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AGREEMENT
TH NOVEMBER

This Agreement made this 2 day of Seseber, 1991,
between Hudson County Community College (hereinafter
referred to as the "College") and Hudson County Community
Professional Association, (hereinafter referred to as the
"Association®).

WITNESSETH:

Whereas, the Public Employment Relations Commission
certified the Associetion as the exclusive representative
for the purposes of collective negotiations with respect to
wages, hours and all terms and all conditions ©of employment
for those referred to herein within the meaning of the Act;
and,

Whereas, this certification requires the College to
recognize the Association as the exclusive representative
for the purposes of collective negotiations with respect to
wages, hours and all terms and all conditions of employment

for these College employees. Now therefore, the College and

the Association mutually agree as follows:



ARTICLE I

RECOGNITION
A. Unit
1. The Board of Trustees of Hudson County Community

College recognizes the Hudson Community College Professional
Association as the exclusive and sole representative for
collective negotiaticons concerning grievances and terms and
conditions of employment for all Association menbers
presently employed and hereafter employed by the Board,
including only:

(a) Full-time faculty including instructoeors,
assistant professors, associate professors
and professors; elected department chairs:

{b) - Counselors:;
(c¢) Career Skills Specialists;

(d) Instructional support coordinateors including
Laboratory Ceordinators and Tutorial
Coordinators;

(e} Skills Specialists.

The following positions, classifications, and titles are,
however excluded:

All managerial executives, confidentials, supervisors,
nonprofessional security and craft employees, all other
employees included in any other collective negotiations unit
and all other employees employed by the Hudson County
Community College.

B. Definitions

l. The term "“Board"™ shall mean the Board of Trustees of
Hudson County Community College, Hudson County, State of New
Jersey or its duly designated agent(s).

2. The term "Association" as used in this Agreement shall
mean the Professional Association of Hudson County Community
College, the recognlzed majority representative for the
negotiation unit.

3, The term "College' as used in this Agreement shall mean

Hudson County Community College of Hudson County, State of
New Jersey or its duly designated agent(s).
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4. The term “parties" when used in this Agreement shall
mean the College and the Association in its capaclty as
exclusive wmajority representative of the employees in the
negotiating unit. .

5. Unless otherwise indicated, the term "unit member"
shall refer to all professional employees represented by the
Association in the negotiating unit as listed in paragraph
(3) (1) of this Article.

6. The term "s/he" shall refer to male and female unit
members.

ARTICLE II
NEGOTIATIONS PROCEDURE

A. The parties agree to enter into collective negotiations
over a successor agreement no later than March 1, 1994,

B. During collective bargaining, the Board and the
Association shall exchange points of view and make proposals
and counterproposals.

C. Neither party in any negotiations shall have any
control over the selection of the negotiating
representatives of the other party.

D. The Agreement shall not be subject to change nor shall
there be further negotiations throughout the duration of the
Agreement except by mutual consent between the parties,

E. When an impasse has been reached, either party may
appeal to the Public Employment Relations Commission (PERC)
pursuant to N.J.A.C. 19:12-3.1.

F. The parties undertake to <ccooperate in arranging
meetings at mutually convenient times and places ang
otherwise constructively considering the resolution of any
such matters.

G. This Agreement shall not be modified in whole or in
part by the parties except by an instrument in writing duly
executed by both parties.

H. The Board shall make available to the Association
within ten (10) worklng days or as soon as practlcal
information reguested in writing by the Association which is
relevant to negotiations or to the proper enforcement or
implementation of this Agreement.



ARTICLE III
MISCELLANEQUS PROVISIONS

A, Nondiscriminatiop

1. The College agrees there shall be no discrimination,
and all practices, procedures and policies of the Colleqge
shall clearly exemplify that there is no discrimination in
the hiring, ¢training, assignment, promotion, transfer or
discipline of unit nmnembers or in the application or
administration of this Agreement on the basis of race,
creed, celor, religion, national origin, sex, domicile,
marital status, age, sexual orientation or political views
or activities.

2. The College agrees not to interfere with the right of
employees to become members of the Association. There shall
be no discrimination, interference, restraint, or coercion
by the College or any of its representatives against any
employee covered by this Agreement because of Association
membarship or non-membership in the Association or because
of any activity by such employee permissible under law or
this Agreement on behalf of the Association. The
Association, its members or agents, shall not discriminate
against, interfere with, restrain or coerce any employees
covered under this Agreement who are not members of the
Association.

B. Savings Clause

Except as otherwise provided in this Agreement, nothing
contained herein shall be interpreted and/or applied so as
to reduce the academic or professional rank of any unit
member. o

C. Separabjlity

If any provision of this Agreement or any applitation of
this Agreement to any employee or group of employees is held
te be contrary to law, then such provision or application
shall not be deemed valid and subsisting, except to the
extent permitted by law, but all other provisions or
applications shall continue in full force and effect.

D. jance ween iv

and Master Adgreement

aAny individual contract or job description between the Board
and an individual unit member, heretofore or hereafter
executed, shall be subject to and consistent with the terms
and conditions of this Agreement. If an individual contract
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job description contains any language inconsistent with this
Agreement, this Agreement shall be controlling.

E. Printin ement

Copies of this Agreement shall be printed at the expense of
the College and the Acssociation. The parties shall mutually
agree on a printer.

F. Notices

All notices, requests or other communications hereunder or
in connection herewith shall be in writing and shall be
deemed to have been duly given if mziled U.S. prepaid
certified mail, return receipt requested, to the following:

As to Ceollege:

Donald Scarinci, Esg.
Scarinci & Pelio

195 Route 46 West
Totowa, New Jersey 07512

Dean Edmund Rutkowski

Hudson County Community College
201 Bergen Avenue

Jersey City, New Jersey 07306

As to Association:

Mr. Richard Petersen
N.J.E.A. Rep

Cranbury Plaza

2525 Route 130

Bldg. D

Cranbury, New Jersey 08512

Dr. Theodore Kharpertian, President
Hudson County Community College
Professional Association

2737 Kennedy Boulevard

Jersey City, New Jersey 07306



ARTICLE IV

ASSOCIATION - BOARD RELATIONS AND RIGHTS

A. PBoard Meetinas

1. The agenda shall be furnished to the Association
President in advance of the upcoming Board meetings, as
avajlable, upon request.

2. The Board agrees to furnish the Association a copy of
the packet issued to the Board of Trustees after each Board
Meeting.

B. Association Rights

1. The Association and its representatives shall have the
right to use College facilities without charge for meetings
and related purposes, when said use does not interfere with
the operation of the College.

2. Duly authorized representatives of the Association
shall be permitted to transact official Association business
on College property at all reasonable times, provided it
deoes not interfere with duties and responsibilities of the
individuals invelved or with the operation of the College.

3. The Association shall have the right to use College

facilities and equipment (including typewriters,
mimecographing machines, other duplication egquipnment,
calculating machines, computers, and all types of

audiovisual equipment) provided such use shall not interfere
with the operation of the College. The Association will be
billed for the reasonable cost of all materials and supplies
incident to such use.

4. The Association shall have the right to post notices of
its activities and matters of Association concern’'on College
bullentin boards.

5. The Associliation may use the interoffice mail service
and mailboxes for communications to unit members, including
Association-wide distribution.

6. The College shall provide the Association with adeguate
office space, desk and telephone. Said telephone costs
shall be provided by ‘the Association.

7. Whenever any representative of the Association or any

unit member is scheduled by the parties to participate
during working hours in negotiations, grievance proceedings,
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conferences or meetings, s/he shall suffer no loss in pay,
nor be expected to compensate in any way for time spent in
carrying out such responsibilities.

8. The Association shall have available ten (10) personal
days a year for Association business in accordance with
-Article XXV, "Association Activities.®

9. Upon reguest the President of the Association or his
designee shall be provided with access to all unit members’
schedules from appropriate adminstrators as soon as
practical after the third week of each semester.

10. The College shall provide to the Association on a semi-
annual basis a list of all positions in the unit and a list
of all newly hired employees within the unit.

C. Rights and Protection in Representation

Pursuant to Chapter 123, Public Laws 1974, the College
hereby agrees that every employee ©f the College shall have
the right freely to organize, join and support the
Association and its affiliates for the purpose of engaging
in collective negotiations and other concerted activities
for mutual aid and protection. As a duly selected body
exercising governmental power under the laws of the State
of New Jersey, the Board undertakes and agrees that it shall
not directly or indirectly discourage or deprive or coerce
any unit member in the enjoyment of any rights conferred by
Chapter 123, Public Laws 1974 or other laws of New Jersey or
the Constitutions of New Jersey and the United States: that
it shall not discriminate against any unit member with
respect to hours, wages, or any terms or conditions of
employment by reasocn of his/her membership in the
Association and its affiliates, his/her participation in any
activities of- the Association and its affiliates, collective
negotiations with the Board or his/her institution of any
grievance, complaint or proceeding under this Agreement or
otherwise with respect to any terms or conditions of
employment. :

D. Management Rights

1. The Ccllege hereby retains and reserves onto itself
without limitation all powers, authority, duties angd
responsibilities conferred upon and vested in it by the laws
and Constitution of the State of New Jersey and of the
United States.

2. The College has and is vested with all the lawful,
customary and usual rights, powers, functions and authority
of management.



3. The Association further receognizes that the management
of the College and its workferce and the control of its
properties are the prerogatives of the College.

E. Hearings

Whenever any unit member is required to appear at 2 hearing
before any administrator or supervisor, Board or any
committee, nember, representative or agent thereot
concerning any matter which could adversely affect the
continuation of that unit member in his/her office, position
or employment or the salary or any increments pertaining
thereto, then s/he shall be given prior written notice of
the reasons for such meeting or interview and shall be
entitled to have representative(s) of the Association
present to advise him/her and represent him/her during such
meeting or interview.

F. pisc ne

1. No employee shall be discharged, suspended or
disciplined without just cause, '

2. Procedure: Progressive discipline procedure shall be
used whenever possible. Seriocus breaches of discipline may
require immediate suspension or dismissal rather than
counselling, warning or written reprimand.

3. Immediate Suspensions: When the presence cf the
employee is determined to be dangerous to the welfare of the
employees cor detrimental to the interest of the College, the
appropriate Dean or his/her designee may suspend the
offender immediately pending investigation, formal charges
and subseguent hearing.

4. Notice to the Association: The Association will be
notified of all formal disciplinary actions. e

G. Association Identification

No unit member shall be prevented from wearing pins or other
identification of membership in the Association or its
affiliates.

ARTICLE V
DUES DEDUCTION
A. The College agrees to deduct dues for the Association
from the wages of an employee covered by this Agreement,
pursuant to the existing statute as amended, provided at the

time of such deduction there is in the possession of the
College a current written assignment, individually and
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voluntarily executed by the employee. The Association shall
be responsible for securing the signatures of its members on
the forms and delivering the signed forms to the College.

B. The College will deduct the current uniform dues . from
the pay of the employee at every pay period (faculty over 10
months) provided if an employee has no pay due for such pay
peried, or if such pay period is the first pay of a new
employee, such dues shall be deducted from the next
appropriate pay pericd. The College will deduct from the
pay of the employee(s) in any pay period only dues incurred
while an individual has been in the employ ©f the College
and only such amounts becoming due and payable in such pay
period in accordance with applicable law.

c. In the event that a refund is due any employee for any
sums deducted from wages and paid to the Association, it
shall be the responsibility of such enmployez to obtain
appropriate refund from the Association.

D. If during the life of this Agreement there shall be any
change in the rate of membership dues, the Association shall
furnish to the Ceollege notice of the change on August 1 of
each year,

E. The Association shall indemnify and hold the College
harmless against any and all claims, demands, suits or other
forms of liability that shall arise out of or by reasons of
action taken or not taken by the College for purpose of
complying with the provisions of this Article. Legal
service with regard to same shall ke provided by the
Association.

F. Enployees may only reguest deduction for the payment of
dues to the duly certified majority representative.

G. Non-members of the unit shall be assessed a fee equal
tc eighty-five percent (85%) of the annual dues in
accordance with the applicable statute.

ARTICLE VI
FACILITIES AND PARKING
A. it ilities

1. Where possible each unit member shall be provided with
a completely enclosed individual office in a quiet area.

2. The College shall place on each unit member’s office
door a nameplate and schedule holder.

3. In Fhe event there are no lockable doors, the desk and
file cabinet shall have locks.



4. Each unit member shall be provided with a suitable
desk, an appropriate chair, shelf space, file cabinet and
the necessary supplies to perform his/her duties.

5. Every effort will be made to provide adeguate
secretarial service for all unit members.

6. Photocopy facilities shall be made available to all
full=time unit members for College purposes at any time the
College is open.

7 Every effort shall be made to reduce and keep to a
minimum the noise level in the unit member office areas and
adjeining corridor areas. Unit members may request an
office space reassignment according to seniority.

8. Every effort shall be made to provide one staff lounge
of adeguate =size in each building, which is suitably
eguipped and furnished with access to restrooms for
exclusive use by staff.

9. The College will provide twelve (l1l2) cubicles by June
30, 1950, to be utilized by the Academic Foundations,
English and Humanities Division Faculty.

10. Every effort will be made to provide enclosed offices
for all counselors by June 30, 1990.

B. ERarking

1. Parking shall be on an availability basis. This will
not adversely affect those unit member who currently have
assigned parking spaces.

2. A committee on parking will be formed with members of
the Association and the College being on said committee.

ARTICLE VII

GRIEVANCE PROCEDURE
A Purpose

The purpeose of this procedure is to secure at the
lowest possible level equitable sclutions to the problems
which may arise affecting the terms and conditions of
employment. The parties agree that this procedure will be
kept as informal as may be appropriate.
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B. Definitions

1. Contractual Grievance: A dispute which may arise
between the parties concerning the application, meaning or
interpretation of an express provision of this Agreement.
Promotion and tenure will not be subject to the grievance
procedure. ‘

2. Non-Contractual Grievance: A misapplication, misinter-
pretation or vieclation of &a policy or administrative
decision, evaluation, tenure, non-renewal or disciplinary
matters of three day suspension or less including
counseling, warnings, reprimands. Exception: suspension of
three days for the third time within one fiscal year may go
to binding arbitration.

C. Grievance Forms

The grievance form shall be jointly prepared by the College
and the Association.

D. . Ste 0 iev

The following constitutes the sole and exclusive method for
resolving grievances between the parties covered by this
Agreement.

Step One: (a) The grievant or the 2ssociation shall
institute action in writing signed and delivered to the
appropriate dean within thirty (30) working days of the
occurrence complained ¢f, or thirty (30) working days after
s/he would reasonably be expected to know of its occurrence.
Failure to act within said thirty (30) working days shall be
deemed to constitute an abandonment of the grievance.  The
grievant may be represented by any employee who is an
Association representative. The grievant or the immediate
supervisor may request a meeting to discuss the grievance

(b) The appropriate dean shall render a decision in writing
within fifteen (15) working days after receipt of the
grievance.

(c) During the first <thirty (30) working day period,
nothing shall prevent the employee and/or  his/her
representative from discussing the matter informally with
the employee’s immediate supervisor (the appropriate
division chair, dean,K or director) prior to filing the
grievanca.

Step Two: (a) In the event the grievance has not been
satisfactorily resolved at Step 1 either the grievant or the
Association may file the written grievance on an approved
form with the President within ten (10) working days of the
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Association’s recept of the response or the expiration of
the time to respond at Step 1.

(b) The President or his designee shall respond in writing
to the grievance within fifteen (15) working days of the
receipt of the grievance at this step.

Step Three: (a) In the event the grievance has not been
satisfactorily resolved at Step 2 either the grievant or the
Association may file the written grievance on an approved
form with the Board within ten (10) working days of the
Association’s receipt of the response or the expiration of
the time to respond at Step 2.

(b) The Board or its Representative Committee shall respond
in writing to the grievance within thirty (30) working days
of the receipt of the grievance at this step.

Step Four: In the event the grievance has not been
satisfactorily resolved at Step 3, the Association, and only
the Association, may submit the matter to binding
arbitration in accordance with the procedures of the Public
Employment Relations Commission on the following conditions:

ALE S g
1. The reguest for arbitration shall be filed by the

Association:

2. The request for arbitration must be filed with the
appropriate agency no later than ten (10) working days after
receipt of the response or expiration of the time to respond
at Step 3; and

3. The grievance i1s a contractual grievance as defined in
(B) (1) of this Article.

E. Miscellaneous Provisjons
l. Nothing in this Agreement shall be construed as

compelling <the Association to submit a grievance +to
arbitration. The Association’s decision to request the
movement of a grievance to arbitation or to terminate the
grievance prior to submission to arbitration is final.

2. No response at any Step within the time allotted shall .
be deemed to be a denial of the grievance at that step.

3. Class grievances may be filed at Step 2 by the
Association within its discretion.

4. Written dispositions of all grievances at all Steps
shall be forwarded to the Association representative.
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5. In the event of arbitration the costs of the
arbitrator’s services shall be shared egqually by the
parties, except that late cancellation fees shall be the
sole responsibility of the party reguesting the
postponement.

. 6. Time 1limits shall be strictly adhered te; and a
grievance not raised or processed within the time allotted
shall be deemed to be abandoned, unless mutuvally agreed by
the parties in writing.

7. All meetings and hearings pursuant to this procedure
shall not be conducted in public and shall only be attended
by the parties in interest and authorized representatives.

8. The costs of a stenographer shall be borne by the party
obtaining the record and the appropriate rules of the Public
Employment Relations Commission shall apply.

F. Duties of the Arbitrator

1. The arbitrator shall confer with the representatives of
the Board and the Association and heold hearings promptly and
shall issue his/her decision not later than thirty (30)
working days from the closing date of the hearings or, if
oral hearings have been waived, then from the date the final
statements and proofs on the issues are submitted to
him/her. The arbitrator’s decision shall be in writing and
shall set forth his/her findings of fact, reasoning and
conclusions on the issues submitted,

2. The arbitrator shall have no power to add to, subtract
from, disregard, alter or modify any of the terms of this
agreement, The arbitrator shall be without power or
authority to make any decision which requires the commission
of any act which is in violation of law. Further, ' the
arbitrator’s powers are limited to deciding whether
violations, misapplications or  misinterpretations of
specific articles of this agreement have occurred.

ARTICLE VIII
PERSONNEL FILE

A. Each member of the bargaining unit will have on file in
the Personnel Department a personnel file. This file will
be considered the official personnel file for the member of
the Association. The Dean of Academic Affairs will also
maintain a copy o©of pertinent components of each file for
individual faculty members.

B, Upon notice of at least one day to the Personnel

Department, the personnel file shall be made available to
any unit member on a working day from the hours of 9:30 a.m.

i3



to 4:30 p.m. upon the signature of the member of the
Association reguesting to see his/her file in the Personnel
Department. When the unit member is reviewing the personnel
file, the Director of ©Personnel or an appropriate
administrator shall be present. The following material
contained in the personnel file shall not be made available
to the individual:

1. Character and job references from outside sources;
2. Transcripts restricted by the sending institution.

c. The perscnnel file shall, when applicable, contain but
not be limited to the following:

1. The member’s signed application form;

2. The member’s transcripts supporting his/her claim
to academic work:;

3. Documents supporting his/her claim to professional
training;

4. The applicant’s original academic rank and step
recommendation:

5. All documents relating to the performance of the
employee;

6. All employment contracts signed by the individual;

7. All records and transcripts and cother relevant
documents supporting the unit member’s claim to
continued growth after initial placement may be
placed in the file by the unit member.

D. Any document other than those of a confidential nature
mentioned above, shall only be inserted in the individual
member’s perscnnel file by appropriate college supervisory
personnel with simultaneous written notification to the
member. All documents which are placed in the individual
member’s personnel file by the College must be signed and
dated by the individual responsible for its content and/or
the placement of the document in the file.

E. The individual member shall have the right to respond
to any non~confidential document within thirty (30} calendar
days from its placement in his file. This response shall be
signed and dated and shall become part of his/her personnel
file. .

F. The College will be responsible for the safekeeping of
all personnel files. Files will not be removed from the
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safekeeping of the Personnel Department or the Dean of
Academic Affairs Office.

G. Upon termination of employment the former enmployee
shall have the right of access to his/her personnel file.

H. Consistent with the requirements of Paragraph B above,
an individual may make eone (1) copy of each item contained
in his/her file that is not restricted by Paragraphs (B) (1)
and (2) above. Such copies shall be made by the Personnel
O0ffice which shall charge the individual five (5) cents per
copy. All such material copies shall be for the sole and
exclusive use of the individual.

ARTICLE IX

LEAVES OF ABSENCE

A, Sick Leave

1. Sick leave shall be defined as a regquired absence from
work due to a personal illness, accident or exposure to
contagious disease.

2. The College may reguire a supporting certificate from
the employee’s tending physician for repeated and extended
patterns of absence.

3. Sick leave for twelve (12) month employees shall be
earned at the rate of 1.41 days per month up to seventeen
(17) days per year.

4. Sick leave for ten (10) month employeeé shall be earned
at the rate of 1.41 days per month up to l4 days per year.

5. Unused sick leave shall accumulate without limitation.

6. Employees shall notify their immediate superviser or
designated person of the intended absence due to illness at
least fifteen (15) minutes prior to or after the employees’
scheduled starting time.

7. An enmployee who fails to report to work when scheduled
and fails to notify the immediate supervisor of the intended
absence, shall not be paid for the absence. The College
reserves the right to waive the foregoing requirements due
to to extenuating circumstances.

8. If an employee' incurs a work related injury such

employee shall not be required to utilize the sick leave
allowable under Paragraphs 3 and 4.
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9. Where the College decides a pattern of sick leave
abuse, the College may require a certificate from a duly
licensed physician.

10. The Personnel Office shall inform each unit member on
or before September 1 of each year as to the number of sick
and personal days accumulated to his/her credit on that
date.

B.  Bereavement lLeave

1. In the event of the death of a full-time employee’s
spouse, parent, child, sibling, the employee shall receive
pay for the five (5) consecutive work days following the
death on which the employee would have otherwise worked.

2. In the event of the death of a full-time employee’s
grandchild, aunt, uncle, niece, nephew, mnother-in-law,
father-in-law, grandparent, son-in-law, or daughter~in-law,
the employee shall receive pay for the three (3) consecutive
work days following the death on which the employee would
have otherwise worked.

3. In the event of the death of a full-time employee’s
brother-in-law or sister-in-law, the employee shall be
entitled to pay for up to one (1) work day following the
date of death during which the employee would have cotherwise
worked,

c. Personal Leave

1, Unit members are eligible for three (3) days of
personal leave each year. Unused personal leave time shall
be added to accumulate sick leave.

2. Except in the case of emergency, reguest for personal
days should be made in writing to the employee’s immediate
supervisor at least three (3) days in advance of the
requested personal day(s). '

3. Personal leave may be scheduled in units of one-half
(1/2) day and may be taken in conjunction with other types
of paid leave.

D. Sabbatjcal leave

Sabbatical leaves shall be recommended by the President of
the College to the Board subject ¢to the following
conditions: .

1. To be eligible a unit member must have served at least
six (6) consecutive years as a full-time employee:
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2. Applications shall be made to the Sabbatical Leave
Committee which shall consist of five (5) members, two (2)
appeinted by the Association, one (1) of whom shall be a
counselor, two appointed by the Faculty Senate and one (1)
individual (who shall be Chairman) appointed by the
President;

3. The Sabbatical Leave Committee shall make its
recommendations to the President on or before February 1;

4. The leave is established to furnish oppertunity for
professional development through study, travel, research or
other pursuits as may contribute to professional growth;

5. A unit member must wait at least six (6) consecutive
years after taking sabbatical leave before s/he is eligibie
for aznother sabbatical leave;

6. Compensation during the leave shall be full salary for
cne (1) semester or one-half (l/2) salary for two (2)
semesters;

7. The recipient retains all rights and privileges and
benefits of regular employment. The recipient may accept a
grant, a fellowship or similar monies usually identified
with graduate or post-doctoral study;

8. Upon return from such leave, the unit member shall be
placed at the same position on the salary schedule on which
s/he would have been placed had s/he worked at the College
during that period.

E. Jury Duty

Any employee covered under the terms of this Agreement who
shall be summoned for Jury Duty shall receive full College
pay and all other benefits theretofore received by such
employee, for the full time of Jury Duty. Any such employee
is required within three (3) days cf receipt of such Jury
Summons to notify the Office of the President of the receipt
of such summons and in addition thereto, such employee shall
be required to remit and surrender to the College any and
all fees received by said employee for the rendering of said
Jury Duty.

F. ation
Vacation leave for twelve (l12) month employees shall be

earned at the rate of 1l.41 days per month up to 17 days per
year.
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G. Unpaid Leaves of Absence
1, t ion

Any unit member may apply for a leave of absence without
pay. During the period of such leave, all health benefits
shall remain in effect provided the College is paid in
advance on a monthly basis. In implementing this procedure,
the College shall follow the example established by COBRA.
Upon return from such leave, the unit member shall be placed
at the same position on the salary schedule on which s/he
would have been placed had s/he worked at the College during
such period.

2.  Advanced gtudv

A leave of absence of up to one (l) year may be-granted by
the Board of Trustees to any unit member upon application
for the purpose of advanced study. The Beard in its sole
discretion may extend such leave up to one (1) additional
year,

3. xc eachin

A leave of absence of up to one (l} year may be granted to
any unit member by the Board of Trustees upon application
for the purpose of participating in the exchange teaching
programs in other states, territories or countries or a
cultural progranm related to his/her professional
responsibilities. The Board in its sole discretion may
extend such leave up to one (1) additional year.

4. i ce in P iona g

A leave of absence of up to one (l) year may be granted to
any unit member by the Board upon application for the
purpose of serving as an officer of- any professional
Association or on its staff. The Board may extend such
leave up to one (l) year in its sole discretion.

5. Maternitv [eave

Maternity leave without pay shall be granted for one (1)
calendar year. If more than a twelve {12) month leave is
needed, a request for an extension shall be considered under
the same conditions. Nothing herein shall preclude a unit
member from utilizing aceruved sick, -vacation and personal
days for said leave.
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6. Child Rearing Leave

A unit member with a child under 90 days of age may apply
for and shall be granted unpaid child rearing leave as
stated in Paragraph (G)(5) “Maternity Leave," above.

7.  Militarv Leave

a. A military leave without pay will be granted to any
full-time employee who is inducted or who enlists for one
enlistment period in any branch of the Armed Forces of the
United States.

b. Leave will be granted to an employee to fulfill Reserve
or National Guard commitments, Full-time personnel will
receive full salary for time normally spent with the
College, minus any monies received on a daily basis while
fulfilling his/her military obligations.

8. Leav bsence With a

An approved Leave of Absence without pay for personal or
professional situations necessitating such leave may be
granted to a member of the Asscociation for a period not to
exceed one year. Reguest for such leave shall be made in
writing to the immediate supervisor who will make his/her
recommendation to the President. 1If said leave is denied by
either the immediate supervisor or the President, the denial
may be appealed to the Board at the next regularly scheduled
meeting. The decision of the Board shall be final and not
subject to the Grievance and Arbkitration provisions of this
Agreenment.
ARTICLE X

INSURANCE

A. The existing Health Insurance Programs shall remain in
effect for the life of this Agreement.

B. The existing Prescription Insurance Program shall
remain in effect for the life of this Agreement,

c. The existing Dental Insurance Program shall remain in
effect for the life of this Agreement.

D. The College reserves the right to change, without
negotiation, the manner in which the Health Benefits in
paragraphs A, B, and C_are provided as long as such benefits
are eguivalent.

E. An understanding of the Insurance issue is attached as
Exhibit D.
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ARTICLE XI
EDUCATIONAL BENEFITS
A. Tyjtio issj

1. Unit members, their spouse and dependents may take
courses at the College tuition free provided space is

available. There will be & twenty five (25%) percent
discount for classes taken at the Culinary Arts Institute.
B. Professional Improvement '

The College will provide its full time personnel w1th the
opportunity to upgrade their professional skills.

Full-time employees may receive a tuition refund of a
maximum of $2,000 for courses taken during any fiscal year,
subject to fund availability, under  the following
conditions:

1. Course(s) may be part of an accredited graduate degree
program or selected graduate-level course(s) in the
employee’s current or related discipline or Jjob related
area. Undergraduate-level courses may also gualify under
this program.

2. An applicant should consult with his/her supervisor
prior to enrolling in courses to insure that work
contemplated will qualify for funding and that funds are
committed with final approval by the President or his/her
designee.

3. An application to receive a refund must be submitted no
later than 30 days after the completion ¢of the course(s).
All procedures on the application form must be followed., A
transcript of the successful completion of courses and an
official receipt ©of courses taken and costs must be provided
as part of the application procedure to the Director of
Perscnnel for processing. If the application is not
received within thirty (30) days after completion of the
course(s), or if all regquired documents are not submitted,
reimbursement will not be forthcoming.

EXCEPTION: Said thirty (30) day time period may be extended
under extenuating circumstances, providing notice is given
to the Department of Personnel within said thirty (30) day
time period.

4. applicant shall obtain a grade of "“C" or better for
reimbursement,

20



ARTICLE XII
CONFERENCES AND TRAVEL

A. All members of the unit shall have the right to apply
for attendance at job related professional organization
annual conferences, workshops, seminars or other training
conferences, subject to prior approval by the President’s
Office or his/her designee. The Cellege shall pay all
conference expenses, incliuding, but not 1limited to
transportation and lodging. Where the College requires such
attendance, the College shall pay all expenses,. Where the
employee requests to attend and the College offers to pay
only part of the expense, the employee may decline to
attend.

B. Prior approval for attendance at conferences and
seminars is required, regardless of the amount.

c. Meal allowance will be granted up to $40.00 per diem,
including gratuities, over a 24-hour period.

D. Meals included in convention registration fees shall be
deducted from paragraph C above,

E. An employee required to travel using his/her own
automobile shall be reimbursed at the rate of twenty-two
(.22) cents per mile plus tolls and parking.
ARTICLE XIII
INITIAL EMPLOYMENT AND RETENTION OF UNIT MEMBER
A. Initjal Employment

1. All unit members shall receive an individual employment
contract.

2. When a prospective unit member is offered a position at
the College, s/he shall be provided with a copy of this
Agreement. This individual employment contract shall
include:

A. Unit member’s name;

B. The dates for which the appointment is effective:

cC. The salary:

D. The faculty rank, if applicable;

E. Job description:
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F, A list of the academic discipline or fields in
which s/he is expected to teach or work.

3. The salary of a unit member hired during the academic
year shall be prorated from the date of employment.

B. te © enew cf Em e€_Contract

1. Notification of renewal of annual appointment for all
Association members with the exceptien of Skills Specialists
employed less than five (5) years shall be issued on or
before March 15. Said contracts are to be signed and
returned to the Office of the President no later than ten
{10) days from receipt of said notification.. Failure of an
Association member to comply with this time period shall be
deemed as non-acceptance.

2. Notification of non-renewal of employment of an
Association  member, with the  exception of Skills
Spec1a115ts, employed less than five (5) years shall be
‘indicated in writing ‘to the Association member and -the
Association not later than March 15.

3, Annual or multi-year contracts for all Association
menbers, with the exception of Skills Specialists, employed
five (5) or more years shall be issued on or before December
15. Said contracts are to be signed and returned to the
Office of the President no later than ten (10} days from
receipt of the letter.

C. Retepntion of Empblovment

1. For the purpose of retention of employment in the event
of a reduction in size of the unit or elimination of a
course, the affected person may exercise his/her seniority
by displacing the most Junior person worklng in a
discipline(s) or field(s) for which the senior person is
qualified. The College will follow the procedures .outlined .

ir N.J.S.A. 18A:60~3 and N.J,A.C. 9:4-5.6 et. seq.

2, In the event a unit member is recalledfs/he'shall not
be considered a new employee for purposes of fringe benefits
provided for unit members covered by this Agreement.

3. Paragraphs € (1) and (2) above shall not be applicable
to Skills Specialists. )

22



ARTICLE X1V
QUALIFICATIONS FOR FACULTY RANK
A. Culipayy Arts
1. Instructor

Associate’s Degree and/or equivalent industry experience to -
equal five (5) years.

2. Assistant Professor

Associate’s degree with five (5) years experience or
Bachelor’s degree with an additional three (3) vyears
experience in college teaching and/or a specific area of
expertise.

3. ssociate Professo

Associate’s degree with seven (7) years experience or
Bachelor’s degree with five (5) years experience in college
teaching and/or a specific area of expertise.

4. Professor

Associate’s degree with nine (9) years experience or
Bachelor’s degree with seven (7) years experience in college
teaching and/or a specific area of expertise and six (6)
years college teaching experience.

B. a 1 0 Fac

1. Instructor:

Master’s degree or egquivalent experience. No previous
teaching experience necessary.

2. Assistant Professor:

Master’s degree plus 15 credits. Minimum of three (3) years
college teaching experience.

3. iat sgor:

Master’s degree plus 30 credits. Minimum of six (6) years
college teaching experience.

4. Prefessor:
Completion of an accredited doctoral program with the
exception of the dissertion (ABD) or Master’s degree plus 45

credits. Minimum of nine (9) years college teaching
experience,
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ARTICLE XV

PROCEDURES FOR PROMOTION

Faculty

1. All wembers of the academic community seeking promotion
shall follow the identical process.

2. A written application for promotion to a higher faculty
rank with commensurate salary shall be submitted to the
Promotion Committee in care of the appropriate Administrator
on or before February 1 by any faculty member who deems
himself/herself to be eligible for higher rank, in
accordance with the minimum requirements as set forth in
Article XIV, "Qualifications for Faculty Rank."

3. The Promotion Committee shall consist of an appointment
by the President, who shall serve as committee chair, a
division <chairperson elected annually by +the division
chairs, and two (2) faculty members to be elected annually
by the Faculty Senate. .

a. No division chairperson or unit member shall serve for
two consecutive years on the committee. Where possible, no
two unit members shall come from the same academic area. No
member of the committee shall apply for promotion during
term of service.

b. The promotion committee shall establish its own
procedures.

4, Criteria for promotion shall include but not be limited
to the following:

a. Teaching effectiveness;

b. Contributions to the College:

c. Scholarly and professional achievement;

d. Contributions to the community.

S. The Promotion Committee shall notify the individual of
the results of the evaluation on or before April 15 and the
applicant shall have seven (7) days to make a written
regquest that his/her application be withdrawn from further
consideration.

6. In the event a candidate receives at least one vote
from the promotion committee, said candidate may directly

appeal to the President to be recommended to the Board for
promotion.
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7. The Promotion Committee shall review documents and
interview the candidates. The committee shall make its
recommendations to the President of the College, ordered
within rank, on o¢r before April 15. The President shall
make promotion recommendations at the May meeting of the
"Board of Trustees.

8. An individual may not be promoted within three (3)
years of the effective date of his/her last promotion.

9. Promotions granted shall become effective at the
beginning of the contract year which next suceeds the year
of the application.

10. These procedures for promotion shall go into effect in
the 1551-92 acadenmic year and shall remain in effect for the
duration of this agreement.

ARTICLE XVI
EVALUATIONS
A. cult valuations
1. Genexal

Evaluation of faculty shall provide for a systematic and
regular review of faculty and shall be used for the purpose
of faculty develcocpment and improvement of instruction and as
an aid in determining whether a faculty member shall be
retained and/or promoted. Reference in the evaluation may
be made to previous existing evaluations and the growth
exhibited by the faculty member for his/her length of
service at the College. Effective teaching is a most
impeortant element, but other factors, such as professional
growth and development, relevant community service, service
within the discipline and/or institution, 'scholarly
achievement, administrative effectiveness, and . relevant
contributions to professional organizations shall be
considered in the evaluaticn. '

2. Evaluation of Non-Tenured Faculty

A comprehensive evaluation of all non-tenured faculty shall
be conducted each year in accordance with the tenure
procedure adopted by the Board which may include the
following elements:

a. s _Obs ations th ed Supervisor
A supervisor, who shall be the appropriate division chair,

dean or director, shall conduct class observation(s) no
earlier than the fifth weekx and no later than the twelfth
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week of the semester. The faculty member involved shall be
notified of said observation at least two weeks in advance.
A copy of the observation report shall be given to the
faculty member invelved within one month of the observation,
and s/he shall have an oppertunity to comment upon said
report. The observation report and the comments shall be -
part of the evaluation file. No more .than twoc (2)
observations shall be required annually. “If desirable,
additional observations may be arranged between observer and
faculty member by nmutual agreement.

b, Obs ions b ' e ty Memb

i. 2 peer is defined as a faculty member who has two years
teaching experience at the College and, if possible, has
previously taught the same or similar course. The peer
shall be selected by the division or institute by an
aggregate of faculty for each faculty member being
evaluated.

ii. A copy of this observation report shall be given to the
faculty member invelved who shall have an opportunity to
comment upon said report. The observation report and the
comments shall be a part of the evaluation file.

c. Student Evaluations

i. Every non-tenured faculty member shall be evaluated by
his/her students .t least once per year: The student
evaluation shall be conducted in each section taught by the
faculty member and shall take place during the fourth, fifth
or sixth week of instruction.

ii. The College shall select an appropriate Administrator
to be responsible for distributing and collecting the
student evaluation forms. '

iii. The President shall select an appropriate Dean to
summarize the results of the student evaluation forms and
forward a copy of these results to the faculty member for
his/her comments. The summary o¢f comments shall be made a
part of the evaluation file. Faculty members shall have the
right to examine the student evaluation forms after grades
have been submitted to the College.

d. Self-Evaluatijon

Each non-teénured faculty member shall prepare a self-

evaluation each year. The self-evaluation shall be
completed by February 15 and forwarded to the division
Chairperson for his/her comments. The evaluation with

comments, 1f any, shall be made a part of the evaluation
file.
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e. Evaluation and Recommendation by the Immediate
Supervisor.

The appropriate division chair, institute dean or director
shall prepare each year an independent evaluation for all
non-tenured faculty. Copies of this evaluation shall be
given to the faculty member and s/he shall be given an
opportunity to comment upon sane. The evaluation with
conments shall be made a part of the evaluation file.

f. vi nad ments by the n demic airs

The entire evaluation file, described above, shall be
forwarded to the Dean for Academic Affairs. The Dean shall
review each file and shall appenéd his/her comment. The Dean
may hold an evaluation conference with the faculty mnember
involved and prepare his/her final recommendation, which
shall be communicated to the faculty member prior to the
President’s final recommendation to the Board.

3. Evaluatjon of Tenured Faculty

Tenured faculty will be evaluated in accordance with the
guidelines promulgated in the New Jersey Aadministrative
Code. The Board will forward a copy of said policy to the
Association upon adoption.

4, e a v ticen ov

a. When a faculty member has a release time assignment,
the appropriate administrator shall submit an evaluaticn to
the Dean for Academic Affairs coricerning the performance of
the faculty member in this release time assignment. Where
feasible, such evaluation shall become a part of the
comprehensive evaluation and shall be a part of the
evaluation file. The faculty member involved shall have an
opportunity to comment upon this evaluation and his/her
comments shall alsoc become a part of the file.

b. Members of the faculty shall be included"in the
development or medification of all forms used in the
evaluation processes described above.

B. 1) uations

1. Evaluation of counselors shall provide for a systematic
and regular review of counselors and shall be used for the
purpose o©of counselor development and improvement of
instruction, if applicable, and as an aid in determining
whether a counselor shall bhe retained. Reference in the
evaluation may be made to previous existing evaluations and
the growth exhibited by the counselor for his/her length of
service at the College. Factors, such as professional
growth and development, relevant community service, service
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within the discipline and/or institution, scholarly
achievement, administrative effectiveness and relevant
contributions to professional corganizations shall be
considered in the evaluation.

2, All counselors shall be evaluated by February of the
final year of their contract or annually for one-year
contract members. An evaluation parelleling the faculty
process, consisting of self-evaluation, peer evaluation,
supervisors’ (appropriate Dean and Immediate Supervisor) and
student evaluations shall be developed Jjointly by the
College and the Association. This process shall be used for
all such evaluations.

ARTICLE XVII
STATEMENT ON ACADEMIC FREEDOM

A. The College herein declares its commitment to sustain
the principles of academic freedom which are essential to
both teaching and research, the basic functions of higher
education.

B. This means for the college teacher: Freedom in
research, publication and professional activities where
these activities do not interfere with adeguate performance
¢f his/her academic duties.

c. Freedom in the classroom to discuss controversial
issues relating to the course, with the knowledge s/he has
an obligation to bear in mind his/her usual influence on the
opinieons and values of the students with whom s/he works.

D. The teacher shall retain all his/her rights as a citizen
to free speech and publication. Such rights are not, as
such, subject to institutional censorship or discipline.
However, the teacher presents an image to the public by
which his/her profession and the College may be 3Jjudged.
Therefore, s/he must at all times be accurate, show respect
for the opinions of others and must make clear that s/he is
net an institutional spokesman.

ARTICLE XVIII

FACULTY RESPONSIBILITIES
A. Academic Year

The College shall establish an academic year for faculty
members consisting of thirty-two (32) weeks divided into two
{2) sixteen (1l6) week semesters each, which shall include
the time allocated for £final examinations. The Fall
semester shall end no later than the <twenty-third of
December. The period between the Fall semester and the
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Spring or second semester is designated as "semester break"
for all faculty wmembers and they are not reguired to perfornm
any teaching or non-teaching duties during said period.

B. Academic Calendar

The President or his/her designee will forward a copy of the
academic calendar to the BAssociation President and the
Faculty Senate for their comments at least five (B) business
days before the calendar becomes official.

C. a in a

The normal teaching load for each full-time faculty member
shall be fifteen (15) contact hours per semester with a
maximum of thirty (30) contact hours per academic year. A
contact hour is egquivalent to fifty (50) minutes of
instruction, lecture or lab.

D. ice Hours

1. A faculty member shall maintain one (1) hour per week
for each five (5) hours of instruction assigned, including
over-load courses for student consultation and advisement.
The faculty member who teaches in the evening shall
accommodate evening students with coffice hours in the
evening.

2. A faculty member shall be responsible to perform
student advisement and to assist in registration up to two
(2) days per semester, contingent upon division needs in the
discretion of the department chair.

E. uli s ]

The Culinary Arts Institute workweek and workyear shall
continue as currently established e.g. culinary arts faculty
teaches twenty-six (26) hours per week, 120 days per year
maximum. o

ARTICLE XIX

ACADEMIC MATTERS

A. Scheduling of Courses and Overloads
1. Whenever possible the assignment of courses and

sections shall be determined by the mutual agreement of the
faculty member and her division chair. If there is no
mutual agreement, whenever possible, preference in the
selection of courses and sections shall be assigned on a
semister rotation basis among the gqualified members in that
division. : :
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2. Full-time faculty shall have the right of first refusal
for six (6) contact hours of overload per semester including
summer positions in their academic area/division.

3. Overload assignments are voluntary.

B. achi ur nd T

1. Teaching schedules shall be arranged to provide a
ninimum of one preparation day per week and a maximum to be
determined by each division.

2. Whenever possible teaching schedules shall be arranged
so that the elapsed time between the beginning of the first
class and the end of the last class shall not exceed eight
{8) hours in any one day, unless greater elapsed time is
agreed to by the affected faculty member.

3. Overloads shall not be subject to the time restrictions
outlined in (B} (2) abova.

4, As part of his/her normal teaching responsibility, a
full-time faculty member shall be given no more than three
(3) catalog number preparations per semester.

5. Faculty shall be free to exchange teaching assignments,
provided that the transferees are qualified to teach the
course with the approval of the department chair and the
Dean for Academic Affairs.

6. Faculty schedules are t0o be arranged wherever possible
to allew faculty members to attend classes at other
institutions of higher education and/or to facilitate course
preparation.

7. A faculty member not scheduled for classes or other
duties specified in this Agreement shall not be required to
be present at the College.

C. aAdditional] Facultv Assianments

1. Whether proposed by faculty or the aAdministratioen,
additional faculty assignments such as preparing grant or
aid requests, developing new prograns, courses, or
materjials, or advising extracurricular clubs or activities
shall be compensated in a manner agreed upon by both parties
(e.g. release time, overload at adjunet instructor rate or
adjunct hourly rate), Acceptance or rejection of said
assignment shall be made at the sole discretion of the
faculty member.

2. When such opportunities for extra compensation other
than teaching are available, notice of such opportunities
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shall be circulated by the avpropriate Administrator to the
Association President and t'a Faculty Senate President as
soon as the information is available and before the position
is filled.

3. The hourly rate for substitution will be at the adjunct
rate with the exception of substitution for non-credit
courses which will be at the non-credit hourly rate of
$20.00 per hour.

The formula for the adjunct hourly rate shall be as
below:

$350.00 x 3 = $1,050.00 divided by 45 = $23.33 per
hour.

4. Program and area coordinators shall be compensated at
the rate of three (3) contact hours release time per
semester.

5. The process for appointment or selection of program and
area coordinators shall be determined by the faculty members
and administrators of each division.

6. Responsibilities and compensation e.g. release time,
overload, adjunct hourly rate for coordinator positions not
specified in this article shall be determined by mutual
agreement of the coordinator and the Administration.

7. Scoring of all writing sanmples for the purpose of
placement shall be done by a scoring committee composed of
three members of the English and Reading faculties. The per
semester compensation for each member of said committee
shall be three (3) contact hours at the adjunct instructor
rate. A committee coordinator shall be commensated one (1)
contact hour per semester at the same rate. During suhmer
session each member shall receive one (l) additional contact
hour. The summer session coordinator shall recelve one (1)
additional centact hour.

D. ourse teria

1. All texts and other teaching material shall be selected
each semester by the full-time faculty menmbers teaching the
same course. The full-time faculty in the acadenic
discipline shall jointly assign the texts to be used by the
part-time "faculty in that discipline. The foregoing are
subject to approval each semester of the appropriate
department chair,

2. All texts shall be reviewed each semester by the
appropriate full-time faculty.
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3. The texts must be selected sixty (60} days before the
end of the semester preceding the classes in which they
shall be used.

4. Selection of texts shall be made with due regard to the
financial cost to the student.

E. n i on SS

Faculty members may reguest a change in the location of a
class, Such request shall be directed to the Registrar.
This will not preclude conferring with the Department Chair.
F. Uns ed_Classes

No c¢lass shall remain unstaffed for more than three (3)

contact hours. The College shall provide a permanent or
temporary instructor to cover such a class.
G. grading

No final course grade assigned by a faculty member to one of
his/her students may be changed without his/her written
consent.

H. at Grad

At least five (5) working days shall elapse from the end of
final examinations before final grades are due.

I. Multiple Location

The College will make every reasonable effort to schedule
faculty members’ classes each day so as to avoid back and
forth movement between college buildings.

J. i + (o} e c

Except in an emergency, repairs, alterations and regular
maintenance shall not interfere with classroom instruction.

K. Payment Schedyle
All ten mnmonth unit members shall have the option of

receiving their annual salary in a ten or twelve month
period.
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ARTICLE XX

MISCELLANEQOUS CONDITIONS OF EMPLOYMENT

A, Vacancjies

Notice of any prefessional vacancy, faculty or
administrative, shall be transmitted to the Association
President prior to its publication off-campus.

B. Present or New Pogitions

Where & unit member applies for an open position, the unit
member shall be notified of the disposition of her
application.

cC. Unit Member to Adminjstration to Unit Member

Unit wmwembers who assume administrative duties and
subsequently return to unit member status shall resume all
rights and privileges, including tenure and seniority.

D. cte aji

In the event there are newly elected chairs the Association
and the College shall mutually agree to the terms and
conditions of employment.

E. Symmer Hours

1. It is understood that the provision of summer hours is
at the sole discretion of the Beoard. The College shall
inform the Association of the summer hour schedule, if
applicable, on or before April 1.

2. In the event that there is a summer work schedule the
work day will be Monday through Thursday beginning at either
8:00 a.m. or 9:00 a.m., and ending at either 5:15 p.m. or
6:15 p.m, with 30 minutes for lunch.

F. Veice or Image Reproduction

When the Board desires a unit member toc make a tape or to
produce a computer program, or when a unit member is
interested in making a tape or producing a computer program,
the Board and the unit member shall negotiate all terms and
conditions involved in the production thereof, and the unit
member shall have the right to be represented in the
negotiations by any internal or external representative.
The unit member shall have the right to copyright ownership,
and may, on his/her own initiative, and assuming complete
individual 1legal responsibility, market <the individual
program and the College shall recover the agreed on costs.
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G. putsi Emplovment

Full-time employees must consider the College their primary
employer. As such, they must be available and able to
perform all of the position’s required duties as outlined in
existing job descriptions. Outside employment must not
interfere with an employee’s job hours and/or performance.

H. ired Unifo o

Required uniforms and lab coats shall be provided by the
College at no cost to unit members.

I. dentjficatio d

Phote identification cards shall be issued to all unit
members angd validated esach semester.

ARTICLE XXI
NON=FACULTY

A, This article shall be applicable to Counselors, Career
Institute, Tutorial Coordinators and Lab Coordinators,
hereinafter referred to as "non-faculty."

B. Job Descriptions:

1. A copy of each job description shall be given to each
unit member and to the Association.

2, Each position description must include the specific
areas of responsibility and accountability of the unit
members.

3. The Board shall have the right to change the job
description during the term of this contract from time to
time, as the Board in its sole discretion deems desirable.
However, the unit member invelved and the Association shall
be notified upon any change in the written description.

4. Upon any significant changes in Jjob description, the
individual involved, along with a representative of the
Association shall have an opportunity to discuss both the
change in Jjob description of title and a possible salary
increase to Yreflect an .increase in responsibilities or
duties, Jf the unit member wishes to pursue the matter
after this meeting, the Association may in its sole
discretion, meet with the President of the College at a time
mutually agreeable to all concerned for the purpose of
discussing the matter. The Association may accept the
President’s decision in this matter or may appeal to the
Personnel Committee of the Board, whose decision in the
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matter shall be final and binding, and not subject to
arbitration,

B. Grant Fund and Contract Unjt Members

érant fund and contract unit members shall be entitled to
salary and benefits provided to other unit members.

C. Bumping Rights

In the event of a RIF (Reduction in Force) declared by the
Board, counselers, career skills specialists, instructional
support coordinators i.e, lab and tuteorial coordinators will
have bumping rights based upon seniority. Bumping rights
will be within the respective groups as defined in
paragraphs b, ¢ and 4 in Article I, "“Recognition," herein.
Senority shall be defined as years of service in respective
areas b, ¢ or d as above at the College. Bumping rights
shall not be applicable to those individuals who are "non-~
renewed."

D. ork §c ules

1. Non-Faculty are assigned a 35-hour work week, exclusive
of lunch heurs.

2. Ten-month counselors shall have the option of receiving
their annual salary over a ten-or twelve-month period.

3. During Fall and Spring registration pericds, counselors
shall be assigned a thirty-five (35) hour workweek,
exclusive of lunch hours. A lunch hour shall be guaranteed
each day of registration. Any additional hours worked
during the registration period shall be considered overtime
and be compensated at the hourly rate,

4. Non-Faculty unit members shall have the option to work
overload in the evenings. Evening administrators and/or
adjunct counselors shall be hired and assigned only after
full-time counselors have been granted the overload option,
and overload needs still exist. Non-Faculty shall have the
first option for overlcad in their academic area/division.
This shall include summer semester overlcad assignments.
Said right of first refusal for overload shall be limited to
six (6) contract hours per semester. The total overload
shall be limited to nine (9) contact hours per semester.

Payment for these overload assignments shall be calculated
as is payment for faculty overload (i.e. $385.00 per contact
hour) .

5. During the times that classes are not in session, non-
faculty shall, with the approval of their immediate
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superviscor, have the option to adjust their work schedules,
allowing the fulfillment of their job responsibilities.

6. Non-Faculty maintain the right to  voluntarily
participate in extra~curricular, student-related
activities/projects throughout the college campus, provided
that they continue to efficiently carry out their job-
related duties and responsibilities.

7. Whether proposed by unit menbers or the Administration,
additional unit member assignments such as preparing grant
or aid reguests, or developing new programs, courses, or
materials or non-grant funded recruitment shall ©be
compensated in a manner agreed upon by both parties (e.g.
release time, overload at the adjunct instructor rate,
adjunct. hourly rate). In the area of recruitment, grant-
funded counselors shall follow the recruitment
responsibilities required by their funding. Acceptance or
rejection of said assignments shall be made at the sole
discretion of the unit member.

8. Counselors shall maintain membership in the New Jersey
Counselors Community College Association. Membership shall
continue to be paid by the College.

9. Flexibility time for professional development both on
and off campus shall be granted to non-faculty provided saigd
non-faculty can £ill their jcb responsibilities at the
discretion of the College.

ARTICLE XAII

COUNSELORS’ CONDITIONS OF EMPLOYMENT

A. Registration

During Fall and Spring Registration periocd, counselors may
be reassigned to registration areas and assist in general
registration responsibilities. This reassignment shall not
exceed the firsst week of semester classes, after which time
counselors shall return to their offices in their respective
areas for late registration.

Grant-funded counselors shall be assigned registration
responsibilities in accordance with their funding.

B. [FEinancial Ajd
Counselors shall not be given or assigned financial aid

duties or responsibilities except where expressly regquired
by their grant-funding.
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C. Assignment Locations

Whenever possible counselors will not be asked to make more
than one relocation on any wvork day.

D. Teaching evaluations shall be the same as provided for
faculty.

E. Multi~Year Contract:

The Board fully endorses N.J.S.A. 1BA:60-14 and encourages
the College President to recommend all eligible and
deserving counselors who have been employed five (5)
consecutive years by the College for multi-year contracts.

In the event & counselor does not receive a multi-yvear
contract pursuant to the option in the Statute, said unit
member will be afforded the opportunlty to state his/her
case before the Board,

ARTICLE XXIII
SKILLS EPECIALISTS
1. ours Wo

Working hours for employees shall be seven (7) hours each
day, exclusive of lunch period, five (5) days per week, to a
total of thirty-five (35) hours per week. The work week for
full-time 8kills Specialists shall be Monday through Friday.
It is understecod that operating needs of the Career
Institute/Division of Continuing Education shall govern the
scheduling of shifts and hours.

2. aint

All appointments are to a contract-funded position for the
duration of the project or for a period set by the College.

Appointments shall be for the purpose of implementing a
contract/grant award. Skills Specialists shall carry out
their duties in accordance with the procedures established
by the College and/or contractor for the purpose of
executing the centract.

3. e ointme

Whenever possible written notice of reappointment shall be
submitted no later than (30) days prior to reappointment
unless a "Delay of Commitment® exists.

Reappointment to a renewed or continued project shall be for
a period as set by the College.
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4. Delay of Commitment

A "Delay of Commitment! shall exist at such time when a then
present project is within thirty (30) days of termination
and a continuing or renewvable contract agreement is under
negotiation,

In such cases, individuals wunder <consideration for
reappointment at the sole discretion of the College may be
continued under the then terminated project on a week-to-
week basis pending the outcome of the negotiations with the
contractor, provided that:

A. The project has or is given sufficient funds
t0 cover salary expenditures, and

B. The Cecllege has reascnable cause to believe
that the contract/grant award will be made and
accepted by the Beoard. No scheduled salary
increases shall be made until such time as final
contract/grant agreement documents have been duly
executed.

ARTICLE XXIV
WORK OR BUSINESS INTERRUPTION

A. No Professional Association representative will call,
sanction, approve or engage in any strike or work
interruption during the term of this Agreement.

B. The Beard and/or its agents will not engage in any
lockout during the term of this Agreement,

ARTICLE XXV
ASSOCTATION ACTIVITIES

A. The Association will provide the College with.,a list of
the executive council no later than fifteen {15} days after
the signing of this Agreement. ,

B. The College agrees to grant upon request of employees
covered by this Agreement time off with pay for the purpoese
of attending Association conventions and conferences,
provided that:

1. The total time off does not exceed the
aggregate ten (10) days in a year;

2. Written notice specifying the amount of

time off is received by the College
President at least ten (10) working days

38



in advance of the leave regquested;
such leave reguest shall not be un-
reasonably refused.

c. Authorized leaves granted to an individual shall not
exceed a maximum of five (5) days in a year periocd and three
{3) days of paid leave for any single activity for any
individual employee.

D. The Association has designated the Association
President as the person from whom the request for
Association leave will originate.

ARTICLE XXVI
FULLY BARGAINED PROVISION

This Agreement represents and incorporates the complete and
final understanding and settlement by the parties of all
bargainable issues which were the subject of negotiations.

This Agreement shall not be modified in whole or in part by
the parties except by an instrument in writing only,
executed by both parties.

ARTICLE XXVII
SALARY

Annual salary increases shall be calculated in the following
manner:

1. Effective July 1, 1991, a five (5%) percent increase
over employee’s base salary for the period of July 1, 1890
through June 30, 1991.

2. Effective January 1, 1992, a three (3%) percent
increase over employee’s base salary for the period of July
1, 1990 through June 30, 1991. e
3. Effective July 1, 1992, a five (5%) percent increase
over employee’s January 1, 1992, base salary.

4. Effective Januay 1, 1993, a three (3%) percent increase
over employee’s January 1, 1992 base salary.

5. Effective July 1, 1993, a five (5%) percent increase
over employee’s January 1, 1993, base salary.

6. Effective January 1, 1994, a three (3%) percent
increase over employee’s January 1, 1993 base salary.
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ARTICLE XXVIII
DURATION

This Agreement shall be effective July 1, 1991, and shall
continue in effect until June 30, 1994.

IN WITNESS WHEREOF, the parties have, by their authorized

representative, set their hands and seals this 121 gay of

Ootebey, 1991.
NOVEMBER

HRHUDSON {OUNTY COMMUNITY
A
BY:

o7

ASSOCIATION

feelpic Q/ﬂ/-vé BY: | Ee'gc&mT“‘

WITNESS DR. THE RE KHARPER
PRESIDENT

MPROFAGE.DOC
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APPENDIX maAn HOLIDAYS

Labor Day

-Columbus Day

Election Day

Veterans Day -

Thanksgiving Day

Day After Thanksgiving Day

Christmas Eve

Christmas Day

One Week Between Christmas and New Year’s Day

New Year‘’s Day

The Day After New Year’s Day

Martin Luther King Birthday

President’s Weekend

Good Friday

Memorial Day

Independence Day

*Non-Faculty members shall be entitled to the foregoing
holidays provided said member is working at the .time the
nholiday occurs, e.qg., those non-faculty members who do not

work during July will not be paid additional compensation
for Independence Day.

heli.2



MUDSON COUNTY COMNUNITY COLLEGE
EVALURTION OF FULL-TIME FACULTY

The criteria by which the fgculty member is to be evaluated
are (1) abllity end preparstion; (2) perforsance; {3) contributions
to college and community (4) professional development,

The eveluation process will lnclude:
1. A self-evalustion.
2. Evslustion by students,

This part of the evaluation shall follow the
established procedure of seeking student Input
vis 2 stendardized guestionaire.

3. Evealuation by the Division Cheirperson,

This evaluation shsll include one or more class
observations by the Chairperson or his/her designee.
Prior to the Division Chairperson's submission of
the evelustion forms (self-evaluation, supervisor's
eveluation), the cendidate by his/her sipnature
shall indicste thet she/he has. reviewed these
materials. -

4. Evelustion by administretion.

The vice President for Academic Affsirs/Dean shall
®make recommendstions to the Executive Vice President
concerning each full-time faculty member.



HUDSON COUNTY CONNUNITY COLLEGE (2)
EVALUATION FORNM
FULL=-TINE FACULTY

DARTE

NANE .
-,
TITLE

DATE OF INITIAL APPOINTMENT
CANDIDATE FOR: REAPPOINTMENT

NULTI-YEAR APPOINTMENT
IMMEDIATE SUPERVISOR |

INSTRUCTIONS

This evaluation is to cover the accomplishments of the faculty member
during the current academic yesr.

CHECKLIST
PART I - To be completed by candidate. |
PART 11 - To be completed by The Dlilsion Chairperson.
: PART 111~ To be completed by Desn/Vice President.
PART 1V - Te be completed by Executive vice President

and President.

" Cendidete’s Sipnature T . »

I am submitting written coaments to the next level,

Date of Bosrd of Reappointaent for the - Not
Trusgee Action v Perdod ' neappa;nted

~




HUDSON COUNTY COMMUNITY COLLECE (31
"FULL-TIME FACILTY
INDIVIDUAL SELF-ASSESSMENT

DATE

As part of the review and evaluetion process for resppointment,
you are asked to complete the attached self-assessment form.

NANE
TITLE

DATE OF APPOINTMENT TD COLLEGE

DATE OF APPOINTMENT TO PRESENT POSITION
PREVIDUS POSITION! S ) at HCCC '

The selfaevaluation should Include:”

a) & review of performmance and schievements during
the current acedemic year.

b) a complete description of current professional

responsibilities, including teaching end speclal
assipgnments.

c) an anglysis of professional contrlbutlons to the
college and eomvun:t). ¥

d] a stetement of professlnnal dbveloplent sctivities

over the passt year, Including publications, advanced

degrees undertsken or completed, conferences attended
and similar efforts.

e) a stetement of professionsl goals and objectlves.



FACILTY EVALUATION {4)
DIVISION CHAIRPERSON

Plesse comnent on the faculty members performance In the
following ares:

1) Instructional assipnments.

2] Contrlbutions to College and Community.

J) Committee assipn;ents.

4) willingness to accept new and/or unanticipated
work or assipnments,

5) Rapport-with students.
€) Reliabllity

7} Abllity to deflne poals and organize to achieve
thenm.
8) Professional development efforts,

COMMENTS

) e | 4

(Attach additionsl sheets as needed. ) )
_Reconmended PR :

_ ~ Zignature
Not recommended C? _

- Date




FULL-TIME FACWLTY EVALUATION : {31

. DEAN/VICE PRESIDENT
FOR ACADEMIC AFFAIRS RECONMENDATION

t recommend - do not recommend (name of candidate)

for appointment to the position of

COMMENTS

De2n's/vice President's
Signeture

o : vite



FULL-TIME FACILTY EVALUATION {6)

EXECUTIVE VICE PRESIDENT 'S RECONMENDATION
PRESIDENY'S ACTION

I recommend - do npt recomsend {name of ceandidate)

_for appointment to the position of

" COMMENTS

Executlive vice Presigent's
Sdignature

) Date

PRESIDENT'S ACTION

" Recoamend

<

Do Not Recommend

Presldent's Eipnafhre

nite
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Nume of nstructor.

INSTRUCTOR EVALUATION QUESTIONNAIRE
EVALUACION DE LA FACULTAD

Nombre del Instructor:

Couwrsa Title and Numbar:
Mareria, y cddigo:

PIRECTIONS: Read carafully such of this items bolow, Indicate your

0= NOT APPLICABLE ~ NO APLICA

pgrecmant or thsagreement with soch item by blackening the
opproprints rambersd circls tor gpch item. Plsase nota that &

responss of | signilivs strong puresment.

5 = NEVER

- NUNCA

4 = NOT USUALLY

~ ND ESTA SEGURO

= GENERALMENTE

3 = NOT SURE
DIRECCIONES: Lea cuidadosamente cada uno de los acapites, 2 = USUALLY
Indique Bu ecriterio annegretisnde of cuculo alrededor del nunrero T = ALWAYS

de acusrdo con ta siguisnte escals. Note por lavor que una

-~ SIEMPRE

O O

[
_-
-
-mE -
[
-
L
-
[ |
-
E
-
F
-
-
&R respunsia de T gignifica scus '+ i,
: 1 The instructor mukns course ohjoctives clour.
- " Prefesor presents objetivos de fa maturia claranmente.
The instructor is wall prepared for cach class.
: 2 Prof e pv 2 bien praparadc pars su clake, UL SRS
- a The instrucior beging closses promptly. "G o
- Profexor comiencs su clase o is hors indicads ,
- " Tha mstructor keeps the class Tor the entive pariod. 076 YOS
- Profasor maatisne sv clase vl pueriodo complato.
- B. The inswucior secems 10 ivve a thorouph knowladpo of the subject. 0 6 2
- * Prafasor parece tener cohocimienio profundo de su matseris.
- 5 Tha Instrucior presents cowrze materidl in & way That heips students leam, NG NG
- " Pr ides o'w Ta ¢l logra que lox estudianies saprendpn.
- 9 The Instructar heips make ditficult material cloar, _ NG -
- * Profasor logra presentar un yrelerisl diticil de manera tiara.
- The instructor speaaks clearly ond destincily. . ars -
- Profasor habia con clavidad y precizidn.
- The imarector cleurly stntes the (reding policy and requirements for tha courss. . 0
- Profesor aspecifica requisitos def ia materis y sitrerna de calificacidn.
The instrutior gives clear mnd definite assignmants. 0 16 -
- © Profesor senals larea con precisidn y ¢elaridad.
— The instrucior assigns and returns homework, quizios, examinations and papers. 0 0 0
- * Profesor devusive lareas v trabajos especiales asignados, incluyenda sxdmenes.
- The instructor’s grading standartds ore 1oir snd consistent. NG
- Sisterna dr calificacion del profesor #s justo y consistents.
wa 13 The nstructor secina concerned obout student progrost. e NG
- Prolesor parece intarssado sn of progreso del estudiante.
| 14 Tha instructor is pvoilnbio and willing 1o give bssistonce, NG % -
- * Profasor ws asequible. y #5148 dispuesto & extender ayuda al sstudiante.
-
[ T Alrgrn
®5|  FOR QVEAALL, EFFECTIVENESS. | woukl rate this instructor as: Poor Avemp  Aveap Averge  Sapwin |
- L 0] ® ® @ ®
wn| EFECTIVIDAD GLOBAL, calificaria il jnstructor como: Poine uios e Acuniniiy e Suapwrion
Achquaine : A dy
-
STUDENT BACKGROUND: Sslact the mast appropriate alternative,
EXPEDIENTE ESTUDIANTIL: Seleccions Ia alternative spropisds.
What is your curmiistiva GPA? -0 30-34 25-29 10-74 1% o painen ]
1 ] Q) ® @ ® @
dCusl o3 au GPA [proporcion puntos scadémicos )? 26=40 28-34 =23 20-248 LD o sy,
What prada do you expect 10 receive in this cowursa? - A a c ] *
2 ) . (0] @ 16 ® 10}
£0ud calificacion espars recibic en sste maleria? & [ c - .
ng many hoirs per weok on tho sverage did you spend preparing for Py -7 ae3 -3 -
LY this course? O @ @ @ @
ECuantas horas de estudio invierte vsted cedn semana preparéndose wn . -~ . Pt
erte mararia? - e 7 -4 bt
How mony times have you boun sbsent from cluxs? B ar pmen 67 1 >x a4
a 0] ® » ® Q
CCuant.s weos B 0Stady pstied iseale e cota clase? im s . s L oo -t i

—_— M s A x e e mam o ook

E A ———— e——— L E—— " S —




WHRITTEN COMMENTS: One wivy i wilaudy an msirecior Can COMENTARIOS ESCRITOS: Ui ey thechontn Ly cunt, of

| noyxrovee the course 5 through gl lul student rencione The rofosDr puerle mojorir sus Chirass o B Bavds e cotoentinis

. l et bt wall aewe ok vonnents fo el -oxamrtinnn iwwl samis chd extodirne D podee sl s canisstiiin ks it
L 1 TRV RN 8 AU SR VIN

For cach of the low coleguies listed Lolow, ploase inmswa the En cinfa vna tle lis Cabgunus agweintes, por fuvor responds a
folluwing quastions' lus siguwmitas preguntos:

=~What did you fawd to be nwst rewardegy? =~iDué encontrd usied como ks mas benelioyse?

~What do you think shouid be improved? in what way? ~{Qud usted crac debe sor meorado, y de tue meda?

Courss Content:
Contenido de ja materis:

FPrasentation:
Pragemacitn:

Assigrements:
Asignaciones, tamas:

Testing and Grading Procedures:
Calificaci , ¥ procedimigntos de exdmanes;

Orhor commantzs about the course and/or instrucior . Orrop comentarios sobie In materis, o of profesor
{Any ideos for changes that will strengtien the couwrse {Cwalquinr ides da cambios qus pudisra mejorar
will be apgweciatad}): ta claze):

For this courss, woult! your recommand this matructor
to other studenis? Why?

¢Para msta materia,_usted recomenderis 3f profeser
# otros astudianies? (For qué?

QURSE REFERENCE CODE

c
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BUDSON QOUNTY COMMUNITY COLLEGE

EVALUATION PORN
NON-TEACBING PROFESSIONALS



C LT PART I

PR ‘NON=-TEACHING PROFESSIONALS

INDIVIDUAL BELP=ASSESSMENT BTATEMENT

DATE

‘As part of the review and evaluation process for

reappointment, you are asked to complete the attached
. self-assessnent form,

NAME
TITLE

DATE OF APPOINTMENT TO COLLEGE
DATE OF APPOINTMENT TO PRESENT POSITION
PREVIOUS POSITION(S) AT ECCC

The self-evaluation is to includa:

a) a review of past performance and achlevements.

b} a complate description of current professional
resposibilities. +

¢) an analysis of professional contributions and
potential for continued aevelopuen:.

d) a statement of professional goals and ob:ectives.



. SRS EUDSON COUNTY COMMUMITY COLLEGE
EVALUATION FORM
NON-TEACHING PROPESSIONALS

DATE
NAME
TITLE

DATE OF INITIAL APPOINTMENT
. CANDIDATE YOR: REAPPOINTMENT _

. : MULTI-YEAR APPOINTMENT

IMMEDIATE SUPERVISOR

STRUCTIONS

-

Phis evaluation is to cover the entire professional record of the
staff member at the College. The candidate may submit any
additional materials he/she desms appropriate.

PART I -~ To be completed by candidate.
- PART II - To be completed by immediate supervisor. Attach job
) description. )
PART III- To be completed by Vice President/Dean (Other than
: immediate supervisor).
PART IV - To be completed by Executive Vice President and
President.
CHRECK LSBT

Candidate's self-evaluation
Additional materials
Evaluations (PHR) .
" Immediate Supervisor's evaluation
pDirector/Dean’s evaluation
zxecgﬁdve Vice President's recammandation

[HTH

Candidate’s Signature

1 am submitting written comments to the next level.

Date of Board of Reappoitment for the Not
Trustee Action Period . Reappointed




EUDSON COUNTY COMMUNITY COLLEGE

EVALUATION OF NON-TEACRING PROPESSIONALS

The criteria by which the candidate is to be evaluated in
his/her professicnal staff position are (1) ability; (2)
performance; (3) contributions; (4) potential; (5) preparation.

The evaluation proécss will include:

i,
2.

A self-evaluation,

Evaluation by paers, °*..who serve in a regular and
continuing functional working relationship (FWR) to
the candidate® may be used by immediate gupervisor
and/or candidate, If candidate and/or immediate
superior chooses to use FWR evaluations, the
immediate supervisor will send and collect forms.
Those FWR's identified must be known to both
parties.

Evaluations by Immediate Supervisor.

Prior to the immediate supervisor's submission of
the evaluation forms (self-evaluation, supervisor's
evaluation, FPWR evaluations), the candidate by his
signature shall indicate that he has read all of
these evaluations.



A

4

™

T Y 'EVALDATION OF PROPESSIONAL STAFP BY PEERS HAVING

L]

A FURCTIONAL WORKING RELATIONSHIP WITH THE CANDIDATE

As part of the annual review and evaluation process for
professional staff members, we are evaluating the performance of
as .

Name of Administrator ‘ Title

It is wmy understanding that within the past years you have
had the opportunity to work in a functional working relationship
with the administrator named above, Please complete this
evaluation, All evaluative information will be shared with the
professional staff member under review,

Please return this form to ' BRY N

The following statement reflects my cbservation and appraisal
of the above named administrator's (a) ability: (b) performance;
{c) contributions; (d) potential; (e) preparation.

Signature

Date




PART XX
STAYT BVALUATIOR
INMEDIATE SUPERVISOR

Attach the staff member's job description. Please commant on
it and on his/ber performsnce in the following areas: ‘

1)

a)
3)

4)
$)
- 8)

7

Willingness to accept mev and/or unanticipated work
or assignments. _

Supervision.

Ability to plan, organize and carry out general
assignments. -

Ability to handle unanticipated éemands,

"Relisbility. o -

Ability to define goals and organige to achieve
then.

Comnitment to volunteer obligations.



PART 111
STAFr BVALUATION
VICZ PRESIDENT/DEAN

Attached is the staff member's job Sescription. Please
comment of it and on bis/ber performance in the following areas:

1)

2)
L}

4)

5

$)

7)

Ullllngncll'to accept new and/or unanticipsted work
or assignments.

supervision.

Ability to plan, organize anéd carry out general
assignments, .

Ability to handle unanticipated demands,

nqiinbllityl

. Abjlity to define goals and organize to achieve
ther. -

Conmitment to volunteer obligations.



NDIX

The parties agree that the cost of providing health
insurance c¢overage for the College enmployees has been
escalating and continues to escalate. In an effort to gain
control upon said cost, the parties agree to ghe following:

A, The Union will select one of its membership to
serve on a committee, which will include other bargaining
unit representatives and members of the College, to review
current insurance policies and c¢osts and the benefits
provided thereto.

B. The purpose o©f this committee will be to find a
mutually acceptable means of lowering the insurance costs,
including, but not limited to the following: limiting the
benefits, increasing deductibles, increasing co-payments
and/or changing carriers.,

c. The parties agree that each will work in good
faith to limit and/or lower the cost of health ingsurance

coverage.

agreel.do¢



