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PREALBLE

This Agreement entered into this
day of , 19, by and between the
Board of Education of Harrington Park, Bergen County,
New Jersey, hereinafter called the "Board', and
Harrington Park Education Association, hereinafter called
the ""Association',

WITNZRSSETH:

WHEREAS, ' The Board and the Assoclation recognize
~and declare that providing a quality education for the
students of the Harrington Parl School District is their
primery a2im and that the character of such education
depends predominantly upon the quality of teaching, the
availability of materlals, the functional utility of
facilities, the release of imagination in plamming, and

WHER? AS the merbers of the teaching profession
are partlcularly quallFled to-advise the formulation of
programs designed to improve educational standards, and

WHEREAS, the Board(and the Employees have
negotiated w1th each other) pursuant to Chapter 303,
Public Laws 1968 to ne@otlate with the Assocliation as -
the rcpresentatlve of employees hereinafter designated
with respect to the terms and conditions of employment,
and

WHEREAS, the parties have reached certain
understandings which they desire to confirm in this
Agreement, be it

RESCLVED, in consideration of the following
mtual covenants, it is hereby agreed as follows:



ARTICLE T

RECOGHITION

The BOARD recognizes the ASSOCIATION as the exclusive
representative for collective negotiations concerning the terms and
conditions of employment of all regularly ermployed certificated and

clerical personnel exercising non-supervisory positions,

ARTTICIE TX

NEGOTIATION PROCEDURE

A, Agreement

The parties agree to enter into collective
negotiations over a successor Agreement in accordance with
Chapter 303, Public Laws 1968 in good faith on all matters concern-
ing the terms and conditions of teachers? employment. Such nego-
tiations shall begin not later than October 1 of the calendar

year preceding the calendar year in which this Agreement expires,

B. Procedure

During negotiation, the Board and the Association shall
present relevant data, exchange points of view and make proposals
and counterproposals, The Board shall make available to the
Associatlon for inspection all pertinent public records, public
data and public information of the Harrington Park School District.
Not later than December 31 of each year, the Board shall provide the
Assoclation with a tentative line budget for the next fiscal year as
well as preliwinary budgetary proposals, requirements and alloca-
tions, to the extent that the budget has been prepared.

t



ARTICLE II cont'd

C. Composition

Neither party in any negotiations shall have any control
over the selection of the negotiating representatives of the other
party. The parties mutually pledge that their representatives
shall have the suthority to make proposals, consider proposals,
and make counterproposals in the course of negotiations, which
proposal and counterproposal shall not be binding unless approved
by the parties represented. Neither party shall have more than

five negotiating repressntatives at any bar-gaining sessions.

D. Neetings
1. Representatives of the Board and the Association's

negotiating committee shall meet at reasonable times during the

school year until agreement is reached.

ARTICLE III
GRIEVANCE PROCEDURE

The parties shall be governed by the grievance
procedure, Schedule A, adopted by the Board on June 1, 1966,

which is attached hereto and made a part hereof.



ARTICIE IV

SALARTTS

A. Salary Schedule

The salaries of all personnel covered by this Agreement
are set forth in Schedule B which is attached hereto and made a

part hereof.

B. Time of Payment

When a payday falls on or during a school holiday or
vacation, teachers shall receive their paychecks on the last previous

working day.

ARTICIE V

INSURANCE PROTTCTION

The Board shall provide for certificated personnel covered
by this Agreement 100% single coverage and 75% family coverage under
the New Jersey Public and School Employee Health Benefits Plan, which
shall include Blue Cross, Blue Shield, Rider J and major medical
insurance protection. The carrier shall not be changed without mutual

consent.



ARTICLE VI

BOARD RIGHTS

A. Statement

The Board reserves to itself sole jurisdiction and
authority over matters of policy and retains and reserves unto
itself, without limitations except as otherwise provided in
this Agreement and under the provisions of Chapter 303, Public
Laws 1960, all the powers, rights, authority, duties and re=-
sponsibilities conferred upon and vested in it by the laws and
the Consitution of the State of New Jersey and of the United
States, by the decision of the Courts of the United States and
of the several states, the Commissioner of Education and the
State Board of Education of the State of New Jersey and by the
Rules and Regulations of the State Board of Education of the

State of New Jersey.

B. Willingness to Discuss

The willingness of the Board to discuss matters
which are within the sole prerogatives of the Board shall not
be deemed to constitute a wailver or relinguishment of any such

prerogatives.



RTICLE VIT

TACTIER . DTOUTm
TEACHER RIGET

A, Rights and Protection in Representation

Pursuant to Chapter 303, Public Laws 1968, the
Board hereby agrees that every euployee of the Board shall‘
have the right freely to organize, Join and support thé
Association and its affiliates for the purpose of engaging
in collective negotiations and other concerted activities for
mitual aid and protection., As a duly selected body exercising
governmental power under the laws of the State of New Jersey,
the Board undertakes and agrees that it shall not directly or
indirectly discourage or deprive or coerce any teacher in the
enjoyment of any rights conferred by Chanter 303, Public laws
1968 or other laws of New Jersey or the Constitutions of
New Jersey and the United States; that it shall not discriminate
against any teacher with respect to hours, wages, or any terms
or conditions of employwent by reason of his wewbership in the
Association and its affiliates, his participation in any
activities of the Association and its affiliates, collective
negotiations with the Board, or his institution of any grievance,
complaint or proceeding under this Apreement or otherwise with

respect to any terms or conditions of employment.

B. Statutory Savings Clause

Nothing contained herein shall be construed to deny
or restrict to any teacher such rights a2s he may have under
New Jersey School Laws or other applicable laws and regulations,
The rights granted to teachers hereunder shall be deemed to be in

addition to those provided elsewhere,



ARTICLE VIT cont!d

C. Just Cause Provision

No tenure teacher shall be disciplined, reprimanded,
reduced in rank or compensation, or deprived of any professional
advantage, or given an adverse evaluation of his professicnal
services without cause, provided such action relates to the terms
and conditions of employment. Any such action asserted by the
Board, or any agent or representative thereof, shall be subject

to the grievance procedure herein set forth,

D. Required Meetings or Hearings

Whenever any tenure teacher is required to appear before
the superintendent or his designee, Board or any committee, member,
representative or agent thereof concerning any matter which could
adversely affect the continuation of that teacher in his office,
position or employment or the salary or any increments pertaining
thereto, then he shall be given prior written notice of the
reasons for such meeting or interview and shall be entitled
to have a representative of the Association present to advise him
and represent him during such meeting or interview, Any suspen-

sion of a tenure teacher pending charges shall be with pay.

E. IBvaluation of Students

The teacher shall maintain the right and responsibility
to determine grades and other evaluations of students within
the grading policies of the Harrington Park School District based
upon his professional judgment of available criteria pertinent
to any given subject area or activity to which he is responsible,
provided said exercise of judgment does not infringe upon standards

and policy established by the Board. o grade or evaluation shall



ARTICLE ViII conttd

be changed without consultation with the teacher. Such change
shall be indicated as authorized by the principal if changed with

out teacher approval.

F. Criticism of Teachers

Any question or criticism by a supervisor or admin-
istrator, of a teacher's instructional methodology shall not
be made in the presence of students, parents or other members
of staff. 1In the event a complaint regarding a teacher is made
by a parent which could adversely affect the teacher's position
in the school system and such complaint is brought to the
attention of the teacher, said teacher shall be informed of all
the facts and details available and shall have the opportunity
to process his position on the matter through appropriate
channels.

G. Orientation Programs

Duties and responsibilities of teachers involving
student supervision outside of regular class work shall be clear-

ly explained as part of the regular orientation program.

H. Personnel Records

1. File
A teacher shall have the right, upon request, to revie

the contents of his personnel file and to make copies of any
documents contained therein. A teacher shall be entitled to have
a representative of the Assoclation accempany him during such

review.



9.
2. Contents of File,

No. material shall be placed in his personnel file unless the
teacher has had an opportunity to review the material, The teacher
shall acknowledge that he has had the opportunity to review such
material by affixing his signature in no way indicates agreement with
the contents thereof. The teacher shall also have the right to sub-
mit a written answer to such material and his answer shall be re-
viewed by the superintendent or his designee and attached to the file

CODY »

3. No Separate File.

Although the Board agrees to protect the confidentiality of
personal references, academic credehtialé and other similar documents,
it shall not establish any separate personnel file which is not avail-
able for the teacher's inspection.

L, Termination of Employment.

Final evaluation of a teacher upon termination of his
employment shall be concluded prior to severance and no documents
and/or evaluation shall be placed in the personnel file of such

teacher after severance,

I. Exclusive Rights.

The rights and privileges of the Association and its
representatives as set forth in this Agreement shall be granted only
to the Assdciation as the exealusive representative of the teachers,
and to no other organizations unless such other organizations shall be

recognized by the Board.



ARTICLE VITI 10.

TZACHER WORK YEAR

In=-School Work Year

Ten (10) Month Perscmnel

The in-school work year for teachers employed on a
ten month basis (other than new personnel who may be required
to attend an additional two (2) days of orientation) shall not

exceed five days beyond the student calendar.

ARTICIE IX

TEACHING HOURS AND TEACHING ILOAD

A. Teacher Day
1l. Teachers shall indicate their presence for duty

by placing a check in the appropriate colurm of the

faculty Ysign-in' roster,

2. No teacher shall be required to report for duty

earlier than ten (10) minutes before the opening of

the pupil?s school day.

B. Instructional Planning

Every teacher shall plan and teach course content in the manner
he considers most practical and useful, Teachers who have received
satisfactory evaluations shall be required to submit standardized
daily or weekly lesson plans which involve a mandated procedure or
form at the discretion of the Administration,

C. leetings

1, Faculty and Other

Teachers may be required to remain after the end of
the regular work day, without additional compensation, for
the purpose of attending faculty or other professional meetings

a maxivum of five (5) days per month at the discretion of the

administration.



Such meetings shall begin no later than fifteen (15) minutes
after the student dismissal time and shall run for no more than sixty (60)
minutes, with the exception of those meetings involving released time,

One day per month shall be a 2:00 P,l7, student release time for the
purpose of staff inservice training with Board approval and administration
recommendation.

2. Prior to Holidays and Weekends,

Meetings which take place after the regular in-school workday and
which require attendance shall not be called on Fridays or on any day prior to
a legal holiday.

D. Preparation Time,

Classroom teachers Grades 1 = 4 shall, in addition to their lunch
period, have daily preparation time of at least twenty (20) wminutes during which
they shall not be assigned to any other duties,

Classroom teachers Grades 5 - 8 and full time special subggg%ﬁteacherszgggf
'shall, in addition to their lunch period, havengzgg;??ZOo minutes preparation éléff
time per week, based on a full work week during which time they shall not be
assigned to any other duties, |

ARTICILLE X

NONTEACHING DUTIES

A. Intent,
The Board and Association acknowledge that a teacher's primary responsi-

bility is to teach and that his energies should, to the extent possible, be

utilized to this end.
B. Application.

Iist of nonteaching duties

Personnel other than teachers shall perform nonteaching duties and
teachers shall not be required to perform the followling duties:

Inventorying and storing books, delivering books to classrooms,

keeping cumulative record cards, and other clerical and for

custodial functions.



ARTICIE XI 12

TEACHER ASSIGNMEZNT

A. Requesting Change

All teachers shall have the opportunity to request a
change in teaching assignment at any time. When advisable and
feasible, as determined by the Board of Education, the request

will be honored.

B. Dates for Notification

A1l tenured teachers shall be given written salary
notices or contracts not later than April 15, provided negotiations
have been completed and form of contract approved by the Association
and the Board, Class and subject assignments will be given on or
before June lst wherever possible, Room assignments will be made

on or before June lst, whenever possible,

C. Area of Competence

In order to assure that pupils are taught by teachers
working within their area of competence, teachers shall only be
assigned in areas for which they hold a teaching certificate

issued by the New Jersey State Board of Examiners,

D. Expenses

Teachers who may be required to use their own auto-
mobiles in the performance of their duties shall be reimbursed for
all such travel at the rate of 10¢ per mile for all driving
related to assigned duties upon submission of the required voucher

?

except to and from locations within the school district.



13.
ARTICIE XIT

TEACHER - ADMINISTRATTON LIASON COMMITTER

A, Composition
This comittee shall consist of three (3) repre-
sentatives appointed by the HPEA and three (3) representatives

appointed by the Superintendent.

B. Function

The Committee's function will be to review and
discuss local school problems and practices and to play an
active role in suggesting the establishment and revision of
policies with respect to student behavior; improving instructional
and ecducational techniques; and curriculum development revision

and implementation,

C. NMeetings = Unscheduled

Either party may call for a meeting of the committee
at its option as long as such a request for a meeting is made within

a reasonable period of time prior to the suggested meeting date,

D. Meetings = Scheduled

As a general rule the committee shall meet four (&)
times during the school year, but by mutual consent the number
of meetings may be increased or decreased as required,

The initial meeting of the committee shall be held .
no later than October 15th of the school year covered by this

agreemnent.,



A,

B.

ARTICIE L11

PROFESSTONAL DEVELOPHMENT EYPENSES

Reimbursenent of Expenses

1. Payment will be made for reasonable expenses (including
feesg, meals, lodging and/or transportation) incurred by teachers
who attend workshops, seminars, conferences and in~-service

training sessions assigned by the Superintendent.

Improvement of Quality of Instruction

1, In-gservice Workshops, Conferences, Programs

The Board will cooperate with the Association in
arranging in-service courses, worlkshops, conferences, and
programs designed to improve the quality of instruction., Such
activities shall be coordinated through the Teacher—-Administrative
liason Committee, All such programs conducted during the summer
shall be voluntary.
2. Innovation

The Féculty and the Board have a mutual responsibility

to promote better instruction.



15.
ARTICLE XIV

SUPERVISION OF STUDENT TEACHERS

A. Procedures

1. Consent
Bach prospective cooperating teacher may accept or
reject any student teacher with adequate notice to the
superintendent.

2. Released Time

Each cooperating teacher shall be provided with
released time to permit attendance at regularly scheduled
orientation and evaluation sessions sponsored by a student
teacher's college or university.

2« Assignments

A cooperating teacher shall not involuntarily be
given additional classroom or clerical assignments out-
side of his regular responsibilities during the period he
is supervising a student teacher.

L. Assumingz Responsibilities

The cooperating teacher and the student teacher -
shall assess the latter's readiness to assume teaching
regponsibilities and the cooperating teacher shall have
authority for determing in what degrees those responsi-
bilities shall be assumed.

5. Eligibility to Teach

A student teacher shall be permitted to teach un-
supervised only in areas for which he will be eligible for
certification and only after the approval of the cooper-

ating teacher.
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ARTIC V cont'd

Substitution

()N

In accordance with State regulations, a student
teacher can not be used as a substitute teacher.

7. lMaterials and Supplies

Upon request, @ cooperating teacher shall be
provided with a duplicate copy of all instructional
materials and teacher manuals for use by the student

teacher assigned.

ARTICLE XV
MISCELLANEQUS PROVISIONS

A+ Saving Clausc

Except as this Agreement shall otherwise provide, all
terms and conditions of employment applicable on the signing dat
of this Agreement to employees covered by this Agreement as
established by the rules, regulations and/or policies of the
Board in force on sald date, shall continue to be so applicable
during the term of this Agreement. Unless otherwise provided in
this Agreement, nothing contained herein shall be interpreted
and/or applied so as to eliminate, reduce or otherwise detract
from any teacher benefit or Board right, power, or privilege
existing prior to its effective date.

B, Printing Agreement

Copies of this Agreement shall be printed at the

expense of the Board after agreement with the Assoclation within



17.
ARTICLE XV cont'd
thirty (30) days after the Agreement is signed. The Agreement

shall be presented to all teachers now employed, hereafter em-

ployed, or considered for employment by the Board.



i

ARTICIE XV1

DURATTION OF AGREEVENT

This Agreement shall be effective Julx 1, 1973
and shall continue in effect until Juns 30, 1974 unless amended

by mutual consent.

IN WITNESS WHEREOF, the parties hereto have caused
this Agreement to be signed by their respective presidents,
attested by their respective secretariss, and their corporate

seals to be placed hereon all on the day and year first above

written,
Harrington Parlk Education
ATTEST: Assocliation
) Ptksident

Board of Zducation of

ATTEST: Harrington Park
9 -
Z S
j%ég? ; x&zéfé?>~/k féz;j :
3 7 JnL.r N - 9 ﬂﬁﬁé L * g

Secretary President



i9.
SCHEDULE A

Group Grievance Procedure for Certificated Personnel

To establish an operating procedure for the resolution of
group grievances in the Harrington Park School, the following steps
shall be taken. With respect to their personal grievances, they shall
be assured of freedom from restraint, interferance, coercion, dis-
crimination, or reprisal in presenting their appeal. They shall have
the right to present their own appeal or designate a person to appear
with or for them at any step in the appeal.

It is the intent of these procedures to provide for the
orderly settlement of differences in a fair and equitable manner. Th.
resolution of such differences at the earliest stage is encouraged.

A, The grievance will be presented to the Professional
Rights and Responsibilities Committee of the Harrington Park Educa-
tion Association in writing.

B. If a majority of the P.R.BR. Committee agrees that the
matter is properly a group grievance, it will be presented in writing
to the Faculty Association for discussion within five school days.

C. If the Faculty Association concurs, the F.R.B. Committee
will present the grievance in writing to the Principal within five
school days.

D. If the grievance is not resolved at this level within
ten school days, the case will be presented with all pertinent papers
to the Superintendent who will meet with the Education Committee of
the Board of Education.

E. If the Education Committee cannot resolve the grievance
within ten school days, the grievance will be referred to the entire
Board of Education in writing with all pertinent papers for full
Board action with all parties concerned present who shall be heard.

F. The group grievance could result from a problem arising
out of a discussion with the Education Committee. Should this be the
case, steps A, B, and C would be eliminated.

G, All grievances involving budget items must be resolved
before formal budget adoption by the Board of Education.

H. If the Board and the aggrieved are unable to agree, the
matter shall be submitted to an advisory board within ten school days
after the request of either party to the other. The Board of Educa-
tion and the Education Association will each name an adviser. A
third member who shall be the chairman shall be named by the first
two. Costs, if any, shall be shared. The recommendations of the
advisory board shall be made public.



20,

SCHEDULE A cont'd

I. If the advisory board fails to make a recommendation
acceptable to both parties within fifteen days, the grievance shall be
presented to the Commissioner of Education through the County Super-
intendent of Schools.,

J. These procedures may be amended at any time by the Board
of Education after such proposed amendments have been submitted to the
employees for their reaction and after the employees have had fifteen
school days to express their views regarding such proposed amendments,
Employees may submit proposed amendments to the Board of Education
through the Superintendent of Schools.

Individual Grievance Procedures for Certificated Personnel

Any individuval member of the faculty shall have the right
to appeal the application of policies and administrative decisions
affecting him through administrative channels. With respect to his
personal grievances, he shall be assured of freedom from restraint,
interference, coercion, discrimination, or reprisal in presenting his
appeal.

A faculty member shall have the right to present his own
appeal or designate representatives of the Harrington Park Education
Association or another person of his own choosing to appear with him
at any step in his appeal.

It is the intent of these procedures to provide for the
orderly settlement of differences in a fair and equitable manner,
The resolution of such differences at the earliest possible stage is
encouraged.,

Procedure:

A. The aggrieved faculty member is to present his grievance in
writing to the Professional Rights and Responsibilities Committee,

B. After receiving the grievance, the P.,R.R. Committee shall
have ten school days in which to call the aggrieved person before the
committee to recommend a course of action.

C. If the P.R.R. Committee supports the grievance by majority
vote, it is then presented in writing to the aggrieved party's im-
mediate superior within five school days.

D. If the grievance cannot be resolved at this level within ten
schcol days, all pertinent papers shall be presented to the Principal.

E. If the grievance cannot be resolved at this level within ten
school days, all pertinent papers shall be presented to the Superin-
tendent who will forward same to the Education Committee of the Board
of Education for action,



SCHEDULED A cont8d 21.

F. The Education committee has ten school days to resolve the
grievance. If no satisfactory agreement can be reached, the matter
goes to the entire Board of Education who will meet in executive
session within ten school days with all parties concerned who shall be
given the opportunity to be heard.

G. The Board of Education shall conclude hearings within ten
school days. The Board shall have ten additional school days after
the conclusion of the hearings to render a decision to the aggrieved.

H. If the Board and the aggrieved party are unable to agree, the
matter shall be submitted to an advisory board within ten school days
after the request of either party to the other. The Board of Educa-
tion and the aggrieved will each name one adviser, A third member
who shall be the chairman shall be named by the first two. Costs, if
any, shall be shared.

I. If the advisory board fails to make a recommendation accept-
able to both parties within fifteen days, the grievance shall be pre-
sented to the Commissioner of Education through the County Superin-
tendent of Schools.

Individual Grievance Procedures for Non-Certificated Personnel

J. These procedures may be amended at any time by the Board of
Education after such proposed amendments have been submitted to the
employees for their reaction and after the employees have had fifteen
school days to express their views regarding such proposed amendments.,
Employees may submit proposed amendments to the Board of Education
Through the Superintendent of Schools.

Any individual member of the staff shall have the right to appeal
the application of policies and administrative decisions affecting
him through administrative chamnnels., With respect to his personal
grievances, he shall be assured of freedom from restraint, interfer-
ence, coercion, discrimination, or reprisal in presenting his appeal.

A staff member shall have the right to present his own appeal or
designate another person of his own choosing to appear with him or
for him at any step in his appeal.

It is the intent of these procedures to provide for an orderly
settlement of differences in a fair and equitable manner., The resolu-
tion of such differences at the earliest possible stage is encouraged.

Procedure:

A, The aggrieved person shall present his problem to his im-
mediate superior. If no solution is reached within five school days,
the grievance is then presented to the Principal-In-Charge.

B. If the grievance cannot be resolved at this level within ten
school days, it is then presented to the chairman of the Education
Committee or the chairman of the House and Grounds Committee as the
case may be for action by the committee concerned.



22,
SCHEDULE A Cont8d

C. 1If no satisfactory agreement has been reached within ten
school days at this level, the grievance goes to the President of the
Board of Fducation who will meet in executive session with all board
members and parties concerned.

D. The Board of Education shall conclude hearings within ten
school days. The Board shall have ten additional school days after
the conclusion of the hearings to render a decision to the aggrieved.

E. If the Board and the aggrieved party are unable to agree, the
matter shall be submitted to an advisory board within ten school days
after the request of either party to the other. The Board of Educa-
tion and the aggrieved will each name one adviser. A third member
who shall be the chairman shall be named by the first two. Costs, if
any, shall be shared.

F. If the advisory board fails to make a recommendation accept-
able to both parties within fifteen days, the grievance shall be pre-
gsented to the Commissioner of Education through the County Superin-
tendent of Schools.

These same steps would be followed for a group grievance of
non-certificated personnel and the same immunity extended an indivi-
dual would also.apply to members of the group.
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24,
SCHEDULE B cont'd

* It shall be clearly understood by both parties that the
salary schedule:(e.g. designated as Schedule B included in this
agreement) does not guarantee an automatic salary increase. The
Board reserves the right to withhold for inefficiency or other
good cause, any and all employment, ad justment and merit in-
crements. In the event the Board wishes to exercise such a

right, it does hereby agree to follow this procedure:

1. Whenever the Superintendent of Schools decides to
submit a2 recommendation to the Board to withhold a
salary increment, the employee to be so deprived shall
be put on notice of this recommendation.

2. Arrangements shall be made to afford said employee.
a reasonable opportunity to speak in his owm behalf
before the Board. Such a meeting before the Board shall
not constitute a plenary hearing.

3., The Board will not take necessary formal action
until a date subsequent to the above meeting.

L, If the resultant action of the Board is to with-
hold an increment, it shall, within 10 days, give
written notice of such action, together with the
reasons therefor, to the employee concerned.



HARRINGTON PARK SCHOOL
SCHOOL, CAIENDAR - YEAR 1973-T4

(Approved by
Board April 9,1973)

SEPTEMBER (17 OCTORER (21) NOVEMBER (18) DECEMBER (15)
M T ¥ T F|M T W T F4M T ¥ T FP|M T W T F
1 2 3 L 5 1 2 3 4 5 6 7
(W) 5 6 71«8 9 10 11 125 6 7 8 9 !10 11 12 13 1k
10 11 12 13 1k {15 16 17 18 19 {12 13 1h (15)(16)517 18 19 20 21
i
17 18 19 20 21 [(22) 23 2k 25 26 |19 20 21 (22)(23) {2k)(25)(26)(2T7)(28)
{
2k 25 26 (27) 28 |29 30 31 26 27 28 29 30 (31)
JANUARY (22) FEBRUARY (15) MARCH (21) APRIL (16)
M T ¥ T F M T W T F.M T ¥ T F M T W I E
(1) 2 3 L 1 1 1 2 3 Lk 5
7 8 9 10 1 h 5 6 7 8 ik 5 6 T 88 9 10 11 (12)
14 15 16 17 18 11 12 13 1k 15 11 12 13 1k 15 ¥15)(16)(17)(18)(19)
21 22 23 24 25 ~§18)(19)(2o)(21)(22) 18 19 20 21 22 (22 23 2k 25 26
28 29 30 31 225 26 27 28 25 26 27 28 29 {29 30
MAY  (22) JUNE (15) September L staff Orientation
5 Elementary School Opens
M T W T F M T W T F 27 Rosn Hashannah
October 8 Columbus Day
12 3 22 Veteran's Day
November 15-16 NJEA Convention
6 7 8 9 10 3 b 5 6 7 22-23 Thanksgiving Recess
i Decomber 2L-31 Caristmas Recess
13 14 15 16 17 {10 11 12 13 1k January 1 New Year's Day
February ~18-22 Mid-Winter Recess
20 21 22 23 24 17T 18 19 20 21 April 12-19 Spring Recess
May 27 Memorial Day
(27) 28 29 30 31 June 21 School Closes
!
Professional Day to be selected
Hign School Days later,
September 16(Flementary Scnools 17) This Calendar will be extended or
- October 21 altered as necessary to account for
November 18 snow days or other emergencies when
December 15 school may have to close,
January 22
February 15
March 21
April 16
May 22
June 15

181 High School
182 Elementary Schools
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SCHEDULE €

Procedures for Evaluating Probationary Teachers

The Purpose of classroom visitations during the opening months of school
is to provide help to teachers and, particularly, to first-year teachers.

First-year teachers will be visited during the first six weeks of school.
The purpose of these visits is to provide any help needed to insure that
classes are under the teachers'! control, that learning activities are being
conducted in an organized and orderly manner and that the teachers have the
instructional materials to carry out the program. If the necessary help
cannot be provided the Superintendent is to be notified.

If, by November 15, any teacher shows such critical inadequacies that
replacement before the end of the school year may be necessary, the prin-
cipal is to inform the Superintendent of Schools in writing.

Second and third-year teachers will be observed as soon as all first-year
teachers have been visited.

Formal observations will last as long as thought to be necessary, usually

of twenty to forty-five minutes duration. Should questions of performance
arise in the observation, additional observations may be made. The final

evaluation will be made on the basis of observations, conferences with the
teacher and overall performance.

The principal will write a report of each formal observation made. A
conference will be held with the teacher following a formal observation.

By December 20, each teacher is to have a conference with the principal to
review the teacher's qualifications and services in each of the following
areas to the extent determined desirable by the Board of Education:

. Personal Qualifications

Classroom Instruction

. Extra-Class Pupil Activities
Parent Relations

e. Growth in Professional Competence
f. Professional Conduct

g. Community Relations

a0 o p

After January 1, the principal and the Superintendent will continue to
visit non-tenured teachers.
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SCHEDULE D

Absence From Work Policy

I. SICK LEAVE

A,

Definition: (18A:30-1):

1. Sick leave is hereby defined to mean the absence from
post of duty of any person because of personal disability
due to illness or injury, or because of exclusion by the
school district's medical authorities on account of a con-
tagious disease or being quarantined for such a disease in
his or her immediate household,

Annual Allowance (18A:30-2):

10 months employees 10 days
12 months employees 12 days

1. Each person regularly employed shall be granted the
annual allowance set forth above, All unused days during
each school calendar year will be accumulated without limit
for additional sick leave as needed in subsequent years.

2. Absences for which payment will be made in any school
year in excess of accumulated sick leave shall require the
recommendation of the Superintendent of Schools and the
approval of the Board of Education.

Accounting

1. Teachers shall be given a written accounting of ac-
cumulated sick leave days no later than September 30th of
each school year.

Sick Leave Payment

1. Payment for sick leave for service connected disability
shall be in compliance with 18A: 30-2,1.

IT. ABSENCE FOR PERSONAL REASONS, OTHER THAN SICK LEAVE

A,

Purpose

Since paid sick leave 1s provided by law for all full-time
employees, the following provisions for other necessary
absences are made in order that such employees do not
diminish allowable sick leave by declaring as "sick time"
days needed for unavoidable personal reasons.
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B, bDefinitions

1, "Immediate Family" mesns husband, wife, child, fav ‘ﬂ%?
mother, brother, sister, grendfather, grandmother, gum
child, fabh@rmim»lsw mcthmfminmlaw brother-in-lew, s Ju@?m
&ﬂmiui or anyone makinv ihils homs %guh the employee's Aqm,lv
and xewa?aed a5 2 m@mber of ths family.

2. Relative of second degree means uncle, aunt, nisce,
nephew, Tirst cousin.

3. “Qulivlov Holidey" - a day eppropriate to the em-
ployszeis religion, desgignated az a religicus holidey by the
Naw Jersey Commigsioner of Education in his annual nn%%ve
in accordance with Chepter 322, Public Laws of 1951,

C. ANNUAL. ALLO IANCE (non-gumulative)

. Sarious illness in immeﬁi@te fanlly up to 5 days®
2. Death in the inmediate Tamily vp to 5 days?
3, Absence for Compulsory Millitary Service,

An employves who must fulfill his annual
militery obligation during the course of
the refuéqr svaca? year will receive
compensation egual to the aifzeﬂenaw olt
tween his normsl school salery and the
ancunt of silitary pay reca‘ve& for the
pericd of absence. 10 éars
. For observance of a religlous holiday when
the fulfilliment of religlous obligatlons
nan be scocomplished only during reguliar
sehnool working hours. 2 days
5, Leave of absevice for personal, lezal,
businens houwegchold or i&mi?v matiers
which require absence during scheol hours.
Applicaticn to the teacher's princizal or
other immediate superior for the personal
ieave shall be made at least two days be-
fore taking such leave (except in the case
of cmerwpﬂcips) and the epplicant for such
leave Qhall not be r@qu*raﬁ to state the
reason for taking such leave other than
that he is taking it under this Secticn, &

S

% Wnile the normal allowance will be two
days, written application cen be made
for the 5 days m@ximmﬂ allowance,

Yhenevar sbsence Trom work exceeds the allowsnce or whenever
a nerson is aaswﬂt x@“ reasons other than stated above, a deduction
Fiad

fyom selary will be made for each day’s absenca:
10 months personnel - 1/200th of annual salary
12 monthe employses - ku@Otn of snrnual salary
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gence From Work Policy (Contid.)

IV, MILITABY

Military leave without pay may be granted to any teschsr who
iz inducted or enlists in any branch of the armed forces of the United
States for the period of said service and three (3) months therealter,
or three {3) months after recovery of any wound or sickness at Time
of discharge. A eimilar leave shell be granted to the spouse of auy
teacher who is so inducted or who enlists to join him for the period
of special training in preparation for dulty overseas in combat zones,

RS T

Lo HNatursl Birth

A tenure teacher shell notify the Supsrintendent of her
preognancy a8 soon as it is medically confirmed. Sald teacher
ghall be placed on maternity leave without pay commencing
four (4) months prior to the anticipated date of birth =4
shail continue to a year from the September immediately fol-
lowing the date the leave begins., In the event of stillbirth
or the dsath of the child, the tenure teacher, if shs elects,
may return o her position when physically able to periorm
her duties. Upen the recommendation of the Superintendent
and the approval of the Becard, a teacher may lesve at a later
date or return at an earlier date than provided herewith. On
sr before March 1 prier to the Sopbember 1 specified above,

8 tenure teacher on mabernity leave shall indlicate to the
Beard in writing whether she intends to return to teaching
the following September.

B, Adoption
Any tenure teacher adcopbting en infant child shall recelve
‘gimilar leave which shall commencs upon her recelving de
facto custeody of said infent, or earlier if necessary to
317411 the requirements for the adopticn. No tenure teacher
on maternity leave zhall, on the basis of geid leave, be
denied the opportunity to substitute in the Harrington rark
School District in the area ¢f her certification or come
pebente,

VI, ILLNESS I PaMILY
A leave of absence without pay or fringe banefits of up to
one {1} year shall be granted for the purpose of caring for
a aick membar of a tenursd tescheris ipmedliste family, Ade

ditional leave may be granted at The discretion of the Board.
A1 benefits to which a teacher was entivled at the time his
laave of abgence comuenced, including unused accumulated sick
leavs, shall be restorad to him upon his return, and he shall
ve assignsd to the same poziflion which he held at the tinme
salid leave commenced, if available, or, if net, to a sub-
stantially equivalent position,



29,
SCHEDUL™ D cont!d

Absence From Work Policy (cont'd.)

VIA., EXCLUSIONS

The above policy shall not apply in the case of substitute teachers
or individuals substituting for other personnel covered by the regulations. No
payment for absence of substitutes is authorized.
VIT. RETIREMENT

A. Any teacher having taught a minirmum of twenty-five (25) years in the
State of New Jersey and having accumulated a minimum of eighty (80) days up to a
maximum of one hundred eighty (180) sick days in the Harrington Park School
district shall be compensated for his accumulated siclk days at the rate of average
daily pay based on the last five (5) years of service.

B. Any teacher having accumulated a winimum of one hundred eighty (180) days
in the Harrington Park School district has the option of retiring after twenty-
four (24) vears of service in New Jersey by taking a one year paid leave of
absence to be counted in the total of twenty-five (25) years toward retirement.
This shall be in lieu of money payment as in A.

C. One year notice of intent must be given.

VIII.

As stated in previous VII.



