AGREEMENT

1687-1990

THE ADMINISTRATORS ASSOCIATION OF EMERSON
AND |
JHE- EMERSON BOARD OF EDUCATION ( &

COUNTY OF BERGEN, NEW JERSEY

Dated: April 27, 1987



WHEREAS,

WHEREAS,

- PREAMBLE -

WITNLSSETH

the Board has an obligation, pursuwant to Chapter 123,
Public Laws 1974, to negotlate with the Administrators
Assoclation of Emerson as the representative employees
hereinafter designated with respect to the terms and
conditions of employment, and

the parties have reached certaln understandings which
they deslre to confirm in the Agreement,

in consideration of the following mutual convenants,
it 1s hereby agreed as follows:
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ARTICLE 1

- RECOGNITION -

The Board hereby recognizes the Administrators Association
of Emerson as the exclusive and sole representative for
collective negotiations concerning terms and conditions of
employment for all administrators in supervisory or adminis—
trative positions which require supervisory or adminis-
trative certification, namely:

Junior~Senior High School Princilpal
Elementary School Principal

Dean of Students

Assistant to Elementary School Principal
Supervisors of Instruction

(1)



ARTICLE II

- NEGOTIATION PROCEDURES -

The Board of Educatlon agrees to enter into collective
negotiations with the Administrators Association of
Emerson In accordance with Chapter 123 of the Laws of
the State of New Jersey.

Nelther party in any negotiations shall have any control
over the selection of the negotiating representatives of
the other party. The parties mutually pledge that their
representatives shall be prepared to make proposals, con-—
sider proposals, and make counter-proposals, 1in the course
of negotiations with the ailm of reaching tentative agree-~
ments which can be carried back to thelr respective bodies
for approval.

(2)



ARTICLE IIX

~ ADMINISTRATORS' RIGHTS -

Administrators shall enjoy all rights granted under

and by virtue of the provisions of Chapter 123 of

the Laws of 1974 or under any other laws of the State
of New Jersey, the Unlted States, and the Constitution
of the United States and of the State of New Jersey.
They shall not be discriminated against, coerced, or
reprimanded, by virtue of their exercise of such rights.
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ARTICLE 1V

- GROUFP PRIVILEGES -

Representatives of the Administrators Association of
Emerson, the New Jersey Supervisors and Principals
Association and the National Association of Supervisors
and Principals shall be permitted to transact official
business on school property. This business shall not
interfere with or interrupt normal school operatiocons
and shall require the permission of the Superintendent.

The Administrators Assoclation of Emerson and its repre-
sentatives shall be permitted the use of school builldings
for meetings with the approval of the Building Principal.

The Administrators Association of Emerson shall bLe per-
mitted to use school facilities and equipment including
typewriters, mimeographing machines, other duplicating
equipment, calculating machines, and all types of audio-
visual equipment with the approval of the Building Prin-
cipal. The Administrators Association of Emerson shall
pay for the reasonable cost of all materials and supplies
incident to such use,

The Administrators Association of Emerson shall be per-
mitted the use of the inter-school mail facilities and
school mail boxes with the approval of Building Principals
or other members of the Administration.

(4)



ARTICLE V

~ BOARD RIGIUTS -~

The Board of Education retalns and reserves unto 1ltself,
(without limitation) all the powers, rights, authority,
duties and responsibillities conferred upon and vested in
it by the laws and Constitution of the State of New Jersey
and the government of the United States; and by the deci-
sions of the Commissioner and the Board of Education of
the State of New Jersey; by the rules and regulations of
the State Board of Education and by the decisions of the
courts of the State of New Jersey or of the United States,
and by the regulations of the Public Employment Relations
Commilssion {(PERC).

(5)
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ARTICLE VI - SALARY AGREEMENT (Continued)

LONGEVITY

Starting after the tenth (10th) year in Emerson, members
of the Administrators Association will receive 5100.00

per year up to the twentieth (20th) year, $110.00 per year
from the twenty—first (21lst) to the twenty-fifth (25th)
year and $120.00 per year from the twenty-sixth (26th) to
the thirtieth (30th) yvear and $130.00 per year for each
year over 30 years.

NEW JERSEY HEALTH BENEYFITS

The Emerson Board of Education agrees to pay 100% family
coverage for each member of the Association.

INCOME PROTECTION PLAN

The Emerson Board of Education agrees to pay $30.20 per
month for each Assoclatlon member towards the premium of
the Income Protection Plan issued by the Washington
National Insurance Company of Evanston, Illinois.

DENTAL PLAN

In 1987-1988, the Emerson Board of Educatlon agrees to pay
100% of the employee's share of the dental plan. Beginning
in 1988-1989, the Emerson Board of Rducatlion agrees to pay
100% for full-family coverage.

AUTOMOBILE ALLOWANCE

The Emerson Board of Education agrees to pay $45.00 perfmonth
for travel to employees 1n the following positions:

Jr—-8r High School Principal (12 Months)

Elementary Principal (12 Months)

Assistant to Elementary Principal (10 Months)

Supervisor of Art, Music, Physical Education
(10 Months)

PRESCRIPTION PLAN

The Emerson Board of Education agrees to pay 100% of a $3.00
full-family prescription plan.

(12)
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SERVICE RECOGNITION ALLOWANCE

The Emerson Board of Education will recognize dedlcated administrators
upon retirement from education who have served the Emerson Public
Schools for ten or more consecutlive years in administrative and/or
supervisory capacity by awarding them an amount of additional salary
per year of service in accordance with the followlng schedule:

Full-time Administration: $400.00 per year to a maximum
payment of $12,000

Part~time Administration/ $350.00 per year to a maximum
Supervision: of $10,500

Full-time instruction prior $300.00 per year to the maximum
to promotion to Adminis- appropriate to the position
tration/Supervision: category

(Admin./Supervision with
less than 10 years only)

Qutstanding dedicated administrators are those who have received all
satisfactory ratings on all annual evaluations and who have contributed
to the broad range of educational activities, staff development and
curriculum planning which have beneflted our schools and our students.

The method of payment of the Service Recognition Allowance shall be
mutually agreed upon by the Board and the administrator/supervisor
once notificatlon of intention to retire is receilved. Any change
in plans shall necessitate repayment of the allotment received to
the Board of Education in a manner mutually agreed. Tn case of
death of the administrator before the anticipated retirement, the
administrator's estate 1s not liable for this repayment.

In the event of a reduction in lorce which occurs after the ratification
of this contract and which causes an administrator/supervisor to return
to a teaching post in the Emerson District, the Board of Education
recognizes its responsibility to credit the years of administrator/
supervisory service when developing a service recognition payment at
retirement,.
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ARTICLE VII

— SABBATICAL LEAVE POLICY -

A. Sabbatical leave or long-term leave with pay 1s desired to improve
instructional service at the highest level of quality and efficiency.
Sabbatical leave is not a reward for past accomplishments. Rather,

it is really an investment by the school district to better instruction
and, therefore, primarily a benefit to the school district.

B. Sabbatical leave of absence for study or educational travel for
elither one-half year or for cme full year will be granted to Assoc-
lation members upon the recommendation of the Superintendent of
Schools and approval of the Board of Educatilon.

C. The Superintendent shall be responsible for recommending to the
Board those candidates who, in his estimation, shall be permitted
sabbatical leave from among those eligible candidates applying.

D. 1In order to be eligible for a sabbatical leave, an Assoclatiom
member shall have been employed 1in the Emerson Public Scheools for
at least seven consecutive years. A second sabbatical shall not be
granted until after seven years of service in the Emerson Public
Schicols subsequent to the termination of the first sabbatical leave.

E. No more than one Assoclation member shall be chosen every two

years for a full-year sabbatical leave. Tweo Assoclation members

may be granted half-year sabbatical leaves instead of the one full-

year sabbatical leave during the same period or two (2) mini-sabbaticals.
A minl-sabbatical may be granted for no less than two (2) weeks, nor
more than two (2) months.

F. Association members allowed a sabbatical leave of absence for
study or travel will be paid 70% of their full salary for a full-
year gabbatical or 707% of one-half their year's salary for a half-
year sabbatical.

G. During the sabbatical leave period, retirement benefits, pensions
and contributions based upon the salary the staff member would have
received 1f serving, and other benefits, shall continue. However,
there shall be no further accumulation of sick leave during the
sabbatical leave.

H. Associatlion members applying for sabbatical leave for the purpose
of study or educational travel shall present a plan of study or
travel to the Superintendent of Schools prior to the granting of

the leave, 1If the staflf member later finds it necessary to change
his plans, he shall ootify the Superintendent of Schools and receive
approval in advance for any change. Any change of plans must be
submitted to the Superintendent before April 1.
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VII. SABBATICAL LEAVE (continued)

I. All applications for sabbatical leaves, elther for one—~half year
or full year, shall be submitted to the Superintendent of Schools

by November 1 of the previous school year. The candidates shall be
notified of their acceptance or rejection by December 30.

J. Association members on sabbatical leaves shall not engage in study
for another trade or profession.

K. Granting of sabbatical leave shall be contingent upon the
Association member's agreement to return to the Emerson Public School
System for at least two years after the sabbatical leave has ended.

L. Within two months of resumption of service, each Association member
shall submit a written report dealing with the educational aspects of
his study or travel to the Superintendent of Schools.

M. It is understood and agreed that the rejection of any application
for sabbatical leave shall not be the subject of a grievance.
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ARTICLE VIII

— SICK LEAVE -

A. For the duration of this contract, all Association members
employed shall be entitled to sick leave as follows:

1. Ten~Month Employment - Association members employed
on a ten-month basis shall be entitled to 12 days
sick leave each year. Only ten of those days shall
be accumulative.

2, Twelve-Month Employment — Association members
employed on a twelve~month basis shall be entitled
to 16 days sick leave each year. Only 12 of those
days shall be accumulative.

B. The Board of Education reserves the right to request a physician's
certificate when an Association member is absent for more than three
consecutive days.
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ARTICLE IX

- TEMPORARY LEAVES OF ABSENCE -

Association members shall be entitled to the [ollowing temporary
non-accumulative leaves of absence with [ull pay each year:

1.

5.

Ten—-Month Employees - Four (4) days for leave of absence for
personal legal business, household or family matters and re-
llgious holidays which require abgence during school hours and
any other areas not covered, may be granted after application
to an Administrator's superior for persomnal leave. Application
shall be made at least five (5) days before such leave 1is to
start (except in the case of emergencies), and the applicant
for such leave shall be required to state which of the reasons
mentioned above 1s being used for requesting leave.

Twelve-Month Employees — Unlimited days for leave of absence

for personal legal business, household or family matters and re-
ligious holidays which require absence during school hours and
any other areas not covered, may be granted after application

to an Administrator's superior for personal leave. Application
shall be made at least five (5) days bhefore such leave is to
start (except in the case of emergencies), and the applicant

for such leave shall be required to state which of the reasons
mentioned above is being used for requesting leave.

When it is in the best interest of the school system to have an
Assocliation member visit other schools and attend meetings or
conferences which are allied with the Association member's major
fleld of service to the system, the Board may grant such leave
upon the recommendation of the Superintendent.,

Time necessary for appearance in any legal proceeding connected
with the Association member’s employment or with the school
system.

In the event of death of any member of the Association member’s
immediate family, days necessary to make any arrangements will
be requested of the Superintendent.

Leave with pay for death of other than an immediate member of
the family - aunt, uncle, cousin.

lLeaves taken pursuant to Section "A" shall be in addition -to any sick
leave to which the Association member is entitled.
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ARTICLE X

DEDUCTION FROM SALARY

The Board agrees to deduct from the salaries of its Administrators dues
for the Administrator's Association of Emerson, the New Jersey Supervisors
and Principals Assoclation and the Natlonal Assoclation of Supervisors and
Principals, or any one or any combination of such Assoclations as said
Administrator Individually and voluntarily authorized the Board to deduct.
Such deductions shall be made in compliance with Chapter 310, Public Laws
of 1967 (NJSA 52:14-15.9e) as amended and under rules established by the
State Department of Education. 8Said monies, together with records of any
collections, shall be transmitted to the Treasurer of the Administrators'
Association of Emerson by the 15th of each month following the monthly pay
period in which deductions were made. The Association Treasurer shall
disburse such monies to the appropriate assoclatlon or associations.
Administrators authorizations shall be in writing in the form set below:

AUTHORIZATION

- TO DEDUCT ASSOCIATION MEMBERSHIP DULS -

Name Soc. Sec. No.

School Building District

TO: Disbursing Officer, Emerson Board of Education

I hereby request and authorize the above named disbursing officer to deduct
from my earnings an amount sufficient to provide for the payment of those
yearly membership dues as certified by the organizations indicated in equal
monthly payments for all or part of the current school year and for succeeding
school years. I understand that the disbursing officer will discontinue

such deductions only if I file such notice of withdrawal as of July 1 or
January 1 next succeeding the date on which notice of withdrawal is filed

I also agree that, upon termination of employment, the disbursing officer
shall deduct any remainlng amount due for that current period.

(continued)
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ARTICLE X - DEDUGCTION FROM SALARY (continued)

I hereby waive all right and clalm for said monies so deducted and
transmitted in accordance with this authorization, and relieve the
governing board and all of its officers from any liability therefor.

I designate the Administrators' Association of Emerson to receive dues
and distributed according to the organizations indicated:

s

ADMINISTRATORS" ASSOGIATION QOF EMERSON

NEW JERSEY PRINCIPALS AND SUPERVISORS ASSOCIATION !/

Each of the Associations named above shall certify to the Board, in
writing, the current rate of its membership dues., Any Association
which shall give the Board of Education written notice prior to the
effective date of such change.

Additional authorizations for dues deduction may be received after
August 1 under rules established by the State Department ol Education.

The filing of notice of an Administrator's withdrawal shall be
accoxrding to law.



(20)
ARTICLE XI
- GRIEVANGE PROCEDURE -

DEFINITIONS

The term "grievance' means a complaint by any employee that, as to him,
there has been an inequitable, improper or unjust application, inter—
pretation, or violation of a policy, agreement or administrative decision
affecting said employee,

The term "employee” shzll mean an employee or a group of employees.

The term "grievance"”™ and the procedure relative thereto shall not be
deemed applicable in the following instances:

A. the Failure or refusal of the Board to renew the contract of a
non—tenured employee.

B, 1n matters where the Board 1s without authority to provide remedy.

In the following instances, an employee shall have the right to invoke
the grievance procedure up to the hearing before the Board of Education,
and upon a determinatlion being made by the Board, the procedure there—
after shall be by petition filed with the Commissioner of Education:

A. 1In matters where a method of review is prescribed by law or by any
rule, regulation, or bylaw of the State, Commisslioner of Education,
or the State Board of Educatilon.

'B. in matters where the Board contends that it has the sole and unlimited
discretion to act.

C. 1in matters where the discretion of the Board may not be unlimited
but where after the exercilse of such discretion, a further review
of the Board's actlon 1s available to employees under provisions
of State Law.

The term ''representative' shall include any organization or other person
authorized or designated by any employee or any group of employees, or
by the Board to act on its behalf and or their behalf and to represent
it or them.

The term "employee' shall mean those employees recognized in ARTICLE I,
RECOGNITION.

The term "immediate"” superlor shall mean the person to whom the aggrieved
employee is directly responslble under the Table of Organization prevailling
in this school district.
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ARTICLE XI - GRIEVANCE PROCEDURE (continued)

The term "party' means an aggrieved employee, his immediate superior,
the school principal or any staff member below the Superintendent who
may be affected by the determination of the Superintendent in connection
with the procedure herein established.

PROCEDURE

1. An aggrieved employee shall institute action under the provisions
hereof within thirty (30} calendar days of the occurrence complained
of, or within thirty (30) calendar days after he would reasonably
be expected te know of its occurrence. Failure to act within said
thirty (30) day period shall be deemed to constitute abandonment
of the grievance. In the event the aggrieved employee has been absent
from school due to a single illness, the period during which action
may be instituted shall be extended for a period equal to such length
of consecutive absence.

2. An employee processing a prievance shall be assured freedom from
restraint, interference, coercion, discrimination, or reprisal.

3. In the presentation of a grievance, the employee shall have the right
to present his cown appeal or to designate a representative to appear
with him at any step in his appeal. A minority organization shall not
have the right to present or process a grievance.

4. Whenever the employee appears with a representative, the Board shall
have the right to designate a representative to participate at any
stage of the grievance procedure.

5. An employee shall first discuss his grievance with his immediate super-
ior. Where the immediate superlor 1s below the rank of principal, the
principal shall be notified and shall have the right to be present at
and to participate in said hearing. A decision shall be rendered within
five (5} days of said hearing.

6. If the grievance 1is not resolved to the employee's satisfaction, within
five (5) days from the determination referred to in Paragraph 5 above,
the employee shall submit his grilevance to the Superintendent of Schools
in writing, specifying:

A. the nature of the grievance;
B. the results of the previous discussion;
C. the basis of his dissatisfaction with the determination.

7. A copy of the writing called for in Paragraph 6 above shall be furnished

to the school principal and to the immediate superior of the aggrieved
employee,

{continued)
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ARTICLE XI — GRIEVANGE PROCEDURE (continued)

8.

10.

11.

12.

13.

14.

Within ten (10) calendar days from the recelpt of the written grievance
{unless a different period is mutually agreed upon), the Superintendent
shall hold a hearing at which all parties in interest shall have the right
to be heard.

Within ten (10) calendar days of sald hearing (unless a different

period is mutually agreed upon), the Superintendent shall, in writing,
advise the employee and his representative, 1f there be one, of his
determination and shall forward a copy of sald determination to the
school principal and to the immediate superilor of the aggrieved employee.

In the event of the failure of the Superintendent to act in accordance
with the provisions of Paragraphs 8 and 9, or in the event a determination
by him in accordance with the provisions thereof is deemed unsatisfactory
by either party, the dissatisfied party, within ten (10) days of the
failure of the Superintendent to act or within ten (10) days of the
determination by him, may appeal to the Board ol Education.

Where an appeal is taken to the Board, there shall be submitted by the
appellant:

The writing set forth in Paragraphs 6 and 9, and a further
statement In writing setting forth the appellant’s dissatis-—
faction with the Superintendent's action. A copy of saild
statement shall be furnished to the Superintendent and to
the adverse party.

If the appellant, inm his appeal to the Board, does not request a hearing,
the Board may conslder the appeal on the written record submitted to it,
or the Board may on its own, conduct a hearing with the grievant and his
representative invited to be present, or it may request the submission
of additional written material. Where additional written materials are
requested by the Board, copies thereof shall be served upon the adverse
parties who shall have the right to reply thereto. Where the appellant
request in writing a hearing before the Board, a hearing shall be held.

The Board shall make a determipnation within thirty (30) days from the
recelpt of the grievance and shall, in writing, notify the employee, his
representative, 1if there be one, the principai, and the Superintendent
of its determination. This time period may be extended by mutual agree-
ment of the parties.

In the event an employee i3 dissatislfied with the determination of the
Board, he shall have the right to request advisory arbitration pursuant
to rules and regulations established by the Public Employment Relations
Commission under the provisions of Chapter 303, Laws of 1968.

(continued)



(23)

ARTIGLE XI — GRIEVANCE PROCEDURE (continued)

15.

16.

17.

A request for advisory arbitration shall be made no later than
Fifteen (15) days following the determination of the Board. Failure
to File within sald time period shall constitute a bar of such
arbitration unless the aggrieved employee and the Board shall
mutually agree upon a longer tlme period within which to assert such
a demand. In the event the aggrieved employee has been absent from
school due to a single illness, the peried during which action may be
instituted shall be extended for a perilod equal to such length of
consecutive absence.

In the event of arbitration, the costs of the arbitrator's services
shall be shared by the parties and each of the parties shall bear
their own costs.

In any case, where a grievance is based upon the direct order, ruling

or determination of the Superintendent, the aggrieved employee may

appeal directly te the Beoard within ten (10) days of the issuance of said
order, ruling or directive, or within ten (10) days of the time when

same have been brought to the employee's attention, by filling with the
Secretary ol the Board, a writing setting forth:

A. the order, ruling or determination complained of;
the basis of the complalnt;
C. a request for a hearing 1if a hearing is desired.

=

A copy of the writings set forth above shall be served upon the Super—
intendent who shall have the right to reply in writing thereto. A copy
of such reply shall be served upon the aggrieved employee.

Upon receipt of a grievance filed under the provisions of Paragraph 16,
the procedure shall be as set forth in Paragraphs 12 and 13.

All employees shall be entitled to resort to the full procedure herein-
above set forth.



(24)

ARTICLE XII

— DURATION OF AGREEMENT -

This Agreement shall be effective as of July 1, 1987 and shall .
continue until June 30, 1990.

This Agreement shall not be extended orally and it is expressly
understood that it shall expire on the date indicated.

THE ADMINISTRATORS ASSOCIATION THE EMERSON BOARD OF
OF EMERSON EDUCATION
7 ——
TP F)/u_’/ (-vw/w W
P;ésident dent
Sécretary Secretary
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