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PREAMBLE

This Agreement, entered into this seventh day of September,
1990, by and between UNION COUNTY COLLEGE, Cranford, Scotch
Plains, Elizabeth and Plainfield, New Jersey, (hereinafter called
the "College™"), and NEW JERSEY EDUCATION ASSOCIATION STAFF
ASSQOCIATION, (hereinafter called the "Association"), represents
the complete and final understanding of all bargainable issues

between the College and the Association.



ARTICLE T
RECOGNITION

A. The College recognizes the Association as the exclusive
representative for all regularly employed, full-time
office/clerical/technical personnel and all regularly employed,
part-time office/clerical/technical personnel working twenty (20)
hours per week or more at the Cranford, Scotch Plains, Elizabeth
and Plainfield locations, including clerks, secretaries, computer
and data entry operators, administrative assistants, typists,
off-set operators, lab assistants and lab technicians.

B. Excluded from the unit are the following positions,
which exclusions are due to the confidential nature of the
employee’s work: secretaries to the members of the President’s
Cabinet, those employees reporting to the Executive Director of
Business Affairs and Personnel Officer, and other employees
reporting to administration actively involved in labor relations
matters. Also excluded is Secretary to the Provoest.

C. In addition, the following are excluded from the unit:
students, temporaries employed less than four (4) months,
professional employees, managerial employees, confidential
employees, lab coordinators, security personnel, agency

personnel, and supervisors.



D. Unless otherwise indicated the term "employee," when
used hereinafter in this Agreement, shall refer to all
employees actively working and represented by the Association in
the negotiating unit, as above-defined, and reference to female
employees shall include male employees. Entitlement to fringe
benefits shall be covered by the appropriate clauses in the
Contract,.

E. A temporary employee is one who is hired by the College
and who is on the College payrecll for a period of up to four (4)
months and is so informed at the time of hire or who is hired for
a speclal project or to replace an employee on leave of absence
or vacation. The said four (4) month period may be extended for
the length of a leave of absence. If a temporary employee is
selected to fill a vacancy within the bargaining unit or 1if the
temporary position becomes a permanent position, the employee
will be included in the bargaining unit. In such cases, the
previous period of temporary employment shall be credited towards
the employee’s seniority-related benefits only, i.e., sick days,
vacation days, and layoff and recall rights under this Agreement.
If a temporary employee is employed beyond four (4) months, such
employee may be approached by the Association and solicited for

membership.



ARTICLE II
NEGOTIATION OF SUCCESSOR AGREEMENT

A. The College shall negotiate concerning any changes in
terms and conditions of employment before implementation.

B. Upon request, the College agrees to initiate
negotiations with the Association for a successor agreement. The
Association and the College shall make a good falth effort to
reach agreement as quickly as possible and reduce séme to writing
and submit same for ratification by the respective parties.

C. Each party shall, upon request in advance, disclose
relevant information which is neot privileged under law and which
is necessary to assist the party during contract negotiations.

D. This Agreement shall not be modified in whole or in part
by the parties except by an instrument in writing, duly executed
by both parties.

E. Negotiating committee members shall suffer no loss in
pay when the parties mutually agree to schedule negotiations,
conferences, or meetings respecting the collective bargaining

agreement during normal working hours.
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ARTICLE ITI

MANAGEMENT RIGHTS

A. The College hereby retains and reserves unto itself all
powers, rights, authority, duties, and responsibilities vested in
it prior to the signing of this Agreement, including, without
limiting the generality cof the foregoing, the following rights:

1. To the executive management and administrative
control of the College premises, properties and facilities,
academic operations and business operations, and employment
activities of its employees;

2. To hire all employees and to determine their
gqualifications and conditions for continued employment or
assignment and to promote, reassign, and transfer employees;

3. To assign work of such gquantity and type to
employees as management determines is necessary;

4, To suspend, demote, discharge, or take any other
disciplinary action for just cause and to lay off employees
because of lack of work or for any other legitimate reasons.

B. The exercise of the foregoing powers, rights,
authorities, duties or responsibilities, the adoption of
policies, rules, regulations and practices, and the furtherance
thereof, and the use of judgment and discretion in connection
therewith, shall be limited only by the specific and expressed
terms of this Agreement and then only to the extent such specific

and expressed terms are in conformance with law.



C. The Association recognizes that there are certain
manhagement prerogatives which are non-negotiable. 1In the event
of a dispute concerning the negotiability of management
prerogatives, the parties agree that PERC shall determine
negotiakility. Status quo shall be maintained until a decision

is rendered.



ARTICLE IV

MAINTENANCE OF OPERATIONS

A. It is recognized that the need for continued and
uninterrupted operation of the College is of paramount importance
and that there should be no interference with such operation.

B. The Association covenants and'agrees during the term of
this Agreement neither the Association nor any person acting in
its behalf will cause, authorize, or support, nor will any of its
members take part in any strike (i.e., the concerted failure to
report to duty or willful aEsence of an employee from his
" position or stoppage of work or abstinence in whole or in part
from the full, faithful, and proper performance of the employee’s
duties of employment), work stoppage, slowdown, walkout or other
job action against the College. The Association agrees that such
action would constitute a material breach of this Agreement.

C. The Association agrees that it will do everything in its
power to prevent its members from participating in any strike,
work stoppage, slowdown, or other activity aforementioned or
‘support any such action by any other employee or group of
employees of the College, and that the Association will publicly
disavow such action and order all such members, who participate
in such activities to cease and desist from same immediately and
return to work, and‘take such other steps as may be necessary
under the circumstances to bring about compliance with the

Association’s order.



D. In the event of a strike, slowdown, walkout or job
action, it is covenanted and agreed that participation in any
such activity by an Association member or any employee
represented by the Association shall entitle the College to take
appropriate disciplinary action against such employee or
employees.

E. Nothing contained in this Agreement shall be construed
to limit or restrict the College in its right to seek and obtain
such judicial relief as it may be entitled to have in law or in
equity for injunction or damages, or both, in the event of such
breach by the Association or its members.

F. The College agrees that it shall not cause a lockout

during the term of this Agreement.
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ARTICLE V
GRIEVANCE PROCEDURE
A. Definitions

1. Grievance--The term "grievance" as used herein
means any controversy arising over the interpretations,
application or alleged violation of the Agreement, and may be
raised by an individual, the Union on behalf of and at the
request of an individual, or group of individuals.

2. Aggrieved Person--An "aggrieved person" is the
person or persons or the Association making the claim,

B. Procedure

STEP 1 - Within fifteen (15) working days after an
alleged misinterpretation, misapplication, or violation of the
provisions of this Agreement has occurred, the aggrieved shall
meet with the employee’s immediate supervisor and an effort shall
be made informally, to settle the dispute between the aggrieved
and her or his supervisor. The employee’s supervisor shall
render a decision within fifteen (15) working days after
informally discussing the grievance with the employee.

STEP 2 ~ In the event that the grievance is not
amicably settled in Step 1, the grievance shall be filed in
writing with the Contract Administrator within five (5) working
days from the decision of the aggrieved employee’s supervisor in
Step 1. The grievance shall set forth, among other things, the
nature of the grievdnce, date, time and place of alleged

occurrence, specific provisions of the contract, which are



alleged to have been violated, name or names of witnesses to the
alleged vioclation. The Contract Administrator shall render
her/his decision within ten (10) working days. Her/his decision
shall be in writing.

STEP 3 - In the event that the grievance is not
resolved at Step 2, the aggrieved shall, within five (5) working
days after receiving the response from the Contract
Administrator, submit the grievance, in writing, to the Vice
President of Finance or his designee. The Vice President of
Finance or her/his designee shall provide a written answer to the
grievance within ten (10) wofking days.

STEP 4 - In the event that the grievance is not
resolved at Step 3 above, the aggrieved may, within ten (10)
working days of receiving the response from the Vice President of
Finance, submit the grievance to arbitration. A request for a
list of arbitrators shall be directed to the Public Employment
Relations Commission by either party. The parties shall be bound
by the rules and procedures of the Public Employment Relations
Commission unless it is agreed otherwise. The decision of the
arbitrator shall be in writing and shall be submitted to the
College and to the Association. The arbitrator shall ke bound by
the provisions of this Agreement, and the arbitrator shall not
have authority to add to, modify, detract from or alter, in any

way, the provisions of this Agreement or any amendments thereto.
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The cost of arbitration shall be borne equally by the College and
the Association. BAny other expenses incurred shall be paid for
by the party incurring same.

FINAL & BINDING ARBITRATION - The arbitrator’s decision
setting forth findings and conclusions shall be rendered within
thirty (30) days after the conclusion of the hearing. The award
of the arbitrator shall be final and binding.

C. Miscellaneous

1. Time limits under this Article may be extended, in
writing only, by mutual consent of the parties.

2. Failure by an administrator to respond shall be
construed as a denial of the grievance and shall move the
grievance to the next step.

3. Failure by a grievant to move the grievance to the
succeeding step shall be deemed to be an acceptance of the
decision in the step below. Group and Assoclation grievances nmay
be sent directly to the Contract Administrator. A '"group"
grievance is a grievance that affects a group or class of
_employees. The Association may process such a grievance through
all levels of the grievance procedure even though an aggrieved
person(s) (do)es not wish to do so.

4. Forms for filing grievances, serving notices, and
other necessary documents shall be prepared jointly by the
College and the Association, appended to this Agreement, and

given appropriate distribution by the Association so as to
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facilitate the operation of the grievance procedure,

5. Any aggrieved person may be represented at all
stages of the grievance procedure by herself or at her/his
option, by a representative(s) selected or approved by the
Association. When an aggrieved is represented by somecne other
than a local representative, the Association shall provide five
(5) business days advance notice to the Contract Administrator
including the identification of the representative and the reason
for such representation. When an employee is not represented by
the Association, the Association shall have the right to be
present and to state its views at all stages of the grievance
procedure.

6. No reprisals of any kind shall be taken by the
College or the Association, or by any member of the
administration against any party in interest, any representative,
any member of the Association, or any other participant in the
grievance procedure by reason of such participation.

7. An employee who files a grievance, and whose
grievance is determined to be meritorious, shall, upon request,
be entitled to have any record of the grievable matter removed

from the employee’s personnel file.
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ARTICLE VI

EMPLOYEE RIGHTS and PRIVILEGES

A. The College shall have the right to discharge or warn an
employee for just cause. In the event of a desire to discharge,
the College shall notify the Association, in advance, where
practical, in writing, of such desire to discharge. The College
also agrees to provide the Association with copies of any letters
of warning.

B. In the event the College cannot provide notice to the
Association in advance of discharge, the College shall notify the
Association by mail within twenty-four (24) hours of discharge.

C. In the event of a disagreement between the College and
the Association as to a discharge, it may be submitted to the
Grievance Procedure according to the provisions of this

Agreement.,
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ARTICLE VII
ASSOCIATION RIGHTS and PRIVILEGES

A. Appropriately designated Association représentatives
may be granted a reasonable amount of time, during regular
working hours, without loss of pay, to investigate and process
grievances. The representative shall not leave his or her work
area without first obtaining permission from the employee’s
immediate supervisor. Permission shall not be unreasonably
withheld.

B. The Association will have the right to use certain
College facilities and equipment for the purpose of official
Association business relating to the employees represented by it.
This includes the right to use duplicating equipment, calculating
machines, audiovisual equipment when such equipment is not
otherwise in use and is available. Permission for such use must
be obtained in advance. The Association shall reimburse the
College for any costs in connection with such use.

C. The Association may post official Association bulletins
and notices relevant to Association business. Where a bulletin
board 1is visible to individuals other than Association members,
the College retains the right to remove statements derogatory to
the College or any individual.

D. The Association shall be entitled to reasonable use of

the inter-college mail facilities.
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E. Each party will provide to the other, upon regquest, in
advance, necessary information relevant to processing of
grievances.

"F. The Association shall inform the College, in writing, of
the names of its officers.

G. Either the President of the Association or the
President’s designee may request and may be granted paid time
off, not to exceed two (2) days, to attend an Association
activity provided that the President or the President’s designee
gives advance notice of one (1) week and provided the leave shall

not interfere with the efficient operation of the College.
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ARTICLE VIIT
HOURS OF WORK and OVERTIME
A. Hours of Work
1. The regular work week for full-time personnel shall
consist of five (5) consecutive, seven (7) hour days (thirty-five
(35) hour week) exclusive of a one (1) hour unpaid lunch period.
2. Enmployees who work less than a twelve (12) month
year, shall receive prorated benefits.
B. Lunch and Coffee Breaks
1. Lunch and coffee breaks for full-time bargaining
unit members shall be provided as follows:
a. A lunch break of one (1) hour in duration,
which shall be unpaid, shall be‘faken about midwork day.
b. Two (2) coffee breaks of twenty (20) minutes
in duration shall be provided at established time.
2. Breaks of staff in the same office shall be
stagdgered so that there is coverage.
C. Summer Hours
1. Should the College alter the normal work days or
work weeks during the summer, the College shall give the
Association thirty (30) days notice, which notice shall specify
the following:
a. The date when such altered summer schedule

shall begin and end.
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b, That during such period{

(1) The normal daily work schedule will be
from 8 a.m. to 5 p.m. with a one (1) hour unpaid lunch periocd, an
a.m. coffee break of ten {10) minutes duration, and a p.m. coffee
break of ten (10) minutes duration at established times.

(2) The normal work week shall consist of
four (4) consecutive work days for a thirty-five (35) hour work
week,

2. During summer hours appropriate clauses shall be
modified accordingly. Sick days to be charged as one (1)
occurrence. ~

D. Overtime

1. Hours worked in excess of thirty~five (35) hours
per week shall be paid at a rate of one and one~half (1-1/2)
times the employee’s base hourly rate. There shall be no
pyramiding of overtime.

2. Overtime shall be equitably distributed within each
department, provided the employee has the qualifications to
perform the work.

3. For the purpose of computing overtime, holidays,
sick days, vacation days shall be counted as time worked. There
shall be no abuse of this provision.

E. Shift Differential Payments

1. Employees scheduled to begin work 3:00 p.m. or
later will receive a 5% shift differential.

2. Employees scheduled to begin work 11:00 p.m. or

later will receive a 10% shift differential.
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ARTICLE IX
HOLIDAYS
A. Full-time employees shall be entitled to the feollowing
holidays: |

1950-1993
New Year’s Day
Martin Luther King
President’s Déy
Good Friday
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Day after Thanksgiving
Christmas Day

In addition to the holidays listed above, full-time
employees shall be entitled to three (3) additional holidays to
be determined by the College.

B. The holiday calendar shall be posted when approved.

C. Whenever an employee or group of employees does not work
as a result of a presidential closing, the employees shall
receive their normal rate of pay.

D. An employee who works on a holiday shall receive the
employee’s regular pay for the holiday and time and one-half (1-
1/2) for any hours worked on the holiday.

E. Part-time employees shall be eligible for holiday pay
provided that the holiday falls on a regularly scheduled work

day.
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'ARTICLE X

EMPLOYEE EVALUATIONS and PERSONNEL RECORDS

A. Evaluations
1. An employee shall be evaluated at least once during
each fiscal year by her/his supervisor. The employee will sign
the copy of the evaluation to be retained by the College. The
signing by the employee means that the employee has read the
evaluation and does not mean acceptance. The employee has the
right to respond to the evaluation by attachment.
2. A copy of the evaluation of an employee by the
College will be given to the employee upon request.
B. Personnel Record
1. An employee shall be notified when any letters of
reprimand or warnings are placed in the employee’s file, and the
employee shall have the right, upon reasonable notice, to review
the contents of his or her personnel file in the presence of a
member of the personnel office during regular working hours. The
employee, upon request, shall have the right to comment upon any
derogatory material in the employee’s file. Said comments may be
reduced to writing and placed in the employee’s file.
2. The employee may receive copies of any document

contained therein, one (1) time only, at College expense.
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ARTICLE XI
TYPES OF LEAVES
A. Sick Leave

Bargaining unit employees shall be entitled to a
maximum of twelve (12) sick days per fiscal year, without loss of
pay, which days shall accrue at a rate of one (1) day per month.

1. Unused sick days may be accumulated from year to
year without limitation and may be used during the waiting period
before temporary disability payments begin, during temporary
disability, and the-period after temporary disability payments
end.

2. Employees must call in absences due to illness and
the extent of the illness,‘to their immediate supervisor, before
the start of their work day. An employee who uses five (5)
consecutive days or more shall provide a doctor’s certificate
verifying the days absent, the reason for the absence, and the
ability of the employee to return to full duty before being
permitted to return to work.

3. If the College determines that the sick leave of an
employee is being abused or a pattern of absences is noted, the
College reserves the right to request reasonable proof of illness
from the employee’s doctor.

4. No payment shall be made for any unused sick days

at termination.
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5. Employees who qualify for temporary disability
benefits will not accrue vacation, holiday, or any other benefits
which are time-related, exclusive of sick léave, for the period
of the employee’s absence.

6. Accurate records shall be maintained of sick days
used and sick days accumulated. This balance shall be tallied
and recorded by the Personnel Departmeﬁt, the record of which
will be provided to employees at the fiscal year end (June 30).

7. A bargaining unit member on a nine (2), ten (10),
or eleven (11) month schedule who is covered by this Agreement
shall accumulate prorated sick time at the rate specified in
Section A above.

8. Part-time employees working twenty (20) or more
hours per week shall be entitled to prorated sick leave.

B. Bereavement Leave

1. In the event of the death of a full-time employee’s
legal spouse, mother, father, orlchild, the employee shall
receive pay for the five (5) consecutive work days following the
date of death. When computing the five (5) consecutive work
days, those days when an employee is not scheduled to work shall
not be counted.

2. In the event of the death of a full-time employee’s
grandchild, brother, sister, mother-in-law, father-in-law, or
grandparent, the empioyee shall receive pay for up to three (3)
consecutive days following the date of death. When computing the
three (3) consecutive days, those days when an employee is not

scheduled to work shall not be counted.
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3. In the event of the death of a full-time employee’s
brother-in-law, sister-in-law, son-in-law, or daughter-in-law,
the employee shall be entitled to receive pay for up to one (1)
day following the death. When computing the one (1) day, those
déys when an employee is not scheduled to work shall not be
counted,

4. Bereavement pay shall be paid at the employee’s
regular straight time hourly rate of pay for a period not to
exceed seven (7) hours per day.

5. The College reserves its right to require the
employee to present proof evidencing death and relationship.
Failure of the employee to provide such evidence, upon request,
shall result in the employee losing pay for the bereavement time.

6. Part-time employees working twenty (20) hours or
more shall receive bereavement pay on a prorated basis.

C. Entry Into Armed Forces

Any employee who veluntarily or inveluntarily enters the
Armed Forces of the United States for active or inactive duty for
training shall, upon being discharged in good standing from such
service, be entitled to reinstatement to the employee’s former
position, provided that the employee makes application to return
to former employment within ninety (90) days of discharge. There
shall be no loss of seniority rights for time spent in the
military service. Accrued vacation benefits shall be paid to the

employee upon notifiéation of such induction.
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D. Active Duty for Training

A‘bargaining unit member with five (5) or more years of
continuous service with the College, who is actively working at
the time when the employee is called to active duty for training,
on a temporary basis, shall receive the employee’s regular rate
of pay for any period of temporary duty not to exceed a maximum
of ten (10) working days in any calendar year. An employee with
less than five (5) years of service, shall receive the difference
between the employee’s regular pay and the military training pay.
When applying for a leave for training, the employee shall make
application to the employee’s immediate supervisor, furnishing
the supervisor with a copy of the employee’s military orders, in
advance, as much as possible, so that the College may arrange for
coverage while the employee 1is on leave.

E. Leave of Absence Due to Illness, Injury or Preghancy

An employee must notify the College as soon as it is
practicable of the employee’s illness, injury or pregnancy and
the anticipated duration of the absence. The employee’s
accumulated sick and personal days shall be applied during the
periocd before temporary disability payments begin, during
Itemporary disability and the period following the expiration of

temporary disability payments.
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F. Unpaid Leaves

Upon completion of one (1) year of continuous employment
with the College, a bargaining unit member covered by this
Agreement, may be granted an unpaid leave, without benefits, for
up to one (1) year for personal reasons, with the approval, in
advance, of the Board of Trustees. A personal reason is defined
to include maternity and/or child care leave. In order to
gqualify for an unpaid leave, the employee must submit a request,
in writing, to the employee’s immediate supervisor setting forth
the purpose of the leave. Health and welfare benefits may be
continued at the employee’s expense where the terms of the
applicable policy of insurance permits such continuation. &
request for a leave must be submitted at least two (2) months
before the leave is to begin. A request for an extension of
leave must be in writing and is subject to College approval or
disapproval which must also be in writing and shall not be
unreasonably denied. An employee shall inform the employee’s
immediate supervisor of the employee’s decision to return from a

leave at least two (2) months before the expected date of return.
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ARTICLE XIT
INSURANCE and RETIREMENT PLAN

A. Insurance Coverage - All full-time employees and those
employees who regularly work twenty (20) hours per week or more,
shall be provided with coverage under the State Health Benefits
Program. New employees shall be eligible for such plan coverage
on the first (1lst) day following two (2) months of employment and
the College will pay for the full cost of participation of the
employee and the employee’s dependents.

B. Dental Insurance -~ The College will provide dental
insurance coverage for all permanent full-time and part-time,
working more than twenty (20) hours per week, bargaining unit
employees and their eligible dependents, at College expense.
Benefits and all other terms of coverage are provided in
accordance with the policy of insurance.

C. Completion of Forms - Newly-hired employees must contact
the Personnel Office on the first day of employment to complete
the necessary application forms. Failure to do so may result in
the employee’s coverage being delayed or denied.

D. Pension Program - Upon commencement of employment, all
-employees will become participants in the Public Employees
Retirement System (PERS). The PERS program provides for life
insurance coverage. Rights, benefits, qualifications and
restrictions and/or conditions are established by the Public

Employees Retirement System and shall be in accordance with
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applicable law. Upon commencement of employment, it is the
obligation of the employee to contact the Personnel Office to
complete the necessary application forms prior to employee
eligibility date.

E. Temporary Disability Benefits - All employees are
covered under a Temporary Disability Benefit Program., Coverage
is effective upon commencement of emplbyment and shall be in
accordance with the applicable contract of insurance.

F. The College reserves the right to change any insurance
carrier or carriers and/or consolidate any of its insurance
plans, provided that the insurance coverage set forth above
remains substantially unchanged.

G. The sole liability of the College is to remit payment to
the insurance carrier set forth. Claims for bhenefits,
eligibility guestions, and other conditions shall be as set forth
in the policy of the insurance, and the terms and conditions of
said policy or policies shall govern and control all guestions or
claims arising hereunder.

H. An enployee on layoff status shall not be entitled to
coverage under this Article.

I. The College will provide notification to employees
returning from unpaid medical leave with regard to the purchase

of service credit in the retirement system.
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ARTICLE XIII
MISCELLANEOUS

A. Non-Discrimination - Neither the College nor the
Association shall violate any applicable law concerning
discrimination.

" B. Separability - If any provision of the Agreement or any
application of this Agreement to any employee or group of
employees is held invalid by the operation of law or by a Court
or other tribunal of competent jurisdiction, such provision shall
be inoperative, but all other provisions shall not be affected
thereby and shall continue in full force and effect.

C. This Agreement represents and incorporates the complete
and final understanding and settlement by the parties of all
bargainable issues, which were or could have been the subject of
negotiations. During the term of this Agreement, neither party
will be required to negotiate with respect to any such matter,
whether or not covered by this Agreement and whether or not
within the knowledge or contemplation of either or both of the
parties at the time they negotiated or signed this Agreement.

D. Printing of the Contract shall be at the expense of the
College; The Association shall distribute copies to all
personnel covered by this Agreement, including newly-hired
employees,

E. When any notice is required by either party to the
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Agreement, either party shall do so by mail at the following
addresses:
Union County College
1033 Springfield Avenue
Cranford, New Jersey 07016
and
New Jersey Education Association (NJEA)
Uniserv Cffice #29, Higher Education
180 West State Street
P. 0. Box 1211

Trenton, New Jersey 08607
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ARTICLE XIV
VACATIONS
A. The vacation year (period of time during which vacations
may be taken) will begin on July first and end on the following
June thirtieth.
B. After six (6) months of continuous employment, during
the first year of employment, employees shall be entitled
to vacation days for each month worked on or before July first,

retroactive to the date of hire, according to the following

schedule

During the first year of One (1) vacation day
employment per month of service
After one (1) year of Fifteen (15) vacation
continuous employment days to be earned at
but less than two (2) at a rate of 1.25 days
full vears of employment per month
After two (2) years of Twenty (20) vacation
continuous employment days to be earned at a

rate of 1.66 days per month
After five (5) years of Twenty~four (24) vacation
continues employment. days to be earned at a rate

of two (2) days per month.

C. Whenever possible, vacations shall be scheduled
at the employee’s request, with approval of the supervisor and
subject to College operations. The College shall endeavor to
acéommodate each employee’s vacation preference; however, in
the event of a vacation selection conflict involving two (2) or
more employees, preference shall be given to the most senior
employee.

D. Upon termination all accumulated vacation time

shall be paid to the employee; however, no employee shall receive
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accrued vacation unless the employee has given at least two (2)
weeks notice, where possible, in advance of the employee’s
resignation.

E. Vacations shall be taken during the year in which
the vacation is earned. Vacation days may be carried over from
one year to the next to a maximum of one (1) vear’s accrual.

F. An employee who is on layoff or unpaid leave
of absence will not accrue vacation benefits for the time the
employee is not at work. An unpaid leave of absence is defined
as a leave during which an employee is no longer on the College
payroll.

G. A full-time nine (9), ten (10), or eleven (11) month
employee covered by this Agreement shall accumulate prorated
vacation time at the rate specified in Section B above. Such
vacation shall be taken during the period the employee is

scheduled to work.
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ARTICLE XV

REIMBURSEMENT FOR AUTO and MEAL ALLOWANCE

A. The College will reimburse an Association bargaining
unit member for the required use of the member’s automobile at
current College rate, provided that the member receives

authorization, in advance, from the appropriate College official.

B. The College will provide a meal or reimbursement at
College discretion during registration only. During periods
other than registration, the College will pay in accordance with
its current policy for the term of this contract; however, upon
the expiration of this Agreement, the meal reimbursement shall be
whatever the current College rate is at that time.

In order to qualify for this benefit, an employee must work
three (3) hours beyond the end of the member’s normal work day,
and this provision shall not apply to an employee who is
permitted to leave the campus at the end of his or her work day

and return to complete his or her assigned work.

C. The College will reimburse an Association
bargaining unit member for expenses incurred at conferences,
such expenses to be subject to College approval and in accordance

with College policy.
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ARTICLE XVI

TUITION BENEFITS

A. Tuition Remission

1. Educational opportunities shall be provided
at the College for all full-time and part-time personnel. This
benefit shall be extended to include the dependents of full-time
employees.

2. Tuition remission applies to credit, continuing
education & remedial courses given at Union County College only.

3. A bargaining unit member may enroll in credit
courses during the employee’s lunch hour, provided that the
employee receives permission, in advance, from the Vice President
of Finance or his designee. Lunch hour is defined to mean the
period between 11:30 a.m. and 12:30 p.m.; or Noon to 1 p.m.; or
12:30 p.m, to 1:30 p.m.; or 1 p.m. to 2 p.m.; or 1:30 p.m.
to 2:30 p.n.

4, For the purposes of enrollment in the first
course in the morning or last class in the afternoon only,
adjustments in individual starting times or quitting times may be
made for an employee, provided the supervisor approves and
furthér provided that the course is not offered at night.

5. The College reserves the right to deny tuition
benefits to dependents in cases where verification of dependency

cannot be made.
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6. This benefit covers tuition costs, laboratory

fees, and general fees only. Additional expenses, such as

additional fees, book, etc. , must be borne by the employee

and/or dependents.

B. Tuition Reimbursement
1. The College shall provide tuition
reimbursement of up to six (6) credit hours per academic year for
the following:

a. Undergraduate courses leading to a
baccalaureate degree provided that the employee possesses an
associate degree or equivalent and successfully completed the
course.

b. Graduate courses which aré job related

provided the employee successfully completes the course.

2. Reimbursement shall be at actual cost, not
to exceed state university rates and at the discretion and upon
prior approval of the College. Such approval shall not be
unreasonably denied. An employee may be reimbursed for courses
which are required toward a baccalaureate degree, which are not
offered by the College. This benefit applies only to full-time

permanent employees,.

3. Reimbursement payment shall be made once
a year, on or about July thirty-first, for courses taken in

the preceding academic year.
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ARTICLE XVII

SENIORITY

A. In the event of the layoff of an employee, the
laid off employee shall have the option of bumping the least
senior employee in the employvee’s job title or the least senior
employee in any job title in the same grade or in the next lower
grade provided that the laid off employee is able to perform the
job of the employee being bumped.

B. In the event that a laid off employee elects
to bump into a lower classification, the employee shall retain
his/her rate of pay or he/she shall receive the maximum pay for
the lower grade range, whichever is less.

C. A laid off employee shall be recalled in the
order of seniority provided that the laid off employee is capable
of returning to work and performing the duties of the available
job to be filled. If an employee does not respond to a recall
notice within six (6) working days of the postmark, the College
may consider this a voluntary resignation. The employee shall
remain on the recall list for a maximum of one (1) vyear, and
it shall be the responsibility of the employee to notify the
‘College of the employee’s address or any change of address.

D. This Article shall be subject to any affirmative action
or equal employment opportunity programs or rules
promulgated by the College.

E. Temporary employees and permanent part—-time

employees shall be laid off before any full-time, permanent
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employee working within the same job classification. Temporary
or agency employees shall be laid off before any permanent,
part-time employees working in the same job title.

F. 1In the event that laycffs cccur as a result of the
subcontracting of bargaining unit work, the following severance
pay schedule shall apply to those employees who are laid off:.

One (1) year’s service "Two (2) weeks severance
with the College pay

Two (2) to five (5)
years service with
the College

Three (3) weeks pay

Five (5) to ten (10)
years service with
the College

Four (4} weeks pay

Over ten (10) years Five (5) weeks pay
gservice with the College

G. In the event of permanent layoffs for reasons
other than subcontracting, the following severance pay formula

shall apply:

One (1) year’s service
with the College

Two (2} to five (5)
years service with
the College

Five (5) to ten (10)
years service with
the College

Over ten (10) years
service with the College

One (1) weeks severance
pay

Two (2) weeks pay

Three (3) weeks pay

Four (4) weeks pay
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ARTICLE XVIIT

JURY DUTY

Full-time bargaining unit members shall be entitled
to jury duty pay for up to ten (10) working days, provided that
the employee presents a copy of the jury summons to the Personnel
Office in advance and provided the employee submits evidence
of attendance. Payment shall be at the employee’s reqular
straight time rate.

If attendance is required for less than two-thirds

of the regular work day, the employee must return to work.
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ARTICLE XIX

JOB VACANCIES

A. BAn employee who wishes to be considered for a
job vacancy within the bargaining unit shall make written
application to the Personnel Department. The vacancy must be in
a job classification which is egqual to or higher than the
employee’s current classification., No employee shall be allowed
to downbid, except with the written consent of the College and
the Association.

B. Job vacancies within the bargaining unit shall
be filled with the best candidate available. Appointments,
transfers, and promotions shall be based upon ability,
experience, professional growth and progress. Every effort will
be made to £ill a vacanéy with a qualified individual from within

the unit.



ARTICLE XX

DEDUCTION OF DUES FROM PAYROLL

A. The College agrees to deduct Association dues
from the pay of members provided that each member voluntarily
authorizes the College to deduct and remit such monies in
accordance with the contractual Agreement.

B. Upon receipt of a properly executed authorization
card, the sole responsibility of the College shall be to make
monthly deductions and remissions to the local treasurer or
her/his designee. The Association agrees to hold the College
harmless and indemnify the College, 1if necessary, against any
legal liability resulting from such deductions and remissions.
That is to say, the sole obligation of the College is to deduct
and remit funds in accordance with this contractual agreement.

1. Representation Fee In Lieu of Dues~-~If an
employee does not become a member of the Association, said
employee will be required to pay a representation fee to the
Association. The purpose of this fee will be to offset the
employee’s per capita cost of services rendered by the
Association as majority representative.

2. Amount of Fee

a. Notification--Prior to the beginning of each
academic year, the Association will notify the College, in
writing, of the amount of the regular membership dues, initiation
fees, and assessments charged by ﬁhe Assoclation to its own
members. The representation fee to be paid by non-members will

be determined by the Association in accordance with law.
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b. Legal Maximum - In order to adequately offset
the per capita cost of services rendered by the Association as
majority representative, the representative fee should be equal
in amount to the regular membership dues, initiation fees, and
assessments charged by the Association to its own menmbers, and
the representation fee may be set up to 85 percent of that amount
as the maximum presently allowed by law. If the law is changed
in this regard, the amount of the representation fee
automatically will be increased to the maximum allowed. Said
increase to become effective as of the beginning of the acadenmic
year immediately following the effective date of the change.

3. Deduction and Transmission of Fee

a. Notification - Once during each academic year
covered in whole or in part by this Agreement the Association
will submit to the College a list of those employees who have not
become members of the Association for the then current academic
year. The College will deduct from the salaries of such
employees, in accordance with Paragraph b. below, the full amount
of the representation fee and promptly will transmit the amount
so deducted to the Association.
| | k. Payroll Deduction Schedule - The College will
deduct the representation fee in equal installments, as nearly as
possible, from the paychecks paid to each employee on the
aforesaid list during the remainder of the academic year in
question. The deductions will begin with the first paycheck

paid:
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(1) Ten (10) days after receipt of the
aforesaid list by the College, or
(1i) Thirty (30) days after the employee

begins his or her employment in a bargaining unit position,
unless the employee previously served in a bargaining unit
position and continued in the employ of the Ccllege in a non-
bargaining unit position or was on layoff, in which event, the
deductions will begin with the first paycheck paid then (10) days
after the resumption of the employee’s employment in a bargaining
unit position, whichever is later.

¢. Mechanics - Except as otherwise provided in
this Article, the mechanics for the deduction of representation
fees and the transmission of such fees to the Association will,
as nearly as possible, be the same as those used for the
deduction and transmission of regular membership dues to the
Association.

d. Changes - The Association will notify the
College, in writing, of any changes in the list provided for in
Paragraph a. above and/or the amount of the representation fee,
and such changes will be reflected in any deductions made more
than ten (10) days after the Board received said notice.
| e. New Employees - On or about the last day of
each month, beginning with the month this Agreement becomes
effective, the College will submit to the Association, a list of
all employees who began their employment in a bargaining unit
position during the preceding thirty (30) day period. The list
will include names, Jjob titles and dates of employment for all

such employees.
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f. Terminated Employees - Upon the termination of
employment of any employee, the College will not collect any
monies for unpaid dues for months subsegquent to the employee’s

termination date.

4. Indemnification and Save Harmless Provision
a. Liability - The Association agrées to
indemnify and hold the College harmless against any liability
which may arise by reason of any action taken by the College in
complyving with the provisions of this Article provided that:

(i) The College gives the Association timely
notice, in writing, of any claim demand, suit, or other form of
liability in regard to which it will seek to implementlthis
paragraph; and

(ii) If the Association so requests, in
writing, the College will surrender to it full responsibility for
the defense of such claim, demand, suit, or other form of
liability and will cooperate fully with the Association in
gathering evidence, securing witnesses, and in all other aspects

of .said defense.
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ARTICLE XXI

PAY FOR HIGHER RATED WORK

If any employee has been assigned, in writing, to perform
work in a higher grade for a period in excess of twenty (20)
consecutive working days and has the approval of the Personnel
Office, the employee shall receive pay at the higher level rate,
retroactive to the first such day.

This clause shall not apply to an employee in training who
must acknowledge his "training" status in writing and agree that

he/she will not be entitled to the higher rate.
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ARTICLE XXII

DURATION

This Agreement shall be in full force and effect as of July
1, 1990, and shall remain in effect to and including June 30,
1993. This Agreement shall continue in full force and effect
from year to year thereafter unless one party or the other gives
notice, in writing, prior to the expiration date of this
Agreement of a desire to change, modify, or terminate this
Agreement.

IN WITNESS WHEREQF, the parties have hereunto set their
hands and seals at Cranford, New Jersey, on the 20th day of

March, 1991,

UNION COUNTY COLLEGE STAFF
ASSOCIATION/N.J.E.A. UNION COUNTY COLLEGE
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SCHEDULE A

NEGOTIATED INCREASES‘

For employees on payroll as of July 1, 1990 and currently on
payrcll September 7, 1990:

Commencing effective on July 1, 1990, salaries shall be
further increased by the sum of $100, -after which all salaries
will be increased by 7.5 percent.

The 1990-91 minimum salaries shall be $13,438 in Class A,
$14,513 in Class B, $15,588 in Class C, $16,663 in Class D,
$17,738 in Class E, and $19,350 in Class F.

Commencing effective on July 1, 1991, salaries shall be
further increased by the sum of $100, after which all salaries
will be increased by 5 percent. The salaries so arrived at shall
then, on January 1, 1992, be further increased by a sum equal to
2 percent.

The 1991/92 minimum salaries shall be $14,110 in Class A,
$15,239 in Class B, $16,367 in Class C, $%17,496 in Class D,
518,625 in Class E, and $20,318 in Class F.

commencing effective on July 1, 1992, salaries shall be
further increased by the sum of $100, after which all salaries
will be increased by 5 percent. The salaries so arrived at shall
then, on January 1, 1993, be further increased by a sum equal to

3 percent.
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The 1992/93 minimum salaries for classes A through F shall
be set as follows: $14,816 in Class A, $16,001 in Class B,
$17,185 in Class C, $18,371 in Class D, $19,556 in Class E, and
521,334 in Class F.

-In each of the three yearé (1990-93) the maximums in any
range shall not limit any employee’s wage, it being specifically
agreed that all employees shall receive the indicated wage (1990-
91) and the indicated annual increases (5 percent and 2 percent
in 1991-92, and 5 percent and 3 percent in 1992-93), even if same
results in an annual wage in excess of the indicated maximums.

Part-time personnel in the unit shall receive prorated
salary increases.

The makimum for each rande shall be mathematically computed
based upon the agreed upon increases and be set forth in the

collective bargaining agreement.
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SALARY GRADES & MINIMUMS & MAXIMUMS

EFFECTIVE JULY 1,

1990-91
Min. Max.
13438 18132
14513 19754
15588 21653
16663 23548
17738 25615
19350 27854

1990
1991-92

Min ‘- Max.
14110 19039
15239 20742
16367 22736
17496 24725
18625 26896
20318 29247

1992-93.
Min, Max.
14816 19951
16001 21779
17185 23873
18371 25961
19556 28241
21334 30709
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MEMORANDUM OF UNDERSTANDING

The Association and the College agree that the parking fee
will not exceed ten ($10) dollars for the duration of this

Agreement.






