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ARTICLE 1

RECOGNITION
Recognition

The Board hereby recognizes the Association as the exclusive bargaining representative
as defined in Chapter 301 of aforesaid laws of New Jersey concerning grievances and
terms and conditions of employment for all designated personnel whether under
contract, on leave, or employed on per diem basis by the Board including:

1. Category A
Employees All
Certified Teachers
Nurses
Librarians
Guidance Counselors

2. Category B Employees
Secretary (12 month)
Paraprofessional (10 month}
Teacher’s Aide (10 month)

3. Category C Employees
Custodians
Maintenance
Receiving Clerk

The Board agrees not to negotiate with any organization other than that designated as the
exclusive representative.

Definition of Employees

Unless otherwise indicated the term “employees”, when used hereinafter in this
agreement, shall refer to all employees represented by the association in the negotiating
unit as defined above,

Discrimination Clause

The Board shall not discriminate against any person in violation of NJSA 10:5-1
EG.SEQ., the Law Against Discrimination, nor in violation of the Constitutions of the
State of New Jersey and of the United States.



ARTICLE 11
NEGOTIATIONS PROCEDURE
The parties agree to enter into collective bargaining in accordance with Chapter 123,
laws of 1974 of New Jersey Statutes annotated, in a good faith effort to reach
agreement. Any agreement so negotiated shall apply to all employees, be reduced to

writing, and be signed by authorized representatives of the Board and the Association.

This agreement incorporates the entire understanding of the parties on all matters with
respect to items which are subject to negotiations.

Nothing contained herein shall be contrary to New Jersey School Law.

Neither party in any negotiations shall have any control over the selection of the
negotiating representative of the other patty.



ARTICLE III
EMPLOYEE RIGHTS AND PRIVILEGES

Right To Organize

Pursuant to Chapter 123, Public Laws 1974, the Board and the Association hereby agree
that every employee of the Board shall have the right to freely organize, join and support
the Association for the purpose of engaging in collective bargaining and other activities
for mutual aid and protection or to refrain from such activities. As a duly selected body
exercising governmental powers and the laws of the State of New Jersey, the Board
undettakes and agrees that it shall not directly or indirectly discourage or deprive or
coerce any employee in the enjoyment of any rights conferred by Chapter 123, Public
Laws 1974, or other laws of New Jersey or the Constitutions of New Jersey and the
United States; that it shall not discriminate against any employee in any way whatsoever
that is contrary fo any existing laws.

Compliance of Contracts

Any individual contract between the Board and an individual employee herctofore or
hereafter executed shall be subject to and consistent with the terms of this agreement as
to salary and the terms and conditions of employment. If an individual contract contains
any language inconsistent with this agreement, this agreement, for its duration shall be
controlling.

Discipline

No employee shall be discharged, disciplined or reduced in rank or compensation
without an opportunity to discuss the action with the Superintendent and/or Board as
desired. Reasons for any of the above actions will be given in writing to the involved
party when requested. Any such action by the Board will be subject to the grievance
procedure contained herein or any statutory review procedure, whichever is applicable. .

Criticism of Employees

Because it may have profound effect on the employee’s ability to maintain respect of
students, in the classroom or the grounds, any question or criticism by a supervisor,
administrator or Board member of an employee’s work performance shall be made in
confidence and not in the presence of students, parents or other employees.

Maintenance of Benefits

Unless otherwise provided in this agreement, nothing contained herein shall be
interpreted and/or applied so as to eliminate, reduce or otherwise defract from any
employee benefit existing prior to its effective date as prescribed in the agreement.

Representation

Whenever any employee is required to appear before the Superintendent, the Board or
any committee thereof concerning any matter which could adversely affect the
continuation of the employee in his/her office, position or employment, or the salary or



any increments pertaining thereto, then he/she shall be given prior written notice of the
reasons for such meeting or interview and shall be entitled to have a representative of the
Association present to advise him/her and represent him/her during such meeting or
interview.

Statutory Savings Clause

Nothing contained herein shall be construed to deny or restrict to any employee such
rights as he/she may have under the New Jersey School Laws or other applicable laws
and regulations. The rights granted to employecs hereunder shall be deemed to be in
addition to those provided elsewhere, all rights of the Board under New Jersey School
Laws or decisions, rules or regulations shall not be abrogated by this agreement.

Association Identification
No employee shall be prevented from wearing pins or other identification of
membership in the Association or its affiliates.

Termination

The contract of a non-tenure employee may be terminated by either the Board or by the
employee upon prior written notification of at least thirty (30) days. However, the parties
acknowledge that they are in agreement that it is to their mutual benefit that terminated
employees shall be made aware of the reasons for termination and be given an
opportunity to be heard if requested. To that end, the Board shall provide reasons for
termination and grant an opportunity to be heard to a terminated employee who has not
achieved tenure.



1.

ARTICLE 1V

ASSOCIATION RIGHTS

Use of School Facilities

Meetings

The Association shall have the right to use an appropriate meeting place on the
second and fourth Monday of each month for the purpose of conducting their
regular business. Whenever possible, notice of such use shall be verified at least
three (3) days prior to date of use between the Association president or his/her
designee and the Superintendent or his/her designee. '

Emergency Meetings

In cases of emergency where the Association needs to have more than two (2)
monthly meetings, the Association president or his/her designee shall apply for
use of the facilities through the Superintendent or his/her designee according to
school policy.

Use of School Buildings
The Association and its representatives shall have the right to use school
buildings at reasonable hours for meetings with the approval of the

Superintendent or his/her designee, which approval shall not be unreasonably
withheld.

Bulletin Boards

The Association shall have, in each school building, the exclusive use of a
bulletin board in each faculty lounge and employee’s dining room., Copies of all
materials to be posted on such bulletin board shall be given fo the division head
and the Superintendent but no approval shall be required.

Mail Facilities and Mail Boxes

a. The Association shall have the right to use the inter school mail facilities
and school mailboxes as it deems necessary for all postal services which do not
require United States postage and all boxes shall be marked in alphabetical order
and officers of the Association shall be designated. Administrative approval for
the material inserted shall not be necessary.

b. Use of school email for Association business shall be permitted as long as
such use conforms to the District’s e-mail policy.

B. Orientation Programs
The Association shall be granted a place on the agenda of all orientation meetings of
new teachers.



ARTICLE V

EMPLOYEE WORK YEAR

A. In-School Work Year Category A Employees and Teacher Aides

L.

Ten (10) Month Personnel

The in-school work year for Category A Employees and Teacher Aides employed
on a ten (10) month basis (other than new personnel who may be required to
attend an additional three (3) days of orientation) shall not exceed one hundred
and eighty-five (185) days.

Eleven (11) Month Personnel

Eleven (11) month employees will work the same calendar year as ten-month

employees. In addition, eleven-month employees will work no more than 20

additional days over the months of July and August. These 20 days shall be

determined by the immediate supervisor.

Eleven-month employees who do not work the traditional work year are required
to work two hundred five (205) days; schedule to be determined by the

immediate supervisor.

Emergency School Closings

Should the schools be closed as a result of inclement weather or other emergency
situation, Category A Employees and Teacher Aides attendance is not required
when following conditions prevail: (a) when that day is not being counted as part
of the school year, and (b) when that day will have to be made up by the
Category A Employees and Teacher Aides.

B. Category B Employees Except Teacher Aides

1.

Work Year

Twelve (12) month employees will in addition to holidays set forth in the school
calendar, be entitled to July Fourth or, if this holiday falls on a weekend, then
Friday for Saturday and Monday for Sunday; and Labor Day. Should school bein
session on Columbus Day, Category B employees will receive a day off in lieu
thereof mutually agreed to by the Administration and the Association. Should
President’s Weekend observance be less than four days, Category B Employees
will receive a day off in lieu thereof mutually agreed to by the Administration
and the Association.

Winter/Spring Break
Category B Employees will not be required to work during winter (Christmas) or
Spring (Easter) break.



C. Category C Employees

1. Paid Holidays
a. All custodians shall be entitled to the following paid holidays:
Labor Day, two (2) days of NJEA Convention, Thanksgiving Day and Friday
after, Dr. Martin Luther King, Jr.’s Day, Presidents’ Day, Goed Friday. Easter
Monday, Memorial Day, and two (2) days the Foutth of July. Two (2) days are
defined as the holiday plus one additional work day immediately before and/or
after the holiday. In the event that school is in session on a day listed above as a
holiday, the employee will: work and receive another day off in lieu thereof.

If the holiday (listed above), falls on Saturday or Sunday, the day declared by the
County as the Iegal holiday shall be honored.

b. All employees shall be entitled to two (2) days at Christmas and two (2)
at New Year’s as follows:

1. When Christmas or New Year’s Day fall on a Tuesday through Friday, the
days off are the holiday and the day preceding it unless school is in
session. If school is in session, the employee will work and receive
another day off in lieu thereof.

2. When Christmas or New Year’s Day fall on a Saturday or Sunday, the
days off are the Friday preceding and the Monday following Christmas
and the Thursday and Friday preceding New Year’s Day unless school is
in session. If school is in session, the employee will work and receive
another day off in lieu thereof.

3. When Christmas or New Year’s Day fall on a Monday, the days off are
the Tuesday following Christmas and the Friday preceding New Year’s
Day.

Tn addition, when school is closed for Rosh Hashanah or Yom Kippur, all
employees shall be entitled to each as a paid holiday. (If the day falls on a
Saturday or Sunday, there is no additional day off.)

2. State of Emergency
Category C employees must report for work when school is not in session due to
inclement weather unless directed otherwise by the Superintendent.

D. Vacations — (Categories B & C Employees)
1. Earned Vacation
All twelve (12) month employees shall be entitled to vacation as prescribed (A
full year being a school calendar year 7/1 to 6/30.)



Partial year.
Employees with less than twelve (12) months of service are entitled to:
1. Full month (s). One (1) day per full month worked accumulating
to not exceed eleven (11) days.
2. Partial month.
a. Credit for the month is carned if hired before the 16th of
the month.
b. No credit for the month is earned if hired after the 15th of
the month.
3. Vacation days earned during the school year can only be taken
after June 30 following their first partial year of employment.

Full Year.
Employees after one (1) full year receive twelve (12) vacation days
beginning July 1.

Partial year — accumulation

Employees hired between July 1st and December 31st (partial year, but
credit for full year) receive seventeen (17) vacation days beginning July 1
following the 5th consecutive year (partial year plus four full years).

Example: Hired July Ist Entitlement

10/07/13-06/30/14 2014-9 days

07/01/14-06/30/15 2015-12 days
07/01/15-06/30/16 2016-12 days
07/01/16-06/30/17 2017-12 days
07/01/17-06/30/18 2018-17 days

Employees hired between January 1st and June 30th (partial year but no
credit for full year) reccive seventeen (17) vacation days beginning July
1st following the 6th consecutive year (partial year plus five full years)

Example: Hired July 1st Entitlement
02/21/14-06/30/14 2014-4 days
07/01/14-06/30/15 2015-12 days
07/01/15-06/30/16 2016-12 days
07/01/16-06/30/17 2017-12 days
07/01/17-06/30/18 2018-12 days
07/01/18-06/30/19 2019-17 days

Maximum Vacation Days. The maximum number of vacation days which
can be earned in the first (1st) year is twelve (12). The maximum number
of vacation days which can be earned is twenty-two (22) days per year.



Formula: Additional vacation days entitlement:

17 days - add 5 to your year of hire

22 days - add 10 to your year of hire
Examples:  10/01/13 - receives 17 days July 1, 2018

02/01/14 -receives 17 days July 1, 2019

10/01/13 - receives 22 days July 1, 2013

02/01/14 - receives 22 days July 1, 2024

Carryover

Employees may carry over a maximum of five (5) vacation days to the subsequent
contractual year, Failure to use the carry-over days in the subsequent contractual
year will result in their loss.

Scheduling

Vacations may be taken at any time during the calendar year with prior approval
of the immediate supervisor.
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ARTICLE VI

TEACHER ASSIGNMENT

Notification of Contract and Salary
Teachers shall be notified of their contract status for the ensuing year no later than May
15th. Teachers will be required to reply.

Extracurricular
L. Those teachers who have volunteered for extracurricular positions will be
notified, when appropriate, by May 15th if they have been appointed.

2. If it becomes necessary fo assign a teacher to an extracurricular activity for
which he/ she has not applied, said notification will be made by June 15th,
except for cause.

3. When possible, all extracurricular activity positions will be posted in each
building by March 1st.
Class Size

Administration will make every effort to maintain class size at a reasonable number
commensurate with the building facilities and in the best interest of the students.

Career Major Class Size

Class size in carcer majors will be based upon workstation availability, safety
requirements, career majors teacher recommendations, as coordinated and assigned by
the guidance personnel and approved by the administration.

Evaluation of Students

The teachers shall maintain the initial right and responsibility to determine grades and
other evaluations of students within the grading policies of the school district based upon
his/her professional judgment of available criteria pertinent to any given subject area or
activity to which he/she is responsible. No grade or evaluation shall be changed unless
the teacher in question first receives written notification from the administration. The
teacher shall be able to support the grade.

Definitions
1. A “period” is one 40-minute class.
2. A “block” is one 80-minute class.
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ARTICLE VI

EMPLOYEE HOURS AND WORKILOAD - CATEGORY A EMPLOYEE

A. Workday

1.

The total in-school workday shall consist of not more than seven (7) hours and
ten (10) minutes which shall include a duty-free lunch period for all Category A
employees which period is equal to a class period.

Category A employees shall be required to remain after the regular work day
(8:10 to 3:20) for the purpose of attending parent conferences, faculty and other
professional meetings as determined by the Administration. Staff who are
voluntarily assigned to a 7:50 a.m. duty may leave at 3:00 p.m.

B. Daily WorkLoad

1.

The daily teaching of carcer major teachers shall not exceed four (4) blocks or
eight (8) teaching periods. Assignments to a supervised study hall, career
major/academic class coverage, non-compensated duty, or non-compensated
extracurricular activity shall be considered a teaching period for purposes of this
article.

The daily teaching assignment of an academic teacher shall not exceed six (6)
periods or three blocks a day. Assignments to a supervised study hall, career
majorfacademic class coverage, non-compensated duty, beyond what is stated in
item B-3, below, or non-compensated extracurricular activity shall be considered
a teaching assignment for purposes of this article.

All academic teachers shall have two (2) periods or one block of
non-compensated duty per week. Assignments of such duties are determined by
the Administration.

C. Meetings
The first and third Monday of each month may be scheduled as a faculty-administration
meeting day for presentation of appropriate school business that is best disseminated by
personal contact. Meetings may be canceled if there is no need to assemble the faculty
and administration. Prior notice should be given in the form of written notification of
scheduled meetings five (5) working days in advance when possible. Emergency
meetings may be called by the Administration after notification to the Association.
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Evening Assignments/Others

It is understood that Back-to-School Night and Discovery activities are part of

the regular assignment of a Category A employee. Such functions shall be arranged
jointly by the Association and the administration. When deemed necessary, the
administration and Association may arrange for additional evening activities.

Preparation Period/Lunch Period Exceptions

The Board and the Association acknowledge that the Category A employee’s primary
responsibility is to teach his/her assigned classes and that his/her energy should, to the
extent possible, be utilized to this end. Category A employees shall not be obligated to
monitor activities in the following areas during duty-free Junch periods or assigned
preparation periods.

1. Lavatories

2. Bus Loading and Unloading
3. Parking and Recreation Areas
4. Cafeterias

5. Halls

Nothing in this article, however, precludes Category A employees from enforcing school
policy at all times.

Work Beyond School Year ,

Any Category A employee who is required to work beyond the ten (10) months school
year as defined in Article V, shall be compensated at his/her normal daily rate, which is
1/200th of the employee’s contractual salary.

Duty-Free Lunch

All Category A employees shall have the right to Jeave the school property only during
their duty-free lunch period. Category A employees shall indicate their departure and
return on a sign-out sheet in the front office.

Substitute/Extra Pay

To provide for the most effective class coverage when a Category A employee is absent,
the Board will maintain a list of substitute teachers and designate a person to receive
notification from a Category A employee who cannot report to work. In an emergency, if
a substitute cannot be obtained, a Category A employee with an unassigned preparation
period or a Teacher’s Aide with a substitute certificate may be asked to substitute. In
return, compensation for the Category A employee or the Teacher’s Aide shall receive
$21.00 per period.
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Category A Employees Who Cannot Report To Work

In an emergency, if a substitute cannot be obtained, a Category A employee with an
unassigned preparation period may be asked to substitute. In return, compensation for
the Category A employee shall take the following form:

For any compensatory periods, the Category A employee shall receive payment as
outlined by Article VII, Paragraph H.

Category A employees will be requested to assist with substitution on a fair and
rotating basis.

Activity Days

On occasion, the administration may declare cerfain days as activity days. When this
occurs, the activity period is superimposed upon the regular daily schedule. All other
blocks or periods are lessened by 10 or five (5) minutes, as the case may be, which
establishes the remaining time as the activity period. Category A employees who do not
sponsor activities are required to supervise students assigned to study periods or assist in
supervision of large group activities.
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EMPLOYEE HOURS AND WORKLOAD - CATEGORY B EMPLOYEE

Workday - Supportive Staff

All full time Category B employees, except teacher aides, shall work seven and one-half
(7 1/2) hours per day, inclusive of a forty (40) minute lunch period, except on Fridays
and the day beforc holidays when dismissal time shall be fifteen (15) minutes earlier
than the regularly scheduled time. All approved work performed over thirty-seven and
one-half (37 1/2) hours in a five (5) day week shall be paid at the overtime rate.

Workday - Aides and Paraprofessionals

All teacher’s aides and paraprofessionals shall work seven (7) hours and fifteen (15)
minutes per day, inclusive of a lunch period equal to a class period. All approved work
over thirty-six (36) hours in a five (5) day week shall be paid at the overtime rate.

The working hours of teacher’s aides and paraprofessionals shall be assigned by the
appropriate division head and shall be either: 7 :45 a.m. to 3:00 p.m. or 8:05 a.m. to 3:20
pm. In addition, teacher’s aides and paraprofessionals shall be present for
Faculty/Division meetings and two evening meetings per year (Back-to-School Night
and Discovery).

Overtime

Overtime shall be paid to all employees at the rate of one and one-half (1 1/2) times the
employee’s regular hourly rate, Overtime is defined to mean any time spent at one’s
regular or assigned duties either before or after regular daily work hours.

Administrative Responsibility for Work Hours
Reasonable hours encompassing the work day will be established by the Superintendent
ot his/ her representative for all personnel.

Rest Period

Employees in the unit shall be entitled to one 15 minute uninterrupted rest period in the
morning and in the afternoon, at such {ime as shall be designated by the immediate
supervisor.

Emérgency Conditions
Employees in the unit shall not be required to report for work on days on which the
schools are closed due to emergency conditions.

Altered Workday Summer Hours

Immediately upon the closing of school in June, until June 30th, all employees in the
unit shall work from 8:00 a.m. to 3:30 p.m., inclusive of a forty (40) minute lunch. From
July 1 to August 31, all employees in the unit shall be dismissed at 3:00 p.m. on Fridays.
The administration reserves the right to offer as an option a condensed work week.
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Participation in this program is optional and at the sole discretion of the Category B
employee.

Duty-Free Lunch

All Category B employees shall have the right to leave the school property only during
their duty free hunch period. Category B employees shall indicate their departure and
return on a sign out sheet in the front office.
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EMPLOYEE HOURS AND WORKLOAD - CATEGORY C EMPLOYEE

Workday

Employees from September 1 through June 30 shall work eight (8) hours per day
inclusive of a forty (40) minute lunch period. All work in excess of eight (8) hours per
day, and forty (40) hours per week, shall be paid at the rate of one and one-half (1 1/2)
times their regular hourly rate . Category C employees shall have fifieen (15) minute
breaks as set forth in Article VII, E, Category B employee.

Employees from July 1 through August 31 shall be dismissed one-half hour earlier on
Fridays. '

Altered Workday Summer Hours. The administration reserves the right to offer as an
option a condensed work week. Participation in this program is optional and at the sole
discretion of the Category C employee. Under such an option, employees working more
than 8 hours per day will not receive overtime pay except where the total hours in any
week exceed 40.

Administrative Responsibility for Work Hours
Reasonable hours of work will be established by the Superintendent or his/her designee.

Emergency Work Hours
If it becomes necessary for an employee to be called in to work during other than
assigned hours, there will be a minimum guarantee of three (3} hours pay.

Duty-Free Lunch

All Category C employees shall have the right to leave the school property only during
their duty-free lunch period, provided adequate building coverage is maintained to meet
all laws, regulations and safety needs. Category C employees should indicate their
departure and return on a sign-out sheet.

Overtime

All opportunities for overtime will be posted. Overtime will be assigned on a rotating
basis, A-to Z, (except in the case of an emergency). A rotation list will be established and
posted in the custodial room and updated weekly for the purpose of overtime
assignments. If an employee refuses an overtime assignment, the assignment will be
offered to the next employee on the rotation list. An employee who refuses an assignment
must wait for his/her next turn on the rotation list.
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ARTICLE VIII
EMPLOYEE FACILITIES
Facilities

Each full-time school as defined by the State Department of Education shall have the
following facilities:

1. Appropriately furnished rooms which shall be reserved for the use of teachers
and staff as the staff lounge.

2. A separate, private dining area for use of the teachers and staff.

3. A staff parking area.
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ARTICLE IX
PROTECTION OF EMPLOYEES AND STUDENTS

Hazardous Conditions

Employees shall not be required to work under unsafe or hazardous conditions or to
perform tasks which endanger their health, safety or well being following verification of
such conditions.

Procedure

1.

If, in the opinion of the employee or the Association, hazardous or unsafe
conditions exist within the building or on the school grounds, the Superintendent
shall be informed in writing of its existence, The report will contain the
following information:

a. Nature of hazard.
b. Location of hazard.
C. Date that hazardous conditions began.

A conference between the reporting employee and the Superintendent may be
called by either party for more information concerning the existing problem.

The administration will consider all information and decide on the course of
action. A copy of the decisions will be forwarded to the reporting employee for
his/her files.
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A.

ARTICLE X
TRANSFERS, REASSIGNMENTS, AND PROMOTIONS
Voluntary Transfers and Reassignments

1 Notification of vacancy
a. No later than May 15th of each school year the Superintendent shall
ammounce all known vacancies for the following school year. The Board
retains the right to select the person and to list the qualifications for each
position.

b. Employees who desire a change in assignment or who desire a transfer to
another division shall file a written statement of such desire with the

Superintendent.

Involuntary Transfers and Reassignments

1. Notice of a transfer and/or reassignment shall be given to employees as soon as
practical.
2. No vacancy shall be filled by means of involuntary transfer and/or reassignment

if there is a qualified volunteer available to fill said position. The Superiniendent
will determine the qualifications.

3. Tn all cases of transfer and/or reassignment, the wishes of the employee involved
shall be the major consideration in the decision of the Superintendent.

4. Prior to transfer and/or reassignment, a meeting between the employee and the
Superintendent shall be held to discuss the factors influencing the final decision.

Promotions

When a promotion or new position becomes vacant to which a promotion could be
made, notice of said vacancy shall be given to the Association, at a minimum of two
weeks in advance of contemplated action so as to give prospective applicants a
reasonable opportunity to apply unless there is an emergency. The Board reserves the
right to make appointments or promotions at their sole discretion, Employees desiring to
apply for such positions shall submit within a reasonable time, applications in writing to
the Superintendent.

20



A.

Sick Leave
1.

Retirement

ARTICLE XI

LEAVE

Accumulation

a.

a.

All ten (10) month employees shall be allowed sick leave with full pay
for ten (10) school days in any school year. All eleven (11) month
employees shall be allowed sick leave with full pay for eleven (11)
school days in any school year. All twelve (12) month employees shall
be allowed sick leave with full pay for twelve (12) days in any one
school calendar year (July 1 to June 30). Unused sick leave days shall be
accumulated from year to year with no magimum Hmit.

At the end of the school year, unused personal days shall accumulate as
part of sick leave. Sick days accumulated in this manner shall be used
first and are not to be compensated upon retirement or termination.
Annual accumulation under this provision and under Paragraph A.1.a.
above will not exceed the limit allowed by law.

Upon retirement, an employee shall be compensated for unused sick leave
at the rate of fifty percent (50%) of the daily rate during the last year of
service, times the days unused, fo a total maximum payment of Fifteen
Thousand Dollars ($15,000).

Emergency Absences
This policy shall cover absences not chargeable to sick leave, or professional or
semi-professional assignment directly beneficial to the school system.

1.

2.

Death in Family

Deaths in the immediate family shall entitle an employee to five (5) days for each
occurrence. Immediate family includes: g

S R RO S TP

Parents

Legal Guardian(s)

Spouse

Children

Siblings

Parents-in-Law

Grandparents

Grandchildren

Member of the employee’s immediate household
Civil Union Partner as required by law

Death of Other Relative
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Death of a relative, not in the immediate family, shall entitle an employee to one
(1) day for each occurrence.

Death of a Close Friend

Death of a close friend shall entitle an employee to one (1) day per school
calendar year (July 1 to June 30).

C. Personal Days

1.

2.

Accumulation
a. The Board will provide three (3) days for ten (10) month employees of
personal leave at full pay during any one school year (September 1 -
June 30).

b. The Board will provide four (4) days of personal leave at full pay for
eleven (11} and twelve (12) month employees during any 1 school
calendar year. (July 1- June 30).

Restrictions

a. No unused days shall be accumulated as personal days but unused days
can accumulate as part of sick leave.

b. Personal days are to be used for personal family matters that cannot be
cared for during non-school hours.

c. There shall be a limit of three (3) personal days per school day at each
campus.

d. No personal days shall be granted the day before or day following a
holiday except in an emergency.

D. Court Appearances

1.

Summons — General

Any employee who is required to be present by a court of law through no fault of
his/her own, and who exhausts his/her personal days, will receive full pay minus
substitute pay for the day(s) involved.

Summons — Employment

Time necessary for appearances in any legal proceeding connected with the
employee’s employment or with the schoel system will be granted with full pay
if the employee is required by law to attend and required attendance is not a
result of an improper act of the employee. The Board shall not be required to pay
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any monies, whatsoever, for days off for appearances in any legal action mitiated
by the employee against the Board or the administration.

Jury Duty

An employee, when queried by a Court of Jurisdiction, shall seek exemption
from necessary jury duty when such service is within the school year, if such
option is available to the employee.

Should an employee be summoned for jury duty as required by law or following
the request for exemption as provided above, he/she shall give notice to the
Superintendent or his/her desighee as soon as possible after receiving the
summons. During the term of such duty the employee shall be paid his/her
regular pay less pay received from the court. (This shall not include meal
allowance and mileage.)

Time necessary for required jury duty shall not offset the employee’s eligibility
status pertaining to the district’s “Perfect Attendance Policy.”

Childbirth and Child-Rearing
The Board shall grant maternity leave without pay to any tenured employee upon request
subject to the following stipulations and limitations.

1.

Any employee granted maternity leave shall at her request be restored to a
similar teaching position, subject arca, grade level, and/or assignment vacated at
the commencement of said leave whenever possible.

No employee shall be prevented from returning to work after childbirth solely on
the grounds that there has not been a specified time Iapse between childbirth and
the desired date of return. A physical examination may be required.

The Board shall permit an employec to continue her duties during pregnancy
provided the employee can produce a certificate from her physician stating that
she is medically able to continue her duties.

Any Category A or teacher’s aide granted an unpaid child-rearing leave will be
permitted to return on September 1, after the leave has been granted. Notification
of intention to return should be made no later than March 30th. The Board will
extend said leave to a maximum of less than three full years to allow Category A
or teacher’s aide to return on a date that coincides with September 1. Other
employees not Category A or teacher’s aide may return on any date mutually
agreed upon by the employee and the Superintendent.

An employee shall receive two (2) days with pay for the birth(s) of the child(ran).
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Adoption

Any employee adopting a child shall reccive leave in accordance with item E. of this
Atticle, which shall commence upon receiving de facto custody of said child, or earlier
if necessary to fulfill the requirements for adoption.

Procedures

1. For sick leave, the appropriate form must be completed and submitted to the
administration.

2. Request for temporary leave of absence shall be submitted in writing at least

three (3) days in advance of the requested day to the division head with final
approval by the Superintendent.

3. Notification for personal leave shall be made to the division head as soon as
possible before the date(s) requested. It is agreed that some items of urgent
personal business do not allow for three (3) days’ notice.

Other Leaves of Absence

1. Good Cause
Other leaves of absence with pay may be granted for other good reason.

2. Additional Leave

Leaves of absence without pay up to one year may be granted to employees with
three or more years of continued service in the employ of the Board. Additional
leave beyond that year may be granted to the employee at the discretion of the
Board. All benefits to which any such employee was entitled at the time of
commencement of leave (including available sick leave) shall be restored upon
return. Upon refurning to work, the returning employee shall be assigned to the
same position as last held, if available; if not, to such other position as designated
by the Superintendent.

Notification of Accumulation

Employees shall be given a written accounting of accumulated sick leave days no later
than May 1st of each year.
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ARTICLE XII
SABBATICAL LEAVE FOR CATEGORY A EMPLOYEES
The Board of Education may grant a Sabbatical Leave of Absence to Category A employees.
The following conditions must be met by the employee before the Board will consider the

application.

A. Qualifications

1. Seven years of teaching service in the school district.
2, Leave must be for study, related travel or work experience in teaching field for
teachers.

B. Application
1. Employee submits to the Superintendent, no later than January 1st, a letter
stating that he/she wishes to be considered for sabbatical leave,

2. Application letter contains descriptive narrative of one hundred words or less that
summarize how study, relaied travel or work experience will contribute to
improvement of instruction within the work settings of the staff member.

C. Procedures

1. Superintendent appoints an administrator as supervisor/contact person as monitor
of sabbatical activities.

2. Applicant, in consultation with designated administrator, will prepare a formal
proposal containing:
a. Detailed description of anticipated outcomes of sabbatical activities.
b. Detailed implementation plan, including objectives, activities, completion
dates, and evaluation system to be used.

3. Two (2) additional persons will be appointed by the Superintendent to monitor
and evaluate activities through to completion.

4. Upon recommendation by the monitoring/evaluation committee and approval by
the Superintendent and the Board of Education, implementation will take place

under supervision of designated administrator through to completion.

5. Any request to deviate from original plan must be approved by the monitoring
committee.
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Additional Provisions

L.

Fifty percent (50%) pay for sabbatical leave on the condition that the teacher does
1ot receive more than current salary from activities which will be related to the
sabbatical including sabbatical salary.

Any Category A employee granted sabbatical leave shall be eligible to receive:

a. His/Her salary increment as if the employee had been in the Board’s
active employ during the time of such leave.

b. His/Her fringe benefits, including tuition reimbursement in accordance
with the contractual provisions, during the year of sabbatical leave,

c. Service seniority increment as prescribed in N.J A.C.6:3-1.10(b).

Teacher must return to the school district for two (2) years following sabbatical or
be responsible for returning sabbatical pay on a prorated basis.

Copies of income tax returns covering the period of the sabbatical are to be
submitted as documentation of income during period of sabbatical leave.

Evaluation must be completed during August following sabbatical year, unless
other arrangements have been made with monitoring administrator.
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ARTICLE XII1
COMPLAINT PROCEDURE

Any written or oral complaints regarding an employee made to any member of the
administration by any patent, student or other person which does or may influence the
evaluation of an employee shall be brought to the attention of the employee involved
within two (2) work days of the complaint being received by the administration.

The appropriate member of the administrator shall meet with the employee to apprise the
employee of the full nature of the complaint and shall attempt to resolve the matter
mformally.
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ARTICLE X1V

GRIEVANCE PROCEDURE

Nothing herein contained shall be construed as limiting the right of any employee having
a concern/possible grievance to discuss the matter informally with the appropriate division
head(s) and having the concern/possible grievance adjusted without the intervention of the
Association, providing the adjustment is not inconsistent with the terms of this agreement,

A, Definitions

1.

A grievance is a claim based upon an event or condition which affects the
welfare and/or terms and conditions of employment of any employee or group of
employees and/or the interpretation, meaning or application of any of the
provisions of this agreement.

An aggrieved person is a person or persons making the claim.
A party in interest is the person or persons making the claim and any person who

might be required to take action or against whom action might be taken n order
to resolve the claim.

B. Purpose

L.

The purpose of this procedure is to secure, at the Jowest possible level, equitable
solutions to the problem which may from time to time arise affecting the welfare
or terms and conditions of employment. Both partics agree that these proceedings
will be kept confidential as may be appropriate in any level of the procedure.

C. Timelines
Grievances are to be filed within thirty (30) work days of occurrence.

1.

Since it is important that a grievance be processed as rapidly as possible, the
number of days filed indicated at each level shall be considered a maximum and
every cffort shall be made to expedite the process. The time limit specified may
be extended by mutual agreement.

Tn the event a grievance is filed at such time that it cannot be processed through
all the steps in the grievance procedure by the end of the school year and, if left
unresolved until the beginning of the following school year, could result in
itreparable harm to a party in interest, the time limit set forth herein may be
reduced so that the grievance procedure may be exhausted prior to the end of the
school year or as soon thereafier as is practical.

Any timeline(s) specified in the Procedure may be modified by mutual agreement
of the parties.

28



Procedure

Level One

An employee shall first discuss his/her grievance orally with his/her immediate
supervisor. An oral decision shall be provided to the employee within five (5)
work days.

Level Two

If the aggrieved person is not satisfied with the decision, or if no decision has
been rendered with five (5) work days after presentation of the grievance, he/she
may submit the grievance in writing to the immediate supervisor within five (5)
work days after receipt of the decision. The written grievance will include the
following information:

a. Summary of the grievance.

b. The event or condition affecting employment or the provision of the
agreement in question.

C. The result of the informal discussion (if any).

d. Remedy

The immediate supervisor will render a written decision within five (5) work

days from the receipt of the written grievance.

Level Three

If the written response from the immediate supervisor does not resolve the

gtievance to the employee’s satisfaction, the employee may submit the written

grievance to the Superintendent within five (5) work days from receipt of the

written response. Within ten (10) work days from the receipt of the written

grievance, the Superintendent shall hold a meeting at which all parties in interest

shall have the right to be heard. Within ten (10) work days of the meeting, the

Superintendent shall, in writing, advise the employee and the Association of his/

her determination.

Level Four

If the written response from the Superintendent does not resolve the grievance to

the employee’s satisfaction, the employee may submit the written grievance to

the Board via the Board Secretary within five (§) work days from receipt of the

written response. The Board shall consider the grievance at its next regular

meeting and, if the employee so requests, will hold a hearing with all parties of

interest. The Board shall make a determination within ten (10} work days from

the hearing or meeting and shall, in writing, notify the employee and the

Association of its determination.

Level Five

If the aggrieved person is not satisfied with the disposition of his/her grievance at

Level Four, he/she may within five (5) work days request in writing that the

Association submit the grievance to arbitration.

a. The Association may submit the grievance to arbitration within fifteen
(15) work days after receipt of the request by the aggrieved person.
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b. Within ten (10) days after such written notice of submission for
arbitration, the Board and the Association shall attempt to agree upon a
mutually acceptable arbitrator and shall obtain a commitment from said
arbitrator to serve. If the partics are unable to agree upon an arbitrator or to
obtain such a commitment within the specified period, a request for a list
of arbitrators from the Public Employees Relations Commission may be

made by either party.

c. The arbitrator’s decision shall be in writing and shall be submitted to the
Board and the Association and shall be advisory on the parties.

d. The cost for the service of the arbitrator, including per diem expenses, if

any, and actual, necessary travel, subsistence expenscs, and the cost of the
hearing room shall be borne equally by the Board and the Association.
Any other expenses incurred shall be paid by the party incurring the same.

Rights of Employees to Representation

1.

Any party in interest may be represented at all levels of the formal grievance
procedure by himself/herself or at his/her option, by representatives selected or
approved by the Association. When an employee is not represented by the
Association, the Association shall have the right to be present and to state ifs
views at all levels of the formal grievance procedure.

No reprisals, restraints, interference, coercion, discrimination, or intimidation of
any kind shall be taken by the Board or any member of the administration against
any party in interest, any building representative, or any other participant in the
grievance procedure by reason of participation.

Miscellaneous

If, a grievance affects a group or class of employees, the Association may submit
such grievance in writing to commence at Level Three.

The Association may process a grievance through the grievance procedure even
though the aggrieved person(s) does not wish to do so.

All decisions will be in writing. The decision(s) set forth shall include reasons(s)
and be transmitted promptly to all parties in interest and to the Association.

All documents, communications, and records dealing with the processing of a
grievance shall be filed in a separate grievance file and shall not be kept within
the personnel file of any of the patticipants.

The Board agrees to furnish to the Association in response to reasonable requests

any reasonable information which may be necessary for the Association to
process any grievance.

30



ARTICLE XV
SALARIES

Payment of Salaries

The salaries of all employees covered by this agreement are set forth in the attached
salary Schedules titled Year 1 and Year 2, and made a part hereof. Paychecks shall be
issued on the 15" and the last business day of the month for Central Office. When a
payday falls on a holiday, or vacation, employees shall receive their paychecks on the
last previous working day.

Category
The category of each employee shall be determined by the Superintendent, under the
direction of the Board of Education.

Credit for Increment

Any twelve month employee employed before January 1st during the term of this
contract shall be given full credit for the year. If employed on or after January 1st, the
employee shall not receive credit for the year’s service. Any ten-month employee
employed before February 1st during the term of this contract shall be given full credit
for the year. If employed on or after February 1st, the employee shall not receive credit
for the year’s service.

Tenure and Longevity Compensation

New hires, employed on or after September 1, 1988 shall not be eligible for tenure and
longevity benefits. All employees currently employed shall be “grandfathered” as to
applicable tenure and longevity benefits as provided in their respective salary schedules.

Options

1. Credit Union Deductions
Employees may individually elect to have a percentage or dollar amount of each
biweekly gross salary deducted from their pay. These deductions will be
deposited in the ABCO Federal Credit Union, every two weeks.

2. Summer Payment Plan
The Board shall provide a summer payment plan as prescribed by N.J.S.A.
18A:29-3. Payment to the employee shall be made by individual checks to the
order of the employee. The employee participating in such plan shall receive two
(2) payments. Such payments to coincide with the first pay periods scheduled for
July and August. :

Additional Compensations

1. Payment
Employees who receive payment for extracurricular activities, evening school
employment, or any other activity, will be paid with separate checks.
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Extracurricular

Compensation for designated extracurricular assignments are contained in the
attached salary schedule F. If employees agree to accept an extracurricular
assignment, they shall be paid the compensations according to the attached salary
schedule(s) in addition to their regular salaries. One-half (1/2) of this payment
shall be made on the first payday in December of the school year, and one-half
(1/2) on the first payday in May.

Interscholastic Coaches
All interscholastic sports coaches will be paid as per schedule F and may be paid
in accordance with F.2. by mutnal agreement.

Augxiliary Personnel
Auxiliary personnel (interscholastic sports pro pram) shall be compensated as
follows: '

13-14 14-15 15-16

a. Single Game (Either Varsity or Junior Varsity) $45 $46 $46
b. Varsity Game plus Junior Varsity Game $55 $56  $56
¢. Single Game-Evening Start

5:30 or later, or weekend, or holiday $55 $56 $56

d.Varsity Game plus Junior
Varsity Game-Evening start 5:30 or later,
or weekend, or holiday $65 $66 566

Substitute Extracurricular Assignment

Any individual who assumes an assistant, Head, (or any higher level) coaching
assignment or other extracutricular assignment with increased responsibility or
any such new assignment for more than one week will be entitled to pro rata pay
at the higher or contracted Ievel for the time they fill the position.

Class Coverage Compensation

Category A employees and category B employees with substitute teaching certificates
shall receive payment as outlined in Article VII Paragraph H, in a separate check issued
the second pay period in the months of December, April, and July. Effective date 9/1/99.

Category C - Holiday Compensation

1.

Winter/Spring Vacation. Any employee hired on or before June 30, 1997 who
reports to work during winter (Christmas) and/or spring (Easter) vacation shall
receive an additional sixty dollars ($60) for each day worked. Any employee
hired on or after July 1, 1997, shall not be eligible for the additional payment of
$60. It is understood that the district’s winter and spring vacation break continues
to be a regularly scheduled work period, subject to normal requests by Category
C employees for use of vacation days. It is further understood that if the Board
alters the worlk schedule in a way which would otherwise cause a loss of the $60.
payment to the “grandfathered” employees, said employees shall nevertheless
continue to receive such payment.
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2. Additional Holidays. Any employee who reports to work on a day when other
twelve (12) month employees (ex. Category B, Administrators, etc.) have a paid
holiday (Ex. Friday before President’s Day), the employee shall receive an
additional sixty dollars ($60) for each day worked.

3. Payment. Any employee entitled to additional pay as described in H.1 and/or
H.2 shall receive his/her additional pay in a separate check with the second (2nd)
pay following the period in which the employee earned the additional pay.

Additional Category C Compensations
Compensation for the listed titles shall have the respective compensations:

FOTEPEISOIL o o oo vt v ve v ae eve e er v e can e ee e $1,721.
Black Seal® .. Lo e e e $1,528.
Bus LICENSE. . vt v vt tve v e eer v ee et e e ~ $1,376.
Custodian/Repair. .........cioviiiereiaiin.. $2,500.

*Any employee hired on or before June 30, 1996, who received the black seal payment
shall continue to receive it. Any employee hired on or after July 1, 1996, will not be
eligible for said payment. However, the cost of renewal of the black seal license for said
employees shall be paid by the Board.
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ARTICLE XVI

BENEFITS

A. Health Benefits

1.

The Board may substitute or replace the current health insurance coverage plan
(medical, prescription, dental, vision) with a new plan, provided that the new
plan is equal to or better than the SEHBP (medical and prescription), Delta
Dental and Vision Service Program plans. In the event the Board decides to
substitute or replace this coverage with a new plan, it shall give the Association
at least 45 days’ advance notice, along with a copy of the proposed contract. In
the event that a change in the health benefits plan or administrator resultsina
change in the panel providers (i.e. network), all employees will be given advance
notice of the change and will be notified of where they can obtain a copy of the
list of new healthcare providers.

The Board shall pay the premium cost of health insurance (medical, prescription,

dental and vision, or any combination thereof) for each employee and their

enrolled eligible dependents. All employees receiving health insurance, shall pay
the legally required contribution in accordance with Chapter 78 or other
applicable State law. Contributions required under Chapter 78 shall remain at

Tier 4 level for the duration of this Agreement. Such contribution shall be

deducted from the employee’s salary and paid, in equal installments, in

accordance with the payroll schedule for the unit.

The standard shall apply to benefit levels, deductibles, coinsurance, and total

out-of-pocket expenses and the administration of the plan.

If the Board changes the health care carrier as outlined in paragraph 2 above, and

a unit member incurs a loss in level of benefits as defined above (due to reasons

other than the employee selecting a plan of “lesser benefits™) then the Board

shall:

a. Make the affected member financially whole;

b. Immediately seek from the health care provider increases in the level of
benefits and/or administration of the plan to meet the levels as defined
above, but has been discovered less;

¢. 'The Board shall publish and distribute to unit members and the Association
notification of the increases in the level of benefits and/or administration of
the plan.

As part of the provisions of paragraph 4 above, employees shall cooperate with

the Board in its pursuit of the employee’s claim.

B. Prescription

1.

Subject to the provisions outlined in Section A. above, the Board shall pay the
premium cost of prescription insurance coverage for each employee and their
enrolled eligible dependents. All employees receiving health insurance, shall pay
the legally required contribution in accordance with Chapter 78 or other
applicable State law. Contributions required under Chapter 78 shall remain at
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Tier 4 level for the duration of this Agreement. Such confribution shall be
deducted from the employee’s salary and paid, in equal installments, in
accordance with the payroll schedule for the unit.

Dental

Subject to the provisions outlined in Section A. above, the Board shall pay the premium
cost for each employee and their eligible dependents for a Dental Plan with the
following coverages:

EMP/SPO DEPENDENTS
Preventive and Diagnostic 100% 100%
Remaining Basic Services 75% . 50%
Crowns 75% 50%
Prosthodontia Services - 50% 50%
50%
Orthodontic Services* N/A

Maximum payment for any calendar year by insurance company is $1,500 per person for
Preventive & Diagnostic, Basic Crowns and Prosthodontia Services.

Maximum Payment for Orthodontic Services* is $1,200 per child/lifetime. (*for eligible
dependent children only)

Vision
Subject to the provisions outlines in Section A above, the Board shall pay the premium

cost of vision care insurance coverage for each employee similar to Vision “C” with no
deductible.

Section 125
1. Employees may opt out of the medical coverages in accordance with the School
Employee Health Plan Benefit Regulations as follows:
a. For employees participating in the Opt Out Program, the reimbursement

percentage is 25% of the savings up to a maximum of $5,000 per year.
There WILL NOT be partial reimbursement. Employees must opt out
BOTH Medical and Prescription coverages.

b. If an employee wishes to participate in the Opt Out Medical
Reimbursement program, he/she is required to apply and show eligibility
EVERY YEAR. The employee will be responsible for the submission of
the application by June 1* which shall be posted on the District’s website.
If an employee misses the June 1% date, he/she will have to re-apply the
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next year unless there is a life altering event. Upon completion of the form
and submission of proof of eligibility, he/she will receive two equal
payments, one on or before December 30™ and one on or before June 30
Eligibility for Opt Out of Medical/RX Insurance Reimbursement Program
are as follows:

i A copy of the employee’s Insurance showing his/her name and the name
of his/her current insurance carrier is required; and
il The Opt Out Reimbursement Program does not apply to Dental and Vision

Insurance coverages.

Hours Needed for Benefits

An employee must regularly work at least 25 hours per week to be eligible for the above
benefits. However, anything to the contrary herein notwithstanding, any employee
employed as of September 1, 1999, shall continue to receive health benefits.

Extended Illness
In cases of extended illness after sick days are exhausted, the Board shall contmue

providing the medical benefits as desctibed in “A” above for a period not to exceed five
(5) months after the expiration of FMLA.

Worker’s Compensation

The Board shall maintain workers compensation insurance for the coverage of all
employees. In accordance with the NJSA 18A:30-2.1, the employee will not suffer a loss
in money or time due to a job-related injury which is covered by worker’s compensation.
Injuries which qualify for worker’s compensation will be determined by the insurance
company.

Retirement Benefits

L. The Boatd shall provide Category B & C employees who retire pursuant to the
rules and regulations of PERS and with 25 years or more of in-district service,
hospital/surgical and major medical coverage as provided in paragraph “A”
above.

2. Should the State enact legislation providing such coverage to Category B & C
employees, same will supersede and preempt the above provision.

Employce Assistance Program
The Board shall provide an Employee Assistance Program.
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ARTICLE XVII
TUITION REIMBURSEMENT

The Board agrees to pay for tuition costs in the following manner:

Tuition Reimbursement

As of 7/1/94
A 100%
B 60%
C 50%

Pass for Credit  50%
Lower than C 00%

1. Courses must be approved in advance by the Superintendent and be appropriate
and/or required for teaching/employment at Burlington County Institute of
Technology. Reimbursement will be made by the Board upon presentation or
evidence of successful completion of the course(s), within thirty (30) days after

submission.
Non-tenure employees .................... 6 credits
Tenured employees................ooeee 12 credits

However, the Superintendent may waive this limitation where in his/her sole
discretion it is deemed appropriate to do so.

2. If an employee takes course(s) at a New Jersey State College or University, the
tuition rate of the institution shall prevail. If an employee takes course(s)
elsewhere, the tuition rate of the School of Education, Rutgers University, shall
prevail, unless said tuition is at a lower rate, than the lower tuition shall be the
rate for reimbursement.

3. The total expenditure of all category A employees shall not exceed one hundred
thousand ($100,000.00) dollars per school calendar year (July 1 to June 30).
The total expenditure of all category B and C employees shall not exceed ten
thousand ($10,000.00) dollars per school calendar year (July 1 to June 30).

4. Verification of additional courses taken during the school year must be submitted
to the Business Office in advance of the following school year, and no later than
August 31%, in order to receive a salary adjustment in the following school year.

If an employee believes it is in the best interest of the school district to attend an activity
that will aid his/her professional development in his/her field of teaching/employment, it
is the responsibility of the member to notify his/her Division Head of his/her wishes. The
Division Head shall notify the Superintendent who will notify the Board of this request
with his/her recommendation, at the earliest convenient time, but if possible no later than
the next Board meeting. The Board will evaluate the request to make a decision as to
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whether or not the member may attend. The Board’s decision shall be final on all
requests,

Adult Education Class Enrollment - Employees may enroll in classes offered in the Adult
Education Division tuition free only, provided there is space available and the employees
division head has approved the course.
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ARTICLE XVIII

MISCELLANEOUS PROVISIONS

Recognition granted hereunder shall not impair the rights under Section 19 of Article I of
the New Jersey Constitution.

New Jersey Statutes and Public Law

1.

Nothing contained herein shall be construed to deny or restrict fo any person,
such rights as he/she may have under any statute in the State of New Jersey,
including Title 18A Education of the New Jersey Statutes, or other applicable
statutes and regulations.

Except as expressly provided otherwise in this agreement, the determination and
administration of school policy, the operation management of the schools, and
the direction of the employees are vested exclusively in the Board except as
otherwise provided in Chapter 123, Public Law of New Jersey, 1974.

The Board of Education retains the right granted under New Jersey Statufes
annotated title 18A, section 18A:54-20 “Employ and Dismiss Principals,
Teachers, Janitors, Mechanics and Laborers, fix, alter and order paid their
salaries and compensation,” and, “prescribe the course of study to be pursued”
for Principals and Teachers.

Separability

If any provision of the Agreement or any application of this agreement to any employee
or group of employees is held to be contrary to the law, than such provisions of
application shall not be deemed valid and subsisting, except to the extent permitted by
the law. But, all other provisions or applications shall continue to full force and effect.

Notice

Whenever any notice is required to be given by either of the parties to this Agreement to
the other, pursuant to the provisions of this agreement, either shall hand deliver said
notice or by certified mail sent to the following addresses:

1.

If by the Association, to the Board at:
Board Secretary/Business Administrator
Burlington County Institute of Technology
695 Woodlane Road,

Westampton, NJ 08060
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E.

2. If by the Board, to the Association at:
President, Burlington County
Institute of Technology Education
Association 695 Woodlane Road,
Westampton, NJ 08060

Effective upon ratification, mileage related to an employee’s duties will be paid at the
State mileage rate in place when the mileage occurs.

40



ARTICLE XIX

REPRESENTATION FEE

A. Purpose of ¥ee
If an employee does not become a member of the Association during any membership
year (i.e., from September 1st to the following August 31st) which is covered in whole
or in part by this Agreement said employee will be required to pay a representation fee
to the Association for that membership year. The purpose of this fee will be to offsct the
employee’s per capita cost of services rendered by the Association as majority
representative.

Amount of Fee
1.

Notification

Prior to the beginning of each membership year, the Association will notify the
Board in writing of the amount of the regular membership dues, initiation fees
and assessments charged by the Association to its own members for that
membership year. The representation fee to be paid by nonmembers “shall be in
an amount not to exceed 85% of the regular member dues.”

Legal Maximum

In order to adequately offset the per capita cost of services rendered by the
Association as majority representatives, the representation fee should be equal to
the regular membership dues, initiation fees and assessments charged by the
Association to its own member, and the representation fee has been set at the
maximum presently allowed by law. If the law is changed in this regard, the
amount of the representation fee automatically will be increased to the maximum
allowed, said increase to become effective as of the beginning of the Association
membership year immediately following the effective date of the change.

C. Deduction and Transmission of Fee

1.

Notification

Once during each membership year covered in whole or in part by this
agreement, the Association will submit to the Board a list of those employees
who have not become members of the Association for the then current
membership year. The Board will deduct from the salaries of such employees, in
accordance with paragraph 2 (following), the full amount of the representation
fee and promptly will fransmit the amount so deducted to the Association.

Payroll Deduction Schedule

The Board will deduct the representation fee in equal installments, as nearly as
possible, from the paychecks paid to each employee on the aforesaid list during
the remainder of the membership year in question. The deductions will begin
with the first paycheck paid:
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a. 10 days after receipt of the aforesaid list by the Board; or

b. 30 days after the employee begins his/her employment in a bargaining
unit position, and continued in “the employ of the Board in a
non-bargaining unit position or was on layoff, in which event the
deductions will begin with the first paycheck paid 10 days after the
resumption of the employee’s employment in a bargaining unit position,
whichever is later.

Termination of Employment

If an employee who is required to pay a representation fee terminates his/her
employment with the Board before the Association has received the full amount
of the representation fee to which it is entitled under this Axticle, the Board will
deduct the unpaid portion of the fee from the last paycheck paid to said employee
during the membership year in question.

Mechanics

Except for otherwise provided in this Article, the mechanics for the deduction of
representation fees and the transmission of such fees to the Association will, as
nearly as possible, be the same as those used for the deduction and transmission
of regular membership dues to the Association.

Changes :

The Association will notify the Board in writing of any changes in the list
provided for in paragraph 1 above and/or the amount of the representation fee
prior to the beginning of the membership year, and such changes will be reflected
in any deductions made more than 10 days after the Board received last day said
notice.

New Employees

On or about the last day of each month, beginning with the month this agreement
becomes effective, the Board will submit to the Association a list of all new
employees represented by the Association who began their employment in a
bargaining unit position during the preceding 30 day period. The list will include
names, job titles and dates of cmployment for all such employees.

Right of Enactment of Fee

The enactment of the deduction of the representation fee is in accordance with Chapter
477 P.L. 1979 of the New Jersey State Law, and the Board will be “safe and harmless™ in
any action taken to stop this representation fee from begin deducted from a nonmembers
paycheck.

42



ARTICLE XX
LIAISON COMMITTEE
The parties agree to establish and maintain the Liaison Committee to consist of members
designated by the Association and agents of the Board designated by the Superintendent

to study matters of concern to the Unit and to the Board.

Any parties mutually agreed to, may be invited to attend a meeting of the Liaison
Committee.

The Committee shall establish its own procedures.
This Committee shall meet at least once monthly and at such other times as shall be

mutually agreed upon by its members. Monthly meeting can be cancelled by mutual
agreement of the Superintendent and Association president.
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ARTICLE XXI
SENIORITY AND JOB SECURITY

Seniority

School District Seniority is defined as service by employees in the School District. An
employee shall lose all accumulated School District Seniority only if he or she resigns or
is discharged for cause, irrespective of whether he/she is subsequently rchired by the
School District. '

Reduction In Force

1. Any anticipated or planned reduction in force shall not be implemented or take
effect without sixty (60) days prior notice to the Association. Following the
notice, a meeting between the Board and the Association shall occur at least
thirty (30) days prior to the effective date of such anticipated or planned
reduction in force.

2. In the event of layoff, the employees shall be laid off in the inverse order of
seniority of the employees in the department involved, consistent with Title
18:17-4.

a. Thirty (30) days’ notice of layoff shall be given to employees involved.

b. At least thirty (30) days before being laid off, an employee shall be
informed of all vacancies in any other work locations, for the purpose of
giving him/her an opportunity, to be exercised within said thirty days, to
fill such vacancy.

Right To Grievance

An employee who is discharged or laid off shall have ten (10) working days within
which to file a written grievance under Article XIV hereof. In the event that no written
grievance is filed within said time, the layoff or discharge shall be final, and the
employee shall have no recourse through the grievance procedure.
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ARTICLE XXII
TEACHER EVALUATION

All monitoring or observation of the work performance of the teacher will be conducted
openly. The use of eavesdropping, public address or audio system and similar
surveillance devices will be strictly prohibited. Direct observation only is to be
considered as evaluation of.teachers. BCIT will comply with the State Teacher
Evaluation Statute and Regulation Code.

Teachers shall receive a copy of any evaluation report prepared by their superiors, and
will be entitled to a post observation conference to discuss the repott. In no event shall
the teacher fail to receive the report later than one (1) day before such conference. No
such report will be submitted to the central office, placed in the teacher’s file or
otherwise acted upon without the prior conference with the teacher. No evaluation form
so placed in a teacher’s file shall be considered valid unless the teacher’s signature to the
copy to be filed with the expressed understanding that such signature in no way indicates
agreement with the contents thereof. Nothing herein shall prevent or prohibit the
Administration/Supervisor from having an informal discussion with the teacher prior to
the post-observation conference.

Teachers not reemployed for the following school year will be so notified by May 15th
in writing with a statement of reasons. If a teacher is not notified that he/she will not be
reemployed by May 15th; he/she shall receive a contract for the following year.

Teachers will have the right, upon request, to review the contents of their personnel file
and to receive a copy, at Board expense, of any documents contained therein. A teacher
will be entitled to have a representative of the Association accompany him/her during
such review. At least once every two (2) years, a teacher will have the right to indicate
those documents and/or other materials in his/her file which he/she believes to be
obsolete or otherwise inappropriate for retention, Said documents will be reviewed by an
appropriate member of the Office of the Superintendent of Schools and if he/she agrees,
they will be destroyed.

No material derogatory to a teacher’s conduct, services, character, or personality will be
placed in his/her file unless the teacher has had an opportunity to review the material.
The teacher will acknowledge that he/she has had a chance to review such material by
affixing his/her signature to the copy to be filed with the expressed understanding that
such signature in no way indicates agreement with the contents thereof. The teacher will
also have the right to submit a written answer to such material and his/her answer will be
reviewed by the Superintendent, or his/her designee and attached to the file copy.

Although the Board agrees to protect the confidentiality of personal references,

academic credential and other similar documents, it will not establish separate
“confidential” files,
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ARTICLE XXIII
DURATION OF AGREEMENT

This agreement shall be effective as of July 1, 2016 and shall expire on June 30, 2018.

Date:
Burlington County Board of Education
Institute of Technology Burlington County
Education Association Institute of Technglggy
Ol ot/
//"1 ¥ ﬁrw * 4 a’77’£/¢
! .

BCIT EA President Board President

Board Secreteﬂ
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Extra Curricular & Coaching Stipends

Position Stipends
Assistant Guidance Chair $2,605.00
Athletic Trainer $17,843.00
Baseball - Assistant $5,530.00
Baseball - Head $7,843,00
Basketball - Assistant Boys' (2) $6,376.00
Basketball - Assistant Girls' $6,376.00
Basketball - Head Boys' $9,063.00
Baskethall - Head Girls' $9,063.00
Bihle Club $1,452,00
Big Brothers/Blg Sisters $1,452.00
Bowling Assistant $5,934,00
Bowling Head $7,189.00
Chairperson District Objectives $5,368.00
Cheerleading $5,934.00
CIE Coordinator $6,139.00
Class Advisor 2018 - (2) $2,363.00
Class Advisor 2019 - (2) $2,363.00
Class Advisor 2020 - (2) $2,153.00
Class Advisor 2021 - (2) $2,153.00
Community Information Liaison $9,054.00
Cross Country Assistant $5,475.00
Cross Country Head $7,630.00
DECA $2,895.00
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Fall Show Assistant Director $3,053.00
Fall Show Director $3,561.00
Fall, Winter and Spring Site Supervisor $12,500.00
FBLA $2,895.00
FCCLA $2,895.00
FFA $2,895.00
Field Hockey - Assistant $5,475.00
Field Hockey - Head $7,630.00
GSA $1,452.00
Guidance Chairperson $8,457.00
Haines Room Coordinator (ITV) $6,455.00
Head Teacher - Careear Major (2) $3,254.00
Head Teacher - English $3,254.00
Head Teacher - Health and Physical $3,254.00
Head Teacher - Math $3,254.00
Head Teacher - Science $3,254.00
Head Teacher - Small Learning $3,254.00
Head Teacher - Social Studies $3,254.00
Head Teacher - Special Education $3,254.00
HOSA $2,895.00
Human Relations {Shared) $1,452.00
Interact {(Shared) $1,452.00
Key Club (Shared) $1,452.00
National Honor Society -~ (2) (Shared) $1,452,00
National Technical Honor Society —(2) $1,452.00

53



Newspaper (Shared) $1,452.00
Peer Mediator $1,923.00
Performing Arts/Choral/Drama (2) $1,452.00
PRIDE $2,895.00
PSAT/SAT $1,162.00
Race Car $1,162.00
REBEL $1,923.00
Robotics $2,895.00
Scholarship Coordinator $2,233.00
Skills USA - (2) $2,895.00
Soccer - Assistant Boys' (2) $5,475.00
Soccer - Assistant Girls' - (2) $5,475.00
Soccer - Head Boys' $7,630,00
Soccer - Head Girls' $7,630.00
Softball - Assistant $5,530.00
Softball - Head $7,843.00
Spring Show Assistant Director $3,053.00
Spring Show Director $3,561.00
Spring Show Instrumental Director $3,561.00
Spring Vacal $3,053.00
Stage Crew (Shared) $1,452.00
Student Activity Fund Coordinator $2,793.00
Student Council - {2) $2,213.00
Sub Caller $5,378.00
Teen Writers Guild Need (2} (Shared) $5,317.00
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Video Tech Crew {Shared) $1,452.00
VO TAG $3,254.00
Wrestling Assistant $6,042.00
Wrestling Head $8,821.00
Yearbook - (2) $5,317.00
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