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ARTICLE 1
RECOGNITION

1.1 The Manalapan-Englishtown Regional Board of Education, heteinafier cited as “the Board™,
hereby recognizes the Manalapan-Englishtown Education Association, hereinafier cited as “the
- Association,” as the majority representative for collective negotiations concerning terms and
conditions of employment for all Board-employed, certified personnel, whether under contractor
on approved leave, including:

Classroom Teachers

Guidance Personnel
Librarians
Learning-Disability Teacher Consultants
Remedial Teachers
Special-subject Teachers
Nurses

Speech Correctionist

School Social Workers
Psychologists

Resource Teachers
Coordinators

Occupational Therapist
English as a Second Language

The following classifications are excluded:

Substitutes

Principals

Directors

Supervisors

Assistant to the Superintendent
And all other supervisory personnel.

1.2 Unless otherwise indicated, the term “teachers,” when used hereinafter in this Agreement, shall
refer to all professional employees represented by the Association in the negotiating unit as above
defined, and references to males shall include females as well,
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ARTICLE 0
NEGOTIATION PROCEDURE

2.1

2.2

2.3

3.1

3.2

3.3

3.4

3.5

3.6

Two (2) weeks prior to the required date for commencing negotiations in the school year in which
this Agreement expires, the parties shall mutually exchange proposals. No other proposals shall
be accepted after that date. Negotiations shall commence in accordance with the PERC-
established timetable of the same year, and the parties in negotiations shall determine ground rules
at the first meeting.

Any agreement so negotiated shall be reduced to writing and executed by both parties.
This Agreement shall not be modified in whole or in part except by an instrument in writing
executed by both parties.

ARTICLE IIT

GRIEVANCE PROCEDURE

A grievance shall mean a complaint by an employee or group of employees, as designated in
Article L, that there has been a personal loss or injury because of the interpretation, application or
violation of policies, agreements and administrative decisions affecting such employee or
employees.

An “aggrieved person” is the person or persons making the claim.

Failure at any step of this procedure to communicate the decision on a grievance within the
specified time limits shall permit the aggrieved teacher to proceed to the next step. Failure at any
step of this procedure to appeal a decision to the next step within the specified time limits shall be
deemed to be acceptance of the decision rendered at the former step.

It is understood that teachers shall, during and notwithstanding the pendency of any grievance,
continue to observe all assignments and applicable rules and regulations of the Board until such
grievance and any effect thereof shall have been fully determined.

The Association, as representative of a group of employees, may appeal the interpretation,
application or violation of policies, agreements and administrative decisions affecting said
employees.

A group grievance of more than one teacher in one school shall commence with the principal of
the school.
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37  If, in the judgment of the Association, a grievance affects a group or class of teachers in more than
one school, the Association may submit such grievance in writing to the Superintendent or his
designee directly and the processing of such grievance shall commence at that level. The
Association may process such a grievance through all levels of the grievance procedure. The
grievance, however, must be signed by each of the individuals claiming loss or injury.

3.8 A minority organization shall not present or process any grievance.

3.9  Fora grievance to be processed under this procedure the grievance must be initiated within thirty
(30) calendar days of the impact on the individual; days will not be counted during July and
August.

LEVELI

3.10 Nothing herein contained shall be construed as limiting the right of any teacher having a complaint
1o discuss the matter informally with any appropriate member of the administration and having the
complaint adjusted, provided the adjustment is not inconsistent with the terms of this Agreement.

3.11 If in the judgment of the Association and the Level I supervisor a grievance cannot be resolved at
Level I, the grievance shall be forwarded to Level IT within one work-day following submission at
Level L.

3.12  Grievance shall be signed by the grievant(s) and submitted to the principal on the District’s
grievance form (Attachment A). The grievant shall set forth his grievance in writing to the
principal and the Association specifying:

[a] the nature of the grievance;

[b]  the nature and extent of injury, loss or inconvenience;
[c] the date of occurrence; and

[d]  the remedy sought.

Within five (5) school days after receiving the grievance, the principal shall hold a hearing unless
mutually agreed otherwise and within two (2) school days of the hearing communicate his answer
in writing to the grievant. The grievant(s) may at his‘her option be represented at any discussion
by a representative of the Association, and the principal shall have the right to have a witness
present.

LEVEL 11

3.13 The Association, no later than five (5) weekdays after receipt of the principal’s decision, may
appeal the principal’s decision to the Superintendent. The appeal to the Superintendent must be
made in writing, reciting the matter submitted to the principal as specified above and noting the
grievant’s dissatisfaction with the decisions previously rendered. The Superintendent shall
attempt to resolve the matter as quickly as possible, and may, at his option hold a hearing, but
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within a period not to exceed ten (10) weekdays; if no hearing is held, a decision shall be rendered
within ten (10) weekdays. The Superintendent shall communicate his decision in writing to the
Association, the principal, and the teacher.

LEVELIII

3.14

3.15

If the grievance is not resolved to the grievant’s satisfaction, he, no later than five (5) weekdays
after receipt of the Superintendent’s decision, may request through the Association a review by the
Board of Education.

The request shall be submitted in writing through the Superintendent or his designee in his
absence or unavailability, who shall attach all related papers and forward the request to the Board
within five (5) weekdays for review at its next regularly scheduled meeting.

The Board, or a committee thereof, shall review the grievance and shall, at the option of the
Board, hold a hearing with the grievant and the Association representative. In any case, the Board
shall render a decision in writing within thirty (30) calendar days of its receipt of the grievance.

In the event the Board’s decision is unacceptable to the grievant or class of grievants, the grievant
or grievants shall petition the Association to move this matter to arbitration. The Executive Board
of the Association shall meet to determine if the grievance is meritorious and upon their
recommendation the matter shall be moved to arbitration. The Association President through the
Grievance Chair shall notify the Superintendent of the decision of the Executive Board within
thirty (30) calendar days of receipt of the Board’s decision except in the case of a grievance
involving any of the following points:

1. Any matter for which a method of review is prescribed by law or any rule or regulations of
the State Commissioner of Education or any matter which according to law is either
beyond the scope of Board authority or limited to action by the Board alone.

2. A complaint of a non-tenured teacher which arises by reason of his not being re-employed.
3. A complaint by any certified personnel occasioned by appointment to, or lack of
appointment to, retention in or lack of retention in any position for which tenure is either

not possible or not required; or

4, Any complaint which is not a matter of formal agreement between the Association and the
Board.

LEVEL IV

3.16

The appeal of the aggrieved for review by a third party may be submitted to arbitration by the
Association and the procedure for securing the services of an arbitrator shall be those of the
American Arbitration Association. Such determination as the arbitrator shall make is binding on
both parties to this Agreement. The arbitrator shall consider only the matter submitted and shall
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3.17

3.18

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

not add to nor subtract from any other matter of formal agreement. His finding shall be returned
to the Board and Association within thirty (30) days after date of hearing.

The parties shall be responsible for all costs incurred by each, and only the fee and expenses, it
any, of the arbitrator shall be shared by each party paying one half.

All documents, communications, and records dealing with the processing of a grievance shall be
filed in a separate grievance file and shall not be kept in the personnel file of any of the
participants.

ARTICLE IV

TEACHER RIGHTS

The Board and the Association recognize the right of teachers to form, join, and assist any
employee organization or to refrain from any such activity.

" The Board and the Association agree that there shall be no reprisals of any kind taken against any

teacher by reason of his membership in or refusal to join the Association.

The Board and the Association agree that the personal life of a teacher is not an appropriate
concern except as it affects performance of a teacher’s job function.

Teachers shall continue to be entitled fo the full rights of citizenship including religious and
political freedom.

No teacher shall be prevented from wearing pins or other identification, provided they are standard
insignias of membership in the Association or its affiliates.

When the Board or any of its committees requires any teacher to appear before such body,
concerning any disciplinary matter which could adversely affect his position or salary, such
teacher shall be given prior notice of the reasons for such meeting or interview and shall be
entitled to have a person of his own choosing present to advise and represent him during such
meeting or interview. This procedure i not meant to restrict, limit, or bypass the provisions of
New Jersey Statutes, Title 18A:6-10.

There shall be no withholding of pay of any teacher suspended by the Board until such time as a
hearing of such suspension has been had before the Board, except where such suspension has been
because of a criminal charge lodged against a teacher.

The Board recognizes that the teacher is primarily responsible for determination of pupil grades so
long as adequate documentation demonstrates that the awarding of such grades conforms to Board
Policy and Administrative Guidelines. If such determination is superseded, the teacher will
receive notification in writing.
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4.9

4.10

4.11

4.12

4.13

4.14

4.15

4.16

4.17

Criticism by any administrator of the performance of a teacher(s) shall be made in confidence and
not in the presence of colleagues, parents, or students.

Residency within the boundaries of the Manalapan-Englishtown Regional School District shall not
be a requirement for employment.

No anonymous communications will be placed in a teacher’s personnel file. No complaints will
be placed in a teacher’s personnel file without a prior principal-level hearing at which both the
teacher and the principal will be entitled to representation. No teacher will be reprimanded or
have a complaint placed in his personnel file without just cause.

A teacher shall receive within thirty (30) days a copy of any written complaint regarding the
teacher made to any member of the administration or the Board by any parent, student, or other
person if the complaint is to be included in the teacher’s personnel records or used in the teacher’s

" evaluation.

An employee may request the right to inspect material in his individual personnel file, except that
all pre-employment material shall be treated as confidential and shall not be made available to the
employee. An employee may make a copy of the material which he is permitted to inspect. A
teacher shall be entitled to have a representative of the Association accompany him during such
review.

Although the Board agrees to protect the confidentiality of personal references, academic
credentials, and other similar documents, it shall not establish any separate personmel file which is
not available for the teacher’s inspection.

The Board agrees that no derogatory information will be placed in an individual employee’s file
without the employee having the opportunity to sec, initial, and reply to said information, with
such reply to be placed in the personnel file. Replies must be received within thirty (30) days of
notification that the item is to be placed in the teacher’s file. Written notification must be given to
the teacher within thirty (30) days of the complaint if the item is to be acted upon.

No teacher shall be disciplined or reprimanded without just cause. Any action asserted by the
Board or any agent or representative thereof shall be subject to the grievance procedure as
contained herein.

All discipline of any member of this unit shall be progressive in nature and proportionate to the
action alleged to have been committed. The penalties for any alleged action may be as follows:

[1] oral warning

[2] written reprimand

[3] suspension without pay
[4] docking

[5] increment withholding
[6] dismissal
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ARTICLE V

5.1

we

52

5.3

54

5.5

5.6

5.7

5.8

3.9

5.10

ASSOCIATION RIGHTS AND PRIVILEGES

The Board agrees to make available to the Association information in the public domain which may

be required by the Association in performing its representation function providing such request is
received in writing.

The Association and its representatives shall have the right to use school buildings at all
reasonable hours for Association meetings, provided use for such meetings is applied for in
writing to the Superintendent and is within the Guidelines of Board Policies.

The Association shall have in each faculty lounge the use of a bulletin board. Copies of all
materials to be posted shall be submitted to the buﬂdmg principal and must bear some Association

identification.

The Association shall have the privilege of reasonable use of inter-school mail and school
mailboxes, provided that open materials, except meeting announcements, shall receive prior
approval of the Superintendent.

The Association shall have the privilege of reasonable use of school facilities and equipment,
including computers, duplicating equipment, calculating machines, and all types of audio-visual
equipment at reasonable times when such equipment is not otherwise in use. The Association
shall pay for the reasonable cost of all materials and supplies incidental to such use, and for any
repairs necessitated as a result thereof. Permission for the use of such facilities and equipment
shall be requested in writing from the Superintendent or his designee, who will be the principal of
a school building if the Superintendent or his designee is not available.

The Board shall provide time to the Association President or his designee to speak to teachers
during orientation as an entire group if the entire staff is convened.

Whenever a teacher is required to participate during working hours in negotiations or grievance
proceedings with the Board, he shall suffer no loss in pay.

The Association will be provided storage space for a file in one of the faculty lounges.

The rights and privileges of the Association shall be as specified in Chapter 123, Public Laws of
1974, and all other appropriate State Statutes.

The President of the Association and the Association’s grievance chairperson shall not be assigned
scheduled duties before and after school. In unusual circumstances where a non-schedule
assignment must be made temporarily, such assignment shall not be frequently recurring. In an
unusual circumstance where the service of the President of the Association can be of assistance to
the interests of the School District, he may request released time of the Superintendent, who may
grant such time as, in his determination, is required.
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6.1

6.2

6.2:1

6.2:2

6.2:3

6.3

ARTICLE Vi

TEACHER WORK YEAR

The Association shall appoint a committee to study and make recommendations to the
Superintendent for his consideration concerning the school calendar. Such recommendations shall
be delivered to the Superintendent by February 1% of each year of this Agreement’s duration.

The teacher work year shall include one hundred eighty-four (184) days including:

181 student days
1 orientation day
2 in-service days

Upon ratification of this agreement, two [2] shortened professional development days scheduled
after January 12, 2013 shall be converted to full instructional days for the 2012-2013 school year.

Effective with the 2013-2014 school year, the four [4] shortened days for professional
development previously included in the school calendar shall be scheduled a full instructional

days.

Effective in the 2013-2014 school year, one [1] additional professional development day shall be
added to the teacher work year for a total of one-hundred eighty-five [185] days, including:

181 student days
1 orientation day
3 in-service days

New teachers will be required to attend two (2) additional orientation days at the beginning of the
school year. Teachers returning from leave of at least two (2) years’ duration will be required to
attend the curriculum portion of the additional orientation day(s). All teachers may be required to
attend one (1) additional day at the end of the school year if satisfactory checkout 1s not
accomplished in one (1) day. Determination of the necessity for use of either or both of these days
shall be as required by the Superintendent.

Orientation day will consist of not more than two hours of district in-service including food and
speeches and the remainder of the day will be spent in the buildings. Building time will include a
principal’s meeting of not more than one hour. No other meetings will be scheduled on
orientation day.

The last two student days will be minimum days for students and full days for teachers. There will
be no meetings or workshops on these two days.

Parent-teacher conferences may be scheduled on different days in each building.
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6.3:1 Parent-teacher conferences will be scheduled during the Fall and Spring semesters as follows:

6.3:2

6.3:3

6.3:4

6.4

7.1

7.2:1

7.2:2

7.3

Fall--three (3) evenings and one (1) afternoon
Spring—two (2) evenings and one (1) afternoon

The number of parent conference days listed above may be increased by one afternoon conference
in the spring in the schools that need additional conference time. To the extent permitted by bus
or school schedules the remaining schools will have a full student day.

Each parent-teacher conference session will be two (2) hours in duration. Students will be
dismissed early on parent-teacher conference days. Conferences may be staggered within a
building. Evening conferences shall begin not later than 7:00 p.m.

Unscheduled portions of parent conference days may be used for the purpose of departmental
meetings for those departments that normally do not need the full allotment of conference times to

meet with parents.

If, during the school year, the Board changes a teachers’ work year schedule, then notification of
the proposed change shall be sent to the Association.

ARTICLE VII

TEACHING HOURS AND LOAD

Teachers are expected to devote to their assignments the time necessary to meet their
responsibilities. Presence for duty shall be indicated by initialing the sign-in/sign-out roster in
each building.

The in-school workday for teachers shall be six (6) hours and fifty (50) minutes. Included within
the time shall be a total of thirty (30) minutes which is to be divided between before and afier the
student day at the determination of the administration. On early dismissal student days, teachers
shall remain until the regular teacher departure time, except on early dismissal days connected
with holidays, scheduled conference days, and inclement weather days.

The Board may require all instrumental music teachers, in-school suspension teacher(s), staff
development/public relations coordinator, all librarians and guidance counselors assigned to
grades K-6 to either start or end their workday one period prior to or after the normal teacher
arrival or departure time in their respective building. So long as the district has multiple starting
times, teachers in the building(s) with the earliest arrival time shall not be required to start earlier
and teachers in the building(s) with the latest closing time shall not be required to teach later than
the other teachers in the building, this sentence does not apply to instrumental music teachers.
Once established, the schedule shall be for the entire school year.

Teachers shall have a duty-free lunch period of the same length as the student lunch period and
may legve the building during scheduled duty-free lunch after notifying the office in their
respective building. Teachers must also notify the person upon return to the building.
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7.4:1

7.4:2

7.4:3

7.5

7.6

7.7

7.8

7.9

7.10

All teachers may be required by the administration to remain at the end of the regular workday,
without additional compensation, for the purpose of attending two (2) faculty and four (4)
professional meetings each month. Such meetings shall require no more than one (1) hour per
session and shall begin within a reasonable time after student dismissal. Faculty and/or
professional meetings shall not be called on the one (1) day of each month during the school year
that the Association designates, prior to the close of the preceding school year, for Association
meetings, if so desired.

Two one hour professional meetings may be combined into one two hour meeting two times per
year. In months when a two hour meeting is held, the total meeting hours for that month will be
reduced from six to four hours. Two hour meetings shall be scheduled a minimum of thirty days

in advance.

Teachers in their first year in the district may be required to attend up to six (6) additional one
hour meetings during that first year.

Meetings which take place after the regular in-school workday and which require attendance shall
not be called on Fridays or on any day immediately preceding any legal holiday or other day upon
which teacher attendance is not required at school, unless administratively necessary as
determined by the Superintendent.

At any faculty or professional meeting referred to above, an announcement will be made, if
requested by an Association representative, that an Association meeting will follow the conclusion
of the meeting.

When possible, the administration will give teachers notice and agenda for any faculty meeting at
least two (2) days prior to such meeting. Teachers shall have the right to suggest to the
administration items for the agenda.

Classroom teachers shall, in addition to their lunch period, have five (5) preparation periods per
week of at least forty (40) minutes’ duration. Not more than two (2) preparation periods will be
scheduled in one (1) day without the written consent of the teacher so scheduled. The mid-day
time between the morning and afternoon sessions, excluding the thirty (30) minute lunch, will be
the kindergarten teacher’s preparation time.

If, in temporary situations, a teacher is denied a preparation period, then such time shall be
compensated within thirty (30) calendar days by release time, or proportionate financial
compensation at the following rates per hour or portion thereof:

2011-2013 - $33.50
2013-2014 - $34.50

Compensatory released time granted to teachers shall not require their presence for duty. When
possible, such time will be scheduled at the beginning or the end of a workday.
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7.11

7.12

7.13

7.14:1

7.14:2

7.14:3

7.15

If, in 2 temporary situation, a teacher is required, beyond the scheduled teacher departure time, to
assume responsibility for students waiting for late buses the teacher shall be compensated at the
rates following per forty (40) minute period or any part thereof. This clause shall be inoperative
during the first five (5) student days of each school year.

2011-2013 - $33.50
2013-2014 - $34.50

Teachers shall be paid honoraria for extra-curricular activities listed in the Honorarium Schedule
attached to this Agreement (Schedule B-1). The Board shall have the right to establish the
honoraria for new positions. Such honoraria are subject to retroactive negotiation if the
Association requests same at the conclusion of the activity, if a seasonal one, or at the mid-point of

a full year activity.

Teachers may be required to attend no more than six (6) evening assignments or meetings each
school year. Attendance at evening parent conference sessions shall count as an evening
assignment. The schedule of evening meetings may be changed due to emergency school
closings. When Back-To-School night is changed on less than two (2} hours notice employees
who come to the Back-To-School night will be paid:

2011-2013 - $33.50
2013-2014 - $34.50

Teachers at the Manalapan-Englishtown Middle School may be assigned (volunteers preferred) to
a sixth teaching period instead of being assigned to supervise a study hall. This Section does not
apply to those departments that or teachers who have heretofore been assigned six (6) teaching
periods. '

The program or subject content of the sixth (6™) teaching period will not be used to either reduce
staff size or class size. The sixth teaching period program will be in addition to the regular
curriculum.

To the extent possible, teachers who are utilized in this sixth teaching périod program in lieu of
assignment to a study hall will be relieved of their homeroom or a.m./p.m. duty assignment on a
one-for-one basis.

Teachers who have their in-school work day extended due to class field trips will be compensated
at the rate of: 2011-2013 - $33.50 and 2013-2014 - $34.50, per hour or portion thereof for all time
beyond their normal regularly scheduled teacher departure time. Extended day field trips will not
depart from the school prior to 7:00 a.m. nor will the trip be planned for a return to the school time
that is later than 6:00 p.m. Participation in field trips that will extend the workday shall be at the
option of the teacher. This section does not apply to overnight trips or specially approved trip
related activity programs for which a stipend is paid.
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8.1

9.1

10.1

10.2

ARTICLE VIII

CLASS SIZE
The Board and Association agree that class size is an important consideration and the Board will

continue efforts to achieve effective class size.

ARTICLE 1X

NON-TEACHING DUTIES

Teachers who use their automobiles in the authorized performance of their duties shall be
reimbursed at the rate per mile established by the State of New Jersey for such use. Such
reimbursement shall not be applicable for travel to or from any building of employment at the
beginning or end of the workday. Reimbursement for mileage is to be submitted on a monthly
basis. All requests for mileage reimbursement must be submitted by the last teacher workday of
the fiscal year, cmergencies excepted. Failure to submit the request for mileage reimbursement by
the last teacher workday will result in forfeiture.

ARTICLE X

TEACHER EMPLOYMENT

Teachers shall be placed on the proper step of the salary guide per Schedule *A’ as determined by
the Board, but at a step no less than specified below:

1. Credit may be allowed at the Superintendent’s discretion for satisfactory teaching
experience in a duly-accredited school requiring New Jersey State certification and/or
approval. Salary guide credit may also be granted for related work experience for non-
teaching members of the bargaining unit (i.e., social worker, psychologist, occupational
therapist, etc.).

2. Credit shall be allowed for active duty military service or mandated federal service, for up
to four (4) years maximum '

3. Credit shall be allowed for service in the Peace Corps, VISTA, National Teacher Corps, or
time spent on Fulbright Scholarship, for up to two (2) years maximum. Service in more
than one (1) of the organizations listed herein shall receive total credit for no more than
two (2) years maximum.

Previously accumulated sick days shall be restored to all returning teachers on Board-approved
leaves, but no days shall be added for the period of leave.
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10.3 Nothing in this Article is to be interpreted as denying the Board’s authority to refuse a contract,
salary increment, or raise for unsatisfactory service, as determined by the Board, and in
accordance with applicable rules and regulations governing increment withholding.

10.4  All teachers who shall not receive a contract, salary increment, or raise shall be notified in writing
no later than May 15",

105 Upon written request, a non-tenured teacher whose contract is not renewed will be given the

reasons for such non-renewal.

Reduction in Force

10.6

10.7

111

11.2

11.3

11.4

11.5

11.6

Any proposed reduction in the number of teachers employed shall be negotiated with the
Association. This negotiation shall concern itself not with the reduction per se, but only with the
terms of separation in accordance with Title 18A, New Jersey Statutes, Annotated and Public
Laws 123.

The Board shall provide the Association with a seniority list for teachers indicating date
employment began and certification. This list will be updated annually by October 3 1%,

ARTICLE X1
SALARIES

The Salary Guide for all teachers is set forth in the Salary Schedule. Proportionate salary per
guide will be paid to teachers working on a contract year on a part-time daily basis.

Teachers employed on a ten (10) month basis will be paid in twenty (20) equal, semi-monthly
installments.

Teachers may elect in writing to have deductions taken from their pay for participation in the First
Financial Credit Union, without any financial participation on the part of the Board.

Paydays will be the 15" and 30™ of each month or the last workday prior to these dates. When a
payd'ay falls on or during a school holiday, vacation, or weekend, teachers shall be paid on the last
previous workday, except if the Board is unable to do so because of unusual circumstances.

Teachers shall receive their final checks on the last workday in June after the teacher has
completed final checkout.

All activity honoraria whose season is less than one year in duration shall be paid in two (2) equal
parts, one (1) in mid-season and one (1) at the end of the season. All other honoraria shall be paid
in three (3) equal parts, in November, in February and in June. Tax calculations for honoraria
shall be based exclusively on the amount of honoraria paid.
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11.7 Teachers employed during the summer for curriculum or committee work shall be paid at the rate
of: 2011-2013 - $33.50 and 2013-2014 - $34.50.

11.8:1 Teachers employed as supplemental instructors after the school day or after the school year will be
paid: 2011-2013 - $33.50 and 2013-2014 - $34.50 per hour or period.

11.8:2 Child study team members and special education teachers employed during the summer, shall be
 paid on either an hourly or daily basis at the rate determined by 1/200 of the teacher’s then current

annual salary.

11.9 Teachers hired on or after January 1, 2001, must earn thirty (30) credits after the Masters Degree
is earned to advance to the M+30 colummn.

ARTICLE XII

TEACHER ASSIGNMENT

2.1  All teachers shall, by June 1%, be given written notice of changes in class and/or subject
assignments or building assignments for the forthcoming year. Should change be required after
this date, written notice will be sent to the teacher at his home or file address by certified mail.
The teacher so affected may request and be granted a conference with the Superintendent or his
designee concerning the need for such change.

12.2.  Any new position, not now existing, that provided additional compensation for a teacher in
addition to Schedule “A,’ will also be negotiated with the majority representative, if such position
is entitled to be part of the bargaining unit per Article I of this Agreement.

12.3 Positions that are advertised outside the Manalapan-Englishtown Regional School System shall

also be posted in each school of the system at the same time.

ARTICLE XTI

VOLUNTARY TRANSFERS AND ASSIGNMENTS

13.1 By May 15", the Superintendent shall post in all schools a list of expected vacancies for the
following school year.

13.2  In the determination of requests for voluntary reassignment and/or transfer, the wishes of the
individual teacher shall be honored to the extent that the transfer does not conflict with the
instructional requirements and best interests of the school system. Teachers who desire a change
in grade and/or subject assignment may file with the Superintendent a written statement of such
desire stating the grade and/or subject desired and the school or schools to which the transfer is
requested. Such requests will be considered when scheduling is done, but this consideration is not
intended to limit the flexibility of the administration.
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ARTICLE X1V

14.1

15.1

15.2

15.3

15.4

16.1

INVOLUNTARY TRANSFERS AND REASSIGMENETS

‘Written notice of any involuntary reassignment, when determined by the Principal/Supervisor,
shall be given to the teacher affected in writing, in person or by certified mail to the individual
teacher’s home or file address. The teacher so affected may request and be granted a conference
with the Principal/Supervisor concerning the need for such a change.

ARTICLE XV

PROMOTIONS

A notice of vacancy in administrative positions to be filled shall be sent to each school for posting
at least fifteen (15) days before the final date when applications must be submitted. A copy shall
be sent to the Association if such administrative vacancy becomes available in a summer recess
period when schools are closed.

Teachers who wish to apply for any such vacancies as noted above shall submit their application
in writing to the Superintendent. When a vacancy described in the notice is filled, the
Superintendent may destroy all applications for said positions.

Appropriately certified teachers who wish to apply for an administrative position that may be
filled during the summer period when school is not regularly in session shall submit their name to
the Superintendent together with the position(s) for which they are applying and an address where
they can be reached during the summer. The Superintendent shall notify such teachers of any
vacancy in a position for which they applied.

All qualified teachers shall be given opportunity to make application, and no position shall be

filled until all properly submitted applications have been considered. The Board will give
consideration to the professional background and attainments of all applicants.

ARTICLE XVI

HOME TEACHING

Home-teacher assignments, when needed, are made through the office of the Director of Pupil
Personnel Services. Priority is given to the teachers of this District, unless none possesses special
expertise that may be needed. The rate for home instruction will be: 2011-2013 - $33.50 and
2013-2014 - $34.50 per hour of assignment.
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17.1

17.2

17.3

17.4

17.4:1

17.4:2

17.4:3

17.4:4

17.4:5

17.4:6

17.4:7

ARTICLE XVIi

TEACHER EVALUATION

A teacher shall have the right to see his formal observation report, and shall have the right to a
signed copy of any formal observation report.

Nothing in a teacher’s file will be used in disciplinary proceedings unless the teacher has received
a copy prior to any hearing for discipline.

Nothing in this Article is to be construed as altering or bypassing the tenure provisions of New
Jersey Statutes Annotated, Title 18A.

All formal observations of the work performance of a teacher shall be conducted openly and with
full knowledge of the teacher. This is not to preclude informal observations concerning the caliber
of a teacher’s performance and/or work by administrators approved by the Board. All formal
observations of the work performance of a teacher shall be conducted in accordance with the
provisions of the tenure/non-tenure teacher evaluation statutes. Both parties to this Agreement
understand that formal observations are but one portion of the overall evaluation of a teacher’s
work performance.

The first formal observation shall be conducted prior to January 15" for non-tenured teachers and
March 15" for tenured teachers.

The minimum required number of formal observations shall be completed prior to June 1.

The evaluation conference shall be held not sooner than two (2) school days and not later than five
(5) school days after the formal observation.

Teachers shall receive a draft of the formal observation report within six (6) school days after the
conference (barring absence of the evaluator).

An additional post observation conference may be scheduled at the option of either the teacher or
the evaluator after the written observation is received by the teacher.

Teachers shall have the right to submit, within ten (10) school days after the conference,
performance data which the evaluator has not included in the formal observation report.

The annual summary conference shall be held prior to the last ten (10) school days of the year. A
teacher shall have the right to have an Association representative present at the annual summary
conference.

17.4:8 No observations shall be conducted on Back to School Night , on conference days, or any

shortened student day unless the teacher agrees to such evaluation.
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ARTICLE XVIH
TEACHER FACILITIES

18.1

18.2

18.3

18.4

18.5

18.6

18.7

18.8

Storage space will be provided in each classroom for materials and supplies. In addition, each
classroom will have a filing facility, chair, desk, adult dictionary, chalkboard space, and sufficient
materials for performance of teaching responsibilities. In addition, provision will be made in each
school for a faculty lounge area which shall be regularly maintained.

Well-lighted and clean teacher rest rooms, separate for each sex and separate from the students’
rest rooms, will be provided in each school whenever practicable, and an examination will be
made for modifications of existing facilities to incorporate the foregoing.

Teachers shall have keys to their rooms and shall maintain possession of same during the year.
Keys shall be returned at the end of the year at check-out time. A sign-out register for a building
key shall be maintained in each school office for teachers who wish to return to the building for
extra work without compensation. Granting permission for the issuance of such key shall be at the
building principal’s discretion. In schools of this system where there is but one office computer,
an additional computer will be provided by the Board and shall be available for teacher usage
when performing tasks necessary to their teaching duties.

Dry copiers or other reproductive machines and computers in the faculty rooms of the Manalapan-

Englishtown Regional School System shall be maintained in operating order by the Board.

Suitable provisions will be made by the Board for each teacher to store coats, overshoes, and
personal articles.

Teachers who work in more than one school building shall be assigned a classroom or office for
their use outside of regular teaching hours. Such a facility will include a desk or other equivalent
furniture and a place to store materials and supplies for use in preparing or implementing teaching
assignments. More than one teacher may be assigned to a room.

Upon the request of the Association, a reasonable number of vending machines shall be installed
in the teachers’ lounges. The profits from such machines shall be placed in the Association’s
funds, and all related expenses, including cost of purchase, will be borne by the Association.

The Board will provide uniforms as fol