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PREMBLL

——— ——————

Thls agreement entered into the first day of July, 1976, by and
between the Board of Education of the School District of Edison, in
the County of Middlesex, a Municipal Corporation of the State of New
Jersey, hereinafter called the "Board", and the Edison Township

Paraproféssional Association, hereinafter called the "Association".

WITNESSETH:

. WHEREAS, the Board has an obligation, pursuant to Chapter 303,

Public Laws 1968 and Chapter 123, Puhblic Laws 1974, to negotiate with
the Aésociation as the representative of the employees‘hereiﬁafter
designatgd with respect to the terms and conditions of employment,

and

WHEREAS, the parties have reached certain understandings which they
desire’ to confirm in this agreement, in consideration of the following

mutual convenant, it is hereby agreed as follows:

R e S——

The Board hereby recognizes the Association as the exclusive and
sole representatives for collective negotiations concerning terms
and conditions of employment for all paraprofessionals employed by
the Board of Education of the School District of Edison, and.ex-
cluding all ‘other cmployees. The term "paraprofessional" shall
include those employees who pe;form the duties outlined in the
paraprofessional job description on file In the district personnel

office.
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ART! .LE II

NEGOTIATION PROCEDURE

The parties agree to enter into collective negotiations over a
successor agreement in accordance with Chapter 303, Public Laws
1968 and Chapter 123, Public Laws 1974 in a good faith effort
to meet agreement on all matters concerning the terms and
conditionsg of‘emplqymentlof those employees covered by this
agreement. Such negotiatiﬁns shall begin not later than
October 1 of the year when the agreement expires. Any renewal
or exténsion of the agreement shall be reduced to writing,
signed by the parties, adopted by the Board, and ratified by
the Association,

The Board shall make available to the Assoclation pertinent
public records, data and information concerning the staffing
and [inances of the school district which the Association
regquests for the purpose of collective bargaining.

Neither party, in any negotiation, shall have any control over
the selection of the neqotiation representatives of the other
party. 'The parties meeting pledge that Eheir representatives
be empowered to make pfoposals, consider proposals, and make
counter-proposals in the ¢ourse of negotliations.

Nothing contained in this agreement shall prevent representa-
tives of the Board and the Assoclation from mecting to review
the administraﬁion of the agreement and to resolve problems
that may érisé. Such meectings, if held, arc not intended to
bypass the grievance procedure.i Each party may submit~to the
other, at least three {3} days prior to the meeging, an agenda

covering matters they wish to discuss.



.3_
All meetings betwecen the | .rties shall take place at a
mutuallylconvenicnt time.
If a mutually acceptable amendment to this agreement is
negotiated by'the parties, it shall be reduced to writing,
be signed by the répresentatives of the Board and the
Association, and be adopted by the Board and ratified by
the members of the bargaining unit.
Whenever anJemployee of the bargaining unit is mutually
scheduled by the parties herewith to participate during
working hours in gricvahcg meetiﬁgs or negotiation, they'

shall suffer no loss in pay.

ARTICLE IILI

' GRIEVANCE PROCEDURE

Pefinition: 0p grievance 1is a claim by én employee or group of
employces similarly situated, or their representatives, that
he/she has suffered harm by the interpretation, application or
violation of policies, agreements, and administrative decisions
affecting the employee and/or his/her co-workers."

Procedure

1. A grievance, to be considered under this procedure,

must be intitiated in writing within thirty (30)

calendar days from the time when the érievant knew

or should have known. of 1ts occurrence.

a. failure at any step of this procedure to com-
municate the decision of a grievance within the
épecified time limit shall permit the grievant
to pfoceed to the next step. Failure at any

step within the specified time limit shall be
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deemed to be wal er of further appeal of the
decision, and the decision at the previous step
shall be final and binding on the grievant.

b. It is understood that any employee griévant shall,
during and notwithstanding the pending of any
grievance, continue  to observe all assignments and
épplicable rules and regulations of the Board.

Level I° - An employee who has a grievan;e shall discuss

i; first with his/her immediate superior in an attempt to

resclve the matter informally at that level. The superior

shall give a decision within five (5) working days.

Level II - The employee grievant, no later than five (5)
working dayé after receipt 0of the decision of the immediate
superior, may appeal the decision to the Superintendent of
Schools, wikh a copy to the Association committee responsible
for grievances. The appeal to the Superintendent must be

made in writing, specifying:

a. the nature of the grievance,

b,  the nature and extent of the injury, loss or inconvience,
C. \the result of pfevious discussions,

d. thg dissatisfaction with decisions previously rendered.

The Superintendent shall attempt to resolve the matter

as quickly as pessible, bul within a period not to exceed

ten (10) working days from receipt of the appeal. The
Superintendent shall communicate a decision in writing
to the cmplovee grievant, to the Association committee
responsib;e for grievances, and to the grievant's immediate

superior. The time limits specified herein may be extended

by a written agreement to that effect signed by the parties,
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Level III - IF the grievance is not resolved to the
grievant's satisfaction within five (5) days after receipt
of the Superintendent’'s decision, grievant may reguest a
review by the Roard of Education. The requesf shall be
submitted'in writinglto the Superintendent of Schools, who
shall attach all related papers and forward the request

to the ﬁoard of Education. The Board, or a committee

thereol, shall review the grievance and shall, at the

“option of the Board, hold a hearing with the employee

grievaht and render a decision in writing, and forward
copies thereof to the grievant and to the Assoclation
within twenty (20) calendar days of receipt of the appeal;
or if a hearing is granted, within twenty (20) calendar
days of the date of the héaring. The referenced hearing,
if granted, shall be held within a reasonable, expeditious
time after receipt of the appeal notice.
Level IV - If_the decision of the Board does not resolve
the grievance to the satisfaction of the employee grievant,
and he/she wishes review by a third party, and if the matter
pertains te the provisions of this agréement, and 1f the
Association determines that the matter should be reviewed
further, it shall so advise the Board, through the Superin-
tendent, within twenty (20) working days of receipt of the
Board's decision. However, the Board's decision shalil bel
final and binding concerning:
a. -any matter for which a specific method of review is

prescribed and expressly set forth by law, or any

rule 6r'regulation of the appropriate State agerncy,

or
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any matter which according to law, is either beyond
the scope of Board-authority, or limited to unilateral

action by the Board alone.

The following procedure shall be used to secure the services

of

a.

an arbitrator:

Either party may reguest the American Arbitration
Association to Furnish both parties with the identical
1iéts of pefsons eligible to. serve as arbitrators.

If, however, within ten (10) days froﬁ receipt of the
original list the parties shall fail to agree u?on an
arbitrator, either party may request the American
Arbitration Association to submit an additioconal

panel. If after submission of a second panel the AAA
cannot make a sclection from the preferences indiciated
by the barties, the arbitrator shall be appointed by
the AAA.

It is the function of the advisory arbitrator to

.Interpret the agreement and make issue decisions only

regarding matters expressly submitted within the
terms of the agreement or policy of the Board.
Hefshe shall consider nothing elée; and cannot add
to, modify, vary, change or revise any terms of this

agreement or a policy of the Board of Education.

- The recommendation of the arbitrator shall be advisory

only, and shall not bc binding upon the patties
unless and until the parties signify in writing that
the decision shall have the effect of a binding

award, . The disposition of any grievance at any step
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of the grievance procedure, by agreement between the
Beard and the Association, shall be final and binding
upon the grievant or ygrievants. Any interpretation
of -this agreement by the Board and the Associlation
shall be final and binding upon all employees and

upon . persons affected thereby.

Rights of Employee to Representation

1.

Any gricvant may be represented at all stages of the
grievance procedure by an authorized representative of the
Association. The individual grievant, however, shall have
the right to discuss any grievancé informally with any

appropriate member of the administration, and may have the

grievance adjusted without intervention of the Association,

or may pfocess the grievance through the grievance procedure

without Association.representation. The disposition of a

grievance by an individual employee without the intervention

of thelAssocﬁétion shall not bind the parties in a later

gr ievance.

When an employée is not represented by the Agsociation in

the p;oceséing of a grievance, the Association Shéll, at

the time of the submission of the grievance to the Super-

intendent, or at any later level, be notified by the

Superintendent that the grievance is in existence, and

they shall be notified of the tresults.

a. The cost of the services of an arbitrator, including
.per diem expenses 1if any and actual and necessary

travel and subsistence expenses, and the cost of

the hearing room, shall be borne equally by the Board
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and the Association. Any othey expenses incurred
shall he paid by the party incurring same.

b.  All meetings and hearings -under this procedure

shall be held in private.

ARTICLE IV

s i ek e ket g .

RIGHTS OF THE BOARD AND THE EMPLOYEE

The Board réserves to itself sole jurisdiction over matters

of policy, and retains the responsibility and authority to
manage and direct, on behalf of the public, all the operations
and activities of this School District, subject to the limit-
ations imposed by this contract and Public Laws 303 and 123,
and all other applicable statutes of the State of New Jersey.
The Board retains the right to make, post an6~enforce reason-
able rules and requlatiqns governing the conduct of its eﬁ—
ployees, not inconsistent with this agreement or the laws of
the State of Néw Jersey. |

The parties will not discriminate against any employee covered
by this agreement because of race, color, creed, sex, national
origin, age, Association mehbership or lack of Assoclation
membership.

No employee covered by this agreement shalf be disciplined
without just cause. Any discipline imposed by the Board

shall be subject té the grievance procedure in this agreement.
Whenever any employee 1s required to appear before the Board,
Superintendent, or their agent} covering a matter which ad-
versely affect the continuvation of the émployee's employment or
her/his salary, the employee shall be entitled to request and

be represented by an author ized representative of the Asso-

ciation during such
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disciplinary meeting. This provision shall not apply to meet-
ings where digcipline or such matters as stated above are not

discussed.

ARTICLE V

PROMOTIONS AND VACANCILS

All promotional opportunities within the bargafning unit shall

be posted in the school and district office. Ordinarily they

shall be posted at least thirty (30) days before the final date
when applications must be submitted, and no less than fifteen

(15) days before such date. A copy of the notice will be given

to the Assoclation representative at the time of posting.

Employees shall submit their applications in writing to the

Superintendent's office within the time limit specified. Al1l

notices posted shall set out the gualifications for the position{

the duties and the rate of compensation. Any change 1in gqualifi-
cations shall be made agvailable to the Association.

1. 'All employees who mect fhe qualificaEiOns in the job
posting shall have the right to make applicatiocn. No
position shall be filled until all applications submitted
within the required time limits, from ecmployees meeting
the qualifications, have been considered. 1In all such
promotions, preference will be given to qualified employees
already employed by the Board if it is within the best
iﬁterests of the School District.

2., Any individual interested in a lateral transfer within
the bargaining unit to another school must make his or her
interest known by submitting a letter to the Superintendent

indicating such intere:t.
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ARTICLE VI

N e . e e e s

LEAVES OF ABSENCE

Sick Leave
Personnel shall belallowed ten (10) days of sick leave in
any school year without loss of pay. All days of sick leave
not utilized shall be cumulative. FEmployees shéll be given
a writtenuaccounting of accumulated sick leave upon written
request. Sick leave is defined as absence from duty because
of personal illness or quérantine for communicable disease.
Upon request, the cemployee shall present a physician's cert-
ificate of illpess to the Superintendent or a designee.
Personal Leave
1. Personnél may be absent from school duties for one (1)
day without loss of pay each year. No reason is needed,
and this shall be non=-cumulative.
Leave due to Death in Family
1. Death in the immediate family
a. Peréonnel may be absent from school without loss of
| pay for a period not to exceed three (3) days.
Days school is not in session shall be subtracted
from this total.
b. Definition: Immediate family is construed to mean
- parents; spouse, c¢child, sister, brother, grandparents
and in-}aws.
2. Peisonnel‘may.be absent from school without loss of
pay for a period of one {l1l) day because of the death of a
near relaﬁive or other relative living in the household.
a. Definition: A near relative may be construed to

mean uncle, aunt, niece, nephew.
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Maternity Leave
A pregnant employee shall? upon written application supported
by a physician's statementlcertifying that the employee is
pregnant and the anticipated birth date, be granted a leave
of absence without pay to a date three months beyond the
anticipated date of birth. Sucﬁ employee will normally be
granted such leave at the conclusion of her sixth month except
if a pﬁysician approves work to a later date aﬁd states the
-last date employce is to work. At the expiration of the period
of absence, the employee must notify her superviéor that she 1is
ready to resume work. Such notification shall be accempanied |

by a certificate from a physician stating that the employee is

-fit to resume work.

Upon the recommendation of the Superintendent and the approval
of the Board, an employee may leave at a later date and return
at an earlier date than provided herein. In cases of still-
hirth, an employee may return at an earlier date.

Other Leaves of Absence

A leave of absence without pay may be granted by the Board,

in 1its discretion, for fhe purposeﬁ of caring for a sick member
of the employee's immediate family, or for any other purpose
deemed satisfactory by the Board.

The Board will pay the full cost of tuiktion incurred in con-
nection with any géurse, workshop, tralning session or other
job-related session an employec is regquired or receives per-
mission to attend from the administration. The employee shall
be compensated.for time spent in actual attendance at said

session at her regular straight-time pay.
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ARTI _LE VIE

INSURANCE PROTECTION

Any employee in the bargaining unit may participate in the
Board of Education's Blhe—Cross, Blue-Shield, major medical
group insurance pfogram at the prevailing group rate. The cost
of such cdveraqe—shall be borne by the employee. Employees
shall participate in the plan under the fules and regulations
regarding eligibility and coverage presently in effect.
Effective July 1, 1977, the Board shall provide, at no'cosp to
the employee, the same dental coverage and prescription cover-

age as are provided for other employees.

ARTICLE VITI

WORK' DAY AND WORK YEAR

Probationary Period

Bach employee within the bargaining unit shall be hired on a

‘ninety (90) calendar day probationary peried. During the

probation&ry period, such employee may be discharged or sus-
pended for any rcason, wiﬁh or without cause, and such dis-
charge or sUspensignlshall not be subject to the grievance and
advisory arbitration provisidns of this agreement. Upon
completion of the pxobatiﬁnary period such employee shall have
access to the procedures and priviléges of this contract.

Work Day and Work Yecar

The cegqular work wgek For paraprofessionals shall be 27 1/2
hours per week, 5 1/2 hours per day exclusive of a lunch
périod.l This shéll not constitute a guarantee of work for the
employees covofed by this agrecmgnt. The work year for pata-

professionals in the Edison School System shall be the same as

that for teachers.
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ART'CLE IX

e it s e

SENIORITY AND JOB SECURITY

The Board agrées Lo notify members of the unit prior to the clese
of the school year as to their employment status for the succeeding

schoel year, in three categories:

1) Reemployment assured
2) Reemployment probable

N Reémpioyment unlikely

Such notification shall be based on the member's seniority in
the district, provided the member's annual evaluation indicates

a satisfactory level of performance.

%

Assignment to a specific school shall be confirmed no later than

one (1) week prior to the start of . the school year.

ARTICLE X

P

TRANSFERS_AND REASSIGNMENT

A, Any known paraprofessional vacancy for the follewing school
year shall be posted no later than April 30. Members of the
unit who wiéhlto apply for said vacancy must do so within
fifteen (15) working days.

B, Paraprofessionals who desire to transfer to another school
shall file a written statement of such desire with the Super-
intendent not later than March 1.

C. Determination of transfers, both voluntary and involuntary;
will only be made after the best interest of the paraprofes-

sional and the.school system are taken inte consideralion,
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ARTICLE XI

EMPLOYEE EVALUATION

General Criteria

1.

Open Evaluation

All monitoring or observation of the work performance

of an employee shall be conducted openly and with full
knowledge of the employee.

Copies of Evaluation

An employée shall be given a copy of any visit or eval-
uation report prepared by thc evaluator at least one (1)

day before any conference to discuss it. No such report

" shall be submitted to the central olfice, placed in the

enployee's file or otherwise acted upon without the
knoﬁledge'of the employee. The employee shall sign and
return her/his completéd evaluation. Signature .shall not
imply agreement with contents.

The paraprofessional shall also have the right to submit

a writtenlanswer-to such material and her/his answer shall
be reviewed by the Superintendentlof designee and attached
to the file copy.

Any complain£s regarding a paraprofessional made to any
mémber of the administration by any parent, student, or
other person which are uscd 1n any mannetr in evaluating a
paraprdfessional shall be promptly investigated and called
to the attention of the paraprofessionali She/he shall be

given an opportunity to respond and/or rebut any such

.complaint.
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ARTICIE XII

o e b e e e e

DEDUCTION FROM SALARY

The Board agrees to deduct from the salaries of all parapro-
fessionals dues for the Edison Township Paraprofessional
Association and affiliates in compliance with NJSA 52:14-5.9e
and rules established by the State Department of Education.
Said monies, togcther with records of any corrections, shall be
transmitted to the Treasurer of the Edison Township Paraprofes~
sional Association by the 15th of each month following the
monthly -pay period in which deductions are made. Prior to
deductions, authorization'cards, in conformity with NJSA

52:14~15.19e shall be filed with the Board of Education.

To assist in the administration of this procedure, the Asso-
ciatlion should provide the Secretary of the Board of Education,
by August 1 of each year, an alphabetical list of members
authorizing‘payrbll deduction, indicating the menthly amount of
each member's deduction.

The Board will deduct from the salaries of bargaining unit
employees monies for local, State and/or National Educational
Paraprofessional Association’s service and programs,'pfovided
the paraprofessional, individually and voluntarily, authorizes
the Board to make such deductions. The Board will transmit the
monies promptly to the designated associations. Any employee
may have such deductions discontinued at-any time upon sixty
(60) days written notice to the Board and the designated
Association. The employee and the ETPA agree to hold the Board
harmless from all claims andléuits-which‘may arise by virtue of
its deductions and tranmittal of such service to the desigﬁated

Association pursuant to executed voluntary authorization cards.
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ARTICLE XITI

e e g - bt s it

MISCELLANEOUS PRGVISIONS

This agreement cpnstitutes Board andlAssociation‘Policy for the
term of. said Agreeﬁent, and the parties shall carry out the
commitments contained herein and give theﬁ full force -and
effect as Board Policy.

If any provision of this agreement is held by a court of
competent jurisdicfion or ‘Federal or State administrative
agency to be unlawfulior is superseded, then such provision
shéll bécbme void and unenforceable exéept to the extent
permitted'by law. In such cases, all provisions not heldlto be
unlawfui or superseded, of this agreement, shall continue.

in_ full force and‘effect.

Any individual agreement proposed between the Board and an
individual employee heretofore or hereafter executed shall be
subject to and consistent with the terms and conditions of this
agreement, If any individual agreement contains any langlage
inconsistent with this agreement, this agreement, during

its duration, shall be controlling.

Coplies of this agreement‘shall be duplicated at the expense of
the Board within thirty {(30) dayvs after the agreement is signed
and prgsented to all employees now employed or hereafter
employed.

buring the torms of this agreement, the Association will
refrain from striking or job actions of an illegal nature.
Duration of Agrecment

This agrecment-shall become effective as of the first day aof
Juiy, 19?6, and shall remain in effect until midnight, June 30,

1977, or until a successor agreement has been properly negotiated.
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1976-77

Salary Guide

Step Per Day

1 $22.50
2 23.50
3 24.50



