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PREAMBLE

This Agreement entercd into by the City of Millville,
New Jersey, hercinafter referred to as the "Hmployer'™, and the
City of Millville Administrative Unit, hereinafter referred to
as "Administrators', has 4s its purpose the harmonious relations
between the Lmployer and the Administrators, the establishment of
an equitable and peaceful procedure for the resolution of differ-
ences, and the establishment of rates of pay, hours of work and

other conditions of employment.

ARTICLE I

Recognition

The Emplayer recognizes the Acministrators as the designated
reprcesentative for the purpose of collective negotiations, aceord-
ing to law for the City Employces on the attached list as Exhibit
“AY, It is agreed that upon the creation of any new titles,
which are uppropriute to this unit of employees, these new titles

shall be covered by this Agreement,

Gricvance Procedure
A. Purpose
t. The purposc ol this procedure is to sccure, at the

lowest possible level, cquitable soluticns to the problems which

may arise affecting the terms and conditions of cemployment. The




partics agree that this procedure will he kept as infeormal as
may be appropriate.

2. Nothing herecin contained shall be construed as limiting
the right of any employee having a grievance to discuss the mat-
ter informally with any appropriate member of the administration,
and having the gricvance adjusted without the intervention of
the Administrators.

B. Definition

A Ygrievance" is:

1. A brcach, misinterpretation or improper application
of the terms of this Agreement; orT

2., A claimed violation, misinterpretation, or misapplica-
tion of rules or regulations, existing policy, or orders appli-
cable to the depariment which employs the gricvant affecting

the terms and conditons of employment.

C. Presentation of a Grievance

The employee shall have the right to present his own appecal,
individually, or by counscl, or to designate an Administrative
representative to appear with him. The Imployer agrces that
there shall be no loss of pay for the time spent in presenting
the grievance by the aggricved person and the Administrative re-
presentative, if he is an cmployee of the Employer, throughout

the grievance procedurc,

D. Steps of the Gricvance Procedure
The following constitutes the sole and exclusive method for
resolving grievances botween the parlies covered by thls Agree-

ment.




Step I

a. An aggricved emplaycce shall institute action under
the provigions hercof in writing, signed and delivered to his
immediate superior within five (5) working days of the occurrence
complained of, or within five (5) working days after he woutd
reasonably be expexted to know of its occurrence. Fallure to
act within said five (5} days shall hc deemed to constitute the
abhandonment of the grievance,

b. The immediate superior as above shall render a decision
in writing within five (%) working days aflter receipt of the
gricvance.

c. In the event an employee has no immediate superior,
then grievances shall commence at Step IT within five (5) working
days of the occurrence complaint of, or within five (5} working
days after he would reasonably be expected to know of its occur-
rence.,  Failure to act within sald five (5) days shall bhe deemed

to constitute the abandonment of the gricvance.

STEP 11
a. In the cvent satisfactory settlement has not been
reached, the employee shall, in wriﬁing and signed, (ile his
complaint with the Commissioner in charge of his department within
five (5) working days following the .determination at Step 1.
b. The Commissioner in charge of the department shall ren-
der his decision within [ive (5) working days after the receipt

ol the complaint,




Step I1II

Should the employec disagrec with the decision of the Commlis-
sioner in charge of his department, the employee may, within five
(5) working days following the determination at Step II, submit
to the Board of Commissioners a statement in writing and signed
as to the issues in dispute. The Board of Commissioners shall
review the decision of the Commissioner of the grievant's depart- |
ment together with the disputed arvecas submitted by the employee.
The employee and/or the Administrator's representalive or offi-
cer will have the right to appear beflore the Board of Commis-
sioners. ‘The Board of Commissioners will render their decision

within ten (10) working days aflter receliving the grievance.




ARTICLL TIT

Bulletin Boards

Bulletin Board space will be made available by the employer
at permancnt work locations for use by the Administrators for
the purpose of posting Administrative announcements and other

informatlion of a non-controversial nature.

ARTICLE 1V

FPersonal Leave

1. Personal Lcave - All employcces covered by this Agrce-
ment upon completion of a nincty {90} day work period will
earn on=-quarter (i) day per month for the baltance of the calen-
dar year, As of January 1st the fellowing ycar, the above
employee shall be cntitled to three (3) personal days. The
employees must notify his/her supervisor at least twenty-f{our

(24) hours in advance except in an cxtreme cnergoncy.

2. Personal Leave shall not be cumuluative and any such
lcave credit remaining unused by an enployee at the end of any
calendar year or upon separation shall be cancelled., Unlike
other leaves, when un cmployee separates, there zshall be no
reduction or repayment of funds for days alrecady used in the

calendar year of separation,

3. Priority in granting such request shall heo:

(a) Emergencies;

(b) Observation of recligious or other days of cele-
bration, but not public holidays;

(c) Personal business;

(d) Other personal alfairs.
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4. Personal lecave may be taken in conjunction with other

types of paid leaves.

5. All employees shall receive three (3) personaf davys
off cach year in the event of a death in the cmployce's imme-
diate family. Immediate family is defined as: Spouse, som,
step-son, daughter, step-daughter, father, step-father, father-
in-law, mother, step-mother, mother-in-law, brother, step-brother,
sister, and step-sister. Personal days shall bc non-cumulative

and shall be in addition to other days off under this Article.

ARTICLE V
Collcege (rcaits

A total of nine {9) college credits ecach year shall be paid
for by the Employver, provided the credits are job related.

The courses leading to said credits must be taken other
than working hours and only after one (1) full year of employ-
ment with the Employcr. The course must be passed by the cm-
playce in order lor the Employer to make relmbursement.

The employee will complete the appropriuste section of the
college croedit request form attached In duplicate, and submit
to his/her department head and retain one (1) copy.

The department head shall take action on the written request

within ten (10) days from receipt thervof.

ARTICLE VI

Insurance

1. The Employer will provide at no cest to the employee

in this unit a medical and hospitalization plan. The plan




shall be a New Jersey Bluec Cross and Blue Sheild 14/20 coverage

and Major Medical coverage for the employee and his/her eligible

dependents.,

2. The Employer will provide a prescription drug benefit
program for all employccs covered in this unit and their eligible
dependents at the rate of 100% of the cost of thls prescription
drug program.

Each prescription required by competent medicul authority
for Fedcral legend drugs shall be subject to a2 deductible pro-
vision which shall not exceed $1.00 per prescription or renewal
ol such prescription and further subject to specific procedural
and administrative rules and regulations which are part of the
program. Each employee shall be provided with an authorizution
and identification card.

3. (a) The Employer shall pravide dental insurance under
the Pacific Mutual Insurance Company Dental Tnsurance Program
for all members of the bargaining unit and their dependents,
subject to the terms and cenditions of Pacific Mutual Insurance
Company group poelicy No., GXK-19170,

(b) Effective July 1, 1983, the Pucific dutualrlnsur—
ance Company Dental Program will be supplementied by adding thereto
at the expense of the Employer, an Addendum to provide coverags
for orthodontial care for employees and their c¢ligible dependents.

4. Effecctive January 1, 1983, BEmployer shall continue a
retired employee's hospitalization coverage as subscribed to at

the time of the retircment, at the expense of Employer, for a

_?‘_.




period of five (5) years from the effective date of retirement.

ARTICLE VIT
Hours of Work - Rest Period

1. The normal work week for the Administrators shall con-
sist of thirty-five (35) hours per week,

2. FEach department shall so schedule the work shift as to
provide a {ifteen (15) minute rest period during the first hall
of cach shift and a fifteen (15} minute rest period during the
second half of each shift. Each department shall schedule said
rest periods in a manner least likely to interfere with the work

of the department.

ARTICLE VIIT

Overtine

Compensatory time allowed at time and one-hall {or all

emp loyees represcented by the Administrators for hours worked

aver (arty (40) hours per weck; however, also included in the
i
computation of hours worked shall be hours which the employee

has off by reuason of his properly taking a personul day, a sick

day, a holiday, or a vacation day as same arc permi{ted by

this Agreement.

ARTICLE IX

Compensation for Holiday Coverage

Should an employee have to work a holiday, whether it be

due to an emcrgency or his regularly scheduled shift, the om-

-8-




rlovee shall receive an additional day off.

ARTICLE X

Salary Job Guide

1. All employees covered by this Agreement and who have
been employed up to and including December 31, 1974, shall reach
their maximum salary level for their rvespective jobh titles
within three (3) years of their starting date with the City of
Millville. Any employee who was employed by the City of
Millville prioer to and including December 31, 1974 and reccives
a promotion or re-classillication, so as Lo assume additional
responsibitities or duties, or in rccognition of the performance
of dutics beyond thosc required by his/her old title frem one
class or title to anothar having a higher salary range at any
time in the future of their cmployment with the City of
Millville shall reach their maximuw salary level for their new
class or title within three {3) years of such advancement as
noted above.

2. All new employees, who were cmployed on or after
January 1, 1975, and covered in this work unit as recognized by
this Agreement, shall rcach their maximum szlary level for thelr
job title within six (6) years of their starting with the Cirty
of Millville cxcept in job promotions or re-classification, in
which case, the maximum salary level shall be reached within

six (6) yecars of such advancements.




ARTTCLE XI
Voting
The Employer agrees to permit any voting for the purpose
of ratification of this Agreement, and any successor Agrcement
hereto, during working hours at such times as may lease inter-

fere with normal work cperations,

ARTICLE XT1

S5ick Leave

1. EEffective January 1, 1981, upon retirvement from scrvice
to the City of Miliville (Employer), the cmployee shall receive
fifty per cent (50%) of his accumulated sick time, said payment
not to exceed $06,500.00.

2. Effective January 1, 1982, upon retircement from service
to the City of Millville (Employer), the employee shall recelve
fifty—flve per cent (55%) of his accumulated sick time, said
payment not to cxceed $7,000.00.

3. Effective January 1, 1983, upon retirement from service
to the City of Millville (Employer), the cmployee shall reccive
sixty per cent (60%) of his accumulated sick time, said payment
not to exceed $7,000.00.

" Accumulated sick lcave as aforesaid shall be computed at
the rate in effect at the time of the retirement of the cwployee.
"Retirement' shall be defined pufsuant to the Jlaws of the State
of Nelecrsey governing the Public Employecs' Retirement System

of New Jerscy and shall include service or veteran retirement,

-10-




disability retirement or early rctirement but shall not include

deferred retirement.

ARTICLE XIIT

Longevity
Longevity pay will be given to all employees in the unit

a4s indicated helow:

1981 1982 1983
5 years - 1.65% 5 years - % 5 years - 2%
10 yecars -  2,65% 10 years - 3% 16 years - 3%
15 years 3.05% 15 years - % 15 years - 4%
20 vears - 4.65% 20 yeurs - % 20 years - 5%
25 years -~ 5,65% 25 yoars - 0% 25 years - 0%

ARTICLE X1V

Vacation

The Following vacation schedule for all employees in this
unit will commence January 1, 198L.
- Annual vacation leave witlh pay shall be earned at the rate
of one working day of vacation for cach month of service during

the remainder of each calendar year following the date of caploy-

ment :
Beginning Year 1 to completion of year 6 = 17 days
Beginning Year 7 to completion oif year 13 = 15 duys
Beginning Year 14 to completion of year 19 = 20 davys
Beginning Ycar 20 ta completion of yoar 24 = 25 days
Beginning Year 25 tu retiremsnt = 30 davys

-11-




ARTICLE RV

Holidays

1. All paid holidays will be awarded to e¢mployees in this

unit as were recognized paid holidays for the previous years,

including:

New Year's Day Memorial Day Veterans Day
Lincoln's Birthday Independence Day Election Day
Washington's Birthday Labor Day Thankspgiving Duy
Good Friday Columbus Day Christmas Day

Employee's Rirthday

2. The Friday after Thanksgiving wlll be known uas a
“"day off" for all employees in the unit. Any employee in the
unit who has to work during thce day off will be awarded another
day off agreeablie to the cmployce and his supervisor in lieu
of the Friday in question during thc samc year earned,

If an employee's birthday falls on a Saturday, Sunday,
holiday, or other period of absence, the employce will be awarded
ancother day off agreeable to the empléyee and his/her immedliate
supervisar,

ARTIGLE XVI
Salary

1. Iffective January 1, 1981, each cunloyece will receive
a wage increase equal to 9% of his bose wage, Additionally, a
$1,000.00 increase will be made to cach employee's base salary
to be paid as follows: One installment due July 1, 1981 in the

amount of $500.00 retroactive to January 1, 1981, and an adjust-

-12-




;ment of $500.00 on a weekly basis from July 1, 1981 to December 31
§1981.
I 2. EDffective January 1, 1982, each employece will receive a
iwagc increase equal to 9% of his basc wagc and an additional
§$1,000.00.

3. Lffective January 1, 1983, cach employee will receive a
;wage increase equal to 9% of his base wage and an additional

$1,000.00.

ARTICLE XVLI

Retention of Lxisting Benefits

1. Ixcept as otherwise provided horein, all rights, privi-
leges, and bensfits which the employces have heretofore enjoyed
and are presently enjoying shall bce maintainod and continucd by
the Lmployer during the term of this Agrcement,

2. Upon request, Employer will supply a copy of this Agree-

ment te cach emnployee covered by this Agreement,

ARTICLE XtX

Saving Clause

In the event that any Federal or State Legislation, govern-
mental regulation or court decisions cause invalidation of any
Article in this Agreement, alil other Articles not so invalidated

shall remain in full force and cffect.

-13%-




hulon . Pt?k- Mayor A
leﬁéi;:\7\)§iioqéxxuéxEns
CHeste® M. Goodwin, IIT /@QMM

ARTTCLE XIX

tqual Treatment

The Employer agrees that there shall be no discrimination
or favoritism for recasons of sex, uye, natiomality, race, reli-

gion, marital status, or political af{filiation.

ARTICLE XX

Duration

This Agreement shall be cffective as of the {irst day of
January 1, 1981 and shall remain in full force and effect until
the 31st day ol December, T983.

This Agrcement shall remain in full force and effect during
any future perlod of negotiations,

It is uzgreed by both parties that collective negotlation
for 4 new Agreement shall start ne later than October 1, 1983,

“IN WITNESS WHEREQF, the pavtics hereto have set their hhﬁds

and seals this 3ra  day ol February, 1981

CITY OF MILLVILRE CITY OF MILLVILLE ADMINPSTRATIVE
UNTY |

k\ﬁ_* A S

Vice-Mavor
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ADMINTSTRATIVE PERSOMNEL

Lewlis N. Thompson, City Clerk, Tax Collector,
Registrar of Vital Statistics

William McCaffe;ﬁy, City Engineer

Meihale S. Lascacides, Director of Economic & Industrial Development
Paul Quinn, Chief of Police -

John W. Krause, Clty Yreasurer

Tewis F. Clark, Tax Assassor

Lewils Finch, Supt. of Public Property & Alrport Manager

William Crowe, Streesb Superintendent

Jack Harris, Water Superintendﬁnt

Robert Ingles, Sewer Superintendent

Rirk Nylund, Assistant City Clexk

Ralph Lane, 8r. Assistant Tax Assessor

y

Girard Charlesworth, Asgishanl Sewer Superintendent

Vivian Dewsnap, Building Inspector & Construction QOfficial
Donald Ayvres, Assistant Program Director

Clarence Kershaw, Housing Inspeclior

Thomas Ayres, Housing Insnector

Edna Ferguson, Municipal Court Cleck

Geraldine Zellers, Director of Weliare

Maureen Taylor, Assistant Welfare Directox

EXHIBLT A"
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GRIEVANCH PROCEDURE FORM

This form will be used for presenting a gricvance in accordance
with the Department Procedures. Items must be completed in ink

or typed,

Institution, Agency, or othcr component of Department:

Name : . Title: N Date:

Date of Incident:

My grievance 15:

To correct my gricnvace, the following should he done:

Check One: () I will represcent myself

( ) My employece representative will be

Name : _Title

Organization (if any)

Signature of Lmployec

-16-




STEP 1

Immediate Supcrvisor

Action Taken:

Date:

Has gricvance been satisfactorily resolved? Yes No

Signature of Imployee "~ Signature of Immediate
Supervisor

STEP 11

Commissioner in Charge of Department

Action Taken:

Nate T

Has grievance been satisfactorily resolved? Yos No

-17-




| STEP 111

This Section to he Complcected by Employce
Check One: ( ) 1 will not kave non-employee represcentation
( ) My non-cmployec represcntative(s) will be:

Name (s):

Organization:

Action Taken:
:
H
i
] Date:
Has grievance been satisfactorily resolved? Yes No

BOARD QI COMMISSIONLRS

Signature of Hmployce

~-18-




