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" per month from the first pay check of all employees who have

PREAM3LE

This Agreement, dated and effective the lst day of
January, 1970 is entered into by and betwgen the Essex County
Welfare Board, Hall of Records, 469 High Street, Newark, New
Jersey (hereinafter referred-to as the "Board"), and the
Essex County Employees Association (hereinafter referred to as

the "Union").
ARTICLE I

- RECOGNITION

The Board hereby recognizes the Union as the
collective negotiations Agent for clerical employees, énd'IBM

Technicians. )
. ARTICLE TII

RULING NO. 11

All rights, priviiéges, E;élgatives, duties and
obligations of the parties .contained in Ruling No.. 11 of the
Division of Public Wslfare in its present or amended form should

]

be con-inued during the life of this Agreement.

ARTICLE TIII

DUES CHECK OFF

The Board, upon receipt of a duly executed authoriza-
tion-assignment form acceptable to the Board, agrees to deduct

the established yearly dues of the Union at the rate of $1.00

executéd said form and who are covered by this Agreement in
each of the first five (5) months of this Agreement. Dues shall
be five dollars ($5.00) per year or such other amount as may be
certified to the Board by the Union at least thirty (30) days
prior to the date on which the deduétion of Union duss is to be

made.




The aforementioned deductions shall be made and Union
membership for such employees maintained in accordance with

Title 52:14-15.9e of the New Jersey Statutes Annotated.

ARTICLE IV

GRIEVANCE PROCEDURE

A, Purposs

1. The purpose of thislprocedure.is to secure, at
the lowest possible levei, equitable solutions to the problems
which may arise affecting the terms and conditions of employ-
‘ment. The parties agree that this procedure will be kep£ as
informal as may be appropriate.

2. Nothing herein contained shall be construed as
limiting the right of any employee having a/grievance to
discuss the matter informally with any appropriéte member of
the Administration, and having fhe grievance adjustea without

the intervention of the Union.

B. Definition

The term "grievance" means a complaint by an

employee, the Union or the Board that there has been a violation

of the Agreement and includes any disciplinary action affecting
such employee. t ’

C. Presentation of _a Grievance
In the presentation of a grievance, the aggrievea
shall have the right to pre;ent his own appéal or to‘designate
a Union repfesentative 6r counsel to appear with him. " The ‘
Board agrees that there shall be no loss of pay for the time
spent in presenting the grievance by the aggrieved and one Union
representative who is an employeze of the Board, throughout the

grievance procedure.

D. Steps of the Grievance P

The following constitutes the sole and exclusive

.

method for resolving grievances between the parties covered by

this Agreement:




Steg I

8. The aggrieved shall institute action under the pro-

¢y

visions hereof in writing, signed and delivered to the Field Offic
Supervisor at the Field Officé where the employee is assigned and
if the employee is assigned to the Central Office, to the Field
Office Supervisor in charge of Personnel at said office within
ten (10) working days pf the occurrence complained of, or within
tén (10) working days after he would reasonably be expectéd.to know

of its occurrence. Failure to act within said ten (10) days shall

be deemed to constitute an abandonment of the grievance.

Step 2

a. In the event satisfactory settlement has not been
reached, the aggrieved shall, in writing and signed, file his
complaint with the Director of Welfare within‘five (5) working

‘days following the determination at Step 1.

9

b. The Director of Welfare, or his designee, shall rende

his decision within ten (10) wérking days after the receipt of the

complaint.

Step 3 _
Should the aggrieved disagree with the decision ofjthe

Diréctor, or his designee, the aggrieved may, within five (%)
warxing days, submit to the Board a statement in writing and signed
as to the issues in dispute. In the event, the aggrieved files
his statement with the Board at least ten (10) working days prior
to a Board meetlng, the matter shall be placed on the agenda for

|| that Board meeting. Statements filed less‘than ten (10) working
"'dayswbeforeja'Board“meeting may be heard by the Board at the meet-
ing or at the Board's discretion placed on the agenda for the follow-

ing meeting.




The Board shall review the decision of the Director togcthof
with the disputed arcas submitted bj the aggrieved. The
aggrieved and/or the Union representative may request an
appearance before the Board. The Board will render its decision
within eight (8) working days after the Board meeting at which

the matter has been reviewed.

P R
Step Lt . j

Should the aggrieved be dissatisfied with the Board's
decision, such person has ten (10) working days in whigh to
request fact finding. The fact finder shall be John 3. Pearce
of the Institute of Manageﬁent and Labor Relations of Rutgers
University as agreed, or in the event he cannot serve, another
designee of the Governor. However, no fact finding hearing
shall be scheduled sooner than‘thirty.(30) days. after the
final decision by the Board. In the event, the employee elects
to pursue Civil Service procedures, the fact fihding hearing
shall be cancelled, the matter withdrawn from fact finding and

the Union shall pay whatever costs may have been incurred in

processing the case to the fact finder.

E. The Union participation in the Grievance Procedure

shall be as follows:

Step 1 .
A Shop Steward may participate.

Step 2

.The Local Union Officer may participate.

Steps 3 and L

Union representation does not preclude representation
by an attorney. A minority organization shall not present or

process grievances.




F. The fact finder's recommendation shall be in
writing and shall set forth his findings of fact, reasons and
conclusions on the issues submitted. The fact finder shall be
without power or authority_té make any decision which shall bind

the parties and his opinion shall be advisory in nature only.

G. The costs for the servicés of the fact finder shall
be borne equally by the Board and the Union. Any other expenses
incurred in connection with the fact finding shall be paid by

the party incurring same.

H. The cost of the transcript, if any, will be borne
by the party requesting it. If both parties request a transcript

the cost will be shared equally.
ARTICLE V

HOURS O WORK

The standard work week shall consist of 35 hours per

weex,

ARTICLE VI

HOLTIDAYS
The legal paid holdays, as specified under Ruling 11
of the Department of Institutions and Agencies, Division of

Public Welfare and fixed by New Jersey Statutes are as follows:

New Years . : Labor Day
Lincoln's Birthday Columbus Day
Washington's Birthday Election Day
Good Friday Veteran's Day
Memorial Day Thanksgiving
Independence Day Christmas

- In the event any of the above statutory holidays falls
on a Sunday, it shall be celebrated on the immediately following

Monday.

Whenever the work schedule is such that an employece is
required to work on a holiday, the employce will be granted a

substitute day off with pay as soon thereafter as is convenient.

.
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In.addition to the aforementionéd holidays; the Board
will grant a holiday when the Governor, in his role a Chief
Executive of the State of New Jersey, declares a holiday by
Proclamation or when the Board of Chosen Frecholders of Essex

County declares a holiday for all County employees.

ARTICLE VI

VACATIONS
A. Employees shall be granted vacation leave to be
selected by the employee and subjsct to the approval of the

Agency as follows:

1. Vacation time in the first (1lst) calendar year
shall be allowed at the rate of one (1) day per month of

employment and may be taken after it has been earned.

2. Vacation time in the second (2nd) calendar ysar

.- (which is the first (1st) full year following the year of

employment) shall be allowed on the same basis as in paragraph

1 above.

3. Vacation time in the third (3rd) calendar year and
thereafter shall be allowed at the rate of fifteen (15) days

per year.

Vacation time will be credited on January lst of each
year in anticipation of full employment for that calendar year

and is to be taken during the calendar year.

4. Vacation time after the twentieth (20th) calendar
year shall be allowed at the rate of twenty (20) days per year,
credited on January lst of each year in anticipétion of full
employment for that calendar year and is to be taken during the

calendar year.

-0




B. Vacation time for all employees shall be scheduled
and taken within the calendar year it is earned. Vacation leave
upon request of the employee and approval by the Board may be

carried into the following year but no further.

C. The present policy will be continued of granting

v

vacation time seniority in grade with regquests to be sub-
Y g

mitted in writing within a given time limitation.

ARTICLE VIIT

LEAVE OF ABSENCE WITH OR WITHOUT PAY

A. Leaves of absence without pay may be granted, at
the discretion of the Weslfare Board to permanent employees for
any reason considered good by the Welfare Boérd, for a period'
hot to exceed six '(6) months at any one time, subject to
approval by the Division of Public Welfare and the Department of
Civil Service. Such leaves of absence may be renewed by the
Welfare Board for an additional period not to ekceed six (6)
months. No further renewal may be granted except upon the
approval of the Department of Ci?il Service for reasons as

established by Commission Regulations.

B. 1In all cases, a letter of réquest from the employes
setting forth the reasons why leave is desired and the dates for
the commencing and the terminating of the leave shall be sub-
mitted to the Weslfare Board. No leave of absence without pay
shall become effective without prior approvél of theAerfare
Board, and in the interim by the Chairman of the Personnel

Committee and the Welfare Director.




C. Employees granted leave of absence without pay shall

“have annual sick leave and vacation leave credit each reduced by

one (1) day for every full month or major fraction thereof that
the émployee is on such leave without pay for the year in which

such leave is taken.

TICLE IX

SICK LEAVE

A. The current sick leave policy shall be continued

during the life of this Agreement as follows:

1. During the remainder of the calendar year in
which an enployse first acquires psrmanent status, that employee
will accumulate sick leave privileges as earned on the basis of

one (1) day per month of service or major fraction thereof.

--

2. Permanent employees starting with the second
year of permanency shall be entitled to fifteen (15) dayé sick
leave each calendar year on a cumulative basis. _The leave is
credited in advance at the beginning of the_yeér in anticipation
of continued employment for the full year and may be used on the
basis and in accordance with established Welfare Board and/or

established County policy.

“B. Sick leave for absences of long duration must be
requested by the employee in writing to his immediate supervisor.

This request must be accompanied by a written and signed state-

ment by a physician prescribing the sick leave and giving the

reasons for the sick leave.

C. 1In all cases of illness, whether of short or long
term, the employee is required to notify his superior of the
reasons for absence at 9:00 A.M., or as soon as possiblza there-

after on the first day of absence from the office.

)




D. All sick leaves are subject to Administrative and/
or Board approval and, where appropriate, to approval by the

Division of Public Welfare and the Department of Civil Service.
ARTICLE X

MATERNITY LEAVE

A. Permanent employees may request in writing through
their superior maternity leave for pregnancy and confinement.
Such reguest for maternity leave must be accompanied by a

written and signed physician™s statement.

B. All matefnity leaves are subject to appréval by
the Welfare Board, the Department of Public Welfare of the
Department of Institutions and Agenciss ana the Departmeng of
Civil Service. Such leave, if granted, must be renewed every
three months and supported by a written-request and physician's

certificate up to a maximum of one (1) year.

C. During this leave an employse is entitled to
up to three (3) months of paid leave providing she has accrued

1
this time. : ¢

TERMINAL LEAVE

The terminal leave policy shall be the same as that

for other Essex County employees.

ARTICLE XTI

TRANSFER OF PERSONNEL

A. The Administrative decision is to be based upon
the needs of the Agency. Insofarjas possible and practicable

personnel will be transferred on a seniority basis.

-9




B. In the event a funcltion of the Agency becomes
obsolete or redundant, the Board will make a reasonablzs effort
insofar as possiblz to absorb such personnel whose job functions

may have become obsolete or redundant elsewhere in the agency.

C. BEmployees returning from maternity or sick leave
shall resume employment at the same title.and salary as when ths
leave commenced and shall have pésition preference if possible.
Such employse is not eligible to receive a yearly increment un-
less she hashworked at least six (6) months of that fis;al year.

Personnel on educational leve shall, however, be entitl=ad to

the yearly increment.

ARTICLE XIIT

MILTITARY LEAVE

The present policy in accordance with statutory
obligations with respect to.military leave shall be continued

during thHe life of the Agreement.

ARTICLE XIV

SAFETY OF STAFF

4
- -

The Board shares the coﬁcern of its staff with
respect to their safety and freedom from bodily harm and there-
fore agrees to the incorporation within this Agreement of a
Resolution adopted by the éoard on October 16, 1969, as

amended, all of which is hereby reaffirmed.

ARTICLE XV

WORKING FATILTTIES

A. The Board agrees to provide.a clean, safe,

sanitary and properly ventilated place to work.

~10-




B. Where space permits, thé Board will permit the
operation of a vending machine by a concessionaire designated
by the Board to make available lunch, coffee and other refresh-
ments on the premises, subject to local ordinances, State law,
and, to rules and regulations governing use of such machines.

5
,

C. Where space permits in eiisting fadilities, ;unch—
room areas will be made available.at each Field Office. fPro-

. /
~visipns shall be made for such lunchroom areas in future office

/
locations. /

D. There shall be at the request of the Boafa an
anmual survey of all Board offices to determine the need, if any,
for decoration and repairé.

E. Restrooms

;1Lvahe Board will endeavor to have done whatever is
feasible and reasonable to improve restroom faciiities at any
Field Office, which is below the standard of other Field Office
facilities. Future Field Offéoe sites will be equipped with
adequate and separéte restroom facilitiés for staff and client.

F. The Board shall furnish and maintain adequafe

3

first aid supplies at each office location.

ARTICLE XVI

HEALTH INSURANCE COVERAGE

The Board agrees to pay for the full cost and provide
coverage for eligible employees and their immediate families in
accordance with the definition of the insurance carrier for

Hospital and Medical Insurance and Ma jor Medical Expense Insurancqg.




in accordance with the County Plan, effective April 1, 1970

as follows:

1. Coverage for permanent employees will be providad

from the first (1st) day of the month following employment as

1

a permanent employee. : . ‘ |
: J

|
2. Coverage for temporary employees will be provided

from the first (1lst) day of the month following six (6) con—

: /
secutive months of employment as a temporary employee.f

ARTICLE XVIT

LIFE_INSURANCE COVERAGE

A. _The present life insurance and group policy
coverage provided by the Board in the amouﬁt of four thouéand
dollars ($4,000.) shall sontinue in effect during the life of
this Agrecment for those individuals whé are employéd as of the

" date this Agreement is signed.

B. Upon the request of the Union, the'éoard agrees
to discuss joinitly with any insurance carrier of the'Uhion's
choosing provision for any life insurance coverage withjsuch
increased coverage to be paid by the individuél employee and
based, if possible, upon the group insurance rate, provided
the Union is responsible for all administration of such group

policy.

ARTICLE XVITI

LEAVE FOR UNION BUSINESS

A. The Board agrees to grant upon request of
employees covered under this Agrecment time off with pay for
the purpose of attending Union Conventions, Conferences, and

activities provided that:

1.  The total time off doecs not exceed in the
aggregate fifteen (15) work days in any one ycar.

-12-
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2. Written notice roquesting the amount of time
off is received at least five (5) working days in advance of the
granting of each period of time off with the exception of atten-
dance at public meetings of the Essex County Welfare Board.

B. A portion or all of the aggregate of fifteen
(15) work days noted in paragraph A above may be utilized for
the purpose of having one clerical employeevattend each p&blic
meeting of the Essex County Welfare Board; Notice of atténdance
at such meetiﬁg must be received by the Field Office Supervisor

. /
in advance of each such period of time off. All such recommenda-

tions for leave will be subject to final approval by the Directori

ARTICLE XIX

SATARTES AND COMPENSATION

‘Tﬁe'salaries and stipulations confained in this
Article are based on the standard thirty-five (35) hour work
week. |

A. Employees covered by this Agreement will share
in retroactive pay on a pro-rated basis, i.e., at the rate of
$500. per year for the completed payroll periods in the months
of service subsequent to January 1 until June 30, 1970; ét the
rate of an additional $300. per year, or a total of $800.: for
the completed payroll periods in the months of July, August and

September, 1970; at the rate of an additional $300. per year, or

a total of $1,100; for the completed payroll pefiods in the monthg

~of October, November and'Decémber,l??O.

B. The appropriate step for each employee in tﬂe
new sélary range on January 1, 1971 is that step occupied by the
‘employee in the then current range on December 31, 1970. If an
employee is off step in thé current range as of December 31, 1970
then that employee will occupy the equivalerit position’in thé new

range.

- 13 -
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SALARIES AND COMPENSATION

Bl. Commencing on January 1, 1971 the appropriate salaries

by classification shall be:

Clerk‘ ‘
$4750  $5083  $5i16 5749  $6082  $6l1S
Senior Clerl:

Senior Clerk Bookkeceper
Senior Account Clerk

Senior Clerk Typist
Messenger

$577L, $6i7é $658l, - $6989  $739L  $7799

Principal Clerk

Principal Clerk Bookkeeper
Principal Account Clerk
Principal Clerk Stenographer
Principal Clerk Stenographer
Storekeeper

$668l  $7085 7486 $7887  $8288  $8689
Clerk Bookkeeper

Account Clerk
Telephone Operator

$4988  $5337  $5686  $6035  $638L $6733
Clerk Typist

Clerk Transcriber
Stock Clerk

C$5237  $560L  $5971  $6338  $6705  $7072
Clerk Stenographer | 4
$54.99  $588lL  $6269  $665L $703? $7h2l

Senior Clerk Stenographer
Senior Telephone Operator

$6063  $6U488  $6913  $7338  $7763  $8188

Tabulating Machine Operator

$6063 6488 $6913 $7338 $7763 $6188

Senior Tabulating Machine Operator

$668  $7152  $7620 $8088 $8556  $902)
© Key Punch Operator

$5499  $588L  $6269  $665h  $7039  $742l
Senior Key Punch Operatof

$6063 6188  $6913  $7338  $7763  $6188
Principal Ta»ulating lachin¢ Operator

$7369  $7885  $oLo1  $8917  $9433  $99L9

=y -




The entrance salary shall be the minimum salary of
the rangé, and there shall be five (5) additional steps.

C. During the term of this Agreement, annual merit in-
crements as earned will be granted to eligible clerical employees
on a quarterly basis as follows:

All employees who complete one year of service as of
January 2 will be eligible to receive an increment
as of January 1l; an employee who cdmpletes one year
of service subséquent to January 2 and pribr to or
on April 1 will be eligible to receive an increment
as of April 1; an employee who completes one yeér of
service subsequent to April 1 and prior to or on
July 1 will be eligible to receive an increment on
“July 1; an employee who completes one year of service
subsequent to July 1 and prior to or on October 1 will
be eligible té receive.an increment as of Oétober'l.

D. Longevity.increase will continue to be granted by the
Board in accordance with the @resent Coﬁnty plan during the 1life
of this Agfeement.

E. When authorized and assigned an employee performing
out-of-title work, that is, a teﬁporary assumption of responsi-
bility of the job title immediately'above his own for a p;riod
in excess of thrée (3) consecutive ﬁeeks shall be paid-at the
salary rate commensurate with the title commencing on the first
day after the completion of three (3) consecutive weeks.

ARTICLE XX
FULLY-BARGAINED PROVISIONS

The parties agree that they have fully bargained and
agreed upon all terms and conditions of employment and‘that this
Agreement represents and ihcorporates the complete and final
understanding and settlement by the parties-.of all bargainable

issues which were or could have been the subject of negotiations.

.




ARTICLE XXI
SEPARABILITY AND SAVINGS

If any provisions of this Agreement should be hela invalid
by operational law or by any tribunal of competent jurisdiction,
including but not limited to the New*ﬁersey Department of Civil
Service, or if compliance with or enforcement of anj provicsion
should be restrained by such tribunal pending a final determi-
nation as to 1its vaiidity, such provision shall be inoperative
but all other provisions shall not be affected thereby and shall

continue in full force and effect.

ARTICLE XXIT

MANAGEMENT RIGHTS

It is the intention hereof that all of the powers, rights,
prerogatives, duties, responsibilities and authority that the
Board had prior to the signing of‘this Agreement are retained
by the Board except those and only‘to the extent that they are
Specifically modified by this Agreement and are not contrary to
public policy nor any law of the State of New Jersey or any
rules, regulations or directives promulgated %y the State Divi-
sion of Public Welare.

It is agreed that the above recited reserved Managements
Rights are not subject to the grievance and/or fact—finding pro‘~

cedures set forth in Article Iv hereof.

P




ARTICLE XXIII

DURATTON OF ACGRIEEMENT

A. This Agreement shall be effective from January 1, 1970
and shall remain in full force and effect until December 31,
1971.

B. Negotiations on a successor contract shall eommence
on or about October 1, 1971 upon writ@en notice by one party to
‘the other at least sixty (60) days pfior to the expifation date
of this Agreement ofje desire to cchange, modify or'terminete the
Agreement.,

This Agreement is subject‘to the review and written approval
as to form and content by the State of New Jersey Department of
Institutions and Agencies, Division of Public Welfare.

IN WITNESS WHEREOF, the parties have entered into this Agree-

ment and caused same to be executed by its respective officers

or agents on the 19th day of March , 1971

ESSEX COUNTY

EMPLOYEES ASSOCTATION _ ESSEX COUNTY WELFARE BOARD
& o . o (-3 .
\Le::m TN N \\ CUEINNTTIN
Victor Maccione . Frank A, Palmieri,
Member of Board of Directors Chairman

Essex County Employees Association
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Mllton Crawley Page B, Smith Bigelow,
President Secretary-Treasurer

/égizgﬁxmbﬁﬁj eﬂ>¢gﬁ{%§mﬁﬁth,j

ernice Woldman
Vice-President .
Union Representative

C 0y / == V.6 s f ) e

,\ 4//,, . @ //T""“Zf-;/‘ ¥ ) b ~ ‘4\
Hubert Medlln ST Goorge W. Nlcastro

Treasurer Labor Relations Counsel
‘ Essex County Welfare Board

Reviewed and approved by the
Division of Public Welfare
N.J. Department of Institutions and Agencies
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1rv1nb J. Engclman, DLLOCLOP Frank A Mtuon, Dircctor
Office of kmployeec Relations
Governor's Offico

A
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