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NOTE
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ARTICLE 1
Recognition

The Highlands Board of Education (Board) hereby recognizes the
Highlands Education Association (Association) as the exclusive and
sole representative for collective negotiations concerning
grievances and the terms and conditions of employment for all

teaching staff members (teachers) employed by the Board.



ARTICLE I1
Negotiations of Successor Agreement

1. The parties agree to enter in collective negotiations over
a successor agreement in accordance with N.J.S,A. 34:13A~5.,1
et seq, in a good faith effort to reach agreement on all matters
concerning the terms and conditions of teachers' employment. Such
negotiations shall begin not later than November 1st of the
calendar year preceding the calendar year in which this Agreement
expires. Any agreement negotiated shall be subject to ratification
by the Board and the Association and shall be reduced to writiné:
and shall be signed by the Board and the Association.

2. This Agreement incorporates the entire understanding of
the parties on all matters which were or could have been the
subject of negotiation. During the term of this Agreement neither
party shall be required to negotiate with respect to any such
matter whether or not within the knowledge or contemplation of
either or both of the parties at the time they negotiated or
executed this Agreement.

3. This Agreement shall not be modified, in whole or in part,
by the parties except by an instrument in writing duly executed by

both parties.



ARTICLE III

ievance-2A tio ocedures

1. A grievance shall mean a complaint by a member of the
bargaining unit that there has been, as to him, a misinterpretation
or a misapplication or a vioclation of the terms of this agreement
affecting the terms and conditions of his employment.

2. A grievance to be considered under this procedure must be
initiated by the teacher within forty five (45) calendar days
following its cccurrence.

3. Failure at any step of this procedure to communicate the
decision on a grievance within the specified time limits shall
permit the aggrieved teacher to proceed to the next step. Failure
at any step of this procedure to appeal a grievance to the next
step within the specified time 1limit shall be deemed to be
acceptance of the decision rendered at that step.

4. It is understood that teacheré shall, during and
notwithstanding the pendency of any grievénce, continue to observe
all assignments and applicable rules and regulations of the Board
until such grievance and any effect thereof shall have been
determined.

5. Any aggrieved person may be represented at all steps of
the grievance procedure by himself or, at his option, by a
representative selected or approved by the Association.

6. When a teacher is not represented by the Association in

the processing of a grievance, the Association shall at the time of



submission of the grievance to the Superintendent or any later
level, be notified that the grievance is in process, have the right
to be present and present its position in writing at all hearing
sessions held concerning the grievance and shall receive a copy of
all decisions rendered. A copy of the Superintendent's written
decision made in response to a written grievance shall be given to
the Association immediately.

7. The Board and the Association shall assure the individual
freedom from restraint, interference, coercion, discrimination or
reprisal in presenting his appeal with respect to his personal
grievance.

8., The Association shall have the right to grieve in the same
manner as an individual whenever its complaint is based upon a

wrong suffered by the members of the unit as a whole.

Procedure -

1. Any teacher who has a grievance shall discuss it first
with the Superintendent in an attempt to resolve the matter
informally at that level.

2. If as a result of the discussion the matter is not
rescolved to the satisfaction of the teacher, he, no later than five
{8) school days following the discussion shall set forth his
grievance in writing to the Superintendent specifying:

a) the nature of the grievance;

b) the nature and extent of the injury, loss
or inconvenience;

c) the results of previous discussions;
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d) his dissatisfaction with decisions
previously rendered.

The Superintendent shall communicate his decision to the téachet in
writing within seven (7) school days of receipt of the written
grievance.

3. If the grievance 1is not resolved to the teacher's
satisfaction, he, no later than seven (7) school days after receipt
of the Superintendent's decision, may request a review by the Board
of Education, The request shall be submitted in writing through
the Superintendent who shall attach all related papers and forward
the request to the Board of Education. The Board, or a committee
thereof, shall review the grievance and shall, at the option of the
Board, hold a hearing with the teacher. The Board shall render a
decision in writing within thirty (30) calendar days of receipt of

the grievance by the Board.

Arbitration -

1. Should the Association be dissatisfied with the decision
on the grievance rendered by the Board, and if it involves the
interpretation or application of any provision of this Agreement,
it may, by a written dated notice to the Board, not later than ten
(10) schocl days following the rendering of the Board's decision,
refer the grievance to binding arbitration.

2. Within ten (10) school days following the reference to
arbitration, either party shall have the right to apply toc the
American Arbitration Association to appeint the arbitrateor. Upcon
such application, the appointment of the arbitrator shall be

5



governed by the rules established by the American Arbitration
Association.

3. The arbitrator shall issue his decision not later than
thirty (30) days from the date of the closing of the hearings, or
if oral hearings have been waived, then from the date of
transmittal of the final statements and proocfs to the arbitrator.
The decision shall be in writing and shall set forth the
arbitrator's conclusion on the issues submitted and shall be
binding. The arbitrator shall limit his decisions strictly to the
application and interpretation of the provisions of this Agreement
and shall be without authority to make any decisions:

a) contrary to or inconsistent with, or
modifying or varying in any way, the terms of
this Agreement, or applicable law or rules or
regulations having the force and effect of
law,

b) limiting or interfering in any way with
the powers, duties and responsibilities of the
Board under applicable law, and rules and
regulations having the force and effect of
law.

4. The arbitrator's fee shall be shared egqually by the
parties to the dispute.

5. The filing or pendency of any grievance under the
provisions of this Article shall in no way operate to impede, delay

or interfere with the right of the Beocard to take the action

complained of, subject however, to the decision of the arbitrator.
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Teacher Rights

1. Pursuant to N.J.S.A, 34:13A-5.3 et gseg., the Board hereby
agrees that every employee of the Board shall have the right to
freely organize, Jjoin and support the Association and its
affiliates for the purpose of engaging in collective negotiations
and other concerted activities for mutual aid and protection. Aas
a duly selected body exercising governmental power under the laws
of the State of New Jersey, the Board undertakes and agrees that it
shall not directly or indirectly discourage or deprive or coerce
any teacher in the enjoyment of any rights conferred by N.J.S.3.
34:13A-1 et seqg., or other laws of New Jersey, or the Constitution
of New Jersey and the United States; that it shall not discriminate
against any teacher with respect to hours, wages or any terms or
conditions of employment by reason of his membership in the
Assoclation and its affiliates, his participation in any activities
of the Association and its affiliates, collective negotiations with
the Board, or his institution of a grievance, complaint or
proceeding under this Agreement or otherwise with respect to any
terms and conditions of enmployment.

2. Whenever any teacher is required to appear before any
administrator or supervisor, Board or any committee, member,
representative or agent thereof concerning any matter which could

adversely affect the continuation of that teacher in his office,



position or employment or the salary or any increment pertaining
thereto, then he shall be given prior written notice of the reasons
for such meeting or interview and shall be entitled to have
representative(s) of the Association present to advise him and
represent him during such meeting or interview. Any suspension of
a teacher pending charges shall be with pay.

3. Any question or criticism by a supervisor, a@ministrator,
or Board member of a teacher and his instructional methodology
shall not ke made in the presence of students and parents,

4. No teacher shall be prevented from wearing pins or other

identification of membership in the Association or its affiliates,



ss50ci ight vilege

1. The Board agrees to furnish to the Association in response
to reasonable requests from time to time all available public
information.

2. Whenever any representative of the Associlation or any
teacher is required to participate as a witness, designated
representative or grievant during working hours in grievance
proceedings or when the Association's negotiating committee
negotiates directly with the school Board's negotiating committee,
he shall suffer no loss in pay.

3. The Association and its representatives shall have the
right to use the schoel buildings at reasonable hours for meeting
purposes, provided it does not interfere with previocusly scheduled
use of the building or school scheduled activities. The principal
of the building shall be notified twenty-four (24) hours in advance
of the time and place of all such meetings.

4, The Association shall have the exclusive use of a bulletin
board in the faculty 1lounge. The Association shall alsc be
assigned adequate space on the bulletin board in the central office
for Association notices only.

5. The rights and privileges of the Association and its
representatives as set forth in this Agreement shall be granted
only to the Assoﬁiation as the exclusive representative of the

teachers, and to no other organizations.



Representative Fee
A. ose

Any teacher in the bargaining unit who does not join
the Association within thirty days after initial
employment or any teacher previocusly employed in the unit
who does not re-join the Association within ten days of
re-entering into employment shall as a condition of
employment pay a representation fee to the Association
through automatic payroll deduction. The purpose of this
fee is to offset the employer per capita costs of
services rendered by the Association as majority
representative.

B. Amount of Fee

1. The representation fee shall be in an amount
equal to a maximum of 85% of the regular Association
membership dues, fees and assessments, or such other
amount as is fixed or adjusted by law, as certified to
the Board by the Association.

2. Prior to the beginniné of each membership year,
the Association will certify to the Board in writing the
amount of the deduction. The Association may revise its
certification at any time to reflect changes as a result
of changes in membership dues, fees and assessments or as

a result of changes imposed by law.
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C. Demand and Return System

The Association will establish and maintain a demand

and return system as provided by N.J.S.A., 34:13A-

5.4(2)(c) and N.J.S.A. 34:13A-5.4(3).

D. Deduction and Transmission of Fee
1. Deduction of representative fees and the

transmission of such fees will, as closely as possible,
conforn to the procedures utilized for the deduction and
transmission of membership dues to the Association.

2. On or about the last day of each month the Board
will submit to the Association a list of all employees
who began their employment in a bargaining unit position
during the preceding thirty (30) day period. The list
will include names, job titles and dates of employment
for such employees.

3. On or about the first day of each month the
Association will submitlto the Board a list of those
teachers who have not become members of the Association
for the current year. The Board will commence deductions
with the first paycheck subsegquent to such notification.

4, If a teacher required to pay a representation
fee terminates his employment with the Board before the
Association has received the full amount of the

representation fee to which it is entitled, the Board
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will deduct the unpaid portion of the fee from the last
paycheck paid to said employee.

5. The Association agrees to indemnify and hold
harmless the employer from any causes of action, claims,
or loss of damages incurred as a result of these

procedures and reguirements.
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1. The in-school work year for teachers employed on a ten
(10) month basis (other than new personnel who may be required to
attend an additional one day of orientation) shall not exceed 186
days.

2. The in-school work year shall include days when pupils are
in attendance, orientation days and any other days on which teacher
attendance is reguired,

3. Teacher attendance shall not be required whenever student
attendance is not regquired due to inclement weather.

4. The school calendar shall be published annually. The
Board shall have unilateral authority to set the school calendar.
The Board agrees not to set the school calendar for succeeding
years or change the existing calendar without the Administration

consulting the Association representatives.
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1. The total in-schocl workday shall consist of no more than
six (6) hours and forty-five (45) minutes which shall include a
duty~free lunch peried as guaranteed to teachers.

2. No teacher shall be required to report for duty earlier
than ten {10) minutes before the opening of the pupil’s school day.
Teachers will be present in their classrooms five (5) minutes prior
to the start of the pupil’s school day. Teachers shall be
permitted to leave five (5) minutes after the close of the pupils’
school day. On Fridays or on days preceding holidays or vacations,
the teachers’ day shall end at the close of the pupils’ day.

3. Teachers may leave the building without requesting
permission during their scheduled duty-free lunch periods.

4, Teachers may be requested to remain after the end of the
regular workday, without additional compensation, for the purpose
of attending faculty or other professional meetings two (2} days
each month. Such meetings shall begin no later than ten (10)
minutes after the student dismissal time and shall run for no more
than 45 minutes. Except in cases of emergency involving the health
and safety of students and teachers, if additional time is needed,
students shall be dismissed early.

5. Meetings which take place after the regular in-school

workday and which require attendance shall not be called on Fridays
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or on any day immediately preceding any holiday, or other day upon
which teacher attendance is not required at school.

6. The notice of agenda for any meeting shall be given to the
teachers involved at least one (1) day prior to the meeting except
in an emergency. Teachers shall have the opportunity to suggest
items for the agenda.

7. Each teacher shall have at least 150 minutes for
preparation time each full week of school. No preparation period
shall be less than thirty (30) minutes; nor will there be more than
two (2) preparation periods assigned in a given day. The
Administration will endeavor to provide a preparation period each
day for each teaching staff member. Said preparation periods shall
be prorated to part-time staff and partial school weeks.

8. Teacher participatien in extra-curricular activities which
extend beyond the regularly scheduled in-school day shall be
voluntary and shall be compensated according to the rate of pay
and/or release time in Schedule B.

9. Teacher participation in after school tutoring which
extend beyond the regularly scheduled in-schocl day shall be
voluntary and shall be compensated in the amount of $28.00 per
heur.

10. The Board agrees that all teachers shall be utilized in
providing supervision during lunch periods, such assignments to be
made on a rotation basis.

11. Teachers may be reguired to attend two (2) evening

parent/teacher conferences and two (2) evening activities,

15



including the promotion ceremony, each year. Teachers shall be
given two (2) weeks advance notice, These evening conferences or
activities are not to exceed two (2) hours. 1In any case, said
conference or activity shall not exceed 9:00 p.m. If teachers are
finished in less than two (2) hours, they may leave. If such
evening is a parent/teacher conference, or promotion ceremony,
there shall be a 1:00 p.m. dismissal on that day for teachers.
12. The music teacher, in addition, shall be responsible for
two evening concerts and evening promotion activity for which he
shall receive additicnal compensation in accordance with Appendix

B‘

1s



ARTICLE VIII
Teacher Emplovment

1. Should a teacher with previous teaching experience in the
Highlands School District leave the district and immediately begin
teaching elsewhere in the public school system, enter the military
or alternative civilian service required by the Selective Service
system, Peace Corps, VISTA or National Teacher Training Corps, or
spend time in a Fulbright Scholarship, and return to the Highlands
School District, the school year next following the completion of
any of the above, he shall, upon returning to the system, receive
full credit on the salary schedule for such outside experience.
Any teacher with previous teaching experience in the Highlands
Schoel District who leaves but does not engage in other teaching in
the public school system or any of the above indicated activities,
shall, upon returning to the system, be restored to the next
position on the salary schedule above that at which they left.

2. Previously accumulated leave days shall be restored to any
teacher who left the district and then returns, provided he returns
no later than two (2) school years after submitting his
resignation.

3. Teachers shall be notified of their contract and salary

status for the ensuing year no later than April 30th.
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1. The salary of each teacher covered by this Agreement is
set forth in Appendix "A" which is attached hereto and made a part
hereof.

2. Each teacher employed on a ten (10) month basis shall be
paid in twenty (20) equal semi-monthly installments.

3, When a payday falls on or during a school holiday,
vacation or weekend, teachers shall receive their paychecks on the
last previous working day.

4. Each teacher shall receive his final pay and the pay
schedule for the following year on the last working day in June.

5. The rate of compensation for tutoring shall be $20.00 per
hour.

6. Tuition Reimbursement

Teaching staff members who successfully complete graduate
courses shall be reimbursed for course credifs, up t¢ a maximum of
six credits each school year, at the State of New Jersey college
course credit rate {(Rutgers University). Payment for credits are
to be made in September of each year for courses taken in the prior
academic year. To be eligible to receive course reimbursement:

a) Courses for which reimbursement is socught must be
approved by the Administration prior te enrsollment.

b} To be approved, courses for which reimbursement is
sought must be directly related to the applicant's
current job responsibility.

18



) The courses must be successfully completed between
July 1 and June 30 of a given school year.

d) Applications for reimbursement must include
verification of successful completion and applicants for
reimbursement must be employees of the District at the
time of reimbursenment.
e) Individuals who are no longer employees of the
District as the result of a reduction in force and who
would otherwise be entitled to reimbursement, shall be
reimbursed.
7. Employees must be employed for a minimum of five (5)
months and one (1) day in a given schocol year in order to receive

increment credit on the salary guide.
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All teachers shall be notified in writing of their classrcom

assignments for the coming year as soon as practicable and except

in cases of emergency not later than July 15th.
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1. In the event of a teacher's absence, the Administration
will make every attempt to obtain outside substitutes. It is
agreed that in cases of emergency where substitutes cannot be
obtained, assignment of a substitute from within is permissible.

2. Any teacher who is assigned to cover for another teacher
during his prep period shall receive $10.00 for each such period of

substitution in addition to his base salary.
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Vo ransfe and A m

Teachers who desire a change in assignment may submit a
written request to the Superintendent. The request will include
the grade(s) to which the teacher desires to be assigned (in order
of preference). Requests for reassignment must be submitted by May
15th of the year preceding the year in which the reassignment would

be effective, if approved.
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ARTICLE XII1

1. Notice of an involuntary transfer or reassignment shall be
given to teachers as soon as practicable.

2. When in the administration's opinion an involuntary
transfer or reassignment 1is necessary, a teacher's area of
competence, major or minor field or study, length of service in the
Highlands School District, and length of service will be
considered, but shall not be the only determining factors. The

right to transfer shall vest solely in the Board.
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ARTICLE XIV
Teacher Evaluation

1. The Administration shall conduct evaluations in accordance
with statutory procedures.

2. A teacher shall be notified that an evaluation has been
made, shall be entitled to a copy of all evaluations and conference
reports, and shall have the right to review his personnel file upon
regquest.

3. Any evaluation shall be followed by a post-evaluation
conference before a subsequent evaluation occurs. All evaluation
reports shall be in writing.

4. Should a letter of complaint concerning any teacher be
submitted to the Board of Education or administration, it shall be
brought to the attention of said teacher within a reasonable time
after receipt.

5. The letter of complaint shall not be placed in the
teacher's file, or used against him in a disciplinary proceeding
unless it has been brought to the teacher's attention. Should an
oral complaint be made concerning any-teacher, the administrator
may, if it considers the complaint sufficiently serious, reduce it
to writing. Once the complaint has been reduced to writing, it
shall be handled as though it were a complaint submitted in

writing.
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6. In the event that any materjal of a derogatory nature is
to be placed in a teacher's personnel file, the teacher involved
shall be notified prior tc the insertion of said material and be
given the opportunity to review such material. The teacher's
written response or comments, 1if any, relative to the derogatory
material shall be made part of the file.

7. In the event that any information of a derogatory nature
is placed in a teacher's file, and providing that no additional
derogatory information is added in the following three years, said

derogatory information will be removed and destroyed.
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ARTICLE XV
Sick Leave

1. All teachers employed shall be entitled to ten (10) sick
leave days each school year as of the first official day of said
school year whether or not they report for duty on that day.
Unused sick leave days shall be accumulated from year to year with
no maximum limit.

2. Any teacher with fifteen (15) or more years of service to
the Highlands School District shall, upon retirement, receive
$25.00 for each accumulated day.

3., Any teacher who is not returning to the District in
September and who has completed the full year of school, shall be
entitled to $15.00 a day for any unused sick day.

4. Part time employees or employees who only work a partial

schocl year shall receive a pro-rated allocation of sick leave

days.
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ARTICLE XVI
Temporary Leaves of Absence

1. Bereavement Leave

A death in the family shall entitle a teacher to the

following leave days:

A. JImmediate Family

Five (5) consecutive school days shall be allowed
for absence without loss of pay in the case of a death in the
teacher's immediate family. Immediate family is defined as
father, mother, brother, sister, husband, wife, child, parents
of the teacher's spouse, or any member of the family residing
in the household of the employee.

B. After expiration of five (5} schoecl days leave of
absence for death in the immediate family, substitute's pay
shall be deducted for an additional period, not to exceed two
(2) school days. Leave of absence beyond the seven (7) days
shall be without pay.

C. Death Not in the Immediate Family

At the discretion of the Superintendent, three (3) days
leave of absence may be allowed n the case of a death not in
the teacher's immediate family. This category is limited to
individuals related by blood or marriage, not residing in the

teacher's household.
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2. Professjonal Days

The Board shall provide professional days as follows:

A. Teachers will be allowed a maximum of three (3)
days each school year for the purpose of observing other
schools or teachers and attending school meetings, conferences
or conventions.

B. Requests for professional days shall be in writing
and submitted to the Superintendent at least two weeks in
advance of the requested date.

C. Unused professicnal days are not accumulative,

3. Personal Days

The Board shall provide personal days t¢ each teacher in

accordance with the following:

A. Teachers shall be allowed a maximum of three (3)
perscnal days of absence each year. Personal leave shall be
taken only for the purpose of condqcting urgent perscnal
business which cannot be accomplished outside of regular
working hours. Personal leave cannot be utilized as vacation
days and, except for extraordinary circumstances, approved in
advance and may only be taken one day at a time.

B. Teachers requesting personal days need not provide
the reason for the request. However, should a teacher utilize
all three days in single school year for religious purposes,

and so indicates that purpose in each individual request for
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the leave, he may, in the discretion of the Superintendent be
granted one (1) additional personal day for use in that year.
C. Except in the case of an emergency, no personal day
may be taken at any time during the final five days of the
school year.
D. Unused personal days shall be credited to the
teacher's accumulated sick leave,
4., Part-time employees will receive a pro-ration of personal

and professional days.
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1. tern av
A. The Board of Education shall grant leaves of absence
for medical reasons associated with pregnancy and birth to
pregnant employees without pay, on the same terms and
conditions governing leaves of absence for other illness or
medical disabilities, as set forth N,J.S.A. 18A:30-1 et seq.
B. It is recognized that an employee's maternity leave
application involves both a disability and a childcare phase.
The disability phase is that period of time, both pre-natal
and post-natal, during which a physician certifies inability
to work. The childcare bhase is that period of time selected
by the teacher, in accordance with (2) below, which follows
the disability phase during which time the employee
voluntarily suspends her career to care for the newborn child.
1) Disability Phase
Any tenured or non-tenured employee seeking a
leave of absence on the basis of medical reasons
associated with pregnancy or birth shall apply to the
Board of Education. At the time of the application,
which shall be made upon sixty (60) days notice to the
Board the employee shall specify in writing the date on

which she wishes to commence leave and the date on which
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she wishes to return to work after the birth except in
cases of stillbirth, in which case, the employee may
elect to return to work at an earlier date. The Board
shall require an employee to produce a certificate from
a physician in support of the requested leave dates.
Where medical opinion is supportive of the leave dates
requested, such request shall be granted by the Board.
The physician's certification is subject to agreement by
the Board's physician.
2) ildca
Where the requested leave dates are beyond
the period of disability associated with pregnancy and is
for child-care purposes, as defined above, a tenured
employee shall be granted, at her discretion, a leave for
{(a) the balance of the school year in which the birth
occurred, or (b) the balance of the school year in which
the birth occurred and the entire following school year.
Employees on maternity leave desiring to switch from
option (a) to option (b) shall notify the Superintendent
by March 15th of the year in which the maternity leave
was taken. Any further extensions of child-care leave
shall be diﬁcretionary with the Board of Eduction.
C. The Board need not grant or extend the leave of
absence of any non-tenured employee beyond the end of the

contract school year in which leave is obtained,
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D. No tenured or non-tenured employee shall be barred
from returning to work after the birth of her child solely on
the ground that there has not been a stated or prescribed
lapse of time between that birth and her desired date of
return, provided sixty (60} days notice is given except as is
provided herein. Nothing contained in this Article shall be
construed to preclude the Board from requiring any employee
after birth of her child to produce a certificate from her
physician showing that she is physically capable of resuming
her duties, The physician's certification is subject to
agreement by the Board physician.

E. Employees returning from pregnancy leave of absence
shall be entitled to all benefits to which employees returning
from other types of sick or disability 1leave would be
entitled. Nothing contained herein shall be construed to
require the Board to grant tenure or to offer a new contract
for a new school year to any non-tenured employee who would
not have been otherwise offered such a contract.

F. Any tenured employee adopting an infant child may
receive similar leave which shall commence upon receiving de
facto custody of said infant, or earlier if necessary to
fulfill the requirements for the adoption.

2. Leave of Absence for Personal Reasons

A. An employee whe has served ten (10) years in this

District may be granted an unpaid leave of absence of up to

cne (1) year for personal reasons. Requests for such leave
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shall be submitted in writing to the Superintendent of
Schools. The reguest shall state the reasons for the leave
and must be received by the Superintendent by April 1 of the
year preceding the school year for which the leave is sought.

B. The Superintendent shall forward the request,
accompanied with his recommendations, to the Board of
Education for determination of the matter. the decision is in
the sole discretion of the Board and the Board may limit to
one (1) the number of such requests granted in a given year.
3. Notification of Termination of Leave

On all leaves, teachers must give written notice by April
2nd of the year preceding the school year of the teacher's
intended return. Except as provided for under the maternity
leave provisions, returning teachers will reenter the system
on the appropriate commencement date for teachers in September

of the next school year.
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ARTICLE XVIII

Insurance Protection

1. The Board shall provide, without cost to the teacher,
health insurance coverage through the New Jersey State Health
Benefits Program, including Major Medical and Rider J, and
forthcoming, the Board shall list all coverage now in effect.

2. Part time employees who are ineligible for health
insurance through the state health benefits program and who are
employed by the Board on the date of signing of this contract
shall be entitled to health insurance coverage, Individuals so
affected shall be provided, in the name of a carrier designated
by the individual, an amount equal to that amount which would be
paid into the State Health Benefits program. Full family
coverage or employee only coverage shall be provided as
appropriate to the individual status. Part-time employees who
work less than 20 hours per week, and who are employed subsequent

to February 13, 1989, are not entitled to Health Benefits coverage.
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ARTICLE XIX

Deduction from Salary

1. The Board agrees to deduct from the salaries of its
teachers, dues for the Highlands Education Association, the
Monmouth County Education Association, the New Jersey Education
Association and the New Jersey Education Association as said
teachers individually and voluntarily authorize the Becard to
deduct. Such deductions shall be made in compliance with Chapter
233, New Jersey Public Laws of 1969 (N.J.S.A. 52:14~15.%e) and
under rules established by the State Department of Education. Said
monies, together with current records of any deductions, shall be
transmitted, to such person as may from time to time be designated
by the Highlands Eduction Association, by the 15th of each month
following the monthly pay period in which deductions were made.
The person designated shall disburse such monies to the appropriate
association or associations.

2. Each of the associations named above shall certify to the
Board, in writing, the current rate of its membership dues. Any
association which shall change the rate of its membership dues
shall give the Board written notice prior to the effective date of
such change.

3. The Board agrees to deduct from the teachers' salaries

money for local, State and/or National Association services and
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programs as said teachers individually and voluntarily authorize
the Board to deduct, and to transmit the monies promptly te such
association or associations. Any teacher may have such deductions
discontinued at any time upon sixty (60) days written notice to the

Board and the appropriate association.
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ARTICLE XX
Miscellaneous Provisions

1. The Board and the Association agree that there shall be no
discrimination, and that all practices, procedures and policies of
the school system shall clearly exemplify that there is no
discrimination in the hiring, training, assignment, promotion,
transfer or discipline of teachers or in the application or
administration of this Agreement on the basis of race, creed,
color, religion, national origin, sex, domicile or marital status.

2. If any provision of this Agreement or any Application of
this Agreement to any emplcoyee or group of employees is held to be
contrary to law, then such provisions or application shall not be
deemed valid and subsisting, except to the extent permitted by law,
but all other provisions or applications shall continue in full
force and effect.

3. Any individual contract between the Board and an
individual teacher, heretofore or hereafter executed, shall be
subject to and consistent with the terms and conditions of this
Agreement. If an individual contract contains any language
inconsistent with this Agreement, this Agreement during its
duration shall be controlling.

4. Whenever any notice is required to be given by either of

the parties of this Agreement to the other, pursuant to the
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provisions of this Agreement, either party shall do so by telegram

or registered letter at the following addresses:

5.

a) If by Associlation, to Board at Navesink Avenue,
Highlands, New Jersey 07732

b) If by Board, to Association, c¢/o Highlands

Elementary School, Navesink Avenue, Highlands, New Jersey
07732

Whenever any notice in accordance with the foregoing

provision is required during summer months, such notice will be

provided to the President or a single designee of the President, by

telegram or Yregistered letter to the home address of that

individual.
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ARTICLE XXI

eache aci

The Board agrees to conduct the necessary investigation and

insure that adequate faculty room facilities are maintained.
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ARTICLE XXTIT

. Duration of Agqreement

This Agreement shall be effective as of July 1, 1991 and shall

continue in effect until June 30, 1993.

IN WITNESS WHEREOF, the parties hereto have caused this
Agreement to be signed by their respective Presidents, attested to

by their Secretaries, and their corporate seals placed thereon on

this /ot day of (eTrde , 1991.

Attest: HIGHLANDS BOARD OF EDUCATION
céjﬁl’i{ﬂumw By: Ll
ecretary residen 10/l
/0// /C}/ 4

HIGHLANDS EDUCATICN ASSOCIATION

Attest:

e

~gefretary 0-7-9/
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APPENDIX A-1

HIGHLANDS BCARD OF EDUCATION

1991- 1992
Salary Guide
Step Exp. B.A. B.A.+30 M.A. M.A.+30
1 o 24,602 25,143 25,684 26,225
2 1 25,102 25,643 26,184 26,725
3 2-4 26,033 26,676 27,317 27,958
4 5 27,359 28,002 28,644 29,285
5 6-8 29,685 30326 30,969 31,611
6 9-10 30,261 30,904 31,547 32,187
7 1113 30,485 31,128 n,m 32,412
8 14 31,931 32,574 33,216 33,857
9 16 33,537 34,179 34,822 35,463
10 16 35,300 365,943 36,585 37,227
11 17 37,387 38,031 38,671 38,312
12 18 38,992 39,633 40,275 40,917
13 19 40,566 41,237 41,880 42,522
14 20-21 42,201 42,844 43,484 44127

NOTE: Experience is to be read as those years already completed.
An additional $5000.00 wili be allocated to and distributed equally

amongst those members who have achieved 15 years of experience as
reflected in the salary guide. Part-time employees 1o be pro-rated.
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APPENDIX A-2

HIGHLANDS BOARD OF EDUCATION

1992- 1993
Salary Guide
Step Exp. B.A, 8.A.+30 M.A. M.A.+30
1 i 26,071 26,655 27,239 27,823
2 1 25,671 27,155 27,739 28,323
3 2 27,111 27,695 28,278 28,863
4 35 28,116 28,810 29,603 30,196
5 6 29,548 30,242 30,935 31,628
6 7-9 32,069 32,752 33,447 34,139
7 10-11 32,682 33,376 34,071 34,762
8 12-14 32,924 33,618 34,312 35,005
] 15 34,485 35,179 35,874 36,565
10 16 36,220 36,914 37,608 38,300
11 17 38,124 38,818 39,511 40,205
12 18 40,378 41,074 41,764 42,457
13 19 42,111 42,803 43,497 44,190
14 20 43,843 44,536 45,230 45,923
15 21.22 45,577 46,271 45,963 47 657

NOTE: Experience is to be read as those years already completed.
An additional $5000.00 will be allocated to and distributed equally

amongst those members who have achieved 15 years of experience as
reflected in the salary guide. Part-time employees to be pro-rated.
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APPENDIX A-3

EXPERIENCE MATRIX
/a1 90/ 91/92 91/92 92/53 92/93
step axp step axp step axp
1 0
1 0 2 i
1 0 2 1 3 2
2 1-3 3 2-4 4 3-8
3 4 4 5 5 &
4 5.7 5 6-8 8 7-9
5 8-9 6 9-10 7 10-11
6 10-12 7 11-13 8 12-14
7 i3 8 14 ] 15
8 14 9 15 10 18
9 15 10 16 1 17
10 16 11 7 12 18
11 17 12 18 13 19
12 18 13 18 14 20
13 16 -20 14 20-2 15 21-22
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APPENDIX B
CO=-CURRICULAR GUIDE

1. The Board agrees to provide insurance coverage for all
teachers performing co-curricular school activities.
2. The following stipends shall be paid at an annual rate for

the following co-curricular activities/positions:

19931-1992 1992-1993
Safety Patrol $ 748.00 S 808.00
Music 353.00 381.00
Student Council 748.00 808.00
Intramurals 2135.00 2306,00

3. The Board shall provide a job description for all co-
curricular school activity positions. The stipends for newly
created co-curricular positions shall be negotiated. The Board
does not waive its right to make such assignments pending

negotiations.
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CB T

REPORTS TO:

DESCRIPTION:

APPENDIX C-1

ACULT DVISO NTRAMURAL SPOQO

Superintendent

1. Supervise and coordinate the after school
Intramural Sports Program.

2. Program will consist of three, seven week
cycles. The schedule will be developed and
promulgated with the school calendar.

3. Program will run Monday through Thursday from
2:30 p.m. to 3:30 p.m., twenty-eight hours per
cycle.

4. Two days will be devoted to a girls' Sports
Program and two days to a Dboys' Sports
Program.

5. Program is open to 4th, 5th, and 6th Graders

only.
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JOB TITLES
REPORTS TO:
DESCRIPTION

DIX C~

ACULTY VISOR TO HOOL SAFET AT ROG

Superintendent

1.

2.

Supervise and coordinate before and after
school student Safety Patrol Program.

Schedule and conduct monthly meetings with
State Police Advisors.

Advisor will perform morning playground duty
for upper grades in lieu of lunch/recess duty.
This will provide Advisor with direct
opportunity for supervision of patrol members.

Advisor will supervise patrol members for ten
minutes daily at the end of each school day.
(30 hours). In addition, the Advisor will
conduct monthly meetings with the State Police
Advisor. Meetings will be no 1longer than
thirty minutes in length, (5 hours).

Advisor will meet with and/or perform
supervisory duties equivalent to thirty-five
hours during the school year.

Only students in Grades five and six shall be
eligible for selection to the Safety Patrol.
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JOB _TITLE:
REPORTS TO:

DESCRIPTION:

APPENDIX C-3

FACULTY ADVISOR TO SCHOOIL SUPPORT COUNCIL,

Superintendent

1. Supervise and coordinate School Student
Council,

2. Schedule and conduct meetings one half hour
before, one hour after and during school
hours.

3. Participate with HiPAC organization in
operating school store.

4. Sponsor all school activities, provided they
are held within the pre, during or after
school time period.

5, Council will serve as the "student voice" in
the operation of the school.

6. Advisor will meet with and/or perfornm
supervisory duties egquivalent to thirty-five
hours during the school year.

7. Students from Grades three, four, five and six

will be considered as members of the Council.
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