’ AGREEMENT
between
The Board of Trustees
of

Middlesex County College

and

American Federation of State, County,

Local 2269
July 1, 1977 - June 30, 1979







v

TABLE OF CONTENTS

Article | PAGE

Recognition ........... ... i 3

Article 1l

Definitions ... ... ... . .. ... .. ... 3
A. Permanentregular........... ... ... ... ... ... 3
B. Permanent part-time........................ .3

Article Il

Agreement Clause. . ............................... 3

Article IV

UnionRights . ........ ... ... . ................ 3-4
A. Leave for union activity .................. ... 3
B. Union representatives ....................... 3
C. Union use of College equipment.............. 4
D. Union use of College internal mail system ... . 4
E. Union purchase of College equipment........ 4
F. Union right to information.................... 4
G. Union right to bulletin board space........... 4
H. Posting of job vacancies..................... 4
. Duesdeduction................... . ... 4

Article V

Employee Fringe Benefits ... ................. ... 4-5
A. Paid holidays. ..........c.ooiiiiiiiiiei. 4-5
B. Vacation ........ ... . . i 5
C. HealthBenefitPlan.......................... 5
D. Retirement .. ... ... .. ... . 5
E. Education assistance.............. ... .. ... 5

Article Vi

Paid Leaves of Absence. ........................ 5-6
A Sickleave... ... ... ... 5
B. Family iliness............. R S
C. Funeralleave............. ... ... .. 6
D, o Jduryduty. ... 8
E. Personalleave ............ ... ... .. ... ... ... 6
F. Annualmilitaryduty ........... ... ... ... ... 6
G. Disabilityleave ... ...... ... ... ... ..o .. 6

Article VI

Nonpaid Leaves of Absence. . .............. ... .. 6-7
A Militaryleave. ... ... ... 6
B. Personal leave withoutpay................... 6

C. Maternityleave. ... ... ... ... ... ... 6-7

Article Vil

Working Conditions .. ........................ ... 7-8
A. Callbackpay ......... ... . .......... ... ... 7
B. Restperieds................................. 7
C. Overtime............. . ... . o, 7
Do Workweek............. ... ... . .. . 7
E. Shiftdifferential ..... ... .. ... .. ... ... ... 7
F. Emergencyclosing .......................... 7
G. Healthandsafety......................... ... 7
H. Subcontractingofwork .................. ... 7
. Studenthelp ............... ... ... ... ... ... 8

Article IX

Probation, Seniocrity, Layoff, and Termination .. ... 8
A. Probationary status.............. ... ... ... ... 8
B. Senifority ....... ... .. 8
C. Layoff. . ... o 8
D. Termination .............. ... ... ... ... ... .. .. 8
E. Discipline and discharge.................. ... 8

Article X

Grievance Procedure . ................ . .. ... ... .. .. 9
A, Definition........ .. . 9
B. Procedure...... ... .. ... ... .. ... .. ... .. .. 9
C. Miscellaneous.......... ... .. ... ... .. ... ... 9

Articie Xl
Salary and Classification Schedule. . ... .. 10-11-12

Article Xli

Parking and ldentification.. ... ... .. .. .. ... .. ... 12
AL Parking ... 12
B. lIdentification.......... ... ... ... ... ... ... 12

Article Xl
Maragement Rights .. ........ .. ... ... . ... .. . .. 12

Article X1V
No Strike Clause. ................ ... ... .. .. ... ... 12

Article XV
Nondiscrimination. . .............. ... ... ... ... . ... 12

Article XVI

Miscellaneous. . ......... ... ... .. ... ... ... ... ... 12
A. Savingsclause............... .. .. ... ... . ... 12
B. Printing agreement ... ... .. ... . ... ... ... 12

Article XViI
Duration ......... ... .. ... 12-13






ARTICLE i
RECOGNITION

The Middiesex Counity College Board of Trustees
recognizes the American Federation of State, County,
and Municipal Employees Union, Local 22868, for the
duration of this contract as the sole and exclusive
bargaining agent for all permanent regular full-time and
permanent part-time non-academic clericals, secre-
taries, technicians, machine operators, early childhood
care assistants, early childhood aides, and teacher
aides employed by Middlesex County College. All other
employees of the College, including but not limited to
clerical staff of the President’s Office, clerical staff of
the Vice President for Academic and Student Affairs,
clerical staff of the Director of Personnel, secretary to
the Vice President for Finance, secretary o the Assis-
tant to the President for Personnel and Labor Relations,
secretary to the Assistant Vice President for Academic
and Student Affairs, Bookstore and Cafeteria personnel,
students, academic faculty, counselors, librarians,
Department Charipersons, Deans, Assistants to the
President, Controller, Assistant Controlier, Directors,
Coordinators, College Engineer, Office Supervisors,
custodians and maintenance personnel, casual and
temporary employees, police, confidential, professional
and supervisory personnel as defined in the Act are
excluded from the bargaining unit.

The Board of Trustees and Local 2269 may include
additional classifications and job titles upon mutual
agreement and they will be made part of this Agree-
ment.

ARTICLE H
DEFINITIONS

A Permanent Regular:

An employee whose normal schedule is thirty-five
(35) hours per week or more, but not more than
forty {40) hours per week and is employed on a ten
(10) or twelve (12) month basis. Permanent regular
employees are eligible for all benefits described in
the Agreement.

B Permanent Part-Time:

For the purpose of this contract, an employee
whose normal schedule is less than thirty-five {35)
hours per week, but works twenty-five (25) or more
hours per week and who is employed for at least ten
{10) months per vear. Permanent part-time
employees are eligible for the Retirement and
Group Life Insurance Plan pursuant to the provi-
sions of Section 5, Chapier 242, Public Laws of
1869. Permanent part-time employees are eligible
for the Health Insurance Plan only when they are
employed for thirty {30) hours per week or more.
Permanent part-time employees are eligible to
receive holiday, vacation, and paid sick leave
benefits on a modified basis as defined under the
appropriate sections of the Agreement, but only
when they work at least twenty-five (25) hours per
week.

ARTICLE Ml
AGREEMENT CLAUSE

This Agreement shall constitute the full and complete
commitment between both parties and may be added o,

deleted from or modified only through the voluntary
mutual consent of the parties in a wriiten and signed
amendment to this Agreement.

This Agreement shall supersede any rules, regulations,
or practices of the Board of Trustees which shall be
contrary to or inconsistent with its terms. The provisions
of this Agreement shall be incorporated into and be
considered part of the established policies of the Board
of Trustees.

The parties agree that all negotiable items have been
discussed during negotiations leading to this Agree-
ment and, therefore, agree that negotiations will not be
reopened on any item whether contained herein or not,
during the life of this Agreement unless by voluntary
mutual consent.

ARTICLE IV
UNION RIGHTS

A Leave for Union Activity

The Board agrees to provide leave of absence with
pay to permit Union delegates to attend conven-
tions, conferences, or education classes, provided
that the total amount of released time with pay, bet-
ween July 1, 1977 and June 30, 1979, shall not
exceed twelve (12) days, not to exceed one (1)
bargaining unit member per department, nor three
(3) unit members per event,

Permission for released time must be obtained from
the Director of Personnel and the immediate super-
visor two {2) weeks prior to the event. Names and
times of persons attending Union conventions, con-
ferences, or educational classes shall be certified
in writing to the Director and the supervisor by the
President of the Union.

Permission for such released time shall not be
unreasonably withheld. Leave not utilized during
the life of this contract shall not be accumulated.

B Union Representatives

1 Authorized representatives of AFSCME, who
are not employees of the College, may be
admitted to the premises of the College.

Requests for such visitation rights shall be
directed to the Director of Personnel or the
Assistant to the President for Personnel and
shall include date and specific areas involved.
Permission for such visits shall not be
unreasonably withheld.

Campus visitation by Union representatives
shall not interrupt with normal College opera-
tions.

2 Duly authorized representatives of the Union
and employed by the College, and certified by
the President of the Union in writing to the
Director of Personnel, shall be permitted to
transact official Union business on College
property provided that it shall not interfere with
nor interrupt normal College operations and
subject to agreement by the Director of Person-
nel. Such agreement shall not be unreasonably
withheld.



Union Use of Coliege Equipment

The College agrees to allow the Union to use Col-
lege typewriters, spirit duplicators, and adding
machines for legitimate Union business provided
all materials and supplies used in the operation of
the machines are supplied by the Union and the use
of the machines does not interfere with normat Col-
lege operations and approved by the Director of
Personnel.

Union Use of College Internal Mail System

Authorized Union personnel may make reasonable
use of the internal College mailing system as long
as it does not interfere with normal College opera-
tions and is approved by the Director of Personnel.

Union Purchase of College Equipment

Within the term of this Agreement, the Union, upon
request by the Union President, shall be notified by
the College of office equipment which is about to be
replaced, and the name(s) of the companies
purchasing the used office equipment. The Union is
then free to negotiate with the companies for the
purchase of the used equipment.

Union Right to Information

The College agrees to provide the Union President
or Secretary/Treasurer with necessary public
documents that will aid the Union in negotiations
and grievance processing.

The College is, however, under no obligation to pro-
vide any public documentation aitered to fit specific
Union needs.

Union Right to Bulletin Board Space

The College shall provide reasonable bulletin board
space for the posting of Union to its members.
Every notice posted shall bear the name of the per-
son or organization responsible and a removal date.

Posting of Job Vacancies

Notice of all vacancies and new positions shall be
posted on a designated employee bulletin board,
location to be agreed upon by the parties, for a
period of five (5) calendar days. A copy of the notice
shall be furnished to the Union President prior to
posting.

Notices of vacancies and new positions shall con-
tain classification, summary of job description,
location, pay rates, hours of work and bargaining
unit.

Members of the bargaining unit who are applicants
for openings shall be notified of the disposition of
their application prior to the publication of the name
of the successful applicant.

The College agrees not to advertise or publish job
vacancies other than Grade One (1) off campus
until the Personnel Director has determined that no
employee possessing the necessary job qualifica-
tions has bid on the job.

I two or more equally qualified employees apply for
the position, seniority shall be the determining fac-
tor.

Dues Deduction

The College agrees to honor each properly com-
pleted and signed AFSCME Local dues deduction

authorization form in accordance with the New
Jersey Public Employee’s Dues Deduction Law,
N.J.8.A. 52:14-15.9e. Deductions will be made from
an individual’s gross pay twice a month.

Upon termination of employment, a final dues
deduction not to exceed the regularly scheduled
amount shall be made from the last pay owed the
individual. The College shall have no obligation to
collect or transmit monies to AFSCME Local for
unpaid dues.

A dues deduction authorization form, agreed to by
the Union and the College, will be considered valid
for the term of this Agreement. The Treasurer of the
Union shall notify the Personnel Director of any
change in the amount of dues or assessments to be
deducted thirty (30) days prior to the intended
effective date of such change.

All dues collected by payroll deduction in the pre-
ceding month will be transmitted by College check
together with an itemized statement to the Treas-
urer of the union by the tenth (10) day of the suc-
ceeding month,

The union shall indemnify, defend and save the Col-
lege harmless against any and all claims, demands,
suits or other forms of liability that shall rise out of
reliance upon dues deduction authorization forms
submitted.

ARTICLE V
EMPLOYEE FRINGE BEMNEFITS

A Paid Holidays

The following days only shall be recognized as paid

holidays for bargaining unit members:

New Year's Day

Presidents’ Day

Good Friday

Memorial Day

independence Day

Labor Day

Columbus Day

Veterans’ Day

Thanksgiving Day

Friday following Thanksgiving Day

Christmas Day

Two floating days to be set for fiscal year
1877-78 according to the academic calendar.

Three floating days to be set for fiscal year
1978-79 according to academic calendar.

For the purpose of this Agreement, any of the above
designated ‘holidays which fall on Sunday shall be
observed on the following Monday, and any falling
on Saturday shall be observed on the preceding
Friday except for fiscal year 1977-78 New Year's
Day shall be celebrated on Friday, December 30,
1977.

Permanent part-time employees shall be paid for
the holidays listed above, when performing no work
thereon, at the rate of their straight-time hourly
earnings for the number of hours they normally
would have worked if the day was not a holiday.

Bargaining unit members shall be paid double-time
for all hours worked on a holiday. The College shall
make an earnest attempt to notify the bargaining
unit members that the person may be requested to
work on any of the above holidays.



To qualify for holiday pay, the bargaining unit mem-
ber must be on the active payroll of the College and
must have worked the full regularly scheduled
workday immediately preceding the holiday and the
regularly scheduied workday immediately following
the holiday, uniess the absence is authorized by the
Director of Personnel and/or the immediate super-
visor.

Holidays that fall within a bargaining unit member’s
vacation shall be celebrated at a mutually agreed
upon time with the employee and the immediate
supervisor and/or the Personnel Office.

Vacation

Following two months of continuous full-time
employment, employees shall be credited with two
days vacation leave; and vacation shall accumulate
thereafter at the raie of one (1) day per full month
worked.

After three years of continuous full-time employ-
ment, vacation leave shall accumuiate at the rate of
one and one-half (1'%2) days per full month worked.

After five yvears of continuous fuill-time employment,
vacation leave shall accumulate at the rate of two
(2) days per full month worked.

Vacation leaves shall be taken after notification
and approval by the immediate supervisor. Super-
visors shall, in the Spring, develop a vacation
schedule with consideration given to seniority and
needs of the department.

Should an employee decide to request vacation
other than the established vacation schedule, the
employee shall provide the supervisor with at least
ten {10) days advance notice.

Vacation allowance may accumulate to a maximum
of the earned rate cited above for any given twelve
{12) month period.

The rate of vacation pay for permanent pari-time
and permanent full-time employee shall be the
emplovee’s regular straight-time rate of pay in
effect for the employees vacation period unless the
pay period immediately precedes a contract raise
date and then the employee shall receive the higher
rate.

Permanent part-time employees shall accumulate
vacation leave as oullined above, but shali receive
pay prorated on the basis of the average straight
time hours worked per day during the preceding
two month period.

Permanent members of the bargaining unit or the
bargaining unit member's estate shall be entitied to
be paid for accumulated vacation upon death,
retirement, or resignation, provided that any resig-
nation must be preceded by a minimum of two
weeks written notice to the immediate supervisor.

Health Benefit Plan

A health benefit plan including major medical
coverage shall be provided by the College. The
health benefit plan shall be provided at no cost to
the emplovee and his/her dependents provided:

1 The employee works thirty {30} hours or more
per week.

2 The emplovee has completed three {3) months
of continuous service.

D Retirement

The College agrees to provide retirement benefits
in accordance with the appropriate New Jersey
Statutes.

Education Assistance

All employees covered by this Agreement will be
permitted to take courses offered by the College
without tuition charge, provided that the admission
requirements are met.

Lawful dependents of the employee shall also be
eligible for tuition-free entrance to College if they
meet admission requirements.

If the employee and the employee’s supervisor feel
that a course given during normal working hours
would benefit the employee and the College, the
supervisor and the employee, in cooperation with
the Personnel Department, may reschedule the
employee’s work hours to allow participation during
working hours.

ARTICLE Vi
PAID LEAVES OF ABSENCE

A Sick Leave

1 Following two {2} months of employment,
employees in the bargaining unit shall be
entitled to one (1) day sick leave for each
month worked with a maximum of twelve (12)
days sick leave per fiscal year.

2 Permanent part-time employees who work
twenty-five (25) hours per week or more, shall
be entitied to one (1) day sick leave for each
month of service worked with a maximum of
twelve (12) days sick leave per fiscal year. Pay-
ment for sick leave will be based on the number
of hours the individual would have worked that
day had the individual not been sick.

3 The College may require proof of iliness of an
employee on sick leave whenever such
requirements appear reasonable.

4 If an employee is absent due to sickness, the
College shall be notified prior to the employee’s
starting time.

5 Sick leave days not used during the year shall
be accumulated from year to year.

B Family lliness

Permanent employees shall be entitled to three (3)
days per year for sickness in the immediate family.
immediate family is interpreted to include spouse,
parenis, son, daughter, father-in-law, and mother-
in-law.

Permanent employees hired after January 1 shall
be entitled to one (1) day for sickness in the
immediate family from the date of hire to June 30.

If an employee is to be absent, the College shall be
notified prior to the employee’s starting time.



C Funeral Leave salary after exhaustion of all accumulated sick

Permanent employees shall be entitled to a leave provided:
maximum of four (4) consecutive days of 1 The employee's disability and its continuance
absence with pay immediately following a is affirmed by acceptable medical evidence.

death in the immediate family. Inmediate family 2 The employee has not abused the sick leave

is interpreted to include spouse, parents, son, ; e o . i
daughter, brother, sister, father-in-law, or ggge;;tzigznp:ssstlfalsmcatuon or misrepresenta

mother-in-law.

Employees shall be entitled to one {1) day with
pay to attend the funeral of a relative who is not
a member of the immediate family.

D Jury Duty

ARTICLE Vi
NONPAID LEAVES OF ABSENCE

A Military Leave

The Coilege will grant permanent empioyees time
off for jury duty and will pay the employee the
difference between the employee’s jury pay and the
employee’s regular straight-time during the regular
workweek. The employee must present proof to the
College of Jury service and the amount paid for
such service.

Personal Leave

Permanent employees shall be entitled up to two (2)
days per year for the purpose of transacting or
attending to personal, legal, religious, or business
matters which require absence during working
hours.

Permanent employees hired after January 1 shall
be entitled up to one (1) day from the date of hire to
June 30 for the purpose of transacting or attending
to personal, legal, religious, or business matters
which require absence during working hours.

Except in emergencies, the employee shall provide
the immediate supervisor and/or Director of Per-
sonnel three (3) days written notice of intent to take
personal leave. ’

The College reserves the right to deny the request
for personal leave as conditions warrant, but
authorization shall not be unreasonably withheld.

Personal leave shall not be cumulative and shall not
be charged against sick leave. Personal leave shall
not be taken in conjunction with vacation or sick
leave.

Annual Military Duty

Permanent employees shall be granted jeave of
absence to meet annual two (2) weeks military duty
field obligations.

The employee must provide the supervisor and the
Director of Personnel a copy of the official military
orders two (2) weeks prior to such leave.

Such leave shall not be charged against vacation
time. The employee will be paid the difference bet-
ween his regular College salary and his service pay
for such period.

Employees returning from authorized leaves of
absence as set forth above, will be restored to their
original classification at the then appropriate rate of
pay, with no loss of seniority or other employee
rights, privileges, or benefits.

Disability Leave

Bargaining unit members shall be entitled to one (1)
week disability leave per full year of empioyment at
the College at fifty percent {(50%) of the individual's

Permanent empioyees shall be granted military
leaves of absence in accordance with the provi-
sions of the Universal Military Training and Service
Act and other similar legislation relating to employ-
ment rights of persons in the military forces of the
United States.

Personal Leave Without Pay

An employee, upon two (2) weeks advance written
notice to the Personnel Department and the
immediate supervisor, may be granted by the Board
up to sixty (60) days per fiscal year, leave of
absence without pay or loss of seniority rights for
personal reasons.

The request for leave without pay shall state the
reasons for the leave and anticipated date of return
to employment. Reasons for the leave may include
the adoption of children or off-campus AFSCME
activities. Not more than one leave for AFSCME
activities will be in effect at any one time.

Any employee who fails to return to work within four
(4) working days after the expiration date of the
approved leave shall be deemed to have terminated
employment.

An empioyee accepting employment elsewhere
during a leave granted shali be terminated, unless
the leave is for off-campus AFSCME activities and
AFSCME is paying the employee’s salary.

C Maternity Leave

1 A maternity leave is to be regarded as a tem-
porary disability and the bargaining unit mem-
ber shall be entitled to all considerations and
benefits associated with a temporary disability
without loss of seniority rights.

2 Not later than the fourth month, the statf mem-
ber shali notify the Director of Personnel in
writing of the condition of pregnancy. Upon
notifying the Director of Personnel, the staff
member shall iet it be known as to plans of con-
tinuing employment or taking leave of absence
not to exceed one year. Notification of preg-
nancy shall be accompanied by a statement
from her physician giving the state of condition
of the pregnancy, the anticipated delivery date,
and her ability to continue her normal duties.

3 Accumulated sick leave may be used by the
individual pursuant to the provisions of
N.J.S.A.18A:30-1 et seq.

4 The bargaining unit member’s position or a
position of equal grade shall be made available
to her within thirty (30) days after written
notification to the Director of Personnel of her
intent to return to full-time employment.



§ Theindividual shall be placed at the same posi-
tion on the salary schedule that she would have
attained had she been employed by the College
during such period.

ARTICLE Vill
WORKING CONDITIONS

A Call Back Pay

Any employee who is called back to work after
completing the regular shift and has left the cam-
pus shall be guaranteed a minimum of four (4)
hours work at time and one-half or pay in lieu
thereof. Such employee shall be required to work all
hours, in addition to the four {(4) minimum
guarantee, which are required by the employee’s
supervisor.

If the employee's call back time work assignment
and reguiar shift overlap, the employee shail be
paid time and one-half for the first two hours of
work of reguiar shift assignment. Thereafter, for the
balance of the regular work shift, the employee
shall be paid the appropriate rate.

Rest Periods

Bargaining unit members may take a rest period of
not more than fifteen (15) minutes for each half day
of work, at times scheduled by the immediate
supervisor. A rest period may not be used to cover a
bargaining unit member’'s late arrival to work or
early departure, nor may it be regarded as
accumulative if not taken.

Overtime

Work in excess of seven {7) hours a day and thirty-
five (35) hours a week for thirty-five (35) hour
employees; work in excess of eight (8) hours a day
and forty (40) hours a week for forty (40) hour
employees shall be considered overtime and shall
be paid at the rate of one and one-half (12} times
the regular hourly rate of the employee.

When an employes is required to work more than an
hour past or more than an hour before the normal
workday, the employee shall be entitied to a one-
haif (Y2) hour meal period at no loss of pay and a
meal allowance of three {$3.00) dollars.

Overtime shall be voluntary. Nevertheless, each
employee is expected to be available for a reasona-
bie amount of overtime work.

Employees shall be compensated at time and a half
for work performed on the sixth consecutive day of
any workwesk.

Overtime checks shall be distributed the first pay
period in the following month of which said overtime
was worked.

Emplovees shall be compensated at double time for
work performed on Sundays {(when not part of their
regularly scheduled workweek), or work performed
on the seventh workday of any workweek.

The approval of the immediate supervisor must be
obtained prior to working overtime.

Workweek

Normal hours per day for employees working a
thirty-five (35) hour week shall be seven {7) hours
each day over a period of five (5) days in a given

week, exclusive of one (1) hour lunch periods. The
normal hours per day for employees working a forty
{40) hour week shall be eight (8) hours each day,
over a period of five (8) days in a given week,
exclusive of one (1) hour lunch periods.

The regular starting time of work shifts shall not be
changed without five (5) working days notice to the
atfected employees and without first having dis-
cussed such changes and the needs for the same
with representatives of the Union.

Present work schedules shali remain in effect as far
as practical with full understanding of the opera-
tional needs of any given department. The College
has the right to set hours within the limits as
defined above and determine shifts as operational
needs dictate.

Shift Differential

Employees working on shifts of which the majority
of working hours fall between 3:00 p.m. and 7:00
a.m. shall receive an additional twenty (20¢) cents
per hour in additon to their regular pay.

Emergency Closing

The College and the Union recognize that from time
to time the campus may be closed for emergency
reasons.

When the College is closed for all staff because of
inclement weather, the following employees only
will be required to work:

1 Switchboard Operators
2 Selected Personnel

When the College is closed for all staff and only
essential staff are required to work, essential staff
will be paid a regular rate of pay plus rate of one
and one-half (1) times their regular salaries for all
hours worked. When requested by the employee,
because of inclement weather, the College will
make an earnest attempt to arrange transportation
for essential employees.

Health and Safety

The College shall continue to make reasonable pro-
visions for the safety and health of its employees in
accordance with the requirements of Federal and
State Laws.

The Union agrees to cooperate with the College to
the fullest extent to enforce health and safety prac-
tices. The Union President or designee, shall meet
once a month, if warranted, with the Director of Per-
sonnel to discuss and/or observe conditions con-
cerning health and safety standards and to make
joint recommendations.

Subcontracting of Work

If, during the term of this Agreement, the College
contracts out or subcontracts work normally per-
formed by employees covered by this Agreement,
employees affected will be given priority to con-
tinue their employment within their classification or
any other position available for which they are
qualified.

The College agrees to meet with the Union to dis-
cuss all incidents of contracting or subcontracting
whenever it becomes apparent that a layoff or job
displacement will result.



Student Help

The Union recognizes the commitment of the Col-
lege to its students and to provide students with
pari-time employment.

Student help will not be used in a manner to perma-
nently replace full-time bargaining unit members.

ARTICLE IX
PROBATION, SENIORITY,
LAYOFF, AND TERMINATION

A Probationary Status

It is agreed that the first sixty (60) days of employ-
ment of any new employee in Grades one (1)
through three (3) and ninety {30) days for any new
employee in Grade four (4) through eight (8) shall
be a trial period during which time the College shall
have the unqgualified right to dismiss such new
employee. Dismissal shall not be subject to the
grievance provision of this Agreement.

The College may request an extension of the proba-
tionary period, with the reasons for the extension
given orally to the Union, for an additional thirty (30)
days, where the College believes the probationary
period was insufficient. In all cases where this
request is reasonably justified, the same will be
granted,

Seniority

A newly appointed employee shall be considered
probationary and without seniority as outlined in
Article iX, Section A.

Seniority is defined as an employee’s total length of
service with the College, beginning with the
employee’s last date of hire. Upon completion of the
probationary period, seniority shall accumulate
untii there is a break in service.

New employees retained beyond the probationary
period will be considered permanent employees
and their length of service shall begin with the origi-
nal date of employment.

An employment shall be considered to have job
classification seniority upon successful completion
of a probationary period for that job. Job classifica-
tion seniority shall accumulate until there is a break
in service.

A break in continuous service occurs when an
employee resigns, is discharged for cause, retires,
or is laid off.

Absence without leave for four (4) days or failure to
return from any leave of absence or layoff shall be
considered a resignation.

An employee’s seniority, when reinstated after a
period of layoff, shall be continued retroactively
exclusive of the period of layoff.

When an employee is promoted, but does not suc-
cessfully complete a sixty (60) day probationary
period, either in the supervisor's opinion or by
choice of employee, the employee may return to the
previous job classification. The employee’s
seniority and job classification seniority will con-
tinue to accumulate during such period.

For the purpose of layoff and recall, the president,
vice president, recording secretary, secretary/

treasurer, and the chief shop steward shall be
granted top seniority within their job classification
during their terms of office, provided they have the
requisite qualifications and ability to perform the
work available at the time of layoff or recall. The
Union will provide the Director of Personnel with a
list of names of the individuals holding the positions
described as being granted top seniority.

Where ability to perform work is equal, the person
with the most seniority shall be given first con-
sideration in promotions, demotions, layoffs, recall,
shift assignments and vacation schedules.

The College shall maintain a current senijority list
and shall furnish copies of the seniority list to the
Union President on June 30 and January 4 of each
year.

Layoff

If any condition arises which necessitates a reduc-
tion in the number of employees within the bargain-
ing unit, such reduction or recall shall be made in
inverse order of job classification seniority. Prior to
a layoff the College agrees to meet with a Union
committee o discuss the layoff procedure to be
followed.

Nothing in the layoff procedure shall be construed
so as to prohibit the College from retaining
employees without regard to their length of service
who have unusual qualifications or abilities, and
who are needed o maintain efficiency and quaility
of operation.

The College agrees to provide permanent
employees, subject to layoff, a two-week advance
notice.

In recalling employees, the College agrees to notify
the employees by certified mail to the employee’s
last college-recorded address. Any employee who
fails to return to work within four (4) working days
after receipt of the letter shall be deemed to have
terminated employment.

Termination

An employee who resigns shall give a two-week
written notice to the immediate supervisor and the
Personnel Office.

No employee who resigns after charges of miscon-
duct have been served upon the person shall be
entitled to compensation for accrued vacation pay.

Discipline and Discharge

The College retains the right to discipline and dis-
charge employees for just cause. Permanent
employees shall have the right to file a grievance if
discharged or disciplined.



ARTICLE X
GRIEVANCE PROCEDURE

A Definition

Any grievance or dispute which may arise between
the parties involving the application, meaning or
interpretation of the Agreement, but shall sxciude
any alleged understanding, practice, or other mal-
iers outside the terms of this Agreement.

Procedure
Step One: informal - immediate Supervisor

Within five (5) days of the time a grievance arises or
within five (8) days of the date when the grievant
should know its occurrence, the employee either
directly or accompanied by a steward, will present
the grievance informally to the immediate super-
visor.

Within three {3) working days after presentation of
the grievance, the supervisor will render a decision
orally to the employee and the steward.

Step Two: Formal - Direclor of Personnsl

Within five (5) days of the oral answer, if the grie-
vance is not resolved, it shall be reduced to writing
and filed with the Director of Personnel.

The Director will arrange a meeting at a mutually
agreeable time and place not later than five (8)
working days after receipt of the written grievance.
The aggrieved party and steward shall be entitied io
be present at the mesting.

The Director shall give a written answer {0 the grie-
vance to the employee and the Union within five (5)
working days afier the meeting, or within such addi-
tional period of time that may be mutually agree
upon.

A group grievance, one that may affect a group of
employees, may be presented by the Union at Step
Two.

Step Three: Assistant to the President for Per-
sonnel and Labor Relations

Within five (5) working days afler receiving the
decision of the Director of Personnel, an appeal of
the decision may be made by the Union or the
employee o the Assistant to the President for Per-
scnnel. it shall be in writing and accompanied by a
copy of the decision at Step Two.

Not later than ten (10} working days after receipt of
the appeal, the Assistant to the President or
designee, shall hold a hearing on the grievance.

Within ten (10) working davys after the hearing, the
Assistant to the President or designee, shall render
a decision in writing.

Step Four: Final and Binding Arbitration

In the svent that a grievance cannot be satisfac-
torily settied in the foregoing steps, either the Col-
lege or the Union may appeal the dispute within ten
{10) working days to arbitration.

The aggrieved party shall propose in writing a
statement of the issue involved, and the pariies
shall attempt in good faith io agree upon a joint
stipulation of the issus. Absent such agreement,
each party shall submit to the arbitrator its own
statement of the issue.

The arbitrator shall conduct a hearing at a mutually
satisfactory time and place, but not later than thirty
{30) days after filing for arbitration.

The decision of the arbitrator shall be rendered
within twenty (20) days of the hearing and shall be
final and binding for the duration of the contract on
the College, the Union, and the employee or
employees involved, subject to the limitations
specified in this Agreement.

Arbitration awards or grievance settiements will not
be made retroactive beyond the date of occurrence
or nonoccurence of the event upon which the grie-
vance is based. In no avent, however, shall the set-
tiement be earlier than thirty {(30) days prior to the
date on which the grievance was filed at Step Two.

The expenses and fees of the arbitrator shall be
shared egually by the Coilege and the Union.

The arbitrator's function is to interpret the provi-
sions of the Agreement and to decide cases of
alleged violation of such provisions. The arbitrator
shall not supplement, enlarge, or alter the scope or
meaning of the Agreement of any provisions
therein, nor entertain jurisdiction of any subject
matter not covered by the Agreement. i, in the
arbitrator’'s opinion, he/she has no power to rule on
the issue submitted, the arbitrator shall refer the
issue back to the parties without decision.

C Misceliansous

1 The Union or the employee may not present
any allegation at Step Three or Step Four not
presented at Step Two.

2 Hearings and mesetings held under this pro-
cedure shall be conducted at a time and place
which will afford a fair and reasonable oppor-
tunity for all persons entitied to be present to
attend.

3 When a group grievance is filed, Union repre-
sentatives and grievants, not to exceed a iotal
of ten {10), may appear at each step of the grie-
vance procedure, commencing at Step Two.

4 Time limils provided in this grievance pro-
cedure may be extended by mutual agreement.

5 The grievance procedure established here
shall be the sole and exclusive remedy availa-
ble to an employee or the union for resolving
disputes arising under this Agreement. If any
subject matter which is or might be alleged as a
grievance is instituted in any administrative
action before a governmental board or agency,
then such administrative procedure shall be
the sole remedy and a grievance under this
Agreement shall no longer exist.

6 Within thirty {30) days after the date of this
Agreement, representatives of the parties of
this Agreement wili obtain from the Public
Employment Relations Commission a list of
arbitrators, and will agree upon a panel of three
arbitrators, obtaining additional lists, if necess-
ary. The parties shall furnish the Public
Employment Relations Commission the names
of the arbitrators selected. Thereafter, the Pub-
lic Employment Relalions Commission shall
designate one of said arbitrators io hear each
grievance that may be referred to arbitration.



ARTICLE Xi
SALARY AND CLASSIFICATION SCHEDULE 1977-78

GRADE MINIMUM MAXIMUM TITLES

1 $ 6,200. $ 8,680. A. V. Aide
Account Clerk i
Child Care Relief Worker
Administrative Aide il
Library Assistant
Switchboard Operator
Machine Operator
Child Care Cook

2 6,665. 8,331. Secretary |l

*Messenger

Senior Library Assistant
*Dispatcher

Keypunch Operator

Studio Assistant

Laboratory Coordinator i}
Recreation Room Supervisor

3 7,165. 9,673. Account Clerk |
Administrative Aide I
*Mail and Parcel Carrier

4 7,702, 10,783. Administrative Aide |

Child Care Aide
Secretary |
Correspondence Secretary
Teacher Aide
Video Technician

*Equipment Aide
Theater Assistant

5 8,280. 11,178 Laboratory Coordinator li
Offset Operator
Early Childhood Assistant
Nursing Laboratory Assistant
Typesetter

6 8,801. 12,016. Data Controller
Theater Coordinator
Costume Coordinator
Test Coordinator

7 9,568, 13,387. Laboratory Coordinator |
] Graphic Arts Specialist
8 ; 10,287. . 14,402. Senior Computer Operator

*40 Hours Per Week
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ARTICLE X!
SALARY AND CLASSIFICATION SCHEDULE 1978-79

GRADE MINIMUM MAXIMUM TITLES

1 $ 6,448. $ 9,027. A V. Aide
Account Clerk |l
Child Care Relief Worker
Administrative Aide 1|
Library Assistant
Switchboard Operator
Machine Operator
Child Care Cook

2 6,832, 8,704. Secretary i
*Messenger
Senior Library Assistant
“Dispatcher
Keypunch Operator
Studic Assistant
Laboratory Coordinator i1
Recreation Room Supervisor

3 7.452. 10,060. Account Clerk |
Administrative Aide U
*Mail and Parcel Carrier

4 8,010. 11,214, Administrative Aide |
Child Care Aide
Secretary |
Correspondence Secretary
Teacher Aide
Video Technician
*Equipment Aide
Theater Assistant

5 8611, 11,628, Laboratory Coordinator I}
i Offset Operator
Early Childhood Assistant
Nursing Laboratory Assistant
Typesetter

8 9,287. 12,497. Data Controller
Theater Coordinator
Costume Coordinator
Test Coordinator

7 9,852, 13,838. Laboratory Coordinator {
Graphic Arts Specialist
8 10,898. 14,878, Senior Computer Operator

“40 Hours Per Week
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ARTICLE XI
SALARY AND CLASSIFICATION
SCHEDULE 1978-79

A When and if the College, at its discretion, estab-
lishes new jobs, adds to or removes duties from
existing jobs, or combines alil or part of the duties of
two or more jobs, the Union may challenge com-
mencing at Step Three of the grievance procedure
the accuracy of the job rate and classification
assigned to the job.

B8 When and if the College, at its discretion, estab-
lishes a position with a "lead rate,” said position will
be posted, including a notation that the lead rate
will be attached.

If at any time after awarding the position to an
individual, the College determines that the lead
responsibilities are not being carried out satisfac-
torily, the College may unilaterally remove the pre-
mium for lead responsibilities, and seek another
candidate through normal channels.

The premium for such responsibilities is estab-
lished to be five percent (5%) of the base salary of
the grade.

C Whenever an employee is assigned to substitute for
an employee in a higher classification for more than
one (1) full day, the empioyee shall be paid a
differential of twenty-five cents (25¢) per hour. The
differential shall not be retroactive for work per-
formed on the first day.

D When an employee is promoted to a higher grade,
the employee will receive the minimum base rate of
the new grade or a 5 percent increase on his/her
current base salary whichever is higher, but under
no circumstances will the employee's salary
exceed the maximum of the new grade.

E When an employee is permitted by the Personnel
Department to transfer into a lower grade, the
employee’s salary shall be adjusted downward to
the maximum of the lower grade or a 5 percent
decrease in salary should the employee’s salary be
below the maximum of the lower grade.

ARTICLE X
PARKING AND IDENTIFICATION

A Parking

At the time of employment, each empioyee will be
provided with a parking sticker for his/hercarand a
booklet describing the motor vehicle regulations for
the College. Regulations shall be strictly adhered
to. A new sticker will be supplied on the expiration
date shown on the sticker. Upon termination of
employment, the parking sticker should be removed
from the vehicle.

B Identification

Each empioyee shall, at the time of employment,
receive an identification card supplied by the Col-
lege Police Department. The card should be carried
at all times when on campus. identification cards
should be turned in at the Personnel Department at
the time of termination of employment.
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ARTICLE Xill
MANAGEMENT RIGHTS

AFSCME recognizes the Board’s rights, duties, and
authority to manage and control the College pursuant to
the authority conferred on it by the State of New Jersey
and all applicable local, state, and federal laws. The
Board retains and reserves all rights of management
and control of the College not limited by this Agreement.

ARTICLE X1V
NO STRIKE CLAUSE

The American Federation of State, County, and Munici-
pal Employees, Local 2269, and all bargaining unit
members shall not cause, engage in or sanction any
strike, slow-down, or other concerted action for the term
of this Agreement.

ARTICLE XV
NONDISCRIMINATION

The Union and the College agree that there shall be no
discrimination as to sex, age, nationality, race, religion,
political affiliation, Union membership, or Union
activities.

ARTICLE XVI
MISCELLANEOUS

A Savings Clause

The College and the Union recognize and agree
that all provisions of this Agreement are subject to
law. In the event that any provision of the Agree-
ment is rendered illegal or invalid under any
applicable law or State or Federal regulations, such
illegality or invalidity shall affect only the particular
provision which shall be deemed void and inopera-
tive, but all other provisions of this Agreement shall
continue in effect. The parties agree to immediately
negotiate a substitute provision for the invalid por-
tion thereof.

B Printing Agreement

The College agrees to pay for the printing of this
Agreement in sufficient quantities so that each
employee in the bargaining unit will receive a copy
and additional copies will be distributed to
employees hired during the term of this Agreement.

ARTICLE XVHI
DURATION

This Agreement shall be effective upon ratification of
both parties and shall continue in effect until June 30,
1979 except:

A A salary increase of 8 percent per 12-month full-
time employee shall be retroactive to July 1, 1977
for fiscal year 1977-78 with part-time and 10-
month employee raises prorated. No employee,
however, shall receive less than the minimum nor
more than the maximum of his/her grade. Part-time
and 10-month employee minimum and maximums
shall be prorated accordingly.



No employee salary shall, after the salary adjust-
meni, exceed the maximum of his/her grade. Any
balance after the 8 percent adjustment that
exceeds the empiovee's maximum shall be paid to
the employee as an economic adjustmeant not to
exceed $450. This economic adjusiment shall not
become part of the emplovee’s salary and shail be
paid at the rate of one-half of the economic adjust-
ment in September and one-half of the economic
adjustment on January 30, 1878, provided the
individual is an emplovee of the College at the time
of the issuance of the economic adjustment. Part-
time and 10-month economic adjusiments shall be
prorated accordingly.

Any employee’s salary which exceeds the max-
imum of his/her grade before the 8 percent
increase will receive a $450 economic adjusiment.
This economic adjustment shall not become part of
the employee’s salary and shall be paid at the rate
of one-half of the economic adjustment in Septem-
ber and one-half of the economic adjustment on
January 30, 1978, provided the individual is an
employee of the College at the time of the issuance
of the sconomic adjustment. Part-time and 10-
month economic adjustments shall be prorated
accordingly.

A salary increase of 7 parcent per 12-month full-
time employee shall be given for fiscal year 1978~
79 with part-time and 10-month employee raises
prorated. No emplovee, howaver, shall receive less
than the minimum nor more than the maximum of
his/her grade. Pari-time and 10-month employee
minimum and maximums shall be prorated accor-
dingly.

No employee salary shall, after the salary adjust-
ment, exceed the maximum of his/her grade. Any
balance after the 7 percent adjusiment that
exceeds the employee’s maximum shall be paid to
the empliovee as an economic adjustment not o
exceed $400. This economic adjustment shall not
become part of the emplovee’s salary and shall be
paid at the rate of one-half of the economic adjust-
ment on Sepiember 30, 1878, and one-half of the
economic adjusiment on January 30, 1879, pro-
vided the individual is an employee of the College at
the time of the issuance of the economic adjust-
ment. Part-time and 10-month economic adjust-
ments shall be prorated accordingly.

Any emplovee’s salary which exceeds the max-
imum of his/her grade before the 7 percent
increase will receive a 3400 economic adiustment.
This economic adiustment shall not become part of
the empiovee’s salary and shall be paid at the rate
of one-half of the economic adjustment on Septem-
ber 30, 1978, and one-half of the economic adjust-
ment on January 30, 1878, provided the individual
is an empiovee of the College atl the time of the
issuance of the economic adiusiment. Parl-time
and 10-month economic adjustments shall be pro-
rated accordingly.

This Agreement shall not be extended orally, dnd it is
expressly understood that it shall expire on June 30,
1879.

THE BOARD OF TRUSTEES
MIDDLESEX COUNTY COLLEGE

CHAIRMAN

SECRETARY

THE AMERICAN FEDERATION OF
STATE, COUNTY & MUNICIPAL
EMPLOYEES UNION

PRESIDENT

WITNESS
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