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This Agreenent mad=a zrnd entered intoc this

fo
[
day of 1977 tetiween the Middlesex County Hospital
for Chronically Ill, Midalesex County Welfare Board {herzinafier
J \

(harsinafier called ths "Union"), locaied a2t 14 Commerce Drive,

Agreenent for the purpose of establishing conditions under which
vees, as hereinafter defined, shall be emdloyed to work for

the Board and procedures for the pressntaticn and resclution of

grievances, and for the purpose of rsgulating the mutual relations
between the Board and said employess with 2 view to promoting and

insuring harmonious relztions and cooperatiicn.

ARTICLE III - UXNTION RZICCGNITION

The Middlesex County ¥elfare Board agrees to
recognize the Conzunicaticns Workers of America, AFL~-CIO, as the

sclz and exclusive collecilve bargaining representailive of the




Bullding Sexrvice Worker, Food Service dorker, Hospital
Attendant, Recreation Therapy Aide, Senior Account Clerk

4

Clerk Typist, Senior Clerk Typist.

ARTICLE IV - DUES CHECK CFF

£~

The Beard agrees to dsduct the amount of monthly
Unlcn duss from the pay checks of eac enployee who furnishsd a

written authorization for such deduciion to ths Board. Dues

8]

shall bs such anount as m2y be certified to the Board by the

Unicn at least 30 days prior to the date on which the deduction
of Union dues is to be made. Deductions of Union dues shall te
remitled by the Board to thz Union 2t the eni of the calendar-
month in which such dedustions are made, togethsr with a list

Ead

of employees from whese pay such deduciions were nmade. A
duplicate copy of the list of employess shall be submitted to the

Local President.

ARTICLE V - GRIBVANCZ PROCIDURE




B. 4 "grievance” shall nezn a complaint by an
employee that there has besen as to hin = violation, misinterpreta-

1

tion, or insquitable application of any of ths provisions cf this

Agreement bstween the Board and the Union, or any supplemental
cdepartmental regulations governing any phase of employee

relationships, including matters relating to disciplinary action.
C. ¥here there is a2 grievance arising out of the
interpretation of a Civil Servics regulation, the grievance remedy
should be solely through the adminisirztive process provided for
by the Department of Civil Servics,
D, Grievance Procsdure:

1. (2) 4n employee having a grievance shall

sent 1t, in writing, on 2 forn to be provided by the Board, to

o
d

thin ten (10) working days

e

the Chronically I1l Administrator w
after the occurrence of the eveni froa which the grievance arises,
(b) The written grievance shall set forth
the events giving rise to the grievance, the provision of the
Agreement thought to have been violated, misinterpreted, or

insgquitadbly applied and trs desired remedy. An ansver shall be

1Y

w¥riting, A copy of all grievances arnd answars shall be subnitted

by the Admlnistrzior %o ths employee and the Chief Union

-4

.

Repressntative at the Hospital,



five ) -working days after the dais of such nrsetinz,
k ng

2, If the employze is not Qauls*léA with
the answWer received or if an answasr is not recaived, the grievance,
ir writing, sh2ll be signed by ths employee and prasented to the
Director of ths Middlesex County Wslfare Deparinmant or designee

within five (35} worklng dzys from tha explrziion of the tine paricd
hl

hereof, The Welfare Director or designee

shall arrange a meeting with the employes to be held within five

(5) Working days of the roceipi of the written grievance, Tha
employee may elect to have a Uaion Representative present at the
meeting. - The Welfare Director or designes shall give to the

enmployee and the Union a writtem answer to the grievance within

l

3. If th=z employee is not satisfied with the
written answer resulting from the preceding step, or if an answer
is not received, the enployes shall within five (5) working days
following the expiration of the time period provided in the
preceding siep submit a written requast to the Chronically I11
Adninistrator for a hearing of the grievance by William A, Ritter
of the Counly Labor Relations Deparinment. Th2 Adainistrator of
ihe Hospital shall schedule a mesling for ths hz2aring of the

2 and shall advise ths emnlovee and the Chief Union



William A, Ritter of the County lLator Relations Department
shall, within five (5) working days following the hsaring,

N

n writing to ths enployze and the Chief

submit an answer

or i1f no answer is received, the Union may within five (5)
working days following the expiration of the tins per
forth in the preceding step subnit a written request to the
Fospital Supervisor to refer the grievance to advisory
arbitration tafore an arbitrator, mutuvally acreeable to the
Board and to the Union, who shall be selecied from the list
of the American Arbitration Asscciation,
(b) In the event that a grievance is

shall be governed by the

n

taken to arbitration, 2ll proceeding
rules and regulations then pertaining to ths American
Arbitration Association respecting the arbitration of labor

grievances, The compensztion of ths arbitrztor and the expenses



(c) Should any party io the arbitretion

ript, ths cost thersof shall te torna clsly by
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such additionzl period of tims as mz2y be muivally agreed upon in
writing, shall be considered final ssitlemen:t and such seitlement
shall be binding upon the employee.
G. Any employee shzll be entitled to the assistance
o - o - . .
of one Union Officer or Representative in 211 steps of the foregoing
[S A=

grievance procedure, in addition to Internaticnal representation,

Ly Y M- Tyt oy s s
ovaer eaployees during any of the above sieps, such enployees



H. Thzs number of days indicatisd at each leval
of the grievance procedure shall e considzred 2s 2 paxinum and

every effort should be made to expsdite the process.
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I. Yothlinz herein contains

A, Seniority for the purposz of this Article shall
‘b2 based upon ths employes's most recent continuous lenzth of
3 2 g
service with ths Board.

B, The Board shall nmaintain 2 seniority list of
o -

employees, copies of which shall bs furnishad 4o the Union. The

Board shall fLrnish to the Union the names of n=w employees hired

[ ad

not later than fifteen (15) days follow nzg the date of their

employmant,
C. In the event of z phase-cut or of a substantial
Teduction i he number of employess, every rzasonable effort will

witith

N

be made on the part of ths employer to re-lccatie employes

PSS (3N PR e PR Ty Y h< 3 34
employment with County governnmenti, ¥hen iths Board decides to



D. Zmploress shall t= recalled for work

lay=—off in ithe order of their seniority, provided that they have

the requlisite qualifications and abili ty to pesrform the worzk

E. As a nmatier of policy, the Board will endeavor
to £i11 permanent job opanings by promoting employees, 1f qualified,

2

from the next lovwer ratsd 3job title in the bargzining unit,

-y

eriiority ®¥ill te one of ths fzctors to be considered for promotion,

~

provided it is consistent with the Civil Service Regulatioms,

P, Vacation preference will b2 assigned in

D

accordance with the employse's seniority. The employee, however,

bt

acation preference prior to Hay lst preceding

]

must indicaie his

the vacation reguested, in oxder for seniority to prevail.

-3

[

G. h2 Board will establish a2 list of employees

10 b2 usad whenever the need for rotation of assignmeni exists,
This list will be used in 2 rotating manner, Thz Board will permit
the employees' Union representative to exarinez the rotatlon book

to record rotation of assignmenis, Any deviation of such assignment

rotation will be mads only in the evenbt of an emergency or if the

naxi scheduled employes on the roiztion 1list is absent from employment
that day. If ths employes next sche2duled for rotation is unavailable,



¥

A, Bffective January 1, 1977 all eligible
employees coversd undsr the terms of this agreemsnt shall
receive a 6.5% waze increase over their wages a3 of Deceater

31, 1975 for inhe coniract year 1977,

B. WAGZ INCRZASE ELICIBILITI: All enmployees

n this bargaining unit bsing carried on the County payroll,
or on approved leaves of absence will receive tha wage increase
negotiated in the following manner and with the following
- exceptions.

Ry

1. All employees hired prior to January

1st, 1976 111 receive the full (6.5%) wage increase effective

January 1, 1977.

2, All employees hired on or after January
1, 1975 will recaive a pro-rata share of ths Fegotiated Wage
Increase on the first January following their start of

-employment, i e., conmensing wWith the month ths enployes started

employment and counting to December 31st each monih of service



each subsequent January they will receive a full share of the
negotiated wage increase.

3. Employees who sever employment with the
County prior to the signing of this agreenent will not be
included in the vwage increase, with the excepiion of retirees;
and deceased employees in which case paymsnt will be made to
his/her estate,

4. It is agreed that the wage increase will
be limited to that amount which enables an employee to reach
the maximum of his/her range or the negotiated wage increase of

1977. The 1977 salary ranges will remain in effect through 1978,

APTICLE VIII - HOURS OF WORX

The hours of work for enployees covered by this
Agreement shall be as follows:

7 LelNe - 3 P.n,
3 pem. -~ 11 p.m.
11 pene - 7 a.nm.

Hospital Attendant, Senior Hospital Attendant,
Practical Nurse

1 « - 6 pon,-2nd Lunch (12 to 1)
-2

pem.-1lst Lunch (11 to 12)

mo

0 a.n
6 a.m

*

Head Cook, Senior Coock, Cook, Food Service Horker,
Building Service Worker

9 a.m. - 5 pem. Clericals (Monday to Friday)

8 a.m. - 4 p.m. Building Maintenance Worker

~10-



i

It is undarsicod and agreed thoi every rezscnable

effort will bz made so that the enployees will be able to have

All employeses shall receive sixty 7 (60) minutes
for lunch plus (15) rinutes for a brezk Tor each half day period
of work. The meal break will be taken apart from the patients,

Staff may be permitied %o leave the tuilding for meal break

provided they punch the tinme clock out and ip and to inform their
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alphabetically from a list maintained by t
all employees employed in Patient Care, VWhenever overtine is

refused by an employee, such overtine shzll be offered to the
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one~-half pay for 21l work performed

their regular "Hours of VWork" (Articlie VIII),

ot

3 Ay — - . 3 5
bighty-Hour” enployess shzll receive time and one-

s - 2 N R .
given workday oxr any dazys in excess of ten (10) workdzys in a

Employees who work oa a holiday shall bte psid for
the holiday a2t their regular hourly rate plus onz and one-half
times the regular hourly rate for 211 such hours worksd,

The employee may elect to recsive compensatory

oF
i

-
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™

occurs, requestsd in writing and mu
time will b2 caliculated at time and ons-half.

Eighty (80) hour employees who work Saturday or
Sunday when scheduled to be off shall be paid at time and one-half

for Saturday and doutle time for Sunday,

of sick day
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separation occurs bafore the end of the year and nore sick days
have been taken than appropriated on a pro-rata basis, the per
Cien rale of pay for ths excess days shall be deducted froa ths

firal pay. Sick leave shall accunulate

beginning of each successive calendar gar, All other propsr and
> S x I

autharized leaves as provided in the rules of the Departmant of

Civil Service, shall ba recognized and constitute a part of this

.agresment,

ARTICLSE

t

XI

53

mployees covered under the terms of this zgreemant shall be

~entitled upon retirement to recsive a lump sum payment, as

H

supplemental compensation one-half payment for every full day of
Middlesex County earned and unused accunulated sick leave (not to
exceed $12,000,00) which is crediied to him on the employment records

and certified by ihs= e2ppointing authority on ths effective date of

his /her retiremnent his policy wil) be adninistered in accordance
/ > 7

with ths Hesolution adopted by ths Board of Chosen Freeholders

s

authnorizing szne.

Yot
Lt
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Sew :?3?5 E?yfﬂ?ﬁujgak“iv,;w;&L Columbus Day
Lincoln's Birtnday Blection Lay
Washington's 2irthday Veterans Iay
Gocd Friday Thanksgiving Day
Hemorial Iay Friday following Tranksgiving Day
Indepandence Lay Christmas Day
Labor Day

If 2 heliday fz1ls durinz an enployea'’s va

]
0
1
ot
s
[}
o
o}
H

bereavement time, he shall bes grenied an additional day off with pay.

ATTTMT D T VAMATTANYD
TIC0L XTIT -~ YAauia Lo -

A P = 3 PEREUR - B P
All eaployess shall be granied vacation leave tased

Less than one year One working day for each month of service,

Cna Fo f?ve years Twelve working dzys during each year of sesrvic:

Eix te nine years Fifieen working days during each year of servic

fig§ to twelve years Sixteen working days curing each year of servi

znlrtesn.to twenty years Twenty working days during each year of servics

Twenty first year or nore Twanty-Five workins dzys during each year of
service,

Vacaticn time accuzulations are to be baszd on ths

—li-



ARTICLY XTIV - PRRSONAL DLYS

holicdays for any personal purpose, Personzl holidays ma
accumulated, personal holidays may be taksn on separate days or
cons ively; however, the eaploves should, if possidble, zive tha
Znployer thres (3) days notice for one personal holiday, four (&)
days notice for two consecutive personzl holidays to be taken by
the employees, and five (5) days notice for Lhres (3) conszcutive
‘holidays. New enployess shall accrus one (1) personal holiday

at the end ¢f each fourth month of enmployment and severancs pay
shall be calculated consid a2ring personal holidays on ths basis of

~

one accrued personal holiday psr fourth monih of enployment coapleted

ES

in the year said employment is terminat

g.a
.

CARTICLE XV -~ UNION CONVEITIONS

The employees covered by this Agreement shall be
‘granted eig (8) dzys aggregate time off with pay to aitend Nationzl,
District, or State Union Conventions of thes Communications Workers of

4dmerica, AFL-CIO, or iis affiliates,




shall bz granted thrze (3) cays leave of absence

three (3) calendar days next following the day of

consisting of

death until ths date of burial. Tha employee will be compsnsated

Toh

during said pericd from his regularly schsduled work,

2dninistrator maj

D

nan provided for,the

additional days off on & no pay basis or the

loyees' eligibl

4

shall b2 covered

ible pari-time employees and



family shall be supplied at the Employer's expense.

All full-time and eligible part-time employees
shall be covered by the Great-West Life Assurance Company Desntal
Plan, or a similar plan, at the employer's expense.,

The Rutgers Community Health Plan (H.,1.0.) is
available to the employee as an alternate to Blus Cross, Blue
Shield, Rider J and major medical. The County will contribute the
same amount toward R,C,H.P, coverage as 1s contributed toward
traditional coverage. In the event R.C.H.P. coverage 1s elected,
the employee may be subject to a payroll deduction depending on the
type of coverage.

BLUE CROSS, BLUZ SHIELD FOR EsSTIREES: A progran

for paying the cost of Blue Cross, Blue Shield for employees
retiring with 25 years of service who are 62 years of age or older,
will be formulated for the 1978 contract year.

A drug prescription plan, similar to the present
State drug prescription plan will be developed and implemented in
the 1978 contract year. Cost of the program will be assuned by the
County and a token payment will be charged to the employee for each

prescription filled,

ARTICLE XIX - SHIFT DIFFERZETIALS

Practiical Nurses on the 3-11 shift shall receive an

additional $375.00 yearly salary on a pro~rated basis,

f



Hospital Attendantis oa the 3-11 shift shall rsceive

s on ths 11-7 shift shall

recelve an additionzl $1CL.00 yezarly salary on a pro-ratsd basis,
Z y 2

e T xvr—w =~y AT T IVIANTD
.ARA.J.CT s - IIFORM -‘LLL‘.J,\':\, i

&

Each enployee coversd by this Agreement will

receive a uniform allowance of $1.90 a week for each wesk worked.

19

of employment for employees, pressntly in existence, whether in

writing or by practice, shall be continued wi

d’

hout chzange for the

duration of this contract,

f=4

in toe evenit that any prevision of this Azrazment shall b

>

rendered illegal or invalid under any appliczble law, such illegzal

S

or irvalidity shall affect only ths particular provisicn which

shall b2 desnmed of no force and effect, buil it sh2ll not affect
remzining provisions of this Agresnent. In ths event thait any

ot
W

,



provision of this Contract is ruled illegal, the parties shall
immediately commence negotlations regarding that specific
provision in an attempt to revitalize the spirit and affect of

that provision in a lawful manner.

ARTICLE XXIII - LOLGEVITY

All eligible employees shall be entitled to
receive a longevity increase which will be based upon their salary
as of December 31, 1976, The rate of longevity paid is to be based
upon the Resolution authorizing longevity payments and setiing up
schedules of payments of same duly adopted by the Employer on
March 18, 1971 and as amended, which Resolution is herein incorporated

and made a part of this Agreement,

Bffective January 1, 1977 the present longevity
program will continue for all employees on the payroll as of
December 31, 1976. Employees starting employment with the County

on January 1, 1977 and thereafter will not accrue longevity.

ARTICLE XXIV - NO STRIK= OR LOTK.-QUT

Beither ths Association nor the employee or the
employer shall interfere, instigate, promote, sponsor, engaze in or
condone any strike or concerted work stoppaze, lock-out or any other
intentions of interruption of work, In the event that any person

viclates the terms of the no-strike clause, the public employer

-19-
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Signed ihis
3 day of
11977,

FOR "THIZ UNICH:
- TITT T T
FOR THE EZQARD:
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DEFIITITION Under direction, psrforms non-professional nursing work

involved in tending patients of =z hospitzl;doss related vork

as required. .
EXIIPLES OF WORXK: Chacks census znd counts ratients in assign=d unit
or uvnits; gives proper znd necessary custodiel care to patients; prepares
patienis for nmeals; bathes patients, giving speciel atisntion to care of
nails and scalps and checking bodiss constanily for vermin, bruises,
rashes and other injuries or deformiti ; grooms patients going to

aivy T 1ol

e8 I &

eiving visitors._oxr beins transferrsd-or .di

visiting hozZe;-in zddition to terniding patiam intai

in-assigned . wnit or unitsy a2ssists in changing patients! surgical dressings

‘escoris. patients o dining; -treztzmant, or recreat S -se £ e

~assisisrpatients in changing th ir tlothing an
=) : — -

to bed-ridden patients; s -
in maintaining personal hygien 7-2ssists. in quieting .disturbsd-patients;i-
prepares bodies -for the hospital Dorgue; nmay ‘essist -in the -preperation -
and distribution of beverzzes to the various wards; may a2ssist-in the
storing and distribution of supplies and in the cleaning of storerooms;
n2y assist in the maziting of patients' clothing; may be assigned io other
hospital divisions for e mparatively short periods for training purpose
or to bscomp.acquainted with the various-functions of the ‘hospitely-: -
kesps needed -records.:~
REQUTIRE TS

1. 7Ability to read -znd vrits English.”

edge of the problems involved in p
sionzl nursing work involved in te
ke
1

. e o S e 3 T . ant
L. don froz diszdling physicel znd mental
. (%) g a5 4 -
Zpair the proper-performznce—of hs
1Ak S e ; PP T TV S i o i
ich might endanger-ithe-hezlth—and-safet
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DEFTIITION: Under direc ion, prepores znd cooks food in lorce
~~——-—————~..~ 2 Pl (=

EXAMPLES OF WORK:

‘Prepares and cooks food in large guantit
eats, vegetables, salads, and other foo
cooking, :bzkes bread-ar “/o*‘ pastries;- ‘Cl”eC{S or assa.sus -in .
chbc&.:nv,fo od.supplies, kitcher daundry= rzd‘ cleanliness of ~7
}\lICheﬁ.fﬁfﬂd food service egquipzant;-keeps ecessaxy.recoxrds. .

REQUIRTITEITS :.

h
N

L. TFormal or.other education and training showing attainment
-of the level representsd by graduat :

2. Ome Year of experienc:
of 2 variety of food in larce guzntit

3. = Some lcnouledsre-.o; -the-problens:-involved-in cooking vork-—
and-of -the materials, methods znd 'equipzent used in-preparing
food ‘in 1&1"08"0112:’12’1‘6103.

L. £bility to organize 2ssigned 1ork and develop effsciive
woTk nethods.
5. Gocd health and fresdos 1o disabling physical and

Kvvm v 20



FOOD SERVI (B VORER

DETTITITION: Under direction, performs varied routine worlc Involved
in preparing ani serving food znd/or in clezning food servicea
fecilities and equipment; does related work as recuired.

EXAMPLES OF VWORX: Prepasres fruit and vegetables for cookirz; serves
walts on tables; delivers food to dining rooms; assistis in

meals; !

receiving and storing food supplies, foods and food sarvice equipment;

assists in preparing sazlads, descerts and beverages; preparss.znd . __ __

delivers trays; washes, scrubs, polishes znd cleans floors, walls, ——-zimz- --

stoves, pots, pans, dishes, silverware 2nd other food service facilities

end equipzment; clezns kitchsn zrea and kitchen utensils and equipment;

assists the cock by cutting, weshing, or otherise preparing food items

for cooking; serves food at countar at tables or from 2 hot foed truck .- -
s

o
?
or on irays; prepazres food such as coffee, toasi, egss and” Juice

kN -~
[ P
erranges dishes, cutlery, neaplin

vy, T s and condiments on dining tables or on
trays; gathsrs used dishes, cutlery and trays for viashing, wzshes dining
tables, washes and sterilizes dishes, cutlery and trays; procures items
for cooks from thz butchar shop, milk shed or storeroom; gathera and
bags. used aprons, nepkins and table cloths and sends tham to the  laundrys <=--
washes kiichen and dining room floors and walls, washes and sterilizes .. .
cooking utensils and washes hot food trucks; carries garbage pails to
disposal area and returns sterilized garbage pails o ths Kitcheni-w— - -

S o~ — N . P S X
. Some Imowledze of the problexns, procedurss, zni mothods
s ey - 2 = R . 7 e Y. P o
0+ preparing and cleaning fruits zni vegetables for cooking znd of
-~ Ll Ry | - - - A
cleaning kitchen utenzils znd eguipzent.
h . - 2 R S —~ - - Ly -
3. Abiliiy 1o wncerstand, rezember and carry out oral and
4+ = IR 3 - 3+ - P - L - - -y -~ 3 s
wIltien wirections, znd o lez cuickly from oral and wrifien alrections
. - -
2ng 1rcm demonstreticons.,
1 EN - o Fad - —~ e ) “
L. Gooad health nd freadon from disabling physical 2nd
rencal defects,



SR IRITION: Under direction, performs varied simple and routine

tasks involved in ths cleaning of buildings; does related

work as reguired.
FXAVPLES OF VWORK: Either working 2lone or as one of 2 group, washes
and cleans windows and floors, polishes floors, dusis desks, tables,
chairs, and other furniture; cleans business offices, cafeterias, -living
guarters, classrooms, halls, gymnesiums, auditoriums, hospital wards,”
Iavetories and other buildings; empiies ash trays ani wasie baskets;
me¥es beds; sweeps and vacums rugs; sees that clean towels, tissus
and soap are available in bathroosas and restroons; keeps sirple recoxds.

REQUIRFFIITS;

1. £bility to read zni write English.

T TTTTTTT20  Some kmowledge o =
equipieni; and supplies used in cleaning zr 5
in waxing and polishing floors, and in dusting deslks,
furniture.

L)
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3. Ability to understznd, remember,and carry o
b

vritten directions, 7 13
znd from denonstrations.

“methods,’ T
dows and floors; =
a2irs, and othsr

and to learn cuickly from oral and wriitsn direction

5]



ion, performs varied sicple a2nd routine
t i renance of buildings

EXAIIPLES OF VORY- Either Working alonz or as one of 2 group, washes
and cleans vindows znd floors, polishes {loors, dusis desks, tzbles,
chairs,; and other furniture; clszns business offices, cafeterias,
living quarters, classroons, hails, gynnasiums, auditoriums, hospital
wards, lavetories znd other buildings; burns trash in incineratore;
polishes metal fixtures and.trimz;ngs;;may:ienﬁalcw_preSS"“e‘bo°iezzr**
used to produce-hotAw*ter~andmbsai;:tiéies.ycr”‘ﬂv areas Ty'é:rang'-g'~~
equipnent, materials, and;articles—‘n.an‘ordarlynmanner;.deposiisu—

Sweseping.din trash‘cans;;replacés-burned-out*ligh%Sbulb§‘and:services“¢,
‘w.iter coolerssTan 2ddition to Cleaniné<ang*méiniain;ng:buildingﬁ;;u,
mows?lawns;*trims“hedges;-rakeé'andrbufns;leaﬂes and refuse,-frimge.:. -
driveway;andwsideéalk;edges'using spades. and~hoes; - in winlter, shovels
snow from driveways ang sidewalks, and spreads sand, -»21t, or zskes
on icy surfaces to pravent slippi ist iens,
painters, plumbers and steamfi: 1

L. 2bility 5 read_zng write English,

2. Soms knowledge of the problens, Procedures, methods, tools,
equipment, zng supplies used in cleaning and washing windows and floors,
in waxing angd polishing floors, in dusting desks, chairs, ana cther
furniture, and of meling minor repairs to hea : t

sysiens of varied types.

:
‘ 1

3. Ability to wndersiend, remezber, and carry out orzl and
writtenvdireczions, and to lezmm ouickly from-crzl-and wwition —-
directions znd froo Gemonstrztions.



GUARD, PUBLIC PRQUPFATY

DETINITION: Under direction, during an assignsd tour of auty, patrols
and protects designated buildings, grounds, znd property from
trespass, daemage 2nd theft and meinteins orderly conditions
within the area; does related work as reaguired.

ports;
‘prevents fire, dumping of refuse, theft, 2nd other damage to propsrty
n d leaving

the grounds and buildings; locks and unlocks gates, doors,
vhen so required; keeps simple records. - ceo

 REQUIREIENTS ; | T T e

1. “Ability fo read and write English. -

-2, Some experience in work involving the safeguarding of
property and/or persons.

ck

()]
&7
)
b
9]
i\

: ro==—3._ -Some knowledge of the problems involv oy
buildings, grounds and properties covering a considerable area
of the procedures used in dealing with such problesms, the kee
simple records, and of the making of reports of conditions roted zn
actions taken. .o

T

L. Ability to understand, remenber, and carry out oral znd
written directions, to analyze simple problems, organize assignad work
and develop effective work methods, to learn quickly from ozl 2nd written
explanations and froz demonsirations, to rote significant conditions
eand take the proper action in azccordance with the prescrided orocedures,
to report significent conditions noted and ‘actions tzken, and to keep
simple records.

5. Good hsalth and freedom froom disabling physical =nd
mental defects.
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typing primzrily bubt also perfomms
ner noa-cozple clerical work ¢f a
rence level of exzploymenz which in-
1ifficult tasks; doess related waorlk
EYAMPLES OF WORK: Types 2 wide variety of wmaterizls froz peacil copy, rough
notes and detailed instructicns such as correspondence
forms, menoranda, lists, reports, statements, certificatess, payrolls, vou hers
purchase orders; opeons, sorts, nuxbers, and distributes =zil; addresses,
stawps, 2nd mails envelopes and other wmail; sorts and £iles checks, cash stubs,
vouchers, requisitions or other materials numzrically, alphebetically oz
accorcing to other predeterminaed classification) wraps pacliages for shipnent -
by mail or express; assembles and staples materials for distribuiion; clips
ewspapers, periodicals, and printed releases and arranges clippings in suit-
able form as directed; £ills in and checks form letters, circulars, znd forms
as directed; looks up needed information; maintains presared mailing lists;
gives routine:information-in person-znd over the telephone; tabulates simple.
numerical dataj-occasionally operztes varied tyoas-of office agnlnaa~a1d eguip=_:-
ment;- files papers;: records, correspondence, memoranda, maps, tracings, property.
plans and other matter; pulls papers znd folders from filées as requeste o
answers tha ‘telepherne and takes messages._acc ra:ely;“cheC?s ‘assigned-ra2ports;-
applications and other documents for correctnass and completeness) refers
errors and irregularities to superiors; sorts and counts variocus types of
tickets and forms and checks tickets for expiraztion dates, endorssxzents znd
mutilations; collates and staples pages of reports, instructions and othar
cduplicated materials; runs errands to desliver or pick up materialj cuts
sten cwls,-raintains estchlsnad Tecords -and files vhere selection and classi-
fication of data:.does:not requirel diffiétle -Cecisions and:where procedurasroc
are youti. :2&;3-- . :

REQUIREMENTS i -

1. Graduation from High Scho
of an approved High School Equival
cation or experience, ’

2. Some knowledge of modern office metheds, prectices and equipzent, and
cf parforming routine, repstitive and non-complexn typing work frcn varied tyoss
of copy. . ’ e - . . - N ’ .

3. Ability to understand, remambor, and carry out cral and writtea ]
directions.

4. Cood health an
which would impair the
inrer tne health and
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SENIOR COOX

L

Under direction, psrforms the nmeors responsible work involved in the
prepa:c: "on, cooking and serving of food in largs guantities and tekes
the lexd over assigned food service personnsl; doss related work as regulred.

EXAMPLES OF WORN: Prepares and cooks foold
and construcking mernvs; take
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rarscnnel; when so directed, reguisitiens swuppli .y ent an e; rad
in the kitchen; prepares soups, meats, vegetables, szlads and other focds; In additi
to cocoking, bakes bread and/or pastries; keeps necessary records.
FEQOUIRSMENTS:

1. _Abllz.ty_m read, write =nl onderstand English sufficiently. to rarform the

dutics of dhis pasition. -

2. ‘Two yzars of experiencs-eas -a- cook-involving tha preparation of 2 variety _

]

£ food in large grantities. ..

. Considerable krowledge of ‘the problems involved in cookdng workand o
tha2 mzterials, methods and eguirment usel in preparing fcod in large quantities.

4. &ability to organize assignsd wor
he_ lead cver assi 1ed food servi

Jn

5. *Good-health-and freedon from-diszsling phy Lcal -and mental.d=f
would impair the.proper:performence. of the zeguired duties or which mi
the heaalth and safeby of onsself or.others...
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ght . endangerx .
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Memorandum oﬁﬁAgreement between the Negotiating Committee of Local 1082
CWA, AFL-CIO, Chronically Il1l Hospital and the Middlesex County Welfare
Board

1. Each employee in the bargaining unit shall receive a 6% salary
increase within the maximum limits set by the salary ranges in
effect, retroactive to January 1, 1978.

2. The hiring rate for the title Food Service Worker will be §$6,121
for persons hired on or after the date this agreement becomes
effective. The maximum of this range remains the same.

wi

Each employee in the bargaining unit shall receive a uniform
allowance of $100 per year, payable in a lump sum at the end
of the year for all earned time. This amount will be reduced
on a pro rata basis for leave taken without pay or for employ-
ment for less than one year.

Local 1082 Middlesex County Welfare Board

//(_r/: ,,‘ ‘/{/ ,/; V;Z_fi",-,f-,_/ \7Q ’V"-/ Z/7%~(fc/c 2 Ao ek 17

Date £ O -7 Date é ~2-22




