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COLLECTIVE NEGOTIATION AGREEMENT
batween
THE DUMONT BOARD OF EDUCATION
and
THE DUMONT EDUCATIONAL SECRETARIES ASSOCIATION
July 1, 1984 - June 30, 1987

ARTICLE I

Recognition

The board of education recognizes the Dumont Educational Secretaries Associa-
tion as the exclusive negotiating representative for the following secretarial/
clerical personnel:

1. Secretarial/clerical personnel under the supervision of a
building principal

2. Secretarial/clerical personnel under the direction of the
cafeteria manager

3. Secretarial/clerical personnel under the direction of the
director of buildings and grounds

4, Administrative secretary - purchasing/accounts payéb]e -
office of the business administrator

5. Secretary - office of the curriculum coordinator

6. Computer/accounting technical aide - office of the business
administrator

7. Secretary - office of the department of special services

The following secretarial/clerical employees are specifically excluded from the
provisions of this agreement:

1. Temporary, seasonal, and part-time employees other than
regular contracted part time employees working an average
of less than 20 hours a week

2. Clerical aides

3. Secretarial/clerical personnel in the office of the superintendent
of schools ‘

4. Secretary to the board secretary/school business administrator



ARTICLE II

Negotiation Procedure

A11 communications between the parties relating to this agreement shall
be made in writing, addressed and given to the president and negotiation
chairperson of and for the association and to the superintendent of
schools on behalf of the board.

The parties agree to enter into collective negotiation over a successor
agreement in accordance with Chapter 123, Public Laws 1974, in a good-
faith effort to reach agreement on all matters concerning the terms and
conditions of employees employment. Such negotiations shall begin no
later than December 1, or in acccrdance with the timetable set by PERC
of the calendar year preceding the calendar year in which this agreement
expires. The starting date may be waived in writing by mutual agreement
of both parties. Any agreement so negotiated shall apply to all employ-
ees, be reduced to writing, be signed by the board and the association,
in accordance with section E below.

The board and the association shall exchange propbsa1s on or before a
mutually agreeable date. The proposal shall represent all the proposals
of either party.

The execution of the successor agreement by the parties hereto shall

take place after ratification of the provisions herein by the association
and by the board at its next reqular or special meeting following the
ratification by the association. .

The parties agree that all negotiable items have been discussed during

the negotiations leading to this agreement, and that no additional neqo-
tiations on this agreement will be conducted on any item, whether con-
tained herein or not, except by mutual consent. Further, in the event
meetings are held and no agreement is reached between the parties amending
the agreement, then neither party shall be charged with having created an
impasse.

This agreement shall not be modified in whole or in part by the parties
except by an instrument in writing duly executed by both parties.

ARTICLE III

Applicable Law

It is expressly understood that this contract shall be binding upon the
board of education only to the extent permitted by the Laws and Constitu-
tion of the State of New Jersey and of the United States of America and
shall not impair the rights of any individual under Article I, Section 19
of the New Jersey State Constitution.

It is understood by all parties that the board, on its own behalf and on
behalf of the electors of the district, hereby retains and reserves unto
itself, without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it by law and the Constitu-
tion of the State of New Jersey and of the United States.



ARTICLE IV

Reproduction of this Agreement

The cost of producing one hundred copies of this agreement shall be equally
divided between the board and the association.

A.

B.

ARTICLE V

Grievance Procedure

Definition of a Grievance

A grievance is a c¢laim by an employee or the association based upon a
claimed loss, injury or inconvenience as the result of an alleged viola-
tion, misinterpretation, or inequitable application of any existing
district regulation, policy, or provision of this agreement, or admin-
istrative decision affecting an employee's terms and conditions of
employment. '

Purpose

The purpose of this procedure is to secure, at the lowest possible
level, equitable solutions to the problems which may, from time to

time, arise affecting the welfare or working conditions of employees.

Both parties agree that these proceedings shall be kept informal and
confidential.

Procedure

1. Since it is important that grievances be processed as rapidly as
possible, the number of days indicated at each level should be
considered as maximum and every effort should be made to expedite
the process. The time Timits specified may be extended by mutual
agreement in writing.

2. In the event a grievance is filed on or after June 1, which, if
left unresolved until the beginning of the following school year,
could result in irreparable harm to a party-in-interest, the time
Timits set forth here shall be reduced so that the grievance pro-
cedure may be exhausted prior to the end of the school year, or as
soon thereafter as is practicable.

3. Level One: Any employee or the association who has a grievance
shall first discuss it with his/her principal or irnmediate super-
visor in an attempt to resolve the matter informally at that level.

4, Level Two: 1If as a result of the discussion at level one the
matter is not resolved to the satisfaction of the employee or
association within five (5) school days after presentation of the
grievance at level one, he/she shall set forth his/her grievance,
in writing, to the principal specifying: the alleged violation,
misinterpretation, or inequitable application, the date of occur-
rance, the relief sought. Copies shall be sent to the superinten-
dent and the association. The principal shall communicate his/her
decision to the employee, superintendent of schools, and the
association, in writing, within five (5) school days of receipt of
the written grievance. A school day shall be defined as any day in
which the school is officially in session,




Level Three: The employee or association may, within five (5)
school days after receiving the principal's decision, appeal

the principal's decision to the superintendent of schools or his/
her designee. The appeal to the superintendent must be made in
writing, and must set forth the grounds upon which the grievance
is based. The superintendent shall attempt to resolve the matter
as quickly as possible, but within a period not to exceed five (5)
school days after receiving the appeai. The superintendent shall
communicate his/her decision in writing. along with supporting
reasons, to the employee, the principal and the association.

Level Four: If the grievance is not settled to the satisfaction

of the employee after reaching the superintendent, the matter

may be referred to the association for consideration. This referral
for consideration must be made within five (5) school days. The
association's grievance committee shall make a determination as

soon as possible, but within a period not to exceed five (5) school
days after referral, notifying the empioyee and the superintendent
in writing of that determination.

If the association determines that the grievance has, or may have
merit, it shall recommend that the grievance be heard by the board
of education. If the association determines that the grievance is
without merit, the employee shall retain the right to appeal, in
writing, to the board of education. The request, in either case,
shall be submitted, in writing, within five (5) school days through
the superintendent of schools, who shall attach all related papers
and forward the request to the board of education.

The board of education shall review the grievance and may, at its
option, hold a hearing if a hearing has been requested. The board
shall render a decision, in writing, within thirty (30) calendar
days of receipt of the grievance.

Level Five: If the association is not satisfied with the disposi--
tion of the grievance by the board, the association, may within

ten (10) school days after receiving the decision from the board,
submit the grievance to arbitration by requesting a list of arbitra-
tors from the American Arbitration Association. The parties shall
then be bound by the rules and procedures of the AAA. The super-
intendent shall receive a copy of the demand for arbitration. The
arbitrator so selected shall confer with representatives of the
board and the association and hold hearings promptly. The arbitra-
tor's decision shall be in writing and shall set forth the findings
of fact, reasoning, and conclusions for the issues submitted. The
arbitrator shall be without power or authority to make a decision
which violates the terms of this agreement. The arbitrator shall
be without power to add to, delete from, or modify this agreement.
He/she shall issue his/her decision .no later than thirty %30)
calendar days from the date of the close of the hearings, or, if
oral hearings have been waived, then from the date the final state-
ment and proofs are submitted. The decision shall be submitted to



D.

the board, the association and the aggrieved, and shall be binding
with respect to grievances involving the alleged violation, inter-
pretation or inequitable application of the expressed provisions of

the contract, and shall be advisory with respect to all other matters.

The cost for services of the arbitrator, including per diem expenses,
if any, and actual and necessary travel and subsistence expenses,
shall be borne equally by the board and the association.

8. Failure to File: A grievance to be considered under this procedure
must be injtiated within thirty (30) school days of this occurrence
or impact on the individual. Failure to file or advance a grievance
within a specified time 1imit shall constitute a waiver of the griev-
ance. Failure to respond to a grievance within the specified time
limits shall permit the aggrieved to proceed to the next level.

Rights to Employee to Representation

With respect to personal grievances, he/she shall be assured freedom from
restraint, interference, coercion, discrimination or reprisal in pre-
senting his/her appeal. The employee shall have the right to present
his/her own appeal or designate representatives of the association or

another person of his/her own choosing to appear with him/her or for him/her
at any-step ‘in-his/her appeal. : When an individual is not represented by the

association, the association shall have the right to be present and in-
formed at all stages of the grievance procedure.

Miscellaneous

1. Decisions rendered at levels two, three and four of the grievance
procedure shall be in writing, setting forth the decision and the
reasons for the decision.

2. A1l documents, communications, and records dealing with the processing

of a grievance shall be filed separately from the personnel files of
the participants.

3. Forms for filing grievances, serving notices, taking appeals, making
reports and recommendations, and other necessary documents shall be
prepared jointly by the superintendent and the association, and given

appropriate distribution by both parties so as to facilitate operation

of the grievance procedure.

4. No employee shall have the right to refuse to follow an administrative

directive or a board policy on the grounds that he/she has instituted
. a grievance. :

5. A1l employees including the grievant shall continue under the direction

of the superintendent and administrator regardless of the pendency of
any grievance until such grievance is properly determined.




ARTICLE VI

Secretarial/Clerical Rights

Pursuant to Chapter 123, Public Laws of New Jersey, 1975, the board of educa-
tion hereby agrees that every secretarial/clerical employee of the board shall
have the right to organize, join and engage in collective negotiations and
other concerted and lawful activities for mutual aid and protection. As a duly
elected body exercising governmental power under color of Taw of the State of
New Jersey, the board of education undertakes and agrees that it will not dis-
criminate against any secretarial/clerical employee with respect to terms and
conditions of employment by reason of his/her membership in the association,
and his/her participation inany legal activities of his/her association, or
his/her institution of any grievance with respect to any terms or conditions
of employment.

ARTICLE VII

Management Rights Clause

The board reserves to itself sole jurisdiction and authority over matters of
policy and retains the right, subject only to the Timitations imposed by the
language of this agreement, in accordance with applicable laws and ragulations
to:

A. direct employees of the school district,

B. hire, promote, transfer, assign, and retain employees in positions
in the school district, and to suspend, demote, discharge, or take
other disciplinary action against employees,

C. relieve employees from duty because of lack of work or for other
legitimate reasons,

D. maintain efficiency of the school district operations entrusted to
them,

E. determine the methods, means, and personnel by which such operations
are to be conducted, and,

F. take whatever actions may be necessary to carry out the mission of the
school district in situations of emergency.

It is understood by all parties to this agreement that, under the rulings of
the courts of New Jersey and the state commissioner of education, the hoard of
education is forbidden to waive any rights or powers granted by law.

ARTICLE VIII

Association Rights and Privileges

Duly authorized representatives of this association may be given permission to
transact official secretarial organization business on school property at such
time and place as the administration deems rcasonable so as not to interfare
with or interrupt normal school operations.



In the use of buildings by the association, the board of education may make a
reasonable charge when special custodial service is required.

The association may use school equipment when not otherwise in use in accordance
with board policy. Supplies in connection with such equipment use will be
furnished by the association.

ARTICLE IX

Sick Leave

A. Definition of Sick Leave - 18A:30-1

"Sick leave is hereby defined to mean the absence from his or her post
of duty of any person because of personal disability due to illness

or because she/he has been excluded from school by the school
district's medical authorities on account of contagious disease or

of being guarantined for such a disease in her/his immediate house-
hold."

B. Absence of all full-time employees shall be governed by state law
and the following detailed provisions:

1. Sick leave with pay shall be granted to all full-time employees
of the board of education in accordance as follows: One (1) day
per month of employment during each school year. Al1l days for
the year will be credited on the first day of employment each year.

2. For absences of three (3) days or less, the employee must file
with the building principal or immediate superior assigned, a
signed statement showing dates and reason for absence immediately
upon his/her return to employment.

3. Absences beyond a three (3) day period require a doctor's certifi-
cate. These certificates are to be attached to the sick leave
form and forwarded to the office of the superintendent.

4. If any employee requires in any school year less than the specified
number of days of sick leave with pay allowed, all days of such
minimum sick leave not utilized shall be accumulative to be used for
additional sick leave in subsequent years. (18A:30-3)

5. Whenever an employee is absent from his/her post of duty as a result of
a personal injury caused by an accident arising out of and in the
course of his/her employment, the board of education shall pay to
such employee the full salary wages for the period of such absence
for up to one (1) calendar year without having such absence charged
to the annual sick leave or the accumulated sick leave. (18A:30-2.1)

6. In cases where full salary is paid by the board of education during
periods of absence covered by workmen's compensation, the employee
shall endorse the workmen's compensation checks to the board of ed- .
ucation. {18A:30-2.1)



7. In cases where an empleyee must leave school during regular hours
for personal illness or other emergency, the following rules shall

apply:

a. Prior to two (2) hours, full day deduction of pay or time.

b. More than two (2) hours, but less than three and one-half
(3 1/2) hours, one-half (1/2) day deduction of pay or time;
such time to begin when the employee's normal work or school
day begins.

c. Over three and one-half (3 1/2) hours, no loss of pay or time.

8. For absences where no provision for payment has been made, salary
will be deducted as follows:

a. Ten (10) month employees - daily rate of 1/200th of
yearly salary.

b. Twelve (12) month employees - daily rate of 1/260 of
yearly salary.
ARTICLE X

Extended Sick Leave

-Prolonged Absence Beyond Sick Leave Period - 18A:30-6

ARTICLE XI

Personal Leave

A. In an effort to prevent undue hardship to employees vho must be absent
from school to attend to urgent personal business, three {3) days of
personal leave without deduction in salary will be provided for each year
of regular employment. Such leave shall not be cumulative.

B. The intent of the board of education is that these days be used for urgent
personal business which cannot be attended to conveniently on a day or
time other than a school day.

C. Requests for leaves of this nature shall be submitted to the principal or
immediate supervisor for his/her recommendation forty-eight (48) hours in
advance. Emergency requests will be submitted via the substitute call
service and the employee shall be required to submit the reason for the
emergency request on the first day that he/she returns to work.

D.. Reasons for leave in this category may include illness in the family,
religious holidays, death of friends, graduation of members of the im-
mediate family, house closing or moving.



E. Reason or reasons for personal lTeave must be stated and it is under-
stood that leave shall not be taken prior to or following a school
holiday, with the following exceptions:

1. In extenuating situations, a leave may be granted prior to
or following a school holiday. The superintendent, may, in
his/her discretionary power, grant personal leave. However,
a refusal to grant leave under this exception is not grievahle.

2. Personal leave is not to be used as an extension of vacation
time.

3. In the application for personal leave day request prior to or
after a school holiday period, said request is to go directly
from the employee to the superintendent.

F. Granting of days of leave shall be in accordance with the operational needs
of the school system as defined by the superintendent of schools.

G. Any undue hardships caused by circumstances beyond the control of the em-
ployee, and not covered in this article, may be reviewed by the super-
intendent upon request of the employee. The superintendent may, if
‘he/she deems it necessary, grant an adjustment of leave beyond the terms
of this article.

ARTICLE XII

Bereavement
Five (5) days' leave with pay are allowed for death in the immediate family.
For purposes of definition regarding absence, the immediate family includes:
husband, wife, child, or the father, mother, brother, sister, or relatives
by marriage in the same degree of relationship, except as noted below.
Three (3) days' leave with pay are allowed for death of grandparent, grand-
child, brother/sister-in-law, or other relative living in the employee's
household.
One (1) days' leave with pay is allowed for reason of death of a relative,
other than those specified above.

ARTICLE XIII

Leave of Absence (without pay)

A leave of absence without pay of up to one school year may be granted by the
board of education for good reason upon recommendation of the superintendent
of schools.



ARTICLE XIV

Child-bearing and Child-rearing Leave

A. During the period of actual disability related to pregnancy, employees
may, at their option, utilize regular sick leave. The board may re-
quire, as a condition of the employee's return to service at the con-
clusion of the period of disability, production of a certificate from a
physician certifying that the employee is medically able to resume her
duties.

B. The board shall grant child-rearing leave of absence without pay im-
mediately following the conclusion of sick leave associated with child-
birth or commencing on a mutually agreeable date following the birth
of the child, to any employee upon request, in accordance with applicable
statutes, regulations, and state agency decisions, for the balance of
the school year in which the leave is requested. In addition, employees
shall, upon written request, be granted a leave of absence without pay
for child-rearing purposes for one (1) full year (July through June}
following the year in which the initial child-rearing leave occurs. In
no event shall any such Teave be extended beyond the end of the contract
year in which the leave is requested to commence for non-tenured employees,
unless the board otherwise elects.

C. In the event that an employee's pregnancy terminated prior to the expira-
tion of the leave which has been granted, or prior to the inception of
the leave which may have been requested, said employee may apply for
early re-instatement by filing a written request therefor with the super-
intendent, accompanied by a physician's certification that she is medically
able to resume, or continue to perform her duties. The board shall grant
such a request if it has not contractua]]y obligated itself to employ a
replacement for the employee in question during the period for which leave
has been originally requested or granted, and if such request can be ful- .
filled without substantially interfering with the effective administration
of the education program to which the employee in question was assigned
and seeks to be reinstated. The board shall not contractually obligate
jtself for such a replacement if the leave requested is for a period of
sixty (60) days or less.

D. Employees adopting a child shall receive similar leave which shall com-
mence upon receiving de facto custody of said child, or earlier, if re-
quired for adoption. The board reserves the right to set the term of the
leave, within reasonable 1imits, in the best interests of the school.

ARTICLE XV

Performance of Legal Responsibilities

Leave for performance of a civic duty in serving on a petit or grand jury when
required by law shall be granted providing a letter confirming the purpose of
such leave from a sheriff, court, or United States attorney, depending upon
jurisdiction, is filed with the superintendent of schools. An amount equal to
the income derived from jury service will be deducted from the staff member's

base salary.
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Leave for acquiescing to a court or other valid subpoena, may be allowed with-
out loss of pay, dependent on circumstances and at the discretion of the
superintendent of schools.

ARTICLE XVI

Health Benefits and Insurance

The board agrees to provide, without cost to the employee, the following:

1. The Public and School Employees Health Benefits Program,
administered through the New Jersey Division of Pensions,
or its equivalent, under individual or family plan, which-
ever is applicable to the employee.
Carrier will be chosen by the board.

2. Dental Plan
The board shall provide the funds necessary to implement
full dental plan coverage, including orthodontics, under
individual or family plan, whichever is applicable to the
employee, for the period of this agreement.
Carrier will be chosen by the board.

3. Optical Plan
Effective July 1, 1985, the board shall pay the cost of

family optical plan. The board's premium cost shall be
limited to the rate in effect on July 1, 1985.

ARTICLE XVII

Salary and Hours of Work

The salaries of all employees covered by this agreement are set forth in
Appendix A.

The normal work week shall be thirty-five (35) hours for all full-time em-
ployees. Part-time employees' hours shall be mutually agreed to by the
employee and supervisor, and approved by the superintendent of schools, not
to exceed thirty (30) hours per week.

A1l hours, for full-time employees, over thirty-five {35) hours in one week
or over seven {7) hours in one day, shall be paid at the straight hourly
rate. Al11 hours over forty (40) hours in one week shall be paid at the rate
of one and one-half times the basic hourly rate. Secretaries/cierks required
to work on a Saturday, Sunday or holiday will be paid one and one-half times
the basic hourly rate.



Oniy overtime that has received prior approval from the employee’'s immediate
supervisor and the superintendent of schools shall be paid at the above rate
and shall consist of a reasonable block of time {(at least one hour). The time
worked shall be recorded on an overtime card and signed by the immediate super-
visor and the superintendent of schools.

Assignment of the hourly work schedule for all employees shall be recommended
by the immediate supervisor and approved by the superintendent of schools.

ARTICLE XVIII

Work Schedule, Vacations, and Holidays

A. Work Schedule

1.

Twelve {12) month employees:

The normal work schedule for twelve (12) month employees is
from July 1 through June 30, with a work week of thirty-five
(35) hours (seven hours per day, not including the lunch hour).

Ten (10) month employees:

The normal work schedule for ten (10) month employees is from
September 1 through June 30, with a work week of thirty-five
(35) hours (seven hours per day, not including the lunch hour).

The number of working days shall be two hundred forty (240) for
twelve-month secretarial employees, and one hundred ninety-five
(195} for ten-month employees, being the status quo ante for

each class of employees. The number of annual work days shall

be in place for each of the three years of this agreement. The
working day calendar shall be at the discretion of the board.

In a leap year, two hundred forty days (240) shall apply for twelve-
month employees, and one hundred ninety-five days (195) days shall
apply for ten-month employees.

For any additional days worked beyond the employee's calendar, the
twelve-month employees shall receive one two hundred-sixtieth (1/260)
of their regular salary; the ten-month employees shall receive one
two-hundredth (1/200) of their regular salary. Any such additional
time shall be volunteered on the part of the employee.

During the N.J.E.A. convention recess, any employee showing evidence
of having attended the convention shall not be required to report to
work. Al1l other employees shall be required to work one day as recom-
mended by the building principal or immediate superior, and as approved
by the superintendent. In the event that school is in session for
children during the convention, all those not attending the convention
shall report to work, in accordance with New Jersey Statutes annotated,
Title 18A:31-2, School Laws of New Jersey.

12.



.B. Vacations

1. Each twe1ve month employee shall be entitled to vacation with pay at the
annual rate of pay such employees are receiving at the time such vaca-
tion is actually taken.

2. After one year, vacation weeks may be consecutive or in part. Vaca-
tions for twelve-month employees will be taken during July and August
or when school is not in session. Exceptions to this policy may be
made with the approval of the immediate supervisor and the superintendent
of schools.

3. If a legal holiday falls during an emp10yee s vacation period, the em-
ployee shall have an extra day off.

4, Vacation schedules should be arranged with the immediate supervisor,
who will forward said schedule to the office of the superintendent.

5. Vacation Schedule - twelve-month employees:

a. less than one year, but more than four months' service - 1 week
b. one year, but less than three years' service - two weeks
c. three years' service or more - three weeks

6. Vacation days cannot be accrued beyond July 1, following the work year
in which they were earned.

ARTICLE XIX

Snow Days

A1l secretarial/clerical personnel shall be exempt from reporting to work on
days when the schools are closed because of inclement weather. It is recognized
that essential services must be performed; therefore, key secretarial/clerical
personnel required to report to work by their immediate supervisor shall be
given a day for the time worked. The operation of the switchboard will be con-
sidered a mandatory service. Normal hours will be scheduled, except that due
allowance will be made for the employee's travel problems in the event trans-
portation is difficult. :

ARTICLE XX

Agency Shop

A. Purpose of Fee

If an employee does not become a member of the association during any
membership year, (i.e., September 1 to the following August 31) which
is covered in whole or in part by this agreement, said employee will be
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required to pay a representation fee to the association for that member-

ship year to offset the costs of services rendered by the association as
majority representative.

Amount of Fee

Prior to the beginning of each membership year, the association will
notify the board in writing of the regular membership dues, initiation
fees and assessments charged by the association to its own members for
that membership year. The representation fee to be paid by non-members
will be equal to the maximum allowed by Taw.

Deduction and Transmission of Fee

The board agrees to deduct from the salary of any employee who is not
a member of the association for the current membership year the full
amount of the representation fee set forth in the section above, and
promptly will transmit the amount so deducted to the association.

The board agrees to deduct the representation fee in equal instaliments,
as nearly as possible, from the pay checks paid to each employee during
the remainder of the membership year in question. The deductions will
begin thirty (30) days after the employee begins his/her employment in

a bargaining unit position.

Termination of Employment

If an employee who is required to pay a representation fee terminates his/
her employment with the board before the association has received the full
amount of the representation fee to which it is entitled under this agree-
ment, the board will deduct the unpaid portion of the fee from the last
pay check paid to said employee during the membership year in question,
and promptly forward same to the association.

Mechanics
Except as otherwise provided in this agreement, the mechanics for the
deduction of representation fees and the transmission of such fees to
the association will, as nearly as possible, be the same as those used
for the deduction and transmission of regular membership dues to the
association.

ARTICLE XXI

Miscellaneous Provisions

This agreement shall go into effect on July 1, 1984, and shall expire on
June 30, 1987. 1t shall be reneqotiated prior to its expiry by use of
the negotiation procedures provided in this agreement.
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B. If any provision of this agreement or any application of this agreement
to any employee or group of employees is held to be contrary to law,
then such provision or application shall not be deemed valid and sub-
sisting, except to the extent permitted by law, but all other provisions
or applications shall continue in force and effect.

ARTICLE XXII

Severance Pay

A, Effective January 1, 1985, employees who retire and qualify for immediate
PERS pension benefits shall be eligible for severance pay, provided that
the employee has spent a minimum of ten (10) years in the school district.

B. Severance pay shall be determined by multiplying thirteen ($13) dollars
times the number of unused sick and personal leave days accumulated by
the employee at the time of retirement. Accumulated sick leave days
shall be based on the employee's total time of employment in the district.
The accumulation of unused personal days shall begin with days -earned
during the 1983-84 schocl year.

C. Severance pay checks shall be issued not later than July 15th of the
school year following the school year in which the employee retires.

D. In the event that an employee retires and dies prior to receipt of the
severance pay check, the money shall be paid to the employee's estate.

ARTICLE XXIII

Duration of Agreement

. This agreement shall be effective as of July 1, 1984, and shall continue in
effect until June 30, 1987. This agreement shall not be extended orally, and
it is expressly understood that it shall expire on the date indicated.

Dumont Educational Secretaries Assn. Dumont Board of Education
! 2 ,f> e
ANAOANCG IA R el i S e
President Pres1dent o
/F o ﬂ 7 ‘;: : v r\ rl
Yo [0 ,‘fr’_,,_-’éfr'i.k.{(.-""’c_,/ T U S \ l .
Negot1at1ng Chairperson Negotiating Cha1rperson

Durcd 13, 7F W N\ 1Ty

Date Date ;
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APPENDIX A
Assignment of Category and Salary Increase
1984-1987

A. Assignment of Catégory and Placement on the Guide

1. Classification has no reference to the individual's personal
ability or qualifications, but is intended to group togethar
positions which are basically similar in duties and responsi-
bilities.

2. Classification and category placement will be determined by
the superintendent of schools, subject to the approval of
the board of education.

3. Personnel may move from one position title to another, on the
recommendation of the superintendent of schools and approval
of the board of education, with a ninety (90) day probationary
period attached. During this probationary period, no salary
increase, if forthcoming, shall be paid until the ninety-first
(91} day in the new position, at which time the increase shall
be retroactive to the first day in the new position.

4. February T shall be the cut-off date for a full increase in
salary. When contract time designates less than a complete
six months of work, the salary increase will be halved.

5. Personnel contracted for less than a twelve (12) month work
year will have their salaries pro-rated, in accordance with
their assigned work calendar, their classification, or category
of employment,

6. A candidate for employment shall negotiate his/her starting
salary with the board of education, but for not less than the
first step of the guide. The bargaining unit shall negotiate
subsequent salary agreements for said employee.

This same procedure shall be in effect for all secretarial/clerical employees
who move from one classification or category to another.

B. Salaries for school year 1984-85, 1985-86, 1986-87

1984-1985 ~ $1036 per employee, prorated for the time worked
1985-1986 - $1098 per employee, prorated for the time worked
1986-1987 - $1160 per employee, prorated for the time worked



--In the year 1986-87 each 12 month employee who has completed 15 or more
years of service in Dumont will receive an additional $200 for that
year (prorated for 10 month employees).

Employees. with 20 or more years of service will receive an additional
$200 that year. Said monies shall become part of the employees base
salary.

Withholding of Increments

Salary increases are not automatically granted, but are conditioned
upon the recommendation of the superintendent of schools, subject to
the approval of the board of education. Withholding of increments
shall be in accordance with Title 18A:29-14 of the New Jersey Statutes
annotated.

17.



Step 1
1 8,759
2 9,034
3 9,309
4 . 9,584
5 9,359
6 10,134
7 10,409
8 10,709
9 11,009
10 11,309
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8,959
9,234
9,509
9,784
10,059
10,334
10,609

10,909

11,209
11,509

1984-85

3 4
9,059 9,259
9,359 9,584
9,659 9,909
9,959 10,234
10,259 10,559
10,559 10,884
10,859 11,209
11,159 11,534
11,459 11,859
11,759 12,184

5

9,559

9,884
10,209
10,534
10,859
11,184
11,509
11,834
12,159
12,484

6 7
9,759 9,859
10,084 10,209
10,409 10,859
10,734 10,909
11,059 11,259
11,384 11,609
11,709 11,959
12,059 12,309
12,409 12,659
12,759 13,009

18.
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1985-86

Step 1 2 3

] 9,582 9,782 9,857
2 9,857 10,057 10,157
3 10,132 10,332 10,457
4 10,407 10,607 . 10,757
5 10,682 10,882 11,057
6 10,957 11,157 11,357
7 11,232 11,432 11,657
8 11,507 11,707 11,957
9 11,807 12,007 12,257
10 12,107 12,307 12,557

_4
10,032
10,357

10,682

11,007

11,332
11,657
11,982
12,307
12,632
12,9587

5 6 7
10,332 10,532 10,607
10,657 10,857 10,957
10,982 11,182 11,307
11,307 11,507 11,657
11,632 11,832 12,007
11,957 12,157 12,357

12,282 12,482 12,707
12,607 12,807 13,057
12,932 13,157 13,407
13,257 13,507 13,757
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1986-87

Step 1 2 3 4 5 6 7

1 10,867 10,667 10,717 10,867 11,167 11,367 11,417
2 10,742 10,942 11,017 11,192 11,292 11,692 11,767
3 1,07 11,217 - 11,317 11,517 11,817 12,017 12,117
4 11,292 11,492 11,617 11,842 12,142 12,342 12,467
5 11,567 11,767 11,917 12,167 12,467 12,667 12,817
6 11,842 12,082 12,217 12,492 12,792 12,992 13,167
7 12,117 12,317 12,517 12,817 13,117 13,317 13,517
8 12,392 12,592 12,817 13,142 13,482 13,642 13,867
9 12,667 12,867 13,117 13,467 13,767 13,967 14,217
10 12,967 13,167 13,417 13,792 14,092 14,317, 14,567



