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PREAMRLE

- . thr &7719*'
This Agreement enterad into this 7‘7‘4 day of Augasé, 1986

by and between the BORQUGH OF HOPATCCYG, in the County of Sussex, New Jersey,

a Municipal Corporation of the State 2f New Jersey, hersinafter called the
"Barough', and the HOPATCONG WHITE CCLLAR UNIT, hereinafter called the "UNION,"
represents the complete and final uncarstanding on all bargainable issues

between the BOROUGH and the UNION.



ARTICLE T

RECOGIITICN

Pursuant to the Certificate of Representation issued by the Public
Erployment Helations Commission in docket nuuher?RO-Sl—GO, amended herein
to raflect changes in wnit job titles, the Borough recognizes the Unicu as
t-e sole and exclusive represeantative for the purposes of collective
negotiations with respect to terms and conditions of employment of all
full-time, and regularly employed part—time white collar employees employad
Ey the Borough including dog warden, senior elerk typist, clerk typisrt,
cashier (typing), principal clerk typist, accounting clerk (typing), senior
account clerk, account cler principal assessing clerk (typing), senior
assessing clerk (typing) (part time), deputy municipal court clerk (typing),
bur excluding confidemrtials, supervisors within the meaning of the New Jersey
Employer~Employee Relations Act, professional employees, all blue—collar
employees, police, managerial executives, and all other employees.

ARTICLE II
RIGHTS AND PRIVILEGES OF THE UNION
A. The Union‘shall have the right to determine such members of the Union

as 1t deems reasonably necessary as Union Representatives.

B. The Borough agrees to make available to the Union all public inform—
atfpn concerning the financial resources of the Borough, and other public
information which may be necessary for the Union to process any grievance or
contractual negotiation.

C. Authorized representatives of the Uniom shall have the right to enter
the areas in and around the Borough Municipal buildings where bargaining unit
members are npormally assigned, during working hours for the purpose of conduct-
ing normal duties relative to the enforcement and administration of this
Agreement or to transact official Union business, sa long as such visits do
not interfere with the work being performed or with proper service to the
public, and further provided that such visits are approved in advance by the

Borough Administrator or his designee.



D. The Borough recognizes the right of the Union to designate one steward
and one altermate for the enforcement of this Agreement. The Union shall furnish
the Borough with a written designation of the steward and the altermate and shall
chereafter_notify the Borough in writing of any changes in such designacions.

The authdrity of the steward and the alternate so designacted by the Union shall pe
limited to, and shall not exceed, the investigation and presentation of grievances
in acecordance with the provisions of this Agreement, and the transmissions of

such messages and informatiom which shall originate with, and are authorized by,
the Union or its officers. Whenever the steward or altermate or any emplavee

in the bargairing unit is mutually scheduled by the parties to participate during
regular working hours in negoctiations, grievance proceduras, conferencass or
meetings, the steward, altermata or employee shall suffer no loss in pavy.

E. The Borough agrees to post a copy of the work record used for calcnlating
pay for members of the bargaining unit, such record to indicate the hours worked
and the rates of pay for sach member, The copy shall be posted in a convenient

location in the Borough municipal building no later than the day an which the
chacks are isgued.
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ARTICLE IIT
MANAGEMENT RIGHTS

A. The Borough hereby retains and reserves unto itself, without limitatiom,
all powers, rights, authority, duties and responsibilities conferred upon and
vested in it prior to the signing of this Agreement by the Laws and Constitutionm
of the State of New-Jersay and United States, including, but without Limiting
the generality of the foregoing, the following rights: ]

1. The executive management and administrative control of the Borough
Government and its properties and faeilities, and the activities of
its employees; '

2. To hire all employees, and subject to the provisions of law, tao
determine their qualifications and conditions for continued emplay-
ment or assigmment, and £o promota and rransfer employees;

3. To suspend, demote, discharge or tzke any other disciplinary action
for good and just cause according to civil service law and regulatioms;

B. In the exercise of the foregoing powers, rights, authority, duties and
responsibilicies of the Borough, the adoptiom of policies, rules, regulations

and practices in furcherance thereof, and the use of judgment and discretiom in

T
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connection therewith, shall be limited only to the specific and express tarmg

of this Agreement and the Laws of the State of New Jersey and of the United States.
C. Nothing contaiped herein shall be construed to deny or restrict tha

Borough of its rights, responsibilities and authority under R.5. 40A or R § 11

or other National, State, County, or Local Laws or Ordinances. The Borough's

exercise.of its management rights pursuant to the‘Article shall not be subjeet

to submission of the grievance procedure established in this Agreement.

ARTICLE IV

NORMAL HOURS OF WORK AND QVERTDME

A. The normal work week for the employees covered by this agreement,
with the exceptions noted below, shall be 32-1/2 hours {commencing at 9:00 A.M.
and terminating at 4:30 P.M. with one hour for lunch, Monday through Friday).
Exceptions to the above are the deputy mmicipal court clerk {typing) who
works thrity six (36) hours (commencing at 9:00 A.M. and terminating at 4:30
P.M, with one hour for lunch, plus three and ome~half (3-1/2) hours on court
night), one of the senior clerk~typists who works thirty-two and one-half (32-1/2)
hours (commencing at 8:30 A.M., and terminating at 4:00 P.M, with one ho;r for,
Lunch. It is expressly understood that the foregoing listing of starting an&
ending times is for informational purnoses only, and in no way alters the party’'s
understanding that the establishment of starting and ending times, and the schedulr
ing of lunch, are non-negotiable management prerogatives.

B. Any overtime must be authorized by management. If so authorized,
gvertime worked will entitle the employee to either compensation on a straight
time basis or compensatory time off on a straight time basis for overtime hours
worked between that employees normal work week and forty (40) hours, at the
employee's option. For overtime worked in excess af 40 hours in any one week
the employee may be paid at the rate of one and one-half times his mormal hourly
rate or receive compensatory time off at the rate of one and one~half hours
for each overtime hour worked. The employee is required to notify the department
head at the cime that overtime is scheduled of the employee's salection between
compensation and compensatory time. If the employee selects compensation, the
department haad will notify the office of the Borough Administracor of the amount
of overtime worked and the appropriate compensation will be added to the employee's
next paycheclk. If the employee selects compensatory time off, the employee will
work on an honor system in‘:erms of maintaining accurarte records of the amount of
compensatory time off accrued and in terms of the scheduling of compensatery

time off in conjunction with the department head



ARTICLE V

SICK LEAVE

REPORTING OF ABSENCE ON SICX LEAVE

1.

3.

If an employee is to he abseﬁ: for reascons that entitle the
employee to sick leave , the employee's department head of the
department head's designee shall be motified prior to the
employee’s starting time.

Failure to so notify may be cause for denial of the use of
sick leave for that absence and constitute cause for discip-
Linary action.

Absence without notice for five (5) consecutive days shall

constitute a resignation.

VERIFICATION OF SICK LEAVE

l.

An emplovee who has been absent on sick leave for three (3)

or more consecutive working days shall be required to submit
acceptable medical evidence substantiating the illness. An
employee who has been absent on sick leave for periods totgling
ten (10) days In one calendar year shall submit acceptable .
medical evidence substantiaring the illness for any additional i
sick leave in that year. The Borough may require proof of
illness of an employee on sick leave, however, whenever such
requirements appears reasonable. Abuse of sick leave shall be
cause for disciplinmary action including suspension and/or dis—
missal in accordance with applicable law.

In cade of leave of sbsence due to exposure to comtagious
disease, z Certification from the Department of Health may be
required.

The Borough may require an employee who has heen absent because
of personal illness,as a condition of rerurn to ducy, to be
examined at the expense of the Borough by a physician of the
Borough's choice. Such examination shall escablish whether the
employee is capable of performing the employee's normal duties
and that return will not jecpardize tha health of other emplayees.
Any employee absent from work on sither the employee's last
scheduled working day before the celebration of a holiday or on
the employee's next scheduled working day following the
celebration of a holiday, may be required to submir proof of
illness from a physician.




GC. WORKER'S COMPENSATION

The current Borough Worker's Compensation Program of benefits shall

not be reduced during the lifetime of this agreement except that tha benefirs

of 58-17 "Supplementary Temporary Disability benefits for full-time officers
and employees" shall apply for the fizst three (3) months, not six (6) months,

and that, upon a review by the Governing Body, the Governing Body may gramt an

estension up to three (3) more months, the total time for the benefirs mot to

exceed six (6) months.

ARTICLE VI

DTSCRITMTIATION

No emplovee shall be discriminated against because of age, race, creed,

sex, color, ethnic background, political affiliation, such Union activity as
is protected by the PERC statute or phkysical handicap.

ARTICLT VII
HOLIDAYS

A. The following days shall be bolidays upon which the members of the

bargaining unit shall net be required o work except in the case of emergencies.

1985
New Years Day
Lincoln's Birthday
Washington's Birthday
Good Friday
Memorial Day
Independence Day

Christ=as
1987

New Years Day
Washington's Birthday
Goad Friday
Memorial Day
Independence Day
Labor Day
Qne Holiday of Choice

Labor Day

Columbus Day

General Election Day
Vetreran's Day
Thanksgiving Day

Day After Thanksgiving

Columbus Day

General Electiom Day
Veteran's Day
Thanskgiving Day

Day after Thanksgiving
Christmas



Emplovee must notify supervisor of intent to take Holiday of Choice in
advance of Holiday.

B. Wken a holiday falls on a Saturday, it shall be observed on the
preceding rriday. When a holiday fzlls on a Sunday, it shall be observed
on the following day, Monday.

C. Mo additional days are to be taken as holidays unless designated by
the Mayor, regardless of its designation by any other legal entity.

ARTICLE VIII
VACATIONS

A. Froloyees shall be granted paid vacation leave based on the following
schedula:

Corplete Years of Continuous

Service as of December 31 Vacation Leave Granted
of thes vear for the year
1 or less Ll day for each full month -
employed during calendar year

2 - 9 inciusive 13 days

10 -~ 14 inclusive 16 days

L5 - 19 inclusive 21 days

all over 20 years 26 days

B. Vacation benefits shall be computed as of January 1 of the calendar
year. New employees hired after January 1 of the calendar year shall:accrue
one day vacation benmefit for each full momnth of service during the calendar
year. Employees on the payroll as of January l of amy calendar year shall on
that Jamary 1 be credited in advance with vacarion entitlement in accordance
with the foregoing schedule, provided, however, that if the employee works less
than twelve months in the calendar year, the employee Is only entitled to a pro
tata share of such vacation entitlement. An employee who has used more vacation
tima than the emplovee is entitled to at the time of severance shall have an
amount equal to the daily rate of pay deducted from the employee's £inal pay
for each day of vacation used in excess of the number of days to which the
employees is entitled.



D, In order to schedule vacation, each employee shall make his or her
request to the department head at least one month in advance, unless the depart-
ment head shall authorize shorter notice in individual cases. )

D. The scheduling of vacatjons is subject to the approval of the deparc-
went head, and shall be effectuated on the basis of seniority wherever practical.

E. " Vacarion days must be utilized during the calendar year in which thevy are

accruad, with the exception that unused vacation days way be requested in
writing to Persconnel Department and approved by the Administrator and carried

forward and utilized during the first quarter of the next succeeding calendar

year.

ARTICLE X

SAFETL

The Borough agrees to provide safe and adequate working areas and equip—
ment. The Union reserves the right to call upon the Borough or any appropriate
State or Federal agency to investigate any matter involving wortk areas or equip-
ment. Such request will only be made where the Union feels that the employee
is subject to a p ssible impairment of health and safety. The Borough will - -
appoint a member of the Union to the Safety Committee if ome exists or In the
alternative, the Borough agrees to appoint a member of the Union to committee
or commission or other public body specifically charged with the responsibility
of maintaining adequate health and safety for the employees, if one exists.

ARTICLE X

WAGES AND LONGEVITY ADJUSTMENT

For the years 1986 and 1987, all umit employees shall receive an across
the board increase of 7% in each year, or $750.00 whichever is greater. Special
exceptions will be made in 1986 as per atrached rider.

Longevity adjustments shall be affective on the first pay period after the
amiversary date of an employee's appointment, said employee's wages shall
reflect an additional increase as follows:

—



YEARS COMPLETED INCREASE

s yeafs service $200.00
10 years service : 404.00
15 years service 600.00
20 years service 200.00
25 years service ) 1,000.00

'The eligible employee shall have the option of receiving the longerity

allowance in a lump sum or added to the annual salarr.

ARTICLE T

PROMOTIONS AND PROBATIONARY PERIOD
A. Promotional positions shall be filled in accordance with Civil Service

Rulas. Notice shall he posted at the earliest possible time when a pro=otional
vacancy iz to be filled,

B, An employee shall be deemed as probatiomary following his reguiar
appointment to a permaneant position for trial period.of three (3) months. An
employee may be dismissed during the probationary period for reasons rélating_
to the employee's qualifications and/or performance and may be permitteé a Civil
Service hearing in accordance with Civil Service rules.

ARTICLE XII

LAYOFF AND RECLASSTFICATTION
A. BSubject to applicable Civil Service Laws and Regualtions, the 3orough
agrees that employee layoffs shallbe on the basis of seniority within job class-

ification, provided, the more senior employee is able to do the work inm a satis-
facrory manner.

B. The Borough agrees that temporary and provisional employees will be
terminated before any permanent employee. In all cases, the Barough will provide
written notices to employees to be laid off forty~five (45) days in advance, as
required by Civil Service rules.

C. Permanent employees will be recalled to work in reverse order in which
they were lzid off by the Borough. Notice of recall will be made in writing to
the employee's home addrass of record. The employee must provide the Borough with
any address change while waiting for recall. The Borough will nor hire aew
emplaoyees, while there are employees on the recall list qualifiad to perform the
duties of the vacanc position, unless such employees on recall refuse to accept

such employment. An employee recalled to a job classification with a lower
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salary rate than thair previous job classification, may refuse such position

and remain eligible for recall except that a second refusal shall constiture
abandment: of reecall rights. The recalled employee must report for reinstatement
to his former or eqguated job classification or be considered to have abandoned

his recall righrs.

ARTICLE XIIT

ACCESS TO PERSONNEL FILE

Upon reguest 3=d with reasonable notice, an employee shall have the
opportunity to reviaw and examine their personnel f£ile. The Borough has the
right to have such Teview and examination take place in the presence of a
designated official. The employee may file a written response to any memo—
randum or document which is derogatory or adverse to them. Such response
will be included in the persomel f£ile, attached to and ratained with the
document in questioz. If any material is derogatory or adverse to the employee,

a copy of such matezial may be sent to the employee.upon their request.,

ARTICLE XTIV

GRTEVANCE PROCEDURE

A. Purpose
The term "irievance" as uged hersin means a dispute between the parties

over the lnterpreta_lon. application or visclation of policies, agreements, and
administrative dec_aions affectlng the employees. It is expressly understoed,
however, that no grievance may proceed beyond Step One herein unless it comsti-
tutes a complaint or controversy arising over the interpretation of the tarms
and conditions af tIis Agreement.‘ It is further understcod that disputaes
concerning terms and conditions of employment governed by statute or admin-
istrative regulaticn, incorporated by reference in the Agreement either express—
ly or by operation af law, shall not be processed beyomd Step One herein. It

is further understoad that this grievance procedure could not he inveked to
obrain any marcter wnich the Union sought but could not obtain at the bargaining
table during the negotiations that led to this Agreement. Pursuant to N.J.S.A.
34:134-5-3, nothing herein shall be construed to deny te any individual employee
his right under Civil Service Laws or Regulations. Accordingly, ic the aveat

an employee elects o pursue Civil Service remedies, no recaurse to the grievance
procedure will he g7ailable. Likewise, in the event the employee elacts to

qU
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invoke this grievance procedure, N0 recourse to Civil Service remedias will be
available,

C. Steps of the Grievance Procedure

\ The following constitutes the sole and exelusive method for resolving
grievances between the parties covered by this Agreement and shall be followed
in its entirecy unless any step is waived by mutual written consent. Time
extensions may be mutually agreed to by the Borﬁhgh and the Union, but such
time extensions shall be in Writing. In the absence of a written extension as
aforesaid, the time limits expressed hersgin shall be strictly adhered to.
If any grievance has not been initiated within the time limits specified, the
grievance shall be deemed to have been waived. If any grievance is not process-—
‘ed to the next succeeding step in the grievance procedure within the limits pre-
scribed, then the disposition of the grievance at the last preceding step shall
be deemed to be conclusive. A failure to respond at any level within the time
limit provided shall be deemed a denial af the grievance at that step.

STEP ONE

Within three (3) working days after the avent giving rise to the grievamce,
the aggrieved employee shall institute action.undef'the provisions herein by
meeting with his immediate supervisor and discussing the grievance orally. it
the aggrieved employee 50 redquests, he shall be permitted to have the Uniom 2:iz:
steward present at the meating. Any such meeting shall not be scheduled at a
time that interferes with govermmental efficienc¥, as the latter is reasonably
determined by management. The supervisor shall attempt to adjust the matter and
shall respond orally to the grievance within three (3) working days after the
meating.

STEF TWO

-
s

If the grievance is not satisfactorily resolved at Step One, the aggrieved
employee or 2 Union representative shall reduce the grievance to writing, sign
the grievance, and file the grievance with the aggrieved employee's departmenc
head within five (5) days after receipt (or aftar the due date) of the Step One
response. To be timely and effactive, the written grievance must set forth
in reasonable daetail the facts underlying the grievance, the specific provisions
at igsue, and the relief sought. The Department Head shall render a written
response to the grievance within saven (7) days from receipt of the written
grievance.

STEP THREE

If the grievance is not satisfactarily resolved at Step Two, the aggrieved
erployee or a Union representative may file the grievance in writing with the
Borough Administrator within five (5) calendar days after receipt (or after the

qt.r
"I.
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due date) of thi:Step Two response. To be timely effective, the writing filed

" with the Borough Administrator must contain the written grievance filed ac Step
Two, the department head’s response at Step Two (if any) and a detailed state-
ment of the reasons why the department head's response is claimed to be unsat-
iéfactory. The Borough Administrator shall render a written response to the
grievance within tem (10) days from receipt of the grievance. The derermination
of the B;rcugh Administrator shall be final and binding.

ARTICLE XV
SEPARABILITY AND SAVINGS

If any section, subsection, paragraph, sentence, clause or phrase of this
Agreement, or any application thereof to any employee or group of employees, is
heid to be invalid by operation of law or by a Court or other tribunal of
competent jurisdictiom, such provision shall be inaperative but all other prov-

isions shall not be affected thereby and shall comtinue in full force and effect.

ARTICLE XVI
FULLY BARGAINED PROVISTIONS
A. This Agreement represents and incorporates the complete and f£inal

understanding and settlement by the parties of all negotiable issues which were
or could have been the subject of collective negotiarions. The parties acknow—
ledge that during the negotiations that resulted in this Agreement, each had the
unlimited right and opportunity to make demands and proposals with respect to
any subject or matier not removed by law in the area of collective negotiations,
and that the understanding and agreements arrived at by the parties aftrer the
exercise of that right and opportunity are set forth in this Agreement. There-—
fore, the Borough and the Union, for the life of this Agreement, each volimtarily
and unqualifiedly waives the right, and each agrees that the other shall not be
obligated toc bargain or negaotiate with respect to any subject or matter referred
to ar covered in this Agreement, or with respeet to any subject or marter not
specifically referred to or coverad in this Agreesment, even though such subjects
Or matters may not have been within the knowledge or contemplation of either
or both parties at the time they negotiated or signed this Agreement. Nothing
stated above is intended to diminish exiscing benefits.

B. This Agreemenc shall not be modified in whole or in part by the parties
except by an Insrrument in writing duly executed by both parties.
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ARTICLE XVIT

NO STRIKE PLEDGE

A. The Union covenants and agrees that during the term of this Agreement

neither the Union nor any person acting om its behalf will cause, authorize,
condone, or support, nor will any of its members take part in, any strike (i.e.
the con;erted failure to report for duty, or willful absence of any employee
from his position, or stoppage of work, or abstinence in whole or in part, from
the full, faithful and proper performance of the employee'’s duties of employ-
ment), work stoppage, slowdown or walkout. The Union agrees that such action
would constitute a materigl breach of the Agreement.

B. In the event of a strike, work stoppage. slowdown or other job action,
it is convenanted and agreed that participation in any such activity by any
employee covered by this Agreement shall be grounds for diseciplinary action which
may include suspension or termination.

C. The Union will actively discourage any of its members or persons acting
on their behalf from taking part in any strike, slowdown, or job action, and make
reasonable efforts to prevent such illegal action. * -

D. Nothing containad in this Agreement shall be construed to limit or ’
restrict the Borough in its right to seek and obtain such administrative or
judigial relief as it may be entitled to have in law or in equity for injunction
or damage, or both, in the event of such breach by the Union, its members, or

any person acting oo its behalf,

. ARTICLE XVIII

POSTING
All new and vacant positions shall be posted on the Union Bulletin Board
for a period of one week. Employees applying for such new vacancies shall make
a request in writing to the head of the department in which such vacancies exist.
Subject ot applicable Civil Service Laws and Regulations, efforts will be mﬁde
to choose the most qualified applicant ta £ill vacancies and to choose applicants
from within the Bargajining Unit.

ARTICLE XIX

LOSS OF SENTORITY

Subject to applicable Civil Service Laws and Regualtions, seniority

shall be last by an employee for the following reasons:
.A. Voluntary quitting. Failure to report back for work no later gt
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than the beginning of the next work week following the comclusion or term-
ination of a leave of absence shall be deemed to constitute voluntary quirzing.

B. Discharge for cause. .

C. Failure to report for work within twenty-four (24) hours when called
back (afger layoff), after receipt of telegram or registered letter, unless such
failure is mmtually agreed between the Borough and the Union to be excusable.

D. Failure to be called back to work for a period of twelve (12) menchs
after a layoff, unless a greater pericd of time is eszablished by Agreemern:z
between the Borough and the Union.

ARTICLE XX

TERM AND RENEWAL
The term of this agreement shall be from January 1, 1986 through

December 31, 1987, and from year to year thereafter, subject to a writtenm zotice
from either party to the other of the desire to change or amend this agree—ent.

To be effective, such written notice must be received by the other party no

later than one hundred sixty five (165) days prior'tb the Borough's reqhired
budger submigsion date. The foragoing reference is derived from Public Exzloyment
Relations Commission Regualtion Section 19:16/2.1 and the adoption of a February
10 required budget submiassion date for municipalities such as the Borough. In

the event of any change in the Public Employees Realtions Commission statu:ze

or regulations, this Article shall be deemed to have been amended to conform to
such change.

IN WITNESS WﬁEREOF, the parties heretc have set their hands and seals
ar Hopatcong, New Jersey onm the day and year first above written.

BOROUGH OF HOPATCONG HOPATCONG WHITE COLLAR UNIT

2 daid e d Hodnen. N Ay
) o

Richard H. Hedson, Mayor

At
J;&n’ > Clerl

=Y
L



RIDER TO CONTRACT 3ETWEEN THE BOROUGH OF HOPATCONG AND THE
WHITE COLLAR UNIT ZOR THE PERIOD FROM JANUARY 1, 1986 THRQUGH
¢ DECEMBER 31, 1987

In additiom to the percentage increases as outlined in Article X -
Wages and Longevity Adjustment (Page 8) of this agreement, the
following employees shall receive a $1,000.00 adjustment to their
1986 salary.

Doris Ciechonowski
Janet Shaw
Phyliss ¥illanova,

Elsa Mortensen

The wage incrzases undar this contract shall accrue to those

employees who are employed by the Borough of Hopatcong at the time of
the signing of this contract and to any employee who has retired in
- good standing between January 1, 1986 and the date of the signing of

the contract.

4
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BE IT RESQOLVED by the Mayor and Council of the Borough of Hopatcong that
the Agreement between the Borough of Hopatcong and the
White Collar Unit covering the period from January 1, 1986
through December 31, 1987 be and the same is haereby
ratified, and

BE IT FURTHER RESOLVED that the Mayor and the Borough Clerk be and they are |

hereby authorized to sign the Agreement on behalf of the

Barough.

1 hereby certify this to bs 2 truiéand;&cgzrée;’c
copy of & Regalution passced. aifof tie en

d -: 1 Uu .
necting of the Maycr 8l f

of I:’LCPE!- cng heid OﬂO M 2

J Dora
rough Clerk




