This azrerncnt entered into This 2nd day ©oT Qetober, 1979

IS B A Y
vew Jercey, herein called the "Roard" and the Patersow ITEoCrs
ation ol Zducational Secretaries, herein caliled thnevazsociation'.

TICLE T
2oCOGNT P LON
£. The Board hersby recognizess the isscociation &3 tne
exciusive and sole rep»reczantative for collectivernegzotiztions
concerning terms and coniitions of employment Tor the follow-
inz necn-certificated personnsl employed by the Board wnder
sontract, on lzave or to be employsd oy the 2oard including:
AGministrative Secretaries - Levels 1 & 2
Sign Scrnool Registrars
ey Punchn QOperators
Computer Programmer
Clerks - Business Accounts Department
Clarks - Payroll Department
Receptionist - #ail Clerk
School Secretaries
Secretaries assitgned to Adxinistration Buillding
Secretaries - Maintenance, Central Supply, Audio
Visual 4ids and Zmployment COrientation, Calfetar:

Telephone Operators
Back-Ups to Supervisors
2us excluding: 411 others
B, Unless otherwise indicated, tne term, "members® whnen

used nereinafter in this azresment, shall refer to all
employees represented by the Association in the negotlating
unit as abcve defined.

ARTICLE I71
NEGOTIATICON OF SUCCESSCR

A, The parties agree to enter into collective negetiations

over & successor agreement in accordance with Chapter 1273,

T oA b 9T = T ieae 36,1782



ARTICLE II - NEGOTTATION OF SUCCESSOR AGREEMENT (con't)

Publié laws 1975 in a good faith effort to réach agreement
on all matters concerning the terms and conditions of
"members" employment. Such negotiations should begin no
later than October 1st of the calendar year preceding the
calendar year in which this agreement explres., Any agreement
so negotiated upon ratification shall apply to all "membersw,
be reduced to writing, be slgned by the Board and the Assocl-
ation, and be adorted by the Board. ;
B. This agreement shall not be modified in whole or in
part by the parties except by an 1nstrumént in writing duly
executed by both parties.

ARTICLE TITT
GRIEVANCE PROCEDURE

A. Definitions
1. Grievance
A grlievarice is a clalm by a member or the Associl-
ation that there has been a violation with respect to the
application or interpretation of the language of this agreement,
Board Policy or of an administrative decision.
2. Aggrieved Person
An "gggrlieved person" 1s the person or persons
making the claim.
3. Days
The term "days' when used in this agreement shall,

except where otherwise tndicated, exclude Saturdays,

Sundays, holidays, and vacations.
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ARTICLE III-GRIEVANCE PROCEDURE (con't)

Py

3. Level Two - Business Administrator

If the grievance 1s not resolved at Level One, or if
no decision has been rendered within five (5) days
after presentetion of the griefance, the'medxr may
file the grievance in wfiting with the Assoclation
within five (3) days after the decision at Lével One
or ten (10) days after the grievance was presented}
whichever is sooner., Within five (5) days after
recelving the written grievance, the Associétion nay
refer 1t to the Business Administrator. The Busliness
Administrator éhall review the matter and render a
decision in writing within (10) days from the receipt
of the grievance,

4., Level Three

If the Assoclation or grievant 1s dlssatisfiled with
the decislion at Level Two, either party may within
ten (10) days after recelving the answer from Level
Two submit the grievance to binding arbitration. The
arbitrator shall be selected according to the rules
and procedures of the Public Employees Relatlions
Commission with the costs of arbitration being shared
equally by the parties.

The arbitrator's decision shall be final and binding

upon both parties,
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HOURS -OF WORK

Regular Hours

Summer Hours

Administrative Office 8:30-4:15 - 1% hr, lunch 9-4:00 - 1% hw lunch
High Schools (Inc.Registrars)

- 8:15-3:30 « 1 hr. lunch 9-3:00 -~ l#hr, lunch
Elem-Primary Schools 8:15—3;00 - % hr. lunch 9-3:00 - 1% hr. lunch
Cafeteria ' ~ 8:30-3:45 - 1 nr.lunch 9-3:00 -~ 1% hr. lunch
Audio Visual Ailds 8:30-3:45 - 1 hr. lunch 9-3:00 - 13 hr. lunch
Central Sucply 8:15-3:00 - 3 hr. lunch 9-3:00 - 1% hr. lunch
School Maintenance As determined Dby the imme&iate supervisor
Employment Orientation’ 8:15-3:00 - 3 hr. lunch 8-3:00 - 1%'hr.lunch
Switchboard 8:30~4:15 - 13 hr. lunch  9-4:00 - 13 hr. lunch

Exceptions: 1 - Early switehboard Opefator

2 - Personnel, in high school, responsible for teachers!

absences.

Their time of arrival and dismissal will vary but actual
number of hours (exclusive of lunch) is 631,

B. Work Week

The regular work week shall be from Monday through Friday,

eXcept where holidays occur,

C. Administration Building Staff shall work two days during

both Christmas and Easter vacation pertods.
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scncol calendar.

If the calendar incluides the celebraticn of thres
(3) days for the Jewlsh Holldey tThey snall te per-

mitted a choice of two (2) of these days offl.

Jewish Holiday shall refer to Rosn Hashonan and
Yom Xippur.
N.J.E.A. Convention - upcn request, mzy be excused

nhe Corventlon.

the N.J.E.A., Convention ghaell receive

with pay during the Conventlon.

Personriel who report on "snow days" shall receive

a day off at a subseguent date. Perscnnel unable

to report to work shall not be charged with a "sick

day".



ADTICLE

&)

VI - HOLIDAYS (cont'd)

C. Secretarial Stafll wWorkers

Hollidays with pay shall be provided feor all lezal holidays

and the Friday following Thanksgiving.

ARTICLE VII
VACATIONS

A. All employees in the unit are entitled to four (4) weeks

annual vacation after the completion of one (1) full year of

employment as follows

1.

School Secretaries (Frimary; Zlementary: Central
Supply and Audio Visual 2ids:

Vacatlons nmust be taken during the montns of July

and August but may not include tne two (2) week
period following the official clecsing of tna scnool

or the two (2) week period pricr to the opening of the
school.

School Secretaries and Reglstrar - High Schools:
Vacations must be taken during the months of July and
Auzust as scheduled with the Registrar and the
schedule must provide for dally coverage during the
months of July and Auzust.

Administrative Building Staff - {including Switchboarad)
School Maintenance:

Vacations with the approval of the Department Super-
visor must be taken within a current year.

Cafeteria and Employment (Orientation Secrstarles:

Pl o
Tofoteria - 3ame a8 School seorstaries,
2w - b . =~ LT [,
_mployment Orisntation - “urins July or Auruct with bz
- — = -~ F - M - .
rorroval of The Supervicor or Tooriinator,



ARTICLE VIIT
SICK LEAVE - PZIRSONAL LEAVE

A. Accumulative

All employees in the unit shall be entitled to sick or
personal leave days as follows:

1st year - ten (10) for illness, five (5) for personal reasons.

2nd year - ten (10) for illness, four (&) for personal reasons,

3rd year - ten (10) for illness, three (3) for personal reasons.

(dee 2ttached mamo dated Ssptember 27, I1679)

Any of the unused deys shall be accumulated from year to year as
sick leave days with no maximum limit.
B, Non Accumulative )

Nonaccumulative sick leave benefits may be allowed tomembers
according to the following schedule:

l. 10 Years Service

After the completion of ten years of service, and up'to and
including thelr twentieth year of service be eligible to receive
forty (40) days in addition to any and all accumulative days
standing to their credit less #9,00 per day.

2. 20 Years Service

After the completion of twenty years of service, and up to
and incliuding the thirtieth year of service be eligible to
receive sixty (60) days in addition to accumulateddays less
the sum of #9.00 per day. At the end of the thirtieth year all
such days not required shall be cancelled.

3. 30 Years Service

After completion of thirty years of service and until such
employee leaves the employ of the Board by virtue of resignation

or retirement, sald employee May be ellglble to receive an

additional eighty (80) days less $9.00 per day.
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C. Phnysician's Certifiicate
4 physicilan's certificate may ve reguired by the Board for
personal illness after four (4) consecuiive days.
J. Limits
1. Absences before and after & noliday shall be

to personal illness or death lezave. 4ny eppliication for absenoce
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during these periods for reasons other U
or death leave, shall be subjisct to approval by the Secretary-
Business Administrator in advance ol tnae proposzd absence.

2. ZSxcept for illness, absences are ot authorizéd for more
thnan three (3) consecutive days, unless prior eppreval is
obtained from the Secretary~-Business aAdnministrator.

3., Notice of absence snall be givén as far in advancs as
is practicable, since the parties recognize it 1s necessary

for the Board of Education Lo opsrate aft maximum officiency.
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ARTICLE TX
BEREAVEMENT LEAVES

A. Employees shall be entitled to the following nonaccumu-
lative leave of absence with full pay for each yeaf.
1. Four(d4) calendar days leave for death of spouse,
child or parents.
2. A total of three (3} calendar days leave for death
of related members of the immediate nousehold.

ARTICLE X ‘
EXTENDED LEAVES OF ABSENCE

A. A leave of absence without péy of up to one (1j Year may

be granted to an employee for personal reasons or good cause,

Such leave shall be requested in writing and may be granted at
the discrétion of the Board,

B. Al]l extenslons or renewals of leaves shgll be applied for

end granted in writing.

ARTICLE XTI
HIALTH MEDICAL BENZFITS

A. FEmployees shall receive the same health and medical benefits

as heretofore as well as any benefits received by the other employees
of the Board of Education.

B, The Board reserves the right to change carriers so long as
benefits enjoyed by the members of the Associatlon are not

reduced.



ARTICLE XTI
SALARTES

A. Salary Schedule
The salaries of all employees covered by this agreement

is set forth in the attached schedule.

(Attachment)

12



ARTICLE
MISCELLANSOUS

XIT :
PHOVISTIONS

<

[RUIE]

The Board reteins all rights 1t had prior to the signing
of this Agreement, except as such rights heve been speclally
relinguished or abridsged in this Agreement.

SAVINGS CLAUSE

If any provision of this Agreement or any spplication of
this Agreement to any emrloyee or group of employees 1s held
invalid by operation of law or by a court or other tribunal of
competent jurisdiction, such provision shall be ihoperative but
2ll other provisions shall not be affected thersby and shall
continue in force and effect.

COMFLETENESS OF AGR=ZEMENT

This Agreement represents and incorporates the complete

and final understanding by the parties on all bargainable

issues which were or cculd have been the subject of negotlations,

ARTICLZE XIV
DUBATION CF AGREEMENT

This agreement shall be effective as of July 1ist, 127¢
and shall continue in effect until June 30th, 1992 .

In Witness Whereof, the parties have hereunto set their hands

. Dom A PR 1079
and seals this Zn% day of Octodzr, 1377 .
vy . p
/ / P /Z -
C,{ [ v d 9 /0_4/1 Lt S
Sﬂorotary95ﬁ81ness idministrator Tresident o A
for the Taterson ifscooliatlion €l
Taterson Soard of zZducation Tiuesationgl Zecrefarize

44/14&1/ J/}] J}iﬁifuc_/

llerotiations Cnalrperson



