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BARRINGTON BOARD OF EDUCATION
Barrington, H.J.
PREAMBLE ~.
WHEREAS, the Board of Education is required by taw to negotiate
with its employees as to the terms and conditions of employment and grievances;
and the parties hereto through negotiations in good faith, have reached agree-—
ment on all such matters and such agreement is hereby reduced to writing, as re-
quired by law.
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ARTICLE | - RECOGNITION

1. The Board hereby recognizes the Barrington Educational Secretaries
Association as the exclusive "representative' as defined by
Titie NJSA 34:13za-1 et seq. for all school secretaries employed
by the Barrington Board of Education.

2. The Board agrees not to negotiate with any other organization
other than that designated as the representative pursuant to the
"New Jersey Employer-Employee Relations Act" for the duration of

this agreement.

3. Definition of Employee

Unless otherwise indicated, the term "employee', when used
hereinafter in this agreement, shall refer to all employees
represented by the Association in the negotiating unit as above
defined.



. ARTICLE |1 - MANAGEMENT RIGHTS CLAUSE

The Board, on ifs own behalf and on behaif of The electors of the
district, hereby retains and reserves unto ifself, without fimitation,
all powers, rights, authority, duties and responsibilities conferred
upon and vested in it by the appiicable laws and regulations of the
state of New Jersey, including, but without limiting the generality

of the foregoing, the right:

(a) To the executive management and administrative control of the
schoo!l system, and its properties and facilities, and the
activities of its employees;

(b) To hire all employees, and subject to the provisions of law, to
determine their quaiifications, and the conditions for their
continued employment, or their dismissal or demotion; and to pro-
mote and transfer all such employees;

The cxorcise of the foregoing powers, right, authority, duties, and

responsibilities by the Board, the adoption of policies, rules, regula-

+ions and practices in furtherance thereof; and the use of judgment

and discration in connection therewith; shall be limited only by the

specific and express terms of this agreement and then only to the

extent such specific and express terms, hercof are in conformation

B

with the applicable laws and regulations of the State of New Jersey.

Nothing contained herein shall be considered to deny or restrict the
Board of its rights, responsibilities and authority under the New

Jersey School Law, commoniy known as Title 18A or any other nationail,
state, county, district, or local laws or regulation as they pertain

thereto.



ARTICLE il - GRIEVANCE PROCEDURE

Definition

A ¥grievance" shall mcan a compiaint by an employse of the Barrington
Schoo! System that there has besn To him a perscnal joss, injury or
inconvenience because of a violation, misinterpretation or inequitable
application of this contract or of an estahlished policy governing
employees, or an administrative decision affectiving employees. A
grievance, To be considered under this procedure, must be initiated

by the grievant (the employee or Association) within thirty (30)
calendar days from the time the grievant knew or should have known of

iTs occurrence.

Procedure

I,

All meetings and hearings under this procedure shat! be conducted in
private and shall include only interested parties and/or their de-
signated or selected representatives.

Any employee who has a grievance shall discuss it first with his
principal, 1f applicable, in an attempt to resolve the matter informally
at that level.

¥ as a result of the discussion, the matter is not resolved fo the
satisfaction of the employee within 10 school days, he shall set
forth his grievance in writing fo his principal specifying:

{a) the nature of the grievance,

{(b) +the nature and extent of the injury, loss or inconvenience,

(¢) the results of previous discussions,

(d) his dissatisfaction with decisions previously rendered. The
principal shall communicate his decision to The employee in writing

within 10 schooi days of receipt of fThe wriftten grievance.

The employee may appeatl the principal’s decision within 10 school

days to the superintendent of schools. The appeal to the superintendent
must be made in writing reciting the matter submitted to the principal
as specified above and his or her dissatisfaction with decision pre-

vicusiy rendered. The superintendent shall attempt to resclive the



ARTICLE {11 - GRIEVANCE PROCEDURE (continued)

4, matter as quickly as possible but within 2 period not to exceed 10
school days. The superintendent shail communicate his decision in

writing To the employee and the pr%ncipa%s

5. ¥ the grievance is not rescived To The grievant’s satisfaction, he,
no later than five (5) school days after receipt of the superintendent's
decision, may request a review by The Board. The request shall be

submitted in writing through the superintendent who shall attach all
related papers and forward the request fo the Board. The Board, or

a committee thereof, shall review the grievance. The Board, at its
option, or at the request of the employee, shall hold a hearing with
the employee grievant and render a decision in writing and forward
copies thereof to the grievant and to the Association within Thirty (30)
calendar days of receipt of the appeal, or, if a hearing is granted,
within thirty (30) calendar days of the date of the hearing. The
referred-to hearing, if granted, shail be held within a reasonably
expeditious time after receipt of The appeal notice.

6, if the employee is dissatisfied with the decision of the Board of
Education, the employee or the Association may request the appointment
of an arbitrator, such request to be made known to The superintendent
no later than two weeks after the decision 1n writing of the Board of
Education was made known to the cmployee or his representative.
Except for:

(a) A complaint of a non-tenure secretary which arises by reason ot
his not being re-employed; or

(b) A complaint by any certificated perscnnel occasioned by appoint-
ment to or lack of aaph;ﬁ:’“nf to, retention in or lack of re-
tention in, any position for which tenure either is not possible
or not required.
Such request can be honored only if the grievant or grievants
and the organization representing them waive the right if any,

in writing of said grievant or grievants and the organization



ARTICLE 11} - GRIEVANCE PROCEDURE (continued)

Costs

(b) representing them o submit the underlying dispute to any other
administrative or judicial tribunal. The foliowing procedure
will be used to sacure the services of an arbitrator.

. A joint request will be made To The American Arbitration
Association to submit a roster of persons qualified fo
function as an arbitrator in the dispute in quastion.

2. |f the parties are unable fo determine a mutually satisfactory
arbitrator from +the submitted list, they will request the
American Arbitration Association fTo submit a second roster
of names.

3. if the parties are unable To determine, within 10 school
days of the initial regquest for arbitration, a mutually
satisfactory arbitratior from the second submitied lisft,
+he American Arbitration Asscciation may be requested
by either party To designale an arbitrator.

The arbitrator shall limit himse!f to the issues submitted to him

and shal! consider nothing else. He can add nothing 1o, nor

subtract anything from the agreement between t+he parties or any policy

of the Board of Education. The recommendations of the arbitrator

will be binding on both parties. Only The Beard and the aggrieved

and his representative shall bs given copies of the arbitrator's

report of findings and recommsndations. This shall be accomplished

within 30 days of the completion of the arbitration hearings.

. Each party will bear the total cost incurred by themselves.

2. The fees and sxpenses of the arbitrator are the only costs
which will be shared by the two parties, and such costs will
be shared equally.

3. If time is lost by any employee due fo arbifration proceedings,
necessitating the retention of a substitute, the Board of
Education will pay only the cost of the substitute. The time
lost by the employee must either be without pay or charged

to personal time.



ARTICLE 111 - GRIEVANCE PROCEDURE {(continued)

Costs

4, Effort will be made to hold arbitration hearing at a con-

venient tTime and place for all interesved partics.

Procedure

7. (a) Faiture at any step of this procedure to communicate the

decision on a grievance within the specified time limits shall
permit the aggrieved sccreatry to proceed to the next step.

(b} Failure at any step of This procedure to appcal & grievance
to the next step within The specified Time limits shaill be
deemed To be acceptance of Tthe decision rendered at that step.

(c) It is understood that sccretarics shall, during and notwith-
standing the pendency of any grievance, continue T¢ observe
all assignments and applicable rules and regulations of the Board
until such grievance and any eftect thersst shall have been

fully determinoed.



ARTICLE 1V -~ SECRETARY RIGHTS

Pursuant to Title NJSA 34:13a-i et seq., the Board hereby agrees

that employees of the Board shall have the right freely to organize,
join and support the Association and its affiliates for the purpose
of engaging in collective negotiations and other concerted activities
for mutua! aid and protection. As a duly elected body exercising
governmental power under the law of the State of New Jersey, the
Board undertakes and agrees that it shall not directly or indirectly
discourage, deprive or coerce any secretary in the enjoyment of any
rights conferred by Title NJSA 34:13a-1 et seq. or other laws of

New Jersey, or the Constitutions of Nev Jersey and the United States;
that it will not discriminate against any secretary with respect to
hours, wages, or any terms or conditions of employment by reason of
his membership in the Association or its affiliates, collective
negotiations with the Board, or his institution of any grievance,
complaint or other proceeding under *his agreement with respect to any

terms or conditions of employment.

No secretary shall be prevented from wearing pins or other inconspicous

identification of membership in the Association or its affiliates.



ARTICLE V - ASSOCIATION RIGHTS

b,

Representatives of the Association and of tho New Jersey
Education Association shall be permitted to transact official
Association business on school property, provided that this shall

not interfere with or interrupt normel school operations.

The Association and its representatives may be permitted to use
schoo!l buildings for mestings. (Meeting shall be cleared with the
building principal so as not fo interfere with other scheduled
activities.) The Association shall be responsiple for payment of

extra maintenance and service costs in accordance with Board policy.

The Association shall have the right to use the infer-school mail
facilities and school mail boxes as it deems necessary, with the
prior approval of the building principai, or other members of the

administration.

The Association may be permitted the right fto use schooi facilities
and equipment at reasonable times when the equipment is not other-
wise in use; pending permission of The principal is secured or
other member of the administrative staff. Tho Association will pro-

OC
vide all materials and supplies incident to such use.



‘ ARTICLE VI - WORK YEAR

. The Association shall foliow the school calendar as adopted by
Th

the foliowing exception:

©

Board, the same as the Barrington Educaticn Association with

{a) The employess of the Association shall begin their
duties one wesk prior to the week that school opens
and shaltl work one week foilowing the closing of school.

One week In both cases meaning five (5) working days.

2. The Board may not require employees To work on days that are

specified on the schoo! catendar as holidays, vacation days or

recesses.
3. The work vear shall not exceed 198 days, and shall include the
. days when school is open, teacher in-service days and two (2) days

for the NJEA Convention.

4, The Board also reserves the right 1o establiish and alter the school

calendar within the contractual dates of September | through June 30.



ARTICLE VI1 - HOURS OF WORK

The work day shall be no longer fThan 7 hours in length with a
regularly scheduled lunch break. Specific starting and finishing
times and lunch times 1o be mutually agreed upon by school

principal and secretary on an individual basis.

Work hours on days when the school is not in session shail be no
Ionger +Ean six hours with a regulariy scheduled lunch break.
Specific starting and finishing times and lunch times to be
mutually agreed upon by schocl principal and secrefary on an

individual basis.

All work performed in excess of 35 hours per week shall be
overtime work. Overtime must be certified by the principal of the
building.

a. Overtime worked between 35 and 374 hours per week shall be

paid at regular hourty rate of pay.

b. Overtime worked above 37% hours per week shall be paid at
the rate of time and one-half computed at the employee's

regular hourly rate of pay.

¢c. All overtime will be rounded to the nearest 1/4 hour at the

end of each pay period.



‘l' ARTICLE VIl

~ LEAVE

A. Sick Leave

I,

Employees will be allowed ftwelve (i2) sick days leave with full

pay per year. Two of these doys may be used for personal leave.
All unused leave shall be accumulative. (A doctor's certificate

may be required),

For an illness period of five (5) days or more, a doctor's

certificate may be required, upon return to work,

Additional sick leave (doctor's certificate is required). In
cases of unusual illness, of a sericus nature, the superintendent
may grant the following sick benefits, in any one school year.
This is tc be considered over and above the accrued sick leave,

in addition to present iliness provisions stated above.

(a) To employees with up to three (3) years of employment
in the Barrington Public Schools, pricr to their request
for sick leave, their base salary less the pay of her

substitute, for a period not To exceed ten (10) days.

(b)Y To employees with more than three (3) years and less
than ten (10) years of employment in the Barrington Schools,
prior to their request for sick leave, their base salary
less the pay of her substitute, for a period not to exceed

twenty (20} days

(c) To emplovees with more than ten (10) vears of employment
p ; p

o~

in the Barringten Schools, prior To their request for

sick leave, their base salary, less The pay of her substitute,
)

‘—I-.
for a period not to exceed thirty (20) days.



ARTICLE Vil - LEAVE (continued)

B. Personal Leave

. Employees may be allowed up to twe (2) perscnal business days
per school year {(to be deducted from sick leave in accordance
with Section A, paragraph | of Articie Viil with full pay
provided notice is given in advance to the superintendent and
permission is granted by him. The application for a personal
business leave day, containing the reascns for the leave, must
be submitted in writing at least one week in advance (except in

+he event of an emergency when a shorter notice may be acceptable.)

2. Personal Business days may be granted, at the discretion of
the superintendent, when it can be verified that the condition

causing the absence is clearly beyond the cocntrol of the employee.

3. A personal business leave day shall not normally be granted
for the day preceding or the day fcllowing holidays or vacations,

“or for the first and ltast days of tholschool year.

4. I+ is intended that the two (2) day limitation shall be the

total of all such days in any given year,

C. BereavemenT

in addition to sick leave and perscnal days, the following be-

reavement benefits shall be available.

I. In case of death in an employee's immediate family, payment
for absence will be approved. Ordinarily such approval will
not exceed three days, but may under special circumstances

be extended to cover up to five days.



ARTICLE Vit! - LEAVE (continued)

C.Bereavement{continued)

"immediate family" shall be understood to mean the employee's
parents (or a relative who has teken the place of a parent),
husband, wife, children, brothers, sisters, or a relative or

an in-law who lives in the same household with the employee.

In the case of death of a relative not in the immediate family
nor residing in the same household with the employce or in tThe
case of the death of an in-law not residing in the same house-
hold with the employee, an employee may be excused with pay for
all or part of a scheduled working day in order To attend the
funeral. in determining the treatment to be accorded consider-
ation will be given fto the reclationship between the employee

and the deceased, the tTime and place of the funeral, and the
employee's hours of duty. Ordinarily The maximum time excused

should not excesd one day.

D. Maternity

i.

Employee should notify the superintendent of her pregnancy

as soon as it is medically confirmed and not later than five

(5) months prior to the expected birth.

The Board may piace on leave of absence without pay any employee

during pregnancy, for any one of the following reasons:

{a) Performance - Her performance has declined from the

+ime pricr to her pregnancy.



ARTICLE VII1 ~ LEAY
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Maternity (continued)

3.

(b) Physical lIncapacity - Her physical condition or capacity
is such that her health would be impaired if she were to

centinue working.

(c) Just Cause - Any other Vjust cause’ as defincd in NJSA
Title 18A.

The Board shall grant maternity leaves of absence without pay to

pregnant employees under the foliowing terms and conditions:

(a) Any tenured or non-tenured employee sseking a leave of
absence for proegnancy shall make application To the Board
or its authorized agent at least sixty (60) days prior to
the commencement date of such leave of absence. Said ap-
pltication shall set forth, in writing the commencement date
of the recuested leave of absence. The Board shall grant
such feave of absence with the requested commencement date,

which commencement date may be at any time prior to birth.

(b} Any Tenured or non-tenured smployee may return To work
within The schoo!l year in which her leave begins, provided
she shall have requested to do so in her application for a
leave of absence and shall have specified the month when she
desirses to return. Any extension or reduction of the date
of return within the same school year shall only be allowed
at the discrefion of the Board provided application is
made following the original grant of The leave of absence
but pricr to the announced commencement date thereof.

Such extension or reduction may be granted by the Board for



'I} ARTICLE VI

D. Maternity (continued)

- LEAVE {(continuca)

3. (b) an additional reasonable period of time for reasons
associated with the pregnancy or birth or for other proper
cause provided that such extensicn or reduction wili not
substantially interfere with adminisiration of the school
Any tenure employee granted a leave of absence with a
refurn date during the same school year who wishes to ex-
tend said leave beyond tThe schoo! year in which it commences
shalt be permitted fo do so if she makes application at
least Thres weeks prior To The commencement date of her
leave of absence and subject to the provisions of paragraph

D(3) (d) of this Article.

(c) The Board shal! not be required to extend the leave of

non-tenure emplioyees beyond The school year for which they

e were hired.

(d).Any tenured employee may return to work subsequent to the
school year in which her leave begins, provided she shall
have requested tTo do so in her application for a leave of

absence.

4, Except as otherwise provided in this Article, no fTenure or non-
tenure ‘-employee shall be barred from returning o work affer
the birth of her child by any prescribed waiting period
between The date of birth and the date of return to work; how-~
ever, each such employee shall bo required to. fileg, at least
two weeks prior to the date of return or at the time of giving
required notice of intention to return, whichever is earlier,

a certificate from her physiclian stating that she is physically

capabie of resuming her full duties.



. ARTICLE Vil

~ LEAVE (continued)

£. Leaves for Perscnal HealTh

|. Upon the recommendation of the superintendent, the Board
of Educaticn may permit employees under tenure to take
leaves not in excess of one year, without pay, for restcration
of health, provided all sick leave has been first exhausted

as provided.

2. A doctorts certificate may be required, prior to the granting

of such leave.



l.

ARTICLE X - NO STRIKE CLAUSE

No lockout of employees shall be insTitued by the Board during

the term of this agreement,

The Association agrees that during the term of this agreemei.’,
neither it nor its officers, emplovees or members will engage
in, encourage, sanction, support, or suggest any strikes, work
stoppages, boycotts, slow downs, mass resignations, mass ab-
sentecism, picketing or any other similar actions which would
involve suspension of, or interference with the normal work

of the Beard and operation of the schools. In the event that
Asscciation members participate in such activities in viclation
of this provision, the Asscciation shail notify those members
so engaged to ceasc and desist from such activities and shall
instruct the members to return to their normal duties. Any
employee participating in these prohibitive activities may be
disciplined by the Board.



’ ARTICLE X - PROCEDURE FOR WiTHHOLDING INCREMENTS AND SALARY ADJUSTMENTS

. All advancement on the salary guide, inciuding annual increments

and/cr salary adjustments mey be withheld in whole or in part

by the Board, upon the recommendation of the Superintendent.

Any such action shall be taken by the Board on or before
April 15 of the year preceding the year in which the
increment or raise is to be received. Grounds for with-
holding the increment or raise shall be unsatisfactory

performance.

A secretary must be given written notification by the
Superintendent by March | of fthe intention to recommend the
withholding of his increment or raise. Such notification
shall contain the alleged cause or causes for the recom-
mendation, specifying the nature thereof with such parti-
culars as to furnish Tthe secretary an opportunity To

correct and overcome the same.

Any acticn by the Board withholding an increment or raise

in whole or in part is subject to The grievance procedure.

In the year following The year for which the increment or
raise was withheld, such secretary shall be paid in accord-
ance with the then existing salary guide as if an increment
or raise had never been withheld, unless the Board shall
take further action in accordance with the provisions of
this Article to further withhold any additional increment

or raise in whole or in part.



ARTICLE X! - SALARIES, HEALTH BENEFITS

The Salaries of all employees covered by this Agreement
shall be set forth in Schedule "A" for the 1977-1978 school
year, and In Schedule "B" for the 1978~1979 schoo!l year.

The secretaries will receive the same health benefits as
those negotiated by the Barrington Education Association
for the teachers.



. ARTICLE XiIl - DURATION OF AGREEMENT
This Agreement shall be effective as of July I,
1977 and shatll continue in effect until June 30, 1979
BARRINGTON EDUCATIONAL SECRETARIES ASSOCIATION
BY: vééfﬁ/éﬁ4ié£// . ‘o7l President
Dolores A. Woods
/f;} 5 T B
BY: (ool PPl ¢ Secretary
Carol Meloni
e BARRINGTON BQOARD OF EDUCATION

BY: ,éﬁiﬁxﬂwféﬁusz&gyéaf President
) Grace A. Moffitt

BY: j;{{ e (G ;1@,[ Secretary
William E. Ma?!e%j
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SCHEDULE A

TEN MONTH SECRETARIES
1977 ~ 1978 Salaries

$4750.00
5000.00
5250.00
5500.00
5800.00
6100.00
6450.00
6800.00

All employees shall be placed on scale.

The Board may, at its option, hire experienced
personnel at an appropriate advanced step on the
salary schedule,

Any employee hired prior to February | of any
school year will be entitled to a full increment
in the following school year.
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SCHEDULE B

TEN MONTH SECRETARIES
1978 - 1979 Salaries

$4950.00
5200.060
5450.00
5700.00
6000,00
6300.00
6650.00
7000.00

All employees shall be placed on scale.

The Board may, at its option, hire experienced
personnel at an appropriate advanced step on the
salary schedule,

Any employee hired prior to February | of any school
year will be entitied to a full increment in the
following school year.



