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HACKENSACK PUBLIC SCHOOLS
OFFICE OF THE SUPERINTENDENT

BOARD~-HAES AGREEMENT
1982-1984
ARTICLE 1 -~ RECOGNITION
In accordance with the provisions of the New Jersey

Employer-Employee Relations Acﬁ (Chapfer 123 of the Public Laws of 1974)
hereinafter referred to as the Act, the Hackensack Board of Education
hereinafter referred to as the Board, hereby recognizes the Hackensack
Association of Educational Secretariles, herelnafter refetred to as-.the

-

Assoclation, as the exclusive representative designated for the purposes

of collective negotiations by a majority of the secretarial and clerical

employees employed by the Board excluding the Secretary to the
Superintendent, and Secretary to the Assistant Superintendent/
Board Secretary.
ARTICLE 2 - NEGOTIATIONS PROCEDURE

A. The Board and the Associlation shall enter into collective
negetiations on a successor agreement to this contract in accordance
with Chapter 123, Public Laws - 1974,

B. Both parties shall exchange written proposals to this contract
at the first negotiating meeting.

‘ C. As soon a}ter January lst as a tentatlve budget is available

for the succeeding school year, the Superintendent shall, upon request,

conduct a conference with the negotiating committee of the Association

for the purpose of discussing and making available that budget.



ARTICLE 3 - GRIEVANCES
A. A grievance shall be defined and subject to limitations as
follows;

1. A grievance is a complaint by any member or members of the
bargaining unit represented by the Association, or by the Association
itself, that there has been an actual personal loss because of an
interpretation, application, o£ violagion of policies or agreements, or
as a result of an administrative decision affecting them concerning
terms and conditions of employment.

2. The grievance procedure shall not be app%icable to claims,

a. ﬁy non-tenure employees by reason of their not being
re—~enployed.

b. wherein a method of review is prescribed by law or by
rule or regulation of the State Commissioner or State Board of
Education.

3. A grievance to be considered under this procedure must be
initiated, in writing, within fifteen (15) school days of its occurrence
or within fifteen (15) school days from the time when the grievant would
reasonably be expected to know of its occurrence.

B. The following procedures shall govern the processing of all
- grievances:

1. It is understood that while participating in these
proc&du?es the grievant shall continue to observe all assignments and
applicable rules and regulations of the Board.

2. A grievance my be presented by the grievant or by a

representative designated by the grievant. The Assoclation may be

represented at any level of the procedure in order to make known its



position and the manner in which it believes the grievance should be
resolved. The Board may designate a representative to participate at
any level of the procedure. A minority organization shall neither
present nor process grievances.

3. Failure at any level of this procedure to communicate a
written decision within the specified time limits permits the grievant
to proceed to the next level. Fallure at any level of the procedure to
appeal to the next level within the specified time limits or failﬁre to
appear at a schgduled hearing without reasonable cause, explained in
writing within two (2) days of the scheduled hearing, shall constitute
acceptance of the decision rendered at the previous level. -Time limits
may, however; be extended by mutual agreement.

4. The following steps shall be followed inlprocessing a

grievance:

IN SCHOOL BUILDINGS

Step 1 - to the Principal

Step 2 ~ to the Assistant Superintendent for Business
Step 3 - to the Superintendent

Step &4 - to the Board

Step 5 - to Arbitration

IN OTHER ADMINISTRATIVE OFFICES

Step 1 ~ to the Immediate Supervisor

Step 2 - to the Assistant Superintendent for Business
Step 3 -~ to the Superintendent

Step 4 - to the Board

Step 5 - to Arbitration



5. All grievances shall be initiated at the first level by
submitting a written grievance statement to the appropriate
administrator. The grievance statement shall include the name or names
of the grievant{s); the nature of the grievance; the date of its
occurrence; the sections or articles of the agreement or Board policles,
if any, claimed to have been violated; the manner in which said sections
or articles were violated; the nature of‘the personal loss; and the
remedy sought.

6. The administrator at the first level of appeal shall, upon
receiving the‘grievance statement, advise the Associatien and the |
Superintendent of the grievance and its nature. He shall .then hold a
hearing at a time mutually agreed upon and shall communicate his
decision, in writing, to the grievant and to the Association within five
(5) school days of his having received the written statement.

7. If the grievant decides to proceed to the second level of
appeal, viz., the Assistant Superintendent for Business, this must be
done within five (5) school days of receiving the written decision from
the first level administrator. The grievant may regquest review by the
Assistant Superintendent for Business by submitting to him the grievant
statement submitted ét the prior level and setting forth the reasons for
dissatisfaction with the decision previously rendered. The Assistant
Superintendent for Business may hold a hearing at a time mutually agreed
upon and shall communicate a written decision to the grievant and to the
Association within eight (8) school days of his having received the
request for review.

8. 1If the grievant decides to proceed to the third level of

appeal, viz., the Superinteudent, this must be done within (5) school



days of receiving the written decision from the second level
administrator. The grievant may request review by the Superintendent by
submitting to him the grilevant statement submitted at the prior level
and setting forth the reasons for dissatisfaction with the decision
previously rendered. The Superintendent may hold a hearing at a time
mutually agreed upon and shall communicate a written decision to the
grievant and to the Association within (8) school days of his having
received the request for review. | |

9. If the grievant decides to proceed to the fourth level of
appeal, viz., the Board, this must be done within (5) sthool days of-
receiving the written decision from the Superintendent. A-request for
review by the Board, setting forth the reasons for dissatisfaction withl
the Superintenden;'s decision shall be submitted to the Board, in
writing, through the Superinténdent. The Superintendent shall attach
all papers and related materials and forward the request to the Board.
The Board shall hold a hearing at a time mutually agreed upon and within
twenty (20} school days from the Superintendent's receipt of request for
review_by the Board. The Board shall then communicate its decision, in
writing, to the grievant and to the Association within ten (10) school
days after the hearing by the Board.

- 10, If the grievant decldes to proceed to the fifth level of
appeal, viz., arbitration, it must be done within five (5) school days
of receiving the written decision from the Board. The grievant shall
notify the Board, in writing, through the Superintendent, of the
grievant's decision to submit the grievance to arbitration and shall
request the American Arbitration Association to submit a roster of

persons qualified to function as arbitrators and willing to conduct



hearings outside of school hours. Arbitration shall be conducted
pursuant to applicable laws and statues and the rules and regulations of
the American Arbitration Association.

11. If the grievant and Board are unable to determine a
mutually satisfactory arbitrator from the submitted list within three
(3) days of receiving it, an arbitrator, who is willing to conduct
hearings ocutside of school hours, shali be appointed by the American
Arbitration Association.

12. The arbitrator shall be limited to the evidence and
arguments pr;sented by the grievant, the grievant's reprgsentativeé, the
Association, the Assoclation's representatives, the Board, and the
Board's representatives and shall consider nothing else. The arbitrator
shall neither add anything to, nor subtract anything from, the Agreement
or any policy of the Board.’

13. The findings and recommendations of the arbitrator shall
be recommendatory or advisory only, except that they shall be finai and
binding on both parties when contract items are in issue.

14, Only the Board, its representatives, the Association,
its representatives, the grievant, and the grievant's ;epresentatives
shall be given copi;s of the arbitrator's report of findings and
recommendations, apd it shall be given to each of these. This report
shall be submitted by the arbitrator within fifteen (15) calendar days
of the completion of the hearings on the matter. This report shall be
kept confidential and shall not be disclosed or released, directly or
indirectly in whole or in part, by the Board, the Association, the
grievant, or by any of their representatives for a period of (15)

calendar days after issuance of the report by the arbitrator.



15. The grievant and the Board, or thelr representatives
shall, within fifteen (15) calendar days, notify one another of their
acceptance or rejection, in whole or in part, of the arbitrator's
findings and/or recommendations.

16. The fees and expenses of the arbitrator shall be shared
equally; one-half (!%) being paid by the Board and one-half (%) being
paid by the grievant. Each pa;ty shail‘bear the total of other costs it

has 1ncurred.

ARTICLE 4 - EMPLOYEE RIGHTS

A. No employeé shall be coerced, discriminated against, or
reprimanded by virtue of the exercise of their rights gra;ted under the
law.

B. Whenever an employee is required to appear before any
administrator or supervisor, Board or any committee or member thereof,
concerning a matter which shall result in a written report, which shall
be placed in their personnel file and/or which would adversely affect
the continuation of that employee in his position, employment or the
salary or any increments pertaining thereto, then he shall be given

prior written noticeé of the reasons for such meeting or interview and

shall be entitled to have a representative of the Association present to

advise him during such meeting or interview. The annual evaluation

conference shall be excluded from this provision.

ARTICLE 5 - ASSOCIATION RICHTS

A. Display of Assoclation Material
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The Board shall provide bulletin boards in each building for
the use of the Assoclation. Location within the schools or Central
Administration shall be determined by the Principal or Assistant
Superintendent for Business respectively after receiving recommendations
from the Association. Any dispute as to the locatlon of bulletin boards
or materials placed thereon shgll be.referred to the Superintendent. If
such disputes cannot be resolved at the Superintendent's level they may
be made the subject of a grievance.

B. Board Minutes

Three cépies of the official minutes of the Board of Education
shall be given to the President of the Association as soon as they are
avallable.

C. Meeting of Clerical and Secretarial Personnel

Secretarial and Clerical personnel shall be granted by the Board,
free of charge, a place to hold monthly meetings, upon submission of the
"Application for Use of Public School Facilities" form. The designated
areas shall be sufficiently large to accommodate the membership of the

requesting body.

ARTICLE 6 ~ BOARD RIGHTS

. The Board reserves to 1tself sole jurisdiction over matters of
policy and retalns the right, subject only to the limitations imposed by
the language of this Agreement, in accordance with applicable laws and
regulations {(a) to direct employees of the school district, (b) to
hire, promote, transfer, assign, and retaln employees in positions in
the school district, and to suspend, demote, discharge or take other

disciplinary action against employees, {(c) to relicve employees from



duty because of lack of work or for other reasons, (d) to maintain the
efficiency of the school district operations entrusted to them, (e) to
determine the methods, means and personnel by which such operations are
to be conducted and (f) to take whatever actions may be necessary to

carry out the mission of the school district.

ARTICLE 7 - HOURS OF WORK

The regular work week for secretarial clerical employees shall be
thirty-five (35) hours exclusive of lunch periods.

From Seﬁtember 1 to June 30, the work day shall be eight (8) hours
including a one (1) hour duty free lunch period. .

From July 1 to August 31, the work day shall be seven and one~half

(7%) hours including a one-half ()) hour duty free lunch period.
ARTICLE 8 ~SECRETARIAL AND CLERICAL STAFF ADVISORY COUNCIL

A. The Secretarial and Clerical Advisory Council shall be
established as soon as possible after the effective date of this
agreement. It shall consist of four (4) representativés from the
Association and four (4) representatives from Administration. It shall
meet at the request of the Association or the Administration to consider
any matter relating to Secretarial and Clerlcal perscnnel in the school
system.

B. The non-voting chairman of the Council shall be the
Superintendent or his designee. A representative of the Association may
sit In on the meetings as an observer., The Council shall have an

advisory function only. All recommendations of the Council shall be



submitted in writing to the Board. The Council shall establish its own
rules for operation.

C. The Council may consult and meet with any other member or
members of the staff as may be appropriate to the topic under
consideration.

D. All service by members of the Council shall be voluntary.

ARTICLE 9 - CALENDAR

A. Secretarial/Clerical Calendar

After tﬁe Board of Education has adopted the schopl calendar for
the ensuing year, the Advisory Council shall meet to consider and
recommend to the Board a schedule of holidays for Secretarial and
Clerical employees.

B. The schedulg of holidays for Secretarial and Clerical
personnel, after approval by the Board, shall be distributed to all
secretarial/clerical employees.

C. The schedule of holidays shall provide for no less than 20
paid days off for 12 month employees and no less than 19 paild days off
for 10 month employees. Any balance of days between spécified holidays
on which offices areeclosed and the 20 or 19 pald days off for 12 month
or 10 month employees respectively, shall be taken during periods that
school is not in session, with the approval of the Immediate Supervisor
and the Assistant Superintendent for Business.

D. In addition to holidays set forth in Paragraph C employees
shall receive paid holidays on December 24, December 26, December 31,
and January 2 whether offices are open or closed unless schools are in

session. In no case will employees receive less than two (2) days
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during the Chrlstmas recess. The designated paid holidays during the

Christmas recess shall be made part of the schedule distributed to

employees.

ARTICLE 10 - SICK LEAVE

A. All ten (10) month employees may be absent
twelve (12) days per year for personal illness without
loss of pay. All (12) month employees may be absen§
thirteen (13) days per year for personal illness with-
out loss of pay. All unused days are to be accumulated
from year to year. Additional sick leave -may be
granted at the discretion of the Board upon the recommen-
dation from the Superintendent, o

B. A physician's certificate shall be submitted in the case of
personal illness which extends beyond five (5) work days when required
by the Superintendent.

C. Absence resulting from a job related injury shall be treated in
the same manner as other absence due to illness. In cases ruled to be
covered under Workman's Compensation, however, the employee sﬁall have
restored, upon returning to duty, all accumulated sick leave as of the
date of injury.

Where an employee has filed a Workman's'éoﬁpensation claim and the
Board of Education's compensation carrier has found the claim to be a
compénsable injury, the employee shall be entitled to up to one (1) full

year of salary without loss in pay due to said injuries.

ARTICLE 11 - TEMPORARY LEAVES
A. One day of leave shall be granted each year for personal

business, houschold, or family matters which require absence during
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school hours. When possible, the applicant shall apply for such leave
five (5) calendar days in advance, except in cases of emergency. The
applicant for such leave shall not be required to state the reason for
taking it other than that he is taking it under this section, except 1n
cases of emergency, when he shall explain the nature of the emergency.
Leave days shall not be taken at the beginning or end of a vacation
period. Granting of days of leave shall be in accordance with the
operational needs of the school system as defined by the Superiﬁtendent.

B. Unused personal leave days shall be accumulated to a total of
three (3) for Ehe purpose stated above. Unused leave days beyond thfee
(3) shall be accumulatea and added to accumulated sick leaye in
accordance with Paragraph A, Article 10,

C. Up to three (3) days leave per school year may be granted with
the approval of the Superintendent or his designee, for the purpose of
attending meetings or conferences of an educational nature.

D. In the event of death in the immediate family five (5) days
leave exclusive of Sundays and legal holidays as defined in Chapter 65,
Laws of 1977, shall be granted. The immediate family 1is defined to
include the employee's spouse, parent, parent-in-law, cﬁild, sibling,
any other member of fhe immediate household. In the case of death in
the ipmediate family feor which absence extends beyond the five (5) days
allowed with pay, there shall be a deduction of one-half pay. The
length of time of one~half pay deduction shall be upon the
recommendation of the Superintendent and approved by the Board. In the
event of death of a relative defined as outside of the immediate family,

one day of leave shall be granted.
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D. Other temporary leaves of absence with pay may be granted for

good reason by the Board upon the recommendation of the Superintendent.

ARTICLE 12 -~ EXTENDED LEAVES

A. Military leaves without pay shall be granted to any employee
who is inducted or enlists following notification of induction, or may
be granted to any employee who requests leave to enlist in any branch of
the armed forces of the United States for the period of said induction
or initial enlistment or to the spouse of any employee who is so
inducted to jo;n him for a period of special training in.preparation‘for
duty overseas in combat zones. i

B. The Board shall grant disability leave without pay to any
Secretarial or Clerical employee upon request subject to the following
stipulations and limitations:’

1. The leave of absence shall commence and terminate on the
date requested by the employee. The leave shall be for a maximum period
of two (2) years unless extended by the Board.

2. Any Secretarial or Clerical employee granted such leave
shall, upon request be restored to a comparable positionrand at the
grade level vacated aE the commencement of said leave.

. 3. Any Secretarilal or Clerical employee granted leave
without pay according to the provisions of this section may elect to use
all or any part of accumulated sick leave during the period of such
absence and receive full pay benefits for the same.

4. No Secretarial or Clerical employece shall be required to
leave work because of a disability at any specific time prior to the

disability nor be prevented from returning to work solely on the ground
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that there has not been a time lapse of specific duration between
termination of the disability and the desired date of return.

3. The Board shall not remove any Secretarial or Clerical
employee from duties unless the employee cannot produce a certificate
from the attending physician that the employee is medically able to
continue employment.

6. The Board shall not be obliged to grant or extend a leave
of absence of any non-tenured employee beyond the end of the contract
school year in which the leave is obtained.

C. Any employee who does not elect to take a matermity leave may
continue to perform her dutles according to sections (B.3) and (B.4)
above. The period of such absence will be deemed the same as for any
other physical disability and she will be entitled to her annual and

accumulated sick leave with pay during the period of her absence.

D. Any employee adopting a child shall receive similar leave
which shall commence upon her receiving de facto custody of said child
or earlier if necessary to fulfill the requirements for-adoption.

E. A leave of!absence without pay of up to one (1) year may be
granted for the purpose of caring for a sick member of the employee's
immediate family. Additional leave may be granted at the discretion of
the Board,

F. The Board may grant a leave of absence without pay to any
employee to campalgn for a candidate for public office other than

himself or to campaign for or serve in public office.
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G. Other lecaves of absence without pay may be granted by the

Board for good reascen.

ARTICLE 13 - TERMINAL LEAVE
Terminal leave compensation shall be provided for retiring
Secretarial or Clerical employees who have served in the district
utilizing the following formula: .
Employees shall receive $26.00 for each day beyond twenty (20) of
unused accumulated sick leave for school year 1986-87 and

$28.00 for each day beyond twenty (20) for the school year1987—88,

ARTICLE 14 - INSU#ANCE i

The Board shall pay the full cost of health insurance premiums for
individual employees and their dependents' coverage under the New Jersey
Public and School Employees Health Benefit Plan, and the New Jersey
Dental Service Plan beginning in the school year 1977-78. The Board
shall provide secretaries with the same insurance benefits which it
pfovides for teachers.
ARTICLE 15 -~ EMPLOYEE PROMOTIONS
A. Notices of all vacancies shall be posted for at least ten {(10) days
prior to the final date for the submission of applications. A notice of
any vacancy to be filled shall be posted in each school with a copy to
be sent to the Assoclation. The notice shall include the final date for
the submission of applications to the Assistant Superintendent, the date
on which applicants will be notified as to their acceptance or
rejection, the qualification for the position, the duties, and the rate

of compensation. In the event that any revision 1s made in the
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provisions of tihe notlce of promotional vacancy, new notices shall be
posted for at least ten (10} days. During this time additional
applications shall be accepted.

B. Notice of vacancies occurring after the close of school in June and
before the opening of school in September shall be sent to the homes of
all employees not on duty in thg job category for which the opening
exists.

C. All applicants will be notified in writing within five (5) days of

selection of successful applicant.

ARTICLE 16 - METHOD OF SALARY PAYMENT .

A. Salary checks of employees shall be distributed semi-monthly on an
optional ten or twelve month basis and shall be issﬁed on the fifteenth
and last working day of each month. Annually, not later than September
1, ten month employees shall have the opportunity to select for the
ensuing year either the ten or twelve month plan.

B. All employees selecting the twelve month pay plan shall have the
option of collecting the salary accumulated for July and August together
with the June 30 salary payment. To exercise this optioﬁ the employee
must notify the payrbll office not later than June 1.

C. _Upon applicati9n by an employee, provisions will be made for
Central Bergen Federal Credit Union Savings and Loan payroll

dedugtions.

ARTICLE 17 - VACATIONS
A. Twelve month Secretavial and Clerical employees shall be entitled
to the following paid vacation time.
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l. After one year - 10 days

2. Afrer five years - 15 days

3. After twelve years - 20 days
B. Ten month Secretarial and Clerical employees shall be entitled to
the following paid vacation time to be scheduled between September 1l and
June 30:

1, After one year - 8 days

2. After five years < 13 days

3. After twelve years - 17 days

ARTICLE 18 - TENURE 3
Any Secretarilal or Clerical employee who is regularly employed on a
full time basis and has been or shall have been so employed for three

(3) consecutive years shall hold his employment under tenure.

ARTICLE 19 - TRAVEL EXPENSE ALLOWANCE
A. All personnel who are required to regularly service two or more
buildings in the same day, shall receive a travel expense allowance

according to the following schedule:

Number of Buildiégﬁ Monthly Payments
- 2 . $ 6.00

3 11.00

4 16.00

5 21.00

6 26.00

The decternination of the number of bulldings each employee must

scrvice regularly will be made by the Assistant Superintendent for
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Business, The maximum payment to an individual will be twenty-six
dollars ($26) monthly except as otherwise stated in the Agreement.
B. All other travel compensation as authorized by the Superintendent
or Assistant Superintendent shall be at the rate of twenty (5.20)
cents per mile.
ARTICLE 20 -~ PAST PRACTICES

All terms and conditions of employmeﬁt applicable on the effective
date of this Agreement, except as otherwise provided for herein sﬁall

continue.

ARTICLE 21 - MISCELLANEOUS PROVISICNS -
A. Any notice required to be given by the parties pursuant to the
terms of this agreement shall be in writing and addressed as follows:

1. If by the Association, to the Superintendent of Schools.

2. If by the Board, to the Association, in care of its President,
B. Any individual contract between the Board and an employee shall be
subject to and consistent with the terms of this Agreement.
c. If any terms of this Agreement are found to be in violation of any
lawv the remaining terms of the Agreement shall remain in force and
effect.,
ARTICLE 22 - SALARIES

A. Salaries shall be paid in accordance with guides set forth in
Schedule A, appended.

B. The following classifications shall be utilized for positions
named. (See Article 26)

c. Any employee temporarily assigned to a higher grade level

position shall be paid the higher rate after 10 days in that position.
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ARTICLE 23 - LONGEVITY

Upon completion of ten (10) years of regular employment
by the Board of Education, all Secretarial and Clerical
employees shall receive longevity pay of one percent (1%) of
the base annual salary for each five (5) years of employment.
In calculating longevity pay, each group of five (5) years
.of employment will be determined in accordance with Policy
No. C3050 of the Hackensack Board of Education, Policies,
Regulations, and By-Laws,

ARTICLE 24 - PROFESSIONAL ACHIEVEMENT

Any individual on the Secretarial and Clerical éélary
guide obtaining one of the certificates offered by the’
National Association of Educational Secretaries in the Professional
Standards Program or the New Jersey Association of Educational
Secretaries in the Professional Development Program will receive
additional compensation annually as follows:

PSP CERTIFICATE AMOUNT
Basic $300
Associate Professional 400
Advanced 500
Advanced II° 550
Advanced III. 600
The rates for PDP Certificate are as follows:
" PDP CERTIFICATE AMOUNT
Basic 5300
Associate Professional 500
. Advanced 700
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Any individual having earned the Basic or othecr certificates
in the Professional Standards Program through college credits may not
transfer any of those credits to the Professicnal Development Program.

Those individuals who have earned their basic certificate or other
certificates in the Professional Standards Program by either passing
tests or obtaining course certif;cates may qualify for a Professional
Development Program certificate by taking‘the required college credits
and receive the appropriate compensation in both areas. Such
individuals will submit to the Superintendent for Business copies of the
transcripts aléng with evidence of having obtained any Qf-phe
Certificates no later than October 1 in order to achieve credit in that

school year.

ARTICLE 25 - OVERTIME RATES
All Secretarial aand Clerical employees shall be paid overtime in

accordance with the following rate schedule:

weekdays (Monday - Friday) 1l % x base hourly rate after
35 hours

Saturdays 1% % base hourly raté

Sundays E 2 x base hourly rate

*Holidays 2 & x base hourly rate

*as listed in Holiday Schedule

All overtime worked shall be voluntary



GRADE

IT

111

POSITION

Clerk/Typist Middle & High School General Offices

Middle & High School Health Offices
Middle & High School Guidance Offices
Middle & High School Library Offices
High School Special Services

High School Attendance Office

High School Director of Athletics
Assistant Bookkeeper - Cafeteria

Office of Special Services

Switchboard/Clerk Receptionist

Keypunch Operator

Secretary

High School Guidance Office

Office of Special Services
Elementary Schools General Office
Coordinator Federal & State Funding
Coordinator Basic Skills & Testing

Coordinator Foreign Languages

Keypunch/Machine Operator

Substitute Plgcement

Accounting Clerk

.Secretary

" Assistant to the Superintendent for

Administration & Personnel

Assistant to the Superintendent for
Curriculum & Instruction

Director of Special Services

Director of Adult/Continuing & Career
Education

Administrative/Payroll Clerk



GRADE POSITION

v Secretary Assistant Superintendent/Board
Secretary's Office
"

Superintendent's Office

" Principals of Elementary, Middle &
High Schools

" High School General QOffice
Secretary/Bookkeeperw- Cafeteria Director
Accounting Assistant
Payroll Assistant

Purchasing Assistant




ARTICLE 27 -~ REPRESENTATION FEE

1. If a member of the bargaining unit represented by the
Association does not become a member of the Associationlduring any
membership year (i.e., from September lst to the following August 3lst),
which is covered in whole or in part by this Agreement, that bargaining
unit member will be required to pay a representation fee to the
Association for that membership year to offset the costs of services
rendered by the Assccilation as majority representative.

2. Pric} to the beginning of each membership year, the
Assoclation will notify the Board, in writing, of the amount of the
membership dues, initiation fees, and assessments charged by the
Association to its own members for that membership year. The
representation fee to be paid by non-members will be equal to the
maximum allowed by law.

3. The Board agrees to deduct from the salary of any member of
the bargaining.unit represented by the Association who is not a member
of the Association for the current membership year the full amount of
the representation fee set forth above and promptly to tfansmit the
amount so deducted torthe Assocliation. The Board agrees to deduct the
representation fee in equal installments, as nearly as possible, from
the paychecks of those concerned during the remainder of the membership
year in question. The deductions for a particular person will begin no
longer than (30) days after that person fills a bargaining unit
position.

4. Except as otherwise provided in this Article, the mechanics

for the deduction of representation fees and the transmission of such
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fees to the Association will, as nearly as possible, be the same as
those used for the deduction and transmission of regulary membership
dues to the Association.

5. The Association agrees to indemnify and held ﬁhe Board
harmless against any liability for damages and legal fees which may
arise by reason of any action tqken by‘the Board applying with the

provisions of this Article.



ARTICLE 28 - DURATION OF AGREEMENT

This Agreement shall be effective for the period
July 1, 1986 to June 30, 1938, for all employees represented
by the Association unless an extension is agreed to in writing

by both parties.

In Witness Whereof the parties hereunto set their hands and

seals this

K =7 day of /6244-,(,/.}7;" /1986.

FOR the Hackensack Board of Education Fbr the Hackensack
. Association of Educational
Secretaries
: ; //C:7
President / Pfesident

///%K ”{/chu?/ /i.l,

// (::;/S%Q&etary Secretary
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ARTICLE 24
ELERICAL/SEERETARIAL S5ALARY GUIDE 1987-88

STEF

1

[

(d

[ I

g 0 N

10

11

12

-
i

GRADE 1
$14,780
$15,055
$15, 335
$15,585

$15,865

$16,135

$16,415
316, 695
$17,000
$17,290
$17,595
$18, 085
$18,630

$19,325

GRADE 2
$15, 760
$16, 065

$16,385

$16, 700,

$17, 000
$17,300
$17, 625
$17,950
$18, 275
$18, 620
$18, 980
$19, 495
$20, 050

$20, 900

GRADE 3
$16,700
$17,065
$17,425
$17,775
$18,140
$18, 500
$18, 880
$19, 230
$19, 620
$20,010
$20, 395
$20, 990

21,7290

$22,530

GRADE 4
$17,900
$18,295
$18,710
$12, 120

Ll

$19,54S

$15,925

$20,360

$20, 780
$21, 180
$21,610

$22,035

-




ARTICLE 24
CLERICAL/SECRETARIAL SALARY

STEF

1

N

& W

w

g @O N

10

GRADE 1
$13, 685
$13,940
$14, 200
$14,430

$14, 690

$14,940

$15,200
$15,460
$15,740
$16,010
$16,290
$16,745
$17,250

$17,895

GRADE 2
$14,590
$14,875
$15,170
$15, 460
$15,740
$16,020
$14,320
16,620
$16,920
$17,240
$17,575
$18, 0S50
$18, 565

$19,350

GUIDE 1986-87

GRADE 7=
$15, 460
$15, 800
$t6?135
$156,460
$16,795
$17,135
$17,480
$17,805
$18, 165
$18,530
$13,885
$19,435
$20,110

$20, 860

GRADE 4
$16,575
$16,940
$17,325
$17,705
$18, 095

$18,450

$18,850

$19,240
819,610
$20,010
$20, 405
$21,015

$21,785

AT v
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