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AGREEMENT ON
PROFESSIONAL NEGOTIATIONS
between
HIGH BRIDGE BOARD COF EDUCATION gnd
HIGH BRIDGE TEACHERS' ASSOCIATION
Negotisted: Dee. 19, 197
Adopted by Board of Educations i, 197
Adopted by Teachers! Association: — 1, }47G/

FPREAMBLE

The Boerd of Education of High Bridge; New Jersey and the High
Bridge Teachers®’ Association do hereby agree that the educational
welfare of the children of High Bridge Public Schools is paramount
in the operation of the schools.



ARTICLE I

- RECOGNITION
A. The Board hereby recognizes the Assoclation aa the exclusive
nd sole reprssentative for collective negotlation concerning the
tyrms and conditions of employment for all teachers, and achool
nirses under contract or on leave.
B. Unless otharwlse indicated, the term "teachera"” when used In
thi: agreement shall refer to all olassroom teachera, nurses and
apecialty teachers and references to male teachers shall inoclude

female teachers.

ARTICLE IX

NEGOTIATICN PROCEDURE
A: The Board and Assooliation agree to begin negotiations for a
new agreemont not later than November 1, 1973. The only
exosptior to this being salary adjustmants for whioh negotiations
shall beg.n not later than November 1, 1972 for ths 73-7i school
yoar. ‘
Bo Represeuntativea of the Board of Education and the Asscelationts
negotiating committee shall meet when necessary, but normally not
more than fouwr times a yesr for the purpose of reviewing the admin-
istration of wwrrent agreement, and to recelive problems that may
arise. In oase of necesaity, the Board of Eduocation and the Assoo-
fation may request additional meetings. Meetings will be held on
dates, and at time, decided by mutual agreement of both parties



concerned. Each perty shall submit to the other, at least
three (3) days prior to the meeting, an agenda cowering the

mattere they wish to discuss.

ARTICLE III
TEACHERS!' RIGHTS & PRIVILEGES

A, Nothing contained in this agreement shall be conatrued to
restrict or deny to any teacher such rights and privileges as he

may have under New Jersey school laws or other applicable laws

and regulations.

Bo No teacher shall suffer any repercussions because of his
participation in any activities of the association or ita affilliates.
C. Whenever any teaching staff member 1s required to appear before
the Board of Education or any bommittee or member thereof concerning
any matter which could adversely affect the continuation of

that teaching staff member in his office, position or employment

or the salary or any 1ncfements pertaining thereto, then he ghall

be given prior written natice of the ressons for such meeting or
interview and shsell be entitled to have & person of his own

choosing present to advise and represent him during such meeting

or interview.

Do The teacher shall maintain the right and responslbility to
determine students' grades within the grading poliey of the High
Bridge Schools provided that he has taught from the basic course

of stucies and any other available criteria pertinent to his

subject area.



ARTTOLE Y
SALARLYD
Saabieiinr

—

As The salary gulde contained herein shall be in effect for one

year beginning Septembsr 1, 1972 and ending June 30, 1973.

Bo This salery gulde for the Hlgh Bridge Public Schoola recognizes

twe fundamental principless

1,

2.

Equal pay for men and women with the ssme training,
experience, and rating.
Equal pay for elementary and secondary teachers = training,

experlence and rating equal.

Co Objectlves of the salary schedule are:

Lo

Po
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Se
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To

To bring to the schcols qualified teachers,

To encourage péofeaaional growth 1n service for all teachers.
To make possible the ratention of a high percentqge of good
teachers,

To serve as a means of raéfuiting its fair share of superior
young men and women for the teaching profession.

"To encourage teachers to perform their important service

at a high level of efficiency and devction,

To encourage teachers to recognize teaching as a permanent
full=time profession.

To esteblish and maintaln a high morale in the teaching
personnel, making it possible for the teache: s to provide
for recognized financlal necessities, ineluding savings,
anéd to enable them to have a satisfactory social and
culturel life.

Do Classification~-«~The classification of the High Br:.dge Public

Sehools Salary Guide shall be the seme as those that iere approved

and adopted in December, 1970.
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l. Non=degres nurses and ‘ssonnys,

2, Bachelors Equivalent or 1°U credits.,

3. Teachers with a Bachelors Degree.

lic Bachelors + 15 graduate credits.

5. Teachers with a Masters Equivalent or a Bachelors Degree
plus 30 graduate credlts.

6. Teachers with a Masters Degree.

7. ‘Teachers with a Masters Degree in their field.

8. Masters plus 30 graduate credits or Doctors Equivalent.

Adjustments

1, Military Services: Teachers having spent time in military

service will receive credit for such experience up .to four

years of active duty. (They must have a minimum of 90 days

of sctive duty.)

2. Trelning Level Transfer: Transfer of a teacher from one

classification to another must be preceded by assurance {(with

proper records) that he or she has completed the necessary

course or equivalents and received the necessary credits,

(1) It is theresponsibility of each teacher to:keep the record

of crecdits up to date in the office of the Superintondgnta

{®) Only the dulydtested transcript from the college or

educational institution 1s accepted in the filing of credits.

3. In=Service Credits: A teacher under contract to High

Bridge School, who ¢ arns acdltional semester credits in course

which are approved by the Superintendent and the Board will be

reimbursed for tultion up to the amount of $200.00 in any one

fiscsl year.

For courses taken reimbursement shall be as follows:

l: Fall courses = February

2. S8pring courses - June

3, Summer courses = September, provided they return to our
schools.
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Substitutes

lo The practice of usi.i » “sgalusr Lszcher asa a substitute is
undesireble, and should s discouraged except in an emergency
as determined by the administrator.

Bedside Instruction

1l Tutors and bedside instructors shall bhe selected from
volunteer teachers end shall receive 3%7.7 per hour.

General Provisions

1o The salaries of all teachers covered by this agreement are
set forth in the salary schedule which is attached hereto and
made a part hereof. Nothing in this guide shall 1limit the
action of the Board from meking special allowances for

equivalent experience.

2. &. Teachers shall be paid intwenty (20) equal semi-monthly
inqtallmants oh ﬁhe fifteenth and last day of eacg;schppl month,
b When a payday falls on or during a school holiday,‘vacation
or weekend, teachers shall recelve their paychecks on the last
previous working day.

¢. Teachers may individually select to have a percentage of
their monthly salary withheld from their pay. These funds

shell be paid to the teacher on the final payday in June.

d. Teachers shall receive their final checks onthe last

working day in June.
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TEMPORARY ‘'.in. . G

Ao Absences on account of death in the famlly

In case of desath of member of the immediate family (immediate
family here used means parent, wife or husband, brother, sister, own
children, mother-in-law, father-in-law and grandparents) of any
teacher, or the death of a relative who lived in the home of the
teacher for sometime preceding the death, such teacher shall be
excusedg without loass of pay, for a period not to exceed four school
dayso
B- Absence on account of personal businesas

Absence under this regulation shall be without loss of pay, pro-
viding such absence dces not exceed two days in any school year.
Whenever possible notice of absence should be given at least 3 days
in advance. All absences to have prior approval of the Superintendent.
Such approval shall not be unduly denied. The nature of the
personal business need not be made lnown.
C. Absence on account of court subpoena

A teacher who shall have been required to attend a court of law
by reason of having been served with a subpoena, shall be excused from
school without loss of pay on account of attendance at court.
Do Quarantine

Teachers absent from school by reason of a quarantine by the Board
of Health shall not suffer deduction in pay because of such action.
E. Absence on account of illness

1. In case of absence from school on account of personal illness

a teacher shall be allowed full pay for ten days absence during the
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school yesr. If a teacher shall have been absent on account of per=
sonal 1llness less than ten deve during the school year, the differ-
ence between ten days and the nwaber gi days & teacher shall have been
absent on account of personal illness without loss of pay in any
school year shall be cumulative and the number of days a teacher may
be ebsent on account of personal illness during a school year shall
be ten days plus the accumulated days of previous years,

2, If the absence, under circumstences described in E~l, exceeds the
annual leave and the accumulated leave, the Board of Education will
pay each day's salary leas the pay of a substitute for a period of
four days per year, but not to exceced a total of 20 days for five
years in the distrlet, A day's salary is defined as 1/7200 of the
annual éalaryo '

3« The Beard shall require a teacher to furnish a physician's state-
ment certifying to personal i1llness extending beyond filve days;
certifying to absence on account of personal illness. Statements
certifying to absence on account of personal illness shall be made on
official forms prepared by the Superintendent and shall te kept on
flle. The Board shall require a physician's certificate to be filed
with the Superintencdent of Schools. )

F. The Superintendent may, at his discretlon; asllow:.teachers to attend
educational meetings without loss of pay or deduction from sick leave
if in his opinion it is desirable.

G. Observances of religious holidgys shall be as preacribed by New
Jersey Stste Lawe.

Ho Any teacher called for two weeks of active duty for military
training shall be pald in accordance with Chapter 351 of the New

Jersey Laws of 1953,
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ARTIOLE VI

GOUX I T RARRTRTET
CHOAZE IO NMENT

T

Ao, All teachers shall bLe giq e tantaitive written notice of their
grade, class and/or subject assigmments, building assigmnments and
room assignments for the forthcoming year, no later than March 15,

ARTICLE VII
FACULTY ADVISORY COMMITTEES

A. Faculty Advisory Committees shall be established in each school
to work.cooperatively and constructively with the school prinecipal
and the Board of Education, for the purpose of improving the school
system. The cormmittee shall be chosen by the Association and shall
meet at the dlascretion of the Chairman. Agenda of meetings will be
given at least three (3) deays in advance and all recommendations and
disposition shell be in writing snd shall be presented to the

Board and Association. The Committee in each shell consist of three
(3) membera. The Superintendent shall be informed of the name of

the members of this committes.
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ARTICLE VIII
TEACHER EVALUATION
A, 1. All monitoring or observation of the work performance of a
teacher shall be conducted openly and will full knowledge of the teacher,
2, Teachers shall be evalusted by a person who 1s certified by
the New Jersey State Board of Examiners to supervise instruotion.
3. A teacher shall be given a copy of any class visit or evalua-
tion report prepared by his evaluators after a conference 1s held.
4. The teacher may submit a written comment on the evaluation form.
B, 1, Ewvaluation shall be conducted and subsegquent reports riled for
tenure and non~tenure teachers on a regular basis,
&, Tenure - at least two (2) annually on or before
December 15 - March 15,
b, Non-tenure - at least four (l) annuslly on or before
November 15, January 30, March 15, and May 15,
2. Suech reports shall be addressed to the teacher.
3. Such reports shall be written and shall inoclude:
a. Strengths of the teacher as evidenced during the period
since the last report.
b, Weaknesses of the teacher as evidenced during the period
since the previous report,
6. Specific suggestions as to measures which the teacher
might take to improve his performance in each of the areas
wherein weaknesses have been Indilcated.
C. Teachers shall be promptly informed when any complaint about sald
teacher 1s made to any member of the adminiatration by any parent,
student or other person if these complaints are to be used in the
evaluation,
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ARTICLE IX
EXTENDED LEAVES OF ABSENCE
A, Extended leaves of absence for other than maternity reasons may
be granted by the Board of Education.
B. A teacher, under tenure, may request a maternity leave without
pay and said leave shall be grantsed. Length of msternity leave shall

not exceed one year,

ARTICLE X
INSURANCE PROTECTION
Ao Tha Board of Eduecation shall provide a health-cars insurance pro-
tection designated below. The Board of Education shall provide full
coverage for both teacher and famlly, provided the fringe benefits
are not included in the 5.5% limits.

1. For each teacher who remains in the employ of the Board for
the full school year, the Board shall make payment of iInsurance prem-
fums to provide insurance coverage for the full twelve month period
commenoing September 1lst &snd ending August 3lat; when necessary,
premiums shall be made retro-sotively or prospectively to assures
uninterrupted participation gnd ‘¢overage.

2, Provisions of the health-care program shall be detailed in
master policies and contracts agreed upon by the Board of Education
and Assoclation and shall inecluds: (a) Blue Cross, (b) Blue Shield,
(c) Major Medical, (4) Rider J.
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ARTICLE XI
BOOKS AND OTHER INSTRUCTIONAL MATERIALS AND SUPPLIES

As 1l. Prior to budget preparation teachers shall request, for the
followlng achool year, instructional materials and equipment necessary
to properly fulfill thelr teaching responsibilities.

2. Once the request haes been acted upon by the Board, the resulte
will be made known in writing to each teacher by April lst.
Bo New teachers shall be given a list of all items ordered for theilr
predecessor. It will be the responsibility of the teacher to notify

the office of any discrepancy of materials ordered and received.

ARTICLE XII
MISCELLANEOUS PROVISIONS

Ac. 1If any provision of this agreement 18 or shall at any time be con-
trary to law, then such provision(s) shall not be applicable or per-
formed or enforced, except to the extent permitted by law.

Bo In the event that any provision of this agreement is or shall at

any time be contrary to law, all other provislions of the Agreement shall
continue in effect,

C. The Board of Education reserves to itself sole jurisdiction and
authority over matters of policy and retains the rights, subjeoct only

to the limitations imposed by the language of this Agreement, in accord-
anne'wifh applicable laws and regulations; (1) to direct employees

‘of the school district, {(2?) to hire, promote, trensfer, assign and
retain employees in positions within the school distriect, and, for

Just ceuse, to suspend, demote, discharge or take other disciplinary
action against employees, (3) to relieve employees from duties because

of lack of work or for cther legitimate reasons, (L) to maintain the
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efficiency of the school district operations entruasted to them, (E)

to determine the methods, means and personnel by which such operations
are to be conducted, and {6) to take whatever actiome may be necessary
to carry out the miasion ef the school districet in situations of
emergency. Where pollcies have been or shall be adopted by the Beard
of Education in any or all of these areas, questions and lassuee arising
thereunder shall be subject to the High Bridge Board of Education
Grievance Procedure. In the absence of axisting policy the parties
mey initiate negotiation proceedings toward adoption of peliecy, but

no grievances may be processed hsreunder until the adoption by
resdolution of the Board of Educatlon of such polieys

D. TUpon written request the Association may be granted permission by

the building principal to use a classroom for meetings.
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ARTICLE XIII
POLICY ON BOARD-3TAFF RELATIONSHIPS
Ao Policy statement:

The High Bridge Board of Education and the High Eridge Teachera!®
Association recogn!re that a wholesome school atmosphere is conducive
to good education. We beliove that a large part of that atmosphere is
ereated when a fecling of satisfaction and trust exists among school
personnel and the Beoard.

The Board of Education and the staff have a joint responsivility
establishing the :limate which is most favorable to education within
the community.

The Board believes that such a relationship can exist when the
legal responsibilitirs of the Board are understood and when channels
of communication ar: establiashed.

Reniizing that grievances are likely to develop among staff members
in any organizatio:, it is essential that proviesion be made for quick
and just redresa »f sald grievances in a menner which shows consider-
ation for the muual welfare of the aggrieved and the seducational e;-
terprise. In lne with the above, the Board phiiosophy aubseribes
to the followin; basic prineciples governing Board~Staff relationships:

l. Legal jesponsibility for education is vested in the locel
Beard of Educs:ion and thiszs cannot be delegated cor shared.

2, Artice I, Section 19, the New Jersey Constitution guarantees
that personne. in public employment shall have the right to organize
and present tneir proposals or grievances through their duly ohosen

representetites.



3. In the development of policles that affect personnel, the
Superintendent, &8 chief administvative officer of the Board of
Educatlon, shall provide enz-wiels z2: that the Boerd ls informod of
staff ideas and feelings while such policies are still in the
planning stage.

Lo The teacher{s) is sssured freedom from any prejudicial action
as a result of presenting grievances.

IMPLEMENTATION OF POLICY
A~ Grievance Proocedure:

l. Definltions:

{a) A "grievence" i1z a claim based upon an event or condition
which affects the welfare or working conditlons of a teacher or group
of teachers.

{b) A “"party in interest™ is the person or peraons making the
c¢laim and any person who might be reguired to take action or against
whom ection might be taken in order to resolve the olalim. |

(¢) "The Association" shall refer to the hlgh BEridge Teachersa®
Association.

(d) "The Board" shall refer to the High Br.dge Distriect
Board of Education.

B. Proecedure:

1. Since it is important that grievances be prucessed as rapidly
as possible, the nmumber of days indicated at each lerel should be con-
sldered as a maximm and every effort should be made to expedite the
procesa, The time limits specified may, howeve:; be# extended by mutual
agreement .

2 In the event a grievance is filed at suct time that it cannot
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be processed through all the steps in this grievance procedure Ly the

end of the 8sechool yeur ::x:w 7 .. et wet util the beginning of
the following school y=a:. o © ~yv ol i 4 .o2os abie harm to a
party in interest, the tine -+ i+ o opch ferein should be reduced
80 that the grievence proce ... sy o sinausted prior to the snd of

the sochool year or as soon thercafter as is practlicable.

3, Level One

A group or teacher with a grievance ghall first discuss it with
his principal elther directly or through his school representative
in an attempt to solve it informally.

o Level Two

In the event the aggprleved 1a not satisfied with the disposition
and level one, or if no decision has been rendered in five (5) school
dayz after preaentation, the aggrieved shall file the grievance in
writing within 10 days after his informal meeting with the Principal.

The Principel shall meet with the aggrieved andfor the Association
representatives for formal hearling and discussion, and render a
decision in writing within three (3) schoel days.

S» Level Three

In the event the aggrieved 1s not satisfied with the disposition
at level two, or if no decision has been rendered in five (5) achool
days after presentation, the eggrieved shall file the grievance in
writing with the Superintendent within 10 school days after his
neeting with the Prinecipal.

The Superintendent shall meet with the eggrieved and/or the
Assoclation represgentatives for formal hearing and discussion, and

render a decision ir writing within three (3) school days.



6. Level Four

If the grievance i: .~ - oot LwtLee o s b aation, by
no later than five (5; - r. .- R T L R -3 ¢ s (-3 01 7
declsion, he may request = ... Lo waiud s wui. The
request shall be submitted . - iri.; itirougnh the Superintendent of
Schools, who shall attach ai; r:.ated papers and forward the request

within five (5) school days .o the Board of Education. The Board shall
review the grievance and shsii. at the option of the Board or upon
request of the teacher, hold a hearing with the teacher and render a
decision in writing with reasons within 35 calendar days of receipt

of the grievance by the Board or of the date of the hearing with the
employee, whichever comes later.

7. Level Five

No claim by a teacher shall constitute a grievable matter beyond
Level Four or be processed beyond Level Four if it pertains to (a) any
matter for which a detalled method of review is prescribed by law, (b)
any rule or regulation of the State Commissioner of Education but not
to the violation, misinterpretation, or misapplication of such a rule
or regulation, (c) any by-law of the Board of Education pertaining to
its internal operation or (d) any matter which according to law is
beyond scope of Board authority.

If the decision of the Board does not resolve the grievance to the
satisfaction of the teacher and the teacher wishes review by a third
party, he shall so notify the Board through the Superintendent within
ten (10) school days of receipt of the Board's decision. A teacher
in order to mocess his grlevance beyond Level Four must have his request
for such action accompanied by the written recommendation for such action

by the Assoclation.
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Procedure for sceuring the sz2vvices of an arbitrator:

The following procedvic - .: Lz % =n »¢..:& the sarvices of
an arbitrator:

(a) A request will be :iie & - swazeoian Arbltretion Association
to submit a roster of person: cuaiiiled to funetion as an arbitrator
in the dispute in gqueation.

(b) If the perties are unsble to determine & mutually satisfactory
arbitrator from the submitted 1list, they will request the American
Arbitration Association to submit a second roster of names.

(¢) Ir the parties are unable to determine, within ten (10) school
days of the initial request for arbitration;, a mutually satisafactory
arbitrator from the second submltted llst, the American Arblitration
Assoclation may be requested by eithoer party to designate an arbitrator.

(d) The erbitrator shall limit himself to the issues submitted to
him and shall conasider nothing else. He can add nothing to, nor
subtract anything from the Agreement between the parties or any policy
of the B oard of Education. The recommendations of the arbitrator
shall be advisory. Only the Board and the aggrieved and his represent-~
atives shall be given copies of the arbitrator's report of findings,
reasons and recommendations. This shall be accomplished within 30
days of the completion of the arbitrator's hearings.

{(e) The costs for the services of the arbitrator including per
diem expenses, 1f any, and actual and necessary travel and subsistence
expenses shall be borne equally by the Board and the Association.

C. Rights of Teachers to Representation

1. No reprisals of any kind shall be taken by ihe Board or by
any member of the Associatiodb against any party in liuterest, any
ashool representative, or any other participant in thy» grievance

procedure by reason of such participation.
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2. Any aggrieved person or persons may be represented at all
stages of this grievance prooadufe by a person of his own choosing,
except that he may not be represented by a representative or by an
officer of any other teacher organization other than the Assocliation,
NoJoEoAo or NoEcA. When a 7eacher is not represented by the Association,
the Asscciation shall have ithe right to be present and to state its
views at all stages of thi: grievance procedure.

D. Miscellaneous

1, If in the judgmeut of the Association, a grievance affects a
group or class of teact:rs, the Association Grievance Cormittee may
submit such grievance in writing directly to the Principal and the
processing of such giierance shall be started at Level Two.

5, Decisions rerdered at Levels One, Two, Three and Four of the
grievance procedure shall be in writing setting forth the decision and
the reasons there’r ani shall be promptly transmitted to the aggrieved
and his represertative,

3, All dorments, commnications and records dealing with the
procesding of a grievance shall be filed separately from their
personnel fi’es of participants.

o Fory for filing grievancea, serving notices, taking appeals,
making repots and recommendations, and other necessary documents shall
be prepard and dietributed by the Superinterdent so as to faclilitate
operation of the grievance procedure.

5. 11 meetings and Learinge under this procedure shall be
conduct:d in private and shall include only such parties in interest

and the!r desipgnated or seloeted representatives.
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ARTICLE XIV
CO-CURRICULAR COMPENSATIORN

A. To encourage full psrticipation and true spirit of organlzatisn.
so~curricular advisorships, Including ¢lass advisors and ccaches, sial.
be on a voluntary basias, and shall be sompensated according to the
following Schedule,

B. The following categories shall be compensated at the following
rate for the school year 1972-7l:

Audio-Visual $125,00

Class Advigor-1l2th grade 125.00

Drema Coach 175,00 per performanca
Student Counclill 100,00

Yearbook 150,00

School Newspaper 150.00 (1includes at least

Dramatics Busineas Manager 50,00 four 1ssues!)

Sports
Annual

Min, Max, Increments Steps
Athletie Director $375 00, $ 5.00 6
Boys' Sococer 00, 50, 50,00 6
Boys' Basketball 00. 850. 50.00 6
Boys*' Basketball JV 400, 650, 50,00 6
Boys' Basebsll 500, 750. 50.00 6
Girls' Hockey 300. 25, 25.00 6
Girls' Basketball 300. has, 25,00 6

Sports (Intramural, interscholastic) Elementary and High School $50/aport

##Please note - All sport categoriles will begin on the minimum or step 1
level,

C. Volunteers who do not perform thsir duties shall forfelt
compensation.
D. Teachers are to be employed for co-curricular advisorships by

written addendum to contract,
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srrecd upen, wilth fhe exespilion ¢ Ao > -
negotlatsd ermunlly.  These neeouliatlors ahnil bealn
1072 for the 1973-1G7) solionl yanp.

B, Tn witness whereof ifhe Associstion nss o iy

be glgned by its president and serretary and chs Doard
has caused 1t to be slgned by 1ta president. aithemrsd

gecretary, and its corporate seal to he piacsd horsomn,

day and year first above written.

HIGH BRTDGE TEACHERS' ASSOCIATION dIGH BRIDGE.

ARD OF
By: 7%§;ﬁ§ AP

Signed this___ 12th day of ___January
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