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ARTICLE I

PURFPOSE
The purpose of this Agreement entered into by the TOWNSHIP
COMMITTEE, TOWNSHIP OF LACEY, County of Ocean, State of New
Jersey, and succeeding body elected by the people of the
Township of Lacey, hereinafter referred to as the "Employer,”
and COMMUNICATIONS WORKERS OF AMERICA, AFL/CIO, hereinafter
referred to as the ~Union,” has as its purpose the harmonious
relations between the Employer and the Union, the
establishment of rates of pay, classificaticn and grades of
positions under the Civil Service Rules of the State of New

Jersey, hours of work and other conditions affecting

enployment.

This Agreement shall be consistent with Chapter 303, Civil
Service, Rules and Regulations and Policies of the Township

of Lacey.



ARTICLE II

RECOGNITION AND DEFINITION

The Employer recognizes the Union as the exclusive bargaining
agent for all of the full-time and part-time ~White Collar
Employees” working twenty (20) or more hours per week for the
Empleoyer in the classification 1listed under 2Appendix <,
attached hereto and by reference made a part of this
Agreement, and for such additional classificatiocns as the
parties may later agree to include. This recognition shall
continue in full force so long as the Unicon continues to be

the elected representative of the emplbyees covered.

The word ”“employee” as used in this Agreement shall mean all
permanent full-time and part-time white collar personnel
employed by the Township and provisicnal employees after

ninety (90) days of employment.



ARTICLE III

DUES CEECK-OFF AND REPRESENTATION FEE

pDues Deduction

The Employér agrees to deduct the Union monthly membership
dues from the pay of the member employees. Deduction forms
will be available at the Personnel 0ffice. The amounts to be
deducted shall be certified to the Employer by the Treasurer
of the Union and the aggregate deductions of all employees
shall be remitted to fhe Treasurer of the Union, together
with a 1list of the names of all employees for whom the
deductions were made, by the tenth day of the succeeding
month. after such deductions are made. Changes in dues shall
be sent to the Township Administrator no less than thirty

{30) days before they are to take effect.

Reprasentation Fee

Any permanent employee and provisional employee, after ninety
(90) days in the bargaining unit, on the effective date of
this Agreement who does not join the Union within thirty (30)
days thereafter, and any new permanent employee who does not
join within thirty (30) days of initial employment within the
unit, and any permanent employee previously employed within
the unit who does not join within ten (10) days of reentry
into empleoyment with the unit, sh;ll, as a condition of
enployment, pay a representation fee to the Union by

autenatic payrcoll deduction. The representation fee shall be



in an amount up to eighty-five percent (85%) of the regular
Union membership dues, fees and assessments as certified to
the Township by the Union. The Union shall inform the
Employer that it has in place a demand and return system.
The Union may revise its certification of the amount of the
representation fee at any time to reflect c¢hanges in <the
regular Union membership dues, fees and assessments. The
Union’s entitlement to the representation fee shall continue
beyond the termination date of this Agreement so long as the
Union remains the majority representative of the employees in
the unit, provided that no mnedificaticon is made in this
provision by a successor agreement between the Union and the
Township. For the purpose of this provision, employees
employed on a ten (10) month basis or who are reappeointed
from year to year shall be considered to be in continuous

enployment.



ARTICLE IV

¥OREK SCHEDULE

The regular work week shall consist of not more than thirty-
five (35) hours, on a schedule of not more than seven
(7) hours per day, 8:30 a.m. =~ 4:30 p.m., exclusive of
the lunch pericd, between Monday and Friday, inclusively.
Hours for Peolice Department and Publie Works white collar

employees shall be between 8:00 a.m. to 4:00 p.m,

The regular starting time of work cannot be changed without
a two (2) week notice to the affected employees and the

Union representative.

Inclement Weather

1. Should the employer c¢lose Township offices before
the start of a workday due to inclement weather, all

employees shall be credited with a day's work.



D.

2. Should an employee report for work and subsequently the
Employer decides to <close Township offices, such

employee shall be credited for a day’s work,

A coffee break shall be authorized, not to exceed two (2) a
day, of fifteen (15) minutes each to be scheduled by the
immediate supervisor during each one-half (1/2) shift in the

forenoon and in the afternocon.



ARTICLE V

OVERTIME

All work performed in excess of thirty-five (35) hours
in one (1) week, or seven (7) hours in one (1) workday,
shall receive compensation at time and one-half the regular
hourly rate of said employee and shall be paid in said

employee's next regular payroll.

All work performed on call-put basis shall be guaranteed
a two (2) hour minimum at the rate of time and one-half.
However, the Municipal Court Administrator and - Deputy
Court Clerk shall receive a four (4) hour minimum at the

rate of time and one-half.

Assignment, as 1is reasonably practical, of overtime work

shall be equitably offered to all employees in a particular

job title. Said overtime work shall not be mandatory
unless in an emergency. The Township Administrator shall
decide whether an emergency exists. Employees shall not

suffer any consequence by failure of said employee to

accept overtime work.



ARTICLE VI

RATES OF PAY

For the 19é2 calendar year of this Agreement, there shall
be a retroactive 5.0% across-the-board increase on each
individual salary step for all employees covered under
this agreement effective with the first pay period following
January 1, 1982, For the 1993 c¢alendar year of this
Agreement, there shall he a retroactive 5.0%
across—-the-hoard increase on each individual salary step
for all employvees covered under this Agreement, e&ffective
with the first pay period following January 1, 1893,
For 1894 there shall be a 4.0% increase.

On January 1 of esach yvear of this Agreement, each employee
shall advance one step in the salary schedule.

A system of position classifications with appropriate
position description shall be maintained. Copies of the
current position description will be made available to
an individual employee, upon request, but only for that
employee's position classification.

An employvee in the Classified Service, who 1is assigned
work in a higher paid job title, will be paid the higher
classification’s rate when performing those duties.
Longevity pay shall be a recognized provision by the
Employer for the employees and shall be specified in

Appendix B attached.



The Public Employees’ Retirement System shall be a recognized

pension plan by the Employer for employees.

Upon resignation of an employee during contract negotiations,
sald employee shall receive retroactive pay under the new

contract to the date of resignation.

An employee who accepts a lateral position or is promoted to

a higher level position shall not be paid less than her pre-

prometion salary.



ARTICLE VII

INSURANCE

Employer shall supply, at no cost to employees:

A, Hospitalization, medical and major medical, at least equal
to or better than State benefit plan, for all full-time
employees and their eligible dependents. Cost of annual
eye examingtion and prescription lenses and frames, for

full-time employees only, not to exceed $175.00,

B. The Township shall provide a prescription drug plan for
all employees and their eligible dependents covered under
this Agreement effect, with the following co-pay: TFive
($5.00) co-pay for regular prescriptions; Three ($3.00)

co-pay for generic drugs.

C. The Employer shall also provide for all full-time employees
and thelr eligible dependents a Dental Service Plan for
an 80/20 basic coverage, 80/20 prostodontic coverage,
to a maximum of $1,000.00. Employer will be responsible
for the full premium for the years 1992 through 1994.
The Employer will also include a 50/50 Orthodontic Plan,
with a maximum of $800.00 coverage to those employees

and their eligible dependents.

10_



Employer~Paid Legal Services Plan, The Employer shall
also provide to employees a Paid Legal Services Plan.
The cost fo the Employer shall not exceed $20.00 per
employee.

Any employee whose job duties require work on a "Video
Display Terminal® (VDT) on an average of four (4) or more
hours per day shall be reimbursed for one (1) additional
eye examination per year at a cost not to exceed fifty

($30.00) dollars.

_11_



ARTICLE VIII

PAID SICK LEAVE

Employees in the service of the Employer shall be entitled to

the following sick leave of absence with pay:

A1l permanent, full-tinme enployees, following ninety (90)
days! probationary peried, shall receive from date of
appointment one (1) sick day with pay for every month of
service during the remainder of the first calendar year of
service and fifteen (13) working days in every calendar year
thereafter. The amount of such sick leave not taken shall

accunulate from year to¢ year,

According to N.J. State Civil Service Rule 4:1-2.1 revised
9/21/77, sick leave means the absence of an employee because
of illness, exposure to contagious disease, attendance upeon a
member of the immediate family (defined in Article X) who is
seriocusly 111 and requires the care or attendance of such

employee, or death in his immediate family (See Article X).

If an enployee is absent for reasons that entitle him to sick
leave, his supervisor shall be notified promptly as of the .
employee’s usual reperting time, except in those situations
where notice must be made prior to the employee’s starting

time. Failure to so notify his supervisor may be cause of

_12...



denial of the use of sick leave for that absence and

constitute cause of disciplinary action.

Absence without notice for five (5) consecutive days shall
constitute a resignation resulting from an unauthorized
absence. Any employee who is so absent, without notice and
approval of his superior of the reason for such absence and
the time he expects to return, or who fails to report for
duty within five (5) business days after the expiration of
any authorized leave, shall be held to have resigned not in

goed standing.

The employee shall be properly notified by personal service
or certified mail, return receipt reqguested, of his
involuntary resignation and the precise reason therefor, and
entitlement to a Civil Service Department hearing if he so
desires. The Employer shall report the resignation to the

Civil Service Department.

An employee who has been absent on sick leave for five (S) or
more consecutive work days may be regquired to submit
acceptable medical evidence substantiating the illness. An
employee who has been absent on sick leave for periods
totaling more than fifteen (15) dayslin one (1) calendar year
consisting of periods of less than five (5) days shall have

his or her sick leave record reviewed by the Enployer and

-3 =



thereafter may be required to submit acceptable medical
evidence for any additional sick leave that year. In cases
where an illness is of a chronic or recurring nature causing
recurring ‘absences of one (1) day or less, only one (1)

submission of such proof shall be necessary for a period of

six (6) menths,

The Employer may require proof of illness of an employee on
sick leave, whenever such reguirement appears reasconable.

abuse of sick leave shall be cause for disciplinary action.

In case of leave of absence due to exposure to contagious
disease, a certification from the Department of Health shall
be required. In the case of death in the immediate family,

reasonable preoof shall be required.

The Employer may require an employee who has been absent
because of perscnal illness, as a condition of his or her
return to duty, to be examined at the expense of the Employer
by a physician designated by the Employer. Such examination
shall establish whether the employee is capable of performing
his or her normal duties and that his or her return will not

jeopardize the health of other employees.

1. All employees shall be entitled upon retirement under

the Public Enployees Retirement System (P.E.R.S.) to

=-14-



receive a lump-sum payment at retirement as supplemental
compensation for each full day of earned and unused
accunulated sick leave, which is credited to them on the
effective date of retirement.

The supplemental cozpensation payment shall be computed
at the rate of one-half (1/2) of the eligible employee’s
daily rate of pay for each day of earned and unused
accumulated sick leave provided, however, that no such
lump-sum payment of supplemental compensation shall
exceed fifteen thousand dollars ($15,000.00).

An enployee so retiring nust notify the Employer by
January 15th of the year in which s/he intends to
retire, so as to receive the benefits under this section
in that calendar year. In the event the employee does
not give notice prier to January 15th in the year in
which s/he desires to retire, then the benefits provided
for under this section will be paid in the following

calendar year.

_15...



ARTICLE IX

JURY DUTY
Employees shall be granted a leave of absence without loss of
pay any time they are required or sumrponed to report for Jury
Duty or Jury Service as prescribed by applicable law., In no
event is an employee to be excused from work for nore days
than those of such duty performed. The employee shall netify
the Employer immediately of the requirement for this leave
and subsequently furnish evidence that she or he performed

the duty for which the leave was reguired.

Inasmuch as the Township assures continued payment ¢o the
employee on jury duty, in those instances where Jjury duty
results in the employee receiving coﬁpensation, such

compensation shall be signed over to the Township.

_.16.—



ARTICLE X

BEREAVEMENT

1. In case of death of the immediate family of an employee,
which wmeans father, mother, spouse, child, grandparents,
grandchildren, sister, brother, mother-in-law, father-
in-law, sister-in-law, brother-in-law, daughter-in-law,
son-in-law, niece, nephew or foster child of the
employee, and relatives of the employee residing in the
employee’s household, the employee will be given three
{3) conszcutive days’ leave of absence with pay, one cf
which shall be the day of death or the day of burial, in
accordance with the Lacey Township Perscnnel Policies.

2. An employee shall be entitled to cne (1) day off on the
day of death or for attendance at the funeral of an aunt

or uncle. Such leave is separate and distinct from any

other leave time.

In the case of death in the immediate family, reascnable
proof shall be required and no such leave will be taken until
the immediate supervisor is so notified of the instance of
bereavement. In the event death occurs out of New Jersey
State, extensions of the original leave of absence made
through the enployee’s immediate supervisor shall not be

unreascnably withheld.

....17_



ARTICLE XI

UNPAID LEAVE

Leave of absence without pay for a period of up to six (6)
months may be granted for any reasonable purpose, and such
leave may be extended or renewed fer an additional six (6)

months.

Maternity leave shall conform to Statutes and Civil Service
Rules and Regulations, and shall conform to the terms of

Section A above.

-]18-



ARTICLE XII

WORKERB/ COMPENSATION

When an employee is injured on duty, he is to receive his
full pay, and temporary compensation benefits (Workers’
Compensation) received shall be credited to the Emplofer.
According to New Jersey Statute 40CA:9-7, the Employer may
grant an employee up to one (1) year of disability. Any
award for any permanent disability shall be the property of

said employee.

Any employee who is injured on the job and is sent home or to
a hospital or who must cobtain medical attention shall receaive
pay at the applicable hourly rate for the balance of his
regular shift on that day. An employee who has returned to
his regular duties after sustaining a compensable injury who
is required by the Workers’ Compensation doctor to receive
additional medical treatment during his regularly-scheduled
working hours shall receive his regular hourly rate of pay

for such time.

Employer will provide a group Disability Insurance progran
for nonwork-related disability, the cost of which shall be

divided between the Employer and the employees as agreed.

_19.—.
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ARTICLE XIII
HOLIDAYS

All full-time employees are entitled to the follewing

holidays:

New Year’s Day Columbus Day

Lincoln’s Birthday General Election Day
Washington’s Birthday Veteran’s Day

Good Friday Thanksgiving Day

Memorial Day Friday after Thanksgiving
Fourth of July Christmas Day

Labor Day Floating Holiday*

To be scheduled individually by each employee and mnust be
approved by the appropriate Department Head. The Fleating

Holiday must be used within each calendar year.

When a heoliday falls on a Saturday, it shall be observed on
the preceding Friday. When a holiday falls on a Sunday, it
shall be observed on the following Monday. Also to bDe
observed are any other helidays and/or days off declared by

law, proclamation, executive order, and/or resolution for

municipal employees.

If a holiday should fall within an employee’s vacation
period, that employee will not be charged for a vacation day.

In order to be eligible for heoliday pay, an employee must be

-20-



on the active payroll of the Employer and must have worked
the day before and after the holiday, unless such absence is

authorized.

-21-



ARTICLE XIV

PERSONAL DAYS

All employées shall be granted three (3) persocnal days off
with pay during the course of any calendar year, exclusive of
vacation and sick leave. There shall, however, be a two (2)
day minimun ncotice teo the employee’s immediate supervisor,
except in an emergency. Where no immediate supervisor
exists, notice shall be given to the Township Administrator

and the Municipal Clerk.

Administrative Leave

1. If an employee has worked any six (6) consecutive months
without using a day of leave Yor sick leave, said
employee shall receive cone additional Administrative day.
An employee can only begin to accumulate an additional
six (6) mnonths after one complete six-month cycle has
taken place.

2. The additional Administrative day must be used within the
next six-month periocd or be lost.

3. It shall be the responsibility of the employee to notify
his/her supervisor when this additional Administrative
day has been earned.

4. After confirming that the employee has not used any sick
leave for six (6) consecutive months, the supervisor

shall inform the Township Administrator of that fact and

-22-



the employee shall be granted an additiocnal leave day.

Such Administrative leave days shall be in accordance

with the needs of the Township and shall not be

unreasonably denied. Such leave shall be regquested in

accordance with the section on personal leaves,

-23 =



ARTICLE XV

VACATIONS

Employees In the service of the Township of Lacey shall be

entitled to the following annual vacation days with pay:

Up to cne year of service - one (1) day per month

after 1 and up te 3 years of service -~ 12 days

after 3 and up to 6 years of service -~ 15 days
after 6 and up to 8 years of service - 19 days
after 8 and up to 11 vyears cf service - 20 days maximum
after 11 years and thereafter - 21 days maximum

Vacation entitlerment it determined by date of hire.

Vacation shall be granted at the time reguested by the
employee. If the nature of work makes it necessary to limit
the number of employees on vacation at the same time, the
employee with the greater seniority will be given priority
over an employee with 1less seniority. All vacations are
subject to the approval of the enmployee’s Department Head
and, 1f necessary, depend upon the work of the Township

permitting such vacation leave.

Where in any calendar year the vacation or any part thereof
is not granted by reason of pressure of municipality
business, such wvacation or parts thereof not granted shall

accumulate and shall be granted during the next succeeding

—-24=



calendar vyear only. The Employer will grant an ewmployee’s
request that five (5) vacation days be carried over into the

next calendar year.

Upon the death of an employee, all earned unused vacation

time will be paid to the estate.
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ARTICLE XVI

ETRIKES AND LOCKQUTS

In addition to any other restrictions under the law, the
Union will not cause a strike or work stoppage of any king,
nor will any employee take part in a strike, interference

with or stoppage of the Enployer’s work. The Employer shall

not cause any lockout.

If either of the parties or 1f any person violates this
section, then such parties or person shall be responsible for
any damages resulting as a matter of consequence of such
action and such damages may be recovered by appropriate
action instituted in court in addition to any other legal

remedies which may be available.
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ARTICLE XVII

EQUAL TREATMENT

The Employer and Union agree that there shall be no
discrimination towards any employee for reasons of sex, age,
nationality, race, religion, marital status, physical
handicaps, political affiliation, Union membership or

nonmembership, or Union activity.

The parties further agree not to interfere with the rights of
employees to become or not to become members of the Union.
The Union recognizes its responsibility as the exclusive
representative for all employees in the “White Collar

Employees” unit without discrimination.

The Employer also agrees that no employee shall be subjected
to harrassment or abusive language, and that every employee
shall be treated within the accepted standards of common

decency, courtesy and respect.

..27.-



ARTICLE XVIIX
DISCIPLINE
Discipline of an employee shall be imposed only for Jjust
cause. 'Discipline under this Article means official
reprimand, fine, suspension, demotion or removal. Demotion
or removal based upon a layoff or other cperational judgment
of the Employer shall not be construed to be discipline.
Just cause for discipline up to and including removal shall
include, but not be linited to, those causes set forth in New

Jersey State Civil Service Rule 4:1-16.9.

Where the Employer imposes or intends to impose discipline,
written notice of such discipline shall be given to the
employee. Such notice shall contain reasonable specification
of the nature of the charge, a general description of the
alleged act and/or conduct upon which the charge is based and
the nature of the discipline. The name of any employee who
is notified of disciplinary action shall alsec be transmitted
to the Union within seventy-two (72) hours after such notice.
In the event a formal charge of misconduct is made by the
Employer against an enployee, and if she or he so request,
she or he shall be entitled to a Union representative as a
witness or as an advisor during any subseguent interrogation
of the employee concerning said charge. No recording of such

procedure shall be made without notification to the employee.

-28-



There shall be no presumption of guilt. The employee and/or

the Union, if present, may request and receive a copy of any

recordings, if made.

Disciplinary disputes shall be subject to the Grievance
Procedure herein set forth, except that arbitration, if
selected, shall ke advisory for major disciplinary actions,
in accordance with «current 1law and binding for minor
disciplinary actions. Binding arbitration for any
disciplinary disputes shall be reincorporated into the

agreement when and if allowed by law.
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ARTICLE XIX

GRIEVANCE PROCEDURE

Purpose
1, The purpose of this procedure is to secure, at the
lowest possible level, equitable solutions to the

problems which may arise affecting the terms and
conditions of enployment. The parties agree that this
procedure will be kept as informal as may Dbe
apprepriate.

2. Nothing herein contained shall be construed as limiting
the right of any employee to discuss a matter informally
with any appropriate member of the administracion.

3. This constitutes the sole and exclusive method for
resolving grievances between the parties covered by this

Agreement.

Definitions

A grievance 1is herein defined as a misinterpretatioen,

misapplication or violation of the terms of this Agreement.

Presentation of a Grievance

The Employer agrees that, in the presentation of a grievance,
there shall be no loss of pay for the time spent in
presenting the grievance by the grievant and a Union

representative.

-30-



Grievance Procedure

Step 1. The grievant and his/her Union Shop Steward shall
present to the appropriate Supervisor. The employee’s written
grievance or dispute within fifteen (15) working days after
he would reasonably be expected to know of its occurence.
Failure to act within saicd fifteen (15) days shall be deemed
to constitute an abandonment of the grievance. The
Supervisor shall schedule a hearing within ten (10) working
days of receipt of the grievance and shall render a decisioen
in writing to the grievant within ten (10) working days of
the hearing. Step 1 may be waived by mnutual agreement
between the parties. Failure of the Supervisor to render a
written decision within ten (10) working days shall permit

the grievant to proceed to S5tep 2.

Step_2.

{a) If the grievance is not settled through Step 1, the same
shall ke presented in writing by the employee and the
enployee’s Union representative who is the Shop Steward
or Local Union Officer to the Township Committee, within
ten (10) working days of the written response from Step
1. The Township Committee shall hold a hearing within
fifteen (15) working days of the request for the hearing
and render a decision within tyenty (20) gorking days

from date of hearing. Failure of the Township Committee
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(b)

to render a decision within said twenty (20) day period
shall constitute a denial of the grievance.

Failure of the Union or the grievant to file for review
within twenty (20) working days shall constitute an

abandecnment of the grievance.

Step 3.

(2)

(b)

(<)

If no settlement of the grievance has been reached
between the parties, the Union must file the request for
arbitration within thirty (30) working days after the
receipt of the Step 2 decision.

Nothing in this Agreement shall be construed as
compelling the Union to submit a grievance ¢to
arbitration or %to represent an employee before Civil
Service, The Union’s decision to reguest the movement
of a grievance to arbitration or to terminate the
grievance prior to submission to arbitration shall be
final as to the interests of the grievant and the Union.
Wnere the grievance involved an alleged viclation of
individual rights specified in cCivil Service Law and
Rules for which a specific appeal to Civil Service is
available, the individual may present his/her comglaint_
to Civil Service directly. The grievant may pursue the
Civil Service procedure or the grievance procedure’ as
herein provided. Once the grievant makes the selection

of procedure, such election shall be deemed final and
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(d)

(e}

(£)

binding and constitute an absolute waiver of the
procedure not selected. The election will be made in
writing at the appropriate time.

Should the Union wish +to move a grievance to
arbitration, the parties will select an arbitrator by
election from the panel of arbitrators maintained by the
Public Employment Relations Commission, in accordance
with the selection procedures of the Public Employment
Relations Commission.

The parties shall meet at least ten (10) working days
prior to the date of the arbitration hearing to frame
the issues to be submitted to the arbitrator and to
stipulate the facts of the matter in an effort to
expedite the hearing.

The arbitrater shall hear the matter on the evidence and
regulations as may be in effect by the ¢ivil Service
Commission. The arbitrator shall have the full power to
hear the grievance and make a decision, which decision
shall neither rnodify, add to, ner subtract from the
terms of the Agreement and the referenced policies. He
shall confine himself to the precise issue submitted for
arbitration and shall have no authority to determine any
other issues not so submitted to him, nor shall he
submit observations or declarations of opinions which

are not essential in reaching the determination. The
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(g}

(h)

(1)

(3)

(X)

decision shall be rendered within thirty (30) days of
the hearing.

The cost of the Arbitrater and his expenses shall be
borne equally by both parties. Any other expenses
incurred in connection with the arbitration shall be
paid by the party incurring same.

The cost of the transcript, if any, will be borne by the
party regquesting it, If both parties request a
transcript, the cost will be shared equally.

The arbitrator may prescribe an appropriate back-pay
remedy when he finds a violation of this Agreement,
provided such a remedy is permitted by law and is
consistent with the terms of this Agreement, except that
he may not make an award which exceeds the Township’s
authority. The arbitrator shall have no authority to
prescribe a monetary award as a penalty for alviolation
of this Agreement.

The decision or award of the arbitrator shall ke final
and binding on the Township, the Union and the grievant
or grievants to the extent permitted by and in
accordance with applicable law and this Agreement.
Either ﬁarty shall have the right to seek Jjudicial
review of the matter as prescribed by New Jersey

statutes.
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(1)

(m)

(n)

(c)

There shall be no loss of pay for employees for time
spent either as grievant, witness or Union
representative in any step of the grievance procedure.
Employee grievances shall be presented on prepared
forms. The grievance procedure, as defined herein,
shall be strictly adhered to. Tine linits may be waived
only by mutual consent of the parties. It is understood
that employees nust sign their individual grievances,
Grievance resolutions or decisions at Steps 1 or 2 shall
not constitute a precedent in any arbitration or other
proceeding unless a specific agreement to that effect is
made by the authorized representatives of both parties.
This is not to be construed as limiting the right of
either party to introduce relevant evidence, including
such grievance-resolution, as to the other party.

The Union representative shall be allowed ﬁime off

during working hours to investigate each grievance.
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ARTICLE XX

GENERAL PROVISIONS

Employees shall receive in any contract year all benefits
negotiated with other employees in the same bargaining unit
of the Employer when said benefit is compatible with work

performed fer all employees.

The parties recognize and agree that they separately maintain
and reserve all rights to utilize the process of the Public
Employment Relations Commission of compulsory binding
arbitration, and the process of judicial review of any and
all claims or defenses in 1legal actions surrcounding such
proceedings as unfair practices, scope Iof negotiations,

enforcement or modification of arbitration awards, issues of

arbitrability, and specific performance of the Agreement.

Conplete Agreement. The Employer and the Union acknowledge

this to be their complete Agreement inclusive of all

negotiable issues whether or not discussed.
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ARTICLE XXI

UNION RIGHTS

Bulletin boards will be made available by the Enployer for

the use of the Union for the purpose of posting Union

announcements and other information of a nencontroversial

nature.

Access to Premises. Union officials and duly authorized

representatives (Shop Stewards) on Union business, whose
names and identifications have been previously sent to and
acknowledged by the Employer, shall be admitted to the
premises by the Employer. Requests for such visits shall be
directed with one (1) week’s advance notice to the Employer
and shall include the purpose of the visit, proposed time and
date, and specific work areas involved. Permission for such
visits shall not be unreasonably withheld. Union ocfficials
and representatives (Shop Stewards)} shall have the chance to
consult with employees in the #White cCollar” Unit before the
work shift starts, during lunch or break, or after the work

shift. The Employer will designate appropriate facilities for

such meetings.

Union Leave. The Employer agrees to provide during the

duration of this Agreement leaves of ‘absence with pay not to
exceed a total of twenty (20) days per vyear for Union

officers and shop stewards +to attend union business.
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If negotiation sessions are scheduled during the normal
working hours, Union delegates for those activities will be
excused to attend such sessions without loss of pay. Any
leave not utilized in this peried shall not be accumulated,

and it is exclusive of that leave provided and granted under

N.J.S.A. 38:23-2.

Application for the use of such training leaves shall be made
in writing twenty-one &21) days in advance by the Union to
the Employer. Approvals for such 1leave shall not be
unreasonably withheld. Leave granted to an individual shall

not exceed five (5) days for any single activity.

Representation Lists, The Union agrees to furnish the

Employer with written lists of officials and representatives
{(Shop Stewards), including the latter’s appropriate and
mutually agreed upon grievance districts. Such lists shall

be kept current by the Union as to any changes.

Shop Stewards. The Union has the sole right and discretion

to designate stewards and to specify their respective
responsibilities and authority to act for the Union. The |
parties agree to accept a reasonable number of stewards
(maximum of three (3)}, and to affoz.'d to those stewards dll

privileges provided herein.
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F.

Union Privileges., Where the Employer has a newsletter, Uniocon

announcements may be included 1if requested by the Union
President. The interoffice mail system may be available for
delivery of Unien mail, provided that priority is retained
for the Employer’s business. When phone nessages for Union
representatives are received by the Employer, the message

will be delivered at the earliest pcossible time.
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ARTICLE XXIT

HANAGEMENT RIGHTS

The Jjurisdiction and authority of the Enmployer over matters not
covered by this Agreement are expressly reserved by the Employer

and become the scole right of the management.
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ARTICLE XXIIX

SAVINGS CLAUSE

Should any portion of this Agreement be held unlawful and
unenforceable by any court of competent jurisdiction, such
decision of the court shall apply only to the specific portion of
the Agreement affected by such decision, whereupon the parties may

commence negotiations relative to the invalidated portion.
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ARTICLE XXIV

EDUCATIONAL INCENTIVE

Provided that no federal or state funds are available feor
education, the Township agrees to pay 80% of the tuition cost
of all jobk-related courses and college courses, provided the
college courses are approved by the Middle States Asscclation
of Colleges and Schools, up to a Master’s Degree or
equivalent, for an Employee who attains a grade of #C~7 or
better in any such course. The tuition payment shall be
based upon the current year’s State College credit cost., In
the event that state and/or federal funds are available to an
Employee for tuiticn, the Township shall pay the difference
between the tuition cost of the course and the amount of
state and/or federal funds being received for tuition.
However, the Township shall not be responsible for more than

80% of the tuition cost.

The Township agrees to pay the tuition cost at the beginning
of the senmester; however, if a grade of 7C” or better is not
attained, the Township will only reimburse the particular
Employee involved for any additional courses until the
Employee, at his own expense, successfully completes the
course in which he failed to get a #C” or better, by
attaining a grade of #“C” or better. .If the Employee fails to

complete a course with a grade of #C¥ or better and fails to
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retake the course, at his own expense, and attain the grade
of #C” or better within one year of receiving his final grade
in that course, then that Employee shall pay unto the
Township the tuition payment which the Township made to the
Employee with regard to that particular course. The Enmployee
shall always have the right to reimburse the Township for the
tuition for any course in which he received a grade below
#C7; and upon such reimbursement, the Employee shall receive
tuition payments under this section as if he had never taken
the course in which he failed to attain the grade of ~C~ or

better.

Upon completion of a Bachelor’s Degree or Master’s Degree,
the Employee agrees to remain in the employ ©of the Township
as a full-time Employee for a minimum of two years., However,
in lieu of said two-year employment requirement, the Employee
has the option to repay to the Township any and all tuition
costs paid by the Township in regard to the Employee’s

education.
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ARTICLE XXV

S8ENIORITY
It is hereby agreed, subject to Civil Service Rules, that the
parties hereto recognize and accept the principle of seniority in
all cases of transfer, demotion, promotions, assignment of
schedules, lavoffs and recalls. In all cases, said seniority
shall be given preference subject to ability of employee to
perform the work in a satisfactory manner which will be a factor

in designating the employee to be affected.
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ARTICLE XXVI

RECLASSIFICATION

It is agreed that a restructuring of positions is available under
the administrative reclassification procedures as specified in
Rule 4:1-6.5, et al. of the New Jersey State Department of Civil
Service. Reclassification means the change of an individual
position from one (1) class to a different class in the sane
division of the classified service. Such restructuring is
responsive for the changing circumstances of employment and is
intended to provide greater equity to the employees involved and
to establish an improved career develeopment pattern. No
reclassification of any position shall become effective until the
Civil Service Department has so advised the Employer and the
employee holding the position. Should the change adversely affect
an enmployee or should the Employer <disagree with the
reclassification, an appeal may be made within twenty (20) days of
the notification to the <Civil Service Departnent, whose

determination shall be final.

a
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ARTICLE IXVIX

SAFETY AND HEALTE

The Employer shall continue to make reasonable provisions for
the safety and health of its employees during the hours of

their employment and at their place of employment.

Employee complaints of unsafe and unhealthful conditiens
shall be reported to the immediate supervisor and shall be
promptly investigated. Corrective action shall be initiated
as soon as possible to remedy the condition within safety
guidelines. TIf not, then redress may be scught through the
established grievance procedure.

Employees shall neot be reguired to work -under conditions
which are not within safety guidelines. An employee whose
work is temporarily eliminated as a result of the foregoing
may be promptly assigned on an interim basis to other

comparable work which the employee is qualified to perform.

If an employee incurs an on-the-job injury during normal
working hours, requiring medical attention, the Employer will
expedite such medical treatment by summoning an ambulance or .
providing transportation to a recognized medical facility.
References to safety are intended‘to include a concept of
reasonable personal security and protection which shall be

maintained to insure employees against physical harm,
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ARTICLE XXVIIIX

TERMINATION

This Agreement shall be effective on the first day of January,
1992, and shall femain in full force and effect until the 3l1st
day of December, 1994. It shall automatically be renewed from
vear to year unless either party shall notify the other in
writing, sixty (60) calendar days prior to the expiration date,
that it desires to modify this Agreement. In the event such
notice is given, negotiatioams shall begin no later than thirty
(30) calendar days prior to the expiration date. If a new
contract has not been entered into between the Employer an
the "White Collar Employee Unit" on or before the first day
of January, 1995, then the terms and conditions of this contract,
except for those conditions as specified in Section 3 of Article
Vi, shall be in full force and effect until such contract is

signed.
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IN WITNESS WHEREOF, the Employer and the Union have caused

this Agreement to be signed by their duly-authorized repre-
TH .
sentatives as of this /! day of Wh{ <G %

TOWNSHIP OF LACEY For COMMUNICATIONS WORKERS OF
AMERICA, A.F.L./C.I.0. #1088
Representing the White Collar
Employee Unit of Lacey Township

By;baﬁtoaax é;XﬁLﬁitéa,

s A. Amato, Mayor Vice President

Catpra, . D~
CWA Represeéiéggzg%CD

/ ATTEST:

Tas
2.5

{Seal)

Efiffgﬁb'c er
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APPENDIX A: SALARY GUIDE

LEVEL 1:. Account Clerk, Assessing Clerk, Assessing Clerk

Typist, Cashier, Clerk Typisgt, Tax Clerk and Tax Clerk Typist:

YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STER 6 STEP 7 STEP 8
1932 $§15,063 $16,043 $17,085 $18,195 519,379 §20,63% $21,979 $23,400
1533 15,816 $16,845 $17,939 $19,105 $20,348 $21,671 $23,078 524,578
1594 §16,449 517,519 S1B,657 519,869 §21,162 §22,538 $24,001 $25,561

LEVEL 2: Senior Clerk, Senior Clerk Typist, Data Entry Machine

'Operator, Seniorx Cashiexr, Police Records Clerk-Steno and Police

Records Clerk-Typing:

YERR STEP 1 STEP 2 STEP 3 STEP 4 STEP TEP 6 STEP 7 STEP

1992 $16,043 §17,085 §18,195 $19,379 §20,63% §21,979% $23,408 524,930
1893 516,845 $17,93%9 $19,105 §20,348 $21,671 $23,078 524,578 $26,177
1854 $17,518 $18,657 519,865 §$21,1€2 $22,538 $24,001 $25,561 $27,224

LEVEL 3-° Senior Tax Clérk, Senior Tax Clerk Typing, Senior
Data Entry Machine Operator, Senior Agsgegsing Clerk, Senior Clerk
Stenographer, Violations Clerk Typing and Senior Account Clerk:

YEAR STEP 1 STEP 2 STEP 3 STEP'4 STEP 5 STEP 6 STEP 7 STEP 8
1932 $17,085 §18,195 $19,379 $20,639 921,979 $23,408 $24,930 $26,549
1993  $17,939 $19,105 $20,348 521,671 $23,078 $24,578 $26,177 $27,876
1994  $18,657 $19,869 $21,162 $22,538 $24,001 $25,561 $27,224 528,952

LEVEL 4% - Principal Assessing Clerk, Principal Clerk Typist,
Principal Clerk Transcriber and Principal Data Entry Machine

Operator:

YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8
1992 $18,195 §19,379 $20,63% $21,979 $23,408 $24,530 $26,549 $28,274
1833 $19,105 $20,348 $21,671 $23,078 524,578 $26,177 $27,876 $25,688
1394 $19,869 $§21,162 §22,538 §24,001 525,561 27,224 $28,992 330,875

LEVEL 5: Deputy Court Clerk, Principal Tax Clerk
Typing, Senior Purchasing Assistant, Senior Police Records Clerk

| and Technical Assistant to the Office of the Construction Official:

YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP S STEP_é6 STEP 7 STEP B
1932 $19,373 $20,639 521,979 $§23,408 $24,930 526,549 $28,274 $30,115
1993 $20,348 $21,671 $23,078 $24,57B 526,177 $27,876 529,688 $31,621
1554 $21,162 $22,538 $24,001 $25,561 $27,224 $28,9%2 $30,875 532,886

LEVEL 6: Court Administrator:

YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP S STEP 6 STEP 7 STEP 8
1992  $20,639 $21,979 $23,408 $24,930 8$26,549 $28,274 $30,115 $32,072
1993  $21,671 $23,078 $24,578 $26,177 $27,876 $23,688 $31,621 $33,676
1994 $22,538 $24,001 $25,561 §27,224 $28,992 $30,875 $32,886 $35,023




AFPENDIXI B

A LONGEVITY CUMULATIVE
TEth YEAY ittt onernerovnossssanaonasnnnaans st ae e $ 150.00
g8th year ...... e caseaans terearessccssrerarancareseeas $ 300.00
9th VEAY cevrevecrerassneesnssanrasananna e anaaeaa ceesee $ 475.00
l10th year ..... . e rreessassetreartsesssrsrssresaaa $ 650,00
1lth yYearis tievvennssrasnnonan st st e er e e e ese. $ 825.00
12th Year.ee.veeneenenn. fereeeaibtaasetraeninsoereanaseas $1000.00
I3th Year. s ittt etretntoiinaaracnasaacansaaascasaacanens . $1175.00
14th year ............ therecssssessessasranearsisanesssss 91350,00
15th year .....sievvenneannnnn. chseseerereras e eeves $1525.00
l6th year....... S e e e e et st e s e et e e e s e a e $1700.00
17th year. ... vvsisisannrnocanans e eeerrneren ceves $1875.00
18th yvear.....ccevvvan Teeiesesiteseansresassrasseseeass $2050.00
19th Year...ivsveeraasnenanana Che e e evees. $2225.00

(MAXIMUM)
B. In computing the length of service, payment will start with

the first full pay period following the enmployee’s
anniversary date. Any interrupticon of service due to a cause
beyond the employee’s control, i.e., military service, injury
or illness, shall be considered as service for the purpose of
determining the completion of said cumulative pericds of
service with the Employer.



Level

APPENDIX C

JOB TITLES -~ LEVELS

Title

Account Clerk
Assessing Clerk
Assessing Clerk Typist
Cashier

Clerk Typist

Tax Clerk

Tax Clerk Typist

Senior Clerk

Senior Clerk Typist

Data Entry Machine Operator
Senior Cashier

Police Records Clerk - Steno
Police Records Clerk Typing

Senior Account Clerk

S8enior Tax Clerk

Senior Tax Clerk Typing

Senior Data Entry Machine Operator
Senior Assessing Clerk

Senior Clerk Stenographer
Violations Clerk Typing

Principal Assessing Clerk

Principal Clerk Typist

Principal Clerk Transcriber

Principal Data Entry Machine Operator

Deputy Court Clerk

Principal Tax Clerk Typing

Senior Purchasing Assistant
Senior Peolice Records Clerk
Technical Assistant to the office
of the Construction 0Official

Court Administrator



