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The 1974/75 Negotiation Agreement between the
Hardyston Township Education Association and the Hardyston Touwn-
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agreement includes the processing and issuance of the printed
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PREAMBLE

This Agreement entered into this day of

19 by and between the Board of Education of

Hardyston Township, The Township of Hardyston, New Jersey,
hereinafter called the "Board" and the Hardyston Township
Education Association, hereinafter called the "Association”.
WITNESSET H:

WHEREAS: the Board and the Association recognize and
declare that.providing a quality education for the children
of the Hardyston Township School ﬁistrict is their mutual aim
and that the character of such education depends predominately
upon the quality and morale of the teaching service, and

WHEREAS: the members of the teaching profession are
particularly qualified to advise, if requested, the formulation
of policies and programs designed to improve educational
standards, and

WHEREAS: +the Board has an obligation, pursuant to
Chapter 303, Public Laws 1968 to negotiate with the Association
as the representative of employees hereinafter designated with
respect to the terms and conditions of employment, and

WHEREAS: the parties have reached certain understandings
which they desire to confirm in this Agreement,

In considerétion of the following mutual covenants, it

is hereby agreed as follows:
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1.1
ARTICLE I

RECOGNITION
A. The Board hereby recognizes the Association as the exclusive
and sole representative for collective negotiation, concern-
ing the terms and conditions of employment for certificated
personnel by their choice, whether under contract, on leave,

on a perdiem basis, employed or to be employed by the Boérd

including:
PROFESSIONAL NON PROFEESIONAL
Classroom teachers Office Secretaries
Nurses Custodians
Guidance Teacher Aides

Reading teachers

Home instruction teachers

Physical education instructors

Outdoor education teachers

Special education teachers

Librarian

But excluding : Supervising Principal

B, Unless otherwise indicated, the term "teachers", when
used hereinafter in this Agreement, shall refer to all
professional employees represented by'the Association
in the negotiating unit as above defined, and references

to male teachers shall include female teachers.
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ARTICLE II 2,1

NEGOTIATION PRCCEDURE

The parties agree to enter into collective negotia-
tions over a successor Agreement in accordance with Chapter
303, Public Laws 1968 in a good-faith effort to reach
agreement on all matters concerning the terms and condi-
tions of teachers' employment. Such negotiations shall
begin not later than October 1 of the calendar year
preceding the calendar year in which this Agreement expires.
Any agreement so negotiated shall apply to all teachers,
be reduced to writing, be signed by the Board and the
Association, and be adopted by the Board and Association.

During negotiation, the Board and the Association
shall present relevant data, exchange points of view and
make proposals and counterproposals. The Board may grant
any reasonable request of the Association for inspection
of public record data and information of the Hardyston
Township School District.

Neither party in any negotiations shall have any
control over the selection of the negotiating representa-
tives of the other party. The parties mutually acknowledge
that their representatives have been directed to make
proposals, consider proposals and make counterproposa%s
in the course of negotiations. Any item so negotiatesiﬁ
must receive majority endorsement by both parties prior to
presentation for final adoption.

Representatives of the Board and the Association's
negotiating committee may meet at any mutually agreeable
time for the purpose of reviewing the administration of the
Agreement and to resolve problems that may arise. These

meetings are not intended to bypass the grievance procedure,

—n S a



Article II 2.2

Negotiation Procedure

E,

Fa

He

2. Representatives of the negotiation committee of
each party shall submit to the other prior to the meeting
an agenda covering matters they wish to discuss.

3. All meetings between the parties shall take place
when the teachers involved are free from assigned instruc-
tional responsibilities, unless otherwise agreed.

All terms and conditions of employment shall continue
to be applicable during the term of this Agreement. Unless
otherwise provided in this Agreement, nothing contaiﬁed
herein shall be interpreted and/or applied so as to
eliminate, reduce nor otherwise detract from any teacher

benefit existing prior to its effective date.

The Board agrees not to negotiate concerning said
employees in the negotiating unit as defined in ARTICLE I
of this Agreement, with any organization other than the

Association for the duration of this Agreement.

This Agreement incorporates the entire undersfanding
of the parties on all matters which were or could have been
the subject of negotiation. During the term of this Agree-
ment neither party shall be required to negotiate with
respect to any matter whether or not co?ered by this Agree-
ment and whether or not within the knowledge or contemplation
of either or both of the parties at the time they negotiated
or executed this Agreement.

This Agreement shall not be modified in whole or
in part by the parties except by an instrument in writing

duly executed by both parties.
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ARTICLE III 3.1
GRIEVANCE PROCEDURE

Definitions

1. A "grievance" is a claim based upon an event or
condition which affects the welfare and/or terms and condi-
tions of employment of a teacher or group of teachers and/or
the interpretation, meaning or application of any of the
provisions of this Agreement.

2. An "aggrieved person” is the person or persons
making the claim.

3. A "party in interest™ is the person or persons
making the claim and any person who might be required to
take action or against whom action might be taken in order
to resolve the claim.

Purpose

1. The purpose of this procedure is to secure, at
the lowest possible level, equitable solutions to a
grievance. Both parties agree that these proceedings will
be kept as informal and confidential as may be appropriate
at any level of the procedure.

2. Nothing herein contained shall be construed as
limiting the right of any teacher having a grievance to
discuss the matter informally with any appropriate member
of the administration, and having the grievance ad justed
without intervention of the Association provided the adjust-

ment is not inconsistent with terms of this Agreement.

Procedure

1. Grievance shall be processed as rapidly as

possible. The number of days indicated at each level should
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Grievance Procedure 3.2

be considered as a maximum and every effort should be made
to expedite the process, The time limits specified may,
however, be extended by mutual agreement.

2. In the event a grievance is filed at such time
that it cannot be processed through all the steps in this
grievance procedure by the end of the school year and, if
left unresolved until the beginning of the following school
year, could result in irreparable harm to a party in
interest, the time limits set forth herein shall be reduced
s0 that the grievance procedure may be exhausted prior to
the end of the school year or as soon thereafter as is
practicable,

3. Level One

A teacher with a grievance shall first discuss it
with the Administrator, either directly or through the
Association's designated Representative, with the objective
of resolving the matter informally within twenty school days.

L, Level Two

If the aggrieved person is not satisfied with the
disposition of his grievance at Level One, or if no decision
has been rendered within five (5) school days after presen-
tation of the grievance, he may file the grievance in
writing with the Chairman of the Association's Committee
on Professional Rights and Responsibilities (hereinafter
referred to as the PR&R Committee) within five (5) school
days after the decision at Level Cne or ten (10) séhool days
after the grievance was presented whichever is sooner,
Within five (5) school days after receiving the written

grievance, the Chairman of the PR&R Committee shall refer

it to the Administrator, 72/73



Grievance Procedure 3.3

5. Level Three

(a) If the aggrieved person is not satisfied with
the disposition of his grievance at Level Two, or if no
decision has been rendered within ten (10) school days after
the grievance was delivered to the Administrator, he may
within five (5) school days after a decision by the Adminis-
trator or fifteen (15) school days after the grievance was
delivered to the Administrator, whichever is sooner, request
in writing that the Chairman of the PR&R Committee submit
his grievancekto the grievance committee of the Board. If
the PR&R Committee determines that the grievance is
meritorious, it may submit the grievance to the grievance
committee of the Board within fifteen (15) school days after
receipt of a request by the aggrieved person,

(b) Within ten (10) school days after receipt of
written notice of the grievance, the grievance committee of
the Board shall meet with the PR&R Committee to attempt
resolution of the grievance.

(c) Within ten (10) school days if no solution is
rendered under the provisions of item "b", the PR&R Committee
will meet with the entire Board.

(d) If no solution is reached under "c¢", an impasse
may be declared and the Public Employment Relations Committee
(hereinafter referred to as the PERC Committee) will be

contacted.,
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Grievance Procedure 3.l

(e) The mediator so selected shall confer with
the representativés of the Board and the PR&R Committee and
hold hearings promptly and shall issue his decision not
later than twenty (20) days from the date of the close of
the hearings or, if oral hearings have been waived, then
from the date the final statements and proofs on the issues
are submitted to him. The mediator decision shall be in
writing and shall set forth his findings of fact, reasoning
and conclusions on the issues submitted. The mediator shall
be without power or authority to make any decision which
requires the commission of an act prohibited by law or
which is violative of the terms of this Agreement.

The decision of the mediator shall be submitted to the
Board Committee and the Association Committee.

(f) Whenever negotiations between a public
employer and an exclusive representative concerning the
terms and conditions of employment shall reach an impasse,
the commission, through the Division of Public Employment
Relations shall, upon the request of either party, take such
steps as it may deem expedient to effect a voluntary resolu-
tion of the impasse. In the event of a fallure to resolve
the impasse by mediation the Division ¢f Public Employment
Relations is empowered to recommend or invoke fact-finding
with recommendation for settlement, the cost of which shali
be borne by the parties equally.

(g) The costs for the services of the mediator,
including per diem expenses, if any, and actual and necessary

travel, subsistence expenses and the cost of the hearing room
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Grievance Procedure 3.5

D,

E.

shall be borne equally by the Board and the Association.
Any other expense incurred shall be paid by the party
incurring same.

Rights of Teachers to Representation

1. Any party in interest may be represented at all stages
of the grievance procedure by himself, or, at his option, by
a representative selected or approved by the Associatioﬁ.

2. No reprisals of any kind shall be taken by the Board
or by any member of the administration against any party in
interest, any building representative, any member of the PR&R
Committee or any other participant in the grievance procedure
by reason of such participation.

Miscellaneous

1. If, in the judgment of the PR&R Committee, a grievance
affects a group or class of teachers, the PR&R Committee may
submit such grievance in writing to the Administrator directly
and the processing of such grievance shall be commenced at
Level One. The PR&R Committee may process such a grievance
through all levels of the grievance procedure.

2. Decisions rendered at Level Une which are unsatis-
factory to the aggrieved person and all decisions rendered
at Levels Two and Three of the grievance procedure shall be
in writing setting forth the decision and the reasms therefor
and shall be transmitted promptly to all parties in interest
and to the Chairman of the PR&R Committee. Decisions
rendered at Level Three shallbe in accordanee with the

procedures set forth in this Article.
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Grievance Procedure 3.6

3. All documents, communications and records dealing
with the processing of a grievance shall be filed in a
separate grievance file and shall not be kept in the
personnel file of any of the participants.

4, TForms for filing grievances, serving notices, taking
appeals, making reports and recommendations, and other
necessary documents shall be prepared jointly by the
administrator and the Association and given appropriate
distribution so as to facilitate operation of the grievance
procedure.

5. All meetings and hearings under this procedure shall
not be conducted in public and shall include only such
parties in interest and their designated or selected

representatives, heretofor referred to in this Article.
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ARTICLE IV

TEACHER RIGHTS

Nothing contained herein shall be construed to deny or
restrict to any teacher such rights as he may have under
New Jersey School Laws or any other applicable New Jersey

laws and regulations.
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C.

ARTICLE V 5.1

ASSOCIATICUN RIGHTS AND PRIVILEGLS

The Board agrees to furnish to the Association in
response to reasonable request from time to time all such
information that shall assist the Association in developing
intelligent, accurate, informed and constructive programs
on behalf of the teachers and their students, together with
information which may be necessary fdr the Association to
process any grievance or complaint.

Whenever any representative of the Association or any
teacher is mutually scheduled by the parties to participate
during working hours in negotiations, grievance proceedings,
conferences, or meetings he shall suffer no loss in pay.

Representatives of the Association shall b- permitted
to transact official Association business on school property
at all reasonable times in accordance with Board Policy
provided that this shall not interfere with or interrupt
normal school operations and providing this business encompa
only the Association as defined in this Agreement,

The Association and its representatives may have the
privilege of using school buildings at all reasonable hours
for meetings if available.

The Association may have the privilege to use school
facilities and equipment, including typewriters, mimeographi-
machines, other duplicating equipment, calculating machines,
and all types of audio-visual equipment at reasonable times,

when such equipment is not otherwise in use. The Associatio:
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Association Rights and Privileges 5.2

F,

shall pay for the reasonable cost of all materials and
supplies except as otherwise provided in this agreement.

The Association may have the privilege of using
inter-school mail facilities and school mail boxes as it
deems necessary in regard to Association business providing
it does not interfere with normal administration functioning.

The rights and privileges of the Association and its
representatives as set forth in this Agreement shall be
granted only to the Association as the exclusive represen-

tative of the teachers, and to no other organization.
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ARTICLE VI 5.1

TEACHING HOURS ANL TELCHLJY LUAD

1. As professionals, teechers are expected to devote
to their assignments the time necessary %o meet their respon-
sibilities, but they shall not be regquired to "clock in or
clock out" by hours and minutes.,

2. The arrival and departure times for all teachers, shall
be designated in Schedule B, however, their total in-school
workday shall consist of not more than seven (7) hours and
fifteen (15) minutes which shall include a duty-free lunch
period as guaranteed to teachers under Section € of this
Azreement.

3. Except as clarified in paragraph 4 below, teachers
may be permitted to leave at the end of the school day after
pupils have left and buses departed school premnises provided
and subject to there being nd vther staff duties, previously
arranged appointments, or other requirements except as otherwise
designated in Schedule B,

4, Any teacher who i3 required 1o chaperone g dance or
supervise over-night campouts shail be éumpensated at $u4.00
per hour if in excess of Schedule E. BSuch dances or campouts
shall be approved by the Board berxore the fact.

1. The daily teaching load in the self-contained classroome
and the departmentalized area shall nct exceed six (6} hours

of pupil contact.
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Teaching Hours & Teaching Load ' 6.2

C.

1. Teachers shall have a daily duty-free lunch period of
at least the following lengths:

‘a. Self-contained area -~ thirty (30) minutes
b. Departmentalized areas - thirty (30) minutes

2. Upon notifying the office teachers may leave the build-
ing during their schedul ed duty-free lunch periods.

3. Each teacher shall have the equivolent of three (3)
periods per week for préparation of instructional material
for their classroom activities.

1. Teachers may be required to remain after the end of

the regular workday, without additional compensation, for
the purpose of attending faculty or other professional
meetings for reasonable purposes. Such meetings shall begin
no later than ten minutes after the student dismissal time.
2. An association representative may speak to the teachers
at any meeting referred to in paragraph 1 above for at least
fifteen minutes on the request of the representative when
the purpose is relevent to the topic under discussion
Exceptions to the provisions of Sections A, B, C above

may be made only in cases of extreme emergency. The Associ-
ation shall be notified in each such instance in advance if
possible . A disagreement over whether an exception is
justified shall be subject to the grievance procedure and
shall be initiated at Level One thereof.

Teacher participation in extra-curricular activities if
reduested by the administration shall be voluntary and

shall be compensated according to the rate of pay and/or

release time in Schedule D.



Teaching Hours & Teaching Load 6.3

G

Teacher participation in field trips which extend
unreasonably beyond the teacher's in-school workday and over-
night or weekend trips shall be compensated at the rate
defined in Section A, paragraph'h of this Article. A field
trip will be defined as any educational trip beyond the
regularly scheduled class trip.

Teachers shall not be required to participate in any
evening activities other than those specified in Schedule

E without compensation.
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B.

ARTICLE VII 7.1
CLASS SIZE

By the beginning of the 1969-70 school year any class
based on the maximum per teacher limits shall be reduced when
the number of pupils assigned to any room is larger than:

a. -. The capacity of teaching facilities, number of

adequate teaching stations and number of adequate pupil stations

available in the room.

b. The appropriateness of the room to content of the
course, the methods of instruction to be employed, and the
prior preparatioh of teachers therefor.

c. The availability of equipment for adequate teacher
demonstration and student use.

d. Any other conditions which affect the health, safety
and supervision of the pupils.

Exceptions to the provisions of Section A above may be
made only if it is necessary to do so in the best interests of
the educational process and the Association shall be notified
in each such instance. A disagreement over whether an
exception is justified shall be subject to the Grievance Pro-

cedure and shall be initiated at Level One thereof.
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B.

ARTICLE VIII 8.1
SUBSTITUTES

Positions which are vacant because teachers are
temporarily absent or on leave shall, to the extent possible.
be filled by personnel who have fully met the appropriate
certification requirements of the New Jersey State Board of
Examiners.

Beginning with the 1969-70 school year, the Board agrees
at all times to maintain an adequate list of substitute
teachers. Teachers may call a telephone anawering SeLviaa
at a reasonable hour no later than 7:00 A.M., of that day
tb report unavailability for work. Once a teacher has
reported unavailability, it shall be the responsibility of

the administration to arrange for a substitute.

72/73



A.

ARTICLE IX 9.1
NON-TEACHING DUTIES

The Board and Association acknowledge that a teacher's
primary responsibility is to teach and that his energies
should to the extent possible, be utilized to this end.
Therefore, they agree as follows:

1. Teachers shall not be required to perform the
following duties:

a. Non-professional assignments, including but
not limited to a milk distribution and supervision of
cafeterias.,

b. Collecting money from students except for the
annual pictures and insurance projects.

¢, Duplicating instructional and other material,
keeping registers and othe; clerical and/or custodial
functions.

2, Activities which have no educational objective shall
be barred from the classroom.

3. a. Teachers shallvnot be required to drive students
to activities which take place away from the school building.
A teacher may do so voluntarily, however, with the advance
approval of his administrator. He shall be compensated at
the rate of ten cents (10¢) per mile for the use of his own
automobile.

b. By the beginning of the 1969-70 school year,
the board shall arrange for and maintain appropriate insurance

to cover all excess damages, losses, and expenses incurred




Non-Teaching Duties | 9.2

by a teacher against whom any action shall be brought for
any act or ommission arising out of the authorized use of
his own automobile in the performance of school’duties.

4, It is recognized by both parties that certain
emergency situations may occur where administration
determinations may be employed to.continue the operation of

the school in an efficient manner.
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B,

ARTICIE X 10.1
TEACHER EMPLOYMENT

1. Each teacher shall be placed on his proper step of
the salary schedule as of the beginning of the 1969-70
school year in accordance with paragraph 2 below,

2. Credit up to and including the fifth (5) step of
any salary level on the Teacher Salary Schedule shall be
given for previous outside teaching experience in a duly
accredited school upon initial employment in accordance with
the provisions of Schedule A. Additional credit not to
exceed three (3) years for military experience or alternative
civilian service required by the Selective Service System
and credit not to exceed two (2) years for VISTA or National
Teacher Corps work and time spent on a Fulbright Scholarship
shall be given upon initial employment. As of the beginning
of the 1969-70 school year, the aforementioned credit shall
be given to any presently employed teacher who has not
heretofore received it.

Teachers with previous teaching experience in the
Hardyston Township School District shall upon returning to
the system receive full credit on the salary schedule for
military experience or alternative civilian service required
by the Selective Service System, VISTA or National Teacher
Training Corps work and time spent on a Fulbright Seholarship
up to the maximum set forth in Section A above. Such teachers
who have not been engaged in other teachins or the other
activities indicated above shall upon returning to the systenm
be restored to the next position on the salary schedule above

that at which they left.
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Teacher Employment 10.2

C. Previously accumulated unused sick leave days will be
restored to all teachers returning from required miliary
service,

D. Teachers shall be notified of their contract and salary
status for the ensuing year no later than April 1,

E. Teachers' appearance and conduct will be of a business

like conduct and reflect professional decorum.
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B.

ARTICLE XI 11.1
SALARIES

The salaries of all teachers covered by this Agreement
are set forth in Schedule "A" which is attached hereto
and made a part hereof.

1. Teachers may have the option of having 10% of their
monthly salary deducted and held in escrow until the end of
the school year at which time this deduction will be returned
to them not later than June 30th.

2., When a payday falls on or during a school holiday,
vacation or weekend, teachers shall receive their pay checks

on the last previous working day.
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ARTICLE XII 12.1
TEACHER ASSIGNMENT

1. All teachers shall be given written notice of their

class and/or subject assignments, and room assignments for
the forthcoming year not later than July 15.

2. In the event that changes in such schedules, class and/or
subject assignments, or room assignments are proposed after
July 15, the Association and any teacher affected shall be
notified promptly in writing and, upon the request of the
teacher and the Association, the changes shall be promptly
reviewed between the administrator and the teacher affected
and at his option a represéntative of the Association. In
the event of any disagreement as to the need and desirability
of such changes, the dispute shall be subject to the griev-
ance procedure set forth herein.

In order to assure that pupils are taught by teachers working
within their areas of competence, ﬁeachers shall not be
assigned outside the scope of their teaching certificates
and/or their major or minor fields of study.

1. Schedules of teachers who are assigned to more than one
school shall be arranged so that no such teacher shall be
required to engage in an unreasonable amount of inter-school
travel. Such teachers shall be notified of any changes in
their schedules as soon as practicable.

2. Teachers who may be required to use their own automobile
in the performance of their duties and teachers who are

assigned to more than one (1) school building within the



Teacher Assignment 12,2
township per day shall be reimbursed for all such travel
between buildings at the rate of ten (10¢)cents per mile.

If it was written in the employment contract that travel
between buildings was expected, then no reimbursement would
be granted. If not written into the contract then there will

be reimbursement.
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ARTICLE XIII 13.1
VOLUNTARY TRANSFERS AND REASSIGNMENTS

1. No later than March 15 of each school year, the
administrator shall make available to the Association a list
of the known vacancies within the system which shall occur
during the following school year.

2., Teachers who desire a change in grade and/or subject
assignment may file a written statement of such desire with
the administrator not later than April 1. Such statement shall
include the grade and/or subject to which the teacher desires
to be assigned.

In the determination of requests for voluntary reassignment
and/of transfer, the wishes of the individual teacher shall
be honored to the extent that the transfer does not conflict
with the instructional requirements and best interests of the
school system and no such request shall be denied arbitrarily,
capriciously, or without basis in fact. If a teacher's request
for transfer has been denied, a renewed or subsequent request
made in the following school year shall be considered under the
conditions described above, unless there is no available positior
to which the teacher can be transferred or an adequate replacemer
for the teacher cannot be obtained. If more than one equally
qualified teacher has applied for the same position, the
determination as to which teacher shall receive it shall be
made by a joint committee consisting of two (2) perscns appointed

by the Board and two (2) persons appointed by the Association.
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A,

ARTICLE X1V 14.1
INVOLUNTARY TRANSFERS AND
REASSIGNIENTS

An involuntary transfer or reassignment shall be made
only after a meeting between the teacher involved and the
administrator at which time the teacher shall be notified of
the reason therefor. In the event that a teacher objects to
the transfer or reassignment, the teacher may initiate a
grievance at level two.

A list of open positions in the school district shall be
made available to all teachers being involuntarily transferred
or reassigned. Such teachers may request the positions in -
order of preference, to which they desire to be transferred.
Teachers being involuntarily transferred or reassigned from
their present position shall have preference if equally
qualified over those seeking voluntary transfer or reassignment
in regard to choice among those positions which are vacant.

A teacher being involuntarily transferred or reassigned
shall be placed only in an equivalent position. Nothing
contained herein will detract from the expressed powers of
the Board of Education to make teacher assignments and will

be in conformance with Section A,
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A.

B.

ARTICLE XV 15.1
PROMOTIONS

Existing teaching staff shall be given preference for
any promotional positions. Such positions will De adequately
publicized by the Board.

All qualified teachers shall be given adéquate opportunity
to make application for such positions and no positions
cshall be filled until all properly submitted applications
have been considered. The Baard agrees to give due weight
to the professional background and attainments of all

applicants and other relevant factors.

72/73



ARTICLE XVI » 16.1
TEACHER EVALUATION

A. 1. All monitoring or observation of the work
performance of a teacher shall be conducted openly and with
full knowledge of the teacher. The use of eavesdropping,
public address, audio systems and similar surveillance
devices shall be strictly prohibited.

2, Teachers shall be evaluated by persons certificated
by the New Jersey State Board of Examiners to supervise
instruction.

3. A teacher shall be given a copy of any class visit
or evaluation report prepared by his evaluators at least
one (1) day before any conference to discuss it. No such
report shall be placed in the teacher's file or Otherwise
acted upon without prior conference with the teacher. No
teacher shall be required to sign a blank or incomplete
evaluation form.

B, 1. At least once every three (3) years, a teacher shall
have the right to indicate those documents and/or other
materials in his file which he believes to be obsolete or
otherwise inappropriate to retain. Said documents shall be
reviewed by the Administrator and the Board and if, in fact,
they are obsolete or otherwise inappropriate to retain, they
shall be destroyed. No material derogatory to a teacher's
conduct, service, character or personality shall be placed
in his personnel file unless the teacher has had an opportunity
to review the material., The teacher shall acknowledge that

he has had the opportunity to review such material by affixing
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Teacher Evaluation 16.2
his signature to the copy to be filed with the express
understanding that such signature in no way indicates
agreement with the contents thereof. The teacher shall
élso have the right to submit a written answer to such
material and his ahswer shall be reviewed by the administrator
and attached to the file copy.

2. Although the Board agrees to protect the confiden-
tiality of personal references, academic credentials and
other similar documents, it shall not establish any separate
personnel file.

Ce Any complaints regarding a teacher made to any member of
the administration by any parent, student or other person
which are used in any manner in evaluating a teacher shall
be promptly investigated and called to the attention of the
teacher. The teacher shall be given an opportunity to
respond to and/or rebut such complant, and shall have the
right to Dbe represented by the Association at any meeting
or conferences regarding such c0mplaint.

D. Prior to any evaluation report on any teacher, the
administrator shall have had appropriate communication with
said teacher regarding his performance as a teacher.

E. Final evaluation of a teacher upon termination of his
employment shall be concluded prior to severance'and no

documents and/or vther material shall be placed in the
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Teacher Evaluation 16.3

personnel file of such teacher after severance or other~
wise than in accordance with the procedure set forth in
this Article.

F. Each teacher will be provided at least two written
evaluations per year and preferable more with the evalu-
ations to be based on a sufficient amount of observations

to evidence a proper and balanced perspective. Observations

to be done by the Administrator or properly certified evalua-
tor as delegated and designated by the Administrator or DBoard,

and may possibly include observations by co-workers.



ARTICLE XVII 17.1
IEACHER FACILITIES

By the beginning of the 1969-70 school year, each
school shall have the following facilities:

1. Space in each classroom in which teachers may
store instructional materials and supplies;

2, A teacher work area containing adequate equipment
and supplies to aid in the preparation of instructional
materials;

3« In addition to the aforementioned teacher work area,
an appropriately furnished room shall be reserved for the
use of teachers as a faculty lounge. Although teachers
shall be expected to exercise reasonable care in maintaining
the appearance and cleanliness of said louhge, it shall be
regularly cleaned by the school's custodial staff.

L. A serviceable desk and chair for the exclusive
use of each teacher;

5« A communication system so that teachers can

communicate with the main building office from their classrooms;

6. Well lighted and clean teacher rest rooms, separate
for each sex and separate from the student's rest rooms;

7. A separate, private dining area for the use of
the teachers - that is a teacher's lounge;

8. Free and adequate off-street parking facilities,
properly maintained;

9. Sultable closet space for each teacher to store

coats, overshoes and personal articles
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Teacher Facilities 17.2

A ¥

10, Copies, exclusively for each teacher's use of
all texts used in each of the courses he is to teach;

11, Adequate chalkboard space in every classroom;

12. A suitable dictionary in every classroom;

13. Adequate books, paper, pencils, pens, chalk,
erasers and other such material required in daily teaching
responsibility, - adequate meaning sufficient for pupil
and teacher population.

By the beginning of the 1969-70 school year teachers
may request the Board to provide gym uniforms for physical
education instructors, smocks for art and home economics
teachers, laboratory coats for laboratory science teachers,

shop coats for vocational and industrial arts teachers,
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A.

B,

ARTICLE XVIII 18.1
TEACHER-ADMINISTRATICN LIAISON

The Association's representatives may meet with the
Administration at least once a month during the school year
o review and discuss current school problems and practices.

All school publicity will be controlled through the
approval of the Board. Teachers are not to issue or
release publicity of any kind unless they have the approval
of the Board.,

Board will cause to be recorded those parts of Board
Policy which directly affect the teachers' performance and
provide each teacher with said records in order for their

best efforts to be directed at the following of said policies.
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A.

ARTICLE XIX 19.1
SICK LEAVE

As of September 1, 1969, all teachers employed shall
be entitled to ten (10) sick leave days each school year
as of the first official day of said school year whether
or not they report for duty on that day. Unused sick leave

days shall be accumulated from year to year with no maximum

limit.
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A.

ARTICLE XX 20.1
TEMPORARY LEAVES OF ABSENCE

As of‘the beginning of the 1969-70 school year,
teachers shall be entitled to the following temporary non-
accumulative leaves of absence with full pay each school years

1. Up to seven (7) days leave of absence may be granted
for professional, personal, legal, business, household or
family matters which require absence during school hourse.
Application to the teacher's principal or other immediate
superior for personal leave shall be made at least two (2)
days before taking such leave (except in the case of
emergencies), and the applicant for such leave shall be
required to state the reason for taking such leave. Board
policy shall prevail.

2, Up to two (2) days per school year for observance
of religious holidays, where sald observance prevents the
teacher from working said days in accordance with direction
from the State Department of Education.

3. Time necessary for appearances in any legal pro-
ceedings connected with the teacher's employment or with the
school system or in any legal proceeding if the teacher is
required by law to attend.

L, Time necessary for persons called into temporary
active duty of any unit of the U. S. Reserves or the State
National Guard, provided such obligations cannot be fulfilled

on days when school is not in session. A teacher shall
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Temporary Leaves of Absence » 20.2

be paid his regular pay in addition to any pay which he
receives from the State or Federal government.

5+ Other leaves of absence with pay may be granted

by the Board for good reason.

B. Leaves taken pursuant to Section A above shall be in

addition to any sick leave to which the teacher is entitled,
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2l.1
ARTICLE XXX
EXTENDED LEAVES OF ADSENCE

At the Board's discretion one (1) teacher designated by
tﬁe Association may, upon request be granted a leave of
absence without pay for up to one (1) year for the purpose
of engaging in activities of the Association or its affili-
ates.
1. Military leave without pay shall be granted to any
teacher who is inducted in any branch of the armed forces
of £he United States for the period of said induction.

2. Leave may be granted to the teacher whose'spouse is

so inducted to join him for the peried of special training
in preparation for duty overseas in combat zones.
1. A tenure teacher shall notify the superintendent of
héf pregnancy as soon as it is medically confirmed . Re~
instatement shall be predicated on the availability of a
position for which she is certificated énd qualified.

2. Any female teacher on tenure adopting an infant child
may receive similar leave which shall commence upon her
receiving actual custody of said infant, or earlier if
necessary to fulfill the requirements for the adoption.
No tenure teacher on maternity leave shall, on the basis
of said leave, be denied the opportunity to substitute

in the Hardyston Township School District in the area of

her certification or competence.

D. A leave of absence without pay of up to one (1) year

may be granted for the purpose of caring for a sick

member of the teacher's immediate family. Additional



Extended Leaves of Absence S 21.2

E.

leave may be granted at the discretion of the Board.
Other leaves of absence without pay may be granted by
the DBoard for good reason.
1. Upon return from leave granted pursuant to Sections
A & D of this article, a teacher shall be considered as o
if he were actively employed by the Doard during the leave
and shall be placed on the salary schedule at the level he
would have achieved if he had not been absent, provided
however, that time spent on said leave shall not count
toward the fulfillment 6f the time requirements for ac-
quiring tenure. A teacher shall not receive increment
credit for time spent on a leave granted pursuant to
Sections C, D or E of this Article, not shall such time
count toward the fulfillment of the time requirements for
acquiring tenure.
2. All benefits to which a teacher was entitled at the
time‘his leave of absence commenced, including unused
accumulated sick leave and credits toward~sabbatica1
eligibility, shall be restored to him upon his return, and
he shall be assigned to the same position which he held at
the time said leave commenced, if available or, if not,
to a substantially equivalent position if available.
All extensions or renewals of leaves shall be applied for
in writing thirty days in advance if possible and granted

or denied in writing.



A.

ARTICLE XXII1 22,1
SABBATICAL LEAVES |

A sabbatical leave may be granted to a teacher by the
Board for study, including study in another area of
specialization, for travel, or for other reasons of value
to the school system, subject to the following conditions:

1. If there are sufficient qualified applicants
sabbatical leaves shall be granted to a maximum of five (5)
percent of teachers at any one time.

2. Requests for sabbatical leave must be received by
the superintendent in writing in such form as may be
mutually agreed on by the Association and the superintendent,
no later than January 1, and action must be taken on all
such requests no later than April 1, of the school year
preceding the school year for which the sabbatical leave
is requested.

3. The teacher has completed at least seven (7) full
school years of service in the Hardyston Township School
District.

4, A teacher on sabbatical leave (either for one-half
(1) of a school year or for a full school year) may be paid
by the Board at full pay for & year sabvatical and % pay
for full year sabbatical -« the salary rate which he would
have received <+ he had remained on active duty. This
tenr -#cr UPON his acceptance guarantees in writing that he

will serve in the school system for two consecutive years.
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Sabbatical Leaves 22,2

5. Upon return from sabbatical leave, a teacher shall
be placed on the salary schedule at the level which he
would have achieved had he remained actively employed in the

system during the period of his absence.
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ARTICLE XXIII 23.1
PROTECTION OF TEACHERS
STUDENTS AND PROPERTY
A, No person employed or engaged in a school or educational

institution, whether public or private, shall inflict or
cause to be inflicted corporal punishment upon a pupil
attending such school or institution; but any such person
may, within the scope of his employment, use and apply such
amounts of force as is reasonable and necessary:

1. To quell a disturbance, threatening physical
injury to others;

2. To obtain possession of weapons or other dangerous
objects upon the person or within the control of a pupil;

3. For the purpose of self-defence; and

4. TFor the protection of persons or property; And such
acts, or any of them, shall not be construed to constitute
corporal punishment within the meaning and intendment of
this section. Every resolution, by law, rule or ordinance,
or other act or authority permitting or authorizing corporal
punishment to be inflicted upon a pupil attending a school
or educational institution shall be void. (Ref.N.J.S,A.18:A-16,1

B Whenever any action is brought against a teacher before

the Board or before the Commissioner of Education of the
State of New Jersey which may affect his employment or
Salary status, the Board of Education shall reimburse him
for the cost of his defense if the action is dismissed or

results in a final decision in favor of the teacher.
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Protection of Teachers 23.2
Students and Property

C.

D.

F.

1. The Board shall give full support including
legal and other assistance for any assault upon the teacher
while acting in the discharge of his duties.

2. When absence arises out of or from such assault
or injury resulting from this assault, the teacher shall
not forfeit sick leave.

Teachers shall immediately report cases of assault

suffered by them in connection with their employment to

their administrator who shall comply with any reasonable
request from the teacher for information in the possession
of the administrator relating to the incident or the
persons involved, and shall act in appropriate ways as
liaison between the teacher, the police and the courts.

If criminal or civil proceedings are brought against
a teacher alleging that he committed an assault in connection
with his employment, such teacher may request the Board to
furnish legal counsel to defend him in such proceedings.
If the Board does not provide such counsel and the teacher
prevails in the proceedings, then the Board shall reimburse
the teacher for counsel fees incurred by him in his own
defense if not otherwise compensated through the courts.

A school nurse shall be available to the school system

for the entire school day in accordance with N.J.S.A. 18A:40-1,
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ARTICLE XXIV 24,1
MAINTENANCE OF CLASSROOM CONTROL & DISCIPLINE
Staff referring pupil‘to principal or higher authority
for disciplinary action and/or to assist in rehabilitation
or provi?ing incentives are to be supported in ﬁheir actions
and if contrafy direction is applicable for future applica-
tion then this is to be done discreetly without embarassment

or degradation of respect and authority of the teacher.



ARTICLE XXV 25.1
PERSUNAL AND ACADEMIC FREEDOM

The personal life of a teacher is not an appropriate
concern or attention of the Board except as it may directly
or indirectly prevent the teacher from performing properly
his assigned functions during the workday.

Teachers shall be entitled to full rights of citizenship,
and no religious or political activities of any teacher
or the lack thereof shall be grounds for any discipline or
discrimination with respect to the professional.employment
of such teacher, providing said activities do not violate
any local, state or federal law,

The Board and the Association agree that academic
freedom is essential to the fulfillment of the purposes of
the Hardyston Township School District and they acknowledge
the fundamental need to protect teachers from any censorship

or restraint which might interfere with their obligation

to pursue truth in the performance of their teaching functions.

Accordingly, they agree as follows:

1. Teachers may have full freedom in classroom presen-
tations and discussions and may introduce politically,
religiously or otherwise controversial material, provided
only that said material is relevant to the course content.

An opportunity for varying views should be provided.

2. In performing their teaching functions, teachers

shall be guaranteed full freedom in expressing their personal

opinions on all matters relevant to the course content,
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provided, however, that when they do so they shall make
every effort to indicate that they are speaking personally
and not on behalf of the school, Administration or the

Board.
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ARTICLE XXVI
BOOKS AND OTHER INSTRUCTIONAL

MATERIALS AND SUPPLIES

The Hardyston Township Board of Education recognizing the
need for continued agressive action in méintaining curriculum
and textbooks current, do hereby establish as a standing
committee a Curriculum & Textbook Committee which will
operate under a charter - which charter will define the
objectives of the committee and establish the membership
requirements. The membership of this committee will be
equally represented by the Board (or their delegates) and
the Teachers Association. It is understood that operating
under the charter that the membership of the committee will
be responsible for establishing the procedural operation of
the committee. The committee periodically will report,
advise and recommend to the Board actions necessary to
accomplish the educational objectives.

Charter: Objectives of the committee
liembership detailed.
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27.1

ARTICLE XXVII

DEDUCTIONS FROM SALARY
A.. The Board agrees to deduct from teachers' salaries:
money for APD, Blue Cross, Washington National and a 10%
of the gross salary savings plan as said teachers individually
and voluntarily authorize the Board to deduct and to transmit
the monies promptly to the proper associations, Any teacher
may have such deductions discontinued at any time which does
not conflict with state statutes upon sixty (60) da ys

written notice to the Board and the appropriate association.



B.

ARTICLE XXVIII 28,1
MISCELLANECUS FRCUVISIONS

If any provision of this Agreement or any application
of this Agreement to any employee or group of employees is
held to be contrary to law, then such provision or application
shall not be deemed valid and subsisting, except to the
extent permitted by law, but all other provisions or
applications shall continue in full force and effect.

Any individual contract between the Board and an
individual teacher, heretofore and hereafter executed,
shall be subject to and consistent with the terms and
conditions of this Agreement. If any individual contract
contains any language. inconsistent with this Agreement,
this Agreement, during its duration shall be controlling,
recognizing that a standard contract form is utilized.

The Board and the Association agree that there shall be
no discrimination, and that all practices, procedures and
policies of the school system shall clearly exemplify that
there is no discrimination in the hiring, training, assignment,
promotion, transfer, or discipline of teachers or in the
application or administration of this Agreement on the basis
of race, creed, color, religion, national origin, sex,
domicile or marital status.

Copies of this Agreement shall be printed at the
mutual expense of the Association and the Board as soon as
possible after the Agreement is signed and presented to all
teachers now employed, hereafter employed, or considered for

employment by the Board.
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Miscellaneous Provisions . 28.2

E.

F.

Any Board of Education member may have the privilege
of visiting classrooms.
Whenever any notice is required to be given by either of
the parties to this Agreement to the other, pursuant to
the provisions of this Agreement, either party shall do so
in writing to the President of the Board or to the President

of the Association.
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ARTICLE XXIX 29,1

DURATION OF AGREEMENT

A, This Agreement shall be effective as of July 1, 1974 and
shall continue in effect until June 30, 1975 subject to the
Association's right to negotiate over a successor Agreement
as provided in Rrticle 11, .This Agreement shall not be
extended orally and it is expressly understood that it shall
expire on the date indicated.

B. In witness whereof the Association has caused this Agree-
ment to be signed by its president and secretary and the
Board has caused this Agreement to be signed by its president
attested by its secretary and its corporate seal to be

placed hereon, all on the day and year first above uritten.

ASSOCIATION BOARD OF EDUCATION

resident ;7 '—QQZZQZZQZ/ —Aééfg%éghggﬂéﬁkﬂéj%*__——__—

Secretary Seérétary



ARTICLE XXX

NON-PROFESSIONAL EMPLOYER PROVISIONS

A. This article refers to those employees listed in Article

1 Section A but excluded from Section B of Article 1

which may not

be termed "teachers”.

B. The following Artlcles of this Agreement are accepted

in total for the Non-Professional employees in the nego-

tiating unit.

1, Article III Grievance Procedure
2. Article XXVII Deduction from Salary
3, Article XXVIII Miscellaneous Provisions
4, Article XXIX Duration of Agreement
c. Working hours and conditions. It is understood that work-

ing hours and
Education but
forth in this

D. - Miscellaneous
1, Secretary

be reimbursed by

conditions are established by the Board of
are subject to the grievance procedure set
Agreement,

Provisions
appointed to be the answering service shall

the Board for toll calls or other personal

expenditures incurred in the performance of their responsibili-

ties.

2. Other non-

professional employees who incurr personal

expenditures in fulfilling their responsibilities shall be

be reimbursed by

the Board

E. All sick and personal days for non-professional employees

shall be set forth on their respective salary guides

which hereafter become a part of this agreement.



TEACHER AIDES

Teacher Aides to be paid at a rate of $2.85 per hour
for experienced aides and a starting salary for in-
experienced aides of $2.35 for the first two years of
service in this system. Washington's Birthday to be

an additional paid holiday.



HARDYSTON TOWNSHIP

SALARY GUIDE 74/75

BiA,  B,A, +30 M.A, M,A, + 15

Step
1 8835 9135 9635 = emem-
2 9179 9479 9979 —-——
3 9523 | 9823 10323 emee-
L 9946 10246 10746 11046
5 10323 10623 11123 11423
6 10760 11060 11560 11860
7 11114 11414 11914 12214
8 11516 11816 12316 12616
9 11921 12221 12721 13021

10 12333 12633 13133 13433

11 12744 13044 13544 13844

12 13137 13437 13937 14237

1.

2.

3.

Increments $300 per level every 4th year after reaching top

of guide.

Blue Cross/Blue Shield - single plan plus 65% of family plan

paid by Board,

10 Sick Days - 7 Personal Days (Personal days may not be
One additional sick day for first year teachers
experience - not to be

accumulated).

with no prior full time teaching

accumulated,



HARDYSTON TOWNSHIP
CUSTODIAN SALARY GUIDE - 74/75

. ——

Years of Service Salary
O-starting #6254,
1 6466,
2 6678,
3 6890,
4 7102,
5 7314,
6 7526
7 7738,
8 7950.
9 8162,
10 8374,
11 8586.
12 , 8798,
l, Above guide based on a 40 hr, week, 12 month work year,
2., Vacation as follows: After 1 years service - 1 week vacation
*2 to 10 years service - 2 weeks vacation
Over 10 yrs., service - 3 weeks vacation
Vacation days not to be accumulated and must be scheduled with
the Administrator.
3, Single plan plué 65% of family plan for Blue Cross/Blue Shield
paid by Board,
4,, 10 Sick Days - 7 Personal Days (Personal days may not be
accumulated)
S. Hnlida&s: Columbus Day, Veterans Day, Thanksgiving Day,

Christmas Day, New Years Day, Washington's Birthday,
Good Friday, Memorial Day, July Fourth, Labor Day,
Friday before Teachers' Convention,

*one additional vacation day in the third year of service and each
year thereafter until three weeks is accumulated,



HARDYSTON TOWNSHIP

SCHOOL SECRETARY'S GUIDE 74./75

Years of Service Salary
0 =~ starting $4815,
1 5030,
2 5240,
3 54,60,
L - 5670,
5 5885,
6 6100,
7 6310,
8 6530,
9 6730,

10 6955.
11 7170,
12 7380,
13 7600,

1. Blue Cross/Blue Shield - single plan plus 65% of family
plan paid by Board,

2. 10 Sick Days - 7 Personal Days (Personal days not to be
accumulated) .



A.
B,

C.

SCHEDULE B

LENGTH GF SCHCUL DAY & YEAR

Teachers arrive 8100 A.lia

Teachers depart see Article VI paragraph A-3

The in-school work year of teachers employed on a
ten (10) month basis shall not exceed oné-hundred ninety
(190) days. The in-school work year shall include days
when pupils are in abttendance, orientation days and any

other days on which teacher attendance 1is required.
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A.

SCHEDULE C
FRINGE BENEFITS

Single plan and 3 family plan hospitalization cost
assumed by the Board.

Seventy-five (75%) percent of the cost of courses up
to $200 is assumed by the Board. This includes those
courses mandated by the Board, however, this does not
apply to those courses mandated by the State in order to
maintain certification or leading to permanent certification.
Summer courses will be considered as courses taken during

the same fiscal year that the summer occurs in.
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SCHEDULE D-1

EXTRA CURRLICULAR COUMPENSATION

Athletics Negotiated Separately
‘Audio Direction $ 25.00
Library Supervision 50;00
Safety Patrol 50.00
Visual Direction 50,00
Duplicating 60.00
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SCHEDULE E
REQUIRED EVENING ACTIVITIES

Open House

Christmas Program

Scheduled Parent-Teacher Conferences (2)
Spring Concert

Graduation

One dance or equivalent social function by each teacher
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