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RUTGERS UNIVERSITY,
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THIS AGREEMENT, made the .9th day of April, 1974,
mgxmxdnantionmotwthcwxgunnhigmganaxkglgxwag1ght:.
Vew Jersey, hereinafter called the "Board,” and the Berkeley

between the

| Heights Education Association hereinafter called the "Association.

WITNESSETH:

WHEREAS, the Board and the Association recognize and
declare that providing a quality school district in all aspect

of the educational pProgram of Berkeley Heights, is their primary
aim and that the character of such education depends upon the
quality and dedication of teachers, the availability of materials,
the functional utility of facilities, the release of imagination
in planning, the application of democratic processes in adming-
stration, and the maintenance of high morale among the teaching
faculty, and ;

WHEREAS, the Board has an obligation, pursuant to
Chapter 303, Public Laws 1968 to negotiate with the Association
BRs the representatives of employees hereinafter designated with
Fespect to the terms and conditions of employment, and

WHEREAS, the parties have reached certain understandings
“hich they desire to confirm in this agreement, be it
RESOLVED, in consideration of the following mutual
yovanantn. it is hereby agreed as follows:

| Article 1: Recognition

.01 The Board recogniszes the Berkeley Heights Education

ssociation as exclusive and sole negotiating agent for the

ollowing personnel; Classroom teachers; Nurses, Guidance

unsellors; Librarians; Social workers, Learning Disabilities
ialists; Reading Teachers; Music Teachers; Art Teachers;

4 Physical Education Teachers. All personnel not specifically

Bentioned are excluded from the negotiating unit, ‘




1.02 Unless otherwise indicated, the term “"teachers,”
when used hereafter in this agreement, shall refer to all
professionzl employees represented by the Association in the
negotiating unit as above defined, and references to male

teachers shall 1nc1ud¢ female teachers.

Article 2: Negotiation of Successor Agreement

2.01 The parties hereto agree that the items set forth
herein shall not be considered to esteblish the extent of
hegotiable {tems for any future contracts and the parties

pgree that future contracts shall be negotiated within the

pirit and intent of Chapter 303 of the Public Lawa of New
ersey, 1968. Such 'negotiations shall begin not later than
ovember 1 o{ the calendar year preceding the calendar year in
hich this Agreement expires.

.02 This Agreement shall not be modified in whqle or in

art by the parties except by an instrument in writing duly
xecuted by both parties.

Article 33 Grievance Procedure

3.01 Definitions

(a) A "grievance” is a claim by any teacher or
group of teachers, that there has been a violation, misinter-
jretation, or inequitable application of this Agreement,

policies or administrative procedure, affecting such teacher

hr group of teachers,

(b) An "Aggrieved person” is the person ox
pexrsons making the claim.

(¢) A "party in interest” is the persen or
persons making the claim and any person who might be required to
take action or acainst whorm action might be taken in order to
¥esolve this claim.




3.02 General Provisions

(a) The term "grievance" and the procedure
relative thereto, shall not be deemed applicable in the failure
or refusal of the Board to renew a contract of a non-tenure
enployee.

(b) the purpose of this Grievance Procedure is to
secure at the lowest level possible equitable solutions to the
problems which may, from time to time, arise affecting teachers.

(c) The parties to a grievance agree that these
proceedings will be kept as informal and confidential as is
reasonably possible at any level of the procedure.

(d) Nothing herein contained shall be construed
as limiting the right of an employee having a complaint to
discuss the matter informally with his immediate superior,
school principal, or Superintendent of Schools.

(e) Since it is important that grievances be
processed as rapidly as possible, the number of days indicated
at each level should be considered as‘a maximum and every
effort should be made to expedite the process. The time limit
specified may, however, be extended by mutual agreement. /

An aggrieved employee shall institute action under the pro-
visions hereof within ninety (90) calendar days of the
occurrence complained of, or within ninety (90) calendar days
after he would reasonably be expected to know of its occurrence.
FPailure to act within the said ninety (90) day period shall be
deemed to constitute an abandonment of the grievance.

(f) In the event a grievance is filed at such
time that it cannot be processed through all the steps of this
Grievance Procedure by the end of the school year and, if left

unresolved until the beginning of the following school year,




dbuld result in irreparable harﬁ to a party ikainterest, the
dime 1imit set forth herein shall be reduced so that the
drievance procedure may be exhausted prior to the end of the
school year or as soon thereafter as is practicable.

(g) Any aggrieved person may be represented at
any or all stages of the grievance procedure by himself, or,

#t his option, by a representative of his choosing. When a
Heacher is not represented by the Association, the Association
khall have the right to be present and to state its views

Bt all stages of the grievance procedure.

(h) No reprisals of any kind shall be taken

by the Board or by any member of the administration against

Euy party in interest, any representative, any nember of the
ssociation, or any other participant in the grievance pro-

kedure by reason of such participation.

(1) All documents, communications, anf records
Healing with the processing of a grievance shall be filed in a
peparate grievance fiie and shall not be kept in the personnel
file of the participants. |

(§) All meetings and hearings under this pro-
cedure shall not be conducted in public and shall include only
the parties in interest and their representatives.

(k) Grievance meetings will be held without
causing loss of pay to teachers.

(1) Decisions rendered in the grievance pro-
ceduxe shall be in writing setting forth the decision and the
reasons therefore and shall be transmitted to all parties in

interest.




3,03 Procedure

(a) Level One: Principal or Immediate Supervisor

(1)

(i1)

(111)

A grievance shall be discussed first
with the principal (or immediate super-
jor) in an attempt to resolve the matter
informally at that level.

If, as a result of the discussion, the
matter is not resolved to the satisfaction
of the employee within five (5) school
days, the complaint may be set forth

in writing to the principal within five
(5) days. The principal shall communicate
his decision to the employee in writing
within three (3) school days after re-
ceipt of the written complaint. If the
matter is not resolved to the satis-
faction of the employee, or if no
decision has been rendered within five
(5) school days after the presentation
in writing of the grievance, the em-
ployee may appeal to the Superintendent.
If the aggrieved person is not satisfied
with the disposition of his grievance at
Level One, or if no decision has been
rendered within five (5) school days
after the presentation in writing of his
grievance, he may file the grievance in
writing with the Association within five

(5) school days after the decision at




Level One or ten (10) days after the
grievance was first praeasented, whichever
is sooner. Wwithin five (5) days after
receiving the written grievance, the
Association may refer it to the Superin-

tendent of Schools.

(b) Level Two: Superintendent

(1)

(11)

(c) Leve

The appeal to the Superintendent must be
made in writing and shall include the
nature of the grievance and the basis
of the aggrieved party's dissatisfaction

with the determination at lLevel One.

The Superintendent shall communicate his
decision to the aggrieved person and the
Association within ten school days after

his receipt of the appeal.

1 Three: Board of Education

(1)

If the aggrieved person is not satisfied

with the disposition of his grievance

at Level Two, or if no decision has been
rendered within ten (10) school days
after the grievance was delivered to the
Superintendent, he may, within five (5)
school days after a decision by the
Superintendent or fifteen (15) school

days after the grievance was delivered

to the Superintendent, request in writinc
that the Association refer his grievance
to the Board of Education. Within

fifteen (15) school days after receipt




(11)

(111)

(d) Level Four - Arbitration

of a request by the aggrieved person,
the Association may submit the grievance
to the Board.

Within fifteen (15) school days after
receipt of the grievance, the Board, or
a committee thereof, shall review the
grievance and hold a hearing on the
matter, if requested.

The Board's decision shall be rendered
within thirty (30) calendar days after

its receipt of the grievance in writing.

(1)

(11)

If the aggrieved person is not satisfied
with the disposition of his grievance at
Level Three, or if no decision has been
rendered within thirty (30) calendar

days after the grievance was submitted
to the Board, he may, within five (5)

school days after a decision by the Board
or thirty-five (35) calendar days after
the grievance was submitted to the Board}

whichever is sooner, request in writing

£

that the Association submit his grievanc
to arbitration. Within fifteen (15)

school days after receipt of a request
by the aggrieved person, the Association
may submit the grievance to arbitration.
within ten (10) days after such writtan

notice requesting arbitration, the Boaxd




and the teacher and Association shall
atterpt to agres upon a mutually
acceptable arbitrator and shall obtain
a commitment from said arbitrator to
sexve. If the parties are unable to
agree upon an arbitrator or to cbtain
such g cormitment within the specified
period, a request for a list of arbi-
trators may be made to the American
Arbitration Association in the selection
of an arbitrator.

(111) The arbitrator so selected shall confer
wvith the parties and hold hearings
promptly and shall issue his decision not
later than twenty (20) days from the date
of the close of the hearings or, if oral
hearings have been waived, then from the
date the final statements and mroofs on
ths issues are submitted to him. The
arbitrator's decision shall be in writ-
ing and shall set forth his findings of
fact, reasoning and conclusions on the
issues submitted. The arbitrator's
decision shall be submitted to the partio..
The arbitrator shall be without power or
authority to make any decision which re-
quires the commission of an act prohibited
by law or which alters, adds to, or
detraats from the agresement. The decision




of the arbitrator shall be advisory only,
except that with respect to interpre-
tation of this agreement the decision of
the arbitrator shall be binding.

(iv) The costs for the services of the arbit-
rator, including per diem expenses, if
any, and actual and necessary travel,
subsistence expenses, and the cost of
the hearing room shall be borne equally
by Board and the Association or teacher.
Any other expenses incurred shall be
paid by the party incurring same,

Article 4: Teacher Rights

4.01 Pursuant to Chapter 303, Public Laws 1968, the Board
hereby agrees that every employee of the Board shall have the
right to freely organize, join, and support the Association and
its affiliates. As a duly selected body exercising governmental
power under the laws of the State of New Jersey, The Board under-
takes and agrees that it shall not directly or indirectly
discourage or deprive or coerce any teacher in the enjoyment

of any rights conferred by Chapter 303, Public Laws 1968, or
other laws of New Jersey or the constitutions of New Jersey

and the United States; that it shall not discriminate against
any teacher with respect to hours, wages, or any terms or con-
ditions of employment by reason of his membership in the Associ-
ation and its affiliates, his partldipationwin any activities

of the Association and its affiliates, collective negotiations

with the Roard, or his institution of any grievance, complaint




or proceeding under this Agreement or otherwise with respect

to any terms or conditions of employment.

4.02 No teacher shall be disciplined or have his or her

compensation reduced without just cause.

4.03 The Board of Education, through the Administration,

will use its best efforts to give teachers at least 48 hours

notice of faculty meetings.

4.04 The Board of Education, through the Administration,

will use diligent efforts to provide substitute teachers.
Article 5: Association Rights

5.01 The Association shall be involved in the planning for
all orientation programs for new teachers, and shall have the
right to speak at all general orientation meetings for new
teachers.

5.02 The Board agrees to supply the Association, in
response to reasonable requests, with access to all available
public information relating to the school district.

5.03 The Association shall have the right to make reasonable
use of school buildings for meetings at reasonable times during
noi «=school hours, upon prior notice to and approval by the
Superintendent. The Association shall bear any unusual custodial
costs incurred in the Association's use of school buildings.

5.04 The Association shall have the right to use school
facilities and equipment on location, including typewriters,
mimeographing machines, other duplicating equipment, calculating
equipment, and all types of audio-~visual equipment at reasonable
times, when such eguipment is not otherwise in use. The
Association shall pay the reascnable cost of all materials and
supplies incidental to such use and for any repairs necessitated

as a result thereof.

- 10 -




5.05 The Association shall have the right to use the inter-
school mail facilities and school mail boxes as it deems
necessary, and shall have the use of a bulletin board in each
building located in the faculty room.

Article 6: Teacher Work Year

6.01 The in-~school work year for teachers employed on a
ten month basis shall not exceed one hundred eighty-seven (187)
days.

6.02 In-school Work Year Definition

The in-school work year shall include days when pupils
are in attendance, orientation days, and any other days on which
teacher attendance is required.

6.03 Inclemant Weather

Teacher attendance shall not be required whenever
student attendance is not required due to inclement weather.

6.04 School Calendar

The school calendar for 1975-76 and 1976-77 shall be
prepared by the Superintendent and submitted to the Association
for its comments and suggestions prior to adoption of the
calendar by the Board of Education.

Article 7: Teacher Day

7.01 The usual teachers' work day shall be from 8:30 a.m.
to 3:30 p.m. In addition, from time to time, it will be
necessary for teachers to remain after the work day to attend
to their responsibilities with regard to students and staff
meetings.

7.02 All elementary schools shall have a duty free lunch
period of at least forty-five (45) minutes.

7.03 The junior high school shall have a duty free lunch

period of at least thirty (30) minutes.
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7.04 Check-in-Check-out Yrocedure

As professionals, teachers are expected to devote
to their assignments the time necessary to meet their responsi-
bilities, but they shall not be required to "clock-in or
clock-out® by hours and minutes. Teachers shall indicate their
presence for duty, or their leaving at the end of the day, by
placing their initials in the appropriate column of the faculty
roster.

7.05 Faculty Meetings

There shall be no more than 25 general faculty meetings
per school per school year. Such meetings are to be scheduled

by the administration. The meetings will be scheduled to
commence not more than 15 minutes efter the end of the student
day and such meetings shall not last longer than 45 minutes with-
put good cause.

V.06 Teacher Substitutions

The administration shall make every effort to equitably
Fnd reasonably distribute among the faculty members various
fissignments for substitute duty.

Article 8: Posting of Openings

8. 01 Notice of oprenings for administrative~superviaory
Hpsitions, or positions pPaving a salary differential, shall be
Rbsted in the faculty rooms as far in advance as possible, prior
t screening candidates for the openings. In the event that
Sfhools are not in session such notice shall be sent to the

Afisociation President.

- 12 -




Article 9: Teacher Evaluation

9.01 Teachers will be evaluated in accordance with the
provisions of Administrative Procedure 100 (July 1970),

Schedule C attached hereto. Changes in teacher evaluation shall
be reviewed and considered by the Council on Instruction which,
in accordance with its procedures, shall make recommendations

to the Board, who shall have the ultimate determination.

9.02 A teacher shall have the right, upon request, to re-
view the contents of his personnel file (except confidential
references) and receive copies at Board expense of all docu-
ments contained therein. A teacher shall be entitled to have

a representative of the Association accompany him during such
review. No separate personnel file which is not available

for the teachers' inspection shall be maintained. At least

once every five (5) years, a teacher shall have the r.ght to
indicate those documents and/or other materials in his file that
are obsolete or otherwise inappropriate to retain. said docu-
ments will be reviewed by the Superintendent, and if they are
obsolete or inappropriate to retain, they shall be destroyed.
9,03 No material derogatory to a teacher's conduct, service,
character or personality shall be placed in his personnel file
unless the teacher has the opportunity to review the material.
The teacher shall acknowledge this, by affixing his signature
to the material, it being expressly understood that said signa-
ture in no way agrees with the material contained therein. He
also shall have the right to submit a written answer to such
material and his answer shall be reviewed by the Superintendent

and attached to the file copy.
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Article 10: Absences

10.01 Sick lL.eave

As of September 1 of each year, all teachers employed
shall be entitled to ten (10) sick leave days per year. Unused
sick leave days shall be accumulated from year to year with no
maximum limit,

Absence for illness in excess of three (3) days
shall be certified by the attending physician, stating nature
of illness, and filed with the Superintendent. However, for
all absences because of illness, the Superintendent shall
require a signed statement from the employee certifying the
personal illness.

In cases of frequent or periodic absences, even
though within the’ten (10) day allowance, due to illness, the
Board or Superintendent may require the employee to submit a
certificate of illness from the attending physician or submit
to an examination or examinations by the school physician.

10.02 Death |

Absence because of death in the employee's immediate
household or family (including wife, husband, mothér, father,
brother, sister, son, daughter, son-in-law, and daughtér-in-law)
shall be allowed with full pay for a period not to exceed five
(5) days in each case,

Absence due to death in the non-immediate family (aunt,
uncle, mother-in-law, father-in-law, brother-in-law, sister-in-

law, niece, nephew, grandmother, grandfather or any person

- 14 -~




who has lived in the home of the employee for some time pre-
ceding death) shall be allowed with full pay not to exceed three
(3) days.
10.03 Marriage

Any employee will be allowed absence for one day with
full pay to attend the wedding of a parent, daughter, son,
brother or sister. Request for such absence gshall be made to
the building principal. No member shall be entitled to such
day for the attendance at his own wedding in the absence of ex-
tremely unusual circumstances.

10,04 Personal Business

Absences for personal business shall be allowed only
by the building principal, and, in advance. Three day's absence
in any school year shall be with full pay. A personal business
absence includes absences to care for personal interests, not
connected with school business. Personal days ordinarily are
not available for use on days immediately preceding or following
a school holiday or vacation period. However, one of these
personal days may be used at any time with the prior approval
of the day by the building principal, with the limitation that
no more than two (2) teachers from each elementary school and
no more than three (3) teachers from Columbia School may use

the same day.

10.05 Emergency

Any absence in the nature of an emergency, and de-
viating from those listed in this Article, must be explained to
the Superintendent in writing. He may then make recoﬁnendations
to the Board concerning pay for such absences. No claim for
payment for absence in the nature of an emergency shall be made

until all personal days have been utilized. The Superintendent

- 15 -




shall, within thirty (30) school days of receipt of a written
explanation, notify the teacher who is requesting such pay of
the Board's decision as to whether the employee will be paid for
the days' absence, and payment shall be made within thirty (30)
days of the Board's favorable decision.

10.06 Professional Business

The Superintendent may grant permission to any employe
to be absent from school with full pay for any professional
activity which the Superintendent deems beneficial to the school
systep, providing such absence is arranged for and approved in
advance. This shall specifically include absence for visitation
and observation in other school districts.

10.07 Temporary Leave

ﬁ An employee may be granted a leave of absence due to
a physical or mental disability. The disability must be
certified by a physician designated and paid by the Board of
Education. The leave may or may not, contain provisions of
salary. No employee granted a leave of absence under this
section will be allowed to return to employment until he or she
shall have been certified, by a physician designated and paid
by the Board of Education, as capable of performing the duties
assigned. No absence will extend beyond two (2) years.

10.08 Maternity Leave of Absence

Any female teacher shall upon request be granted a
leave of absence without pay, for maternity purposes or
adoption of a child. The leave of absence for a tenured teacher
will be for a period of time cxﬁnndinq one (1) year beyond
the birth or adoption of a child and terminating on the first

of September next following this period of time. The leave of

- 16 -
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absence for a non-tenured teacher will terminate with her con-
tract. In the absence of such a leave any pregnant teacher
shall be entitled to continue working as long as she is certi-
fied to be physically able to do so, to be absent without pay
as may be required by her for maternity purposes and to return
to her duties when certified to be physically able to do so.
Such certifications to be made by a licensed physician.

10.09 Community Service Leave

At the discretion of and subject to the prior
approval of, the Superintendent of Schools, or his appointee, a
member shall be permitted one or more days' leave of absence from
the school district in order to attend the meetings of local
service clubs in order to participate therein in some school-
related function.

Article ll: Sabbatical Leave

11.01 In these regulations the word. "teacher” shall be
considered as including classroom teacher, Guidance Counsellors,
Librarians, Social Workers, Learning Disabilities Specialists,
Reading Teachers, Music Teachers, ARt Teachers, and Physical
Education Teachers.

The Board of Education may grant sabbatical leaves
subject to the following: |

Eligibility and Qualifications

(a) The applicant must have completed seven {(7) or
more years of continuous full time sexrvice in the
Berkeley Heights school system.

(b) A maximum of two percent (28) of the professional

staff will be granted sabbatical leaves per year.
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11.02

(c)

()

Insofar as possible, the leaves will be pro-
portionately divided among the various grade
groupings and schools.

Subsequent sabbatical leaves may be authorized
after eligibility has been re-established by
service of an additional seven (7) consecutive
years as an employee of the Berkeley Heights
school systemn,

A further requirement for eligibility is the
filing of a written agreement with the Secretary
of the Board of Education stipulating the appli-
cant for sabbatical leave will remain in the
service of the Berkeleay Heights school system
for a period of two years following the expiration

of the sabbatical leave.

Purposes of Sabbatical Leave

Sabbatical leave is granted professional personnel to

permit them to improve their ability to render educational ser-

vice.

Such {mprovement is usually achieved by formal study,

ressarch and/or writing, and travel.

The following information shall be presented in the

application for consideration by the Superintendent of Schools

and the Board of Education:

(2 rormal Study - A program should be outlined which

will indicate how it will aid in improving the

educational sexrvices of the applicant,

(b) Research and/or Writing - The project shall be

outlined and its appropriateness for professional

improvement indicated.




(c) Travel ~ A plan, including the proposed itiner-
ary, shall be submitted stating professional
objectives which are sought through such travel.

(d) Other Reasons - A plan shall be submitted stating
the professional objectives of the opportunities
afforded by the leave.

11.03 Length of Leave and Filing Date

(a) The lemve may be granted for a period of not
less than one (1) full semester nor more than
two (2) full consecutive semesters.

(b) The appliéatlon must be filed seven (7) months
prior to the starting date of the leave.

{(c) The Superintendent shall give notice to the
applicant of the acceptance, or icj-ction, of
his application within sixty (60) days after the
due date of the filing.

11.04 Selection

The most important criterion for determining the
granting of a sabbatical leave is whether, in the long run, it
will contribute to the improvemsnt of teaching serxvice.

Selection procedures will be as follows:

(a) Upon receipt of all such applicationsthe
Superintendent shall consider them for
recommendation on the following factoxa:

{1) Puzpose oL leave.
(44) Profeasional growth of staff member.
(111) Potential benefit to the school system.




(iv) Seniority of service in the school system.

(v) Compliance with all regulations relating
to leave.

(vi) Other factors deemed important,

(b) Approval of a sabbatical leave by the Board of
Education is contingent upon the availability
of a qualified employee to assume the applicant's
duties.

(c) A sabbatical leave, once granted, may not be
terminated before the date of expiration, except
as otherﬁise provided herein, or otherwise
agreed upon by the applicant and the Board of
Education.

(d) The Board of Education reserves the right to
reject any, or all requests for sabbatical
leaves,

11.05 Conditions of Leave

The following conditions will be in force during a

sabbatical leave:

(a) The applicant shall enter into a contract to
continue in the service of the Berkeley Heights
Public Schools for a period of at least two (2)
years following the expiration of the leave of
absence, Failling to so comply with the two
(2) year service clause, the teacher shall repay
to the Berkeley Heights Board of Education a sum
bearing the same ratio to thc.lmount éf salary
received while on leave that the unfilled portion
of the two subsequent years of service bears to
the full two (2) years. Exceptions to this oon-
dition will be made in the case of an employee
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who has become incapacitated or has been dis-

charged, or has been released for good and

sufficient reasons by the Board of Education
from this obligation.

(b) The salary granted an employee on sabbatical
leave shall be as follows:

(1) An employee on leave for two (2) full
consecutive semesters shall recoivé Bixty
(60%) percent of the salary to which he or
she would be entitled if not on leave.

(11) An employee on leave for one (1) full
semester shall receive fifty (50%) percent
of the salary to which he or she would be
entitled if not on leave.

Regular monthly deductions will be made from

salary payments including teachers pension fund

and other legally required or employee-authorized
deductions.

(c) Payment of salary to staff members on sabbatical
leave shall be made in accordance with the pro-
visions of the Board of Fducation in payment of
salary to other members of the professional staff.
The employee on leave shall be responsible for
keeping the Board Secretary's Office informed as
to his address.

(d) Anyone on such leave shall be considexred as in
the employ of the Berkeley Heights Board of

Education and the time thus spent shall count as
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(e)

(£)

(9)

regular service toward retirement and considera-
tion of salary. BSuch leave of absence shall be
without prejudice to the teacher's tenure rights.
Teachers on such leave may not associate for
monetary compensation with any person, persons,
or organization, during the school year unless
recommended by the Superintendent and approved by
the Board of Education

During the sabbatical leave, policies relating

to sick leave, absences, absence for personal
reasons, death, etc. shall not apply. Accumulated
sick leave benefits will be maintained during
such leave and shall become available to the
employee together with the annual provisions of
this contract upon his return to the district.
Any applicant for sabbatical leave may be re-
quired to have a physical examination at the
discretion of the Board of Education for the
purpose of determining whether there is reason-
able probability that he or she will be able to

meet the minimum time requirements of these

regulations.
11.06 Reports

The following reports will be reguired of staff

members who are granted sabbatical leaves:

(a)

(r)

Before any changes are made in the planned pro-
gram of the leave, ak outlined in the approved
application, the employee shall request approval
from the Superintendent.

An interim rervort shall be fileA at the mid-
point of the period for vhich the leave was
granted.




(c)

(a)

This report should contain sufficient information
for the Superintendent to determine that the
objectives of the leave arec being realized.

A final report of activities and outcomes of

the leave shall be filed with the Superintendent
within sixty (60) days of the termination date
of the leave., This report will then be trans-
mitted to the Board of Education.

The SBuperintendent may request, and the employee
shall promptly furnish, such additional reports
as the Superintendent considers necessary to
properly ascertain the fulfilling of the agree-

ment by the employee.

11.07 Termination of Leave

Sabbatical leaves may be terminated as follows:

(a)

(b)

If while on a sabbatical leave of absence a
teacher becomes pregnant, she is required to
notify the Board of Education and request a

maternity leave under the Article 10: Absences,

10.08 Maternity Leave of Absence provisions

of this contract. Upon the date of the beginning
of the maternity leave, the sabbatical leave
shall terminate.

Interruption of the program of study, research
and/or writing, or travel, caused by serious
accident or illness during a sabbatical leave
shall not prejudice the Board of Education re-
garding the fulfillment of the conditions on

which the leave was granted and shall not affect
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the amount of compensation paid the employee

provided:

(1) Evidence of the accident or illness is
accepted as satisfactory by the Superintendent
and Board of Education.

(11) The Superintendent is notified of such
accident or illness within thirty (30) days.
(c) If the Superintendent is convinced an emplovee

is not fulfilling the purpose for which a

sabbatical leave was granted, or has viclated

any of the conditions of the leave, he shall
report this fact to the Board of Education. The

Board of Education may terminate the leave, as

of the date of its abuse, after giving the

teacher an opportunity to be heard.

Article 12: Professional Growth

12.01 An Educational Assistance Plan has been established
for teaching personnel to assist and encourage them to improve
their skills, knowledge, and abilities.

(a) Seventy-five (75%) percent of costs:incurred for
registration, tuition, and laboratory expenses
‘but not including cost of books purchased, will
be reimbursed to the employee after subnitting
evidence of completion of an approvedgourse
with a passing grade or better.

(b) In all cases, prior approval of the course by
the Superintendent is required. The following
types of courses will be given consideration:
(1) Degree Program - all courses required by an

accredited institution for an advanced degree.

(11) Non-Degree Program - Specialized courses

which will enhance the employee's value to
the Barke;ay Heights School System through
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increased competence in his present position
or positions to which he may logically progresgs,
(c) These courses must not interfere with regular
attendance during scheduled working hours.
(d) Reimbursement will not be made after an individual
has left the Berkeley Heights School System.
(e) The maximum number of credits for which reimburse-
ment will be made shall be twelve (12) per year.
The Superintendent may grant permission tc any employqge
to be absent from school with full pay for any cause which the
Superintendent deems beneficial to the school system, providing
such absence is arranged for and approved in advance., This shall
specifically include absence for visitation and obserxvation in
other school districts.
Any expenses incurred in attending meetings, workshopd,
conferences, etc. may be reimbursed only on the Superintendent's
approval in advance.

Article 13: Salaries

13.01 Salary Schedule

The salary schedule of each teacher covered by this
Agreement is set forth in Schedule A which is attached hereto
and made a part hereof. See Schedule B for revised extra
curricular pay provisions.

13.02 Method of Payment

(a) Pay day shall ordinarily be the 15th and the

last day of each month.

(b) Exceptions: When a pay day falls on or during a
school holiday, vacation or weekend, teachers
shall be paid on the last previous working day.

(c) Each teacher will receive hir last pay on the
last working day in June.

(d) An optional Summer payment plan will be available
to teachers. This plan will be based on the

following guidelines:
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(i) Each employee will have the option of
selecting the following classifications for
the purpose of withholding salary:

Class A § 50/ month = § 500.
Class B $ 75/ month = § 750.
Class C $100/ month = $1000,
Class D $125/ month = $1250.
Class E §$§150/ month = $1500.

(11) Payment to be made on the 15th of July and on
the 15th of August. Both payments to be of
an equal amount, based on the selected classi-
fication.

(111) Teachers will enroll in the program if they
so desire, in June and deductions shall
begin in September of the next contract year.
New teachers may enroll when they begin their
employment.

(iv) Teachers may withdraw from this payment plan updn
giving the Board Secretary written notice of
their desire to withdraw. Withheld salary
under this plan will be transmitted to the
teacher within sixty (60) days after receipt
by the Board Secretary of the written notice

to withdraw.

13.03 Payment for supervision of approved extracurricular
activities occurring other than during normal school hours, shall
{be made in accordance with Schedule B which is attached hereto.
Other such activities initiated during the term of this Agreement
shall carry stipends to be negotiated by the parties, using

Schedule B as a guide.
13.04 Sick Leave Incentive Plan

A teacher, upon service retirement or disability

retirement in accordance with the Teachers' Pension and Annuity
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Fund, shall receive a lump sum payment equivalent to ten ($10)
dollars per day for each unused day accumulated in his or her
personal sick leave bank. 1In the event of death before retire-

ment, the teacher's estate shall receive the lump sum payment

described herein.

Article 14: Insurance Coverage

14.01 The Board will pay for health and hospitalization
insurance under Blue Cross - Blue Shield for each employee who
wishes such insurance and ninety (20t) percent of the additional
prenium for dependent coverage under the health and hospitnli-
zation plan. Said Blue Cross - Blue Shield group plan shall
provide for 365 day Blue Cross coverage and “prevailing rate*
Blue Shield coverage. The Poard reserves the right to transfer
the insurance coverage to other insurance companies, bhut aqrees
that if this is done, the coverage shall be equal to or better
than that presently existing. The Board will pay for major
medical insurance under the existing Connecticut General policy
for each employee who wishes such insurance and ninety (920%)per-
cent of the additional premium for dependent coverage under the
major medical insurance plan. The Board reserves the right to
transfer the insurance covaruyg. to other insurance companies,
but agrees that if this is done, the coveraqe shall be equal to
or better than that presently existing.

In no event, however, shall the Board's total
aggregate contribution for all insurance premiums exceed the

following dollar limitations:

Classifiocation and 1974-75 1975-76
Type of Coveraae Amounts Amount s
Eusband~-vwife £953.40 fner,.14
Parent-Child $413.11 $442,03
ramily $587.91 $629,.06
Single 6267.69 $286.43
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Article 15: Deductions

15.01 The Board agrees to deduct from teacher salaries

dues in the Berkeley Heights Education Association, the Union
County Education Association, the New Jersey Education Associa-
tion, and the National Education Association, which teachers

have authoriged the Board to deduct. Such deductions shall be
made in compliance with Chapter 233, Public Laws 1969 (N.J.S.A.
52:14-15.9e) and under the rules established by the State Depart-
ment of Education. Teachers authorization shall be in writing.
15.02 Each of the associations named above shall certify

in writing, the current rate of its membership dues. Any
association which shall change the rate of its membership dues
shall give the Board notice prior to the effective date of such
change.

15.03 Additional authorization for dues daeduction may be
received after August 1l and become effective under rules establish-
ed by the State Department of Education.

15,04 The filing of notice of a teacher's withdrawal may be
made at any time, in writing and shall become effective to halt
deductions as of July lst or January lst, next succeeding the
date on which the notice of withdrawal is filed.

Article 16: Academlic Freedom

16.01 It is generally recognized that academic freedom
contributes to the fulfillment of our educational goals and

objectives.

16.02 It is recognized that teachers should have the freedos
tv uwisouss controversial issues relating to their subject or grade
level, However, it should be remembered that teachers present an
image to the public by which their profession and their school
system may be judged; therefore, they must at all times be

acourate and ashow resvect for the oninionm of othera,
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16.03 When appropriate for the maturity level and the
1ntcilcctua1 ability of the students, controversial issues may

be studied in an unprejudiced and dispassionate manner. If an
issue is discussed, teachers have a responsibility to insure that
different points of view on the controversial issues are presented
to the students,

16.04 Teachers may express personal opinions relevant to

the subject matter, provided that said teacher indicates that

he or she is speaking personally and not for the staff, the school
district, or the Board of Education., These opinions shall not

be expressed with the intent of advancing personal, political, or
religious views in the classroon. Opinions of a derogatory
nature that tend to subject any person to ridicule or humiliation
are squally unacceptable. .

16.05 The Ethics Committee of the Berkeley Heights FEducation
Association, in addition to its responsibility for enforcing the
N.J.E.A. Code of Ethics, shall assist the Superintendent in
identifying and correcting abuses of the spirit and intent of

this document by any teacher.

Article 17: Travel Expense

17.01 All teachers designated by the Board shall be reim-~

bursed for the following overnight or convention trip expenses:

(a) Cost of lodging, meals, and gratuities not to
exceed an average expenditure of thirty-five
($35) dollars a day.

(b) Automobile milerge at a rate of twelve (12¢)
cents per mrile, to;ln, parking fees.

(c) Cost of fares on common carriers.

p7.02 All teachers on Board authorised business, other

than overnight trips, shall be reimbursed for:




(a) Meals and gratuities.
(b) Automobile mileage of twelve (12¢) cents
per mile, tolls, and parking.
(c) Cost of fares on common carriers.
All reimbursement shall be made upon receipt of full
and complete vouchers and receipted bills,

Article 1&: Council on Instruction

18.01 Membership

The Council on Instruction shall consist of ten
(10) members, plus one (1) Principal, plus one (1) librarian,
plus one (1) reading teacher and the Assistant Superintendent of
Schools.

There shall be one (1) representative from the
Primary grades and one (1) representative from the Intermediate
grades from each K-6 school. There shall be one (1) representativ
from the seventh grade and one (1) representative from the eighth
grade of the Middle School.

Members will be elected from their respective staffs
in June of each year. Members are elected for two (2?) years.,
18.02 Purposes

To make recommendations to the Superintendent on the
various concerns of the instructional programn. The Council's
recommendations will be passed to the Administrative Council for
discussion and decision-making.

It will serve both as a sounding board and as a means
of communications between staff members on innovative and creative

teaching ideas.

to the instructional area. As a result of this aspect, it will

determine the areas in the curriculum that studies and

It will act as a fact-finding group in matters relateg
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recommendations will be made and said recommendations will be
sent to the Administrative Council for action. It will help
coordinate the instructional program.

It will publish its minutes in the form of a
Newsletter that will be distributed to the staff within a
week's time of its meeting.
18.03 Meetings

The Council will meet monthly, except for the month
of June, and such other times as designated, with members given
released time to attend. Members of the Board of Education
are welcome to attend any meeting.

18.04 Procedures

The Council shall provide its own agendas and rules
of procedure., It shall elect its own Chairman at its organization
meeting in September. This Chairman will conduct all meetings
and prepare the monthly agenda in concert with, and under the
supervision of the Assistant Superintendent of B8chools or
Director of Instruction. A secretary will be elected from among
the Council members.

Article 19: sStaff Administration Liaimon

19.01 Association representatives shall meet with the
Superintendent and such administrators as he selects, normally
once a month, with no more than a lapse of two months between
meetings, to review and discuss current school problems and
practigces. This Committee in no way changes or alters oxr modifies
the function of any committee which has been established by the

administration.

Axrticle 20: Complaint Procedure

20,01 Any complaints regarding a teacher made to any member

of the administration by any parent, student, or other person
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which does or may influence evaluation of a teacher shall be
made known to the teacher by the principal or immediate superior,
who shall meet with the teacher to apprise the teacher of the
full nature of the complaint. The teacher shall have full
opportunity to present his position regarding the complaint and
respond in writing to any written complaint.

The teacher shall have the right to be represented
by the Association at any meetings or conferences regarding such
complaint.

Article 21:; Statutory Savings Clause

21.01 Nothing contained in this Agreement shall be construed
to deny or restrict to any teacher, or the Board of Education,
such rights as they may have under New Jersey school laws or

other applicable laws or regulations. The rights granted to
teachers and the Board of kducation hereunder shall be deemed

to be in addition to those provided elsewhere.

Article 22: Continuation and Nonrewal of Contract
of Nontenure Teaching Staff Members

22.01 Notification of Status

(a) Date

On or before April 30 of each year, the Board

shall give to each nontenure teaching staff

member continuously employed by it since the

preceding September 30 either:

(1) a written offer of a contract for employment
for the next succeeding year providing for
at least the same terms and conditions of
employment but with such increases in salary
as may be required by law or agreement by the

Board of Education, or
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(i1) a written notice that such employment will
not be offered.

(b) Statement of Reasons

Any nontenure teacher who receives a notioo

of nonemployment may within five (5) school

days thereafter, in writing, request & statement
of reasons for such nonemployment from the
Superintendent or his designee which statement
shall be given to the teacher in writing within
the five (5) school days after receipt of such
request,

(c) Appearance

Any nontenure teacher who has received such
notice of nonemployment and statémant of reasons
shall be entitled to appear before the Board or
its designee(s) to present the teachers views
or comments, provided a written request for an
appearance is received in the office of the

Secretary of the Board within five (5) school

days after receipt by the teacher of the statement

of reasons. The teacher may have a representative

of his or her choosing present.

(d) Board Determination

The Board, or its designee, shall issue a final
written determination as to the employment or

nonemployment of said nontenure teacher for the

next succeeding school year within five (5) school

days after the appearance. The Board or its

designee will present to the teachexr the written

- 33 -




. determination no later than June 15 except

in case of emergency.

Article 23: Duration of Agreement

23.01 Duration Period

This Agreement shall be effective as of July 1, 1974
and shall continue in full force and effect until Jgon;Qlegﬂﬁ
subject to negotiations for a successor agreement as provided
in Article 2. This Agreement shall not be extended orally, and
it is expressly understood that it shall expire on the date
indicated, unless it is extended in writing.

BOARD OF EDUCATION OF THE TOWNSHIP
OF BERKELEY HEIGHTS

ATTEST:
. ‘,w':\;; 'ﬁ Vi . s \‘;}"’(:?4 ) 4{,«“', \\ ' . y .
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John ﬁ Walklet, Secretary Mrs. Barbara ivin, President
BERKELEY HEIGHTS EDUCATION ASSOCIATION

ATTEST:
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Carolyn Fprnsworth, secy. Mr. Gaetan Ouimet, Freslident
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BERKELEY HEIGHTS PUBLIC SCHOOLS

DULE A(1) BERKELEY HEIGHTS NEW JERSEY
Teachers' Salary  Guide 1974-75

Exper. B.A.
0 $ 9, 400,
1 9, 700.
2 10, 050.
3 10, 400.
4 10, 775.
5 11, 175.
6 11,575,
7 11, 975.
8 12, 375.
9 12, 775.

10 13, 200.
11 13, 650.
12 14, 225,
13 14, 825.
14 15, 450.
15 16, 075,

1% employee, 90% dependents -

1% employee, 90% dependents -

ATTEST:

7

B | ol IS S T

B.A. 460

B.A.+ 30 M. A. M. A, +30
$ 9,950. $10, 550. $11, 500,
10, 250. 10, 850. 11, 800.
10, 600, 11, 200, 12, 150,
10, 950. 11, 550, 12, 500.
11, 325, 11, 925. 12, 875.
11, 725. 12, 325, 13, 275,
12, 125. 12, 725, 13, 675,
12, 525, 13, 125, 14, 075,
12,925, 13, 525, 14, 475,
13, 325, 13, 925, 14, B7S,
13, 750, 14(350. 15, 300,
14, 200, 14, 800, 15, 750,
14, 775. 15, 375, 16, 325,
15, 375, 15, 975, 16, 925,
16, 000, 16, 600, 17,550,
16, 680, 17, 345, 18, 375,

health and hospitalizatian

major medical

BOARD OF EDUCATION OF THE TOWNSHIP
OF BERKELEY HEIGHTS

\

By

John R. Walklet.“Ségfétaéy

ATTEST:
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b i ot
ra lvin, President

BERKELEY HEIGHTS EDUCATION ASSOCIATIQN

By

Carolyn Farnsworth, Secy.

Mr{' Gaetan Ouimet, President




SCHEDULE A(2)

1975~-76 Salary:

7.0%8 of November 1, 1974 teacher salary base.

‘ Plus
A cost of living allowance based upon the December 1974 U.S.
Dept. of Labor's Bureau of Labor Statistics Consumer Price Index
for the New York-Northeastern New Jersey Area to be allotted

as follows:

Up to 156.7 - 0
157.6 - 158 2 - $100,00/year
158.3 - 158.9 - $150.00/year
159.,0 - 159.7 - $200.00/year
159.8 - 160.4 - §250.00/year
160.5 and up - $300.00/vearx

Each staff member covered by the contract will receive the same
cost of living allowance. Each staff member's salary for
1975-76 will be calculated by taking the appropriate step of
the salary guide and adding to this base figure the cost of

living allowance, if any.

s ~.RD OF EDUCATION OF THF TOWNSHIP
OF BERKELEY HEIGHTS

ATTEST:
| S S By / i N
John R. Walklet, Secret&ry Mrs.’ Barbara Ivin, ?rasl&ant
BERKELEY HEIGHTS EDUCATION ASSOCIATION
ATTEST
Cot ) el By

Carolyn ﬁnfnsworth, Secy. My, Gaetan Ouimet, Premlident




SCHEDULE B

Artjicle 13: Salaries

13.33 Payment for supervision of approved extracurricular
activities

1974-75 1975-76

Junjjor High Schooi intramural football coach $ 275. $ 300.
Junjjor High School intramural soccer coach 275. 300.
Chegrleading Advisor ‘ 300. 325.
Stugent Council advisor 325. 350.
Yeay book advisor 325. 350.
Chotjus 435, 465.
Band, Orchestra 435, 465.
Draglatic coach 350. 375.
.App;oved Club advisor ' 275, 300.
Safgty patrol advisor 300. 325.
Vidgo tape work 7.60 Hr. 8.00 Hr.
.1974-75 1975-76
Interscholastic Coaches Guide
L 2 3 4 1 2 3 4
Jr.|H.S. Basketball Coach §$400. $450. $500. $550. 3$450. 5500, 3550, 3000,
Jr.|H.S. Baseball Coach 400. 450. 500. 550. 450. 500 550. 600.
600.

Jr.{H.S. Soccer Coach 400. 450. 500. 550. 450. 500. 550.

BOARD OF EDUCATION OF TIHF TOWNSHIP
OF BERKELLY HFIGHTS

ATTEST:
- m&*‘l‘ \7' \\4&,. (‘T‘)”“\ o~ By \j'!\ N = . \ «),“J_ L
John K. Walklet, §ocretary Mrs. Barbara Ivin, President
BERKELEY HEIGHTS EDUCATION ASSOCIATION
ATTEST:

C\\\pL ‘}\\ “ “’”\«:ki By

CZkolyn\fnrnlworth, Secy. Nr.” Gaetan Oulmat, Yresldent
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SCHEDULE O

Teacher Evaluation A, P, 100

PO

Teacher evaluation is a necessary and vital part of our educational
program. Without some type of an evaluation, we¢ can easily move
in the wrong direction or become satisfied with the status quo. Our
rapidly changing world and our move toward cybernetics make it
mandatory for each of us to reassess the curriculum, to understand
how the human element influences our objectives, and to know how
we can best utilize the latest teaching methods, based on adequate
resear ch.

A successful teacher must be pupil oriented and his objectives must
be directed so that each pupil shows continuous growth. One of our
major objectives is to see that each pupil eventually becomes a
contributor to society; therefore, teacher evaluation will be based
on the premise that growth and change must come¢ from within the
individual, be it student or teacher, if any change is to take place.

It is hoped that by visiting the classes, the administrators may
assist the teachers in constantly improving our cducational program.
With this in mind, the following criteria are established as a minimum
standard,
1. Tenure teachers
a. The period will cover from January to January
b. Two (2) informal observations and one (1)
formal evaluation will be required.
2. Non-tenure teachers
a. The first period will be from Sept. lst to Feb. 15th.
b. Two (2) informal observations and one (1) formal
evaluation will be required.
t. The second period will be from February 16th to
June 15th.
d. One (1) informal observation will be required.

Should an administrator or teacher fecl more observations axre necessary
or desirable, the lines of communication will remain open and further
assistance will be given. All teachers are encouraged to conduct self-
assessments through the use of various audio-visual equipment, such

as a tape recorder or a video-tape recorder,

Following each observation, tho administrator will dincuas the lesson
with the classroom teacher.

Three copies of the Classroom Observation Form No. 8692000, and/or
Teacher Evaluation Form No. 8691000, will be completed. The orig-
inal copy is to be forwarded to the Superintendent's office, one copy is

to be given to the teacher and the third copy is to be retained by the
building principal.

BOARD OF EDUCATION OF THE TOWNSHIFP
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