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AGREEMENT
A. This Agreement, made as of the 21st day of September,
1993, by and between the COUNTY OF ATLANTIC (herein called the

" "County" or the "Employer") and AFSCME District Council 71,

“* "AFLCIO and its affiliate Local #3408 (herein called the "Union"),

' has as its purpose: |

1. The promotion of harmonious relations between the County
and the Union;

2. The establishment of an equifable and peaceful procedure
for the resolution of differences;

3. The establishment of rates of pay, hours of work, and
other negotiable cenditions of employment.

B. This Agreement represents the complete and final
understanding on all bargainable issues between the County and
the Union.

C. The County and the Union enter into this Agreement with
the expectation that its implementation will enhance the ability
of the County to serve its constituents.

D. The parties recognize that it is the responsibility of
the County to provide the highest quality public services to its
residents. In order to fulfill these cbligations, the parties
endorse the concepts and subscribe to the traditional principles
of professional ethics.and respoﬁsibilities.

WHEREAS, the parties hereto have entered into collective
negotiations and desire to reduce the results thereqf to writing.

NOW, THEREFORE, it is mutually agreed as follows:



| AGREEMENT

A. This Agreement, made as of the 21st day of September,
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ARTICLE I

RECOGNITION AND DEFINITION OF TERMS

A. The County hereby recognizes the Union as the exclusive
eyﬁrepresentative for theApurpose of collective negotiations for all
Vterms and conditions of employment for those employees covered by
this Agreement as defined and identified in Appendix A. The
County and the Union recognize the rights and obligations of the
parties to negotiate wages, hours, and other terms and conditions
of employment and to administer this Agreement on behalf of
covered employees, and that such administration shall apply
equally to all employees in the bargaining unit without regard to
membership or non-membership in the Union.

1. Included: As defined and identified in Appendix A.

2. Excluded: As defined and identified in Appendix B.

3, Definition of Terms. Unless otherwise indicated, the
following when used herein, shall mean:-
| a. "Employees" refers to employees in the certified
bargaining unit set forth in the PERC certification dated
February 18, 1987.1
b. "Employer" refers to the County of Atlantic.
c. "Local Union" refefs to the constituent lLocal of

the Union at the Department of Human Services.



Q. "Management" refers to employees with supervisory
responsibility, inclusive of but not limited to Divisional and
Department Heads, not covered by the terms of the Agreement as
described in Appendix ﬁ.

' e. "Authorized representative" refers to Union and
:Management employees who are authorized by way of position and/or
delegation, to insure correct and proper implementation of terms
agreed to herein. ‘

£. "shift" shall mean any normal, standard tour of
duty as described herein.

g. "Unit Head" for the purposés of Article V1I, is
defined as follows: |

(1) Nursing Home - Director of Nursing for
Licensed Practical Nurses and Institutional Attendants or Nursing
Home Administrator for the nursing home employees.

(2) Kitchen - Food Service Manager for all Senior
Cooks, head Cooks, Cooks, Food Service Workers, and Dietician
helpers.

{3) Security and Stockhandlers = Director of
Support Services for Stockhandler/Clerk Driver and sécurity
Guards.

B. In the event that a new position is created in the
County Department of Human Services, .the County and the Union
agree to meet to discuss whether the position will become part of
the bargaining unit and, if so, what will be the terms and
conditions of employment for the position. If agreement cannot
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be reached between the County and the Union, a unit clarification
petition shall be mutually filed by the County and the Union wi

the Public Employment Relations Commission. In the event that a

'~ unit position's Civil Service title is changed by Civil Service,

"+ ‘the Labor Agreement will be presumed to include the new title and-

‘exclude the former title.



ARTICLE 2
DUES AND REPRESENTATION FEES

. A. The County agrees to deduct from the salaries of its
'Hi;employees subject to this Agreeﬁent dues for AFSCME, District
:Council #71 and its affiliate Local 3408. Such deductions shall
- be made in compliance with Chapter 123 pubiic Laws of 1974,
N.J.S.A. (R.s.s., 214-15, 9E), as amended, and members shall be
eligible to withdraw such authority during January and July of
each year.

B. A checkoff shall commence for each employee who signs a
properly dated autborization card supplied by the Union and
verified by the freasure: of the Council during the month
following the fliling of such card with the County. This right of
dues checkoff shall be exclusive to AFSCME District Council 71.

C. The aggregate deductions from all employees shall be
remitted to the Treasurer of the Council together with the list
of names of all employees for whom the deductions were made by
the 10th day of the succeeding month after such deductions were
made.

D. If during the life of this Agreement there shall be
any change in the rate of membership dues, the Local Union shall
furnish the County written notice thirty (30) days prior to the
effective date of such{Change and shall furnish to the County an
official notification on the letterhead of the Local Union and
signed by the President of the Local Union advising of such

changed deduction.



E. The Union will provide tﬁe necessary checkoff
authorization form, and the Union will secure the signatures of
its members on the forms and deliver the signed forms to the
‘ County Treasurer.

F. The Union shall indemnify, defend and save the County
1:harm1ess against any and all claims, demands, suits or other
forms of liability that may arise out of or by reason of action
taken by the Union or the County in reliance upon official
notification on the letterhead of the'Local Union and signed by
the President of the Local Union advising of such changed
deduction.

G. The County agrees to deduct monthly PECPLE'S dues from
the pay of those employees wholindividually request by off;cial
Union authorization form and present same to the County
Treasurer.

H. The County agrees to deduct the Agency Shop fee fram
the earnings of those employees who elect not to become members
of the Union and transmit the fee to the majority representative.

1. The deduction shall commence for each employee who
elects not to become a member of the Union during the month
_following written notice from the Union of the amount of the
Agency Shop assessment. A copy of the written notice of the |
amount of the Agency spop assessﬁent must alsoc be furnished to
the New Jersey Public Employment Relations Commission Appeal

Board.



J. The Agency Shop fee for éervices rendered by the Union
shall be in an amount egual to the regular membership dues, -
initiation fees, and assessment of the Union, less the cost of

~benefits financed through the dues available only to members of
"gﬁthe Union, but in no event shall the amount exceed eighty-five
"{85%) percent of the regular.membership dues, fees and
assessments.

K. The sum representing the Agency Shop fee shall not
reflect the cost of financial support.of politicdl cﬁuses of
candidates, except to the extent it is necessary for the Union to
engage in lobbying activity designed to foster its policy goals
in collective negotiations'and contract administration, and to
secure ;he employees it represents advances in wages, hours of
work and other conditions of employment which ordinarily cannot
be secured through collective negotiations with the County.

L. The Union shall establish and maintain a procedure
whereby any individual paying Agency Shop fees can challenge the
assessment as computed by the Union. This appeal procedure shall
in no way involve the County or require the County to take any
action other than to hold the fee 1n escrow pending resolution of
.the appeal.

M. The County agrees to deduct the monthly credit union
deduction from the pay_of those émployees who request in writing
that such deduction be‘made. This provision is made subject to
the legality of the déductions, and if subsequently_determined
that said deductions cannot be made, the County shall not make

said deductions.
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N. The Union shall indemnify, defend and save the County
harmless against any and all claims, demands, suits or other

forms of liability that shall arise out of or by action taken by

* the County in reliance upon salary deduction authorization cards

Y

.- or the Agency Shop assessment information as furnished by the
‘Union to the County, or in reliance upon the official

f.notification bn the letterhead of the Union and signed by the

Local Union President advising of any changed deduction.
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ARTICLE 3
NON-DISCRIMINATION

A. The County and the Union agree that the provisions of

?ﬂVthiS Agreement shall apply equally to all employees, and that

‘there shall be no intimidation, interference or discrimination
because of age, sex, marital status, race, color, creed,
national origin, religious or political affiliation/

opinions, sexual orientation/preference, armed forced
cbligations, physical handicaps or Union activity.

B; Allegations of discrimination under this Article
.shall be pursued through the grievance procedure set forth
elsewhere in this Agreement, but through the appropriate
administrative or judicial forum, i.e. Division of Civil Rights,

E.E.o.c.' etc.
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ARTICLE 4

UNICN RIGHTS

A. Agents of the Union who are not employees of the

oy Employer or who are employees of the County shall be permitted to’

-Q‘visit job sites and work locations for the purpose of discussing
‘Union maéters, so0 long as such visitations do not interfere with
the general ppgrations of the Employer.

B. The‘Union shall have the right to post Union notices on
available bulletin boards used for general purposes and/or those
normally used to post notiées to employees. Access to bulletin
boards shall not bg unreasdnably den;ed, and keys were utilized
shall be made available to the Union.

C. Whenever any representative of the Union or any
employee is scheduled by the Employer to participate during
workin§ hours in negotiations or grievance proceedings, such
employee shall suffer no loss in pay. Whenever a third shift
negotiator is scheduled to work the shift prior to a scheduled
negotiation session, he/she shall work no more than four (4)
hours and be released from work with pay.

D. The Employer will give release time with pay for a
total) of fifteen {15) Qays a year in the aggregate for Union
matters, which may be-gaken in increments of 1/2 day. Release
time not utilized within the calendar year preceding an
internaticnal convention shall be carried over into the following
yvear, to be used only for such a convention.

13



E. Approval for Union time off must be received from the
Department Head or his/her designee five (5) working days in

advance. Shorter notice may be approved at the discretion of the

. Employer for an emergency.

F. The Unicn has the sole right and discretion to
;designate shop stewards and chief shop stewards and specify their
respective responsiﬁilities within the Union. The County has the
sole right and_discretion to direct the activities of shop
stewards durihg working hours and whenever they are on the job
site. The County further agrees that properly designated shop
stewards, chief shop stewards and Union negotiators may conduct
Union business on County time without loss of pay in the
following instances:

1. One steward may accompahy an employee if the
employee so reguests at any County/Union mutually scheduled
meeting, conference or hearing concerning a disciplinary matter.

2. Designated Union representatives may attend
"continuing consultation" meetings as scheduled pursuant to
Article 22.

3. Stewards may post notices on designated bulletin
boards. |

G. The designated Union representative in ;11 the above
1n§tances must provide‘reasonable notification to his/her
supervisor when he/she wishes to transact such Union busipess on
County time. The supervisor shall grant such requests so long as
the operation of the County will not be adversely affected.

14



H. The Union agrees to furnish the County with complete
written lists of Union representatives, including shop stewards
and chief shop stewards. The Union further agrees to inform the
° County, through the Office of pefsonﬁel, of any changes and to

. keep such lists current and correct at all times.

15



ARTICLE 5
NEGOTIATIONS PROCEDURE

A. The County and the Union agree to enter into

. negotiations over a successor Agreement in accordance with the

'arules and regulations of the Public Employment Relations
Commission. At that time, the parties agree to present to

each other their proposals for modifications to be included in
the successor Agreement. COunter-probosals shall be submitted
within a reasonable time agreed upon by both parties. Each party
shall be free to propose aﬂd negotiate with regard to all
appropriate subjects which it desires to placé before the other
for consideration. Any Agreement so negotiated shall incorporate
all rights and obligations assumed by each party, and reflect the
complete and final understanding on all bargainable issues which
were or could have been brought to the bargaining table. Such
Agreement shall apply to all members of the negotiating unit and
the Employer, shall be reduced to writing and, after ratification
by the Union and the Employer, shall be signed by all parties.

B. Neither party in any negotiations shall have control
over the selection of the negotiation representatives of the
other. The parties mutually agree that their representatives
shall be clothed with . all necesséry power and authority to make

- proposals, consider proposals, ahd make counter-proposals and

16



reach tentative agreements in the course of negotiations,
consistent with their status as representatives of their
principals.

c. Dﬁring its térm, this Agreement shall not be modified

7. in whole or in part by the parties, except by mutual agreement to

g;reopen for negotiations, and/or by a written amendment duly
'executed‘by the County of Atlantic and AFSCME District. Council
71, AFL-CIO.

17



ARTICLE 6
MANAGEMENT RIGHTS

A. The County hereby retains and reserves unto itself,

'+ . without limitation, all powers, rights, authoritlies, duties and

:responsibilities conferred upon and vested in it prior to the
signing of this Agreement by the laws and Constiﬁutioq_of‘the
_Staﬁe of New Jersey and of the United States, including, but _
without limiting the generality of the foregoing, the following

specific rights:

‘ 1. To the executive management and administrative
control of all County functions, properties and facilities, and
the activities of County employees;

2. To take personnel action subject to the provisions
of Civil Service Law;

3. To maintain the efficiency of County operations;
including but not limited to scheduling employees to shift in
continuous shift operations (24 hours);

4. To take all necessary actions to carry out its
mission in emergencies; (emergency to be construed as a sudden,
generally unexpected occurrence demanding immediate action);

5. To exercise complete control and discretion over
its organization and the technolégy of performing its work;

6, To scheéule employee work hours, pursuant to the

terms of this Agreement.

18



B. The exercise of the foregoing rights, powers,
authorities, duties and responsibilities of the County, the
~adoption of policies, rules, regulations and practices in

furtherance thereof, and the use of judgment and discretion in

.. connection with the implementation thereof, shall be limited only

Q;by the specific and expreés terms of this Agreement, and then

“only to the extent such specific and express terms are in
conformance with the Constitution and laws of the State of New
Jersey and of the United States.

C. It is understood and agreed that the County, at its
'souﬁd'discretion, possesses the right,_in accordance with
arplicable laws, tq manage'all operatibns, including fhe
direction of the working force and the right to plan, direct, amd
control the operation of all equipment and other property of t}
Employer, except as modified by this Agreement.

19



ARTICLE 7

GRIEVANCE PROCEDURE

A, Purpose.

1. The purpose of this procedure is to secure, at the -

~ “lowest possible level, eguitable solutions to the problems which

may arise affecting the terms and conditions of employment. The
parties agree that this procedure will be kept as informal as may
be appropriate.

2. Nothing herein contained shall be construed as

"limiting the right of any employee having a grievance to discuss

the matter informally with any appropriate member of the
Administration, and having the grievance adjusted without the
intervention of the Unioen.

B. Definitions. The term “"grievance" shall mean an

allegation that there has been:

1. A misinterpretation or misapplication of the terms
of this Agreement which 1s subject to the grievance procedure
outlined herein and shall hereinafter be referred to as a
“contractual grievance"; or -

2. Ineguitable, improper, unjust application or
misinterpretation of rules or regulations, existing policy, or
orders applicable to the Employer, which shall be processed up to
and including the Empléyer, and shall hereinafter be referred to

as a "non-contractual grievance".

20



C. DPresentation of a Grievance. The employer agrees that

in the presentation of a grievance there shall be no loss of p

for the time spent in presenting the grievance by the grievant

. and Union representatives who are employees of the Employer

. '.;“

= throughout the grievance procedure.

D. Steps of the Grievance Procedure. The following

. constitutes the scle and exclusive method for resolving

grievanges_between‘the parties covered by this Agreement.
Step 1.

a. The grievant #hall institute action under the
provisions heréof in writing, signed ahd delivered to his/her
Unit Head or authorized County representative within ten (10)
working days of the occurrence compl&ined of, or within ten (10)
working days after he/she would reasonably be expected to know of
its occurrence. Failure to act within said ten (10) days sha:
be deemed fo constitute an abandonment of the grievance. The
griévanp may be represented by an employee who is the shop
steward or Local Union representatives.

b. The Unit Head or authorized Couhty
representative shall render a decision in writing within (10) -
ﬁorking days after ;eceipt of the_grievance; Fallure to render :
decision within this time shall be considered a denial of the
grievance.

Step 2.

a. In the event satisfactory settlement has not

been reached, the grievance shall, in writing and signed, file
21



his complaint with the Department ﬁead within five (5) working
days fbllowing the determination at Step 1. The grievant may be
represented_by an employee whb is the shop steward or Local Union

representative.

b. The Department Head, or his designee, shall render
a'decisibn in writing within eight (8) calendar days after.
receipt of the complaint. Fallure to render a decision within
this time shall be considered a denial of the grievaﬁcé.

Step 3.

a, Should the gfievant disagree with the decision of
the Debartment Head, or his designee, the aggrieved may, within
five (5) working days, submit a statement, in writing and signed,
as to the issues in dispute of the Office of Personnel. The
Office of Personnel shall review the decision of the Department
Head together with the disputed areas submitted by the grievant.
The grievant and/or the Union representative may regquest an
appearance before a designated representative of the Office of
Personnel. The representative will render his/her decision
within eight (8) calendar days after receipt of the grievance or
'grievance meeting if one is held. Failure to render a decision
within this time shall be considered a denial of the grievance.
If the grievance is a.non-contraétual_grievance, the decision of

the representative shall be final.
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b. The grievant may be represented by the Local Union
Officer or the International Union representative, or both. A
minority organization shall not be present or process grievances,

c. If a hearing is to be provided, it shall be

i scheduled within five (5) working days, unless the parties

'rmutually agree to an extension, and previded that the Union
hand-deliver the third-step grievance to the Office of Personnel.
Step 4 |

a. Any unresclved contractual grievance (as defined in
B.1, Definitions, above), except matters involving appointment,
promotion, or assignment or matters within the excluslive province
of N.J. State Department of Personnel, may be appealed to
arbitration only by the Union. The Union must file the request
for arbitration within ten (10) working days after the receipr ~f
the Personnel representative's decision.

b. Nothing in this Ag;eementtsha}l be construed as
compelling the Union to submit a grievance to arbitration or to
renresent an employvee before the New Jersey State Department of
Personnel. The Unlon's decision to request the movement of a
grievance to arbitration or to terminate the grievance prior to
submission to arbitration shall be final as to the interests of
the grievant and the Union.

c. The arbitrator shall be selected in accordance witl
the panel of arbitrators maintained by the Public Employment
Relations Commission, in accordance with the selection procedure
of the Public Employment Relations Commission, er by selection

- 23



from the panel of arbitrators maintained by the American
Arbitrétidn Association, in accordance with the selection
procedures of thé American Arbitration Association.

d. The parties shall meet'atlleast ten (10) working
“days prior to the date of the arbitration hearing to frame the
*iésues to be submitted to the arbitrator and to stipulate the
facts of the matter in an effort to expedite the hearing.

_ e. The decision or award of the arbitrator shall be
final and binding on the Employer, the Union, and the grievant or
grievants tc the extent permitted by and in accordance with
applicéble law and thié Agreement.

£. The arbitrator may prescribe an appropriate back pay
remedy when ﬁe finds a vioclation of this Agreement, provided such
remedy ls permitted by law and is consistent with the terms of
this Agreement, except that he may not make an award which
exceeds the Employer's authority. The arbitrator shall have no
authority to prescribe a monetarf award as A penalty for a
viélation of this Agreenment.

g. The arbitrator shall not have the power to add to,
subtract from, or modify the provisions of this Agreement and
shall confine his decision solely to the interpretation and
application of this Agreement. He shall confine himself to the
precise issue submitted for arbitratiop and shall have no
aﬁthority to determine any other issues not so submitted to him,
nor shall he submit observations or declarations of opinions

which are not essential in reaching the'determihation.

24



-

h. The costs of the services of the arbitrator shall
be borne equally by the #mployer and the Union. Any othér '
expehses incurred in connection with the arbitration shall be
paid by the party incurring the same. _

- 5 The cost of the transcript, if any, will be borne by
“the party requesting it. If both parties request a transcript,
the cost will be shared equally.

j._ The arbitrator shall hold a hearing at a time and
place conveniént to the parties as expeditiously as possible
after his selection and shall issue his decision within thirty
(30) days after the close of the hearing. »

k. Grievance resolutions or:decisions at Steps 1
through 4 shall noé constitute a precedent in any arbitration or
other proceedings unless a specific agreement to that effect is
made by the authorized representatives of both parties. This _.
not to be construed as limiting the right of either party to
introduce relevant evidenée, including such grievance resclution,

as to the prior conduct of the other party.

25



ARTICLE 8

HOLIDAYS AND ADMINISTRATIVE/PERSONAL DAYS

A. The following days shall be recognized as holidays:

1.
2.
3.
4.
5.
6.
7.
8.

9. -

10.
11.
12,
13,
14.

New Year's Day

Mértin Luther King's Birthday
Lincoln's Birthday |
Washington's Birthday

. Good Friday

Memorial Day

Fourth of July
Labor Day

Colﬁmbus Day

General Election Day
Veteran's Day.
Thanksgiving Day
Christmas Day

Three (3) Personal Days

B. ‘ Monday shall be recognized as a holiday for all

holidays occurring on a Sunday, and Friday for all hclidays

occurring on a Saturday for those employees on a normal Monday

through Friday work week. The Employer will recognize any

additional days declared as holidays by the Governor of the State

of New Jersey or the County Executive.

26



c. I1f a holiday is observed while a full-time employee is
6n paid annual leave status, he/she will receive holiday pay a

the day wil; not be charged against annual leave credits. 1If an

- employee is on paid sick leave, and is absent the day (or

?f_scheduled shift/day) preceding or the day following a scheduled
'_Gholiday, the employee, in order to be compensated for the

- holiday, must utilize an accrued sick day, in lieu of holiday '
pray, unless the employee produces a doctor's note for the
illness, in which case the employee will receive the.holiday pay.

D. If a permanent full-time employee works on any of the
scheduled holidays set forth in the Agreement, he/she shall be
compensated at straight time for all hours worked on a holiday up
to a full shift, in addition to straight time for the holiday
(i.e., for a holiday worked, the employee will earn a total of
double time his/her regular rate uﬁ to a full shift).

E. Employees who were on board prior to December 31, 1987
will have the option of being paid ten {10) specified holidays in
a lump sum at the rate of time and a half (1 1/2) by the 30th of
November of each year. The remaining three (3) holidaysvshall
be celebrated on Thanksgiving, Christmas and New Year's Day, and
shall be treated in accordance with paragraphs B, C and D above.
Selection must be made by the 15th of December of each year. The‘
lump sum shall be payablé in cash unless the County permits the
- use of compensatory tiﬁé for this purpose. |

27



F. Part-time employees will receive a pro-rata share of
holiday time.
G. The administrative/personal days provided by this

. Article are available for personal use in increments of one hour.

» . Under normal circumstances, this time should be scheduled in

,‘advance.
An employee cannot call in for use of this time at fhé
- beginning of his/her scheduled shift. Use of this time at the
beginning of a work shift must be approved in advance.
Administrative{personal time must be taken within the year
accrued or forfeited.

H. For newly hired full-time employees, the personal day

shall be pro-rated in accordance with the date of hire as follows:

Date of Hire Personal Leave
1/1 thru 3/31 3 days

4/1 thru 6/30 2 1/4 days

7/1 thru 9/30 1 1/2 days
10/1 thru 12/31 1 day

I. Part-time employees shall receive a pro-rata share of
the perscnal days based upon the work week of the comparable
full-time position. Temporary employees 4o not receive personal

days.

28



ARTICLE 9

VACATIONS

A, All full-time County employees, except seasonal

‘~*with pay as accrued:

.0 = 1 year

After one 1 year and
up to B years

After 8 years and
ub to 17 years

After 17 and

up.to 25 years

After 25 years

+.. employees, shall be entitled to the following annual vacation

1 day per month
12 days (1 day per month)

15 days (1 1/4 days per month)
20 days (1 2/3 days per month)

25 days (2 1/2 days per month)

B. In addition, vacation time shall be advanced on the

following basis:
SERVICE

0 - 1 year

1-5 years

6 years plus

As earned; advancement with
discretion of the Dept. Head

50% allocated January lst eacl

. year; 50% allocated July 1ist

25

each year
100% allocated on January 1st

each year



c. Part-time and temporary employees shall accrue vacation
on a pfo-fata basis.

D. Vacation pay shall be paid at the-employee‘s regular
‘ straight time rate per their job classificatioﬁ.
E. Vacations shall be sdheduled and grantéd for periods of
| ktime requested by the employee in accordance with the following
conditions: ‘ .

1. On or before March 1 of each year, every employeg
shall submit a bid for their preferred vacation of at least five
(5) days in length. In the event there are more applicants for
- any pafticular time slot than can be accommodated, seniority
shall prevail. Results of this bidding will be made known to the
employees on br béfore March 15.

a. If necessary, a second round of bidding shall
take place by April 1 for those who are bumped in round cne.
Results of this bidding will be made known to employees on or
before April 15, and senioriiy shall prevail in the event there
are more applicants for any particular time slot than can be
accommodated.

2. Any requests made subseguent to March 1 (or April
1) shall be granted on a first-come-first~served basis based upon
the availablility of slots. Howgver, any employee requesting a
block of at least five_days shall be given priority over A
request for less than five days.

-3, With regard to requests for a single day's vacatioﬂ
after bids have been allocated, at least 48 hours notice shall Se
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provided by the empioyee, and seniority shall reéolve
all conflicts. Approval shall be either granted or denied witl
24 hours of the request;
4. The granting of vacation leave lg at all times

= subject to management's right to maintain efficient operations.
' 5. By August 1 of each year, the Employer shall review
" the vacation use of all employees, and shall exercise elther of
the following options:

a. Grant the employee an extension until March 1
of the next year to use all accrued vacation; or

' b. Assign vacation times to all employees to
utilize all accrued_vacation by March 1 of the next yéar; or

c. Grant employee's request for vacation in
accordance with this Article.

F. I1f a holiday occurs during the week in which vacation .s
taken by an employee, the days shall not be charged to annual
leave.

G. An employee who becomes ill during his/her vacation will
not be charged vacation leave, but rather sick leave for the
periocd of illness, provided he/she furnishes satisfactory proof o
such illness to the Employer upon his/her return to work.

H. If an employee is requested to return to work during
his/her scheduled vacation period and is unable to reschedule
his/her vacation during the calendar year due to the demands of
his/her work, the calendar year shall be extended for 90 days for
rescheduling purposes.
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I. Any employee separated frbm the service of the Employer
for any reason prior to taking his/herAvacation shall be
compensated in & lump sum for'the unused vacation he/she has

accunulated up to the time of separation at his/her current rate

' of pay.

J. An employee who separates from the County having used
advanced vacation shall be responsible for reimbursing the County
all monies due as a result of such utilization except when

separation occurs as a result of layoff or bumping.
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ARTICLE 10
SICR LEAVE

A. Permanent employees shall be entitled to the following

.. sick leave with pay as accrued: One working day sick leave with

;pay shall accrue for each month of service from the date of
appointment up to and including December 31lst of that year; and
fifteen (15) days sick leave with pay for each calendar year
thereafter, accrued on the basis of one and one quarter (1 1/4)
working days per month. If any permanent employee regquires none
or a portion only of such allowable sick leave for any calendar
year, the amount of such leave not taken shall accumulate to
his/her credit from year to year, and he/she shall be entitled to
such accumulated sick leave with pay, if and when needed.

B. In addition, sick time shall be advanced on the

following basis:

0~-1 year As earned ,

l to 5 years 50% allocated January lst each
year; 50% allocated July 1lst
each year

6 years plus 100% allocated on January 1lst
each year

c. Sick leave, for purposes heréiq defined, means an
employee's absence from duty because of personal illness by
reason of which such émﬁloyee is unable to perforﬁ the usual
duties of his/her position, exposure to contagious diseases,
or a short period of emergency attendance upon'a member of
his/her immediate family critically ill and requiring the
presence of the employee. An employee shall not be
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reimbursed for accrued sick leave at the time of resignation or
termination of his/her employment.

D, Any employee covered under the terms of this Agreement

© who "retires" from County service under the Public Employees

- . ‘Retirement System (P.E.R.S.) shall be paid fifty (50%) percent of

':"aecrued sick leave, up to a maximum of $12,000 gross wage. The
definition of "retire" is found in Article 27 Paragraph E.

E. I1f an employee is absent for five (5) consecutive
working days or more than seven (7) déys in a 12-month period,
or establishes a pattern of absence that gives reason to suspect
abuse of sick leave, the Employer mey require acceptable
evidence, such as a doctor's certificate, or examination by a
physician retained by the Employer. If a doctor's certificate is
required, the nature of the illness and the length of time the
employee will be absent shall be stated in the certificate.

F. An employee who does not expect to report to work
because of personal illness or fof any reasen included in the
definition of sick leave set forth above shall be required to
give notice as follows:

1. For all 24-hour operations, the employee shall give
notice by telephone or personal messege at least two (2) hours
priorAto start of the scheduled sﬁift. If the message is left
with anyone other than a supervisor or on a telephone answering
machine, the employee shall 1eave a telephone number where he/she

can be contacted personally by the supervisor. Effective
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January 1, 1994, the call-in time shall be modified to one (1)
hour prior to the start of the shift.
2. All employees, not in 24-hour operations, who are

scheduled to work the garliest shift in their facility shall

?i;contact the supervisoern duty for that shift by telephone at the

‘}supervisor's home at least one (1) hour prior to the start of the
shift. |

3. All emplovyees, not in 24-hour operations, who Arg-
scheduled to report later than the earliest time in their
facility shall give ﬁotice by telephone or personal message to
the subervisor on duty in their facility at least two (2) hours
prior to the start of the scheduled shift. If the employee does
not talk with the supervisor in person, the employee sha;l leave
a telephone number where he/she can be contacted personally by
the supervisor.

4.- If proper notice, as outlined above, is not given,
the absence will be recorded as ah unauthorized absence. An
emﬁloyee is responsible for calling each day of the absence
unless the employee is on an approved leave of absence. Days
lost to Injury or illness arising from or caused by County
employment for wh;;h the employee has received Worker's
Compensation shall not be charged to sick leave. Paid holidays
occurring during a period of sick leave shall not be charged to
siqk leave if brocedurés in Article 8.C are followed. ©Nothing ir
this paragraph negates the reguirement set forth in paragraph E
above.
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G. Part-time employees will receive a pro-rata share of
sick leave based upon the work week of the comparable full-time
position. Temporary employees are not eligible for sick leave.

H. Any employee utilizing less than 36 hours {for 7-hour

“ ‘employees), or 41 hours (for 8-hour employees), or 38.5 hours

. {for 7 1/2-hour employees) of sick time {to include all uses of
sick) in a calendar year will receive a bonus in the amcunt of
$200 for 1993, $250 for 1994, and $300 for 1995. Employees must
be on board for the entire calendar_year and have no "W" time or
suspensions or LAW{s) during the calendar year.

I; "W" time is defined as any absencé from duty which is

not approved resulting in an unauthorized absence.
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ARTICLE 11

LEAVES OF ARBRSENCE

A. Service credit shall continue to accrue during paid
’%;_leaves of absencg provided under this Agreement, but shali not
"’accrue during unpaid leaves of absence except for Military Leave.
However, the employee shall be entitled upon his/her return from
- leave of absence without pay to all service credits earned up to
the date his/hér leave commenced.

B. Leaﬁes of absence for employees may be granted as
provided in Civil Service statutes and rules and regulations
except as otherwise noted herein.

C. An employee holding a position in the classified
service who is temporarily (mentally or physically) incapacitated
and unable to perform his/her duties, or who desires to engag. .«
a course of study such as will increase his/her usefulness on
return to service, or for any reason considered valid by the
Department Head and the appointing authority, desires to secure
leave from regular duties may, with the approval of the
Department Head and the appointing authority, be granted a
special leave of absence without pay for a period'not to exceed
six (6) months, which may be extended for an additional six {6)
months with Department_Head and appointing authority approval.
Any employee seeking sﬁch special leave without pay shall submit

his/her request, in writing, stating the reasons why the reguest
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should be granted, the date when he/she desires the leave to
begin, and the probable retﬁrn date to duty.
D. Any employee who is a member of the Union and is

7 legally elevated to an official fu114t1me position in the parent
.Union shall be granted a leave of absence without pay to attend
“his/her official duties for a period not exceeding one (1) year,

’h_which period may be renewed for an additional year upon

:fhppropriate request and approval.

E. Military Leave.
1.  Pursuant to N.J.A.C. 5A:2-1 et seqg., an employee

who is a member of the National Guard or Réserves of the Military

or Naval Forces of the United States and is required to undergo

. fleld training shall be granted a leave of absence with pay for

the pericd of such tour of duty. This leave shall be in addition
to annual vacation leave, provided the employee presents the
official notice prior to the effective date of such leave. Such
duty is not to exceed two (2) weeks during any given year.

2. Permanent employees shall be granted a leave of
absence without pay for the purpose of entering upon active duty
with the Armed Forces of the United States, or with any
organization authorized to serve therein, or with the Armed
Forces of the United States only in time of war or emergency or
pursuant to or in conngction witﬁ the operation with any system

or selective service. Employees having only temporary status who
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enter on active duty with the Armed Forces of the United States
shall be regarded as having resigned.

F. Child-rearing Leave

1. Employees shall be eligible for child-rearing

“ leave.

2. All permanent employees of the County who become
parents shall be grantéq child-rearing leave, and all provisional
employees as defined by the New Jersey Department of Personnel
who become parents may be grant child;rearinq leave ubon written
request. If granted, the leave can be taken only for the birth
or arrival of the child into the home.

l3. An employee shall submit written notification to
his/her immediate supervisor stating the anticipated duration of
the leave of absence at least two (2) weeks in advance, if
clrcumstances permit. Such leaves shall be granted for a period
of time not to exceed six (6) months. Upon the request of the
employee and at the discretion of the County, child-rearing
leaves may be extended or renewed for a period not to exceed six
(6) months. 1In no case shall the total amount of leave exceed
twelve (12) months.

4. In no case shall a pregnant employee be required to
leave prior to childbirth unless she can no longer satisfactorily .
perform the duties of her positiéh. Such determination shall be
made by her physician.~

5. While an employee is on child-rearing_lgave, the
duties of his/her position shall either be performed by remaining
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staff and the position kept vacant or they shall be performed by
a temporafy employee. _ _
6. Every employee has the right to return to'the same

: position in the same ciassification (s)he held before going on

2. child~rearing leave.

7. An employee who is on child-rearing leave without
pay is entitled to use accrued sick leave for the period that she
~is unable to work due to pregnancy as certified by a physician,
and all accrued annual leave. All other periods of leave related
to child-rearing leave shall be leave without pay. Unused sick
and vacation leave shall be carried over until her return. An
employee shall not earn annual and sick leave while s/helis on
child-rearing leave without pay.

G. Jury Duty. Employees shall be granted a leave of
absence with pay when they are required to report for jury du...
Employees Serving as jurors will receive full pay at straight
time rate from the County for all time served on jury duty. Any
paf received from the courts, excluding travel allowance, for
serving as a juror shall be returned to the County Treasurer.
This leave shall be in addition to annual vacation leave.

H. Absence Without Leave.

1. Any unauthorized absence of an employee from duty
- shall be #n absence Without Leave and is cause for‘disciplinary

action.
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2. - Leave granted for a particular reason and used for
a purpose.other than that for which such leave has been granted
shall be an unauthorized absence and may be cause for
‘ disciplinary action.

I. Bereavement Leave. A leave of absence with pay, up to

;three (3) days, shall be granted to a permanent employee desiring
such leave because of a death in ﬁhe immediate family as
hereinafter defined: mother or father, brother or sister, spouse,
children of employee, or step-children within the employee's
household, grandchild.

3. The County recognizes its obligation to comply'with the

Family Leave Act.

41






ARTICLE 12

HOURS OF WORK

A. The work week shall consist'of five IS)lwork days,
Sunday through Saturday in a pre-established work schedule.
No current employees who are on the County payroll -as of the
effective date of this Agreement shall be placed on a
rotating shift, nor shall their shifts be rotated.

B. The County, in its discretion, may'establish a
flex-time schedule after discussions with the Union and with the
consenﬁ of the affectéd employees after ten (10) working days of
advance notice.

C. Specific hours of work for represehted titles are
as follows:

1. Security Officers - 8-hour schedulé with 1/2 hour
paid lunch. (Example: 8:00 a.m. - 4:00 p.m., 4:00 p.m. ~-
midnight; midnight - 8:00 a.m.)

2. Environmental Therapy Aides - 7.5-hour schedule
with 1/2 hour unpaid lunch. (Example: 9:00 a.m. - 4:00 p.m.)
| 3. LPN's - will work the schedule for which they were
hired. Changes to the schedule may be done to accommodate
employee reguests for weekends off. .

4. All othef.titles - 8 1/2-hour schedule with 1/2
hour unpaid lunch. (ﬁxample: 6:45 a.m. ~ 3:15 p.m.)

D. No employee shall be permitted to work more than two
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{2) contiguous shifts except in extreme emergencies. 1In that
instance, the employee will be given a four (4) hour paid bre:

between the second and third shifts.
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ARTICLE 13
OVERTIME

ot A, The Employer shall give the most senior employee the
;}Eopportunity to work first. Thereafter overtime shall be assigned
" 4n the order of seniority when such overtime is essential. The
- Employer shall maintain a list reflecting accurately all overtime_ -
assigned and actually worked. Such list‘shall be madé avallable
to the Union upon request of the Union. 1In the event the
required manpower is not broduced by this system, the Employer
shall have the right to designate employees to work overtime in
the inverse order of seniority. The overtime seniority list will
be conspicuously posted on an available bulletin board and shall
be updated twice annually and provided to the Union.
B. One and one-half (1 1/2) the employee's hourly rate of
~pay shall be pald for actual work performed in excess of 40 hours
per week.
c. The following will be regarded as hours worked for the
purpose of computing overtime:
1. 211 hours actually worked,
2. Three (3) specified,holi§ays.
Sick time, vacations, personal days or bereavemenf days will not
be included for the purpose of computing the overtime base.
D. Notwithsiandiﬁg the use of language in this Article
referencing "paid" overtime, an employee is entitled to receive
cash compensation or compensatory'time off, at their option, for

44



all overtime hours in accordance with County policy and the Fair
Labor Standards Act. No employee shall be permitted to

accumulate more than 120 hoﬁrs of compensatory time.
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ARTICLE 14

CALL-IN PAY

_ A, An employee who has been called in to work in addition
‘v -to his/her regulgrly scheduled.shiff shall be paid at the iate of
“" one and one-half (1 1/;) his/her regular hourly rate. Call-In

pay begins when an employee reports to his/her assigned duty sta-
tion. Call-lIn pay ends when the employee‘; regularly scheduled
work shift beéins, regardless of whether the employee is required
to complete the “"call-in" shift prior to actually reporting to
the regular work shift. Hoﬁever, in no instance will an employee
be docked or given "W* time when repprting late to his/her
regular work shift because of staying to complete the “call-in"
shift. The employee will be permit£ed to leave the work site
when the work assignment is completed unless the empioyee's
scheduled work shift has commenced.

B. In all instances however, full-time employees are
guaranteed four (4) hours minimum compensation regardless of the
number of hours worked for 40 hour-a-week employees, three and
one~half (3 llé) hours minimum compensation for 35 hour a week
employees, and three and three-quﬁrtér (3 3/4) hours minimum

‘compensation for 37.5 hour-a-week employees.
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ARTICLE 15

=AY SCHEDULES - 1993

01. Jan. 1 to Jan. 9 Jan. 15
02. Jan. 10 to Jan. 23 Jan. 29
03. Jan. 24 to Feb. 6 Feb. 12
04. Feb. 7 to Feb. 20 Feb. 26
05. Feb. 27 to Mar. 6 Mar. 12
06, Mar. 7 to Mar. 20 Mar. 26
07. Mar. 21 to Apr. 3 Apr. 9
08. Apr. 4 to Apr. 17 Apr. 23
09. Apr. 18 to May 1 May 7
10. May 2 to May 15 May 21
11. May 16 to May 29 June 4
12. May 30 to June 12 June 18
13. June 13 to June 26 July 2
14. June 27 to July 10 July 16
15, July 11 to July 24 July 30
16. July 25 to Aug. 7 Aug. 13
17. Aug. 8 to Aug. 21 ‘ Aug. 27
18. Aug. 22 to Sept. 4 Sept. 10
19. Sept. 5 to Sept. 18 Sept. 24
20, Sept. 19 to Oct. 2 - Oct. 8
21, Oct. 3 to Oct. 16 Oct. 22
22. Oct., 17 to Oct. 30 Nov. 5
23. 0Oct 31 to Nov. 13 Nov. 19
24. Nov. 14 to Nov. 27° Dec. 3
25. Nov. 28 to Dec. 11 Dec., 21
26. Dec. 12 to Dec. 25 ASAP
27. Dec. 26 to Dec. 31 ASAP
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PAY SCHEDULE 1994

01. Jan. 1 to Jan. B Jan. 14

02. Jan. 9 to Jan. 22 . Jan. 28
03. Jan. 23 to Feb. 5 : " Feb. 11
04. Feb. 6 to Feb. 19 . Feb. 25
05. Feb. 20 to Mar. 5 ' Mar. 11
06. Mar. 6 to Mar. 19 _ Mar. 25
07. Mar. 20 to Apr. 2 Apr. 8
08. Apr. 3 to Apr. 16 Apr. 22
05. Apr. 17 to Apr. 30 May 6
10. May 1 to May 14 May 20
11. May 15 to May 28 ' June 3
12. May 29 to June 11 June 17
13. June 12 to June 25 : July 1
14. June 26 to July 9 © July 15
15. July 10 to July 23 July 29
16. July 24 to Aug. 6 Aug. 12
17. Aug. 7 to Aug. 20 Aug. 26
18. Aug. 21 to Sept. 3 Sept. 9
19. Sept. 4 to Sept. 17 : Sept. 23
20. Sept. 18 to Oct. 1 Oct. 7
21. Oct. 2 to Oct. 15 Oct. 21
22, Oct. 16 to Oct. 29 Nov. 4
23. ©Oct. 30 to Nov, 12 Nov., 18
24. YNov. 13 to Nov. 26 Dec. 2
25. Nov. 27 to Dec. 10 _ Dec. 16
26, Dec. 11 to Dec. 24 . ASAP

27. Deg. 25 to Dec. 31 ASAP
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01.
02.
03.

05.
06.
07.
08.
09.
10.
11.
12'
13.
14.
15.
16.
17.
18.
19.
20,
21.
22.
23.
24.
25.

27.

PAY SCHEDULE 1935

Jan. 1 to Jan. 7 .
Jan. 8 to Jan. 21
Jan. 22 to Feb. 4
Feb. 5 to Feb. 18
Feb. 19 to Mar. 4
Mar. 5 to Mar. 18
Mar. 19 to Apr. 1
Apr. 2 to Apr. 15
Apr. 16 to Apr. 29
Apr. 30 to May 13
May 14 to May 27
May 28 to June 10
June 11 to June 24
June 25 to July 8
July 9 to July 22
July 23 to Aug. 5
Aug. 6 to Aug. 19
Aug. 20 to Sept. 2
Sept. 3 to Sept. 16
Sept. 17 to Sept. 30
Oct. 1 to Oct. 14
Oct. 15 to Oct. 28
Oct. 29 to Nov. 11
Nov. 12 to Nov. 25
Nov. 26 to Dec. 9
Dec. 10 to Dec. 23
Dec. 24 to Dec. 31
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Jan. 13
Jan. 27
Feb. 10
Feb. 24
Mar. 10
Mar. 24
Apr. 7
Apr. 21
May. 5
May 19
June 2
June 16
June 30
July 14
July 28
Aug. 11
Aug. 25
Sept. 8
Sept. 22
Oct. 6
Oct. 20
Nov. 3
Nov. 17
Dec. 1
Dec. 15
ASAP
ASAP



ARTICLE 16

SENIORITY

o A. In all cases of demotions, layoffs, recall, choice of

ﬁﬂ-shift and days off, (to include the scheduling of wvacations),

i employees with the greatest amount of seniority shall be given
preference. . L

B. Under the terms of this Articlg, the term "“"seniority"
means a preferred position for specific purposes which one
employee within a given job classification may have over another
employee within a job classification because of a greater length
of service with the County.

C. The following shall constitute a break of service:
resignation, separation for ‘just cause, retirement, absence
without leave for five (5) consecutive working days, fallure to
report aftér leave, and acceptance of 6ther permanent employment
while on leave.

D. Except where Civil Service provides otherwise,

seniority is defined as the employea's total length of service

with the Employer, starting with his/her original date of hire,
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ARTICLE 17

PERSONNEL PRACTICES

| A. The practices of-the County will address the specific
- terms of this Agreement, the Administrative Code, Federal Law and
| Regulation‘ and Title II of the New -Jersey State Statute, as
amended. |

B. Each new employee will be given an employvee handbook
and afforded the opportunity of an orientation to assist him/her
in the performance of his/her duties. Departmental policies
issued during the term of this Agreement will be posted on the
bulletin boards, and individually provided to employees; It is
the responsibility of each employee to Xknow the operational
policies of the organizatioh, and failure to know and understand
these policies will not be considered valid reasoﬂ for acti s
and/or omissions in violation of same.

C. The County will promote the concept of upward mobllity
and in-house promotion, to the extent feasible under Civil
Service rules and regulations, by normally posting available job
opportunities on bulletin boards. The Employer agrees ﬁo post
upon the Unioh bulletin boar@s‘ all Dargaining unit and
promotional job vacancies, and to mall a copy of such posting to
the Local Presidents and AFSCME District Council 71. Such
postings shall be in ﬁ'conspicuous manner and shall be permitted
to remain on the Union bulletin boafds for a period of no less
than seven (7) days, or until such vacancy is filled. Also,
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notification of such title changes will be given -to the
Presidents ‘of the Local and AFSCME Council 71. In-house
applicants who meet the Civil Service gqualifications will be

afforded the opportunity of an interview, upon thelr reguest, and

.. -be given preference to available slots. However, the f£inal

w

selection will rest with the hiring/appointing authority in each
of these instances, and justification of.selection will in no
instance be reguired, except at the written request of the
Personnel Director of the County.
1. When an employee 1is promoted, his/her salary shall
.be adjusted to the base sélary of the new grade or an $800.00
increase from his/her current annual salary, whichever is higher,
and the pfomotion date shall become the employee's new
anniversary date, for pay pufposes bnly.

2, All employees promoted shall receivé evaluations
at intervals of 30, 60, and 90 days following the effective date
of the promotion. If the employee is found deficient in
perfrarming the duties of the higher ¢title, he/she shall be
returned to his/her former title, former salary, (with any
negotiated incfeases) and anniversary datg.

D. An employee has the rigﬁt of access to the County's
official personnel file kept for the employee, and all records as
may be kept by the Employer or his agents pertaining to  the
employee, and the Emplb&er shall permit the employee to respond
in writing to any document in said fiie within six {6) months of
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its being placed therein. This response shall be attached to the
particular document or instrument concerned and be made a
permanent part thereof. The -Employer‘ agrees to provide the

employee with a copy of any document or instrument contained in

”; said files upon the request of the employee. No unsigned

"-_document or instrument (except for regular employment records

which, by their nature, require no signature), nor any document
or instrument of unknown or gquestionable origin shall be used
against any employee in disciplinary matters.

E. The County will present a Union package to all new '

‘employees represented by the Union at its regularly scheduled

orientations. The Union will provide said package to the County
in sufficient quantity for distribution.

F. Procedures utilized for evaluations of employees shall
be those set forth 1in County policy entitled "“Evalua 35
Employees Performance” dated January 1, 1984. '

G. If an employee's work is suffering due to a personal
problem, the employee is encouraged to contact ihe Office of
Personnel, which, in turn, may refer the employee to persons o
places where he/she can receive professional help.

1. The responsibility for contacting the Office o
Personnel and any subsequent referrals for counseling o
ih-patient or out-patient treatment is totally on the employee
and any personal agréément which may be developed between th:
employee and the Employer for the employee to seek such help fo
the personal problem in lieu of being disciplined for the prior
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conduct will only be binding on'ihe Employer as long as the

employee follows all his/her responsibilities under this personail

agreement. '

- H. A11  employees shall attend all in-service and other

-<.-special training as designated by the County. A certificate or

" letter of completion will be put in the employee's personnel file
along with a brief description of the material taught.

1. All L.P.N.'s may be granted up to three (3) days paid
educational training leave per year (with registration fee paid
by the County) upon their reguest, at the discretion of the
County. ©Preference will be given to L.P.N.'s on a rotating

seniority basis.
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ARTICLE 18

LAYCOFFS

" A. Layoff, if required during the term of this Agreement,

-‘ wi11 be accomplished as specifically provided by the New Jersey

Administrative Code 4:1-16.1 through 4:1-16.4, et seg.  AFSCME
District Council #71 shall be notified of an employee laycff when
the employee is notifled.
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ARTICLE 29

NO STRIKE OR_LOCKOUT

' A. The Union covenants and agrees that during the term of
'»,-this Agreement, neither the Union or any person acting on its
" behalf will cause, authorize, or support, nor will ﬁny of its

members take part in any strike, work stoppage, slowdown, or. -
walkout which interferes with the fu}l and complete normal
operations of the Employer. ' The Union agrees that aﬁy such
action would constitute a material breach of this Agreement.

B. The County agrees that it will refrain from locking out
its empioyees or from'gny threap therecf. The County agrees that
any such action wouid constitute a material breach of this

Agreement.



ARTICLE 20

POSITION CLASSIFICATION

_ A. The position classification plan, as esfablished and

- maintained by the Coﬁnty,.consists‘of a schedule of classifica-
tion titles with classification specifications for each position
_which defines and ‘ describes representative duties and
responsibilities and sets £forth the minimum requirement and
qualifications essential to the work. 1If an employee considers
his/her position to be improperly classified, the empldyee may,
through the Department Head and the County Office of Personnel,
process an appeal for a desk audit of his/her position with the
New Jersey Department of Personnel.

B. The Unlion recognizés the iight of the Employer to
direct its working forces, which inciudes the assignﬁent of wo‘i
to individual employees, and it further recognizes that such
assignments may include work othide an empioyee's
classification; However, it is understood that such assignmeﬁts
outside of classification shall be made in a manner consistent
with the Empldyer's_operations and organizational requirements,
as well as the parameters of thé New Jersey Statute, Title 1I,

Civil Service.
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cC. An employee shall be compensated a.t the raté of péy for
his/her own classifica’;ion while performing work of. a lower
compensated occupation. |
‘ D. When an employee works out of title for a full shift,
'c'-'.-the employee sha}l receive, in-addition to his/her regular' hourly
- rate of pay, the amount of eighty-five (%.85) cents in 1993,
ninety ($;90) cents in 1994, and one ($1.00) dollar in 1995.

E. . Employees who are required to, and hold the C.D.L.
license will receive an annual stipend of $500 in 1953, $550 in
1994, and $600 in 1995.
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ARTICLE 21

DISCIPLINARY ACTION

A. Recognizing that eaéh case must be treated

.f{ indiv;dually, the County-and the Union agree to the principle of

‘ Kprogressive discipline in accordance with applicable Civil
Service statutes, rules and fegulations.

3. Discipline shall only be imposed upon an employee with
permanent status for failing to fulfill his/her Jjob
responsiblility, and for good and just cause as provided by law.

C. Minor disciplinary actions as defined below shall de
subject to the grievance proceaure:

1. Oral warning or reprimand.

2. Written warning or reprimand.

3. Suspension or fines of 1less than five 5!
consecutive days or fifteen (15) days in one (1)-year.

D. Major disciplinary actions as defined below shall bx
appealable through Civil Service procedures and nét through‘tht
grievance procedure.

1. Suspension or fine of more than give (5
consecutive days or more than fifteen (15) days in one (1) year.
2. Termination.

E. The Employer will discipline employees in such a manne
s2 as to not unduly embérrass'the employee in front of the publi
or other employees, unless the severity of the infractio
requires immediate action.
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ARTICLE 22

CONTINUING CONSULTATION

A. The Union and the Countf shall, upon request of éither
‘ré-party, establish_meetings during the first week of April, July,
" - October - and January for the purpose of reviewing the admin-

isttaﬁion.of the Agreement and to discuss problems which may
arise. These meetings are not intended to bypass the grievance
ﬁrocedure or to be considered cont;act negotiating meetings, but
are intended as means of fostering good employer/employee
relations.

B. The requests of elther party for such a meeting shall
include an agenaa of topics to be discussed apd shall bDbe
submitted seven (7) days prior to the meeting date. Sufficient
meeting time(s) shall be established to complete the agenda.

c. Additional meetings, as described abové, shall be held

at the request of either party at a mutually agreeable time.
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ARTICLE 23

WORKER'S COMPENSATION

A. When an employee is injured on d'ut'y during the
-'regularly scheduled working hours, he/she will be entitled to
- Workers Compensation benefits as set forth by New Jersey Statute

(N.J.S.A. 34:15).



ARTICLE 24
WAGE INCREASE

A, Effective January 1, 1993, all fu;l-time employees will

- -receive an increase to their annual salary of $400.
- ﬁ. Effective July 1, 1993, all full-time employees will
‘receive aﬁ increase to their annual salary of $800. . -

c. Effective January 1, 1994, all_full-time employees will
receive an increase to thelr annual salary of $500.

D. Effective July 1, 1994, all full-time employees will
recelve an increase to their annual salary of $800.

| E. Effective January 1, 1995, all full-time employees will
receive an increase to their annual salary of $1,350.

F. In addition to the general increases set forth above,
employees in the title of Licensed Practical Nurse will receive
an additional salary adjustment effective January 1, 1993 of $575
if their December 31, 1992 salary rate was at or below $29,999,
or $475 if their December 31, 1992 salary rate was at or over
$30,000.

G. Salary increases in accordance with paragraphs A, C and
E above are effective January 1 of gach contract year for all

-employees on board as of December 31 of the preceding year.
H. The maximums of the fanges set forth in Appendix C
. shall be waived for current employees during the term of the

Agreement.
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ARTICLE 25

SHIFT DIFFERENTIAL

. A. Effective January 1, 1988, eligible employees will
~«_ receive a shift differentiai whbich Qill be paid bi-weekly.
‘ B. Eligible categories ére as follows:
7 1. Licenseﬁ Practical Nurse; Institutional. Attendant:
- Senior Institutional Attendant: swing - $.20; grave - $.40.
2. Building Service Worker; Building Maintenance
Worker; Senior Building Service/Maintenance Worker: swing -~
$.20; grave - $.40.

3. Security: swing - $.20; grave - $.40.
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ARTICLE 26

LONGEVITY

A, The County agrees to maintain its longevity program as

;'-follows:

Amount
Yeaigjof Service 1993 1994 1995
5-10 years $300 $350 $400
11-15 years $400  $450 $500
16-20 years $500 $575 $650
21+ years $600 $700 $800

B. This longevity system will replace any other longevity
system, payment or award for lenéth of service currently in
place. lLongevity refers to time of employment with £he County.

C. Longevity will be paid each year in a lump sum check to

be issued the pay pericd following the actual anniversary date.
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ARTICLE 27

HEALTH AND WELFARE

A. Medical Insurance

1. Employees who commenced employment prior to
September 21, 1993 shall cont;nué to receive for themselvés and
eligible dependenté the following coverages, all at no cost te
the employee:

a. Group Health Medical 1Insurance, .including

.- major medical coverage, as currently provided. The program

contains a deductible of $100 per person, $200 per family, and a
co-pay of twenty (20%) percent for the first $2,000 of covered
"major medical expenses. |

‘b. Prescription drug coverages, with a $5.00
co-pay for brand name -prescriptions, and a zero co-pay for
generic drug prescriptions, as currently provided.

C. An optical plan as currently provided.

d. A dental plan as currently prdvided.

2. “"Employees," as used hereln, means a bargaining

unit member who works more than twenty (20) hours ﬁer
week. An employee's dependent children will be covered throug!
the year in which the child reaches the age of nineteen 1%, o
until the child reaches the age of 23 if a full-time student

These definitions and conditions also apply to EMO participants.
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3. The County, in its discretion, may institute.a
program to reguire pre admission review prior to hospitalization,
out-patient certification, and/or a second surgical opinion at
~ any time during the life of the éontract, provided that all are
5i—without cost to the employee.

B. 1. Employees in this bargaining unit who commence
'employmenﬁ after Septémber 21, 1993 shall be entitled to the
coverage set forth in A.l.a. above on a individual basis only.
Any such employee who wishes to procure coverage for his spouse
or dependents shall pay twenty (20%) percent pf the difference
between the individual rate and that selected by the emploﬁee.-

| 2. The definition of "employee" and “"dependent child“
as set forth in paragraphfh A.2 shall apply to this
category of employees as well. |

C. 1. Effective January 1, 1994, the medical program
shall be modified so that the co-pay and the deductible provided
thereunder shall apply to all benefits, and not merely to the
major medical component. |

2. Effective January 1, 1994, the prescription co-pay
described in the paragraph A:.l.b. will be modified to $5.00 for
brand name prescriptions. The co-pay for generic prescriptions
will remain in zero.

1993: $0 co-pay for generic prescription drugs;
$5 co-pay for brand prescription drugs.

1994: $0 co-~pay for generiC'prescriﬁtion drugs;
$5 co-pay for brand prescription drugs.

1995: $0 co-pay for generic prescription édrugs;
$5 co-pay for brand prescription drugs.:
66



D. Effective January 1, 1595, the deductible under the
medical program will be modified to $150 per person, $300 _.r
family. ' '

E. Retirees.

1. An employee covered under the terms of this
Agreement who "retires" £rom County service under the Public
'Employeeé Retirement System (PERS) shall be eligible for paid
-. health benefits coverage for three (3)'years after retiryrement,
commencing with the employees retirement date.

2. Upon completion of the three (3) years paid health
benefits coverage by the County, the retiree will have the
opportﬁnity to remain in the group plan by reimbursing the County
the amount of the monthly cost at the existing group plan rates.

J. A "retiree" is defined as cne who has:

a.25 years of pensioned County employment, or

b.15 years of employment as a permanent County
employee and be at least 60 year of age and be a part of ar
approved pension system at the time of retirement.

F. Leaves of Absence. When an employee is granted a leave

of absence withoui pay, the coverage of that employee and his/he:
aependents will be terminated, unless ;he'eﬁployee reimburses the
County in full for the cost of coverage during the leave of
absence before taking such leave. Employees can then re-enroll

with the County group ﬁpon returning from their leave of absence.
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The maximum period where this situation can exist is six (6)
months, Any employee who goes onto an unpaid status for
fifteen (15) or. more calendar: days is 1llable for payment of
’ premium retroactively to the first day of unpaid status.
e G. Reopener. The Union will have the right to reopen this
- provision if it desires to move its unit members into a Union -
administered health plan which would be cost effective for the.
County. _

H. Disability Pool. The County agrees to maintain the
current disability pool system. If agreement amongst all unions
is achieved, the parties agree that this system may be replaced
by participation in the State Disability Program.

I. Part-time employees, define as those regularly
scheduled for at least (20)'hours of work per week, shall be
entitled to health benefits. Temporary and part-time employees
working 1less than 20 hours are not entitled to any health
benefits. | ‘

J. Effective January 1, 1987, the County will offer
employees and their families the opportunity £for a temporary
exyension of health coverage, called continuation coverage, at
group rates plus the employee contribgtion, in certain instances
where coverage under the County plan would otherwise end. This

is in accordance with federal law P.L. 99-272, Titlie X

- (COBRA) .
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ARTICLE .28

YUNIFORM ALLOWANCE

A. All full-time employees shall be required to wear
uniforms. Each employee shall receive $350 pef year in 19593,

~. $400 in 1994, and $500 in 1995:

B. All employees must purchase and wear either PEOSHA

safety shoes or non-slip shoes, based upon job duties.

C. New hires and part-time employees shall receive a

pro-rata share of the clothing allowance.
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ARTICLE 29

GENERAL PROVISIONS

A. Should any portion of this Agreement be held unlawful and
.~ ~“unenforceakle by any court -of competent jurisdiction} such
- decision of the éourt shall apply only to the specific portion of
the Agreément affected by the decision, whereupon the parties
agree to commence negotiations relative to the invalidated
'portion. |

B. The Union and the County will share equally the cost of
ﬁrinting of this Agreement. Proofs will be shared prior to final
print.

C. When an employee is physically prevented from
travelling to work (when pﬁblic trﬁnsportation is not operating
or when County vehicles are ﬁnable to transport the employee as a
result of an Act of God, such as a snowstorm, or other
extraordinary conditions), the employee shall be permitted to
utilize administrative leave/vacation 1leave rather than losing
pay. If an employee has no remaining administrative leave or
'vacation leave, he/she shall be permitted to take an unpaid leave
of absence and no "W" times will be assessed. Entitlement under
.this paragraph shall be at the discretion of the County and shall
not be arbitrarily aqd unreasonably denled. ~ However, if <the
'cbunty Executive declafes the day a_County-wide emergency day,
wherein all other County employees recelve pay, employees under

this Agreement shall alsc be pald.
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ARTICLE 30

SAFETY

A. The Union shall designate one (1) employee aﬁ each
*. facility as Safety Officer. The County will provide this person
- with copies of all accident reports regarding members of this

bargaining unit.

B. The. Safety Officers, along with County deslignated
representatives, shall comprise a Safety and Health Committee.
This Committee shall meet quérterly to discuss the ﬁafety and
health conditions in the facilities and shall report‘all findings
and concerns to the Department of Administrative Servides. The
Safety Committee shall insgect facilities as part of their

meetings, if necessary.
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ARTICLE 31

FULLY BARGAINED AGREEMENT

A. Both parties agree thaf this Agreement represents all
‘L,rappropriate bargainable issues. This Agreement incorporates all
' rights and obligations assumed by each to the other as a result
“of the coilectiﬁe bargaining process. This Agreement represents
and Jincorporates the complete  and £final understanding and
settlement by the parties regarding all bargainable issues, with
the exception of those issues which are subject to the reopening
of this Agreement as specifically provided for within the terms
and conditions of this Agreement, or those issues which may or
could arise at a later date during the life of this Agreement
which both parties recognize, by mutual consent, should or must

be made a part of this Agreement.
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ARTICLE 33
DURATION AND TERMINATION

A. This Agreement shall be effective as of January 1, 1.3
and shall remain in full force and effect until December 31,
1995. | |

B. It shall Se automatically renewed from year to year
thereafter, unless either party shall notify the other in writing
'sixfx {60) calendar days priér to the expiration date, that it
desires to commence negotiations. .

c. In the event such ﬁotice is given, negotiations shall
begin no later than thirty (30) days prior to the expiration
date. This Agreement shall remain in full force and be effective
during the period of negotlations and vunless notice of
termination of this Agreement is provided to the other party in
the manner set forth in the preceding paragraph.

D. Negotiations shall begin no 1later than December i,

1995.

IN WITNESS WHERECF, the parties hereto have affixed thei:
hands and seals the day and year first set forth above, and agre

.to abide by all the terms and conditions as set forth herein.

~ AFSCME, DISTRICT COUNCIL 71 COUNTY OF ATLANTIC
LOCAL 3408

" WMasolene Hopkins | RICHARD E. SQUIRES
Staff Representatives County Executive

Carolyn Lambert
Prasident

David Turner ,
Vice President
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APPENDIX A

aNCLUSIONS

JOB TITLE

Assistant Cook

Building Maintenance Worker
.Building Service Worker

Clerk Driver/Stockhandiler

Cook

Dietitian Helper

Environmental Therapy Aide
Food Service Worker

Head Cook

Institutional Attendant (non-cert.)
Institutional Attendant {cert.)
Laborer

Licensed Practical Nurse
Seamstress

Security Guard

Senior Building ServiceAWOrker
. Senior Cook

Senior Institutional Attendant
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APPENDIX B

EXCLUSIONS ' i

A. Allremployeeé covered by another bargaining unit and/or

. subject to another bargaining agreement.

B. Elected officials, members of boards and commissions,

lﬁanagerial executives and confidential employees within the terms

of the Public Employment Relations Commission or unclassified.
c. All supervisory employees having the power to hire, -

discharge or discipline, or to effectively recommend same, unless

specifically identified by title in the Inclusions.

D. All professional job titles, unless specifically

identified in the Inclusions.
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Grade

Ut s W N

Grade

Vb W N

1/1/33
$13,500

14,300
15,100
15,900
16,700
17,500

1/1/93
$18,740
19,860
20,980
22,100
23,220
24,340

BPPENDIX T

2/1/33
$14,300

15,100
15,900
16,700
17,500
18,300

$19,540

21,780
22,900
24,020

25,140

. Minimum

1/1/94
$14,800

15,600
16,400
17,200
18,000

18,000

Maximum

1/1/94
$20,040
21,160
22,280
:23;400
24,520
25,440
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7/1/94

$15,600
16,400
17,200
18,000
18,800

19,600

7/1/94
$20,840

21,960
23,080
24,200
25,320
26,440

1/1/95
$16,3850
17,750
18,500
19,350
20,150
20,950

1/1/95
$22,190

23,310
24,430
25,550
26,670
27,790



APPENDIX “D"

SALARY SCHEDULE - PART-TIME EMPLOYEES o ?

A. Part-time employees will receive a pro-ratar shar:
- increases as stipulated in Article 24 of this Agreement.

B. Effective dates will be as identified in Article 2¢
‘;f:fuil-time employees.
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