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ARTICLE I
Sick Leave

A, 1. The SupplyfArtecdancs Qfficer  shall receive twelve (12)
accumulative sick leave days per ysar.

2. As per Boaxd policy, the Board, tarough admlnistrative
channels, reserves the right to have the reason(s) for absanca due
tae illpass validatzd by wadical evidence, As a geaeral rules such a
rzquest will not be wmade until after tha third day of illmness.

ARTICIE II

Holidays

A. 1. The Sepplyfsttendance Officer shall zzcelve the
following paid holidays when schoal is closed: Wew Year's Day and
day before, Washiangton's Birthday, Good Friday, Easter Monday,
Memorial Day, Indzpendence Day, Labor Day, Columbus Day, Election
Day, Vetsran's Day, Thanksgiving Day and day after, Christmas Day
and day bafore.

ARTICLE III

H=zalth Insuranca

A. ‘1. The Board shall pay full coveraga (100%) of the Blua Crogs/
Blue Shizld Hospitallzation Family Plan, Husband aud Wife Plan, or
Single Person Plan as so designatad by thz indivyidual,

2. 1In addition to the above,. the Board agrees to pay the full -

premium for Major Medical Imsurance coverage for The Supply/Attendance
Officer.




ARTICLE IV

Vacation Schadule

1. The foliowinz vacation schadule shall apply for 1973-74:

After 1 year of employment - 1 week
‘After 2 years of employment - 2 weeks
After 10 years of employment - 3 weeks

4 wveeks

After 16 years of employmant -

ARTICLE V

Temporary Leaves of Absenca

Tha Suzpiyfitrtendonce O0fficar shall be grented the follawing
tenporsry leaves of absence:r

1. Up to f£ive (5) days for death in the immediate fénily, l.e.,

father, mother, nother-in-law, fathax-in-law, spouse, chila, brother,

sister, or any mecber within the immedlate hqusehold

2. Up ta’ three (3) days for serlous illusss in the lmmadiate
family (members as listed in Item #1 above).

3. Up to a total of four (4) days durinz tha year for matters
of an exesrgency nature which cannot be hamdled outsids of school. Said
emargencies would include death of a relative or close Iriend or relioiOLs
holldays. One (1) day under this item nezd not state a reason.

Approva
nust be raceive

fu

for temporary leavs requests undar Itecs £2 and £3
froo tha Sup=arincendeat of Schools.

All requasts for temporavry leaves of abszance must be prasantad
in writiog, through the buildiag principal or imza2diste supzrvisar,
to the Suparintendenlt of Schools prior to the reguestad l2ave, excep:
in time2 of emargency winen the reguast must then be submitted to the

Suparintendent no later than three (3) school days after th=z return
from tha leave



ARTICLE VI

SUPPLY/ATTENDANCE OFFICER

Salary Guide - 1973-74

Step Salary
1 $ 9,000
2 19,300
3 9,600
4 9,900

5 10,200
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ARTICLE VII

Grievance Procedure

This procedure is a wmeans by which an employee may appeal the
interpretation, application, ox violation of policies’, agreements, and
administrative decisions affecting hin, except:

1. A complaint of a non-tenure employee which arises by reason of
his not beiog re—-employed; o -

2. A complaint by an employee occasioned by appointment to or lack
of appolintment to,. retention in or lack of retention in any position
for which tenure is either not possible  or not regquired;

3. Any policy of the Board of Educationr pertazining to its internal
operation; .

4, Any matter for which a method of review is prescribed by law;

5. Any rule or regulation of the State Bodrd of Education or
Commissioner of Education, but not to the violation, mlSlnterpretatlon
or mis—application of such a rule or regulation.

A grievance to be considered under this procedure must be initiated
by the employee within thirty (30) calendar days of its occurrence.
All time limits specified are considered maximum; however, they may be-
extended by mutual agreement in writing.

Procedure: .

1. Failure at any step of this procedure to communicate the decision
on a grievance within the specified time limits shall permit the
aggrieved person to proceed to the next step. Failure at any step of
this procedure to appezal a grievance to the next step within the
specified time limits shall be deemed to be acceptance of the decision
rendered at that step.

2. It is understood that employees shall, during and notwithstanding
the pendency of any grievance, contirue to observe all assignmants and
applicable rules aad regulations of the Board unitil such grievance and
any effect thereof shall have been fully determined.

3. In the presentation of a grievance, the employea shall have the right
to designate any representative or representatives of his own choosing
to appear with him at any level.

4. All nezetings and hearings under this procadure shall be conducted
in private and shall include only such parties in intevest and their
designated or selected representatives.
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Level One: The employee shall discuss it first with his immediate superior,
in an attempi to resolve the matter informally.

Level Two: If as a result of discussion the wmatter is not resolved to the
satisfaction of the employze within five (5) school days, he
shall set forth his grievance in writing on a prepared form
to the superintendent specifying:

a. The neture of the grievance and date of occurance;

b. The nature and extent of injury, loss, or incoanvenience;
¢. The results of previous discu;sions; and

d. His dissatisfaction with decisions previously rendered.

The superintendent shall communicate his decision to the
employee in writing within fivé (5) school days of receipt of
the written grievance.

Level Three: If the grievance is not resolved to the employee's satisfaction,
' "~ he may, no later than five (5) school days after receipt of the

superintendeat's decision, request a review by the Board of
Education. This request shall be submitted in writing through
the superintendent. The Board, or a commltteze theresof, shall
review the grievance and may, at the option of the Board, hold
a hearing with the employee. The Board shall then render a
decision in writing within thirty (30) calendar days of receipt
of the grievance by the Board or of the hearing with the
employee, whichever comes later. -




ARTICLE VIII

DURATION OF THE AGREEMENT

A. This Agreement shall be effective as of July 1, 1973 and
continue in effect until June 30, 1974. Negotiations will com—
mence no later than September 30 of each year for each successive
Agreemgﬂf.

B. This Agreement shall not be extended orally and it is
expressly understood that it shall expire on the date indicated
unless extended by mutual agreement in writing.

-G, In witness whereof the parties hereto have caused this
Agreement to be signed by their respective presidents, attested
by their respective secretaries.
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S APPENDIX VI

AMMENDMENT TO THE SUPPLY/ATTENDANCE
OFFICER'S AGREEMENT ADOPTED FOR THE
SCHOOL YEAR 1973-74

ARTICLE VI

SUPPLY/ATTEWDANCE OFFICER
SALARY GUIDE

Step 1976-77 /
1 11,657
2 11,957
3 12,257
4 32,557
5 12,857
17 : —- w T !
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Supply Attendance Officer President, Board of Education
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Secretary, Board of Education
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