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P RFAMNELTE

C
THIS AGREEMENTI is entered into this ffﬁ day of &}V“£7 y 1985, by and

between the BOARD OF EDUCATION OF THE BELVIDERE SCHOOL DISTRICT, Belvidere, New

Jersey, hereinafter called the "board", and the BELVIDERE SCHOOL SUFFPORT

ASSOCIATION, hereinalfter called the "Association'.

Article 1

RECOGNITION

The Board hereby recognizes the Association as the sole and exclusive
negotiating unit as to the terms and conditions of employment on behalf
of all full-time secre;arial\and custodial employees under contract or
on leave, excluding Operations Chief and all management, supervisors, confi-
dential secretaries, per diem emplovees, all specially funded employees
and all other employees of the Board.

Article 11

NEGOTIATIONS PROCEDURE

1. The parties agree, pursuant to the provisions of N.J.S.A. 34:13A-1
et seq., to negotiate in good faith with respect to the terms and conditions
of emplcyment of the defined unic.

2. The parties agree to initiate negotiations over a successor agreement
in accordance with law, and to exchange proposals at their initial meeting
in a good faith effort on both sides to reach an agreement on salaries

and other terms and conditions of employment. Any agreement so negotiated
shall apply to all members of the negotiating unit and shall be reduced

to writing, and if ratified by the Board and Asscciation, signed by all

the parties.

3. This Agreement shall not be modified in whole or in part by the
parties except by an instrument in writing duly executed by both parties.



4, During the term of this Apreement, neither partv shall be reguired
to negotiate with respect to any such matter whether or not covered by
this Agreement and whether or not within the knowledge or contemplation
of either or both of the parties at the time they negotiated or executed

this Agreement.

Article 111

MANAGEMENT RIGHTS

The management of the school system and the direction of its employees,
including secretaries and custodians, is the exclusive function of the
board through the administration. 1In accordance with the law and this
Agreement, these functions shall include the right to hire, transfer, promote,
demote and rehire members of the Association, to discipline said members
of the Association, to lav off or recall said members of the Association
(secretaries and custodians) as required; tec establish and enforce reasonable
rules affecting emplovees; to make or change work ascignments and to schedule
work; to control and regulate the use of all equipment and property of
the District; to study and introduce new or improved methods, facilities
or procedures; and to impartially evaluate the relative skills, abilities
and other qualifications of all members of the Association.

Article 1V

GRIEVANCE PROCEDUKRE

1. A "grievance'" is a claim based on any of the provisions of this
Agreement resulting from an event or condition which affects the welfare
and/or terms and conditions of employment of an emplovee or group of emplovees.

2. A 'grievant' is the person or persons making the claim.

3. The term "school days" shall include days school is in session during
the regular school term, September through June, and &1l weekdays, Monday
through Friday, during June, July, August and September, when school is

not in session.

4, A grievant shall have ten (10) school days from the date of the
occurrence to initiate a grievance. Failure to initiate a grievance within
said period of time is deemed a waiver of all steps on the grievance procedure.



PURFOSF

The purpose of this procedure is tc secure equitatle solutions to
problems which may from time to time arise affecting the welfare or terms
and conditions of employment.

PROCEDURE

1. Since it is important that grievances be processed as rapidly as
possible, the number of days indicated at each level shall be considered
as a maximum, and every effort should be made to expedite the process.
Failure at any step of this procedure to appeal a grievance to the next
step within the specified time limits shall be deemed to be acceptance
of the decision rendered at that step.

2. Level One - lmmediate Supervisor - lnitial Discussion

An emplovee or group of employees with a griavance shall first discuss
it with his or their immediate supervisor or appropriate member of the
administration with the objective of resolving the matter informally.

A written memorandum shall be filed with the immediate supervisor by the
grievant and a log maintained by the supervisor for unresolved grievances.

~

3. Level Two - Principal

1f the grievant(s) is not satisfied with the disposition of this
grievance at Level One, he/she must file the grievance in writing with
the Chairman of the Association's Negotiations Committee within five (5)
school days after the initial discussion. If the Negotiations Committee
determines that the grievance is meritorious for further consideration,
it may submit the grievance to the Principal within five (5) school days
after receiving the written grievance.

&4, Level Three - Superintendent

If the grievant(s) is not satisfied with the disposition of the
grievance at Level Two, or if no decision has been rendered within three
(3} school days after the presentation of the grievance to the principal,
the grievance may be submitted to the superintendent. 1f the grievant(s)
is not satisfied with the disposition of the grievance at Level Three,
or if no decision has been rendered within ten (10) scheol davs after the
presentation of the grievance to the superintendent, the grievance may
be passed on to the Board Secretary.

5, Level Four - Board of Education

Upon receipt of the grievance, the Board and Association representa-
tives shall mutually agree upon a date for a grievance hearing. The
grievant(s) shall present his/her case before the Board. The Board shall
render a decision within thirty (30) school days of the hearing. 1If the
grievant(s) is not satisfied with the disposition of the grievance at Level
Four, or if no decision has been rendered within thirty (30) school days
after the hearing before the Board, the grievance may be submitted for
arbitration.



€. The grievant(s) in seeking erbitration must put the request in writing
to the Associations Chairman of the Negotiations Committee within five

(5) school days of the Board's disposition or at the end of the thirty

(30) school davs if no decision by the Board has been rendered. 1f the
Association's Negotiations Committee decides to proceed beyond Level Four,

it may submit the grievance to Arbitration within ten (10} school days

after receipt of the request by the grievant(s).

7. Upon receipt by the Board of the intention by the Associationto

submit to arbitration, both shall attempt to mutually agree upon an arbi-
trator. Names of arbitrators requested from the American Arbitration Associa-
tion shall be considered until one is mutually acceptable to Board and
Association,

8. The arbitrator shall make recommendations based upon the issues
submitted to him. the Board and the Association shall be given copies
of the arbitrator’'s report no later than thirty (30) days following the
arbitration hearing. The arbitrator's decision shall be binding on both

parties.

Costs

The fees and expenses of the arbitrator shall be shared equally
bv the parties. Any other expenses incurred shall be paid by the party
incurring the same.

Article V

ASSOCIATION RIGHTS

1. The Board agrees to make available to the Association upon request
the following information concerning the operation of the Belvidere School
District: annual Financial Records and Audits in the form presented to

the Board and which become available to the Fublic, Minutes of all Board
Meetings, Individual and Group Employee Health Insurance Premiums, Emplovee
Experience Figures, Names and Addresses of all unit employees.

2. Whenever any representative of the Association or employee is mutually
scheduled during working hours to participate in negotiations or grievance
proceedings, he/she shall suffer no loss in pay.

3. Representatives of the Association, the New Jersey Education Associa-
tion, and the Natiomal Education Association may be permitted to transact
official Association business on school property at reasonable times, as
determined by the superintendent.



4. The Association and its representatives mav have the right to use

the school buildinge for meetings, the use of the facilities and equipment

as prescribed in the Policy Handbook of the Belvidere Board of Education,

and at times and under conditions which in the judgment of the Superintendent
will not interfere or interrupt mormal school operations.

5. The rights of the Association and its representatives as set forth

in this Agreement shall be granted only to the Association as the exclusive
representative of the members of the negotiating unit to no other éomparable
employee organization.

6. All employees shall have the right to examine the contents of their
personnel records in the presence of an administrator. Records may not
be removed from the administrator's office.

7. Any unsatisfactory report or comments placed in an emloyee's per-
sonnel file must be signed by the employee. Said emplovee will have the
right to respond in writing, and his/her response will be included with
the original report.

8. After three (3) years, any derogatory comments or unsatisfactory

reports, other than observations and evaluations in an individual's personnel
file, will be removecd and destroyed.

Article VI

WORKING CONDITIONS

A. WORK WEEK

1. Secretaries - 35 hours per week, 30 hours per week during summer;
time schedule to be worked out by the building principal.

2. Custodians - 40 hours per week, lunch time at the discretion
of the Operations Chief.

3. Secretaries in the unit will render five (5) "regular" hours davs
of seven (7) hours each June after staff leaves.

Secretaries in the unit will render five (5) '"regular" hour days
of seven (7) hours each immediately preceding the Labor Day weekend.

All scheduled work days of secretaries in the unit occurring
between the above defined work periods shall be at "summer hours" of six
(6) hours per scheduled work day with one-half (1/2) hour lunch; time schedule
to be worked out by the building principal.



}. SICK LEAVE ~ 12 days per year (cumulative).

2. Unused sick leave at retirement, effective July 1, 1985 with

10 years service at $5.00 per day, no maximum, with a $350.00 bonus.

C.

PERSONAL BUSTNESS

Three (3) days per year (non-cumulative); 1 day with reason stated,
2 days without reasons.

ILLNESS 1IN THE IMMEDIATE FAMILY

Wife, husband, children or other in the same household - three (3)
days per year {(non-cumulative).

DEATH LEAVE

Immediate family, i.e. mother, father, wife, husband, child, brother,
sister, mother-in-law, or father-in-law - five (5) days (non-cumulative)

One (1) day for aunts, uncles, grandparents, nieces, nephews.

VACATION - (non-cumulative)

1 to 10 years 12 days
11 to 14 years 13 days
15 to 20 years 16 days
21 to 30 years 23 days
Over 30 years 25 days

No more than 15 days allowed during summer months.

An individual who is leaving the school system will have to take
any vacation days due, based on one day per month,.

INSURANCE COVERAGE

1. The Board will provide health benefit coverage equal to or better

than current levels as per Article VI (G).

2. Effective the 1985-1986 school year, the Board agrees to provide

family prescription coverage with a two dollar ($2.00) per prescription
co-pay clause. Coverage will exclude prescriptions for birth control.

3. Effective July 1, 1983, the Board will provide up to and including

full family dental care insurance as per the program then in effect in the
Districe.



H. RES1GRATION

An employee who is resigning from his position shall give thirty
days' notice.

Earned vacations shall be paid according to the proportion of full
months worked to the total contract year, unless proper notice has not
been given.

Jf the full notice is not given, earned vacation shall be taken
only in the same proportion as the amount of mnotice actually given. For
this purpose, twenty full working days shall be used in calculating the
amount of notice given by the employee.

i. SALAR1ES

As provided in the attached salary guides.

J. OVERTIME (Custodians)

. Overtime peyments at one and one-half times after eight (8) hours
per day and over forty (40} hours per week. Time taken in sick leave time
and vacation time counts toward overtime payment. This applies only to
custodians.

K. HOLIDAYS

l. Secretaries - School cleosings: work to be determined by the
building principal.

2. Custodians - Twelve paid holidays per year as determined by
the Board after consultation with the Association.

L. TUITIiON REIMBURSEMERT

With prior approval of the Beoard, employees shall be reimbursed
at ne more than New Jersey State College rates for the cost of tuition
for courses taken to attain or improve skills associated with the employee's
current assignment or position. Approval and payment procedures shall
be in accordance with Board policy and procedures as same may be from time
to time amended. Said reimbursement shall be contingent upon satisfactory
completion of the course, and shall be made in March and October following
the completion of the work and evidence of an official transcript from
the college; provided that the employee is still in the employ of the Beoard.
A maximum of nine (9) credits per year shall be reimbursable.

-7 -



Article V11

MISCELLANEQUS

1. 1f an eligible employee does not become a member of the Association
during any membership year which is covered in whole or in part by this
Agreement, said employee will be required to pay a representation fee to

the Association for that membership year. The purpose of this fee will

be to offset the employee's per capita cost of service rendered by the
Association as majority representative. 1n order to adequately offset

the per capita cost of services rendered by the Association, the representa-
tive fee should be equal to B85% of the regular membership dues and assessments
charged by the Association to its own members.

2. Custodial employees shall receive three (3) sets of uniforms (shirts
and pants) per school year. Custodial employees shall also receive a uniform
jacket with zip-out lining and safety work shoes, or cost allowance for

same, up to $50.00, payable upon presentation of a voucher.

3. Custodial emplovees hired subsequent to the ratification of the
1982-1985 Agreement shall be required to either possess a Black Seal License
or obtain said license within one calendar year of initial employment.
Failure to obtain the license within one calendar year shall, at the sole
discretion of the Board, result in the employee's termination.

Current custodial employees who do not possess a Black Seal License
shall make good faith efforts to obtain said license. These good faith
efforts shall include enrollment in and diligent attendance at an appropriate
course and the taking of the Black Seal License test a minimum of two times
during the ensuing year.

4. Employees shall be notified of their contract and salary status by
June 1st of the vear for which this Agreement covers. Employees being
offered contracts shall indicate rejection within fifteen (15) days of
the offer. Failure to do so shall indicate acceptance of the contract.

5. 1f the Belvidere Education Association negotiates a new or substan-
tially improved health benefits for the 1986-1987 school year, the Association
shall have the right to reopen negotiations for that improvement or new benefit.

6. 1f a reduction in force is contemplated, the Board will notify the
Association and permit consultation prior to implementing said layofif.



Article VI1
DURATION

This Agreement shall be effective July 1, 1985 and shall continue in
effect until June 30, 1987.

IN WITNESS WHEREOF the parties hereto have caused this Agreement to be
signed by their respective Fresidents and attested to by their respective
Secretaries on the day and year first written above.

Belvidere Board of Education Belvidere School Support Association
By By

President President
By ] By

Secretary SEcretary
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LONGEVITY

15 Years
20 Years
25 Years
30 Years

Article X

FLIVIDLED JURLIC SETEODLS
ST CRITAFRIA., SELLEY GUIDI
1985-198¢C 196€-19E7
£ 9,200 $ 9,800
9,605 10,200
10,016 10,605
10,427 11,016
10,838 11,427
11,281 11,838
11,724 12,281
12,168 12,724
12,610 13,168
13,116 13,610
13,655 14,11¢
14,287 14,655
14,920 12,287
- 15,92¢C
$200
275 Ne Increc
350
425

ADDITIONAL SALARY

H.S. Prin. Sec. $675 3
Elem. Prin. Sec. 575
CSsT Dir. Sec. 575

H.S. Acsct.Prin. Sec. 375

_ 10 -

725
625
625
425

e

€ Seconc Yeear



Article X

FLiVIDLRD TURIIO SORDOLE

ARNITORIED SARLERY GURIDE

STE?Y 19E5-)8E ¢ JGR¢-19FE7
| $ 9,59E)] S 10,725
2 10,237 10,9E1]
3 10,522 11,237
4 10,807 11,522
5 11,124 11,807
[ 11,440 12,124
7 11,768 12,440
B 12,13¢ 12,788
g 12,547 13,136
10 12,959 13,547
11 13,369 13,958
12 13,782 14,2€9
13 14,224 14,782
14 14,700 19,224
15 18,227 15,708
1€ 15,754 l1¢,237
17 - 16,774
LONGEVITY
15 Years £200
20 Years 275 No Incresse Second Year
25 Years 350
30 Years 425
ADDITIONARL SRELARY
Night Foremen $€75 $725
Night Differential 450 500
Thiré Street Janitor 440 490
Black Seeal 500 550

Outeide Men 425 475
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