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PREAMELE

This Agreement entered into this day of

188 by and petween the Board of Education of the school district
of Perth Amboy in the County of Middlesex, hereinafter called the
"Board" and the Perth Amboy Educational Secretaries' Association
hereinafter called the "Association."



WITNESSETH
Whereas, the Board has an obligation, pursuant to Chapter 303,
Public Laws 1968, as amended and supplemented by Chapter 123 cof
the Laws of 1974, to negotiate with the Association as the
representative of employees hereinafter designated with respect to

the terms and conditions of employment, and

Wnereas, the parties have reached certain understandings which

they desire to confirm in this Agreement, witnesseth:

In consideration of the following mutual covenants, it is hereby

agreed as follows:



ARTICLE I

RECOGNITION

The Board hereby recognizes the Association as the exclusive and
sole representative for collective negotiations concerning the
terms and conditions of employment for all full-time school
clerical employees, i.e., secretaries, bookkeepers, and telephone
(switchboard) operators, and excluding the secretary to the
Superintendent, the secretary to the Assistant Superintendent, the
secretary to the Board Secretary/School Administrator, Secretaries

in the Adult Education School and all other employees.



ARTICLE II

NEGOTIATION PROCEDURE

The parties agree to commence negotiations in accordance with
the requirements of Chapter 303 of the Laws of 1968 as

amended and supplemented by Chapter 123 of the Laws of 1974.

The agreement shall not be modified in whole or in part by
the parties except by an instrument in writing, duly executed

by both parties.



ARTICLE IIl

GRIEVANCE PRCCEDURE

Definition

A grievance is a claim by an individual secretary or the
Asscciation based upon an alleged misinterpretatien,
misapplication or violation of this Agreement, Board
policies, or Administrative decisions involving terms and
conditions of employment. All grievances may be pursued
through the Board of Education level, but only those
concerning specific sections of the Agreement may proceed
into arbitration. In addition, the following items shall be

specifically excluded from the Grievance Procedure:

. Any matter for which a method of review is prescribed by
law; or
2. Any rule or regulation of the State Commissiconer of

Education; or

3. Any rule or regulation of the Public Employment
Retirement System; and

4. Any matter which according to law 1s limited to action

by the Board alone.

A grievance <©o be considered under <this procedure must be

initialed in writing by the aggrieved employee within twenty-one

(21) calendar days from the time that the employee knew or should

have known of its occurrence, and failure To act shall constitute

abandonment.

-Sa-



Procedure

1.

Failure at any ster of this procedure to communicate the
decision on a grievance within the specified time limits
shall permit the aggrieved to preoceed to *the new step.
Failure at any step of the procedure %0 appeal a
grievance %To <the next step within the specified *ime
limits shall be deemed acceptance of the decision at
that step.
Any employvee who has a grievance shall discuss it first
with his principal (or any supervisor i1f applicable) in
an attempt to resolve the matter Iinformally at that
level.
If, as a result of the discussicn, tThe matter is not
resolved to <the satisfaction of the employee, he shall
initiate a grievance in writing to the principal or the
appropriate supervisor if no rincipal is in chargse
within the twenty-one (21) calendar day period above
specified, specifying:

a. Nature c©f grievance, specifying the section of

the Agreement alleged to have been violated.

b. Nature of extent of irnjury, loss or
inconvernience.

c. Resulits cf previous discussions.

d. His dissatisfaction with decisions previously
renderead.

e. The specific remedy being sought.



]

The principal cor supervisor shall communicate his decision to the

employee in writing within five {5) calendar days of receipt of

the written grievance.

4,

Secretaries with exception of secretary-telephone
operators and secretaries assigned to Board office, no
later than five (5) calendar days after receipt of
principal's or supervisor's decision, may appeal to the
Superintendent of Scheols utilizing <the precedure
described in #6 below.
Secretary-telephone operators and secretaries assigned
to Board office, no later than five (5) calendar days
fter receipt of decision may appeal to the Board
Secretary/School Administrater utilizing the preocedure
described in #6 below.
The appeal to the Superintendent or his designee shall
be made in writing reciting the matter submitted to the
principal or supervisor as specified above and his or
her dissatisfaction with decisions previously rendered.
The Superintendent or his designee shall ttempt to
resolve the matter as cuickly as peossible but within a
pericd not to exceed ten (10} calendar days provided
that the matter does not come teo the Superintendent or
his designee during his wvacation pericd, and in <the
event it does, the matter shall be resolved within five
(5) days of return from vacation by tThe Superintendent

or his designee. The decision by <the Superintendent or



his designee shall be communicated 13 writing to the
employee and the principal or supervisor.

7. 1f the grievance is not resolved to the enmplovee's
satisfaction, no later than five (5) calendar days after
receipt of Superintendent's or his designee's decisaion,
he may reguest a review by the Beoard. The reguest shall
be submitted in writing through the Board Secretary who
shall attach all related papers and forward reguest to
the Board within five (5) calendar days of receipt of
same. The Board, or a committee therecf, shall review
the grievance and shall, at the option of the Eoard,
hold a hearing with the employee and render 2 decision
in writing within thirty (30) calendar days of receipt
of the said regquest from the Board Secretary.

E. If the decision of +the Board does not resolve the
grievance to the satisfaction of the employee and the
employee wishes review by a2 third party, he shall so
notify the Beoard through +the Board Secretary within ten

(10) school days of receipt of the Board's decision.

The following procedure will be used to secure the services of an
arbitrator:

Aggrieved or his representative chall within
tne ten (10) school day period, as defined,
reguest the Public fmployment RelaTions
Commission <to submit & roster of persons
gualified to function as an arbitretor in the
dispute in guestion.

Therezafter, “he parties shall =abide py the
Rules and Regulations ¢£ the Public Zmployment



Relations Commission for the selection o¢f an

arbitrator.
The arbitrator shall limit himself to the issues submitted teo him
and shall ronsider nothing else. He can add nothing, nor subtract
anything frem the Agreement between the parties cr any policy of
the Board of Education and his award shall be binding upon the
parties. Only the Board and the aggrieved and his representatives
shall be given copies of the arbitrator's report of findings.
This shall be accomplished withain thirty (30) calendar days of the
completicn of the arbitration hearings. When any of the above
periods occur during the summer vacation, "school days" shall be
construed to be "calendar days" exclusive of Saturday, Sunday and
holidays.

Rights cof Emplovees to Representation

When an employee 1is not represented by the
Association in the processing of & grievance,
the Association shall at the time of submission
of the grievance 1to the Superintendent be
neotified that the grievance is in process, have
the right to be present and present its
position 1in writing at all hearing sessions
held concerning the grievance and shall receive
a copy of all decision rendered.

The Board and the Association agree that no
reprisals oI any kind shall be taken by either
or by any member oI <the Administration ox by
any member cof the negotizting unit against any
participants 1n the ¢rievance procedure by
reason of such participetion.

Grievances arising Zrom the written or verbal directive of any

supervisor cr administrator above the rank of principal may be

Ih

irst discussed with, cr submitted to the Superintendent.



k-

Meetings and hearings held under this Grievance Procedure shal
generally be cconducted on non-schoel time, Perseons proper to be
present are defined as all necessary parties.

Costs

Zach party will bear the teotal cost incurred by
themselves. The fees and expenses of the
arbitrator are the only costs which will be
shared by the two parties and such costs will
be shared egually.

~-10~



ARTICLE IV

EMPLOYEE'S RIGHTS

Pursuant to Chapter 123 of the Laws of 1974, the Board and
the Association hereby agree that all employees covered by
this Agreement shall have the right freely to organize, join
and support the Association and 1its affiliates for the
purpose ©of engaging in cecllective negotiations te the extent

permitted by law, or te refrain from so doing.

No tenure employee shall be disciplined or reprimanded

without just cause.

Whenever any employee 1s required to appear befeore the Board
or any committee or member thereof concerning any matters
which could adversely affect the continuation of that person
in employment or the salary or any increments pertaining
thereto, she may request a writiten notice of the reasons for
such meeting or interview and shall be entitled te have a
representative of the Associztion present teo advise her and
represent her auring such meeting or .nierview if she so

desires.

The Board and +the Associztion agree that there shzll Dbe no
discrimination, and <txhat all practices, procedures, and

pelicies of the school system shall demons=trate that there is

-
- -
-



ne discrimination in hiring, %training, assignment, promotion,
transfer, or discipline of employees wherein the application
or administration c¢f this Agreement on +the basis of age,

race, creed, color, sex, domicile, or marital status.

-12-



ARTICLE V

EMPLOYMENT

It is agreed that +those sections of the Board policies

governing personnel be made a part of this Agreement.

It is agreed that the Board pelicy governing secretaries’
salaries in effect during the term of this Agreement be made

a part of this Agreement.

1. The Board shall continue its present insurance coverage
which includes dependents (to wit: Hospitalization
Medical Service, Major Medical, Dental and Eye

Examination and Eyeglasses Insurance and one ($1.00)
dellar co-pay Prescription Drug Plan).

2. Effective July 1, 19B4, benefits shall be coordinated seo
as to permit spouses who both work for the District o
be reimbursed for expenses under the other's policy
whenever their own policy limit is exceeded.

3. Major DMedical lifetime maximum coveragse shall be

£1,000,000.00

128

Mandatory second surgical opinien shall be regquired for
a8 minimam of fifteen (15) elective surgical procedures

a2 provided by the benefits carrier.



The regular workday for all Association personnel shall be
seven (7) hours, exclusive of lunch time. Normal summer work
hours will be six (6) hours worked between hours of 8:30 A.M.

and 3:00 P.M. with one-half hour for lunch.

Any employee required to work more than forty (40) hours per
week shall be paid at the rate of one and one-half times the

regular rate of pay.

Employees required to work more than thirty-five (35) but not

more than forty (40) hours will be paid at straight time.

Secretaries will receive the sum of not more than $200.00 for
the school year 1987-88 in repayment of tuition for courses

under the following conditions:

1. Leading to secretarial certification

2, Having prior approval of Superintendent

3. Receipt of transcript for a grade of "C" or better

4, Undergraduate courses related te their field of work,

leading to & Bachelor’s degree.
The above amount shall increase to $250 in 1988-89 and 1989-

90.

On days when the schools are closed early due to inclement

weather, employees shall be allowed to leave no later than

the time when the immediate supervisor leaves,

-14-



In additicn to the full daily pay now received for Jury Duty,
each employee shall be permitted to retain any Jury Duty fee

received.

Any employee hired prior to July 1, 1987, whose initial
placement entitles him/her to a2 pro rata portion of an
increment, shall be grandfathered and continue to be so
placed. Effective July 1, 1987, any new employee who works
cn one-half (l/2) or more of their regular annual assignment
shall be entitled to a full increment the fellowing year.
Any employee who works less than one-half (l1/2) of their
annual assignment shall receive ne increment for the

following vear.



ARTICLE VI

LEAVES OF AEBSENCE

It 1s agreed that the Board policies governing leaves of
absence in effect during this Agreement and applicable to the
members o©f the bargaining wunit be made a part of this

Agreement.

Personal Leave Days

1. All employees are entitled to up te three (3) perscnal
leave days, two (2) of which may accumulate as sick
leave if not used, up to a maximum cf fifteen (15) per
year, without reguiring in advance, the specific
approval of the Administration, subject to the following
restricticns:

. Except in the event of an emergency, making such
notice impossible at least three (3) days of notice
shall be given.

b. Except in emergency <circumstances, such leaves
shall not be granted on the first day of schoel in
September or immediately prior o or sfter any
scheduled vacation pericd or school holiday.

In emergency circumstiances, a personal cay with

m

reason may be granted upoen prier approval cof th

bh

Superintendent of Schools or her/nis designee, T

the Superintendent or her/nis designee c¢znnet be



reached for such approval, an employee whoe <takes
such a personal day risks having his/her pay
deducted for that day if subseguent approval is not
granted. In any event, denial of approval for such

is not subject to the grievance procedure,.

Secretaries shall be entitled to personal days
pursuant to their date of hire as follows:

If hired prior to October 1st = three days

If hired between October lst and April lst -~ two
days

If hired after April 1st - one day

Such leave days will be used for personal business
nermally unable tc be completed fter normal
working hours and will not be used as additional
vacation, heliday, ner for any concerted activities

and each emplovee taking a personal leave day shall

sign the foliowing certificate:

"I hereby certify that the following date(s} were
used for personal business which I was unable to

conduct zfter normal working hours. I did not use
this {these)} day(s) as agditienal vacatien,
holiday, or for any concerted activity.
ralsification of this stetement constitutes

unbecoming conduct."

DATE(S)

Eilgneture

Dazte



e, The 1mmediate supervisor shall be nctified of the
request for personal leave that has been forwarded
to the Superintendent's office at the time saxd

reguest is made to the Superintendent's Office.

C. Absence on Account ¢f Illness
1. Secretaries of the Perth Amboy Board of Education with
twenty (20) vears or less of cumulative employment,
shall be allowed full pay while on sick leave during a
scheooel year or shall accumulate a maximum of unused sick

leave, in any vear as follows:

a. Ten month emplovees - ten (10) days
b. Twelve month employees - twelve (12}
days
z. Secretaries emploved for more than twenty (20) years by

the Board of Education shall be allowed full pay while
on sick leave, or shall accumulate a maximum of unused

sick leave, in any year as follows:

2, Ten month employees - fifteen {15}
davys
b, Twelive month employees -~ eighteen {18)

days fifteen
cf which are
cumulative
D. Maternity Leave
1. Any female emplovee upon becoming awere of 2 pregnancy

shall, during the fourth month of pregnancy, report same

-18-



in writing to +the Superintendent cf Schoels and alsc
state the expected date of birth.

Any pregnant secretary may apply to the Board of
Education for a disability leave of absence. The
disgbility leave dates shall be supperted by a
physician's certificate which shall allow for the use of
accumulated sick days during the period of twenty (20)
work days bpefore and twenty (20) work days after the
date of birth,

A pregnant secretary may request disability leave for
more or less than twenty {(20) work days before and/or
after the anticipated date cf birth upon presentation cf
and approval by the district's medical officer of <the
attending ©physician's certificate supporting said
specific further disability and related complications.
Said emplovee need not apply for a Maternity Leave cf
Absence but she may apply for a Maternity Leave of
Absence without pay at her own disﬁretion which will no<t
be denied by the Board upoen proof of pregnancy. Said
veluntary leave may be up to two (2) full consecutive
school vears. An initial leave regquest must be from the
date of commencement until the end of <hat curren:z
schoopl vyear. 2 subsequent extension Zfor all cf <the
folliowing school vear may be Treguested and granted. in
2ll suzh instances, however, a leave and/or extension cf

a leave must end with the conclusien of a schoel vear



and the secretary must return to work at  the
commencement cof the following year.

An employee not applying feor a maternity leave of
absence and who continues to work shall upon the sixth
month present a certificate cf physical £fitness from a
doctor. A new certificate shall be submitted the
beginning of +the seventh month and every <two weeks
thereafter until the ninth month, at which +time a
certificate shall be submitted weekly.

A secretary on maternity leave may be reinstated at any
time during the period of her leave provided that a
suitable vacancy exists upon her regquest teo the Board.
Maternity Leave of Absence without pay may be extended
for up tTo one year, if reguested by the secretary,
provided that the date of return is at the inception of
a schooel vyear.

Any secretary who 1s on an original maternity leave or
an extension of an original maternity leave may apply
for and obtain a second maternity leave 1f she becomes
pregnant during her leave o©f absence. Excluding
cisability leave, no extencsions of this second maternity
leave shell be granted,.

211l seniority zrights shall be maintained during =the
pericd of maternity leave.

The Superintendent ¢Z Schools shall not remove any

tenured cr non-tenured emplovee Ifrom her duties during

-20-



her pregnancy, or prevent her from resuming her duties,

as

the case may be, except on one of the following

basis:

a.

The Superintendent has found that her work
performance has noticeably declined by reason of
the pregnancy; but before relieving her of her
duties, +he Superintendent of Schocls shall give
the said employee an opportunity to be heard on the
matter. Any other Jjust cause as a result of her
conditaien. The Superintendent’'s decision may be
appealed from as provided for in the grievance
procedure.

The pregnant employee cannot produce a certificate
from her physician that she is medically able to
continue working.

In the event the Superintendent feels that she
cannot centinue working or that she is not vyet
ready to come back to work, the Superintendent
shall select z physician from a list of physiclians
submitted <o the Superintendent by the Federation,
fifty (50%) percent cf whom are on <the szaff of
Perth amboy General Hospital, <o determine 1f she
can continue To WwWOork or return To  wWork. The
medical cpinion o©f this ©physician spall Dbe
conclusive and binding on *the issue of medical

capacitTy to continue cor resume working.



10.

1il.

Any employee who adopts an infant shall be eligible for
a Child Rearing Leave if he/she so reguests, on the same
terms as permitted for the rearing of naturally born
children. This provision can only apply to one member
of a family.

A non-tenured secretary shall not be entitled to a leave
of absence beyond the contract scheool vyear in which the

leave was taken.



ARTICLE VII

PROMOTIONS AND VACANCIES

All premoticnal opportunities, newly created clerical
positiens, or any wvariation in job title shall be handled as
follows:

1. All premotional opportunities shall be posted for ten
(10) work days. A copy of said notice shall be given To
the Associaticn at the time of posting. Employvees shall
submit their application in writing To the
Superintendent’'s office. No position shall be filled
until all applications submitted within the ten (10)
work days have been considered.

2. Transfers =~ Any individual interested in a lateral
transfer should make her interest known by submitting a
letter to the office of the Superintendent indicating
same.

3. All promotione and transfers shall be made at the scle

discretion of the Board.

rt

he

[

Assignments shal be made at +the discretion of
Superintendent, who shzll of necessity consider many factors,
only one of which shall be seniocrity. If an assignment is
made which is, in effect, an invecluntary <ransfer, the

employee so0 assigned may reguest and meet with <the

Superintendent or nis desighee tTo discuss such assignment.



1

Duties of Unit Employee,.

A unit employee shall not be required to perform the
functions of other certificated staff or non-certificated
staff, although occasional assistance and/or involvement in
an emerdgency situation may be necessary. Unit emplcyees
shall never be regquired to cover classes or to initiate

assignments to other personnel.

All Class III employees who possess and are reguired =To
perform the following skills shall receive additicnal

compensation for any many as two areas below:

g87-B8 B8-89Y BG-380
Shorthand $150.00 $150.00 £200.00
Word processing $150.00 $150.00 5200.00
Data base $150.00 $150.00 £200.00
Bilingualism (applies $150.00 $150.00 $200.00

to any class)
The Board shall provide <+raining <o employeeé at Bosard
expense when new techneology is integrated into the workplace.
Affected emplovee(s) shall be released from work assignments
cduring the workday to receive said training and, if <raining
occurs outside of the normal workday, shall be compensated

pursuant to the terms of this Agreement.



ARTICLE VIII

HOLIDAYS

The days which shall be considered holidays for Association
personnel shall be the school closing days ac designated in
the schoeol calendar for the school term. However, if during
this pericd of time the Superintendent or Secretary of the
Board determines an office must be covered or specific work
must meet a deadline, members of the bargaining unit shall

accept such assignments at additional compensation.

Additicnally, Independence Day and Labor Day will be observed

as holidays.

In the case of the Telephone (Switchboard) Operators - days
when 1t is necessary for the switchboard to be covered, shall
pe determined by the Secretary of the Board of Education and
an alternating basis be established. Such days referred to
in this paragraph are not ctonsidered holidavs as referred to

in Paragraph A of this Article.

Any emplovee recquired to work during a helidavy pericd (when
that time normally not weorked constitutes seversl normal
workdays Iincluding the holiday) =shall receive <hree (3)

calendar days notice except it may be less in the event of an



emergency, as determined by the Superintendent or his

designee.

Time and one-half (1-1/2) the individual employee's regular
hourly rate shall be paid for all time worked on scheol

holidays or emergency closing days.



ARTICLE IX

VACZATIONS

As per policy now in effect, Asscciation emplovees covered by
this Agreement shall receive three (3) weeks vacation upoen
completion of one year. After fifteen 15 years of service in
the district, employees shall pe entitled to eighteen (18)
days of vacation. After twenty (20) years of service in the
district, empleyees shall be entitled to twenty (20) days of
vacation. Less than one year shall be prorated, as per

policy now in effect.

Vacation period will be subject to <+the approval of the
Superintendent, or in the case of the Board of Education
staff and telephone operators, the Secretary of +the EBoard.
An emplovee who is denied a regquest feor vacation from Labor
Day through July 1 by the Superintendent/Board Secretary

cannot appeal that decision through the grievance procedure.

Vacation entitliement is effective con the July 1lst following

the anniversary date.



ARTICLE X

SALARIES

Annexed hereto and made a part herecf, and previously agreed upon

and adopted, are the salary guides attached known as Appendix A

1987~88, Appendix B - 198B-89 and Appendix C - 198%5-90.

“25a



ARTICLE XI

JOINT COMMITIEE

The parties hereto believe that the efficiency of <he
respective employees' service to the student population of
the schoel and the administration, and the welfare of the
employees will be Dbetter served by periodic meetings of a
joint committee wherein both the employer and the emplovees
may discuss and implement suggestions feor improving the
service ©of the employees. The committee shall not consider
problems or practices concerning the administration of th:s

Agreement.

The committee shall consist of the Superintendent or his
designee and shall utilize twe (2) cother members designated
by the Superintendent and three (3) members designated by the
Association. The committee shall meet regularly each month
during the school academic vear, on the date and at & time <o
be mutually determined by the nmembers o©f each committee.

When mneither party to the committee has an item =Ieor the

t

committee to consider, the regular meeting shall nct be held.



ARTICLE XII

ASSCOCTIATION RICGHTS AND RESPONSIBILITIES

The Board recognizes the rights, duties and responsibilities
of the Assocciation towards all unit emplovees in protecting

their terms and conditions of employment.

The Board agrees to furnish to the Asscclaticn in response to
reascnable reguests from *time to time all available public
information *that shall assist the Association in developing
intelligent and accurate programs on behalf of the emplovees,
together with public information which may be necessary for

the Association to process any grievance or complaint.

Whenever any representative o¢f the 2Association or any
employee 1s scheduled by both the parties to participate
during working hours in meetings or conferences, he/she wiil
suffer no loss in pay. Meetings which continue after *the
regular work day cor commence aZter the regular work day shall
be attended without compensation.

Representatives cf the local, sTEaTe, and neticnal
kssociations shall be permitited *to Transact offic:zl
Assorcistion business on schocl preperty at asll reascnable
Times upon notification to the superintendent and vrincipal

and approval by +the bullding principal and provided +the



transaction of such Dbusiness does not interfere with
performance of normal duties of personnel invelved or

interfere with the normal operaticn of the school.

Subject to Board cf Education policy and approval of the
building principal, the Association may use appropriate rcoms
for meetings, in a scheel building after school hours and
until 5 P.M. Rooms may be used for evening meetings after
prior approval by the building principal and the Business
Qffice; such permission shall not be unreasonably withheld.
Any additional custedial costs incurred by use of such room

or rooms shall be borne by the Association.

The Association shall have the right to use the inter-school
mall facilities and +the school mail boxes, with good
judgment, except where it interferes ith the corderly
transmission of inter-school mail. A copy of all general
distributions made by +the Asscciation through inter-school
mail and schoel mail boxes shall be simultaneously provided

teo the building principal and superintendent.



ARTICLE XIII

BCARD RIGETS

Except as specifically limited by the language of the Agreement

and applicable statutes, the Board reserves the feollowing rights.

i

The right te direct the employees of the school district.

To hire, promote, transfer, assign, and retalin emplovees in
positions in the schoeol district and teo suspend, demote,
discharge, or ~ake other disciplinary action against

employees.

To relieve employees of duty because of lack of work or for

other legitimate reasons.

To maintain efficiency cf the schoel district operations

entrusted to them.

Tec determine +*the methods, means and personnel by which

cperations are tTo be congducted.

To take whatever acticns may be necessary to carry out the

missicn of the school district in situstions of emergency.



ARTICLE XIV

FULLY BARGAINED PROVISICN

This Agreement represents and incorporates the complete and final
understanding and settlement by the parties c¢f all negotiable
issues which were or could have been the subject of negotiations.
During the term of this Agreement, neither party will be regquared
to negotiate with respect to any such matter, whether or not

covered by this Agreement.



ARTICLE XV

MISCELLANEQOUS PROVISIONS

This Agreement constitutes Board pelicy for the term of said
Agreement and +he EBoard shall carry out the commitments
contained herein and given the full force and effect as Board

policy.

If any provisicn of this Agreement or any application of this
Agreement to any employee or greoup of employvees is held to be
contrary to law, then such provision or application shall not
be deemed valid and subsisting, except to the extent
permitted by law, but all other provisions or applications

shall continue in full ferce and effect.

Copies of this Agreement shall be prepared and distributed by
the Board to the office of each principal and appropriate

supervisors.

The Board may retain ten (10} month secretaries when
conditions warrant the employment of a secretary for ten (10)
months and sald secretazries shall be compensated at 5/6ths cof
the annual salary provided for a secretary of <he same

classiiication on the salary cuide then in effect.



The duration of this Agreement shall be in effect from
July 1, 1987 to June 30, 1990.

Covered employeses shall be entitled to a lump sum
payment for reimbursement of accumulated sick leave at
the rate of fifty (50%) percent of unused accumulated
sick leave up to a maximum of eight thousand {($8,000.00)
dollars. Effective July 1, 1988, the maximum shall be
changed to eight thousand five hundred (58,500.00)
dollars. Effective July 1, 1989, the maximum shall be
changed te nine thousand (59,000.00) dollars.

Retirees may elect to receive theilr lump sum payment for
reimbursement of accumulative sick leave up to seven (7)
menths after their effective date of retirement provided
said employee retired at the conclusion of the school
year. Employvees retiring at any other time other *than
the conclusion of the schoel year will receive their
lump sum payment at +the conclusion of one (1) month
after the effective date of their retirement. Employees
retiring at other than the conclusion of the school year
will have their sick day credit fer their last vear of
employment acdjusted ©to the percentage cof <the whole vyear
they are actually employed prior to their effective date
of retirement.

Emplovees applying Zor a deferred retirement will be
eligible tTo receive compensation for unused sick davs in

accordance with the provisions as descriped above which



tr

are also 1in effect at the time employment terminates.
Payment will be rendered to employee on date he/she is
termed eligibkle to receive pension payments as certified
by the Teachers' Pension and Annuity Fund or the Public
Emplovees' Retirement System. It is the responsibility
cf the employee to provide proof cf pension
certification to the Board of Education coffice in order

to receive compensation.

For any employee with perfect attendance there shall be a
bonus paid of 5250.00 per annum effective July 1, 1987 and
$300.00 per annum effective July 1, 1989. Perfect atiendance
shall mean that the employee has taken no sick time during
the school year. Death in family days shall neot count

against perfect attendance.



ARTICLE XVI

REFRESENTATION TEE

The Board of Education agrees to deduct Agency fees for non-
members of the Association in an amount ecual to 85% of the

annusl membership dues.

The Association agrees to provide to the Board of Education a

copy of its "Demand and return system" reguired under law.

The Association agrees +to save +the Beard of Education
harmless and to relieve the Board of Education, and all its
officers or agents, from any liability for any transmission
of funds from an employee to the Asscociation in aczcordance

with its cbligations under this Article.



IN WITNESS WHEREOE, the parties have hereunto set their hands to

the Agreement this day of , 198

PERTH AMBOY EDUCATIONAL PERTH AMBOY BOARD OF EDUCATION
SECRETARIES' ASSOCIATION

Lt

President

By: /&/AL’/ Z/;:ﬁ/i:é:/// By:

President

,@/’w-c / Jf e
7 Vicve=TPresident
EJ

—-30Ra



SECRETARIES SALARY GUIDE 19£7-B88

CLASS II1I CLASS T1I CLASS I
STEP 1&2 12,200 12,600 13,100
STEFP 3 12,470 12,994 13,518
STEP 4 13,070 13,518 14,084
STEP 5 13,642 14,154 14,826
STEP 6 14,214 14,790 15,557
STEP 7 14,786 15,426 16,291
STEP? 8 15,359 16,062 17,022
STEP 9 15,931 16,699 17,754
STEF 10 21,3%4 22,418 23,858
MAXIMUM 21,994 23,018 24,458
15 YEARS 22,294 23,318 24,758
20 YEARS 22,619 23,643 25,083
25 YEARS 22,984 24,018 25,458
35 YEARS 23,994 25,018 26,458
TOTALS

* As defined in rules of the Perth Amboy Board of Educatien

** Bookkeeper/Financial Datas Analyst to be paid an additional
£750.00. Payroll/Class 1 Secretary to be paid an additional
5500.00. Above increments and salary based on 12 months.
Secretaries shall reach the maximum salary in 10 steps.

All advancements on the guide, including annual increments and
raises as set forth in the salary guides now in effect, and as the
same may be adopted from time to time by the Board, shall not be
considered automatic. Advancement on any such gquide shall regquire
faverable reports covering the professicnal competence, the
performance of duties assigned and record of attendance of each
employee by the Superintendent and those charged with supervisery
responsibility, approval by the Beoard,

-3G-



SECRETARIES SALARY GUIDE 1988-89

CLASS III CLASS II CLASS I
STEP 1&2 12,600 13,000 13,500
STEP 3 12,870 13,394 13,918
STEP 4 13,470 13,918 14,494
STEP 5 14,042 14,554 15,226
STEP 6 14,614 15,190 15,957
STEP 7 15,1886 15,826 16,091
STEP B 15,75% 16,462 17,422
STEP ¢ 18,331 17,099 18,154
STEP 10 21,394 22,418 23,858
MAXIMUM 22,669 23,693 25,133
15 YEARS 22,969 23,993 25,433
20 YEARS 23,254 24,318 25,758
25 YEARS 23,669 24,693 26,133
35 YEARS 24,669 25,683 27,133
TOTALS

* As defined in rules of the Perth Amboy Beoard of Education

** Bookkeeper /Financial Data Analyst to be paid an additional
$750.00. Payroll/Class 1 Secretary to be paid an additicnal
$500.00. Above increments and salary based on 12 months.
Secretaries shall reach the maximum salary in 10 steps.

All advancements onh the guide, including annual increments and
raises as set forth in the salary guides neow in effect, and as the
same may be adopted from time to time by the Board, shall not be
considered automatic. Advancement on any such guide shall reguire
favorable reports covering the professional -competence, the
performance of duties assigned and record of attendance of each
employee by the Superintendent and these charged with supervisory
responsibility, approval by the Board.
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v SECRETARIES SALARY GUIDE 1989%-90

CLASS III CLASS II CLASS 1
STEP 1&2 13,250 13,650 14,150
STEP 3 13,520 14,044 14,568
STEP 4 14,120 14,568 15,144
STEP 5 14,692 15,204 15,876
STEP 6 15,264 15,840 16,607
STEP 7 15,836 16,476 17,341
STEP 8 16,409 17,112 18,072
STEP 9 16,981 17,749 18,804
STEP 10 21,394 22,418 23,858
MAXIMUM 23,719 24,743 26,183
15 YEARS 24,019 25,043 26,483
20 YEARS 24,344 25,368 26,808
25 YEARS 24,719 25,743 27,183
35 YEARS 25,719 26,743 28,183
TOTALS

* Ap defined in rules of the Perth Amboy Board cof Education

** Bookkeeper/Financial Data Analyst to be paid an additional
$1,000.00. Payroll/Class I Secretary to be paid an additional
$750.00. Above increments and salary based on 12 months.
Secretaries shall reach the maximun salary in 10 steps.

All advancements on the guide, including annual increments and
raises as set forth in the salary guides now in effect, and as the
same may be adopted from time to time by the Board, shall not be
considered automatic. Advancement on any such guide shall require
favorable reports covering the professional competence, the
performance of duties assigned and record of attendance of each
employee by the Superintendent and those charged with supervisory
responsibility, approval by the Board.

-41=-



