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FREAMBLE

This agreement entered into this _ Fifteentlh ... day of

e Juoe oo 19592 by and between the Board of Education
of Millstone Township, hereinafter called the "Board” and
the Millstone Township Teachers!-( Secretarial,

Custodial /Maintenance, Classroom Aides) Asscciation,
hereinafter called the "Asscciaticn"

WITNESSETH

WHEREMAS, the parties have reached certain understarndings
which they desive to confivm in this Agreement, be it

RESOLVED, in consideration of the mutual covernants, it is
bereby agreed as fallows:



ARTICLE I
RECOGNITION

The Bcard hereby recagrnizes the Assocciation as
the exclusive and sole representative for
ccallective regotiations concerning grievances and
terms and conditions of emplayment for:

secretary to the principal, secretary to Dir. of
Eurriculum, secretary child study team,

gerneral elementary school secretary, classroom
aides*, custodial and maintenance perscrmel,
excluding custodial supervisor and any other
positicn not above mentioned.

Urnless cotherwise irdicated, the term "emplayees'
whern used hereinafter in this Agreement, shall
refer to all employees represented by the
Asscciation in the regotiating unit as above
defined, arnd referernces to (employees of either sex
are made for convenience anly, arnd are intended to
include employees of both sexes.)

* aides three types
1) Instructicornal {(classrcom, special ed.)
&) Nen lnstructiomal (cafeteria, playpground, office
help)
3) Library

"
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ARTICLE 11
NEGUOTIRTION PROCEDURE

The majority representative shall submit in writing
a letter of intent to commence rnegotiations to the
Board by October 1, priocr to the commernicement of
riegotiaticons in the schocl year in which this
Agreement expires. This letter will be followed by
a written proposal to the Board two (2) weeks

pricr to the commencement of rnegotiations.

Any RAgreemernt so negotiated shall be reduced to
writing. Ratification of the Apgreement shall occcur
wher it is approved by the constituencies of the
Board, arnd the fAsscciation, by such vaoting
majorities as may be required by law, or policy.

This Agreement shall not be modified in whole cr in

part except by an instrument in writing executed by
both parties.
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ARTICLE 111
GRIEVANCE FRUOCEDURE

A grievarce is a claim by an employee or the
Associaticorn based upcn the interpretation,
application, or viclation of this agreement,
policies, or administrative decisicons affecting
the negotiated terms and conditions of an employee
or a group of employees, [t is the intention of the
Association and the Board to set forth the
procedure for the processing arnd determination of
any and all claims permitted by law to be subject
to the rnegotiated prievance prccedure, and boath
shall be goverried by these regotiated terms.

Avi "aggrieved perscon'” is the person, persons oy
fisscociaticon making the claim.

Failure at any step of this procedure to
communicate the decision ovi a grievarice within the
specified time limits shall permit the aggrieved to
proceed to the next step. Failuwre at any step of
this procedure to appeal a grievarnce to the rnext
step within the specified time liwmits shall be
deemed to be acrceptarnce of the decision rendered

at that step, ard as a waiver of any further right
of appeal.

It is undevstocd that emplocyees shall, during and
notwithstanding the pendericy of any grievarnce,
continue to cbserve all assigprments and applicable
rules and regulations of the Hoard until such
grievance and any effect therecf shall have been
fully determined.

Ivi order for a pgrievance to be processed under this
procedure, the grievance must be initiated within
ten{lQ) working days of the cceuwrvrence. The
grievance form, Exbibit A, shall be ntilized.

Level One — Frincipal or Supervisor

The aggrieved perscn shall first discuss the
grievance with his principal or immediate
supervisor (as desigrnated by superinterndevtl,
with the objective of resoclving the matter
informally.

page 5



(53]

Level Two - (Frincipal or Supervisor as desigrated
by Superintendent)

If the grievarce is not resolved to the
satisfacticn of the aggrieved person, or if reo
response has beevy given by the prircipal or
imnrediate supervisor within five (5) working days
after the informal discussion, then the apgrieved
persaon shall file the grievance in writing with his
principal or immediate supervisor within Five (5)
working days after the principal ¢ immediate
supervisor's response or ten(i) workivg days after
the informal discussion, whichever is soorner. At
all levels of the grievance procedure commencing
with Level Two, the grievarice shall be in writing
and shall contain the following information: a)
articles, policies, and administrative decisions
allegedly misinterpreted, misapplied, or viclated.
b) specific rature of the grievance and date of
cCcocurrence.

c) remedy soupght.

t} date and results of previous discussion

e) reasonms for dissatisfaction with previoug
decision

Level Three — Superintendent

If the agorieved perscon is rnot satisfied with the
dispasiticn of his grievance at Level Two, or if
no decision has beer rerndered within five (5)
working days after the presentatiorn of the
grievance at Level Two , he may file the grievarce
in writing to the Superinterndent within five (5)
working days after the decision at Level Two or
ten(l10) working days after the prievance was
presented, whichever is soconey.

Level Four —-Board

1f the aggrieved person is not satisfied with the
disposition of his grievarnce at Level Three, or if
rno decision has been rendered within ternn (10)
working days after the pgrievance was delivered to
the Superintendent, he may, within five (3) working
days after the decisiocn by the Superintendent or
fifteerr (15) working days after the grievance was
delivered to the Superinterndent, whichever is
socrner, file the grievance in writing ta the Board
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of BEducaticr. The Board or a committee thereof
shall review the grievance and may, at its
discretion, hold a hearing with the employee

and render a decisiorn in writing within thirty (30)
voriting days of rveceipt of the grievarnce by the
Board.

Level Five — Arbitration

a) If the aggrieved person is not satisfied with
the dispasition of his grievarnce at Level Four or
if nwo decision has been rendered within thirty (30)
working days after the grievarnce was delivered to
the Board, he may, withiwn five (3) working days
after a decision by the Board, or thirty-five (3%
vorking days after the prievarnce was delivered to
the BHoard, whichever is soconer, request in writing
that the fssociation subwmit the grievance to
arbitratior. If the Asscociation determines that
the grievance is meritoricus, it may submit the
grievance to arbitraticorn within five (3) working
days after receipt of a reguest by the aggrieved
PeFSCTI.

The parties shall use the Fublic Employment
Relations Commission and be bound by its rules and
praocedures in the selection of the arbitrator,

Such determinations the arbitrator shall make shall
be vombinding except as the finmal step with respect
to disputes ivvolving reprimands and discipline and
shall be limited to viclations of the express,
writtern terms of the lorcally regotiated agreement.

The arbitrator shall be limited to the issues

submitted to him and shall rnoet add to, subtract

fram, or mcdify the terms of the apreement. The
aonily grievances which may be arbitrated are those
alleging that there has beer a viclation of the
enpress, written terms of the locally negotiated
agreement. His/her firndirngs shall be returned to
the EBcoard arnd the Asgocliation withinm thirty (30)
days after the hearing or the submission of firnal
briefs.

Each party shall pay its own costs for arbitration

preparaticrn. The parties shall share equally the
fees and ewpernses, i1f any, of the arbitrator.
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3.15 All documerts, communications and records dealing
with the processing of a grievarnce shall be filed
in a separate grievarce file and shall not be hept
in the persornal file of any of the participants.

3. 16 The phrase % "warking days" as it appears in
Article Three (3) of this Agreement shall rnot be
cornstrued to include Christwas reecess, spring
recess, or the summer recess for tern (10) month
emplayees arnd Christmas recess, spring recess for
twelve (12) employees.

* worbing days are days employees are expected to report to
work,
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ARTICLE 1V
EMFLOYEE RIGHTS

Complaints by any Supervisor or Administrator
concerning an employee shall be made in confidence
except ta the extent that the cowmplaint may he
communicated tao other superviscors, administrators,
cor the Beoard of Education, as is reasornably
rniecessary to effectuate Board of Education palicies
and procedures.

An employee shall receive a copy of any complaint
or criticism pricr to its being placed in his/her
persaormel file. Said employee shall have the

right ta meet with the supervisor or administrator
and that i1f such a reguest is rict made within five
(5) working days of delivery of the complaint ta
the emplayee, ther the ewmployee shall waive his
right to that meeting (although the employee would
still be permitted to prepare a response which will
be placed in his aor her perscrmel file). Employee
shall sign all correspondence verifying that he/she
received a copy of camplaint.

Employees may have access to their persornel files
{ with 24 hour pricr request, during normal central
cffice haours, and in presence of a confidential
secretary) and that employee evaluaticns shall be
conducted and maintained in accord with Board of
Education policies and procedures.
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ARTICLE V
ASSOCIATION RIGHT AMWND PRIVILEGES

The Asscociation arnd its representatives shall bhave
the right to use school buildivgs at all reascornable
hours for Associatiocn meetings provided that the
Superirntendernt grarnts approval.
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RARTICLE VI
EMPLOYEE WORK YEAR

Full time Custodiars and Mainterarnce

persormel who are employed in district will
receive two (&) weeks/year vacation during the
first five (59) years. Three (3) weeks/year
vacatior thereafter urtil twenty (20) years,
Four (4) weeks/year- twernty {(20) years ar
more., Refererice tao years aof employment in
this Article shall rnot be construed as an
implied promise or contract of continued
emplayment and that the term of employmernt for
any particular employee is riot

the subject of fHrticle VI, but instead
contralled by the entire Contract document.

b) Secretaries employed in district will
receive holidays as approved by the

Board and two (2) weeks/year vacation dwring
the first five (5) years. Three (3) weeks/year
vacation thereafter until twenty (20} years.
Four {(4) weeks/year— twenty (20) years or

Mo e. Refererce to years of employment in
this Mrticle shall rnot be construed as an
implied praomise or contract of continued
employmernt ard that the term of employment for
arny particular emplcoyee is rnot the subject of
Article VI, but instead controlled by the
entire Contract document.

c) Fart time employees(less than four {(4)
howrs/day, less than twenty (20) /weeld shall
receive no paid holidays during school year
and shall receive no vacation.

) Llassroom Aides employed in district shall
woirk in accordance with days determined in
their individual coartractual agreement and
have wvio vacatior.

Twelve month employees will be paid for
twelve (12) haolidays, throughout the year.
Surh holidays to be determined by the Bcard
arrmially. Heurly employees will not have paid
helidays or vacation days.

Teri movith employees hired by contract to work
schooal year, will worlk from begivmning of
school calendar year as determined by Board
wntil Jure 30th of the following year;
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To be eligible for a salavy irnorement and
credit toward lowmgevity paymenrnts, an employee
must work nivety (90) days inn the school year.
This mivitmum employment requirvement shall not
be cocnstrued as ecreating an avtomatic
entitlement to a salary increment or lovwgevity
payment, if the Board is rot abligated by
Statute or rnegatiated agreement to provide
Same.
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ARTICLE VIl
WORK DAY

A. Full time secretarial employees work day shall be
fov their regularly scheduled seven and one half (7
1/2) day, including lunch.

B. Classrcaom Mides work day shall be assigrned by
their individual coantract.

C. Custodial and Maintenance full time emplayees
worh day shall be eight (8) hours, including lunch.

D. Part time secretarial employees shall be assigned
by their individual contract.

Full time emplayees shall have a daily thirty
(30) mirute duty free lurnch period.

Except in a case of school emerpgercies, employees
may leave the building without requesting
pevmissicnrn duwring their scheduled duty free lunch
peyvicds, Emplayees must sign cout and sign in and
when leaving school grounds employees shall rnotify
superviscor o main oftfice.
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ARTICLE VI1l
UsSE OF FERSONAL VEHICLE

Emplayees who use their auvtomobiles in the
authorized performance of their duties shall be
reimbursed at the rate of 4,85 per mile for such
use, wher using prescribed routes. Such
reimbuwrsement shall rot be applicable for travel to
or froam any building of employmernt at the

begirming or end of the work day.
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ARTICLE IX
EMPLOYMENT

The Board of Education carn rnegotiate the initial
salary and each emplayee shall be paid on an
established salary guide, with their gqualifications
and experience.

Ffrevicusly accumulated sich days shall be restored
to all retwrning employees on Board approved
leaves, but nco days shall be added for the pericd
of the leave.

Mothing in this Article is to be interpreted as
derying the Board’s authoarity to refuse a
coantract, salary irncrement, or raise for
urmsatisfactory service as determined by the Board.

Rll riew custodial/mainternarnce persconal shall
serve a probaticrnary pericd of sixty (60) days. At
end of the pericd, the employee shall be evaluated
arnid depending upon his/her evaluation will bej

A. Givern a contract

B, Relieved of his/her duties

(. Granted an additiocrnal thirty (30) day

prabationary periocod,

at the discretion of the supervisor of custodians.
The decision of the superviscr or administrator as
exercised under this paragraph shall not be subject
ta the Article 111 grievance procedure.

Custodial / Mainterarnce persormel and Classroom
flides shall be employed on an armual contract basis.
Rerewal shall be a prercgative of the Hoard. It is
riot the intent of the Board to provide tenure status
to any employee for whom ternure is nmot provided by
law.
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ARTICLE X
BALARIES

Employees employed on a ter—month basis shall be
paid in twernty {(20) equal semi-monthly
installments.

Employees employed on a twelve-month basis shall
be paid in twenty—fcocur (24) eqgual semi-mcocnthly

installments.

Salary rates shall be increased as faollows:

1991 -9 9% & 2% split year increase, in—
clusive of incrememt

199293 B. 79% irmmlusive of increment

13993-34 E.785% inclusive of irncrement

These irncreases shall be distributed on mutually
accepted salary guides. The 1991-32 split irncrease
shall provide a 94 increase effective at the
begirmnirng of the work year and an additional 2%
rate ircrease effective mid—-way throcugh that work
year. Calculaticons shall acccunt for the varied
implementation reguired foorr both 10 and 1& month
employees. All percerntage figures are unit-wide
rate increases allowing foirr mutually accepted

distributicon.
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ARTICLE X1
OVERTIME

While an effort will be made to distribute overtime
in arn eguitable fashiorn amorng qualified arnd
available custocdial armd maintenance persormel, the
firmal decision as to overtime assigrments shall be
scalely withivn the discretion of the Supervisor or
Administrator,

Vaurhers for covertime must be submitted for

payment by the last day of each month. They

must be signed and approved by the supervisor or
administrator. Fayment shall be made by the 15th of
the following month.

Overtime shall be paid at the rate of time and
crie half of the regular rate based orn statute.

page 17



ARTICLE XX
SICK LEAVE

1201 Except as otherwise stated ivn this Agreement,
employees who are scheduled to report to work an
the first day of schocl shall receive ten (10)
sick days per schoal year (tevi—-month employees).

12,2 Twelve-month employees will receive twelve (12}
sich days per contract year.

2.3 Uriused sick days shall accumulate without limit.

12.4 A vecoird of sick leave accumulation will be issued
to each employee by {(ctaber 15 of each school year.
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MRTICLE XIIIX
TEMFORARY LEAVES OF ABRSENCE

All perscral leaves are subject toc the following
conditions:

(Twelve Mornth) Custocdians and Secretaries shall
receive three (3) persconal days for emergerncy, as
approved by the Superintendent.

(Teri Moanth) Secretaries and Aides shall receive
twoi(2) personal days for emerpgency, as approved by
the Superintendent.

All persconal leaves are subject to the following
conditicrns:

a., ¥Fersonal leave shall be limited to urgent
legal, family, or perscnal matter which
riecessitate the abserce on a schocol day.
Fersonal leave shall rnot be used for
recreation, entertaivrmernt, cother employmernt, or
for matters which cawnm be scheduled ocutside of
school hours.

b. Reguest for persconal leave shall be filed with
the Superintendent, cr his designee at least
three(3) school days in advance of the
contemplated absewnce. The employee shall state
the reason for the request,.

c. Ferscmal days will not be grearnmted on the first
five days of school, or o days immediately
preceding or fallowirg a holiday or a scheduled
schocl recess.

d. The Superintendent, or his desigrnee, shall
review each application and approve or
disapprove the request.

e. I an emergercy, the Superintendent, or his
desigrnee upon being informed of the wnature of
the emergerncy , may waive all restricticons and
authcocrize an emergency persconal day, i1if
satisfied that the restriction iv b. or c.
above impose anm undue hardship.

fAll employees shall be allowed up to a maximum of
five {%5) cornsecutive calendar days for death in the
immediate family to be used within five days of the
fureral. The immediate family shall be defivmed as
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husbarnd, wife, mcather, Ffather, sorn,

daughter, byrother, sister, arnd other members of the
immediate househald. At the discretion of the
Superintendent, an additiomnal two (2) consecutive
calendar days for death in the immediate family, as
defined above, may be giranted.
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RRTICLE XV

EXTENDED LEAVES UOF ABSENCE

Disability lLeaves

An employee who anticipates a disability shall
rictify his/her immediate supervisor in writing
of the anticipated commencement of the

disability as socon as the employee kKricws of it.

. Matermnity
1. l.Leave of abserce for reasons of disability
due to pregrnancy may be granted upon
application by the candidate.
2. Ari emplayee granted maternity leave without
pay during the pericd of her disability,
according to the provisions of this section,
may at her discretion, elect tc use all or any
part of her accumulated sick leave during the
pericd of such leave.

Childcare/Family Leave

1. Leave of absernce for reasons of child care due
the birth or adopticn of a child may be granted for
up to twelve (12) weeks irn any twenty—-four (24)
month pericd upon application by the candidate.

2. Leave of abserwe foor reasons of the serious
illrness ov health conditicn of a family member
of the employee may be granmted for up to twelve
A12) weeks in any twenty-four (24) month pericod
in accordarce with the terms of the Family
Leave Act for eligible employees.

3. Fny employee seeking a leave of absence for
child care o family leave shall apply to the Eoard
for said leave upon veasonable rnotice. At the time
of the application, the emploayees shall specify in
writing the date on which he/she wishes to commenrce
leave and the date on which he/she wishes to return
to worhk.

4. The provisions of this secticrn shall be
administered in accordarnce with the provisions of

the Family Leave Act and applicaticrn regulatiorns.
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ARTICLE XVI
INSURANCE

All berefits previcusly enjoyved by unit employees
shall be cortirnuwed in the contract at the same
levels previcusly enjoyeds; however, with respect to
medical inswrance, employees curmrently covered
shall retain the cuwrrent levels of bernefits. The
emplayees wha become elipible in the future for
medical berefit coverape, the Board shall pay
sirgle coverage premium rates as per the Teacher
contract. Neithber party waives litigation rights
with respect to this futuwre coverage provision. 1t
is expressly understocd that the employee curvently
in the library aide position, receiving single
coverage, shall receive paid, full family coveraye
eligibility upon ratification of this memorandum.

All rew employees effective July 1, 1391 eligible
for nedical berefits shall receive only single
coverage paid by the Board of Education, but may
pay for additicwmal coverage, if desired.

Secretaries employed before 1988 have sirngle
caverage dental inswrance.
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ARTICLE XVYIl
DEDUCT TONS

Deductior from each employee’s salary shall be in
accordance with the New Jersey Statues for the
following:

1} FPensian

2) Cortributory Insurance

3) fAsscciation Fayroll Deduction
4) Washington National Insurance
¥) Health Berefits

&) Tax sheltered Arnrmity

The business office will provide a list of all
deductions from paychecks by the first pay pericod
of each school year. This list shanld irnclude aill
abbreviations and their mearnirngs.
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ARTICLE XVIII
REFRESENTATION FEES

Furpose of Fee:

If arn employee does noct bhecome a member of the
Associaticrnm durivg amy membership year (ie from
September 1 tc the fallowing August 31), which
is cavered in whole or in part by this
fAgreement, said employee will be reguired to
pay a representation fee to the Asscociatiorn for
that membership year. The purpose of this fee
will be to offset the employee's per capita
cost of service rendered by the Asscriatiaorn as
majority vepresentative.

Rmourt of Fee
1. Natificabion

Fricr to the begirming of each membership year,
the Assocciation will notify the Board, in
writing, of the amocunt of the regular
membership dues, iwitiaticnm fees, and
assessments charged by the Asscciation to its
awrn members for that membership year. The
representation fee to be paid by mor—members
will be determired by the Asscciation, in
accordance with the laws of the state aof New
Jersey.

it Legal Maximum

In order to adeguately offset the per capita
cost of services rerndered by the Asscciation as
majority representative, the representative fee
should be equal irn amount to the regular
membership dues, initiation fees and
assessmernts charged by the Asscciation to its
cwn niembers, and the representation fee has
been set at eighty five (A5) % of the amocunt
solely because that is the maximum amcunt
presently allowed by law. If the law is
chariged in this repgard, the amount of
reprasentation fee auwtomatically will be
increased ta the maximum allowed of the
RAssociation membership year inmmediately
following the effective date of the change.
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C. Deductiaon arvd Trarnsmission of Fee
1. NMotificatiom

(rice durivng each membership year covered in whole
or in part of this Agreement, the Assocciation will
submit ta the Beoard, a list aof those employees who
have riot become membevs of the Asscociation for the
ther current membership year. The Hoard will
deduct from the salaries of such employees, the
full amourit aof the representaticrn fee and

pramptly will transmit the amcount so deducted to
the Asscriatior.

D. Indemnification and Save Harmless Fravision

1. liability

The Asscciation agrees to ivdemmify and hold
the Board harmless against any liability which may
arise by reascn of any actions takenm by the Eoard
in complying with provision of the fArticle,
provided that:

a. The Hoard gives the Asscociation timely rotice
in writivng of any claim, demarnd, suit, or cther
form of liability in regard to which it will seek
to implement this paragraph; and

t3. If the Asscciaticn so requests in writing, the
Board will surrender to it full resporsibilty for
the deferse of such claim, demand, suwit, or other
fovrm of liability arnd will cooperate fully with the
Asscciaticrn in gathering evidence, securing
witresses, and in all aother aspects of said
defense.

2. Exception

It is expressly understood that the above said
liability will riot apply to any claim, demand,
suit, or other foorrm of liability which may arise as
a result of anmy type of willful misconduct by the
Board or the Hoard?s imperfect execution of the
cobligation imposed upon it by this Article.
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13. &

19. 3

19. 4

MRTICLE XIX
MISCELLANEOUS PROVISIONS

The Board reserves to itself sole jurisdiction and
authority over matters of palicy and retains the
right, subject only ta the Iimitations imposed by
the language of this Agreemernt, irv accordance with
applicable laws and regulaticons (1) to direct
emplaoyees of the schoaol districtyi (b) to hire,
promote, transfer, assigrn, and retain employees in
pasitions in the school district, and to suspernd,
demaote, discharge, or take aother disciplinary
actiorn agairst employeesi (c) to relieve employees
from duty because of lack of work or for cther
lepitimate reasons; (d) to maintain efficiency of
the school district cperations entrusted to themg
{e) to determine the methods, means and perscormel
by which such operatiocns are to be conducted; and
(f) to take whatever actions may be rnecessary to
carry out the functions of the school district in
situaticrms of emergency.

If any provision of ihis RAgreement or any
applicaticn of this Agreement to any employee or
grcup of employees is held to be contrary ta law,
thern such provision or application shall not be
deemed valid and subsistirng, except to the extent
permitted by law, but all octher provisicns or
applicatiorns shall caontivnue in full force and
effect.

This Agreement incorporates the entire
urderstandivig of the parties aon all matters which
cv oould have been the subject of regotiation.
During the term of this Agreemernt reither party
shall be reguired to rnegotiate with respect to any

such matter whether or rot covered by the Rogreement

arngd whether o rial wikthivn the knocwledpe or
contemplaticon of either or both of the parties at
the time they regotialted or executed this
Agreement.

111 berefits previocusly ernjoyerd by unit emplayees

shall be cormtinuwed in the contract, at the same
level previously enjoyed.
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ARTICLE XX
DURRATION

This Agreement shall be effective as of July t, 19391 and
shall contivue in effect until June 30, 1994, In witrness
whereaof the parties herete have caused this Agreement to be
sigrned by president arnd secretary of the Asscciatiorn, and the
Board has caused this Agreement to be sigrned by president and
secretary and its corporate seal to be placed hereocn at
Millstone Township, Mormouth County, Mew Jersey

ASSOCTIATION BUQR);DF UCATION
f ) * el i)

. NP B A E AT A2t ) Y
BY._d_LL“ .r.,‘_.__’____{..‘ e bl '/J“{ t {E‘C’ __f .? “hfzf_{_f_ti{pfi__/_{ /’ ]'

FRESIDENT DQTED ' E/;gIDFNI DATED

E sy, e N Lo 1

By .7¢ ;.J_—.’_:f{/ i 74 »’e’d g,(, IV X TON N I N (N PE A D

SECRETARY DPATED (// T ‘/l SECRETARY DATED

page 27



Jdune 12, 19972

Mr. Ernest W. Donnelly
Superintendent

Millstone Township Schools
18 Schoolhouse Lane
Clarksburg, NJ 08510

Dear Mr., Donnelly:

The support staff of the MiTlstone Township
Teachers' Association has voted to ratify the contract
covering terms and conditions of employment and salary
guides for Classroom Ajdes, Custodians/Maintenance,
and Secretaries for the years 1991-1994.

1t has been a pleasure to work with you and the
Board of Education to come to an agreement that is of

mutual benefit to all concerned.
S1ncerel {/7

Robe . g]and
Chie Negotlator, MTTA



. MILLSTONE TOWNSHIP BOARD OF EDUCATION
. Clarksburg, NJ 08510

ADDENDUM A
1 OF 2

GRIEVANCE FORM

Grievant's Name Grievance No. _

Work Location

Job Title and Grade

Immediate Supervisor

Description of Alleged Violation:

Date of Occurance of Alleged Violation

Remedy Sought:

I e of Level One Informal Discussion

e e de de e de v e e e Fe e v v de ok e e e e e R R de e e e e e ke e R e v e e ke e e e e e e e e e e ke e e e e e e e e A e ke o e e e o e ke ke e e e e e e e b e e

Level One: I am not satisfied with the outcome at Level One and wish to proceed
to Level Two.

Grievant's Signature Date

L2 2R E RS RE AR R R SRS RS R R R AR R R RR AR RRRRARRRREER ARl R i s iR RS RRRRRRRS R

Level Two: Principal or Supervisor

Date Received Date Answered

Disposition Denied Granted

Reason:

Principal or Supervisor's Signature Date

(RS AR AR RA AR R RS RS RS ES SRR AR AR SRR R AR AR R R R AR RR R R R R RREEE R EEEEEEEEEEEEEEEE RS

I :1 Two: I am not satisfied with the outcome at Level Two and wish to proceed
to Level Three.

Grievant's Signature Date
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. MILLSTONE TOWNSHIP BOARD OF EDUCATION
Clarksburg, NJ 08510

ADDENDUM A
of 2

GRIEVANCE FORM
Level Three: Superintendent

Date Received: Date Answered:

Disposition Denied Granted

Reason:

Superintendent's Signature Date

hkhkkhkhkhkhkkhkhkhkkkhkkkkkkdkkokokdkokkdddkokdkodkk ok odkodkk kg g ok ok de gk ok e ek ok ok dede de g e de de ol ko ko ok ke ok o ok ok ok ke e

Level Three: I am not satisfied with the outcome of Level Three and wish to
proceed to Level Four.

Grievant's Signature Date

R A R SR RS RS SR EER S SR SRR LR AR R R R RS SRR AR SRR ARl AR R R R SRR RREEE R SR ELEEREEEREEEREEREEY
Level Four: School Board

DP-+e Received Board Hearing Date

Date Answered

Disposition: Denied Granted

Reason

Kk Kok deoh ok Kede de ok ok Kok ok ko de de de ke ke e e ok e Y g e ke e e o e ok ke e e ke ok v e e ke ok e ke e ke ke e e e ok ke e e ke g ok e e e ok ok e e ke ke ok e e ke e ok ok ke ok

Level Four: I am not satisfied with the outcome at Level Four and wish to proceed
to Level Five.

Grievant's Signature Date

hhkhhdhhhdhkhhhdrhkhhhrhhhhhhkhkhkhhhhhhhbhkhkhhhhkhkhkrhhhkhkhbhhrrhbhkhkhrh kb rhhbhrhh bk dhkhkhkdhhkhkk

Level Five: The grievant is not satisfied with the outcome at Level Four and the
Association wishes to proceed to arbitration.

Association Officer's Signature Date

Grievant Copy
MTTA Copy
. Administration Copy
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SECRETARIAL

ADDENDA B
MILLSTONE TOWNSHIF

SCHOOL BOARD

SALLARY GUIDES

STER 1991-92 19392-33 1393934
1 14,135 14, 330G 14,300
i 15,0115 15,130 15, 800
3 15, 360 16, 200 16, 300
4 i6.310 17,160 17,850
5 17,800 18,070 18, 800
=] 18, 805 18, 370 19, 700
7 19, S50 13,870 20, 500
B 20, 500 20, 840 21, 750
3 21, 450 21,815 23, 250
10 &3, 340 23, 740 25, 350
+ $500 longevity + $500 longevity + $500
after 15 years, after 15 years, longevity
(Step 16) (Step 16). On after 15
Step 10, & or years
more years +300 {(6tep 16)
AIDES SALLARY GUIDES
STEF 1931-9& 199&2-33 1399334
1 5. 35 S. 45 5. 50
2 5. 85 5.35 6. Q0
3 6.35 6. 45 6. 50
4 6. 85 6. 95 7.00
o 7.60 7.70 775
6 8.10 8. 45 8. 50
2 9. &5

iIf on Step 6,
more that 1 yr.
+. 25, 10 yrs
service, +.&8

page

If an Step 6,
more than & yrs.
+. 25

g
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ADDENDA E
MILLSTONE TOWNSHIF SCHOOL BOARD

CUSTODIAL SALARY GUIDES

STEF 1991-932 1939&-33 13993-94
1 15,635 15, B60 16, 0S50
=4 16, 365 16, 600 16, 850
3 17,120 17, 370 17,620
4 17,3935 18, 265 18,515
S 18,875 19, 165 19, 425
1) 19, 760 20, 070 20, 370
7 20, 825 21,160 21,550
a 21,755 22, 0Q0 22, SO0
) 22, 855 23,235 23, 540
10 23, 325 24, 330 24,675
+ $1, 000,
lorigevity after
Step 10

MAINTENANCE SALARY GUIDE

STE 1931 -9 19392-33 1933-94
1 17,785 18,010 18, 200
= 18,515 18, 750 13, Q00
3 19,270 193, 520 139,770
4 20, 145 20, 415 20, 665
=] 21, 025 21,315 21,575
6 21,310 ez, 2e0 22, 520
7 22,3975 23, 310 23, 700
=] 23, 303 249, 150 24, 650
3 25, 005 25, 385 25, 630
1¢ 26,075 26, 480 26, 825
* NO BLACK SEAL * NO BLACK * NO BLACK
~-%535 SEAL SEAL
— $550 - %8550

* Applicable to both Custodial amd Malrnternarnce guides
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