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PREAMBLE

THIS AGREEMENT entered into November 13, 2001, by and between the BOARD OF EDUCATION
OF ATLANTIC CITY, NEW JERSEY, hereinafter called the "Board", and the ATLANTIC CITY
EDUCATION ASSOCIATION, hereinafter called the Association”.

ARTICLE 1

RECOGNITION

The Board hereby recognizes the Association as the exclusive and sole representative for collective
negotiations concerning the terms and conditions of employment for professionally certified teaching
personnel, alternate route/provisional teaching personnel, nurses, special service personnel, contracted
secretaries, stockroom clerks, security aides, personal attendants, CECEP aides, truancy task force aides,
preschool aides, school helpers, assistant purchasing agents, payroll clerk, senior computer operator,
hardware technician, computer operator, data controller, custodians, maintenance shop employees, clerks,
bookkeepers, athletic trainers, records clerk, mail clerk, computer resource specialist, grounds keeper,
lifeguard, office manager, and health benefits clerk, but excluding all other employees of the Board not
ramed above,

For purposes of this Agreement, except where noted to the contrary, the following definitions shall apply:
"support personnel” shall include all of the above named employees except teaching personnel;
"teachers" shall refer to all employees required to have a New Jersey Department of Education certificate;

"para-professional employees” shall exclude teaching personnel and all custodians and maintenance and
shop personnel;

“custodial employees” or "custodians™ shall be limited to all custodians and maintenance and shop
Employees.

Unless specifically stated otherwise, the term "employee” when used hereafter in the Agreement shall
refer to all employees represented by the Association in the negatiation unit as above defined.

ARTICLE I

NEGOTIATIONS PROCEDURE

The paries agree to enter into collective negotiations over a successor Agreement in accordance with
Chapter 123, Public Laws of 1974 in a good faith effort to reach agreement on all matters concerning the
terms and conditions of employment. The Association shall submit to the Board, on or about January of
the year of the expiration date of this Agreement, its complete list of demands. On or 2bout February
15th, the Board and the Association shall begin negotiations on a successor Agreement During the
interim period, Asseciation Officers shall be available to meet with the Board, the Superintendent, or the
Assistant Superintendent of Human Resources, as needed, for the purpose of clarification of demands,
Any Agreement so negotiated shall apply to al] employees within the Bargaining Unit, be reduced to
wiiting, be signed by the Board and the Association, and be submitted to the Board for adoption after
ratification by the Association.

The Board agrees not to negotiate concerning said employees in the negotiating unit with any
organization other than the Association for the duration of this Agreement. The Board and the
Association also agree that all negotiations be conducted in private and that strict confidentiality be
matntained by both parties. Nothing herein is to prectude either party from communicating with their
respective members as to the progress and status of negotiations.
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This Agreement shall not be modified in whole or in part by the parties except by an instrument in
writing duly executed by both parties.

Incident to negotiations, the Board will make available that information which is in the public domain
and which is requested after reasonable notice by the Association.

ARTICLE 1

GRIEVANCE PROCEDURE
Definition

A grievance is a claim by an employee that he/she has suffered harm by the interpretation, application, or
violation of policies, agreements or administrative decisions affecting him/her.

Procedure

A grievance to be considered under this procedure must be initiated in writing within the following time
limits:

A grievance to be considered under this procedure must be filed with a Board representative in writing
twenty (20) calendar clays from the time when the grievant knew or should have known of its
occurrence,

The number of days indicated at each level should be considered as maximum. The time limits specified
may, however, be extended by mutual agreement in writing.

Failure at any step of this procedure to communicate the decision on a grievance within the specified time
limits shall permit the grievant to proceed to the next step. Failure at any step of this procedure to appeal
a grievance to the next step within the specified time limits shall be deemed to be a waiver of further
appeal of the decision.

Any employee grievant shall, during and notwithstanding the pendancy of any grievance, continue to
observe all assignments and applicable rules and regulations of the Board until such grievance and any
effect thereof shall have been duly determined.

The Association may initiate a grievance on behalf of a group of employees. If the grievance concerns a
matter over which the Building Principal exercises control, the grievance shall be initiated on the
Principal's level; otherwise, it may be initiated an the Superintendent's level. For grievances initiated for
custodial employees, the grievance shall be first initiated at the Principal otherwise, it may be initiated on
the Assistant Superintendent of Human Resource's level.

Any grievant may be represented at all stages of the grievance procedure by himself/herseif or, at his/her
option, by the Association or a representative selected or approved by the Association.

When a grievant is not represented by the Association in the processing of a grievance, the Association
shall, at the time of submission of the grievance, be notified by the Superintendent or the Assistant
Superintendent of Human Resources, as the case may be, that the grievance is in existence. The
Association shall have the right 1o be present and heard at any grievance hearing and may present its
point of view in writing to be attached to the grievance papers. (If the Association alleges the settlement
to be a violation of the Agreement, It may, within ten (10) school days grieve the settlement.

When an employee has a responsibility to a Supervisor, he/she shall first discuss the grievance with such
Supervisor, in an attempt to resolve the matter informally at that level. In any event, the Supervisor shall
have five (5) school days within which to respond. If the grievant is dissatisfied with the response, he/she
shall, within three (3) school days, arrange to meet as soon as possible with the Principal to discuss the
grievance. When an employee has a responsibility to a Principal, he/she shall first discuss the grievance
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with the Principal.

The employee grievant, no later than six (6) school days after receipt of the decision of his/her Principat,
may appeal the decision to the Superintendent For custodial employees, a grievant may appeal the
decision of the Building Principal, as the case may be, to the Assistant Superintendent of Human
Resources in accordance with the time provisions stated above. The appeal must be made in writing with
a copy to the appropriate authority specifying:

The nature of the grievance which will include a statement of the harm suffered by the grievant and the
identity of the known individuals so harmed; and

the remedy sought.

All grievances submitted also shall include a copy of the original grievance and any previously received
written answers.

For all employees, the Assistant Superintendent of Human Resources shall attempt to resolve the matter
as quickly as possible, but within a period not to exceed ten (10) school days from the receipt of the
appeal. The Assistant Superintendent of Human Resources shall communicate hissher decision in writing
to the employee grievant and the Association.

If the grievant is a non-tenured teacher and the grievance has arisen by reason of the non-tenured teacher
not being re-employed, the meeting with the Board is the terminal step in the grievance procedure, and
the Board's decision shall be final and binding.

If the grievance is not resolved to the grievant's satisfaction, he/she, no later then five (5) school days
after receipt of the Superintendent's or the Assistant Superintendent of Human Resources decision, may
request a review by the Board. The request shall be submitted, in writing, through the Superintendent or
Assistant Superintendent for Human Resources, as the case may be, who shall attach all related papers
and forward the request to the Board. The Board or a committee thereof shall review the grievance and
shall hold a meeting with the employee grievant and/or representative(s) and render a decision in writing
and forward copies thereof to the grievant and the Association within thirty (30) calendar days of the
hearing. The hearing shall be scheduled within the month that the request for review was received. The
hearings will be held in Executive Session provided the request for review is received by the Board
and/or before the first day of that month. Any request for review received after the first of the month shall
cause the hearing to occur in the succeeding month. The Board retains the prerogative to set reasonable
limits as to time and manner of presentation.

If the decision of the Board does not resolve the grievance to the satisfaction of the employee grievant
and he/she wishes to have a review by a third party, and if the Association determines that the matter
should be reviewed further, it shall so advise the Board through the Superintendent or the Assistant
Superintendent of Human Resources as the case may be, within twenty (20) school days of the receipt of
the Board's decision; however, the Board's decision shall be final and binding on the grievance
cencerning:

Any matter for which a specific method of review is prescribed by law or any rule or regulation of the
State Comumissioner of Education,

A complaint of a non-tenured teacher which arises by reason of his/her not being re-employed or of being
discharged during the school year.

[fthe grievance is not resolved by the decision of the Board, the Association shall have the right to seek
arbitration under the rules of the New Jersey Public Employment Relations Commission. An arbitrator so
appointed shall outline his/her findings of fact and conclusions in a writien opinion and award, which
shall be issued within thirty(30) days from the close of the hearing: An arbitrator's failure to act within
the said thirty (30) day period shall not void his/her award. All pertinent documents shall be exchanged
within fourteen (14) calendar days before the first scheduled hearing dates,
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Name

Address

School

The arbitrator shall limit himself to the issue(s) submitted to him/her and shali consider nothing else.
He/she can add nothing to nor subract anything from the Agreement between the parties or any policy of
the Board of Education. The award of the arbitrator shall be binding.

The costs for the service of the arbitrator, including per diem expenses if any, actual and necessary travel,
subsistence expenses, and the cost of the hearing room shall be borne equally by the Board and the
Association. Any other expenses incurred shall be paid by the party incurring same.

In the event a grievance by a ten month employee is brought up for consideration at the end of a school
year and if the Principal, as the case may requlire, is not available after the ¢closing of school for
procedures outlined in 3.3, the grievant may proceed directly to the procedure specified in paragraph
3.3.1 and "school days' shall read "calendar days”, in which event Saturdays, Sundays and holidays shall
not be counted in computing time.

All documents, comununications, and records dealing with the processing of the grievance shall be filed

In a separate grievance file and shall not be kept in the personnel file of any of the participants.

All meetings and hearings under this procedure shall not be conducted in public and shall include only
such parties in interest and their designated or selected representatives.

ARTICLE 1V
DEDUCTIONS FROM SALARY

The Board agrees to deduct from the salary of its employees dues for the Atlantic City Education
Association, the Atlantic County Council of Education Associations, the New Jersey Education
Association and the National Education Association as said employees mdividually and voluntarily
authorize the Board to deduct. Such deductions shall be made in compliance with Chapter 233, NJ.
Public Laws of 1969 (N.J.S.A. 52:14.15.9 () and under rules established by the State Department of
Education. Said monies together with current records of any corrections shall be transmitted to such
person as may from time to time be designated by the Atlantic City Education Association following the
monthly pay periods in which deductions were made. The person designated shall disburse such monies
to the appropriate association or associations.

Each of the Associations named above shall certify to the Board, in writing, the current rate of its
membership dues. Any association which shall change the rate of its membership dues shall give the
Board written notice prior to the effective date of such change.

For the purposes of all employees, after discussion between the Board and the Association, the Board
may deduct from affected employees' salaries money as said employees individually and voluntarily
authorize the Board to deduct and transmit the monies promptly to such association or associations, The
designation of items subject to such deductions is neither arbitrable nor subject to fact-finding,

The above required authorizations shall be in writing in the form set forth below:
AUTHORIZATION TO DEDUCT

ASSOCIATION MEMBERSHIP DUES

SS No.

School Position




4.4

4.5

451

4.52

4.5.5

4.5.6

Continuing Dues Authorization - [ hereby request and authorize the Disbursing Officer of the above
school district to deduct from my earnings, until notified of termination, an amount required for current
year membership dues and such amounts as may be required for dues in each subsequent year all as
certified by said organization; such amounts to be paid to such persons as may from time to time be
designated by the local Association. This authorization may be terminated only by prior written notice
from me effective January 1 or July 1 of any year. Upon termination of employment, the Disbursing
Officer shall deduct any remaining amount due for the current school year. I waive all right and claim for
monies so deducted and transmitted and relieve the Board of Education and its officers from any liability
therefrom,

The Association hereby agrees to indermify, defend and save harmless the Board from any claim, suit, or
action of any nature whatsoever which may be brought at law or equity, or before any administrative
agency with regard to or arising from the deduction from the salaries of any employee under the
provisions of this Agreement, except if such action is brought by the Association in its own name or in
the name of its county, state or national affiliate organizations,

For all bargaining unit members, the following procedures apply:

The Board agrees to deduct from the salaries of its employees such amounts as the employee involved
legally authorizes the transmittal to the ABCO Public Employees Federal Credit Union.

The Board agrees to deduct from the salaries of its employees such amounts as the employee involved
legally authorizes for those tax sheltered annuity programs mutually agreed upon by the Board and the
Association. Such deductions must be in accordance with both the rules and regulations of the selected
program and of paragraphs 4.5.3 and 4.5.4,

An employee may make a change in his‘her authorized deduction no maore then once during any school
year. Enrollment in and termination from the fund may oceur in accordance with the rules of the fund.

There will be a maximum of nine (9) tax sheltered annuity compantes that may be utilized by the
employees; in order to be approved as one of those companies, at least twelve (12) such members of the
bargaining unit must participate in the company.

Deductions shall be transmitted to the fund semimonthly by way of an electronic funds transfer no later
than three (3) business days following the date of pay.

If administratively permissible, effective 2001-2002 the Board will make available electronic depaosit of
paychecks for all employees,
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ARTICLE V
RIGHTS OF THE PARTIES

Nothing contained herein shall be construed to, deny to or restrict any employee or the Board such rights
as either may have under New Jersey School Laws or other applicable laws and regulations.

No teacher or other employee under individual contract shall be disciplined or reprimanded without just
cause. Any such action asserted by the Board or any agent or representative thereof shall be subject to the
grievance procedure herein set forth, except that this provision shall not apply to the dismissal or
termination of tenured staff members according to statute. The Board agrees that the best interests of the
educational process are served by private, rather than public, reprimand of teaching staff members.

If a teacher is reduced in rank or compensation or deprived of any professional advantage and requests
the reason therefore, such reason shall be provided to him/her in meeting with the Superintendent. [f said
teacher is dissatisfied with the reasons, he/she may request a hearing with the Board of Education, and if
his/her dissatisfaction continues, he/she may appeal such action to the Commissioner of Education,

No employee shall be prevented from wearing pins or other identification of membership in the
association or its affiliates.

The teacher shall determine grades and other evaluation of students within the grading policies of the
school system. No grade or evaluation will be changed without prior consultation with the teacher, if the
teacher is available. If the teacher does not concur with this charge, he/she may submit a memorandum
which will become part of the record,

Whenever any employee is required to appear before the Board or any committee members or
representative thereof acting in official capacity concerning any matter which could adversely affect the
continuation of that employee in his/her position, employment or salary or any increment pertaining
thereto, then he/she shall be given prior written notice of the reason(s) for such meeting or interview and
shall be entitled to have a representative of the Association present to advise him/her and represent
him/her during such meeting or interview,

The following provisions apply to all support personnel:

In the event of the abolishment of a title or a reduction in the number of one or more employees within a
title, seniority computed from the date of last continuous hire shall prevail. An employee designated as
reduced in force may exercise hig/her seniority to "bump"” an employee within the same category with
Iess seniarity. Such "bump” must first be downward to the next lower paid classification according to
title, and only if such is or becomes impossible may the employee "bump” upward within his/her
category.

Upon the effective date of the "bump” the employee exercising his/her right to "bump" shall receive the
rate of pay for the title into which he has heen bumped.

Inthe event that, within twelve {12) months of an employee layoff, a vacancy occurs in the same iine of
work from which the employee was laid off, and covered by this Agreement, a laid off employee shall be
entitled to a one time recall thereto in order of seniority, provided the employee is qualified and able to
perform the available work. The Board's obligation herein shall be to send a certified letter to the last
known address of the employee. The employee must respond to the Board within seven (7) days of the
receipt of the Board's letter.

Pursuant to Chapter 123, Public Laws 1974, the Board hereby agrees that every employee of the Board
shall have the right freely to organize, join and support the Association and its affiliates for the purpose

of engaging in collective negotiating and other legal concerted activities for mutual aid and protection.

7
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As a duly selected body exercising governmental power under the law of the State of New Jersey, the
Board undertakes and agrees that it shall not directly or indirectly discourage or deprive or coerce any
employee in the enjoyment of any rights conferred by chapter 123, Public Laws 1974 or other laws of
New Jersey or the Constitution of New Jersey and the United States; that it shall not discriminate against
any employee with respect to hours, Wages, or any terms or conditions of employment by reason of
his/her membership in the Association and its affiliates, his/her participation in any legal activities of the
Association and its affiliates, collective negotiations with the Board, or his/her institution of any
grievance, complaint or proceeding under this Agreement or otherwise with respect fo any terms or
conditions of employment.

ARTICLE VI
ASSOCIATION RIGHTS

The Board agrees to furnish the Association the minutes of all Board meetings and the names and
addresses of all employees. The Board will notify the Association in writing when formal action is taken
at any Board meeting with respect to hiring, suspension, termination, or acceptance of the resignation of
any bargaining unit member. Said notification will be provided within fourteen (14) days of the Board
meeting,

The Association shall have in each school building the use of the bulletin board in each faculty lounge,
teachers' dining room, and/or the central office as mutually determined by the Association and each
principal. Copies of all materials to be posted on bulietin boards shal] be given to the building principal

The Association shall have the right to use the inter-school mail facilities and school mailboxes as it
deems necessary without the approval of Building Principals, or other members of the administration.

The Board shall provide for a telephone to be placed in the president’s building with the expense of such
telephone being borne by the Association, and also provide space for the Association's files in the
president’s room. If the president is not a teacher and/or does not have a room, the Board will endeavor,
to the best of its ability, to provide a room within the building in which the president is located.

Representatives of the ACEA, of the NJEA, and of the NEA shall have the right to enter the schools and
meet with teachers during the employees lunch period or after school to carry out appropriate Association
business. Such business shall not interfere with the scheduled assignments of any employee.
Representatives who enter the schools shall notify the principal or his/her designee of their presence prior
to meeting with any employee or group of employees.

The Board shall provide a persenal day bank for the Association of a maximum of nine {9} school days
per school year to be used at the discretion of the Association for all Association business. The
Association must give forty-eight (48) hours’ notice of its desire to use one or more of these nine {9
school days and such usage must be taken as a full day.

president is assigned to an elementary school teaching pesition, he/she may utilize the equivalent of one
half day 1/2 per week, plus any unassigned time at the end of the day after the students have been
dismissed for such Association business. If the president ig an elementary school teacher, no duties wil]
beassigned during this end of the day period. If the president of the Association is a support staff
employee or a high school teacher, he/she may utilize up to ten (10) hours per week (maximum two (2)
hours per day) for Association business,
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In all cases, the Association shall reimburse the Board at the equivalent of the president's rate of pay for
such time. Time spent on Association business shall ordinarily be the president's preparation period
and/or duty period (if applicable). Al time herein shall be agreed upon between the Association president
and the Superintendent,

Upon notice to the Board by April 1 of the previous school year, the Beard will release from all duties,
the president of the Association. The Association shall reimburse the Board an amount equal to the
contracted salary of the Association president. For all purposes, other than the assignment of duties, the
Association president shall be considered an active employee of the Board.

The officers of the Association, not to exceed 8ix (6) in number, shall be allowed, without loss of pay, to
utilize two (2) hours per week of their regularly assigned time or their preparation periods, whichever is
applicable, in order to conduct Association business.

The Board shali permit up to twenty (20) representative council members to utilize one of their
preparation periods per week for Association business, provided the principal is notified in advance of
such utilization. If the representative council member desires to leave the building for Association
business, he/she must secure permission from the principal.

The Board agrees to allow:

A maximum of seven (7) Association Executive Comumittee Members to attend Executive Commistee
meetings beginning no earlier than 3:30 p-m. one (1) time per month with no loss of pay.

A maximum of twenty (20) Association Representatives to attend Representative Coungil Meetings
beginning no earlier than 4:00 p.m. five (5) times per year with no loss of pay.

All Association members to attend swo (2) meetings per year beginning no earlier than 4:00 p.mo. with no
loss of pay.

The Association will notify the Board by June 1st of the previous school year of the names of Executive
Committee members and members of the Representative Council. The Association will notify the Board
during the month of September of the schedule of Association meetings held under this provision.

To the extent legally possible, the rights and privileges of the Association and its representatives as set
forth in this Agreement shall be granted only to the Association as the exclusive represenfative of the
empitoyees, and {0 no other organization(s) representing any portion of the unit or potential member of
the unit



7.1

7.2.1

7.3

7.3.1

7.32

733

7.3.4

7.4

741

7.5

7.6

7.6.1

ARTICLE V11

TEACHING HOURS AND TEACHING L.OAD

Teachers shall indicate presence for duty by initialing the faculty sign-in sign-out roster.

The in-schoal workday for teachers shall consist of not more than seven (7) hours meluding a preparation
period as described in sections 7.5 and 7.6 and a duty free lunch period as guaranteed to teachers,
excluding all extracurricular activities and other similar activities, such as before and after school
activities, which a teacher Mmay agree to assume. The assignment to meetings and/or workshops as
defined in 7.3.1 below shall be the specific exception to this provision. Effective 2002-2003 student

parties understand this additional student mstructional time will be assigned within the existing seven (7)
hour work day. Buring the 2001-2002 school year the superintendent or designee and Association will
form a committee to study and recommend the best way to implement this provision, All assignments
shail be consistent with the individual teaching certificate and shall be subject to the discretion of the
Buiiding Principal,

After school meeting/workshops:

All meetings and/or workshops which are scheduled by the Superintendent to begin after the regular
student dismissal time, shall begin ne later than fifteen (15) minutes after student dismissal time and
when all teachers are not otherwise excused or assigned to other duties by the Principal are present, and
shall end no later than sixty (60) minutes after the beginning except in an emergency. Such meetings
and/or workshops shall not exceed twenty-four (24) in number in any one (1) year. In the event the
additional twenty (20) minutes of instructional time falls after the existing regular student dismissal tirne,
then all meetings shail begin no later than five {5) minutes after student dismissal time,

Meetings and/or workshops scheduled on days of early student dismissals shall end by the time of regular
dismissal for teachers, or such meetings and/or workshops may be extended to the maximunm time as
provided in 7.3.1 above, provided such days are included in the maximum number of such meetings
and’or workshops as listed in: 7.3.1 above,

Meetings and/or workshops scheduled on days of no student attendance which are extended to the
maximum time as provided in 7.3.1 above shall be included in the maximum number of such meetings
and/or workshops as cited in 7.3.1 above,

Routine faculty meetings called by the Building Principal shall not be deemed to be the subject of the
above limitations as long as attendance is not required beyond one half hour past student dismissal.

Duty Free Lunch

All teachers are normally assured of 2 thirty {30) minute duty free lunch period. In a departmentalized
simation, the duty free lunch period shall be the length of a regular period,

Normally, all teachers in departmentalized situations shall be assured of a daily preparation period.
Schools which were departmentalized in 1993-1994 shall be deemed to be departmentalized for purposes
of determining the daily preparation period,

Preparation Period

All teachers in non-departmentalized situations shall be guaranteed one hundred and fifty (150) minutes
for a weekly preparation period. Allowable uses of the preparation period is strictly limited to student-
centered activities, inclading but not limited to lesson plan preparation, grading, and parent

conferences/communications. Use of this preparation period for personal purposes is strictly prohibited.

10
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The preparation period may be reasonably scheduled at any time during the student school day by the
Building Principal. Such time shall be scheduled over a normal five (5) day workweek. Nothing herein
contained can be construed to provide a guarantee that any specific type or number of specialists shall be
provided by the Board nor that the Board has waived its right to reduce the number of specialists or to
abolish the position of specialists.

During the 2001-2002 school year the superintendent / designee and Association will form a committee
to study and recommend the best way to schedule preparation time in a non-departmentalized setting.
During this year preparation time will remain status quo. Effective 2002-2003 All teachers in non-
departmentalized situations shall be guaranteed two hundred (200) minutes for a weekly preparation
period. All teachers in a non-departmentalized setting will be guaranteed a daily preparation time of no
less than forty continuous minutes.

If the specific substitute required to replace a specific absent specialist cannot be secured, the Board will
attempt to replace such specific substitute with an available, qualified specialist substitute from another
discipline.

Specialists will be scheduled by the central office in an attempt to provide more equitable preparation
time for all elementary teachers. The Association will provide mnput into the scheduling process.

Any teacher assigned to utilize a prepatation period to substitute for an absent teacher shall be paid
sixteen ($16,00) per period effective September 1, 2001. For purposes of this provision, a "period” shall
be deemed to be the equivalent of a "period" in the 1998 school year.

In the elementary schools, a teacher or teachers assigned by the Principal to absorb into their class(es) the
students of an absent teacher shall be paid or shall divide forty six dollars (346.00) for a half day or
ainety two dollars ($92.00) for a full day. If the time involved is less than a half day, the rate shall be
eighteen ($18.00) per hour for entire class coverage,

Except in the event of an emergency, on Fridays or on days preceding holidays or vacations, the teacher's
day shall end five (5) minutes after the teacher's class is dismissed, If there is no teaching assignment
during the last period, then five (5) minutes after the general student dismissal. For the purpose of this
paragraph, "holidays and vacations” shall mean only those occurring at Thanksgiving, Christmas and
Easter,

Guidance Counselors who are required by the Board to work during the summer shall be paid at the
appropriate summer school rates under Article 13.3,

The time worked between July Ist of the preceding calendar and June 30th of the current year will be
considered a work year for teacher /personnel only, all teachers and other ten month employees are
required to work a maximum of one hundred and eighty-four (184) days. The maxitmum number of pupil
contact days will be one hundred and eighty (180) days.

Any meeting or orientation days required which do not fall within the pupil school year shall precede or
follow the pupil school year.

Ifteachers are required to continye beyond the students’ school year to complete necessary end-of-the-
year tasks, they may leave upon completion of those tasks and with the approval of the Principal.

Telephones shall be installed on each floor of each school for use by the teaching staff.
Compensable Training Sessions

Compensable training sessions shall be those designated by the Superintenden: as Compensable Training
Sessions (CTS), CTS shall not mean meetings or workshops as defined in Paragraph 7.3 and Paragraph

il
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Only participants selected by the Superintendent for participation shall be entitled 1o compensation for
CTS.

Employees who voluntarily participated in CTS without designation by the Superintendent shall not be
entitled to compensation.

Effective July 1, 2001, the rate for CTS will be one hundred ten dollars {8$110.00) per session. Effective
luly 1, 2002, the rate will be one hundred fifteen dollars ($115.00). Effective July 1, 2003, the rate will
be one hundred twenty dollars ($120.00).

Each CTS will include a maximum of five (5) hours of actual training, exclusive of travel and meal time.
Any additional time shall be paid at the summer school rate as established in Article 13.3 of this
agrecment.

The Board will provide travel accommodations from a common site to any off-site location at which a
CTS is conducted. Teachers will be responsible for providing their own lunch, except when funding is
available from the Grant underlying the training program involved.

The Board will provide the Association at least one (1) week written advance notice of alj CTS's,
whenever feasible. If such advanced notice is not feasible, notice will he provided to the Association
simultancously with the provision of notification to employees of the scheduling such training sessions.

Local Professional Development Committee

Definition

Professional development includes district and individual professional development experiences, and
other opportunities offered by a registered New Jersey provider. Goals and activities may be modified
throughout the calendar year 1o meet emerging needs of the staff member.

Local Professional Development Committee (LPDC)
The LPDC shall assess all district in-service programs in accordance with State regulations. All in-service
Pursuant to the five year plan shall be eligible for continuing education credits.

Meatoring

Mentoring for all first year novice teachers including special education, will be implemented in the 2001-
2002 academic year in accordance with state regulations. State funds will be allocated as required by the
State regulations for each new alternate route teacher, each new traditionally prepared teacher and each
new special education teacher, must be used to pay stipends to the mentor teachers, training, release time,
or substitutes as permitted in the regulations. No novice teacher will be assessed mentoring fees.

The parties agree to negotiate any subsequent issues that are negotiable under applicable law.
The Board expressly reserves its prerogative to change the schedule in order to implement any changes in

the instructional delivery system. However, the Board will notify the Association of any proposed
change, at least thirty (30) days before the Commencement of this new schedule.
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ARTICLE VHI

TEACHER EVALUATION

All monitoring or observation of the work performance of a teacher shall continue to be conducted
openly and with full knowledge of the teacher and in accordance with Appendix "J" and applicable law.
The use of public address, audio systems, and similar devices shall be with full knowledge of the teacher
before such use.

A teacher has the right to a second observation if the time lines are not adhered to. This second
observation must be requested by the teacher. This additional observation shall be conducted upon
request of the teacher providing such request is made within ten (10) school days of the expiration of the
previous time limit

A teacher shall be given a copy of any class visit or evaluation report prepared by his/ker evaluator and
shall have a conference with his/her evaluator with fifteen (15) days after such evaluation. No such teport
shall be submitted to the central office, placed in the teacher's file, or otherwise acted upon without the
teacher having prior knowledge of the contents of the report. An attached form shall be available for the
teacher response. No teacher shall be required to sign a blank or incomplete form.

A teacher shall have the right, upon request, to review the contents of his/her/her personnel file. The
teacher must give reasonable notice, and no more than three (3) teachers in any one (1) day shall avail
themselves of the right granted herein. Under no condition shall any materials be removed by the teacher
from his/her personnel file.

A teacher shall be permitted to have reproduced all materials in his/her personal file at his/her own
expense.

The Board shall not establish any separate personnel file, which s not available for the teacher's
inspection,

The Board agrees to protect the confidentiality of personal references, academic credentials, and other
similar documents,

With the exception of a continuing grievance or other such matter, final evaluation of a teacher upon
termination of his'her employment shall be concluded prior to severance, and no documents and/or other
matertal shall be placed in the personnel file of such teacher after severance or otherwise than in
accordance with the procedure set forth in the Article.

The provisions of Appendix J, which are enforceable through the provisions of Article HI, shall be as
limited by applicable law relating to negotiability. Any written descriptors clarifying ratings shall be
provided to the teachers by October 31 each year,

Evaluation of Coaches

All monitoring or observation of the work of coaches and other extracurricular activity advisors shall be
done by persons holding the approptiate supervisory or administrative certification,

Coaches arnd advisors will be given a final copy of all written observation and/or evaluation reports at
least two (2} full days before the scheduling of any conference to discuss such report. No such report will
be submitted to any administrator, placed in any permanent file or acted upon without the completion of a
conference with the evaluator. A written response submitted by the evaluatee within ten (16} working
days of receipt of the conference shall be attached to the report without comment.

Each coach and advisor will be observed at least one time and receive a written report of that observation
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before any final evaluation is completed. If the report of such observation contains notation of an
unsatisfactory rating, specific written recommendations for correction will be made by the evaluator.

ARTICLE IX
COMPLAINT PROCEDURE

If a complaint regarding an employee is made to any member of the administration by any parent, student
ot other person, and if the administrator makes a written memo concerning the complaint, or if the
complaint is in writing and either the Principal's written memo or the written complaint is to be placed in
the employee's file, the employee shall be notified of the comptaint before placement in the file. The
employee may prepare a written response to be attached to the written memo or complaint.

ARTICLE X

ASSOCIATION - ADMINISTRATION LIAISON

The Association shall form a comunittee in each school, the number of the committee mermbers to be
related to the size of the school, but in no case will it exceed five (5) in number, The parpose of the
committee is to meet once monthly with the Principal of the school for the discussion of matters related
to that school. Such matter shall not involve the settlement of grievances nor attempt to negotiate new
items. The subject matter of the discussion shall not be the subject of the grievance procedure. If, as a
result of the discussion between the committee and the Principal further action appears warranted, a study
comntittee may be formed to study the issue involved more intensely.

The Association shall form a committee of not more than five (5) members to meet once each marking
period with the Superintendent. The subject matter of the meetings shall pertain to the school system and
shall not be the settlement of grievances, nor shall any matters be negotiated. If warranted by discussion,
study committees can be formed to study more intensely and discuss the issues which arise. The subject
matter of the discussion between the Superintendent and the committee shall not be the subject for
grievance procedure,

ARTICLE XI

VACANCIES

For teaching personnel only, during September through June, inclusive, whenever a professional staff
vacancy occurs, other than classroom teaching vacancies occurring during the school year, or when a
new position is created, a notice of the vacancy shall be posted on the teachers' bulletin board in each
building a minimum of ten (10) calendar days. If the Board chooses to use its website for posing of
vacancies, the posting time will be a minimum of five (5) calendar days. If such vacancy occurs during
July or August, the posting period shall be thirty (30) days. Teachers interested in being considered for
any posted professional staff vacancy shall file a written request with the Superintendent.

Other than the positions of Superintendent, Assistant Superintendent of Human Resources Assistant
Superintendent, and Administrative Assistant, all teaching staff appointments shall be posted.

Ifa teaching staff vacancy occurs during the summer, a notice shall be posted in each building and a copy
miailed to the Association President, and to the senjor building representative of each building, provided

that the Association notifies the Board of their official addresses.

Appointments to any teaching staff vacancy on a temporary or permanent basis shall be made at the sole,
reasonable discretion of the Board.

When a person presently employed in the system is appointed on a temporary basis to fill a professional

14
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staff vacancy, he/she shall be paid the rate for the position retroactive to the first day he/she served in that
position after he/she has completed twenty (20) continuous calendar days in that temporary appointment.

All positions for summer work, including curriculum work, shall be posted prior to Board appointment,
Such posting shall include a Job description and qualifications needed.

Teachers holding extracurricular positions as designated in Appendix "H" and Appendix "I" will submit a
notice of intent to return to such position as follows:

Fall Sports before December 31st.

Winter sports before March 3 1st.

Spring sports before June 30th.

Such letter of intent to return may be accepted at a later time if there is good reason for a delay and if late
submission does not prejudice anyone else.

Within sixty (60) days of receipt of the letter of intent, the Board shall notify the teacher of its intent not
to continue the teacher in such position. The District's acknowledgement of receipt of the letter of intent
will come from the Athletic Director. If the Board does not give such notice within sixty (60) days of
such letter of intent, the teacher shall be continued in the position,

If the Board does not continue the employee in the position, the employee may request a statement of
reasons for the Board's action. Such request must be submitted within fourteen (14) days of receipt of
notice of the Board's intent. The Board will respond, in writing, to the teacher's request for a statement of
reasons within (30) days of receipt of such request for the teacher.

In the instance where the Board is obligated to make an involuntary assignment to an extracurricular
activity and the employee completes the assignment for one year, that employee will not be mvoluntarily
reassigned for more than one (1) additional year beyond the initial assignment Such involuntary
assignments will be made in order of reverse/inverse district seniority.

Compensation for any new position shall be negotiated prior to the posting of the position.

Whenever a non-teaching vacancy occurs or when a new non-teaching position is created, a notice shall
be distributed to all support staff employees a minimum of ten (10} calendar days prior to filling the
vacancy. Para-professional employees interested in being considered for any posted support staff vacancy
shall file a written request with the Superintendent, custodial employees shall make the same request with
the Assistant Superintendent of Human Resources.

Other than the positions of Secretary to the Superintendent, Secretary to the Assistant Superintendent of
Human Resources or Secretary to the Assistant Superintendent, all vacancies shall be posted.

When a person presently employed in the system is promoted within the bargaining unit, he/she shall be
placed immediately on scale.

Appointments to any vacancy on a temporary or permanent basis shall be made at the sole discretion of
the Board.

When a person presently employed in the system is appointed on a temporary basis to fill 2 vacancy,
he/she shall be paid the rate for the position retroactive to the first day he/she served in that position after
he/she has completed thirty (30) continuous calendar days in that temporary appointment.

Security Guards now employed shall be given first consideration when hiring security guards for the
summer session. This shall not be construed as any guarantee of hiring - only a first preference. Nothing
herein contained in this Article precludes the Board from filling any vacancy with persons not presently
employed in the system.
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ARTICLE XII

TEACHER EMPLOYMENT

Any teacher employed contractually at least five (5) continuous months of any school year shall be given
£ull credit of one (1) year of service toward the next increment step for the next year.

For teachers hired after 6/30/01 initial placement on the salary guide shall be determined between the
Board and the individual teacher. Such placement on the guide shall not be arbitrary and capricious.
Credit for military experience only shall not exceed four (4) years.

Previously accumulated unused leave days shall be restored to all rehired teaching personnel.

Teachers shall be notified of contract status for the ensuing year no later than May 15. Teachers shall be
notified of their salary status within three (3) weeks of ratification of this Agreement by both parties.

The Board shall make adjustments to salary for only graduate educational credits earned beyond the last
degree acquired. In order to receive credit for courses taken, the employee must be in an approved
certification, masters or doctoral program in an educational field. For credits eamed and presented prior
to September 1 of the contract year, adjustments will be made on September I; for credits earned and
presented prior to January 1 of the contract year, adjustinents will be made an Tanuary 1. Teachers who
¢xpect a delay in receiving evidence of credits earned must notify the Superintendent of that fact no later
than September 1, or January 1, as the case may be. Any teacher who has received, prior to January 1,
1998, credit for non-graduate courses shall not forfeit that credit. Only employees who submitted their
names to the Association prior to August 15, 2001 will be eligible for relief in the grievance settled in
accordance with the memorandum of agreement which states that all grievants will be paid no later than
September 15, 2002.

The Board and a committee of teachers agree to develop criteria for a Self Defense/Anti-Violence
Workshop. This workshop shall not cause any expense to the Board for the attendance and participation
of any staff.
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ARTICLE XIII

SALARIES

Salaries

Effective either July 1, 2001 (for twelve {12) menth employees) or September 1, 2001 (for ten (10)
month employees), the salaries for all teachers covered by this Agreement are set forth in Appendix A
except that teachers who are "alternate route" teachers hired after November 1, 2001 shall receive a
salary as separately set forth in Appendix A. For "alternate route” teachers hired after November 1, 2001,
the dollar differential between the corresponding salaries for "alternate route” and traditional route
teacher shall be paid as a bonus to that altemate route teacher if and only if the teacher acquires tenure
and remains in the school district for two additional years. Upon reaching tenure the "alternate route”
teacher shall be paid in accordance with the traditional route salary schedule.

Effective either July I or September 1, 2001, the salaries for all secretarial employees covered by this
Agreement are set forth in Appendix B.

Effective either July 1 or September I, 2001, the salaries for all aides covered by this Agreement are set
forth in Appendix C.

Effective either July T or September 1, 2001, the salaries for all security personnel covered by this
Agreement are set forth in Appendix D.

Effective either July I or September 1, 2001, the salaries for all central office employees covered by this
Agreement are set forth in Appendix E.

Effective either July 1 or September 1, 2001, the salaries for all custodial employees and groundskeepers
covered by this Agreement are set forth in Appendix F.

Effective either July 1 or September 1, 2001, the salaries for all stock/maintenance/shop employees
covered by this Agreement are set forth in Appendix G.

The compensation rates for Extra-Curricular Activities-Coaches effective for the duration of the
Agreement are set forth in Appendix H.

The compensation rates for Extra pay for Extra Services effective for the duration of the Agreement are
as set forth in Appendix L.

Any activity involving pay must be approved by the Superintendent in writing prior to the start of such
activity,

Separate checks will be provided for all yearlong extra-curricular compensation with one-half (1/2) of the
total compensation being paid on February 1 of each year, the remainder being paid with the last pay in
Tune of each year.

Longevity shall be paid to employees according to the schedule contained in the appropriate salary
Appendix for each classification of employee.

Except for the payment of services after the 24th and 29th years only continuous service in the Atlantic
City School District will qualify as a longevity payment for service. Employees hired after 7/01/01 will
be eligible for longevity based only on Atlantic City service.

Teachers accepting assignment to summer school, evening school or home bound Instruction shall be
paid at the following rate:
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Effective July 1, 2001 ~ $37.25 per hour
Effective July 1, 2002 ~ $39.60 per hour
Effective July 1, 2003 - $41.70 per hour

For teachers only, evening school and home tuition pay shall be paid by a check separate from base pay.

The leaning disability specialists, psychologists, speech therapists, and social workers shall receive
compensation of four hundred and seventy-five doltars ($475.00) in addition to their salary as established
by the appropriate salary scale.

The above-mentioned compensation shall not be applicable to any person in the above categories whose
initial contract became effective on or after July 1, 1978,

Retirement Bonus

All employees retiring from the Atlantic City School System with over twenty (20) years of continuous
service in the system shall be eligible for a retirement bonus as follows:

The employee must notify the Superintendent eight (8) months prior to the employee's retirement date.

If the employee fails to notify the Superintendent eight (8) months prior to the employee's retirement
date, the employee shall receive his/her retirement bonus the first school year subsequent to the school
year in which he/she retires.

All retirerment bonuses shall be computed by determining the employee's regular accumulated sick leave
days as of the retirement date. That figure shall be multiplied by eighty-five dollars ($85.00) for teachers
and seventy-five dollars ($75.00) for alf other employees and the resulting sum up to a maximum of
fifteen thousand dollars (315,000) shall be the individual employee's retirement bonus.

Retirement bonuses shall be payable to an employee's estate, if the employee has met the above service
requirement but has died prior to actual retirement.

Teacher Substitute Calls: All teacher substitute calls shall be taken by the Principal who shall ransmit
them to the secretary designated by the Principal and who shall then make all calls to substitutes from the
secretary's home in the morning prior to the start of the school day. The secretary who performs the task
shall be paid as follows:

Flementary buildings (24 or less teachers) $350.00 per year
Elementary buildings {24 or more teachers) 3450.00 per year
High School $1350.00 per vear

The Board will reimburse the secretary for all monthly fees and toll calis.

For support personnel only, any ten-month employee continuously employed for five (3) months
{inclusive of probationary period} of any school year to the closing of that school vear shall be given full
credit for one (1) year of service toward the next increment step for the following year. Any twelve-
month employee continuously employed for six (6) months (inclusive of probationary period) of any
school year to the closing of that school year shall be given full credit for one (1) year of service toward
the next increrment step for the following year.

The annual compensation for the Rowing Director shall not exceed ten thousand one hundred
dotlars(310,100.00). The annual compensation shall be five thousand four hundred fifty ($5,450.00) if
the Director does not simultaneously hold 2 Head Coaching position. It shall be ten thousand one
hundred dollars ($10,100.00) if the same persen holds both positions. (Appendix H)



13.8.3 13.8.2 The annual stipend for Athletic Trainer shall be raised to ten thousand dollars ($10,000.00)
{Appendix H)

139 Non-teaching employees of the bargaining unit shall receive two hundred ninety ($290.00) in addition to
their salary as established by the appropriate salary scale for each year after thirty-two (32) credits of
college are completed. Payment of an additional two hundred ninety ($290.00) for a total of five hundred
eighty ($580.00) shall be added to non-teaching employees salary upon submission of proof of
completion of sixty-four (64} crediss.

13.10  Non-teaching employees who may be required to use their own automobiles in the performance of their
duties shall be reimbursed for all such travel after reporting to their assigned building at the rate paid by
the State of New Jersey and submitting a voucher.

1311 Only if the Board directs an employee to take specific educational courses shall the Board pay expenses
of such courses and such expense(s) must be considered reasonable.

13.12.1 Only those custodians who are black seal or blue seal certified shall receive:

Five hundred dollars ($500.00) in 2001-2002
Five hundred and fifty dollars ($350.00) in 2002-2003
Six hundred dotlars ($600.00) in 2003-2004

13.12.2 A certified pool operator shall receive:
Five hundred dollars (3500.00) in 2001-2002

Five hundred and fifty doliars ($550.00) in 2002-2003
Six hundred dollars ($600.00) in 2003-2004

ARTICLE X1V

TEACHER ASSIGNMENT

141 Normally by June 1 of each year, teachers shall be notified by the appropriate administrator of their
teaching assignments for the coming year.

142 Inthe event that changes are made by the appropriate administrator in such proposed teaching
assignments, the teacher affected shall be notified promptly.

143 Teachers who may be required to use their own automobiles in the performance of their duties and
teachers who are assigned to more than one (1) school per day shall be reimbursed for all such travel after
reporting to their first school of the day, and submitting a voucher. The rate of pay for mileage the shall
be equal to that paid by the State of New Jersey.
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ARTICLE XV

TEACHER TRANSFERS AND REASSIGNMENTS

By May 1 of each school year, the Superintendent, or his designee, shall mail to the Association and have
posted in all school buildings, a list of the known teaching vacancies which shall occur during the
following year.

Normally, teachers who desire a change is grade and/or assignment or who desire to transfer to another
building may file a written statement of such desire with the Superintendent with a copy to the principals
concerned no later than May 1. Such statement shall include the grade and/or subject to which the teacher
desires to be assigned and the school or schools to which he/she desires to be transferred in order of
preference.

As soon as is practicable, the Superintendent, or his/her designee, shall notify the Association regarding
the names of all teachers who have been reassigned or transferred.

In the determination of requests for voluntary reassignment and/or transfer, the wishes of the individual
teacher shall be considered. However, all such transfers or reassignments shall be made at the reasonable
discretion of the Board. No teacher shall be required to re-apply for his/her job,

Notice of any pending involuntary transfer or reassignment shall be given to the teacher as soon as is
practicable and normally not later than May 15, The teacher involved may request and have a meeting
with the Superintendent or his designee to discuss the transfer.

ARTICLE XVi1

INSURANCE COVERAGE

The Board of Education will assume the full premium cost for all current employees and their dependents
for coverage reflected in Appendix L, with health benefit co-pays of ten dollars (310.00) and a deductible
of two hundred dollars ($200.00) per individual and four hundred dollars ($400.00) per family. The
prescription co-pay is six dolars ($6.00) for branded drugs and three dollars ($3.00) for generic drugs.
The coverages set forth in Scheduje K must be available through a network of providers that is at least as
broad as that currently in place through the Biue Cross/Blue Shield of New Jersey Network of
Participating Providers.

The Board of Education shall provide an eye care plan or an insured plan covering employees and
families. The level of benefits shall be consistent with the plan summary reflected in Appendix "K". In
the event that members shall elect to seck the services of non-participating providers, the benefit levels
shall be those reflected in the reimbursement schedule of the plan summary reflected in Appendix "K"
and in no event shall exceed three hundred dollars($300.00} annually.

The Board reserves to itself the right to change insurance carriers if it finds a comparable or better and
less costly plan. Prior to any such change the Board will discuss the matter with the Association.

If there is disagreement as to whether the proposed new plan does not meet the criteria of 16.1 and 16.2,
the question may be referred directly to arbitration and, if s0, such request for arbitration must be made
within ten (10) school days of the discussion referred, to in 16.4 above.

The Board shall make plan descriptions available to all employees in the bargaining unit as the Board
receives them from various carriers. [f an employee reguests such a description and the Board does not

have it available, the Board shall request copies of the description from the carrier.

Commencing on October 1st of each year, employees designated as qualified recipients of hepatitis "B"

20
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ineculations shall be inoculated at board expense.
The selection of the vendor for the program shall be the prerogative of the Board.
Opt out provision

The Board agrees to establish a Section 125 (I.R.S. Code} Plan for the purpose of making a cash option.
If an employee selects the cash option, it shall be included in the employee's gross income as
compensation, If an employee selects the insurance coverage, the value of web coverage is excludable n
the employee's gross income as compensation. The Board shall provide the Association with a copy of
the plan document.

An employee otherwise entitled to health insurance coverage shall have the option to voluntanly not
participate in all insurance coverage and withdraw from any such coverage. It is understood that the
decision to exercise this option rests solely with the employee. In the event the employee makes such
election, the Board shall compensate such employee fifty percent (50%} of the yearly premium cost for
the plan(s) under which the employee would have been covered. Such cash payment shah be in the form
of a stipend and shall be paid in ten (10) equal monthly installments, of the school year in which the non-
participation occurs.

In order for an employee to be eligible to elect this cash option, for the insurance plans as per Article 16.1
above, an employee must provide documentation to the Board that he/she is covered under an alternate
health insurance plan.

All withdrawals shall be for a full year (July 1 through June 30) Written notification of an employee's
intent to elect this withdrawal option must be filed with the Board prior to July 1. Employees may either
reelect the option of withdrawal during each re-opener period or elect to reenroll in the insurance plan(s)
offered by the district.

If administratively possible, a flexible Savings Account (FSA} shall be available to all employees
regardless of whether or not they choose to "opt out” of the insurance plans.

Notwithstanding the above, an employee who has a change in status (e.g., termination of employment,
death, separation, divorce, etc.) which causes the employee to lose his/her alternate health insurance
coverage shall be entitled to reenroll in the health plan during the year provided the employee provides
the Board with notice of the change of status within sixty (60) days of the event causing such charge. The
Board's obligation for the cash option shall be prorated for the employee subject to a change in status. If
the district's health plan does not accept the employee, the district wili find a comparable plan and pay the
premium up to the current amount paid for the employees in the district's plan. Additional costs above the
current cost incurred will be the responsibility of the employee. The employee will be reenrolled in the
district's plan at the first permissible date

Retizrn to the insurance plan(s) for reasons other than a change in status is subject to the terms of the
carrier,

21
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ARTICLE XVII

SICK LEAVE

Employees shall receive ten (10) days sick leave per year as ten-month employees and twelve (12) days
sick leave per year as twelve (12) month employees which shall be credited on the first day of the new
school year (September 1 for ten month employees, July 1 for twelve month employees). Such sick leave
days shall be allowed to accumulate and be used as needed in subsequent years. Such accumulation prior
to 1970 shall be subject to the rules and regulations of the Board of Education regarding the credit for
such accumulation.

In the event of an extended verified illness which goes beyond accumulated sick leave, an employee may
be granted additional sick leave by the Superintendent and Board, less the cost of the substitute. Except
as required by Federal and State law, in no event shall any employee request or receive more than one (1)
such leave in any ten (10) year period,

In computing salary deduction 1/200th of the contract salary shall be deducted for each days absence for
ten (10) month employees. For employees working twelve (12) months, 1/240th of the contract salary
shall be deducted.

An employee who suffers medical disability because of pregnancy and childbirth and provides a doctor's
certificate to that effect shall be entitled to sick leave utilization in accordance with the provisions of this
Article and applicable law.

ARTICLE XVIII

TEMPORARY LEAVES OF ABSENCE

An employee may receive up to a maximum of three (3) days of personal leave with reason given and
sufficient notice to the administration, except in the event of an emergency. Such days of personal leave
must be used to handle obligations which cannot be completed during school time and shall include
religious holidays and may be used for family illness in the immediate family. Such leave is not a
substitute for vacation. For all teaching personnel only, employees, personal leave days must be taken as
awhole day of leave and shall not be used to extend a holiday or vacation period, except for illness in the
immediate family or attendance at the funeral of an immediate family member. For all support staff
employees, personal days may be utilized for one-half (1/2) day units, pursuant to the provisions stated
immediately above. Personal leave days which are not used in any one school year shall accumulate as
sick days and be added to the employee's accumulated sick leave.

The Board of Education shall supply to each employee by November 1 of each school year an accounting
of accumulated sick leave days available as of each September 1.

Employees shall be permitted to attend class reunions if such attendance necessitates absence during a
school day, Employees shall be permitted to attend commencement exercises for their own graduation or
for the graduation of their spouse or children provided arrangements are made in writing with the
Superintendent of Schools at feast one week in advance. If such absence is not taken under the provisions
of 18.1, such absence shall cause a deduction of the amount of a substitute's pay.

An employee shall be granted up to five (5) consecutive calendar days {exclusive of weekends) for death
in the immediate family. One (1) of the said days must be the day of the funeral. "Immediate family"
shail be defined as mother, father, brother, sister, husband, wife, child, mother-in-law, father-in-law,
grandparent, grandchild, legal guardian, or any other person domiciled in the same household as the
employee. If, in the judgement of the Superintendent, circumstances warrant, the Superintendent may
grant additional leave.
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15.1.4

19.1.5

19.1.6

19.2

19.2.1

Jury Duty Leave - Time as necessary to perform Jury duty will be granted if required to do so. Any
employee serving on jury duty shall receive their full salary, less the amount of any jury duty pay, for the
time served, provided that ten (10) month employees must first request to postpone their service to the
summer months. The Board may require proof of such request, and have an opportunity to request such
postponement on behalf of the employee. If, after such request is made by the Board, and the jury duty
still is not postponed, the Board shall provide pay as outlined above.

A committee of five (3) custodial personnel employees mutually selected by the Business Administrator
and the Association shall be permitted to attend the New Jersey Education Association Convention held
annually in Atlantic City,

The Board shall grant up to two (2) days each school year for each of two (2) para-professional
representatives of the Association to attend NJEA workshops or normal structured serninar studies
conducted by Rutgers, the State University if the following conditions are met: the request for such leave
must be made to the appropriate supervisor and his/her approval secured in advance. Such approval shall
not be unreasonably withheld by the supervisor.

ARTICLE XIX

EXTENDED LEAVES OF ABSENCE

For teachers only, as many as four (4) teachers per school year may be granted leaves of absence by the
Board of Education at its sole discretion for study or travel when in the opinion of the Board, the leave
will contribute to the Atlantic City School program. In no event shali any employee receive more than
one such leave during any ten (10) year period.

A teacher on leave shall receive one-half salary.

A teacher on leave shall receive salary increments and benefits commensurate with in-service personnel.
Duration of leave shall be for one (1) school year, except if the leave is granted as part of the residence
requirement for a doctorate, in which specific case the leave shall then be for one (1) semester at full
salary.

Seven (7) years of service in the Atlantic City Public Schools shall be required prior to the leave.

An expectation of at least two (2) years of additional service in the Atlantic City pubtic Schools shall be
required following the leave.

Applications for leave must be made sufficiently in advance, but at least prior to December of the
preceding year, to allow for proper and adequate replacement and receive the approval of the Principal,
Superintendent of Schools and the Board of Education.

For all employees, a child rearing leave of absence without pay will be granted under the following
circumstances and upon request of employees having tenure, or having served three (3) years of
centinuous employment.

A leave of absence without pay for child rearing purposes shall not exceed twenty-four {24) months and
an employee shall return from such leave at either the beginning of a school year or January 1. Only with

the sole approval of the Superintendent may an employee return at a tinte other than specified.

Notice that the employee intends to return to active duty must be made at least four (4) months before the
date of return.

All Child rearing leave shall be without pay.
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19.7

A non-tenured employee shall not be entitled to a leave of absence beyond the contract school year in
which the leave was obtained.

Personnel returning from a child rearing leave shall be placed on the latest salary guide with employees
of equal training and experience. No experience credit will be granted for the perio