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PREAMBLE

This agreement is entered into this 27th day of

1991 by and between the Board of Education of Keypert, the
Borough of Keyport, New Jersey, hersinafter called the "Boardg,"
and the Keyport Teachers Association hereinafter called the
"association.”

ARTICLE 1
RECOGNITION

The Board agrees to and hereby does recognize the Keyport
Teachers Association as the exclusive negotiating representative
pursuant to Chapter 123 of the Laws of 1974 for certificated
personnel under this contract excluding the superintendent of
schools, business administrator and certificated personnel
represented by othar professional associations.

ARTICLE IX
SCOPE OF NEGOTIATIONS

A. Any rules or requlations which affect tha terms and conditions
of employment shall first be discussed and negotiated with the
majority representative before implementation.

B. Negotiations shall include salaries and duties for co-
curricular and cocaching responsibilities performed under
supplemental coaching and ce~curricular contracts,

ARTICLE I1L
SRIEVANCE PROCEDURE

A. Definjitions

1. A grievance shall mean a claim by a member of the bargaining
unit or the Association based upon the interpretation,
application, or violation of this Agreement, policies or
administrative decisions affecting a member or group of members
of the bargaining unit.

2. The term grievance shall not apply to the following:

a. any matter wherein the Board is precluded by law from
granting the relief sought,

b. any rule or regulation of the State Commissioner of
Education or the State Board of Education having the force
and effect of law,



€. any matter which ig demonstrated by law to be exclusively
within the discretion of the Board,

d. any matter for which a method of raview is otherwise

specifically prescribed by law, i.e., tenure and increment
reviews,

3. Nothing in the above definition of the word grievance shall
preclude more than one employee from joining with other employees
in the presentation of a single grievance, provided that the
alleged grievance arises out of facts similar in substance and
circumstances and that each employee joining in the presentation
of a single grievance is similarly affected.

4. Grievant shall mean an employee believing to have been or to
be aggrieved,

5. Emplovee shall mean a certificated employea within the
negotiating unit.

6. Principal shall mean the building principal or such other
person duly appointed to act as the principal in the principal's
absence,

7. Superintendent shall mean the superintendent of schools or any
staff assistant that he/she may designate to act on his/her -
behalf.

B. Principles

1. A grievance to be considered under this procedure must be
initiated within fifteen (15) school days from the time when the
grievant knew or should have reasconably known of its occurrence.,
occurrence. Failure t¢ act within the gpecified fifteen (15) day
period shall be deemed to constitute an abandonment of the
grievance.

2. A grievant shall have the right to present and process his/her
own grievance or to designate a representative to appear on
his/her bhehalf.

3. Unless nmutually agreed upon between the parties, no grievance
shall be processed at a time when the grievant has regularly
assigned duties.

C. Brocedure

i. A grievant may initially discuss the matter, identified as a
grievance, with his/her principal in an attempt to settle the
grievance informally. This is not intended to extend the time
limitation as set forth in Section B, Subsection 1 (but does nc™
constitute the filing of a grievance).
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2. A grievant may file a grievance in writing by presenting the
written grievance to his/her principal and forwarding copies to
the superintendent. The written grievance shall identify:

a. the contract provision, policy, administrative
decision, or practice being grieved.

b. the remedy sought

3. The grievant and his/her principal shall meet in an attempt to
resclve the grievance not later than five (5) school days
following the date on which it is filed.

4. The principal shall communicate his/her decision in writing to
the grievant not later than five (5) school days following their
meeting. A copy of the decision shall also be forwarded, at the
same time, to the superintendent.

5. If the grievance has not been resclved at steps 3 and 4 of the
procedure, the grievant may request a meeting with the
superintendent. If the grisvant requasts a meeting with the
superintendent, the request shall ba made in writing no later
than five (5) school days following the principal's decision.
This written request must be accompanied by a written account
describing the basis for the grievant's digsatisfaction with the
principal’'s decision.

6. The grievant and the superintendent shall meet in an attempt
to resolve the grievance not later than five (5) school days
following the date on which the meeting was requested.

7. The superintendent shall communicate his/her decision in
writing to the grievant not later than ten (10) school days
following their meeting.

8. If the grievance has not been resolved at steps 5, 6, and 7 of
the procedure, the grievant may request a hearing with the Board
or its representatives. The request shall be made in writing nect
later than five (5) school days following the superintendent's
decision. This written request must be accompanied by a written
account describing the basis for the grievant's dissatisfaction
with the superintendent's decision,

9. The grievant and the Board or its representatives shall nmeet
in an attempt to resolve the griaevance not later than ten (10)
school days following the date on which the hearing was
requested. The grievant may have up to thrae representatives
present when his/her grievance is reviewed by the Board or its
representatives.



10. The Board shall communicate its decision in writing to the
grievant not later than fifteen (15) school days following the
hearing.

11. Should the Association decide that based on the Board's
decision the grievance is satisfactorily adjusted, then the
Board's decision shall be binding on all parties.

D. Meetinas and Hearings

All meetings and hearings under this proposal shall not be
conducted in public and shall include only such parties in
interest and their designated or selected representatives,
heretofore referred to in this article.

ARTICLE IV
ARDITRATION

A. Should the Association be dissatisfied with the decision on

the grievance rendered by the Board, and if the decision involvaes
the interpretation or application of any provision of this
agreement, the Association may by a written and dated notice to

the Board not later than ten (10) school days following the
rendering of the Board's decision, refer the grievance to binding
arbitration. -~

B. Within fifteen (15) school days following referral of the
grievance to arbitration, the Board and the Association shall
attempt to agree upon a mutually acceptable arbitrator and shall
obtain a commitment from said arbitrator to serve, If the
parties are unable to agree upon an arbitrator or to obtain such
a commitment within the specified pericd, either party may
request a list of arbitrators from the American Arbitration
Association. Tha parties shall then be bound by the rules and
procedures of the American Arbitration Association in the
selaction of an arbitrator.

C. The arbitrator shall issue his/her decision not later than
thirty (30) days from the date of the closing of the hearings or,
it oral hearings have been waived, then from the date of
transmitting the final statements and proofs to the arbitrator.
The decision shall be in writing and shall set forth the
arbitrator's opinion and conclusions on the issues submitted.

The arbitrator shall limit his/her decision strictly to the
application and interpretation of the provisions of this
agreement, and he/she shall be without power or authority to make
any decision:

1. contrary to, or inconsistent with, or modifying, or
varying in any way, the terms of this agreement, or of -~



applicable law, or rules or regulations having the force and
effect of law,

2. involving Board policy or practice under the provisions
of this agreement, or under applicable law, except that
he/she may decide in a particular case that Board policy,
practice or administrative decision was disregarded, or that
its attempted application under any term of this agreement
was so discriminatory, arbitrary, or capricious as to
constitute an abuse of discretion,

3. limiting or interfering in any way with the powers,
duties and responsibilities of the Board under applicable
law, and rules and requlations having the force and effect
of law.

D. The arbitrator's fee will be shared equally by the parties to
the dispute.

E. The filing or pendency of any grievance under the provisions
of this Article shall in no way operate to impede, delay or
interfere with the right of the Board to take the action
complained of, subject, however, to the final decision on the
grievance,

¥
ASSOCIATION RIGHTS AND PRIVILEGES

A. There shall be upon request of eithar the Board or Association
a mutual exchange of available financial information relating to
the resources of the school district and any other available
information that may be helpful in reseclving problems of mutual
concern.

B. Should the Association request the use ¢of a school room to
transact official Association business, such request will be
granted provided:

1. the regquest is made in writing to the building principal
at least three (3) days before its intended use, except in

cases of smergency.
2. the room is available for the date requested.

C. Should the Association request the use of a school room to
transact official Association business during the evening hours,
the Asscociation must make application for such use through the
office of the secretary to the Board. Such requests will be
handled in accordance with Board policy and in the same manner as
all other requests for use of school rooms.



D. The Association shall have the right to use a bulletin bhoard ™
in each faculty room. The Association agrees that the use of

such bulletin board will be restricted to Association notices of
coming events and informational materials such as available
scholarships, fellowships, insurance programs, credit programs,

and related mattars.

E. The Asgociation may use the inter-school mail facilities and
school mail boxes as it deems necessary, with approval of the
building principal.

F. Any employee who is required to attend a hearing or informal
appearance schedulad before the superintendent of schools, the
Board of Education or a committee of the Board of Education, and
who has reascnable expectations that discipline will ba imposed
as a result thereof, shall have the right to representation at
that hearing.

ARTICLE VI
SCHOQL GALENDAR

A. The proposed school calendar for the year shall be compiled by
the superintendent who may, at his/her discretion, regquest the
advice of the Association. The length of the school year, in no
event, shall exceed the following: 183 days for students, 187 -~
days for staff, 188 days for new teachers. '

B. Should the superintendent personally compile the proposed
school calendar he/she shall, prior to submitting it to the
Board, provide the president of the Association with a copy of
the proposed calendar. Should the Association wish t¢o suggest
changes in the proposed calendar ags compiled by the
superintendent, the president of the Association shall provide
the superintendent with such suggested changes in writing within
two school weeks immediately following receipt of the proposed
calendar from the superintendent.

C. The proposad calendar as compiled by the superintendent, along
with any suggested changes recommended by the Association, shall
bes submitted to the Board for its approval or rajection. Should
the Board not approve the calendar as proposed by the
superintendent or refuse to adopt a calendar with suggested
changes as recommended by the Association, such action by the
Board shall not constitute or be the basis for the processing of
a grievance. It is understood that final authority for adoption
of a school calendar rests with the Board.



ARTICLE VIL
IEACHING DAY

A. Each teacher is required to initial an attendance chart when
he/she arrives at schoeol in the morning and when he/she leaves
after the school day ends.

B. The length of the work day shall not exceed 6 hours and 33
minutes. The school day for teachers shall he as follows:

1. For elementary teachers, exclusive of extra-curricular
activities, shall commence eighteen (18) minutes before and
end five (5) minutes after the school day, except on days of
faculty meetings. Faculty meetings, each no more than sixty
{60) minutes beyond the end of the school day, may be
schaeduled up to four (4) times per year. There will be no
additional compensation or released time granted for these
four (4) meetings. The Central School student day shall be
as set forth below:

a. Kindergarten -~ The student day for Kindergarten

students shall begin at 8:43 AM and end at 1:50 PM.

b. Gradeg 1 through 8

Periocd Begin End
Sign~-in 8:25 8:43
1l 8:43 9:23
2 9:25 10:05
3 10:07 10:47
4 10:49 11:29
S 11:31 12:11
Lunch 12:15 12:45 (Grades 7 and 8)
] 12:48 1:28
7 1:31 2:11
8 2:15% 2:55
sign-out 2:58 3:00

c. A period shall be defined as forty (40)
minutes.



2. Fox high school teachers , exclusive of extra-curricular
activities, shall commence at 7:45 aAM and end at 2:20 PM,
except on days of faculty meetings. Faculty meetings, each
ne more than sixty (60) minutes beyond the end of the school
day, may be scheduled up to four (4) times par vear. There
will be no additional compensation or released time granted
for these four meetings. The student day shall be set forth

below:

Lynch A fuanch B

Period Begin End Period Begin End

Sign-in 7:45 7:57 Sign-in 7:45% 7:57

. ¢ 7:57 8:37 1 7:57 8:37

2 8:40 9:20 2 8:40 9:20
3 9:23 10:03 3 9:23 10:032
4 10:06 10:48 4 10:086 10:48

Lunch 10:49 11:19% L) 10:49 11:29
5 11:22 12:02 Lunch 11:32 12:02
6 12:05 12:45 -] 12:05% 12:45
7 12:48 1:28 7 12:48 1:28
8 1:31 2:11 8 1:31 2:11

Sign-out  2:11 2:20 Signecut  2:11 2:20

C. For grades 7 through 12 - The workday shall be defined as
seven {7) periods of 40 minutes each, with a maximum of &
teaching periods. Duty pericds shall be considered as work
periods.

D. If a teacher is assigned a seventh (7th) teaching period,
he/she shall be compensated as follows:

1. If the seventh (7th) teaching period is assigned on a
temporary bases, the compensation shall be the same rate as
if the teacher were assigned a class under Article XVI.

2. If the seventh teaching period is assigned as a permanent
assignment, the -ompensation shall be an additional one-
eighth (1/8) of the teachers annual salary.

E. It shall be the duty of each teachgr, should an emergency
occur, to remain longer than tha specified number of minutes
after the student day ends.

F. Each teacher shall have a daily thirty (30) minute duty-free
lunch period.

G. Teachers may be reguired to report te their assigned schools
during the evening hours twice each school year for activities
such as "back to school night," ete. In return for services
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rendered on such occasions, teachers shall be gqranted
compensatory releasead time for such day (i.e., a half-day before
a holiday). '

H. Duty free preparation periods shall be provided te teachers in
grades one through twelve as follows:

1 none

2 none

3 1/2 period
4 3/4 peried
5 or more 1l period

Current practice for pre-primary teachers shall continue,

I. The number and length ¢f faculty meetings is set forth in
Paragraph B, subsections 1 and 2 of this Article. Pre-primary
teachers may have their faculty meetings at the conclusion ot
their school day unless, in the judgement of their building
principal, it is necessary that a scheduled faculty meeting
requires the presence of all teachers assigned tc the building.
It is understood that final authority for the agenda and for
determining who shall be in attendance at faculty meetings rests
with the building principal.

J. Written notice of faculty meetings shall be given at least two
weeks in advance and agendas shall be posted and provided for
meeting participants at least one week prior to a meeting.

Agenda items suggested by staff will be considered when feasible.

ARTICLE VIIL
SALARIES

A. The salaries of all teachers covered by this agreement are set
forth in Schedule A which is attached hereto and made part
hereof.

B. 1. Teachers employed on a ten (l0) month basis shall be paid
in twenty (20) equal semi-monthly installments.

2. When a pay day falls on or during a school holiday,
vacation or weekend, teachers shall receive their paychecks
on the last previous working day.

3, Teachers shall receive their final checks and the pay
schedule for the following year on the last working day in
June.



¢. Teachers may, at their option, have deducted from their
salaries a specified amount to be paid into their accounts in the
Monmouth-Ocean County Teachers Federal Credit Union.

D. Veterans shall be allowed full credit for each full year of
military service up to and including four years.

E. The above prqv;sions shall apply to teachers who hold
emérgency, provisional, limited, or permanent certificate and to
properly certified school nurses.

F. Any employee hired after July 1, 1982, who has worked more
than eight (8) months in a public school within one scheel year,
shall be credited with a year's experience.

G. In determining the starting salary, a newly hired teachar may
be credited with up to eight full years' previcus school
axperience including military service. The above maximum years
of previocus ssrvice allowance may be waived for sound reascns
that may be beneficial to the Keyport School System. However, in
no event, shall a newly hired staff menmber receiving prior
emplgyment credit be placed on a step (level) higher than that
credit.

H. Annual increments may be withheld by the Board as provided by
statute.

I. No adjustments in salary shall be made due to change in degree
status after October 1 of the current year. Proof of changes of
degree status must be submitted to the superintendent as of that
date.

J. Teachers hired prior to January 1, 1990 who are employed under
the provisions of Chapter 46, and the Learning Disability
Specialist shall receive $200 above the proper step on the guide,

K. Part-time teachers shall be paid the appropriate fractional
pertion of the base salary to which they are entitled. The
fraction shall be arrived at as follows:

Numerator = number of teaching periods plus preparation
entitlement as outlined in paragraph H of Article VII
Denominator = eight (8)

L. The compensation for curriculum work outside of school hours

and home instruction shall be 1/1200th of the individual's base
salary per hour.

10
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ARTICLE 1X
TEACHER ASSIGNMENT

All teachers shall be notified cf their class, subject, ani
building assignment for the next scho¢l year prior to the end of
the current school year,

In the event that changes in class, subject, and/or building
agssignments are proposed, the teachers affected shall be notified
as soon as practicable. At the reguest of the teacher, the re-
assignment will be reviewed between the teacher and the building
principal. 1If not satisfied with the principal's anawer, the
teacher may request a meeting with the supsrintendent.

It is understood that the Board and the administration have the
right to make all clasgssroom, subject and building assignments.

v ARTICLE X
YOLUNTARY TRANSFERS AND REASSIGNMENTS

A, 1. The superintendent will have posted in all school
buildings a list of the known vacancies that occur for the
following school year.

2. A teacher who desires a change in grade, subject
assignment and/or building, may submit to the superintendent
a written statement of his/her intentions with a copy to
his/her building principal not later than March 185.

B. All requests for voluntary reassignment and/or transfer will
be honored to the extent that the regquests do not conflict, in
the c¢pinion of the superintendent, with the instructional
regquirements and best interests of the schocl system. If more
than one teacher has requested the same position, the position
will be granted to the teacher who possesses the requirements for
the position and who, in the opinion of the superintendent, will
best serve the interest of the schocl system.

ARTICLE X1
EROMOTIONS

The Board agrees to have posted in each school all premotional
positions as soon as practicable aftar such positions become
avajilable.
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ARTICLE XI1
JOINT INSTRUCTIONAL COUNGIL

A. A joint instructional council shall be established as soon as
possible after the effective date of this Agreement. It shal)
consist of three members of the Board or their designees approved
by the Board, three members of the Association designated by the

president of the Asscciation, and the superintendent who will act
as chairman of the council,

B. The purpose of the instructional council! shall be to

1. evaluate problems presented to it by the Board designees,
the Association designees and/or the Administration in the
areas of teaching techniques, curriculum improvement, extra-
curricular programs, in-service testing, pupil testing and
evaluation, philosophy and educational goals of the
district, teacher recruitment, research and experimentation,
educational specifications for buildings, class size,
specialists, teacher employment, teachar evaluation, teacher
facilities, teacher-administration liaison, sabbatical
leaves, professional development, protection of teachers and
students, discipline, personal and academic freedom, books
and other supplies, and other related matters regarding the
effective operation of the Keyport School District;

2. gather facts to provide for a complete understanding of
these problems;

3. discuss and attempt to arrive at a recommended solution
to these problems;

4. present conclusions and recommendations to the Board.

C. The Board agrees that within the school semester following
receipt of a recommendation from the instructional council the
Board will respond to the recommendation either by requesting
additional information, or by indicating it will implement the
recommendation, it will not implement the recommendation or will
partially implement the recommendation.

D. Should the instructional council be unable to reach a
recomnended solution to the problem under consideration, then
either the Board designees, the Association designees or the
superintendent may request a meeting with the Board in executive
session provided that each member of the instructional council is
informed of the request. The Board agrees that if such a request
is granted, every member of the instructional council will be
permitted to attend the executive session,
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E. The above procedures are not intended to preclude the
Association representatives from carrying on discussions with and
resolving problems through the Superintendent.

F. The duties of the superintendent in addition to chairing the
instructional council meetings shall be to convene meetings at
the request of the Board's designees, the Assocliation's designees
or at his/her own regquest.

G. It is understood and agreed that the instructional council
will function only in an advisory capacity, and should any of its
conclusions or recommendations be rejected by the Board or sheould
the Board refuse to implement any of its conclusions or
recommendations, such action by the Board shall not constitute or
be the basis for the processing of a grievance.

ARTICLE XIZI1
ERESENTATIONS AT BOARD MEETINGS

1. To the extent possible, a pool of staff volunteers will ba
compiled by the Association,

2. Topics for presentation will be established by the
administration.

3. Volunteers will have the opportunity to decline the board's
request to present at a board meeting.

4, There will be a maximum of eight (8) board presentations
during any school year. There will be no presentations in
September or June.

5. Topics will deal with programs which are in place in the
district.

6, Presentations will be limited to fifteen (15) minutes.

7. The presenter will meet with the appropriate supervisor before
the presentation.

8. THe appropriate supervisor will accompany the program
presanter.

9. Questioning of the presenter will bes limited to the board
members.

106. Questioning will be moderated by the superintendent as well
as by the board of education president.

11. Compensation for staff members presenting will be determined
by adding together one period of class coverage time for

13



preparing the presentation and one period of class coverage time
for the pressntation at the board meeting. The rate of pay for
presenters shall be the same as that for class coverage (Article

XVII). That is 1/10th of 1% of the B.A. base salary per class
period. \

ARTICLE XIV
SICK LEAVE

A. All persons holding any office, position or employment in all
school districts, regional school districts or county vocational
schools of the State who are steadily employed by the Board or
who are protected in their office, position or employment under
the provisions of sections 18A:28-4, 18A:28-5, 18A:28-6, 18A:28~
6.1, 18A:28-9, 18A28-10, 1BA:28-11, 18A~28-12, 18A:28-13, 18A;28-
15, 18A:6~-10 of the Revised Statutes or under any other law shall
be allowed sick leave with full pay for a minimum of ten (10)
school days in any school year. If any such person requires in
any school year fewar than this specified number of days sick
leave with pay allowed, all days of such leave not utilizad that
year shall be accumulative to be used for additional sick leave
as needed in subsequent years.

B. Sick leave is hereby defined to mean an employee's absance
from his/her post of duty because of persocnal disability dua to
illness or injury, or because he/she has been excluded from
scheol by the school district's medical authorities on account of
a contagious disecase or of being quarantined for such a diseasse
in his/her immediate household.

C. In case of sick leave claimed for a period of three days or
more, it is required that a physician's certificate be filed with
the secretary of the Board upon return to work.

D. The superintendent may request a physician's certificate be
filed with him/her for absance claimed for a periocd of fewer than
the three days, as provided in section B above.

E. When absence, as set forth in Section B of this Article
exceeds the annual leave and the accunulated leave, the Board
may, upon written regquest, pay any employee with three years or
more service in Keyport, one day's salary, less the salary of a
substitute, for each year's sarvice over three years. This may
not exceed ten (10) days in any one scheol year. A day's salary
is defined as 1/200th of the annual salary.

F. The Board may at its discretion grant additional sick leave.
G. The Board shall provide a list accounting the accumulated sick
leave days and personal days for each teacher during the month “™
September of each school year.

13
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H. 1. Any employee who has completed a minimum of ten years in
the Keyport School System and retires or terminates
employment with the Board for any reason other than the
result of charges brought by the Board, and if appealaed and
sustained by the Commissioner of Education, shall be paid
$30.00 per day for 1990~91 and $35.00 per day for 1991-92
and 1992~-33 for all accumulated sick days for all employees
with a cap of two hundred {200) days on all employees hired
after June 30, 1988.

2. It is understood that this is not to be considered a
death benefit and will not be paid to the heirs of those
persons whose death occurs during the course of their
employment with the Board of Education.

I. All employees who are not affected by Paragraph C but who are
terminated (RIF) by the Board shall be paid $30.00 per day for
1990-91 and $3%.00 per day for 1991-52 and 1992~93 for each day
of accumulated sick leave,

ARTICLE XV
IEMPORARX LEAVES OF ABSENCE

Teachers shall be entitled to the following temporary,
nonaccunulative leaves of absence with full pay each school year.

A. Leaves of Absence f{or Personal Business

Two days leave of absence for personal business requiring absence
during scheol hours may be granted. The following guidelines
shall be followed for the use of these days:

1. the granting of personal leave shall be limited to two
teachers on any given day in each building,

2. application for personal leave shall be made at least two
(2) days before taking such leave (except in the case of
emergencies).

3. the applicant shall be required to state the reason for
taking such leave in the following casas:

a. when the request for personal leave is presaented in
advance of the school year in which it is to be takan.

b. when the request for personal leave is for the day
immediately before or impediately after a school
holiday or vacation period.

4. unused personal days shall be added to accumulated sick
leave at the end of each schoeol year.
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B. Professional Davsg

1. The Board will allow each teacher cne professicnal day
per year, not accumulative, for the following purposaes:

a. to visit other schools in New Jersey in the subject
field in which the teacher is teaching for the purpose
of the improvement of instruction; out of state
visitation will be congidered based on the program to
be observed and the distance from Keyport.

b. to attend a professional conference in his/her
subject area,

2. The following restrictions apply to the granting of
professional days:

a. NEA, NJEA, MCEA, or KTA conventions, workshops, or
other meetings are not part of the professional-day
agreement,

b. in the event more than one staff member wishes to go
to the same event on the same day, the principal has
the right to refuse the request due to the number
going,

“-\
c. the administration has the prerogative to refuse the
professicnal day for good and just reason.

3. Teachers who request a professional day shall give
reasons for the visitation, including the date, on duplicate
forms provided by the building principal.

4. Reimbursemant for expenses associated with a professional
day would be granted under the following conditions:

a. at the request of the teacher and the approval cof
the building principal and superintendent, mileage
would be reimbursed at the rate of twenty (20) cents
per mile plus tolls,

b. for a special subject area conference in which the
superintendent or principal requests a member or
members of the staff to represent the school, complete
conference fees including meals plus mileage at the
rata of twenty (20) cents per mile, plus tolls would be
reimbursable. The number of days will be unlimited.

¢. requests for reinbursement of costs and fees must be

supported with receipts as required by the
superintendent. -~
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5. Provision would be made, whenever possible, for a
substitute teacher to replace the teacher who iIs not
present. It is clearly understoocd that times may arise when
it is not possible to obtain a substitute. In that
circumstance the absent taacher’'s classes would be divided
among regular staff members.

C. Time Necessary for Appearance in Legal Proceedings

Time necessary for appearance in any legal proceeding which
arises out of or in the course of the teacher's employment, or in
any a;her legal proceeding if the teacher is required by law to
attend.

D. compassionate Leave

1. Up to three (3) days at any one time shall be granted in
the event of death of a teacher's spouse, child, parent,
brother, sister, mother-in~law, father-in-law, grandparents
or any other member of the teacher's family living within
the teacher's household.

2. Up to a maximum of three (3) days during the school year
shall be granted for serious illness of a teacher's spouse,
child, parent, grandparent or any other member of the
teacher's family living within the teacher's household. At
the request of the principal, the teacher shall present a
physician's certificate in connection with request for time
off under this section.

E. Educaticpal Leave

Up to a total of two (2) days at the end of a school year shall
be granted as may be required to attend summer school class or to
travel to the place where such classes are to be held. Before
leave is granted under this section, the teacher must establish
to the principal's satisfaction that all of his/her year-end work
is satisfactorily completed.

F. Militaxy Leave

Any teacher who is a member of the reserve forces of any branch
of the military, or of the national guard shall be entitled to a
leave of absence from his/her duties without loss of pay or time
on all days during which he/she shall be engaged in active duty,
active duty for training, or other duty ordered by the Governor
or the President of the United States, provided that the leaves
of absence for active duty or active duty for training shall not
exceed 90 days in the aggregate in any one year. Leave of
absence for such military duty shall be in addition to the
regqular vacation allowed a teacher.
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G. Other lesaves of absence with pay may be granted by the Board
for good reasaon.

ARTIGLE XVI
EXTENDED LEAVES OF ABSENCE

A. The Board agrees that one tenured teacher designated by the
Asgociation shall, upon request, be granted a leave of absence
without pay for up to one (1) year for the purpose of engaging in
activities of the Association or its affiliates.

B. A leave of absaence without pay of up to two (2) years shall be
granted to any tenured teacher who serves in a full-time capacity
in the Peach Corps, VISTA, National Teacher Corps, Or a an
exchange teacher or overseas teacher, or who accepts a Fulbright
Scholarship.

C. A tenured teacher shall be granted a laave of absencs without
pay for up tc one (1) year for the following purposes:

1. to becoms a matriculated, full time student at an
accredited college or university for the purpose of
obtaining an advanced degree in the subject area in which

the teacher is assigned and in which he/she has bean granted
certification, e

2. to teach in an accredited college or university,

3. to satisfy a one (1) year residency regquirement in
pursuit of an advanced educational degree at an accredited
college or university.

D, 1. Military leave without pay shall be granted for a periocd
of time not to extend beyond four years, to any teacher who
is inducted or enlists in any branch of the Armed Forces of
the United States.

2. Should the spouse of the teacher who is inducted or
enlists be a tenured teacher within the district, the spouse
will be granted leave without pay for the same pariod. The
banefits provided for the teacher in military service as
outlined in Section H.1 of this Article shall not accrue to
the spouse during the leave of absence.

E. 1. A tenured teacher shall notify the superintendent of her
pregnancy as soon as it is medically confirmed. said
teacher may request a maternity leave without pay and said
leave shall be granted in accordance with the statue and

rules and regulations of the State Board of Education. -,
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2. Any teacher adopting an infant child may receive similar
leave which shall commence upon his/her receiving de
custedy of said infant, or earlier if necessary., to fulfill
the requirements for the adoption.

3. No teacher on maternity leave shall, on the basis of said
leave, be denied the opportunity to substitute in the
Keyport School District in the area of his/her certification
or competence.

F. A leave of absence without pay of up to one (1) year shall be
granted to a tenured teacher for the purpose of caring for a sick
member of the teacher's immediate family. Additional leave may
be granted at the discretion of the Board.

G. The Board may grant other leaves of absence without pay to
tenured teachers for good reason.

H. 1. Upon return from leave granted pursuant to Section A, B,
¢, or 4, of this Article, a teacher shall be considered as
if he/she were actively employed by the Board during the
leave, shall receive longevity credit for the period of
absence, and shall be placed on the salary schedule at the
level he/she would have achieved if he/she had not been
absent. However, that time spent on leave under Section D
shall not count toward the time regquirement for acquiring
tenure. A teacher shall not receive increment credit for
time spent on a leave granted pursuant to Section E, F, or G
of this Article.

2. All benefits to which a teacher was entitled at the time
his/her leave of absence commenced, including unused
accumulated sick leave, shall be restored to him/her upon
his/her return, and he/she shall be assigned to the same
position, if available, which he/she held at the time said
leave commenced, or if the same position is not available,
to a substantially eguivalent one.

I. All applications for extensions or renewals of leaves shall be
in writing. If the extension or renewal is granted, the response
shall alsc be in writing. ,

J. Upon return from such leave granted pursuant to Section C.1 of
this article, a teacher shall demonstrate with written
documentation successful completion of two semesters of full-time
course work as designated by the institution attended. An
official transcript from the institution shall be sent to the
superintendent. Upon acceptance of conditions set under Section
c.1 and Section H.l of this Article, the superintendent with
Board approval shall place the teacher on the appropriate salary
level.
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K. Any teacher who has been granted an extended leave of absance
shall have available the opportunity to continue all health and
insurance benefits at the group rate at his/her own expense until
he/she returns to active employazent.

ARTICLE XVII
SUBSTITUTES

Positions which are vacant because teachers are temporarily
absent on leave shall, to the extent possible, be filled by
personnel who have fully met the appropriate certification
requirements of the New Jersey State Board of Examiners. The
Board agrees at all times to maintain an adequate list of
substitute teachers in as much as possible. In the event that
the school is unable to secure a substitute, the teachers who are
assigned to the class or other duties will receive tha sum of
1/10 of 1% of the B.A. base salary per class period if asuch
duties interfere with the normally scheduled preparation pericd.

ARTICLE XVIIX
INSURANCE PROTECTION

A. The Board shall pay the cost of the Hospital Service Plan of
Connecticut General Major Medical for all employees and, where
requested, for family coverage.

B, A Dental Plan, family coverage, shall commence only after the
individual staff member makes application and then in acceordance
with the provisions of paragraph B of this Article. The employee
contribution toward the cost of the Dental Plan shall continue
for the 1990/31 school year. The cost for the Dental Plan for
the 1991/92 shall be paid for by the Board. There will be no cap
for the 1%91/92 schocol year. For the 1992/93 school year the
dental plan will be capped at the 1991/92 rates.

C. The employee contribution toward the cost of the $3.00/$1.00
Family Co-pay Prescription Drug Plan shall continue for the
1950/91 school yesar. The Beoard shall pay the cost of the
$3.00/$1.00 Family Co-pay Prescription Drug Plan for the 1991/92
school year. The cost of the prescription drug plan shall be
capped in 1992/93 at the 1991/92 rata.

D. The administration of the above named coverage shall be
controlled by the rules and regulations of such plans, and the
Board shall be in no way responsible for these rules.

E. To insure that each teacher has the proper coverage under this

Articls, the Board shall during the school year provide a listing
of the coverage of each teacher. In addition, the Board shall ™™
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provide the Association with the rates for all categories in the
various insurance plans listed abovae.

ARTICLE XIX
REDUCTIONS FROM SALARY

A. The Board agrees to deduct from the salaries of its teachers
dues for the Keyport Teachers Association, the Monmouth county
Education Association, the New Jersey Education Association and
the National Education Association as said teachers individually
and voluntarily authorize the Board to deduct. Such deductions
shall be made in compliance with Chapter 310, Public Laws of 1967
N.J.S.A. 52:14-15.9e and under the rules established by the sState
Department of Education. Said monies together with records of
any corrections shall be transmitted to the New Jersey Education
Association headquarters by the 15th of each month following the
monthly pay periocd in which deductions were mads.

B. In accordance with Chapter 477, PL 1979, the Board hereby
agrees to deduct from the salary of all non-association members a
reprasentation fee of 85% of the total cost of association
membership and transmit this amount to the New Jersey Education
Association headquarters.

ARTICLE XX
MISCELLANEQUS PROVISIONS

A. This Agreement constitutes Board policy for the term of this
Agreement, and the Board shall carry out the commitments
contained herein and give them full force and effect as Board
policy.

B. Copies of this Agreement shall be printed within thirty days
after the Agreement is signed. The cost of the printing shall be
shared equally by the parties,

ARTICLE XXX
SAVINGS CLAUSE

Should any provision hereof, or the application of any such
provision t¢ any person or circumstance, be rendered or declared
invalid by reason of any existing or subsequently enacted
legislation, or by any decree of a court of competent
jurisdiction, or by any order of any administrative agency, state
or federal, the remainder of this Agreement, or the application
of any such provision to such persons or c¢circumstances other than
those as to which it is held invalid, shall not be affected
thereby.
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ARTICLE XXIZ
COMPLAINT PROCEDURE

Brocedyral Requirement
When any complaint regarding a teacher is made to any member of

the administration by any parent, guardian or student, it must be

made in writing and shall be processed according to the procedure
datailed below.

A. Meeting with Principal. Teacher, Parent. Guardian. Student

The principal shall meet with the teacher and the parent,
guardian or student to apprise the teacher and parent, guardian
or student of the full nature of the complaint. Together they
shall attempt to resolve the matter informally.

B. Review by Principal

If the complaint is unresolved, it shall be reviewed by the

Principal in an attempt to resolve the matter to the satisfaction
of all parties involved,

C. submission to the Superintendent

Any complaint unresolved at step B may be submitted in writing by'-\
the parent, gqguardian or student to the Principal who shall

forward a copy to the superintendent and teacher with his/her
comments.

D. Meeting with the Superintendent

Upon receipt of the written complaint, the superintendent shall
confer with all parties. The teacher shall have the right to
representation by the Association at all meetings of the
superintendent and the parent, guardian or student,

E. Recommendations of the Juperintendent

If the superintendant is unable to resclve the complaint to the
satisfaction of all parties concerned, he shall, at the request
of any party, forward a written report of the results of his
investigation and his recommendations to the Board. Copies shall
be sent to all parties concerned.

F. Meeting with the Board

After receipt of the findings and recommendations of the

superintendent and before action thereon, the board shall afford
the parties the opportunity to meet with the Board, and show -
cause why the recommendations ¢f the superintendent should not
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followed. Copies of the action taken by the Board shall be
forwarded to all parties,

ARTICLE XXIII
TEACHER LATENESS

A. Each teacher shall be allowed two occasions of emergency
lateness per year of up to one hour each. The teacher must
inform the principal (if possible) of lateness and anticipated
time of arrival.

B. If the number of emergency latenesses exceeds two per year,
deductions from the teacher's pay shall be made as noted below.

1. When a teacher is more than cne-half hour late, he/she
will be docked 1/10 of 1% of the starting B.A. salary for
the first hour or first period class, whichever applies.
NOTE: Time shall be taken as of the time tha students are to
be in session. (homercom period}

2. If the lateness exceeds the first hour or first period
class (whichever applies), he/she will be docked 1/1200 of
his/her annual salary for each full or partial peried.
NOTE: For self-contained classes, 40 minutes shall
constitute a period and the factor shall bes 1/1400.

ARTICLE XXIV
PROFESSIONAL IMPROVEMENT
A. The Board will reimburse each teacher at the current State
College rate for each approved credit hour received by the

teacher for accredited graduate courses taken while the teacher
is under contract with the Board.

B. The cuzrrent State College rate shall be defined as the actual
rate of the State College attended if the teacher attends a State
Collage. 1If the teacher attends an institution other than a
State College, the current State College rate shall mean the
average of the rates of the State Colleges.

C. Each course must be approved by the superintendent befcre the
employee takes the course and must have been started after the
beginning of the teacher's service with the Board,

D. Approved credits earned prior to June 30th and accepted by the
superintendent on or before August 15th shall be reimbursed after
the public¢ board meeting in September. Reimbursement will only
be made for courses passed. Such reimbursement shall be made
only if the teacher is employed by the Board for the succeeding
year.

23



E. If the teacher receives outside aid for courses (such as NDEA
funds), the teacher will not be reimbursed for these courses.
However, these courses will count towards Bachelors plus 30,
Masters plus 30, Masters plus 60, and PhD credits on the salary
guide.

F. To be approved by the superintendent, courses must be directly
related to the teacher's instructional specialty or classroom
assignment. Credits in administration are not applicable for
credit reimbursement.

G. First year teachers may earn and be reimbursed £or no more
tha three approved credits per semester during the school year,
Teachers having one or mcre year's classroom experience will be
limited to six approved credits per semester.

ARTICLE XXV
DURATION OF AGREEMENT

A. This Agreement shall be effective as of July 1, 19920, and all
of the foregoing terms shall remain in full force and effect
until June 30, 1993. Negotiations for a subsequent agreement
will commence as prescribed by the Public Employees Relation
Commission, but no later than the second week of October 1992
unless another date is otherwise mutually agreed upon.

B. In witness whereof the parties hereto have caused this
Agreement to be signed by their respective presidents, attested
to by their respective secretaries, and the corporate seals to be
placed hereon, all on the day and year first above written.

KEYPORT TEACHERS ASSOCIATION KEYPORT BCARD OF EDUCATION

ba

By

Its President

By ~
Its Secxrefary
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LETTER OF UNDERSTANDING

It is understood and agreed t¢ by the parties that the following
sentence;

"All approved previous experience shal]l be adjusted in
succeeding years by the regular increment plus one hundred
fifty dollars ($150.00) extra until the proper place on the
gujde is reached."

will be deleted from ARTICLE VIII - SALARIES -~ paraqgraph G of the
1988/1990 contract with the express understanding that those
employees whose salaries are currently being adjusted will
continue to be adjusted until they reach their proper place on

the guide,
RT TEACHERS ASSOCIATION KEYPORT BO EDUCATION
‘ 7
C
5
- ? i 7

'{l... “')&.éj_.‘.—-.ﬂ 2
(g bt
A

Dated: March 27, 1991
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