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ARTICLE 1

RECOGNITION

A. The Highland Park Board of Education recognizes the
Highland Park Supportive Staff Assoclatlon as the ex-
clusive negotliatlon representative as defined in
Chapter 303, Public Laws of 1968, State of New Jersey,
and as amended and incluslve of Chapter 123 of Public
Laws of 1974, for all paraprofessionals working in the
following posltions:

Bus Drivers

Clerical

Instructional

Library

Media

Speclial Education

Those Workling with Teachers

B. A1l reference to females shall include males.

ARTICIE 2

NEGOTIATICONS OF SUCCESSOR AGREEMENT

A, The-Board and the Association agree to commence negoti-
ations in accordance with Chapter 123 of Public Laws of
1974,

B. Whenever members of the bargalning unit are mutually
scheduled by the partles here to participate during
working hours 1n conferences, meetings, grievance
proceedings, or 1in negotiations respecting the col-~
lective bargaining agreement, they will suffer no
loss 1in pay.

C. Modification. This agreement shall not be modified in
whole or in part by the parties except by an instrument
in writing duly executed by both parties.
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B.

ARTICLE 3
GRIEVANCE PROCEDURE

Definitions

1. A grievance shall mean a claim by an employee that
there has been either a misinterpretation, misappli~
cation, or violation of board policy or this agree-~
ment. A grievance shall also mean a claim by an em~
ployee or employees that there has been an adminis-
trative decision adversely affecting him/her.

2. An "aggrieved person" 1s the person or persons claim-
ing the grievance.

3. A "party in interest' is the person or persons claim-
ing grievance and any person who might be required to
take action or against whom action might be taken in
order to resolve the grievance.

Purpose

1. The purpose of this procedure is to resolve, at the
lowest possible level, any grievance presented, Both
parties agree that these proceedings will be kept as
informal and confidential as may be appropriate at any
level of the procedure.

Procedure

1. 8ince it is important that grievances be processed as
rapidly as possible, the number of days indicated at
each level is a maximum and every effort should be made
to expedite the process. The time limits specified
may, however, be extended by mutual agreement.

2. In the event a grievance is filed by a ten month em~
-ployee at such a time that it cannot be processed
through all steps 1in this grievance procedure by the
end of the school year, and, 1f left unresolved until
the beginning of the following school year, could re-
sult in irreparable harm to a party in interest, the
time limits set forth herein, shall be reduced so that
the grievance procedure may be exhausted prior to the
end of the school year or as soon thereafter as it
practicable.



It shall be the general practice of all parties in
interest to process grievance procedures during times
which do not interfere with assigned duties, provided,
however, in the event it is agreed by the Board of its
agents to hold the proceedings during regular working
hours, a staff member participating in any level of
the grievance procedure, with any representative of
the Board, shall be released from the assigned duties
without a loss of salary.

Level One - Immediate Supervisor

An employee with a grievance shall first discuss 1t
with his/her immediate supervisor either directly or
through the Association's designated representative,
with the objective of resolving the matter informally.

Level Two - Principal

If as a result of the discussion, the matter 1s not
resolved to the satisfaction of the aggrieved person
and Association within five (5) school days, he/she
may set forth his/her grievance in writing to his/her
principal or his/her agent on the grievance forms
provided.

The principal or his/her agent shall communicate his/
her decision to the aggrieved person and Association
in writing with reasons within five (5) school days
of receipt of the written grievance,

Level Three - Superintendent

The aggrieved person and Assoclation, no later than
five (5) school days after receipt of the principal's
of his/her agent's decision, may appeal the priuncipal's
or his/her agent's decision to the Superintendent of
Schools or his/her agent. The appeal to the Superin-
tendent or his/her agent must be made in writing recit-

~ing the matter submlitted to the principal of his/her

agent as specified above and his/her dissatisfaction
with decisions previously rendered. The Superintendent
or his/her agent shall attempt to resolve the matter

as quickly as possible but within a period not to ex-~
ceed ten (10) school days. The Superintendent or his/
her agent shall communicate his/her decision in writing
with reasons to the employee and the principal or his/
her agent.



7.

Le§e1 Four -~ Board

If the grievance is not resolved to the aggrieved per-
son's and Association's satisfaction, he/she, no later
than five (5) school days after receipt of the Super-
intendent's or his/her agent's decision, may request a
review by the Board of Education, The request shall be
submitted in writing through the Superintendent of
Schools or his/her agent, who shall attach all related
papers and forward the request within five (5) school
days to the Board of Education. The Board shall review
the grievance and shall, at the option of the Board or
upon request of the aggrieved person and Association,
hold a hearing with the aggrieved person and Associa-
tion and render a decision in writing with reasons with-
in 35 calendar days of receipt of the grievance by the
Board or of the date of the hearing with the employee,
whichever comes later.

In no case shall any grievance be permitted that has not
been activated within the thirty (30) days following the
inception of the act or event that alleged to have gilven
rise to the grievance. This clause is intended to operate
as a statute of limitationm.

Rights of an Individual to Representation

Any individual staff member of the unit shall be assured
freedom from restraint, interference, coercion, discrim-
ination, or reprisal in presenting his grievance. She/he
shall have the right to present his own grievance at any
step or to designate a representative(s) of the Associa-
tion or other person of his own choosing to appear with
him at any step.

Limitation

An employee or group of employees shall not have the right
to refuse to follow an administrative direction or Board
policy on the grounds that he has instituted a grievance.

Miscellaneous

1. All decisions rendered at Level Two, Three, and Four
of the grievance procedure shall be in writing, set~
ting forth the reasons therefor, and shall be trans-
mitted promptly to all parties in interest,



ARTICLE 4
RIGHTS OF PARTIES

Pursuant to Chapter 123, Public Laws of 1974, the Board agrees
that every employee of the Board shall have the right to freely
organize, join and support the Association for the purpose of
engaging In collective negotiations and other concerted activ-
ities for their mutual aid and protectiom.

As a duly elected body exercising governmental power under the
Law of the State of New Jersey, the Board agrees that it shall
not directly or indirectly discourage or deprive or coerce any
employee in the enjoyment of any rights conferred by Chapter 123,
Public Laws of 1974, or other laws of New Jersey, or of the United
States, that 1t shall not discriminate against any employee with
respect to hours, wages, or any terms or conditions of employment
by reason of his membershlp in the Association, his participation
In Association activities, collective negotiations, or his insti-
tution of any grievances, complaint, or proceedings under this
Agreement or otherwise with respect to any terms or counditions of.
employment.

No employee shall be disciplined, reprimanded, or reduced in rank
without just cause. Any such actlon asserted by the Board, or any
agent or representative thereof, shall be subject to the grievance
procedure herein set forth.

Whenever any employee 1s required to appear before the Board con-
cerning any matter which could adversely affect the continuation
of that employee in his employment or the salary or any increments
pertaining thereto, then he shall be given prior written notice of
the reasons for such meeting or interview and shall be entitled to
have a representative of the Assoclation present to advise him and
represent him during such meeting or interview.

Further, the Board reserves to itself sole jurisdiction and author-
ity over matters of policy and retains the right, subject only to
the limifation imposed by the language of this agreement, in ac-
cordance with applicable laws and regulations (a) to direct employ-
ees of the school district; (b) to hire, promote, transfer, assign
and retain employees 1n positions in the school district, and to
suspend, demote, discharge, or take other disciplinary action
against employees; (c) to relieve employees from duty because of
lack of work or for other legitimate reasomns; (d) to maintailn ef-
ficiency of the school district operations entrusted to them; (e)
to determine the methods, means, and personmnel by which such oper-
atlons are to be conducted; (f) to establish reasonable work rules;
and (g) to take whatever actions may be necessary to carry out the
mission of the school district in situations of emergency.
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ARTICLE 5
ASSOCIATION RIGHTS AND PRIVILEGES

The Board agrees to furnish to the Association in response
to reasonable requests, materials available to the publie
concerning relevant data, to assist the Assoclation.

Representatives of the Assoclation and the Middlesex County
Education Association, the New Jersey Education Assocla-
tion and the National Education Assoclation shall be per-
mitted to transact official Association business on school
property at all reasonable times, provided that this shall
not interfere with or interrupt normal school operations,
and be with prior administration approval,

The Association and its representatives shall have with
the prior approval of the principal, the right to use school
buildings at all reasonable hours for meetings.

The Association shall have the right to use school facil-
ities and equipment, including typewriters, mimeographing
machines, other duplicating equipment, calculating machines
and all types of audio-visual equipment at reasonable times
when such equipment is not otherwise in use, The Associa-
tion shall pay for the reasonable cost of all materials

and supplies incidental to such use, The use of the equip-
ment and facilities shall be with the approval of the
principal.

The Association shall have the right to reasonable use of
the inter-school mail facilities and school mail boxes,

ARTICLE 6
VACANCIES

Opportunity shall be given to any employees to apply for
any position for which he/she may be qualified.

1. Notice of any vacanciles occurring during the school

year shall be posted for at least three days in each
school. Application for said position shall be made
in writing within five (5) work days of said posting.

2. Notice of any vacanciles occurring during the summer
months shall be sent to the President of the Associa-
tion who shall be responsible for notifying the member-
ship.

Employees who have acquired experience skill and ability

to do work required in the job, shall be given equal con~-
sideration along with applicants from outside the school

system.



In the event that additional hours become aﬁailable
because of new fundlng or personnel leaving during

th school year, buillding administrators will first
advertlse these hours to members of the Paraprofes-
slonal Assoclatlon before they are offered to other
applicants. Such hours of employment will be posted
to the paraprofessional staff in accordance with the
provlisions of thils Agreement. The bullding adminis-
trator will consider avallable applicants from within
the Associlation. If, in the opinion of the adminis-~
trator, none of the internal applicants satisfies the
needs of the positlion in which the hours exist, then
the hours will be advertised to new applicants. The
provisions of thils section of the Agreement will only

apply to memebers of the unit.

ARTICLE 7
LEAVES OF ABSENCE

Sick Leave

1. Employees shall be entlitled to ten (10) days per year.
Unused sick days are accunulatlive for future use.

2. Effective upon mutual ratificatlion of this Agreement,
bargaining unit members newly employed after the

beginning of any school year shall, at the time of
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employment, be credited with sick leave at the rate

of one (1) day for each month or portion of a month

remalning in the school year. Any portion of a month

shall be considered as a full month,.

B.

Personal Days

Effective for the 1981-82 shool year, three (3) days
per year, after one yvear of employment.

Personal days not utilized shall be added to sick days
and may be accumulated,

Temporary Leaves of Absence

1.

After a three month perliod of employment, five (5)
days leave for the death or serious 1llness of a
member of the immediate family (spouse, parents,
children, step-parents, step-children, foster chil-
dren, other famlly members living in household.
Such leave shall also be used for mother-in-law,
father-in-law, brother and sister).

A. An employee who has worked for five (5) consecutive
years in the Highland Park Public Schools, may
apply to the Board of Education for a leave of
absence for one year or less. If this request is
granted, upon return she/he will be placed on the
next step of the salary guide.

B. Employees returning from leave of absence must notify
the Superintendent of Schools by May lst of that year.

Other

An employee shall be entitled to the following non-accum-
lative leaves of absence with full pay each school year:

1.

Time necessary for appearances 1n any legal proceeding
connected with the employee's employment with the
school system.

Other leaves of absence may be granted upon the recom-
mendation of the Superintendent, with approval by the
Board of Education.



ARTICLE 8

ACCUMULATED SICK LEAVE PAYMENT

Effective on the flrst day of the month followlng mutual
ratification of thls Agreement, any employee who, after
ten (10) years of continuous employment by the Board

in a unlt position, resigns shall be eligible to receive

payments under B. below.

"Continuous employment™ in this Article shall be defined

as working in a unit position without a break 1n service

except as noted in a. below,.

a. The layoff of an employee by the Board shall not
constitute a "break in service." However, the
pericd of time on layoff shall not count towards
the ten (102) years required in A. above,

"Year™ in this Article is defined as working in a unit

position-more than one hundred twenty (120) days during

any September 1 through June 30 period.

An employee who, after ten (10) years of continuous

employment by the Board in a unit position, is laid-off

by the Board shall be eligible to recelve payments under

B, below.

a. In order to recelve such payment, the laid-off
employee must, by no later than September 30th
after the notice of layoff, apply for such payment

in writing on the form supplied by the Board,



b, A laidfoff employee who does not file a form on
or before September 30th shall not receive this
payment.
c. laid-off employee, as defined in A,3, above, who,
although eligible for said payment does not apply
for 1t, shéll, upon recall, have all accumulated
sick leave days restored to him/her, A laid-off
employee who does recelve such payment and 1is
subsequently recalled shall not have previous
accumulated sick leave restored,
An employee discharged for cause shall not be eligible
for a payment under B. below.
If an employee 1s eligible and applies for a payment under
A. above, he/she shall receive $6.50 per day for each accumu-~
lated sick leave day availlable to the employee on the last
working day.
1. Payment shall be made by the second pay period after the
effective date of the resignation or by October 30 if

the employee was lalid-off.
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ARTICLE 9

EVALUATIONS

A, All appraisals of the work performance of an employee
shall be conducted openly and with full knowledge of the
employee. Formal evaluation performed for the purpose
of recommendation for retention or improvement shall be
conducted only by administrators or their designee. If
the evaluation is conducted by an administrators designee,
the administrator will review the evaluation. An employ-~
ee shall be given a copy of any evaluation report pre-
pared by an evaluator before any conference to discuss it.
Evaluation reports shall be submitted to the Assistant _
Superintendent and placed in the personnel file after the
employee has reviewed the report. The employee shall be
required to sign only the completed evaluation form indi-
cating whether there is agreement or disagreement,

B. An employee shall have the right upon request to review

the contents of his/her persommnel file in the presence of
the Assistant Superintendent or hils designee,

ARTICLE 10

WORK DAY

A, Whenever any employee is required or requested by a super-
visor to work more than the 'mormal” number of daily hours,
such additional time shall be pald at the appropriate hourly
rate or through the practice of compensatory time off subject
to the approval of both . the employee and the immediate super-
visor.

B. Whenever an employee 18 required by an authorized administrator
-to attend any workshop, seminar or other in-service training
sesslon, the employee shall recelve payment for the time in
attendance at such session as well as reimbursement for reason-
able expenses including fees, meals, and transportation, Re-
quests for such reimbursement shall be documented.

C. By June 30 of each year, every effort will be made to notify
each employee of re-employment status for the following year.

Those employees whose positons are dependent on outside

funds will be advised of thelr status as soon as notice of
funding is recelved by the Board of Education,
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In the event of delayed openings or early closings of
Highland Park Public Schools, employees who are

scheduled to work more than a four-houf day excluding
lunch shall bé gilven dutlies on that day or on another
day of the bullding administrator's choice to complete

the hours over four.

ARTICLE 11
PAYROLL DEDUCTIONS

A. The Board agrees to deduct from the salaries of its
employees dues for the HPSSA, NJEA, MCEA, or any one or
any combination of such assoclations as sald employee
individually and voluntarlly authorize the Board to de-
duct. Such deductions shall be made in compliance with
Chapter 310, Public Laws of 1967 (NJSA 52:14-15,9e) and
under rules established by the State Department of Edu-
cation. Sald monies together with records of any correc-
tions shall be transmitted to the treasurer of the HPSSA
by the fifteenth (15th) of each month following the monthly
pay period in which deductions were made. The Assoclation
treasurer shall disburse such monles to the appropriate
association or assoclations. The Board will not be held
responsible for disbursement of monies by sald treasurer.

B. Each of the assoclations named above shall certify to the
Board, in writing, the current rate of its membership dues.
Any association which shall change the rate of its member
ship dues shall give the Board written notice prior to the
effective date of such change.

C. Employees may elect to have ten per cent (10%Z) of their

monthly salary deducted from thelr pay and deposited in an
interest earning account, mutually acceptable to the parties.

-12-



ARTICLE 12

REPRESENTATION FEE

DETERMINATION OF FEE

Effective the first day of the month followlng mutual ratifi-
catlion of thils Agreement, the Assoclatlon will notify the Board

in writing of the amount of the regular membership dues,
initlation fees and assessments charged by the Associlatilon

to 1ts own members for the academlc year. The representation

fee to be pald by nonmembers will be determined by the Assoclatlon
in accordance wilth the law.

DEDUCTION AND TRANSMISSION OF FEE

1. Notification

Once durlng each academlc year the Assoclation wlll submit
té the Board a 1lilst of those employees who have not become
members of the Association for the then current academlc
year. The Board wlll deduct from the salaries of such
employees, in accordance with Paragraph 2 below.

2, Payroll Deduction Schedule

The Board wlll deduct the representation fee from the pay-
checks pald to each employee on the aforesald 1llst during
the remalnder of the academic year 1n questilon.

3. Termlnatlion of Employment

If an employee termlnates hls or her employment wilth the
Board before the Assoclation has recelved the full amount of
the representation fee to which 1t 1s entitled under this
Artlcle, the Board wlll deduct fhe unpalild portion of the

fee from the last paycheck pald to said employee during

the academle year in questlon.
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4. Mechanics
The mechanles for the deductlon of representatlion fees and
the transmission of such fees to the Assoclatlion will, as
nearly as possible, be the same as those used for the de-
duction and transnmission of regular membershlp dues to
the Aésociation.

5. New Employees

Representatlves of the Assoclation shall recelve upon
request a written list of names, Job titles and dates of
" employment of any new employees.

C. INDEMNIFICATION

The Assoclation shall indemnify and hold the Board harmless
against any and all clalms, demands, suilts and other forms of
1l1abllity that may arise out of, or by reason of any action
taken or not taken by the Board in conformance with this

provision.
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ARTICLE 13

WORK YEAR

Effectlve on the flrst day of the month following mutual
ratification of this Agreement, employees shall be given a
written one hundred elghty-(180) day work contract indica-
ting the number of assigned dally hours and the appropriate
rate of pay. The contract shall also provide a sixty (60)
day notlce to employees regarding Board changes 1n hours,

asslgned days or any layoff.

ARTICLE 14

MISCELLANEQUS PROVISIONS

The Boérd of Educatlon wlll provide the Assoclation with a
copy of 1ts Board Pollcy Manual, and wlll continue to provilide
the Assoclation Preslident wilth coples of changes 1n policey,
whenever they become effectlve.

Any Individual contract between the Board and an 1ndividual
employee, heretofore or hereaffer executed, shall be subJect
to and consistent wlth the terms and conditions of this
Agreement. If an 1ndividual contract contalns any language
inconsistent with thils Agreemenﬁ, this Agreement, durling 1ts

duration shall be controlling.
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Coples of this Agreement shall be printed at the expense of
the Boérd after agreement wilth Associafion on format within
thirty (30) calendar days after the Agreement is signed,
The Agreement shall be presented to all employees now employed
or hereafter employed 1n positlons leadlng to contracts,
The Board of Educatlon, through the payroll department, will
establish payroil dates for employees, Thls schedule of seml-
monthly payroll dates wlll be published annually and distrl-
buted to all members of thls unit at the beginning of each
school year.
Approved course compensation: $18 per credit to a maximum
of twenty (20) credits. Paraprofessionals must work at least
two and a half (2-1/2) hours daily to be eliglble for credits,
Any unit member hlred before February 1, of any glven school
year, shall be credlted with one full year's servlice toward
placement on the guide. Anyone hired after February 1, of any
school year, shall remaln on the step at which they were hlred
for the next academlc year,
Whenever any notice is required to be glven by elther of the
parties to this Agreement to the other, pursuant to the pro-
vislions of thls Agreement, either party shall do so by telegram
or regis£€red letter at the followlng address:

If by the Associatlon to the Board, at

319 North Third Avenue, Highland Park, N,J, 08904

If by the Board to the Assoclation, at the home

address of the Association President or dellvery to the

Individual.
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H. Fully-bargained Provision:
This Agreement incorporates the entire understanding of the
parties on all matters which were or could have been the
subJect of negotlatlons. During the term of thilis Agreement,
neilther party shall be requlired to negotliate with respect to
any other matter, whether or not covered by this Agreement
or whether or nnt within the knowledge or comtemplation of
elther or both partles at the time they negotlated or executed
thls Agreement, except as regqulred by Chapter 123, Publilc

Laws of 1974.

ARTICLE 15

DURATION OF AGREEMENT

A. This Agreement shall be effective on July 1, 1984 and shall
continue 1in effect until June 30, 1986,

B. 1IN WITNESS WHEREOF the partles hereto have caused this
Agreement to be slgned by thelr respectlve presldents, attested
to by thelr respectlve secretaries, and thelr corporate seals
to be placed thereon.

HIGHLAND PARK BOARD OF EDUCATION: HIGHLAND PARK SUPPORTIVE STAFF
ASSOCIATION:

By: Q@Mﬁdﬂ &7 Z’UMQGA/ By__f%ﬂ%, g:: ﬁzé%/
4 President reslden
Attest: (,L//f(ﬁu_,‘,;

Attest:

Secretary
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SALARY GUIDE

Step 1984-85 1985-86
1 4,50 4,95
2-5 4,80 5.25
6 4, 85 5,30
7 4.90 5.35
8 4.95 5, U0
9 5.10 5.55
10 5.50 6,20
HP 10 1/ 6.50 7.05
HP 15 2/ 7.00 7.60

Bus Drivers

1-5 7.00 7,74
6-10 7.25 8.00
11-15 7.70 8.50
16 8.00 9.00

If a paraprofesslonal 1s regularly scheduled to work a minimum
of twelve and one half (12-1/2) hours of non-lunchroom, non-play-
ground duty each week and also 1s regularly scheduled to work a
minimum of three and three quarter (3-3/4) hours per week as a
lunchroom and/or playground alde, the employee wlll be pald an
additional five cents (5¢) per hour for all scheduled hours.
Occaslonal or emergency service as a playground/lunchroom ailde
wlll not gquallfy for the additlional flve cents. If an employee
assumes lunchroom/playground duty during the year and qualifles
per the above, payment of the increased rate wlll begln wlth the
filrst full payroll perlod.

1/ This amount takes effect on the date of the employee's 10th
anniversary with the Highland Park Schocl Distrilct.

2/ This amount takes effect on the July 1lst followlng the
employee's 15th annlversary wlth the Hlghland Park School Dilstrlct.

A11 new employees shall be hired at Step One (1) of the
Paraprofesslonal Gulde and will not recelve credit on the guide
for any employment experlence cutslde thils unit,

Employees of this unilt who have completed fifteen (15) years in

the district shall receive an annual stipend of one per cent (1%)
of their annual salary as a longevity payment,
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