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ARTICLE 1
PREAMBLE

THIS AGREEMENT, made this day of 2005, by and
between the COUNTY OF MIDDLESEX, a body politic and corporate of the State of New
Jersey, hereinafter referred to as “the Employer”, and THE ASSOCIATION OF MIDDLESEX
COUNTY PLANNING BOARD PROFESSIONAL EMPLOYEES, hereinafter referred to as
“the Association”.

WHEREAS, the Association has been selected as the bargaining agent by the
employees to be defined, in accordance with Chapter 303 of the Laws of 1968, and said
Association has been certified as such by the Public Employment Relations Commission; and

WHEREAS, said Association has been in negotiations with the Employer
pursuant to Chapter 303 of the Laws of 1968; and

WHEREAS, the Association and the Employer have agreed upon certain terms
of employment as a result of the negotiations carried on pursuant to Law; however, 1t is
understood that this Agreement contains all the terms and conditions of employment between the
County and the employees covered by this Agreement. Previous or past practice existing or
alleged to have been existing prior to the effective date of this Agreement shall not be admissible
in any judicial or grievance procedure hearing.

NOW, THEREFORE, subject to Law as herein provided, the parties hereto, in
consideration of the following mutunal promises, covenants, and agreements contained herein,
do hereby establish the following terms and conditions which shall govern the activities of the

parties and all affected employees.



ARTICLE?2

MANAGEMENT RIGHTS

A Middlescx County hczeby reserves 1o itself, without hrmtatson all powers rights,

authority, duties and responsxbxhtrs vested in it prior to the signing of t}us Acrreﬂrncnt by the

laws and Constitution of the State of New Jersey and of the United States, including, without

limitation the following: The executive, management and administrative contro] of the County

Government and its properties, facilities and activities of its employees utilizing personnel

methods in the most appropriat: and efficient manner possible as may be determined by the

County; to make rules of conduct, to use unproved methods and equipment ~as well as ciuties, to
decide the number of employees needed for any particular assignment or task and to be in sole

chargs of the quality and quantity of work required: to hire all employees, whether permanent,

temporary or seasonal, 1o pramote, transfer, assign or retain employees in positions with the

County subject to Department of ?ersonnel Rules.

B. Inthe exercise of the foregoing powers, rights, authority, duties, and responsibilities of

the Coumy, it shal] adopt policies, rules, re:culanons and Dracnces and use 1ts _;udcrmcnt and

discretion in connection therewith to be limited only by the specific and cxprcsscd terms hereof

in conformity with all applicable laws of this State and the United States.

C.  The County agree

A

s to apply all rulﬂs and regulations promulg gated by the Ncw J erscy State

Department of Personne] concerning any matter not spsmﬁcally covered by this Agreement.



ARTICLE 3

MAINTENANCE OF WORK OPERATIONS

- A, The Union hereby covenants and agrees that during the term of this Agreement, neither

the Union nor any person acting in its behalf will cause, authorize or support, nor will any of its

mermbers take part in any strike. A strike is understood to include any concerted failure to report

for duty, work stoppage, slow-down, walk-out or other illegal job action against the County.

B. intheeventofa strike, slow-down, walk-out or Jjob action, it is covenanted and agreed

that participation in any or 21l such activity by any Union member shall entitle the County to sesk

all appropriate disciplinary remedies and such other action permitted by law.

C. The Union agress that it will make every reasonable effort to prevent its members from'

participating in any strike, work stoppage, slowdown, or other activity aforementioned or from

supporting any such acﬁvi‘ry by ény other employee of group of employees of the County and

that the Union will publicly disavow each action and order 2!l such members who participate in

such activities to ceass and desist from same immediately and to return to work, and take-such

other steps as may be necessary und

er the circumstances to bring about compliance with the

Union order.

D. Nothing contained in this Agreement shall be construed to limit or restrict the County in

Its right to sesk and obtain such judicial relisf as it may be entitled to have in law or in equity for
injunction or damages, or both, in the event of such breach of the Union by its members.

E. The County agrees not to lock-out its employees.



ARTICLE 4

GRIEVAN CE PRO CEDURE

- 4. The purpose of this procedure is to secure, at th“ lowest possible level, an equitable

solution to any probicm thch may arise affecting the terrs and conditions of employment

under this Agresment.

B. Nothing herein shall be construed to limiting the right of any employee having a -

grievance to discuss or resolve the matter informally with any appropriate member of the
Department. Nothing contained herein shall prohibit the parties from raising a timeliness

argument under this Article. The local Union President or designee, steward or Council #73
shall be recognized as the representative for presenting an employee grievance from initial filing

to conclusion of the grievance in accordance with following procedure:

C. Withregard to employee, the term “grievance” as used herein means an appeal by an

individual employee or group of employees, from the interpretation, application, or violation of
this Agresment.

D. The following constitutes the sole and exclusive method for resolving gnﬂvances bﬂtw:en

tae parties covered by this Agrccmenf and shall be followed in its cnn:cty uniess any step is

waived by mutual consent:

Step One: Thn Union shall present the employee grievance or d1sput* to the employee’s -
immediate supervisor wzthm ten (10) working days of 1ts occwrrence, or within ten (10) workmcr :
days after the employee knew or should have known of 1ts occurrence. Failure to act within said
time period shall b=- deemed to constitute an abandonment of grievance. The supervisor should

respond in writing within five (5) working days.

-4



Step Two: If the grievance has not been settied, it shall be presented in writing by the Union to
the Departrent Head within five (5) working days after the supervisor’s response 1s due in Step
One. The Department Head or designated representative shall attempt to adjust the matter and
shall respond to the Union in writing within five (5) work.ing days thereafter. The written”
grievance at this Step shall contain the relevant facts and a summary of the applicable Section of
the contract violated, and the remedy requested by the grievant.

Step Three: If the Union wishes to appeal the decision of the immediate supervisor, sua‘;h
appeal shall be presented in writing to the Personnel Director or desi'gnee within six (6) working
days thereafter. This presentation shall include copies of all previous correspondence relating to
the matter in dispute. The Personnel Director or designee agrees to mest if requested in writing

within ten (10) working days of the request. The Personnel Director or designee shall respond in

writing to the grisvance within ten (10) working days of the submission or meeting, whichever is

later.

1. Specific Issue Arbitration

It 1s agreed to that §it115r the Union or th_a County may petition for a binding principle decision
onthe s cciﬁc 1ssue through the Arbi‘izator; which shall b;:, a ﬁﬁaﬁ and .bin‘ding decision on the
specific issue addressed. The cost of the Arbitrator’s fee shall be shared equally by the Empioyer
and the Union. Any othcr_' eXpenses incurrcd shall be paid by the party incurring same. The -
decision of the Arbitrator shall be in writing with reasons set forth, time extensions may be
mutually agresd to by the Employer and the Union.

2. Procedures

2. The parties direct the arbitrator to decide as a preliminary question whether he has

-5-



jurisdiction to hear and decide the matter in dispute.

b.  Only one grievance at a time may Bﬂ subrnitted to arbitration under SﬂCleI’; 1

-c. The Arbitram' shall be bound by the provisions of this Agre ement and the Constitu;ion
and Laws of the Stat° of New Jersey, and be restricted to the apphcatmn of the facts prespn‘ccd to
the Arbitrator or selected for the grievance. The Arbitrator shall not have the authonty to add to,
modify, detract from, or alter, in any way, the proviéious of this Agreement or any amendment or
suppl ement thereto.

E. Upon prior notice and authorization of the Personnel Director, the designated Union
Representative shall be permitted to confer with employees and the County-on a specific written
grievance in accordance with the grievance procedure set forth herein during work Hours of
employees, without Joss of pay, providad the conduct of said business does not diminish the
effectiveness of the.County. .

F. The time limits expressed hércin shz.sli be strictly adhered to. Since it is important that 2
grievance be processed as rapidly as possible, the number of days indicated at each level shall be
considered as 2 maximum, and every effort will be made to expedite the processing of the

| gnévaﬁcc. Failure td move é grievance to the ne;{tl sta;) will belconsi'dered‘ a \a'i:f_hdrawal of the

grievance. The Employer’s failure to respond to a grievance shall be considered a denial of the

grievan

g ce at that step. Nothing herein shall prevent the parties from mutually agreeing to extend
or lessen the time limits for the grievance at any step in the grisvance procedure

G. Employes grievances shall be presented on the existing approved grievance forms.

A~



H. Itis understood that the employees must sign their individual grievances. Grievances

without an employee’s signature shall not be accepted or processed.

L A group or policy grievance shall be directly submitted at the Step Three lav

~ Personnel Director or a designee.

zltothe .



ARTICLE §
LONGEVITY AND WAGES
A. Longevity :
1. Effective January 1, 2005 all employees carried on the County payroll as of December

31, 2004 shall be entitled to longevity payments as follows based upon their salary as of
December 31st of the previous calendar year before Negotiated Wage Increases are applied:

a. Upon completion of 8 years of service and less than 15 years 4% of base salary.
b. Upon completion of 15 years of service and less than 20 years 6% of base salary.
¢. Upon completion of 20 years of service and thereafter 8% of base salary.

2 Effective January 1, 2006 all eligible employees shall be entitled to longevity

payments as follows based upon their salary as of December 31, 2005 before Negotiated Wage

Increases are applied:

a. Upon completion of & years of service and less than 15 years 4% of base salary.
b. Upon completion of 15 years of service and less than 20 years 6% of base salary.
c. Upon completion of 20 years of service and thereafter 8% of base salary.
3. Effective January 1, 2007 all eligible employees shall be entitled to longevity payments
as follows based upon their salary as of December 31, 2006 before Negotiated Wage Increases
are applied:

a. Upon completion of 8 years of service and less than 15 years 4% of base salary.
b. Upon completion of 15 years of service and less than 20 years 6% of base salary.
¢. Upon completion of 20 years of service and thereafter 8% of base salary.

4. Effective January 1, 2008 all eligible employees shall be entitled to longevity
payments as follows based upon their salary as of December 31, 2007 before Negotiated Wage
Increases are applied:

a. Upon completion of 8 years of service and less than 15 years 4% of base salary.
b. Upon completion of 15 years of service and less than 20 years 6% of base salary.
¢. Upon completion of 20 years of service and thereafier 8% of base salary.

5. Longevity payments shall not be payable on that portion of the base salary that

exceeds $30,000 per annum.



B. Annual Salarv Increases

1. Eligibility

a. Annual salary increases provided for herein shall be effective on January 1, of
each calendar year covered by this Agreement and shall be calcuiated based on an employee’s
base salary as of December 31, of the previous year.

b. All employees in the bargaining unit on the County payroll as of January 1, of
each year shall receive the wage increase described below except any employee on leave of
absence shall not receive such increase until their return to active services and commencing from
such return.

c. Employees who sever employment with the County prior to the execution of this
Agreement will not be included in the wage increase, with the exception of retirees or deceased
employees, in which case payment will be made to their estate.

2. Amount

Each employee shall be subject to this Agreement shall receive the following annual
increases in the manner previously described.

2005 -3%
2006 — 4.00%
2007 — 4.25%

2008 —4.50%

-8a-



C. Performance Evajuation

The parties shall continue their performances incentive policy in place as of December
31, 2001, to be referred to hereafter as “Performance Evaluation”. Any change, improvement or
Amendment of such policy shall be made only after negotiation and agreement of the parties.

1. All performance evaluations shall have prospective application based upon the
previous vear’s 12 month evaluation and shall be payable in the first full pay period of the
following calendar year and calculated as base salary.

Performance evaluation schedule is as follows;

Evaluation Period Payment Schedule
October 2003 — October 2004* $300.00 added to base salary on
(*Employee must have been hired by January 1, 2005.

December 31, 2002).
October 2004 — October 2005* $400.00 added to base salary on
(*Employee must have been hired by January 1, 2006.

December 31, 2003).
October 2005 - October 2006* $500.00 added to base salary on
(*Employee must have been hired by January 1, 2007.

December 31, 2004).
October 2006 — October 2007* $500.00 added to base salary on
(*Employee must have been hired by January 1, 2008.

December 31, 2005).

2. In the event an employee is on authorized leave during the rating period, they shall be
rated as soon as practible after their return to active employment and any performance evaluation
increase shall be pro-rated upon the completion of the evaluation process.

3. In the event an emplovee does not receive a favorable performance rating for a given
year they shall forego the increase in the calendar year following such rating.
4. Performance evaluation for the term of the contract shall be: 2005 - $300.00; 2006-

$400.00; 2007- $500.00, 2008 - $500.00 and applied as provided in paragraph 1.

9.

Y

k"\,



D. Compensatory Time

Comp time utilization must be approved by the Department Head. Comp-time must be
utilized within one year of accrual. No employee may carry over comp-time.

Compensatory time shall be paid to an employee upon separation of employment from
the County. The only comp-time eligible for payment must be approved time accrued during a
period of 365 days prior to separation.

E. Paritv Provision

The County agrees to extend any voluntary salary agreement (wages only) in excess of

that agreed to by the Association of Middlesex County Planning Board Professional Employees.

This clause specifically excludes arbitration awards, settlements which are Court ordered, or

settlements which are not approved by the Board of Freeholders

-10-
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F.

Salary Scales and Guides

contract for the titles indicated.

Research Assistant
Senior Graphic Artist

Assistant Planner with or
without Specialty

Sepior Planner with or
without Specialty

Coordinator/Federal &
State Aid

Senior Public Transportation
Specialist

Senior Public Transportation
Coordinator

Principal Librarian

Principal Planner with
with or without Specialty

Public Information Assistant

Chief Landscape Architect

Minimum

$25,262

$32,139

$36,761

$42,070

$37,391

$36,639

$38,771

$32,029

$48,904
$43,440

$44,643

-11/12-

The parties agree to be bound by the following salary scales for the duration of the

Maximum

$51.,460

$61,896

563,054

568,810

$68,810

$68,810

$68,810

$68,810

$90,176
582,217

$84,980



ARTICLE 6

HOURS OF WORK AND QVERTIME

A.  Overtime work will be kept to a minimum, except in cases of cmergcncy, and must be
authorized in advance by the Department Head. The r%:asons for Tim granting; of overtime shall be
noted by management on the time fepert along with the amou;ﬁ of ove‘rtime (time-in-time-out)
and certiﬁ:cd by the Departmgnt‘ Head.

B. Overtime will be calculated on a weekly rather than daily basis. Time-and-a-half will
begin after the 40th hour for 40-hour per week employees and after the 35t.h hour for 35-hour per
week employees. Authorized, paid time-off (hplidays, vacation, bereavement, personzi) shali
count toward the 35 or 40-hour calculation. Unpaid or unauthorized leave shall not be counted.
Paid sick-time taken or scheduled in advance of an employee’s overtime, or sick-time
accompanied by a dd'ctor’ s note or otherwise ;.ﬁthorizcd by the employee’s supervisor or
designee pursuant to N.JLA.C. 44:6-13 ¢ &h shall also count toward the calculation of
overtime. For snow removal or other emergency work overtime see Atticle 6, Paragraph M
which governs. -

C. Employee shall be paid at é rate of time and oﬁe-]galf (i —1/2) in pay when crﬁpioycé-
works a sixth consecutive day except when employee, after being scheduled to work the sixth
consecutiye déy, requests a personal day orz vaca’tionrday to be taken during the five days
immediately ;ﬁor to the sixth consecutiv;: day. Emploﬁ*ce shaﬂ be paid at a rate of time and one-
half for the first four (4) hours worked during a seventh consécutive day. Afte_r employee works
the second four (4) hours during the seventh consecutive day, he shall be paid double (2) time for
the second four (4) hours work during the seventh consecutive day.

-i3 -



D.

If an employee is called in or back to work by any Department Head or his/her designee,

non-contiguous with his or her regularty scheduled work day, the cmpioycﬂ shall receive 2

minimum of four (4) hours pay at the rate of time and one-half (1-1/2) in pay, regardless of the

acmual time worked. Ifthe © ‘call in” occurs on a holiday, thf: employee also shall receive 2

minimum of four (4) hours pay at the applicable holiday rate of pay, rf:‘gardless of the actual time
worked. The Employer shall have the right to retain the employee for the full call out period
Time is calculated from the time the employee rsports to the job. An employee is entitled to only
one call-out payment for every four (4) hour period.

1. Employees who are called and report in to work for a period of up to-two (2) hours prior
to the commencement of their normal shift shall be paid time aﬁd one-half (1-1/2) for the time
worked and not be entifdcd toa mmlmum of four (z;r) hours. If called in mors thzu; two (;2) hours
pﬁor to the commencement of the shifi, the gr;:ployee éhail be entitied to the minimum of four
(4) hours regardiess of time worked. If fne_“;ali in” occurs on a holiday, the employee also shall
receive a minimum of four (4) hours pay at the applicable holiday rate of pay, regardless of ﬁ;a
actual time workcd The Employer shall have the right to retain the employee for the full call out
pf*nod Time is calculated from the time the employee reports to the job. Anemployee is

entitled to only one call out payment for every four (4) hour period.

7

1t is further agrecd to and understood that any employee working a period of up to rwo ('7)

hours connncted with his‘her normal stift will revert back to a straight-time pay at the start of
heir normal shift.

E. Employees requested or scheduled to work in excess of the normal work week and/or

-14 -
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the sixth consecutive day, shall be paid at the rate of time and ope-half (1-1/2) in pay for ali

overtime hours worked. Employees working a seventh consecutive day will be pald at the rate of

tirne and one-half (1 1/2) for the first four {4} hours of work. Thc second four (4) hours worked

will be paid at a double time (2) rate of pay. Employees working a thn’ty—ﬁvs (35) hour Week

will be subject to and receive pay equivalents based on the said rates of pay for a seventh (7th)

consecutive day of work.

F. Except as provided in Section G, employees scheduled to work én a holiday shall be paid

their regular days pay plus an additional rate of time and one-half (1-1/2) in pay for ali hours

worked on the holiday, but shall not also receive a compensatory day.

-

G. Not withstanding any other provisions of this Agreemént to the contrary, employees in -

five (5) day single shift operations schedulcd 1o work on new Year's Day, July 4th, Christmas

Day, or Mefnoriai Day, or the

days which these hohdays are officially observed, shall be paid )

their regular day’s pay plus an additional rate of double time in pay for all hours worked on these

holidays, but shall not also receive 2 compensatory day.

H. Overtime shall b= on an equalized basis provided the emp]oyee has the ability to perform

the overtime assignment as solely determined by management. There is no guarantee of

overtime. However, when overtime is required or available, such overtime will be assigned to

those employees in the department who normally perform said work. Overtime opportunities

will first be offered to the Inost senior employee who normally performs said work; should the

most senior employee refuse the opportunity, it shall be offered in descending order of seniority:

if no one accepts the opportunity, the least senior employee will be required to work the

overtime.

-15 -



1. Any hour worked and paid for at an overtime rate shall not be pyramided or used again for

computing pay 1n excess of the normal work week or for any other pay.

LA wri‘;tan schedule shall be posted at all times, and kept current indicating the overtime
hours worked by each employee in the respecﬁvc departments. Ovsrtimé will be fevicwed ona
semi-annual basis to ensure equal distribu'tion.

K. Eac‘:l:‘l employee shall be entitled to one (1) fifteen (15) minute break for each half-day
peniod of work (morming and afternoon). Equivalent periods for shift work shall be also
considered half-day periods of work.

L. Anemployee may request to receive compensatory time for overtime hours worked in

lieu of overtime cox_npsnsation. Compensatory time shall be computed on the same basis as
overtime or holiday compensation (example: If an employee is .entitle:d 1o one and one-half times
1in pay, then the compensatory time off shall e:qua.l one and one-half times the number of
overtime hours worked). However, the c@plgyae’s Department Head shall retzin the final

authority whether to grant compensatory time. Such practice shall be in z2ccordance with the Fair

Labor Standards Act.
M. Flex-Time- It is agreed that flex-time is to be a fixed schedule for the period of time

agreed to for not less than a three (3) month period. However, it is further agreed that there will

be po alteration of scheduled howrs after flex-time selection. The following rules will be.strictly

adhered to:

1. Proper employee grouping as designated by the Department Head, Director, or his/her

designee shall be maintained.

2. Work schedules and assignments are to be met within required time frames. -

-16 -
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3. Working hours: Starting and finishing times are to bs observed in accordance with flex-

time scheduling.

Itis further agreed that flex-time work schedules will be based on and consist of a five (5) day

work wesk,

4. Ttis further agreed that the change,, cancellation or discontinuance of flex-time by the

Department Head or his/her designee shall be effected after 2 priorr one (1) month notice to the

Union.
5. Flex-time starting shall originate and coincide with Department starting times and quitting
times.

6. All employes participation in flex-time sc eduling shall be voluntary.

7. An employee may rcqussi a temporary change in working hours for 2 specific purposs,

during a given week, or longer period, with authorization from the Department Head and/or

designee to facilitate the proper carrying out of employes’s needs. Denial of such request by

management will not be arbitrary or capricious.

N. Four-Dav Work Week - The County shall have the right to establish four (4) days work
"schedules, at its option, to overlap existing shifts, Management has the right to assign titles to
the four (4) day schedule. Within title, employees will either bid on a seniority basis or work

rotating shifts at the Union’s option. Management. agrees, to the extent possible, to make the

new schedule voluntary but has the right to assign a;ipropriatc employees, Thcre will Be no shift

differential.

-17-



ARTICLE 7

"VACATIONS
1. Oneday per .m'onth in first calendar year for each month of service.
2.' Completion of one (1) year through completion-of five (3) years...12 days.
3. From completion of five (5) years through completion of nine (.;;}) years...15 days.
4. From completion of nine (9) years through complstion.of twelve (12) years...16 days.
5.

From completion of twelve (12) years through completion of twenty (20) ycaré...EO days.

6. More thaﬁ twenty-one (21) years ...25 days.

A, All vacation time shall be used in the current year and shall not be z-iccm:nulated without
the prior approval of the Department Head with a cap of one (1) calendar year’s allotment and -
further subject to any special provisions. The Department Head shall not be arbitrary and
capricious in apélying the pro‘.zisions of tbis p;Lragraph.

B. Employecs must submit vacation pr;f;rcnces by April 1st of each year with ﬁrst and
second choices. Failure to timely submit such request shall result in the employee receiving
lefiover vacation time. Timely requests for the same vacation shall be resolved by seniority and
saffing needs. -

C. When an employee requests permission to use an individual vacation day or part thereof,
such requests shall be granted at the discretion of the Department Head and shall not be
unreasonably deﬁisd' Employee may request use of individua! vacation days, or paﬁ thereof, on

short notice tol employer, in matter considered a verifiable emergency.

D.  Changes in the scheduling of vacations will not be permitted without the prior approval of

the Department Head but shall not be unreasonably denied.

-18 -



E. 1 for any reason, an employée’s vacation is canceled by management, the vacation may

e rescheduled in accordance with Section B.
F Vacation leave shall be prorated for the last c-:ai;::nda: year of empioyment. It shall be . |
assumed than an employee shall remain in the service of the Employer fpr'the full calendar year
or portion thereof from date of hire and is entitled to use all vacation time for that calendar y

gar.

If .éeparation of employment occurs before the end of the calendar year and the employee has
used more than his or her pro-rata number of vacation days, the per diem rate of pay for the
excess vacation days shall be deducted from the separated employee’s last paychcék(s). If
separation of employment occurs before the end of the calendar year and the employee has used
less than his or her pro- rata number of vacati.on days, the per diem rate of pay for all unused
vacation days shall be added to the employee’s last paycheck(s). The Comptroller upon
receiving notification .of ovcrpaymént shall pﬁrsue reimbursemsnt of the overpayment from the
former employee.

G. Employees may elect to be paid in advance for vacation time provided_ fourteen (14) days
Prior written request is given to'thc Empioyer’s designee. Payment shall be made on the Jast
payday pnor o the va;cation. An employee ma‘y re:éuest an advaﬁc& only twice a‘yca.r, except ‘in
the event of a verifiable emergency. A minimum of five (5) continuous vacation days must be
1L‘aken, one day of which must include the scheduled payday.

ll H Unused vacation da};s may be cénied over fo% one (i) calender year at management’s
discretion or wl'}erc a vacation request had been denied by management during th.e calendar year,

subject to the approval of the Board of Chosen Freeholders.
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RTICLE 8

- SICK LEAVE
A

General Policy - Sick leave is hereby defined to mean: Absence from post or duty
because of illness which makes it impossible for the employee to p.erform tﬁs duties of the
position; accident or exposure to a coﬁtagious diseasg Tequiring isolaﬁ;)n or attendance upon a
member of an immediate family member in the employee’s household who requires care. An
employes may request sick leave to attend for family member residing outside of the home and
approval by the Department Head shall not be unreasonably denied. .
B. Accrual - A new employee shall eam sick leave at the rate of one and one-guarter (1-

1/4) days per month on a monthly basis until the completion of ons (1) full year of employment.
Upon completion of said year, a pro-rata number of sick days shall be credited to the employee
for the balanée of the calendar year ending Df;cember. 31st, base‘d upon the anve formula of one
| aﬁd one-quarter (1-1/4) days per month. 'Ih:r_eafter, on January st of each year, aH employees
shall be credited with fifteen (15) days fqr that caigndar year.

| C. Verification - The County may require proof of iliness of an employee vn sick leave,”
whenever such requirement appears reasonable. Such fécjue# shsil.;iot .bs: arbitrary nor
capricious. Abuse of sick leave may be cause for disciplinary action. In the event the Coun;cy
requires a doctor’s ccrtiﬁcété to verify an iliness, the County will reim‘purse the employee haif

(%2) the cost incurred in obtaining said verification.
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D. Extended Sick Leave -

1. In all cases of reported iliness or disabi!ify suffered by an employee, the County
teserves the right to request a medical physician to examine the reports on the condition of the
patient and to comment on themn to the Department Head. |

2. Dunng protracted periods of iliness or disability of an employce, the Dcparﬁncnt Head
may require intérim reports at County expcnser on the condition of the patient at weekly or bi-
weekly periods, from the attending physician and/or a2 County medical physician. 'I‘hé
Department Head shali' not be arbitrary and capricious in mzking such rcques;_ts. When under
medical care, cmpioyees are expected to conform to ‘the- iﬁstructions of the attending physician.

E. The rules which follow apply to the payment of salaries during periods of iliness or
disability for regular permanent full-time employees. Temporary and seasonal employees are not
entitled to compensation for such abéences. |

¥. The recommendation of the C‘ounty- ap;igintcd medical physician as well as those of the
emi:loyee’s personal physician as to the justification for the absence from duty on account of
disability or illness or of the fitness of the employee to retum to duty shall be considered by the
Dépargnsnt Head. The Department Head reserves the right in such cases where thereis a |
diffcrenc'; of professional opinion between the County medical physician and the employee’s
.p:rsonal physician, to require the employee to submit to an examination by a third doctor at

County expense.

G. In charging an empioyes with sick leave, the smaliest unit to be considered is one-half (¥4)

of a working day.
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H. If an employee is absent from @ork for reasons that gives rise to entitlement to sick leave,
the Departmc:nt Head or a designated representative shall be notified as early as possible, but no
1atf:r than one hour prior to the start of the effectad schsduled work shift from which the
employes is absent. Paﬂure to notify the Dcpartm’cnt Head or his designated represnnfative may
be cause for denial of the use of sick leave for that absence and constitute cause for disciplinary
action. An ;mploygc who is absent for five (5) consecutive days or moxle and does not notify his
Department Head or some other rcspbnsible representative Sf the County during any of the first

five (5) days will be subject to dismissal.

I. Habitual absenteeism or tardiness may be cause for disciplim;, up to and inciuding

discharge. -

J. Any employee who calls in sick for the purpose of engaging in outsi_de employment may bs
subject {0 immediate ciischarge. |

K. Any employee who engages in outsidfe: employment while on sick leave without the
permission of the Department Head shall be subject to disciplinary action up to and including
| discharge. | | |

L. Sickleave shall be i)ro-rated for the last calendar year of employment. It shall be: assumed
that an employee shall remain in the service of the Employer for the full calendar year; or portion

thereof from date of hire and is entiﬂed to use all sick time for that calendar year. If sepafation of
.employmant ocecurs bcfofe the end of the calendar year and the employee has usad more ﬁum his
or her pro- rata .numbsr of sick days, the per diem rate of pay for the cxéess sick days shall be

deducted from the separated employee’s last paycheck(s). The Comptroller upon receiving



notification of overpayment shall write to the former empioyee to secure reimbursement of the

overpayment.

M. Whenever the County is paying for medical Teports pursuant to this Article, the employee

agrees to submit to their insur_ancc company z claim for rcim’tﬁursemeﬁt, and such monies being
received shall be remitted to the County.

N. Following the employee’s receipt of the County’s sick leave verification policy (Appendix
“C” annexed), and mad; 2 part of this contract, the Union agrees to abide by said policy for any
_ posiﬁdn required to be filled with an overtime slot if the employes is ab-sent. The existing sick
time verification policy will remain in effect for positions which need not be filled when
employse is out.

0. Atthe egd of each contract year, an employee may elect to apply for and -rcceive cash
payment for sick day§ credited and not used ciuring the current year in the amount of one (1)
days’s pay for every thrée (3) days credite@ and not used to a maximum of five (5) da};s. Only
employees having used five (5) days of sick leave or l=ss out of fifteen (15) sick days credited
per current year gualify for participation. Eligible employees applying for sic}_; 1*:_avs buy-out
will do so on December .1 5th of each current year by signing an authorization card provided by
the County. Payment will Se made in the second payroll of the succeeding year.

P. Paid holidays occurring du;ing a peniod of sick leave shallinot be .cb'argecli to-sick leave.

Q. Emplayees cévefcd under Thé terms of this Agreement shéll be entitled, upon retirement as
defined by PERS to receive a lump sum payment, as supplérncntal compensation which sum
shall be computed at the rate of one-half (%) of the employee’s daily rate of pay for every full
day at the time earned of unused accumulated sick leave {(notto exceed $15,000) certified by the
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Personnel Office on the effective date of his/ner retirement.

R. Sick leave shall accumulate year-to-year without limitation except as noted above.,

- S. Sick time Lcavc Qf Absence - Permanent employees may request, 1n writing, a leav_e of
absence without pay if temporarily meritally 6: physically incapacitate@ from performing their
duties, or to attend to 2 member of immediats family who is seriously ill. An immediate family
member shall include the foliowi.ng: (Mother, Father, Spbuse, Child, Brother, Sister, Aunt,
Uncle, Grandparents, Grandchildren, éurrsnt Mother-in-law, current Father-in-law, current
Brother-in-law current Sister-in-law, and current Daughter-in-law, Son-in-law or other relative
continuously rasiding in the employee’s houss). Such leaves shall be granted by the Employer
for an initial period of six (6) months, not to exceed z total of one (1) year.

It 1s understood th_at this leave is subject to _the approval of the Board of Chosen Freeholders.

T. Leaves of Absence - A leave of absencc‘without pay may be granted to an employee fc-)r up
10 six (6) months fo‘r legitimate pcrs-onal rcgscinﬁ. Such leave may be extended for additional six
(6) months at the request of the employee and upon consent of the County Board of Chosen

Freeholders. Legitimate personal reasons shall include, but not limited to, educational leave,

union leave, maternity, patemity leave, family leave, or adoption leave.



ARTICIE9

BEREAVEMENT LEAVE

A. Inthe event of death of:

(1) the cmpidycc‘s spouse, child, parents or persons in 2 spousal relationship, the employee

shall be granted time off without loss of pay from the day next following the day of death, but in

no event shall said leave exceed four (4) working days;

(2) the employee’s Brother, Sister, Grandparents, Grandchildren, or other relative
continuously residing in the employee’s household, the employee shall be granted time off

without loss of pay from the next following day of death, but in no event shall said leave exceed

three (3) working days;

(3) the employese’s current in-laws, aunts, uncles, nieces and nephews, the employee shall

be granted time off without loss of pay for the day next following the day of death, butinno.

event shall said leave exceed one (1) working day.

B. Rcasonabie: verification of the event may be required by the County.

C. An emnloyec may make & request of the Departm ent head or his designated repres‘*ntatzvn

for time off to attend a ﬁmeral separate and chstmct from bereavcmcnt leave to be charged as
sick, pcrsonal Or vacation fime.

D.  If an employee is on vacation leave or sick lcavc, and an eligible death occurs; the

vacation leave or sick leave shall terminate and bereavement leave shall apply.

E. There shall be no annual cap for bereavement lzave.



W

F.  The time of bereavement Jeave will be z2llowed to be taken within aten (10) day period

from the death at the discretion of the employee with a Prior notification to the

It is further understood that there will be no fragmentation of the bereavement leave, The leave

must be taken by the allotted days sequentially once the option is taken.

-26-
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ARTICLE 10
MEDICAL BENEFITS

A. Vision Care
The County shall reimburse costs of vision care for its employees who have been
continuously employed for more than sixty (60) days to the extent set forth below. The vision
care allowance shall be limited to payments every other year or not more than once every two
calendar vears. This benefit shall not be cumulative.
Eye Examination $50.00
Lenses and Frames  $90.00

Maximum $140.00

B. Dental Coverage

The County shall provide, an appropriate dental care plan whose benefits and provisions
shall be the substantial equivalent of the dental care plan in place for employees as of December
31, 1998. In the event the County wishes to alter, amend or replace the current dental care plan it
shall give thirty days notice to the Union representative of such proposed change and make
available to such representative a full schedule of benefits and costs of the proposed program. In
the event of objection to such County action the parties shall enter into good faith negotiations
regarding the adoption of any new dental plan with due regard for competitive availability of
equivalent plans, relative costs and benefits and ease of administration of benefits.

1. Employee contributions to premiums for the approved dental care plan shall continue at
the same level and frequency as provided for in the collective bargaining contract in effect on
December 31, 1998. Any annual increase in said contributions shall not exceed 14.99% of
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previous annual premium.

2. The County is not and shall not be required to provide Dental Expense Coverage to current
or future retirees unless otherwise agreed to by a collective bargaining agreement.

C. Health and Hospitalization Insurance
1. Eligibility

All County employees on the County payroll for not less than sixty (60) days or on July
1, 1999 whichever shall be later, and their eligible dependents shall be eligible to enroll in any of
the County offered medical insurance plans subject only to the provisions and limitations
specifically set out in this contract. Employees who enroll in any medical insurance program
shall do so in writing on a form promulgated by the Personnel Department acknowledging the
offered programs and their selection of a specific plan.

2. Level of Benefits

The County, through the Middlesex County Joint Insurance Fund, MCJIF, shall
continue to provide to all eligible employees and qualified dependants on the payroll as of
September 22,1999 the (3) HMO options, as available on January 1, 1999
equivalent to the pre-existing plans, a POS and Traditional Indemnity Coverage. The parties
recognize the significantly greater premium costs of Traditional Indemnity Coverage and thereby
agree that only employees and their dependents who have been enrolled in the Traditional
Indemnity Plan as of September 22, 1999 shall be permitted to continue such coverage. If any
such employee or eligible subscriber shifts medical coverage to any other plan they shall not be
permitted subsequently to re-enter the Traditional Indemnity plan at a later date. Employees and
their eligible dependents currently enrolled in any other medical care plan may not subsequently
enroll in the Traditional Indemnity Plan. In the event the County desires to re-enter the State
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Health Benefits plan (SBHP) of New Jersey 1t must provide thirty (30) days notice to the Union
and enter into negotiations regarding the applications of this contract.

3. Employee Contribution to Premium Costs

a. All eligible County employees on the payroll or on authorized leave as of September
22, 1999 shall continue to receive medical insurance benefits at fuli cost to the County without
contribution of payment by the employee for as long as they are continuously so employed.
Employees who separate from County service other than through approved or contractual leave
forfeit such entitlement should they, at some later date, re-enter County service. Technical
terminations because of reassignment, title change, promotion or department transfers shall not
constitute a forfeiture of entitlement as long as the new County service shall.be consecutive and
without actual interruption of service.

b. Employees who enter County service or become eligible for medical insurance
coverage after September 22, 1999 (referred to below as “new employees™ and “new hires™)
shall be entitled to the same level of benefits and will be permitted to enroll in all available
health care options described in C., 2 above except new hires may not enroll in the Traditional
Indemmity Coverage plan which shall not be offered to new employees.

c. New employees, as defined above, whose annual base salary is $25,000 or less shall not
be required to contribute to premium payment for health insurance coverage.

d. New employees, as defined above earning an annual base salary in excess of $25,000
shall be required to contribute towards premiums paid on their behalf upon the following

schedule during the term of this contract. The only exception shall be in a case where an
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employee’s raise or promotion moves them beyond $25,000 but less than the amount of the
required premium contribution in which case their net pay shall not be less than their pay prior to

the pay increase or promotion.

Salary Level % of Costs Annual Ceiling
of Selected Plan of Contributions

$25,001-$30,000 25% 5400
£30.001-%35,000 35% $650
$35,001-$40,000 45% $900
$40,001-345,000 55% $1,250
$45,001-$50,000 65% $1,500

$50.001 + 75% $1,750

e. The costs of premiums for the respective plans selected by the employee and their eligible
dependents shall be determined by the County on an annual basis with notice to each effected
employee with the first paycheck of each calendar year. Such computations shall be based on
rated costs provided by the plan administration. Employee contributions shall be determined and
any adjustment thereto shall be made annually as of the first pay period of each calendar year.
The County may not increase or alter an employee’s required contribution at any other time.

4. Prescription Coverage

The County shall continue its 1998 level of prescription coverage for all present and
future employees for the term of this contract. Eligible employees and their dependents shall not
be required to make co-payment for generic drugs prescribed by duly licensed physician.
Eligible employees and their dependents who desire or require brand name prescription drugs
shall be required to make a co-payment of three (§3.00) dollars.
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Retirement Benefits

a. Retired County employees and qualified dependents shall continue ali benefits due them
under the terms of the contract in force as of December 31, 1998 mcluding prescﬁp‘tion coverage
as herein defined. Retired County employees may not have their benefits reduced or costs
increased except upon some act of the Legislature of New Jersey, the Congress of the United
States or an order of a Court of competent jurisdiction.

b. The County shall continue to provide fully paid medical benefits to employees who
honorably retire after twenty five (25) years of credited public service as described by state
statutes and criteria of the New Jersey Department of Personnel; and employees who qualify for
and are approved by New Jersey Dept. of Personnel for receipt of disability retirement benefits.

¢. Retired employees as described in paragraph 2 above shall be entitled to the same level
of prescription benefits as active employees. Retired employees shall not be entitled to dental
benefit unless so offered by the County at some later date at the Cmmty’.s discretion and terms.

6. Administration

In the event a third party administrator fails to pay any appropnate and fully completed
claim for a covered service within sixty (60) days the effected employee may apply to the
County to pay such claim upon adequate submission of supporting documentation. When the
County deems such ciaim properly completed it shall make payment therein within an additional
thirty
(30) days. As part of such application the County may require the execution of binding
assignment or subrogation agreement from the employee to the extent of payments made on the

employee’s behalf.
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A. All employees and part-time employees as de

following fourteen (14) holidays:

1.

2.

bt

10.
11.
12.

13.

14

B. Any employee who is on an impaid leave of absse

ARTICLE 11

" HOLIDAYS

fined in this contract shall recejve the

New Year's Day

Martin Luﬁcr King bay
Lincoln’s Birthday
Washington's Birthday
Good Friday -
Memorial Day 7
Inc;iependegcc Day_
Labor Day -

Columbgs Day

General Election Day
Veteran’s Day
Tﬁanksg;iving “-Da; -
Day after Thanksgiving

. Christmas Day

nce shall not be eligible for paid

holidays which fall during the employee’s leave of absance.



C. Any holiday which falls on.Saturday shall be celebrated the prececiing Friday. Any
holida§ which falls on Sunday shall be c&:leﬁrated fhc following Monday. Ifa holiday falls on 2
da_yéuring an employee’s vacation or bereavement llea;ve, he/she shall be granied an additional
day off with pay. | N
D. All full-time employees scheduled o.ff on 2 holiday shall receive their regular time rate

and no compensatory day.
E. Those employees wzth no credited sick, vacation, or personal time who are absent
without pay, prior to or the day after 2 holiday will not be compensated for that said holiday.
F. In order to be eligible for holiday pay, an employee shall work hisfher last scheduled
work day prior to the holiday and the next schsdﬁied work day following the holiday. This

provision shall not be applied to authiorized absences or verifiable ilinesses if requested.



ARTICLE 12

WORK-INCURRED INJURY

A. Employees who are injurcd, in the course of employment, must make an immediate

report within forty- eight (48) hours thereof to the Dcpanmen't Head.
B. Employees may not return to work without a certification from the designated

compensation physician that they are capable of returning to work. Should the County seek an
additional opinion, it may order the employee to be examined by

a mcdlcal physac:an fora

certification to return to work at County expense. Should there be a dlffcrcnce: of oplmon

between the two doctors, the County nﬁay send the employee to z third doctor at County expense

C. Whenever an employee is injured or disabled as & result of or arising out of their
employment and is physically unfit for duty, said cmployee shall be entitled to injury leave for a

period not to exceed one (1) year in accordance with N.J.S.A. 40A:9-7. Such leave shall not be
chargeable to sick leave, In each instance of injury leave, the Board of Chosen Freeholders shall

adopt a resoiution provided that the examining physician appointed by the County shall certify to

such injury or disability and provided further that the employee shall comply with the provisions
of this section. Before such injury ls:a;fe shall commence, the employee shall eﬁfcr into a |
contract with the County to reimburse the County out of the monies they may receive as
Workers® Comp nsation awa_rd for tcrnporax} disability or settiemcnts ansmg for

such injury.
D. For the purpose of compliance with the requirements 0of N.J.S.A. 34:15-1 et seq., the

procedure outlined below shall be followsd:

1. No later than forty-eight (48) hours after the occurrence of an injury covered by this
section, the injured employee shall cdmplete the customary injury report(s) re.quircd by the State
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of New Jersey Department of Labor and Industry, Such forms may be obtained from the

Director of Personnel and Employee Relations,
2, Wztrun 48 howrs of thf* occurrence of an injury described above, the Department Hsad

_ shali furnish required mformanon on the forms supplied by the DIrﬁCtOi of Personnel and

Employee Relations to the Director of Personnel. One copy of said report shall be submitted to

the Clezk of the Board of Chosen Freeholders by the Director of Personnel.

3. The Director of Personne! and Employee Relations shall cause an investigation to be

made to said injury and upon completion of said investigation shall recommend to the Board of

Chosen Fresholders any action to be taken pursuant to Paragraph C of this section and pursuant

to the requirements of N.J.S.A. 34:14—1 et seq.

4. The DirectoL of Personnel angd Empioyee Relations shall cause 1o be filed with the

| Clerk of the Board of Chosen Freeholders a semi

and terms for reimbursements.

5. An employee of the County of Middlesex who is on injury leave shall be credited with

sick and vacation leave and personal days at the same rate a5 if he were working.,

6. Inthe event an employes exhausts his one year of Injury leave efore he is c:apabié of

returning to work, he may continue on the payroll by using his accumulated sick and vacation

time. After accumulated time has been used, the employee, if p ermanent, has th° option of

applying for a leavs without pay. Non—permanant employees are tezmmatcd afte:r using

accumulated sick and vacation time.

7. If the injury leave is declared non-compensable, an employes may use any accumulated

sick, vacation, or personal days. If the employee does not have any accumulated time, the
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A

County shall be reimbursed for inj@ leave declared non-compensable.

E. Paid holidays occurring during 2 bcﬁpd of injury leave shall not b
leave, | -

F. All of the requirements of N.J.S.A. 34:15;1 shall govern and ..control the In.j._uryV Leave
and Compensation Benéﬁts including the ;cquircm ents for reimbursémcnt and the basis for not

granting an Injury Leave as more fully set forth in the Codified General Resolutions of the

County of Middlesex 4A:12.6 or any amendment or supplement thereto.

¢ charged to injury



ARTICLE 13

MILITARY LEAVE

A A.ny full»tirne employee who is 2 member of the National Guard, Naval Militia, Air

Natxonal Guard or a Reserve component of any of the armed forces of the United States and who

is required to engage in field training shall be granted 2 military ieave of absence with pay for the

period of such training as is authorized by law. This paid leave of abéence shall be in addition to

his vacation.

B. When an employee not on probation hes been called to active duty or inducted into the

military forces of the United States, the employee shall automatically be granted an indcfmite

leave of absence without pay for the duration of such active military service and all cmployee

benefits shall cease. Such employee may be reinstated without loss of privileges or seniority

- accrued to the last day worked, provided he reports for duty with the County within sixty (60)
days following his honorable discharge from the military service and provided he has not

voluntarily extended the length of his military service.

C. If the military service occurs during time of war, reinstatement will be allowed up to

three (B}Mmonﬁ'zg after the date of honorable discharge unless the employes is incapacitated at the
time of discharge, in which case reinstatement will be allowed up to three (3) months followmo

his recovery 50 long as the recovery occurs within two (2) years from the date of dxscharoe
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ARTICLE 14
JURY SERVICE
A A re«ular full-time employee who loses time from his job because of jury service as
cemﬁcd by th=' Jury Commissioner shall be pald by the County his full dmly base rate of pay (up
1o a maximum of eight (8) hours), subject to the following conditions.

1. The employee must notify the Department Head immediately upon receipt of a

summons for jury service.

2. The employee submits adequate proof of the time served on the service and the amount

received for such service.

-

B. If on any given day an employee is attending jury service he or she is released by the
Court prior to twelve o’clock p.m., that employee shall be required to return to work subject to
work schedule of each department that day in ordcr to recelve pay‘:for that day.

C. The employee shall surrcnder 1o tn= ‘County such money received for such jury service

that may exceed ten {(§10) dollars.



ARTICLE 15

DISCRIMINATION AND COERCION

A. The Employer and the Union agree that there shall be no discrimination against any

employee because of age, race, creed, color,
affiliation, sexual preference and physical or mental handicap.

B. The Employer and the Union agree that all employees covered under this Agreement

have the right without fear of penalty or reprisal to form, join, and assist any employee

organization or to refrain from any such activity. There shall be no discrimination by the

Employer or the union against any employee because of the employee’s membership or non-

membership or activity or non-activity in the Union.

religion, marital status, sex, national origin, political |

&>



ARTICLE 16

PROBATIONARY PERIOD

A All employﬂes hired during the term of thzs Agreement shall serve a probatxona.ry

eriod of three 3) months from the date of hire. During this probatmna_ry period, the County

reserves the right to terminate 2 probationary employee for any reason. An employee if

terminated shall not have Tecourse

-40 -
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ARTICLE 17
EVERABILITY

AIE any provision of this Agre ment or T any apghca‘uon of this Agreerncnt to any

employee or group of employf:es ishe ld to bz contrary to law, th=n such pmwsxon or application

shall not be deemed vaiid and subsisting, except 1o the extent permitted by law, but al] other

provisions or applications shall continue in full foree and effect.

B. If any provisions of this Agreement are subsequently declared to be unlawful bya

proper lecxsiatxve Administrative authority or court of compatcnt Jurisdiction the parties agree 1o

negotiate an appropriate resolution of such issues within the law,
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ARTICLE 18

ERSONNEL FILE
A. A separate personne} history file shall be established and maintained for each employee

covered by this Agreement. Personne] history files are confidential records and shall only be

maintained in the Middlesex County Personnel Director’s offices. Documents or records held

within & department are not part of the official personnel record unless the originals or true

copies thereof are filed with the County Personnel Director with notice thereof to the employee.

B. Each employee shall have the right to inspect and review his or her own individual

ersonnel file, upon request to the Employer. The Employer recognized and agrees to permit this

eview and examination at any reasonable time. Employe&s shall have the nght to photocopy at
the empioye= expense, define, exp}am, or object to in writing to anything found in his or her
ersonnel file, and this writing shall become arplart of the employee’s personnel file. Such
Tesponse must occur within ten (10) days of d';scovcry in the file or be wa-ivsd
C. All personnel history files shall be carefully maintained and safeguarded.

D. Employees shall receive a copy of each derogatory or disciplinary document beine
placed in his or her personnel file within ten (10) days of its filing. The employee shall éign off
and date aﬂy document given to them, and have the right to place a writter rebuttal response to
| any and all dlscxplm'cuy docum**nts contamcd in the p~rson.ne1 file. All warnings and minor
reprimands over one (1) year old shall be dcleted from the County’s personnel file on the
employee’s written demand provided there are no subsequent reprimands, warnings, cormrected
and/or disciplinary actions of the sams nature in the employee’s file. All major disciplinary

actions will remain in the employes’s file,
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E. The files maintained by the County Personnel Director are the official personnel files
for all employees. No other official file or personnel record will be maintained, However, it is

agreed that a departmental reference file will be maintained for day-to-day reference,
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ARTICILE 19

PERSONAL DAYS

A. Employees covered under this Agreement shall be allowcd four ) days of personal

leave annually. Such leave shaii be noncumulative.

B. The previous forty-eight (48) hom- notice of this section is now eliminated for the life

of this Aorecmsnt Hownvcr the forty-eight (48) notice prowsmn will remain in effcct when

personal days are used in conjunction with other leave (i.e., vacation, holiday, -stc.)‘ Employess

shall make every effort to use personal days before using vacation days.

C. New employees shall acerue one (1) personal day at the end of each third month of
employment. Thereafier, each employes shall be credited with four (4) p

1st of each year. Payment for personal days shall be calenlated on the basis of one (1) accrued

personal day for each three (3) months of cmployment completed in the year said employment is

terminated.

D. Personal days may be taken on separate days or consecutively.
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ARTICLE 20

PART-TIME, EMPLOYEES

A. All regular part-time employess, whether permanent or provisional employees awaiting

examination, (but not seasonal cmployceé) shall be paid on an howrly basis based on the annual

wage for the appropriate job classification as set forth in the adopted salary schedule, pro-rata.

B. Each County part-time employee shall earn one (1) day of paid vacation leave for each
173 hours worked by each eight (8) hour per day employee and, each 152 hours worked by a

seven (7) hour a day employee.

C. Each regular County part-time employee shall eamn one and one-guarter (1-1/4) days of

paid sick leave for every 173 hours worked by each eight (8) hour per day employee and, each

152 hours worked by a seven (7) hour a day employee.

D. Each regular part-time employee shé.ll be paid for that portion of each holiday that he
or she would have been scheduled to work on that day. |

E. Each regular pari-time employf‘:e shall be covered for all of‘t’ne edical benefits
included in this Agreement, except for vision caﬁ, if they are scheduled for and normally work

twenty (20) hours or more each week.

F. Part-time em.ploycss shall have their persona;l days and vacation days pro-rated, aﬁd be
granted that portion rclatf:& 10 their actual hours wqucd providing the said cmployés works_ :
twenty (20) hours -or more per week. Such leave shall not be cumulative.,

G. If an employee earns Sl,SOG.GO pf;r year and is paid in each quarter of the year, then the
employee shall be enrolled into PERS immediately if they are a permanent employee or after one
year continuous service if provisionally appointed.

- 45.

.?
e



A\Y

H. It 1s understood that part-time employees shall not be entitied to any other benefits not

enumerated in this Article.
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ARTICLE 21
SAFETY

A. The employee, .upon discovering an unsaf;i_ c;: hazardous condition, will as soon as
possible tell his éupcrvise; aﬁd put éﬁch'complai:it in wntmg The supcr;\fisor shall investigate
said complaint and report on his investigation to both the employee and the Department Head in
wriﬁng.

B. Ali County employees are required to have a high regard for personal safety and the
safefy of others. |

C. The Empléycr agrees 1o comply with O.S.H.A. standards for safety. The Union and an

employee will give the County written notice of an alleged safety problem. The County will be -

given a reasonable period of time to investigate and/or correct the alieged safety problem prior to

the employes or Union filing a complaint with O.S.H.A..

D. Failure to use safety equipment may subject the employee to disciplinary action.
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ARTICLE 22

MISCELLANEOUS BENEFITS
A, Meal E}:p_:ﬁSf:S |
1. Any employee required to ?Jozk't‘nrpﬁlgb ameal haur shall be entitled to rciﬁbﬁrsémant
up to the maximum amount set foﬁh in thc;, schedule in paragraph fgur (4) of this Article. A mezal
allowance shall be deemed to accrue when the employee has worked at least 1-1/2 howurs past the
conciusion of their normal shift assignment.
2. Entitlement to meal expenses shall be calculated as follows.
1-1/2 hours but less than 7-1/2 hours = 1 meal N
7-1/2 hours but less than 13—1‘f2 hours = 2 meals
. More than 13-1/2 hours Qf continuous ovexjtimf: shall entitle the ernployee to one taéal éllow:mce
every six (6) hours. | | |
3. Any employc; who is requirsd to_erk through his/her regutar lunch pe;io_d shall be
paid at the rate of time and one-half (1-1/2) for lunch time worked. Employees who are calle.d in

10 work not connected with their regular hours of work for a period of time exceeding two (2)

" hours will receive a paid lunch after six (6) hours of work. Employees called-in for a period of |
* two (2) hours connected with their regular s'mft will not be subject to receiving a paid lunch until
afier completing their regﬁl'ar shift hours of work.

4. Meal allowances shall be paid during the term of the contract 2s follows:

’,

2005 - $8.00 .
i , 2006 - $8.00
2007 - $8.00.

2008 - $8.00
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B. Vehicie Assionments and Milcagc Allowance

1. General Policv - The County s‘hail, as far a5 practicgble, make a Cdunty vehicle
available for use by County employess to accomplish assigned public tasks which require travel.
In the event it 1s 1mposstble to ﬁrovidc a -County vé‘n’zc}a to an-empioyee, said employee may use
a private vehicle and be reimbursed for out of pocket expenses such as-tolls and parking fees
evidenced by receipts, as well as such fnileagc rate 25 is adopted in the County Personne! Policy.

2. Specific Standards - All applicable provisions of the County personnel poliéy
regarding operation, maintenance and service of County vehicles shall apply to an employee’s
operation of any County vehicle. |

3. Full time assignment of County vehicles -

z. Rights and Prerogatives - The parties to this contract agres that the County has the

Tight to enlarge, decrease or alter its vehicle flee

t at any time as a budgetary and management
prerogative, No employee has 2 pe;rpemal gﬁpsctation or right to a vehicle aséignmcnt
notwithstanding prior vehicle assignment or length of time of such vehicle assignment subject to
the provisions set out below. Notwithstanding this management prerogative the County agrees 10
provide not léss than thirty (30) days notice to any 'éffectéd erﬁployeé ifan ixﬁpsnding action to |
withdraw an assigned vehicle from around the clock availability. Such notice shall be in writing

| receipted for by the employee. It shall be the employee’s responsibility to nofdfy the Union of
such action should they so desire. |

b. Criteria and Purpose - The County may from time to time assign County vehicles to
specific job titles as appears in the best interest of the County to further the efficient
accomplishment of assigned tasks, on call status, restricted off hour parking and off hour vehicle
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security. The County may review thé exercise of its discretion on these issues at any time and
alter its assignments as it sees fit with notice as described above in (2.) to the individuals as
outl‘ined above. |

c. Effect of Reassionment - The County recognizes that a vehicle aséignmcnt wh1ch
provides free commutation to an employee, while not the pﬂm@ pmp;ass of such assignment,
nonetheless is a secondary benefit cpnfcr;ed those employees. Accepting that premise the parties
agree that if as a result of economies, rcaiignment of duties, or reevaluation of priorities the;
County withdraws the assignment of a vehicle from a particular employee, that employee shall
be entitied to replacement compensation as described hereafter. Since the only permissible use
of a County vehicle is for 2 public purpo-se or commutation said compensation shall
be calculated on a mileage reimbursement formula as set forthin Paragr_agh 1 of this section
multiplied by the shoﬁest road distance from tixc employee’s residence to his assigned work
station and retumn on & five day a week basi;. Said compensation shall ’ﬁc paid to such effected
employee for 2 period of one year.

C. New Emplovees

1. The County shall attempt in all cases to begin new employees at the minimum sa.}'ary
for the particular title and range for the positionr at issue. Where such a hiring is not possible or
not in the best inte;:cst of the efficient management of Tha County’s business, the County may
hire é‘ﬁove the minimum starting salary to amammum of $4,000 based upbn obj ectiveljf
demonstrable criteria including but not limited to the following:

2. Special training, education or academic accomplishments.
b. Special job- related experience or professional achieverents.
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¢. Previous employment in a related field.
" d. A limited field of qualified job applicants.
The parties agree that in the event of such an exception to the minimum hiring provision
e appropriate Dcpzir&nént Head and/or Pf:rsom_lél Direc’:‘toz:sh_ail provide written notice of such

}ﬁ;ing to the Union President or designee within ten (10) days or one u.forking week from the
start of said employees actual beginning of employment setting forth the criteria of Article 24, E.
L

2. Asto all employess beginning County Scrviéc at the minimum salary rate for a

particular title the Personnel Director shall notify the Union President or designee with 15 days

or two working weeks of such hiring.

D. Reglassification Survev

If the émployer requests a complete jcﬁ; fitle survey or reclassification survey of aﬁy job
fitle covered by this Agreement from the Dsgartxﬁcnt of Pcrsonnel the Union shall be permitted
1o take an aétive part in the survey, The Employer shall notify the Union that a survey shall take
place, and shall request recommendations from the Ux_xion, and cooperate with the Union

egarding sa;id SlIIVSj

E. Corrections of Pavecheck Errors

The County shall correct and adjust any errors in any employee’s paycheck within the
immediately succeeding pay period after appropriate notice is received in the Payroll Section.
The “immediately succesding pay period” will be determined giving due consideration to regular

payroll processing cut-off dates. A list of these dates will be made available to the Union.
-51-
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¥. Special Assienments

A special assignfgant is formed and exists on an as-needed basis. For record and review of
statis purpqseé, every special assignment may be fixed for the amount of time determined by the
Director of Planning. The Director of P.lanning will decide on the continuance or cancéliation of
special assignments and employees assigned thereto. The Association will be notified once a
special assié,mncnt is approved by profile.

Empioyccs receiving a special assignment vﬁll receive a six percent (6%) increase for the
petiod of time they are on special assignment, p.roviding they have been assigned higher

responsibilities. There will be no probationary period and the selectee serves at the discretion of

the Director of County Planning; en no longer on special assignment, the employee will

return back to the position and salary held immediately prior to the special assignment.

- G. Job Riddine and Promotion

All new and vacant positibns which are to be filled must be posted within all departments

for five (5) consecutive days. Job qualifications shall be part of the job posting and shall clearly

state the qualifications for the position needed.

All employees may bid on vacant positions at the same time. In consideri.x-).‘g applicéms fc;f
the position, those within the section shall be given first consideration, and the position shall be
. .ﬁlicd from within the ;ection if qualified or if no ssc;tion applicant applies for t‘n:pqsition, then
the position shall be filled from applicants within the staff.

H. Professional Membership
Each Association member may enroll as 2 member of not more than one professional

society at the County’s cost not 1o exceed one hundred ($100) dollars per annum per employes

52 .



unless otherwise approved by the Director of County Planning.
The County Planning Director reserves the right to approve specific séciety membership in
order to maximize exposure to various planning specizalties. In retumn the County may take

advantage of all discounts, free membership benefits, and training seminars offered by such

society.

1. Examinations. Education and Licensing

To the extent that any member of the bargaining unit shall be required by legislation,
reguiatien or directive of the New J ersey ér Middlesex County Personnel Department 1o take any
examination, obtain any license or certification not currently required by their present job
description the County shall agree to be responsible for mandated official training coufées,
application and examination fees, and initial Iilc:ensure fess not to exceed five hundred t_:'laliars
(8500) per employes per year.

Additional fees for examinations, tra%ning and liccnsu;e not included in the fo'regoing
paragraph shall be assumed by the employer only if approved by the Planning Director as
reflecting the ﬁceds of the office and resulting in a bcncﬁt_ to Ehe Cpu_n_‘fy over ax;xd above the
normal job requirements of the employes job titles and duties. The monetary limit of (§500) five
hundred dollars per employee per year shall apply.

J. Professional Incentives

Upon successfui hcensure of certification as required in paragraph I, an employee shall be
en{itled to a one time merit increase in base salary of one thousand dollars (§1,000). The
professional incentive increment shall be 2 one time benefit and not awarded for multiple
licenses. License renewals over and gbove minim;,lmjob description requirement shall bs ihe

responsibility of the employee. - 53-



ARTICLE 23

DISCHARGE AND DISCIPLINE PROCEDURES

A. 1. Ttis expressly understood that the Employer shall have the right to discipline or

-

discharge any employee; however, the Employer agrees that it shall not discipline or discharge

any employee covered by the terms of this Agreement without just cause.
2. The Emplbyer shall apply the following principles of progressive disciplins for

employees covered under the terms of this Agreement with respect to recurring minor offenses of

the same nature as more fully set forth-in N.J.A.C. 4A:2-2.1 et seq.. All written discipline shall

be copied to the appropriate Union representative.

-

First Offense: Oral Wamnine

Given by a supervisor to the employes in the presence of a Union representative, and

clearly stating all the reasons for the waming. Notation of this warning shall be made in the _

employee’s personnel file.

Second Qffense: Written Warnino

Given by a supervisor with agreement of the employee’s Department Head or next
higher level of authority. One copy of the written warning shall be given to the employee, one to

the Union representative, and one copy shall be placed in the employee’s personnel file.

Third Offense: Written Wamning

Given by the supervisor with agreement of the Department Head or next higher Jevel
of authority. The notice shall clearly state all the reasons for the warning. One copy of the

written warning shall be given to the employee, one copy supplied to a Union representative, and

one copy shall be placed in the employee’s personne} file.
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Fourth Offense: One Dav Suspension

Given by the employee’s Department Head based on recommendation of the supervisor.
A one-day suspension without pay shall serve as a warning to the employee of the eriousness of
the situation, and that .corrs:'ctiw‘: action is ﬁeedéd by-th-e efnployee. Writtcn notice of -suspf:nsi()n
shall be supplied to the employee using N.aw Jersey Department of Personnel Form 31A to a
Union rcpr-esentativc and one copy shall be placed in the employee’s personnel file.

Fifth Offense: Three Dav Suspension

Given by the employee’s Department Head. A three-day suspension without pay shall
serve as a further warning to the employee of the seriousness of the situation, and ﬂflﬁ't corrective
action is needed by the employes. Written notice of suspension shall be supplied to the
employee using New Jersey Department of Personnel Form 31A to a Union representative and -
one copy shall be placéd in the employee’s pc;sonnd file.

Sixth Offerse: Five Dav .§usgcnsion ‘

. Given by the Department Head. A five day suspension without pay will serve as a final
warning to the emplioyee of the continued seriousness of the situation, and that corrective action
1s needed by the exﬁployea. .Written n“oticé c-::f suspe:‘nsion shall be supplied to the employee using
New Jersey Department of Personnel Form 31A 1o 2 Union representative and one copy shall be
placed in the employee’s personnel file.

3. Any employee who recelves a written warning for a miﬁar offense or who is‘ given a
suspension for a minor offense shall have a copy of the action taken placed in their personnsl file
where it will be kept for 2 period of one (1) year next following the action taken, providing that
no reoccurring minor disciplinary action was taken within the same one (1) year period. If
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there is another minor disciplinary action taken within the same one (1) year period, the copy of
the action taken shall remain in the employce’s file until such time that there is a period of one

(1) year thhout minor disciplinary action being taken, at which time the record of mmor

disciphine shall be removed from hlsfncr personnel file,

4. The Employer may suspend without pay or with reduced pay, or demote an employee
due £o nefficiency, incompetency, misconduct, negligence, insubordination, or for other
sufficient cause; howaver:

(A) An employee who shall bé suspended, or demoted more than three (3) times in any
one year (one year being from date of first suspension, fine, or dcmc_:tion to vne year therefrom),
or more than five (5) days at one time, or for 2 period of more than fifteen (15) days in the
aggregate in any one (1) year shall be served with written charges and have the right to appeal
the Jast disciplinary action to the Department of Personnel;

(8) The Commission shall have th; power to revoke or modify that action of the
Employer except that removal from service shall not be substituted for a lesser penalty;

(C) Ths Employer shall notify the cmpioyee and the State Departme:m of Pcrsonml
(CIVil Service) of thﬂ reasons for th° suspnnsaon fine, or demo‘uon regardless of the extent or

duration of the disciplinary action;

(D) No susp\.nsmn shall exceed six (6) months except for susps:nsxons pe nchng criminal
compliant or indictment, which shall bé in accordance wzth NIAC 44227,
| 5. A permanent employee in the classified service may not be removed except for just
cause upon written charges. Notice of the removal shall be sent to the employee on the form
rescribed by the Department of Personnel, and a c'opy of said notice shall be sent to the Union
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representative at the same time. A provisional or temporary employee who has been terminated

shall have no right of appeal to the Department of Personnel.

6. Involuntary transfers or reassignments shall not be utilized as an alternative form of
discif)linary action.

7. Any of the following shall be cause for removal from the Empldycr’s service, although

removals may be made for sufficient causes other than those listed below:

a) Incompetency, inefficiency or failure to perform duties;

b) Insubordination;

c) Inability to perform ditties;

d) Chronic or excessive absentesism or lateness;

e) Conviction of a crime;

1) Conduct unbscomix;g a pubﬁc employee;

g) Neglect of du*cy;l

h) Misuss of public property, including motor vehiclcé;

i) Discrimination that effects equai employﬁ}em opportunities including

sexual harassment,

1) Other sufficient cause.

8. Any suspension, demotion, or disciplinary act taken against an employee consisting of
five (5) days or less shall be subject to the grievance and arbitration procedures herein.
9. Permanent employees, members of the bargaining unit and employess in their work test

period beyond ninety (90) days shall have the right to departmental hearing in every disciplinary
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action involving a member of the bargaining unit, where the contemplated penalty may be:

a) Removal;

b) Suspension of more than five (5) days at one time. The last
suspension or fine of an emplﬁyas for five (5) déys or less sﬁajl ‘be reviewable th;'e an
employee’s aggregate number of dz-xys sus'pcnded or fined in any one (15 calendar year is fifteen
{(15) days ;3r more. Where an employee receiyes more than three (3) suspensions or fines of five
(5) or less days in a calendar year, the last suspension or fine is reviewable.

¢} Disciplidary demotion;
d) Good faith lgyoﬁ‘;
e) Release at the end of the work test period for unsatisfactory
_ performance.
10. Such departmental hearings shall bs.commenced as soon as possible and not later ﬂ.xan
thirty (30) days after ssrvicé of a copy of the charges upon the employee.
B. Inany discipl'mary action against an employee, regardless of whether that employes is
¢rmanent or provisional, said employee shall be entitled to written notice of the charges and
s.peciﬁcat%on-s and a“he:azing.‘ F;irtiicr, the charécd éérzpioyéc shéll have thé right to Union
representation at this disciplinary hearing.
C. The Department of Personne! shall select a hearing officer for the departmental
hearings provided for in this Arﬁcle: a.nd.s‘ﬁali conduct such he.aringé in a fair and equitable

manner including presentation of witnesses, cross-examination of witnesses, and a written

decision stating findings of fact and conclusions.
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D. Any employee who is disciplined or discharged shall have the right to appeal this

disciplinary action. It is expressly understood that an employee shall only be entitled to one (1)

course of appeal.
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ARTICLE 24

SAVINGS CLAUSE

A Ttis mutualiy agreed that all benefits currently cnjoyed by employees shall rcmam in

' effect and become part of this Agreement.

B. Previous benefits existing or alleged to have been existing prior to the effective date of

this Agreement shall not be admissible in any judicial or grievance procedure hearing.

C. In order for 2 benefit 1o be binding it must be:

1) clearly enunciated and explicitly acted upon; and

2) readily ascertainable over a reasonable peniod of time as a fixed and established benefit
| accepted by both parties,
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ARTICLE 25

UNION SECURITY AND RIGHTS

1. Rights of Association Representatives

A. Tht employcr agfces to promptly make available to £he Asso_ciation all public |
information concerning the County of Middlesex, including but not limited to ﬁnancial
statements, debt statements, annual budgct, pertinent to any particular case, together with all |
information which may be necessary for the Association to process any grievance, unfair practice
-charge, disciplinary hearing, arbitration or complaint. All such information shall be updated
upon reasonable request. All requests shall be made through the Planning Director. .

B. Whenever a representative or member of the Association is required by the Employer
or Association to participate during working hpurs in contract negotiation__s, gﬁevancc ‘
'proccdures,_ a:bitratim; hearings, disciplinary héar'mgﬁ, unfair practice charges, or formal -
conference or any work relating to these, the employee shall suffer no loss inpay, PER.C.
attendance shall be limited to two (2) Association mermbers without loss of pay. |

C. The Association shall have the use of bulletin boards for Association business only.
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2. Dues Check-Off

Upon presentation to the Employer of a dues check-off card signed by individual employees

ey

th_; Empioygr will dgduct from such employees’ periodic salaries the amount set fortﬁ on said
dués check-off authorization.
Thereafter, the Employer will, not later than the fifteenth {15th) dayl of the succeeding month,
forward a check in the amount of all dues withheld during the preceding month for this pl;rpose

to the Association Representative entitled to receive same.

The said Association Representative shall be appointed by resolution of the Association and

certified to the Employer by the Association.

The following Agency. Shop article becomes effective upon the execution of this Agreement.
3. Representation Fee

A. 1f an employes covered by thls Agrcerr;ént does _not become 2 memb:.r of the Association
during any mamﬁsrship year (l.e., froz;n January 1 to the following December 31) which is
covered in whole or in part by this Agre;mcnt, said employee will be required to pay a
Tepresentation fee to tne Association for that membership year. The purpoée of this fee will be to
offset tﬁe employée’s pf:r capita cost of services rendered by the Association as majority
representative.

B. Prior to the begimﬁng of each membership year, the Association will notify the County in |
wntmg of the amount of the fegular mexﬁbership dues charged by ﬂxc Association to its own
members for that membership year. The representation fee to be paid by non-members will be

equal to 85% of that amount.
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C. Once during each membership year covered in whole or in part by this Agreement the

Association will submit to the County a list of those employees who have not become memb

of t_he Associa:tion for the then current membership vear. The County will deduct from the

- salanﬂs of such employees, in accordance, with Paragraph D, the full amount of the

' Tepresentation fee and promptly will transmit the amount so deducted to the Associatiorn.

D. The County will deduct the representation fee in equal installments, as possible, from

the paychecks paid to each employee on the aforesaid list during the remainder of the

membership year in question and unti] such time as 2 new Agreement is executed. The

deductions will begin with the first paycheck paid:

-

(1)- 10 days afier receipt of the aforesaid list by the County; or-

( 20 days after the emplo

\; yee begins his or her cmploymcnt In a bargaining
unit position and continued in the employ of the County In a non-bargaining ugit posmon or was

on layoff, in which event the dpduuuons wﬁl begin with the first paycheck paid 10 days after the .
rcsumption' of the employment in a bargaining unit position whichever is later.
E. Except as otherwise provided in this Article, the mechanics for the deduction of
representation fees and the tra@snﬁssion of regular r-nf-:mbarsil-iia c-iucs' td the Assc;ciaﬁcn. -.

F. The Association will natify the County in wmmcr of any changes in the list prowdcd

for in Paracranh C, and/or the amount of the represmtanon fee, and such changes will be

reflected in any d ductions made more than 10 days after the County received said notice.

G. The Association agrees to establish and maintain 2 “demand and return” system

Whereby employees who are required 10 pay the representation fes in lieu of dues may demand

the return of the “pro rate share”, if any, subject to refund in accordance with the provisions of
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N.IS.A. 34:13A-5.5 and 5.6 as amended. The demand and return system shall also provide that

employees wWho pay the representation fee in lieu of dues may obtain review of the amount paid

through full and fair proceedings placingAthe burden of proof on the Association. Such
‘proceedings shall provide for an appcal by cither the Association or the employee to the review
board established for such purposes by the Governor in accordance with N.I.S A, 34:13A-5.5 and

5.6 as amended.



ARTICLE 26

PROMOTIONS SENTORITY AND LAYOFF

A. Al promonons shall bf: made in accordancc with Dcpartment of Personnel Rules and

Rcvulatlons All eligible cmployces shall be advxscd at the earliest possﬂ:ﬁn Um= that a

promotional vacancy is to be ﬁled, and the vacancy shall be posted on all bulletin boards

reserved for Union use. -
B. No employee shall receive a pay cut on promotion.

C. All employees promoted by the Department of Personnel] certification or provisional
appointment shall receive a higher salary calculated in the followmc manner: (2) the employee’s

saiézy under his or her old job title be increased by six (6) percent or the new minimum salary -

whichever is greater.

D. An employee whose provisional appomtmcnt does not become permanent or who

cannot be reached on 2 certmed list of ehg1b1 es which names the employes as a provzsmnai will

be returned to his or her next previous lower title and the salary for that title, including any
negotiated wage increases for the original title.

E Al p‘;romoted. éﬁﬁioyees Wb:B receive a new annual salary pursuant to this séction shall
also be entitled to receive ali other wage increases as provided in the Salary Articie:

¥. Seniority is deﬁned_a.s an employee’s total continuous length of service ﬁm the
County beginning with initial date of hire. Any authorized leave of absence is considered to be
continuous service with no accrued seniority for that period of time.

G. The County reserves the right to layoff personnsl pursuant to Department of Personnel
Rules and Regulations. In the event of layoff, departmental sentority shall prevail, provided the
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employee has the necessary qualifications, skills, abilities and job title to perform whatever work

may be available as solely determineg by rﬁanagernent. Employees subject to 2 layoff according

to Department of Personnel Rules and Regulations shall be entitled 1o 2 pro-rata share of any

retroactive wage increases as enunciated in Article 5 of this Agreement.

H. Employees on layoff shall be recalied in the inverse order of layoff, provided-the
employee has the necessary qualifications, skills, abilities and job title for the v;/ork available ag

solely determined by the County. The County will not hire new empio;y-*ecs while there are

employees qualified to perform the duties of the vacant Pposition on the recall list, unless such

employees on recall refuse to accept such employment.

~

L. The County shall maintain an accurate, up-to-date seniority roster showing each

employee’s date of hire, classification and pay rate and shall furnish copies of same 1o the Union

upon reasonable request,
J. The County shall adviss the appropriate Union representative of any changes which

necessitate amendments to the seniority list.

K. Promotional qualifications and procedures for permanent classified employees are

governed by the Department of Personnel Rules and Regulations.

L. For the purposes of promotions only, seniority shall be defined as an employee’s

continuous length of service within present job title. . The County agrees 1o post a notice

regarding any promotional job vacancy except if an existing list exists. Such notice shall be

posted at every work site within the department whers the vacancy exists. The posting shall list

temporary vacancies on an out-of-title basis, the County will appoint an employee currently on

the Department of Personne! list for that title to fill the position temporarily vacated, Where 2
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current Department of Personne] list is not available, the County will appoint the most qualified

employee to the position. Where two or more employees are equally qualified 10 perform the

job, seniority will be given consideration.

]

M. Written notice of any and all promotions shall be sent to the Union President and/or

his or her designze.
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ARTICLE 27
'CHILD CARE
A. The County Personnel Policy on child care reimbursement shall be binding upon the
. partiés upon the following terms: |
Effective as of the execution of this contract and for the term of "Lhis contract the weekty
reimbursement will be as follows:
2 If the employee’s salary is $18,000 or less per annum the t
reimbursement will be $40.00 per week.
b. If the employee’s salary is $18,001 to $25,600 per annum
the reimbursement will be $35.00 per week.
c. Ifthe employee’s salary is $25,001 through $60,000, Athe

reimbursement will be $20.00 per week.
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ARTICLE 28

TUITION AID

The Employcr agrees 1o maintain its assistance for employees atzendmcr Institutions of

inchc; lcarmng in accordance Wxth the pohm 5 and procedures established for the Middlesex

County Tuition Aid Program subject to th° avaﬂablhty of existing funds

Employecs will be reimbursed up to eighty percent (80%) of tuition and fees. Mammum

reimbursernent may not exceed six hundred dollars ($600.00) per employee during any one

twelve (12) month period beginning September 1st and ending August 31st.
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RTICLE 29

JOB POSTING AND VACANCIES

A E;nployer shall make every effort, when appointing provisional promotions, to select
from the job classiﬁcatidnsimcdiate}y below the éosition to be filied.

B. When the Employer creates a new job within this bargaining. unit or a vacancy occurs,
prior to any 'public advertisement the Employer shall notify the Union and shall promptly post
the job for bid on appropriate bulietin boa;ds. All notices shall contain pertinent information
concerning the 10b, including salary range, and shall remain posted for six (6) working days.
Thereupon the bids shall be closed and the job awarded on the basis of abiljty to perform the job.
When two or more employees are equally qualified to perform the job seniority shall be given
due consideration.

C. In the event that a bargaining unit n;cmbcr applies for 2 vacant ;;:osition and 1s rejected
or is not chosen from an existing Dcpartmgnt_of Personnel list, the County upon written Tequest
will provide the applicant, within a reasonable time, an oral statement of reasons for not plac?ing
said empioyeé m the vacant position.

D. Current employees shall be given the opportunity to transfer to a new or different shift
or job location. All employees requesting and receiving lateral transfers shall receive no loss in

pay. |
E. The detemﬁﬁation of abilities and qualifications of an employee shall be made by the
Employer.
F. Management shall present to and discuss with an employee, at their request, with and
in the presence of the Union representative, the rcé.sons for selecting an employee of lesser
=70 -
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seniority.

G. The County will cndf:avqr to notify the Union within a reasonable peniod of time

regarding vacancies not to be filled.
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ARTICLE 30

SEXUAL HARASSMENT

The parties will be bound by 2!l the terms and provisions of the

as promuigated in the County Personnel Policy.

-7 .
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ARTICLE 31

COMPUTER/VIDEQ WORK STATIONS

A. Video Displav Terminals

(1) Training should be provided.

(2) Chairs should be provided that are adjustable in height and the angle gf the back support.

(3) The work station should be designed to provide for iﬁdependcnt adjustment of the keyboard
height, screen height and position (if available in said equipment),

(4) Other acgessories which are reguired on zn individual basis such as foot and wrist rests, anti-
glare screens, anti-static pads or spray, etc., shoulé be provided. )

(5) Where practicablé, the work station should have direct sunlight shaded, and operators sh@.ld
be seated at right angles to any windows to av_'oid seating arranéamen’rs that have the operator

facing the window.

(6) Where practicabie, non-fluorescent Ii ghting should be provided for each work station. All

existing fluorescent lighting should be modified to lessen or reduce glare.

(7) The work space shouid be free of any potentia! electrical hazards, including exposed wires or

~ exposed extension cords.

(8) Break times should be varied for fuli-time VDT equipment, they should also try to budget

for proper furniture to arrive at the same time. -

(9) Upon submission of proof satisfactory to the Personne! Depafuzieﬁt than an employee is
physically incapable from operating a VDT terminal due to injury, disability or pregnancy, the

employer should make every effort to assign such employee to appropriate, alternative dutiss in
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the same title for the period of such disability, providad that such temporary assignment shall not

exceed one year.

B. The parties agree that in the event an employee is assigned to 2 work station re:quiring
utilization of computcr/video compénﬂnts it is in the best interest of th° Counry and the
employes to provzdc for the most efficient, user fncndiy and crgonomxcally appropriate
arrangement of such r_esources;. "The County undertakes to exercise its best efforts in providing

such a workplace with compatible equipment and furniture. In the event of either mcomplute

equipment or furniture de hvcry or other cause if the workstation is defective or its design does

not comport with commonly accepted workplace standards the employee and/or the Union
Tepresentative may bring such complaint to the Department Head's attention either orally or in
writing. If the Department Head is unwilling or unable to resolve the problem within two (2)
work weeks the employee énéfor the Union rci:rcscntative shall refer the matter to the Director of
ersonnel who will appoint a representative of the Public Property Department to study the
matter with the participation of the Union representative. The Public Property representative

shall within two (2) weeks of the assi gnment make a recommendation to the County

Adruinistrator who shall promptly render a decision on the matter with notice to the effected

employes and Union representative. In the event none of the remedies above resolve the issue

the employee/Union may pursue the matter as a grievance under the terms of this contract
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ARTICLE 32

FULLY-BARGAINED AGREEMENT

- A. This Agreement is the complete and final understanding of the parties encompassing

all bargaining issues which were or could have been the subject of negotiations. During the term

of this contract neither party may be required to negotiate with respect to any matter not covered

by this contract whether such matters were thhm the knowledge or contemplation of either or

both parties at the time of the execution of this contract.



ARTICLE 33
DURATION

A. This Agreement shall be in full force and effect as of the date of sigming and
remain in effect to and including December 31, 2008. The Agreement shall continue in full force
and effect from year to year thereafter, until one party of the other gives notice in writing at least
one hundred and twenty (120) days and no more than one hundred and eight (180) days prior to

December 31, 2008.
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IN WITNESS THEREOF, the parties hereto have caused these presents to be signed by

the parties and caused their proper corporate seals to be hereto affixed the day and the year first

herein mentioned.

SIGNED, SEALED, AND DELIVERED

IN THE PRESENCE OF:

THE ASSOCIATION OF MIDDLESEX COUNTY PLANNING BOARD

PROFESSIONAL EMPLOY EES

e

{f;/ ;’;/ /;f'{; de%( f/
_~Union PzesL D _ 3% I
, &"7’

. A
e

BOARD OF CHOSEN FREEHOLDERS

mrga{@j E. Pemberton, Clerk David B! 1&t] irector
Board of Chosen Freeholders Board of Chosen Freeholders

Approved as to form and Legality:

Eric M. Aronowitz, Esq.
First Deputy County Counsel
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APPENDIX “A”
COUNTY EMERGENCY CLOSING POLICY

1. EMERGENCY DECLARATION: The

policy apph"s when all or part of County operations’

are shut due to an official declaration by the Office of the County Administrator. Official

announcements will be carried on (radio stanons) WCTC (AM) or WCBS (AM) and mformatmn
can be obtamed by calling 745-5695.

2. ESSENTIAL v. NON-ESSENTIAL: When there is an emergency shut-down declared by the

County Administrator, the County shall determine the manning requirements of essential

personnel. Each department head may determine a list of essential positions in advance of any

such cfnergcncy, but it remains in the discretion of the County to determine additional essential

ersonnel depending upon the circumstances of a particular emergency shut-down.

3. RESTRICTION ON PATID TIME OFF: In an emergency shut-

down, esscn‘ual p ersorme] wﬂl

not be permitted to utilize paid time off {including personal and sick days) without the express

approval of their department head.

4. PREMIUM TIME: Esse

ntial employees will not be paid premium or any addmona}

compensation me erely due to the fact that they are required to work during an emergency shut-

down. However, other colisctlve bargaining agreement provisions, which apply mdﬁ:pendent of

emergency shut-down situations, will continue to be cnforced Itisthe pohcy of the County that

employees whose p051t10ns are deemed essnntxal shall be required to work dunncr emergency

shut-downs as part of their duties as a County employee.

5. NON-ESSENTIAL EMPLOYEES: Non-essential employee

s ordersd not to work as the result

of an official emergency shut-down of all or part of County operatiors shall receive regular
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compensation for the period of the shut-down not to exceed elght hours regular pay, irrespective

of the length of the shut-down. Such limitation is subject to extension in the discretion of the

Board of Chosen Freeholders. .

6. The County’s policy with regard to inclement weather is hereby reaffirmed: it is pot the policy

of Middiesex County to shut-down merely because of inclement weather conditions. Absent
declaration of a state of emergency by County Administrator, all employees will continue to

. Work 25 in the case of a regular business day.

-79 -

il



APPENDIX “B”

SICK LEAVE VERIFICATION
The provision will apply to sick leave as described in Article 8, Paragraph “N” of this

contract. Paid Sick Leave must not be used for purposes other than those permitted by law. An
employee on sick leave is being paid by the County and, for that reason, the County may impose
certain restrictions on the employee during the employee’s schedule shift. The purpose of this
policy is to provide the County with the means to verify that an employee is not using sick leave
for other than its intended purpose. The following rules shall apply for the verification of sick
leave.

1. The employee must call in at least 2 hours before the start of the scheduled shift.

2. The employee must advise of the nature of the illness.

3. The employee must advise of the expected duration of the illness.

4. It shall be the responsibility of the employee to be accessible by telephone at the employee’s
residence for the duration of the employee’s shift.

5. If the employee is not to be at home during sick leave, the employee must so notify, in
advance, the employee’s supervisor (or their designee) of (2) the address of where the employee
will be; (b) the times the employee will be there; (c) a telephone number at which the employee
will be personally accessible and (d) the reason for leaving the home.

6. In the case of doctor visits (and to pick up medication), the employee shall advise their
supervisor (or supervisor’s designee), in advance of the visit, or the name of the doctor, the

doctor’s telephone number, and the time of the scheduled appointment. The employee must
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contact the supervisor when employee retumns home.

7. The County, in its discretion, may choose to verify sick leave through home visits or

telephone contact. IT 1S THE RESPONSIBILITY QF THE EMPLOYEE TQ COME TO THE
TELEPHONE PERSONALLY. An employ

ee is not permitted to use 2 beeper or answering
machine to screen calls.

8. Medical Documentation: An employee is required to provide verification of sick leave when

an employee is out sick more than 15 days in 2 calendar year or when an employee is out 5

‘consecutive days. The County will reimburse the empioyce half the amount toward the cogt of

obtaining such verification. (NOTE: Documentation can be required form first day of illness.

“Verification” means that the cmployee 1s required 1o provide a written staternent by a reputable

treating physician substantiating any 111ness. The physician certification must indicate that

employes was not physically able to perform any duty connected with their job and must givea

diagnosis of iliness. The County may require ths employee to submit to examination bya

physician appointed by the County.

9. Examination By Countv Phvsician - Pattern Absence/Suspicion of Abuse: In cases (1) wherf:

the County has reasonabiﬂ suspicion that an employee has abused sick lcave (2) where an

employee has demonstrated 2 pattern in the use of sick leave (for example, the repeated use of

sick leave on the first or last day of the work week or on the day before or afier 2 holidiy); or (3)

wherc the employee has used 15 sick days in a twelve month period, the County’ may require

verification of illness by a physician salected by the County. In cases where

is 1o be required, the employee will be notified, then the request for sick leave is made, to report

during the shift to a designated physician at County expense.
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10. The County of Middlesex views abuse of sick leave a5 2 serious offense which will result ip

employee discipline up to, and inciuding, termination of employment.
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