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PRRT I
ARTICLE ¥

RECOGNITION

The Board hereby recognizes the Mahwah Education Assoclation
as the majority representative for all full-time teachers,
secretarial personnel and custodial/maintenance employees
employed by the Board, except the following:

Superintendent

Assistant Superintendent

Principals

Vice Principals

Coordinaters and Supervisors

Supervisor of Buildings and Greunds
Business Administrator

Secretary to the Superintendent
Secretary to the Assistant Superintendent
Secretary to the Business Administrator
Transportation Coordinator

Department Chairpersons

Unless otherwise indicated, the terms "employvees", when used
in the Agreement shall refer to all employees represented by

the Association in the negotiating unit. Reference to male
employees shall include female employees.

ARTICLE IT

NEGOTIATION PROCEDURE

Negotiations shall begin in accordznce with the rules and
regulations cf the Public Employment Relations Commission in
the calendar year preceding the calendar year in which this
Egreement expires. Any agreement reached will be reduced to
writing and signed by representatives of the Board and the
Asscciation. Such agreement will be subject to ratification
by the majority vote of the full 3card of Education and by
the Association.



ARTICLE III

GRIEVANCE PROCEDURE

PURPOSE:

The purpose of this procedure shall be to secure at the
lowest possible administrative level equitable solutions to
problems which may from time to time arise affecting the
welfare or working conditions of the professional staff.
Both parties agree the these proceedings shall be kept as
informal z2nd cenfidential as may be zppropriate to any level
of the procedure.

DEFINITIONS:

1.

GRIEVANCE--A "grievance" is a claim based upon an event
or condition which affects the working conditions,
salary or cecndition of employment; however, a decision
not to re-employ a non-tenured teacher shall not be
considered a grievancse.

AGGRIEVED PERSON--An "aggrieved person" 1s the person
or persons making the claim and/or his/her
representative.

CALENDAR DAYS--All time limits in the procedure are
determined by "calendar days."

GENERAL PROVISIONS:

1.

Any individual member of the professional staff shall
have the right to appeal the interpretation,
application or violation of policies, agreements
aéministrative decisions affecting him/her through the
procedures outlined below.

With respect to his/her grievance, the aggrieved person
shall be assured freedom from restraint, interference,
coercion, discrimination, or reprisal.

The aggrieved person shall have the right to
representation of his/her own choosing at the
Superintendent's level and above in the procedure,
after first having discussed the grievance with his/her
department chairman if relevant, and then his/her
principal.

The aggrieved person and/or his/her representative
shall have access to all written records within his/her
own personnel folder.



ARTICLE III-Continued

D. PROCEDURES:

1. Since it is important that grievances be processed as
rapidly as possible, the number of days indicated at
each level should be considered as a maximum and every
effort should be made by both parties to expedite the
process. The time limits specified may, however, be
extended by mutual agreement.

2. If the aggrieved person fails to meet the allotted time
limits, then the grievance shall be deemed to be
settled according to the status guo and ne further
objections shall pe raised by the aggrieved party
regarding the alleged grievance condition.

3. If the party appealed to for determination of the
grievance in Levels I, II or III below fails to respond
within the specified time limits as described in this
Agreement, then the grievance shall be deemed moved to
the next level.

LEVEL I

A. The aggrieved person shall initially present his/her claim
to his/her immediate superior (Supervisor or Building
Principal) with the objective of resolving the grievance
informally through discussion.

B. If, after the discussion, the matter is noct resoclved to the
satisfaction of the aggrieved person, he/she shall present
his/her grievance in writing to his/her Principal or
Supervisor within thirty (30) calendar days of the
cccurrence upon which it is based. A grievance shall be
deemed waived and barred and outside of the jurisdiction of
an arbitrator if it is not presented in writing within
thirty (3C) days from the time of the occurrence, or the
grievant should have been aware of the occurrence.

cC. The immediate superior shall communicate his/her decision to
the aggrieved person in writing within fourteen (14)
calendar days of receipt of the formal grievance.

LEVEL II

A. In the event that the grievance remains unresolved, or is

not resolved to the satisfaction of the aggrieved person,
he/she may, within ten (10) calendar days, submit the
grievance and the decision of his/her immediate superior in
writing, to the Superintendent of Schools.




ARTICLE III-Continued

B.

The Superintendent shall, within five (5) calendar days of
the grievance, fix a time and place for a meeting with the
aggrieved perscon. Said meeting is to take place no later
than fifteen (15) calendar days after receipt of the
grievance.

The Superintendent shall present his/her written
determination of the aggrieved perscen within ten (10)
calendar days from said meeting date.

LEVEL 113

A,

In the event that the grievance is not resolved to the
satisfacticn of the aggrieved at either of the previous
levels, he/she may, within seven (7) calendar days, submit
his/her grievance to the Board of Education.

The Board shall take such steps as it deems necessary and
desirable to effect an equitable determination cof the
grievance. Such steps shall provide an opportunity for the
aggrieved person and the concerned administrator t¢ be heard
at a closed meeting. The Board will make known to the
aggrieved person its decision, in writing, within twenty-one
(21) days of receipt of the grievance.

LEVEL IV

A.

In the event that the procedures of Level III have been
exhausted and the parties are unable to resolve the
grievance, the grievance may be submitted to arbitration
under the Voluntary Labecr Arbitraticen Rules of the Public
Employment Relatiocns Commission within thirty (20) days of
receipt of the Bocard's decisiocn. The parties further agree
t0 accept the arbitrator's award as final and binding upon
them.

An arbitrator will be selected in accordance with PERC
rules.

The date of the hearing is to ke fixed by the arbitrator
after discussion with the Tribunal Administrator who has
consulted with the parties on the gquestion.

The arbitrator has thirty (30) days from the hearing in
which to¢ render his/her award. The parties will not
communicate directly with the zrbitrator except when both
sides are present.



ARTICLE III-Continued

E.

b

The award shall dispose of the controversy finally and
conclusively. It shall be accompanied by an opinion
discussing the evidence and setting forth the reasoning of
the arbitrator.

The cost of the service of the arbitrater will be beorne
equally by the Becard of Education and the M.E.A. Any time

limits or deadline concerning the Agreement may be postponed
by mutual writtien agreement.

ARTICLE IV

ASSOCIATION RIGHTS AND PRIVILEGES

Whenever any representative of the Asscociation or any
employee is mutually scheduled by the parties to participate
during working hours in negotiations, grievance proceedings,
or conferences and meetings related to same, he/she shall
suffer no loss in pay.

Representatives cof parent organizations (e.g., the New
Jersey Education Association and the National Education
Association) may transact business on school property with
the approval of the Superintendent. Approval shall not be
unreasonably withheld. Such transactions shall net
interfere with or interrurt normal school operations.

The Associaticn shall pay for the actual cost of 21l
materials and supplies incident to its use.

All opening o school orientation programs for new teachers

shall b2 co-sponsored by the Board and the Association with
the Asscciation obligated to assume only such costs as may
be actually agrszed upcen during planning of such programs.

The Becard shall provide a total of twelve (12) days per
school year cof released time for the Mahwah Education
Assoclation president, officers, and committee persons to
perform functions as Association representatives. Of the
twelve (12) days, the president shall take no more than five
{5) days of released time and each other officer or
committee member shall take no more than three (3) days per
person. The person applying for said leave shall neotify
his/her immediate supericr two (2) days in advance and shall
be granted released time as set forth in this Article.

wn



ARTICLE IV-Continued

F. At least thirty (30) days prior to any official Board action
which will cause a reduction in force of covered employees
to occur, the Bocard shall notify the Association of said
impending action. The Association shall have the right
prior to said official action by the Board to consult and
make its views known to the Board.

G. Each building administrator shall, upon the request of the
Asscciaticn committee or the principal, meet with a building
committee of his/her staff appointed by the Association to
review anéd rscommend practices on student discipline in that
school building. Said meeting shall be scheduled within
fifteen (15) davs of the initial request. All recommended
practices shall be consistent with the policy of the Manwzah
Public Schools.

In the event there is a disagreement concerning any of the
practices cn discipline between the building administrator
and the committee, each may present 1ts positicn to the

Superintendent whose decision on the matter shall be final.

H. The Board agrees to furnish to the Association, in response
to reasonable reguests from time to time, all availazble
informatiecn that shall assist the Association in developing
intelligent, accurate, informed and constructive programs,
together with information which may be necessary for the
Assoclation to process any grievance or complaint.

ARTICLE V

BOARD RIGHTS AND RESPONSIBILITIES

Except as limited by the terms of the Agreement, the Bcard
reserves to itself 2l rights and responsibilities under law and
jurisdiction and authority over matters of policy, including but
not limited to the following:

A. The right to direct employees of the school district;

B. to hire, promote, transfer, assign and retain employees in
positions in the school district, and tc suspend, discharge
or teke other disciplinary action against employees as
permitted under Title 18A;

C. to relieve employees from duty z2s defined under Title 18A;

(o]



ARTICLE V-Continued

D. to maintain the efficiency of the school district operations
entrusted to them;

E. to determine the general POllCY by which such operations are
to be conducted; and

F. to take whatever actions may be necessary to carry out the
mission of the school district in situations of emergency.

Proposed new rules or medifications of existing rules governing
worklng conditicons shall be negotiated with the Association
before they are established. In addition, representatives of
the Board and of the Association shall meet at reascnable times
and negotiate in good faith with respect to grievances and

A. the terms znd condéitions ©f employment;
B. rates of pay, hours of work and other conditions of
employment.

It shall be clearly understood by both parties that the salary
schedules (e.g., designated as Schedule A included in the
Agreement) do not guarantee an automatic salary increase. The
Board reserves the right to withhold for inefficiency or octher
good cause any and all employment, adjustment and merit
increments. In the event the Board wishes to exercise such a
right, it does hereby agree to follow this procedure.

1. Incorporate the principles identified in the '"Supervision
and Evaluation Process'" as agreed to and adeopted by beth
parties.

2. Whenever the Superintendent of Schools decides to submit a

recommendation to the 3Board to withhold a salary increment,
the employee t0 be so deprived shall be put on notice of
this recommendation.

3. Arrangements shall be made to afford said employee a
reasonable opportunity to speak in his/her own behalf before
the Board. Such a meeting before the Board shall not
constitute a plenary hearing.

4. The Board will not take necessary formal action until a date
subseguent to the above meeting.

5. If the resultant action of the Board is to withhold an
increment. 1t shall, within ten (10) days, give written
notice of said action, together with the reasons therefore,
fo the emplovee ccncerned.

NQOTE: Reference to this Article will be made con Schedule B.




Ly

ARTICLE V

—

SICK LEAVE

All twelve {(12) month emplovees shall be entitled to twelve
(12) sick leave days per year with pay, and all ten (10)
month employees shall be entitled to ten (10) sick leave
days per vear with pay. These days will be available for
the employees' uss as of the first official day of the work
day of the work vesr, wrether or not they report for duty on
that dav.

Unused sick leave days snall bs accumulated from vear tTo
year with no maximum 1imit. AT the beginning of the school
year, each employee may reguest a written notice of his/her

total accumulated sick davs.

In the event of illness, emplcyees who hnave exhausted theilr
sick leave may be p&id their regular salzary, which may be
reduced by the pay of a substitute. The granting and
duration of this additional pay is subject to the approval
of the Board on a case-by-case pasis, in accordance with the
terms of NJASA 18A4:30-5.

Employees terminating thelr contract with the school
district will b»e reimbursed at the rate of one-third (1/3)
day's salary at their final vear's salary rate for each
accumulated day of sick leave. (i.e., 1/3 day's salary x
1/200th's for 10-month employees and 1/260th for l12-month
employees of the last year's salary rate times total days
acccumulated sick leave.)

In the event of the death of on employee, prior to severance
and collection of this payment, said payment shall be made
to the estate of said employee: Provided,however, that this
estate payment shall only apply 10 employees with ten (10)
Or more vears of service in Mahwah, and further provided
that application for said pavment be made to the Board of
Educaticn within twelve {(12) months next following the death
of said employee.

Emplovees with ten (10) or more years of service in Mahwah,
who resign or retire, will be reimbursed as follows for esach
accumulated day of sick leave:

RETIRE EY 6/3p/01 5/206/92 THEREAFTER
20 yrs. service 60% 55% 33-1/3%
15 yrs. service 50% 45% 33-1/3%

10 yrs. service 40% 38% 33-1/3%

«©




ARTICLE vI-Continued

In addition, employees retiring on or before 6/30/92 will be
given the opportunity of continuing coverage under the
dental and prescription insurance provided herein at their
own expense until they reach the age of sixty-five (65).

ARTICLE VII

TEMPORARY LEAVES OF AEBSENCE

A. Employees shall be entitled to the following temporary
noncumulative leave of absence with full pay each school
year.

1. Four {(4) days' leave cof absence for personal, legal,

business, household or family matters which reguire
absence during work days. Application to the
employee's principal or other immediate supervisor for
temporary leave shall be made at least two (2) days
before taking such leave {except in the case of
emergencies) and the applicant for such leave shall be
reguired to state the reason for taking such leave.
Such leave days shall be discouraged from being taken
as an extension to a holiday or vacation period.

2. Time necessary for appearance, as reguired by legal
process, in any legal proceedings connected with the
teacher's employment or with the school system.

3. Time necessary for jury duty, less any salary
compensation received Ifrom that jury duty.

4. Up to three (3) days for the purpose of visiting other
schools or attending meetings or conferences of an
educational nature at the discretion of the
Superintendent. Following such a conference and/or
visiting other schools, a written report is to be
submitted to the principal. The length of the report
is not required to be made more than one page typed
doubled spaced.

5. Up to a total of three (3) person days for official
representatives cof the Association to attend
conferences and conventions of state and naticnal
affiliated organizations with a week's prior notice to
Superintendent or his/her rerresentative.

E
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ARTICLE VIiI-Continued

6. Up to five (5) scheool days at the end of the schoeool
year, (for teachers only) as may be required to attend
summer School classes and/or to travel to the place
where such classes are to be held at the discretion of
the Superintendent. This leave may be extended in the
case of schelarships, grants, fellowships or similar
matters at the discretion ¢f the Superintendent.

7. a. Up to four (4) work days at any one time for the
death of zn erploves's spcocuse, child or parent.

b. Up ¢o two (2) work days in the event of death of
brother, sister, parents-in-law, brothers and
sisters-in-law, grandparents or grandchild,.

c. One day for the death of other family members.

8. Other leaves of absence with pay may be granted by the
Superintendent and/or Board for good reascn.

B, Leaves taken pursuant to Section A above shall be in
addition to any sick leave to which the teacher is entitled.

ARTICLE VIII
EXTENDED LEAVES OF ABSENCE

A. A leave of absence without pay may be granted at the Bcard's

discretion to a tenured teacher who joins the Peace Corps,
VISTA, National Teachers Corps, or serves as an exchange
teacher or overseas teacher, and is a full-time participant
in either such programs, or accepts a scholarship or
fellowship.

B. A leave of absence without pay for up to one year shall be
granted for the purpose of caring for a sick member of the
employee's immediate family. Immediate family shall be
defined as the employee's spouse, child, son-in-law,
daughter-in-law, parent, father-in-law, mother-in-law,
brother or sister.

cC. Other leaves of absence without pay may be granted by the
Board for good reason.

D. All benefits to which a secretarial or custodial emplovyee
was entitled at the time of his/her leave of absence and

10



ARTICLE vIII-Continued

D.

i

which remain unchanged in any successor Agreement shall be
restored upon his/her return, except the right to assignment
to the same position which was vacated by his/her leave.

DISABILITY/CHILD CARE LEAVE

Any unit member having advance knowledge of a forthcoming
period of physical disability (including pregnancy),
confirmed by a licensed medical practitioner, shall notify
the Superintendent or Assistant Superintendent of such
probable abssnce znd the expected inclusive dates of such
impending absence. Nothing in this provision shall prevent
an employee from using his/her sick time during the period
of this disability.

A unit member may reguest a2 child care leave, without pavy,
and such leave may be granted by the Board. Such leave,
when granted, will commence &t a time mutually acceptable to
the Board and the unit member.

Any emplovee adopting an infant child may receive similar
leave which shz2ll commence upon receiving de facto custedy
of the said infant, or earlier if necessary to fulfill the
requirements of adopticn. No teacher on maternity leave
shall, on the basis of said leave, be denied the opportunity
to substitute in the Mahwah School District in the area of
certification of competence.

Leave extensicns will be considered on 2 case-by-case basis
and extended at the discretion of the Board, upon
recommendation of the Superintendent. As a practical
matter, leaves oI absence will not be granted for pericds in
excess of Z4 successive calendar months.

Reinstatements will normzlly commence at the beginning of
any given school year.

1. Upon return from leave granted pursuant to Section A of
this Article, a teacher shall be considered as if
he/she were actively employved by the Board during the
leave and shall be placed on the salary schedule at the
level he/she would have achieved if he/she had not been
absent.

A teacher shall not receive increment credit for leave
spent on a2 leave granted pursuant to B.,C.,D., of this

Article, necr shall such time count toward the
fulfiliment of the time requirements for acgqguiring
tenure.




Vs

e R K e ] -

ARTICLE VIII-Continued

2. All benefits to which an employee was entitled at the
time this leave of absence commenced, including unused
accumulated sick leave and credits toward sabbatical
eligibility, shall be restored to him/her upon his/her
return, and he/she shall be assigned to the same
position which he/she held at the time said leave
commenced, if available or, if not, to a substantially
equivalent position.

All extension or renewals 0f leaves shz2ll pe applied for ang
answered in writing if granted or denied.

ARTICLE IX

INSURANCE PROTECTION

The Board shall provide the health care insurance protection
designated herein. The Board shall pay the full premium for
each emplovyee and his/her dependents under the New Jersey
State Health Benefits Plan. The Board shall also pay the
full premium on (1) a major medical plan as sponsored by the
Pension and Annuity Department of the N.J. State Department
of Education and hereafter referred to as the State Plan.
(2) Rider J portion of Blue Cross-Blue Shield, for the
employee and his/her family.

For each teacher who remains in the employ of the Becard for

the full school year, the Board shall make payment of
insurance premiums, as agreed upon above, to provide
insurance coverage for the full twelve (12) month period
commencing September first and ending August 31.

Premiums con behalf of the teacher shall be made
retroactively or prospectiively to assure uninterrupted
participation and coverage.

Provisions shall be made for alleowing teachers te¢ jein an
income Protection Plan at their own e¥pense under the group
rate with Washington National or other carrier as approved
by the Board of Education.

The Board shall provide a $2,000 Term Life Insurance policy
for each teacher and secretary, and a $5,000 Term Life
Insurance policy, with double indemnity, for each custodial/
maintenance emplovee.




ARTICLE IX-Continued

E.

For the duraticn of this agreement, the Board shall pay the
full premium fcr a dental plan for each employee and his/her
dependents.

All personnel will be given a Mantoux Test by the school
nurse, as required by law. If an employee shows a positive
reaction, he/she will be reguired to have a chest X-ray. An
employee having a positive tuberculin reaction, followed by
a negative chest X-ray, shzll be required to have a physical
examinaticn each vear prior to December first, stating that
the emplcyee is free of contzgicn. The cost of the reguired
X-ray or physicel exazmination will be borne by the Board of
Education.

W o
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The Board shall pay the full premium for a five (§5.00)
dollar co-pay vrescription plan for sach employee and
his/her dependents. ($3 for genzric drugs.)

The Board shall make payment of insurance premium to precvide
insurance coverage for the full twelve (12} month perioed,
commencing eacn July ist.

Effective on the first &ay of the month wnich is more than
forty-five {45) days after final ratificatien of this
Agreement, there shall be a voluntary health insurance
waiver plan for emplovees eligible to receive family or
husband-wife coverage.

1. Each yvear, the Board shall provide appropriate forms to
all employees covered by family or husband-wife
coverage. Said form will contain a final return date.

2. Employees who voluntarily elacti to waive coverage shall
be entitlsd to receive fifty (50%) percent of the
premium cost of the waived insurance.

3. Payment oI the moniles in 2. above shzll be made by
separate check on the last workday of the school vear
in which the insurance coverage 1s not in esffect.

4. Employees must waive such insurance for a full year
{(July 1st through June 30th) to he eligible for said
payment. Notification must be given to the Business
Qffice mo later than April 1.

5. Emplovees who have no ot
hushand-wife insurance sh
coverage.

r comprehensive family or
1l not be rermitted to waive



ARTICLE IX~Continued

6.

The Board

An employee who waives coverage may re-enrcll for the
next year during the open enrcllment periocd.

Any emplecyee who initially waives coverace and then
needs to re-enreoll shall:

a. Notify the business office immediately.

b. The business office will arreange for coverage with
the current carrier.

c. If the current plan dces not accept the person,
the district will fincd a comparable plan and pay
the premium up to the current amount paid for
employees in the plan. Additional costs above the
current cost incurred will be the resvonsibility
of the employvee.

d. The employee will be re-enrolled in the district's
plan at the first permissible date.

e. An employee who re-enrclls (either in the district
plan or who is reimbursed in the open enrcollment
plen) will receive no incentive for that year.

The parties agree that all of the terms of this article
shall be in effect through April 1, 19%3, but shall
expire a2t that time unless both parties indicate, in
writing, their willingness to continue these
provisions. In the absence of such a written
indication, these provisions shall become null and
void.

ARTICLE ¥

DEDUCTION FROM SALARY

agrees to deduct from the salaries of its employees

dues for the Mahwah Education Association, the Bergen County
Association, the Wew Jersey Educaticn Association andé the
National Education Association. Such deductions shall be made in
compliance with Chapter 310, Public Laws of 1967 (NJSA 52:14-
15.¢e) and under rules estaklished by the State Department of

Education.

fons
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ARTICLE XI

AGENCY FEE

Purpose of Fee

If an eligible employee does not tecome a member of the
Association during any membership year (i.e., from September
1 to the feollowing August 31) which is covered in whole or
in part by this Agreement, said employee will be required to
pay a representation fee to the Associlaticon fer that
membership year to offset ihe costs ¢0f services rendered by
the Asscciaticn as majoerity representative.

Amount of Fee

Prior to the bzginning of each membership yeaxr, the
Association will notify thne Board in writing ¢of the amount
cf the regular membership dues, initiation fees and
assessments charged by the Association to its own members
for the membership yzar. The representation fee tec be paid
by non-members will be 85% of dues and assessments charged
to members of the Association.

Deduction and Transmission of Fee

The Board agrees to deduct from the salary of any eligible
employee who is not a member of the Association for the
current membership year the full amount of the
representation fee set forth in Section B above and promptly
will transmit the amount sc deducted to the Association.

The Board agrees to deduct the representation fee in egqual
installments, as nearly as pcssible, Ifrom ithe paychecks paid
to each eligible employee during the remainder of the
membership year in question. The dsductions will begin
thirty (30) days after the eligible employee begins his or
her employment in a bharcaining unit position. Agency fee
deducticns bpecin the second half of the school year.

Terminaticon of Tmrloyment

If an eligible employee who is reguired to pay &
representation fee terminates his/her employment with the
Board beiore the Association has received the full amount of
the representation fee to which 1t 1s entitled under this
Article, the Board will deduct the unpaid portion of the fee
from the last paycheck paid to saicd eligible employee during
the membershipy vear in gquestion and premptly forward same to
the Asscciaticn.

[
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ARTICLE XI-Continued

echanics

Except as otherwise provided in this Article, the mechanics
for the deduction of representation fees and the
transmission of such fees to the Association will, as
nearly as possible, be the same as those used for the

‘deduction and transmission of regular membership dues to the

Association.

Indemnification
The Association will indemnify and hold the Board harmless
against any and all claims, demands, suits and other forms
of liability, including liability for reasonable counsel
fees and other legal costs and expenses, that may arise out
of, or by rezson of any action taken or not taken by the
Board in coniormance with this provision.

ARTICLE XII

MISCELLANEOUS PROVISIONS

This agreement constitutes Board policy for the term of said
agreement. All parties represented by the Board and the
Association shall carry out the commitments contained
herein.

If any provision of this agreement or any application of
this agreement to any employee or group of employees is held
to be contrary to law, then such provision or application
shall not be deemed valid and subsisting, except to the
extent permitted by law, but all other provisions or
applications shall continue in full force and effect.

The Board and the Association agree that there shall be no
discriminatien in the application of this agreement on the
basis of race, creed, color, religion, national origin, sex,
domicile, or marital status.

Copies of this agreement shall be printed at the expense of
the Board within thirty {(30) days after the Agreement is
signed and presented to the President of the Mahwah
Education Association by September first.

Whenever any notice is required to be given by either of the
parties to this agreement to the other, pursuant to the

16



ARTICLE XII-Continued

provision(s) of this agreement, either party shall deo so by
registered letter at the following addresses:

1. If by Asscciation The Administrative Offices
to the Board at: 60 Ridge Road
Mahwah, New Jersey 07430-2094
2. If by Board Mahwah Education Asscciation
to the Association at: c/o the President

34 Beveridge Road
Mahwah, New Jersey 07430

F. A copy of the annual audit report for the Mahwah district
budget shall be made available to the President of the
M.E.A. at the time of its public release each year and no
later than December 15.

G. Mail addressed to any employee shall not be opened by any
person except the addressee.

H. Where employees drive their own cars on school authorized
business, they shall be compensated at the current rate
approved by the IRS for deduction of business travel
expenses,




ARTICLE XITI

DURATION OF AGREEMENT

This Agreement shall be effective as of July 1, 1980 and
shall continue in effect until June 30, 1992.

IN WITNESS THEREOF, the Association has caused this
EAgreement to be signed by its President and Secretary and
the Board has caused this Agreement to be signed by its

President and attested to by its Secretary and its corporate
seal to be placed hereon.

MAHWAH EDUCATION RSSOCIATION MAHWAH BOARD. OF EDUCATION

2/9&&/ Ptee o e 2555,

Daté Pre51dent #Date

"//’/ /f/%b(ﬂkﬁéﬁﬁu’ % %/

_Secretary / Date

e¢retary

Date

Date

Date

Date

Date
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PART 11

ARTICLE X1V

TEACHER RIGHTS

No tenured teacher shall be disciplined, reprimanded, or
reduced in compensation without just cause. "Just cause"
shall be understocd to mezsn a vioclation of this Agreement,
aéministraetive directives and/or Board policy or of the laws
New Jersey or o0f the federal gocvernment. Any such action
asserted by the Board, or any agent or representative
thereof, shall be subject to the grievance procedure herein
set forth.

Whenever any teacher is required to appear before the
Superintendent, Board or any committee or member thereof
concerning any matter which could adversely affect the
continuation of that teacher in his/her office, position or
employment or the salary or any increments pertaining
thereto, then he/she shall be given prior written notice of
the reasons for such meeting and shall be entitled to have a
representative present to advise him/her and represent
him/her during such meeting or interview.

No teacher shall be deprived of any existing rights,
privileges, or benefits, under Board Policy, except as
provided for in this contract.

When a non-tenured teacher is dismissed by the Board, he/she

may regquest, within ten (10) days of the dismissal, and be
granted a hearing before the Superintendent of Schools.

ARTICLE XV

TEACHER WORK DAY, WORK YFAR, AND TEACHING LOAD

TEACHING HOURS

The Board and the Association recognize and agree that the
teachers' responsibility to their students and their
profession generally entails the performance of duties and
the expenditure of time beyond the normal working day, but
that the teachers are entitled to regular time and work
schedules on which they can rely in the ordinary course and
which will be fairly and evenly maintained to the exXtent
possible throughout the school system, except in emergencies

13
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//// ARTICLE XV-Continued
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and instances of staffing exigencies, and without prejudice
to voluntary preofessional service above and beyond contract
reguirements.

Teachers shall not be required to report earlier than cone-
guarter (1/4) hour before the start of the school day and

.shall not be reguired to remain longer than three-guarters

(3/4) hour at the close of the schoecl day. Teachers
required to report one-half (1/2) hour before the school day
shall nct be reguired to remain more than a half-hcur (1/2)
after the clese of the school day.

TEACHER WORK ¥EIRR

The teacher's work year shall consist of not less than 180
schoel days as recuired by law. The work year of teachers
employed on a ten {10} month basis (other than new personnel
who may be required zt attend additional days of
orientation) shall not exc¢eed one hundred eighty-five (185)
days if reguired. The work yvear shall include days when
pupils are in attendance, orientation days, and any other
day on which the teacher's attendance is required. The last
two days of school in grades K-5 will be three (3) hours
instruction, one-half (1/2) hour lunch and one (1) hour
instruction if transportation can be arranged. Otherwise,
they will be two (2) single session four-hour days.

Teachers may leave forty-five (45) minutes after the
instructicnal dazy ends on these four-hour sessions.

TEACHING LOAD

Teachers are expected to devote to their assignments the
time necessary to meet theilr responsibilities. They shall
indicate their presence for duty by placing their initials
in the appropriate cclumn of the faculty "Sign In and Sign
Out" roster, or in any other manner recommended by the staff
and approved by the principal.

No teacher is required to work bevond the regular work day
or work year, as stipulated in this Agreement, without
compensation.

Preparing lesscn plans, report cards, constructing tests,
correcting tests, offering remedial help, counseling with
students and parents and other work directly related to
his/her classrcem teaching shall be considered to be part of
the teacher's contractual duties, and no additiocnal
compensation shall be provided for these activities.



ARTICLE XV-Continued
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The non-teaching duties of teachers are stipulated in
Article XVI.

Teacher participation in the extra service schedules, i.e.
those which meet after the close of the pupils' school day
shall be compensated according to the rate of pay in
Schedules F, G, and H.

The maximum weekly teaching licad in the high school shall Le
twenty-five (25) teaching periods and shall not exceed
thirty (30) forty-five (45) minute periods of pupil contact
per week. Any teacher in the high school wno consents and
is assigned to teach cne period each day shall be
compensated at the rate c¢f 1/12th of the annual contractual
salary. If this additional assignment is less than five
periods per week, the extra compensation shall be prerated.

The weekly teaching leoad in the elementary schools shall not
exceed twenty-five (25) hours of pupil contact per week.

Teachers shall have a daily duty-free lunch period of at
least thirty (30) minutes.

Where administratively possible, high school teachers shall
not be recquired to teach classes reguiring more than two
preparations per day.

Where administratively possible, teachers shall not be
required to change their teaching stations more than two (2)
times during the scheool day.

SHORT-TERM ASSTIGNMENTS

Teachers may be regquired to perform short-term assignments
if necessity demands. Bus duty, detentien hall duty, and
other short-term assignments shall be equitably distributed.

EVENING MEETINGS

Teachers may be required to return to scheool not more than
three evenings during the school year. Teachers will make a
reasonable effort to counsel with parents.

AFTER SCHOOQOL MEETINGS

Teachers may not, after the first year of esperience in
Mahwah, be reguired to remain after school for longer than
three-guarters (3/4}) nour in addition to the regular work
day to attend an educaticnal meeting one day a week.
Wednesdays are 1o be reserved for such staff meetings.
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ARTICLE XV-Continued

Q.

All teachers shall have released time during regular school
days to have administratively scheduled conferences with
parents. Four-hour school sessions or substitutes may be
used to free teachers for these conferences. The school
calendar shzll designate the days and hours of the
conferences. In any event, the school day for the teacher
shall not ezceed the total number of hours as designated in
Section B. of this Article.

Exceptions to the provisions of Article ¥V may be made in
cases of emergency with the consent of the teacher and oI
the scheool principal. 2uch an agreement shall be reduced to
writing and signed by the tszcher and his/her principal.
Copies of this agreement shall be sent to the Superintendent
and to the M.Z.A. President.

Classrcoom teachers will not be reguired to score
standardized tests or state mandated tests which are
designed for machine scoring.

The teacher's responsibility is in the administration and
evaluation of all tests, both standardized and teacher-made.

All teachers shall have at least five (5) periods per week
free from pupil contact. The administration shall make a
concerted effort to schedule on period each day free from
pupil contact. This periocd shall be used for professional
purposes by the teacher. A reasonable amount of time shall
be included in the above period for the teacher to take care
of his/her perscnal needs. Any teacher who abuses this
section shzll be warned by the principal. Continued abuse
of this sezction after warnings may result in the withholding
¢f the teacher's increment.

In an emergency {(when the administration has tried to employ
a2 substitute but has been unsuccessful) a teacher may be
assigned to ccver one or more periods at the rate of twelve
{$12.00) deollars per period.



ARTICLE XVI

NON-TEACHIRG DUTIES

The Board and Asscciation acknowledge that a teacher's primary
responsibility is to teach and that his/her energies should, to
the extent possible, be utilized to this end. The Board and the
Association recognize that teacher aides are useful and necessary
to implement this principle. However, teachers may be regquired
to perform some non-teaching duties in the conduct of school
business.

ARTICLE XVII

TEACHERS SALARIES

A. The salaries ¢f all teachers ccvered by this Agreement are
set forth in Schedule A which is attached heretc and made a
part hereof.

B. 1. Teachers employed on a ten {10) month basis shall bhe
paid in egqual installments on dates to be determined
through negotiation between the M.E.A. and a Board
representative.

2. When a pay day falls on or during a school heliday,
vacation or weekend, teachers shall receive their
paychecks cn the last previous working day.

3. Teachers shall receive their final checks when they
have been checked out by the building principal and/or
approprizte supervisor and have fulfilled their
reguired obligations to the school district.

C. In September, employees will be paid on the first Friday
schoel 1s in sessicon. All other paychecks will be
distributed, a2s in the past, twice a month.
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ARTICLE XVIII

TEACHER ASSIGNMENTS

Except as this Agreement shall otherwise provide, the assignment
of personnel shall be made at the Board's sole discretion on the
basis of the best interests of the school system and the maximum
utilization of the abilities of all personnel.

All teachers shzll be given notice of their class and/or subject
assignment, extra-guty zssignments and coaching assignments for
the fcrthcoming year by June 15 of the present year. Subseguent
changes are a2t the cption of the principal after consultation
with the teacher.

In the event that changes in such schedules, class and/or subject
assignments, building assignments, or room assignments are
proposed after June 15, the teacher affected shall be notified
promptly.

Supervisors shall consult with teachers for their recommendations
on all schedules that affect their school.

ARTICLE XIX

VOLUNTARY TRANSFER AND REASSIGNMENT-TEACHERS

A. A teacher may zpply for any vacant position at any time.
Vacancies will be posted in the Education Center and mailed
to the M.E.A. as they occur. During July and August, the
M.E.A. president or his designee shall be notified
immediately of any vacancies. All applications should be in
writing and zddressed to the Superintendent of Schools. The
application will be filed with other candidate applications
for the position.

B. If 2 position is Zilled by transferring a member of the
staff, approvel of the transfer is to be sought by the
transferring party from the administrator whose jurisdiction
the staff member is vacating as well as approval and
recommendation from the administrator who is filling the
position. TFinal zpproval 1s subject to the Superintendent's
recommendation and Board action.




ARTICLE XX

INVOLUNTARY TRANSFERS AND REASSIGNMENTS-TEACHERS

No teacher shall be transferred or reassigned unless he/she
has had a formal opportunity to discuss a possible transfer
or reassignment with his/her immediate supervisor prior to
an administrative decision. Reasons for the transfer or
reassignment that has to be made because of an emergency
after school closes in June may be considersd as undesirable
for the teacher. However, in such a situaticn, the teacher
shall »e contacted immediately, and if the teacher objects
to the transfer or reassignment, he/she shall have the right
to a hearing with the Superintendent if he/she s0 desires.

Assignments made after August 15 shall allow the teacher the
same rights a2s stated previously. An aide and/or substitute
may be employved to assist the teacher for the first two (2)
weeks of school. If the Board elects to employ an aide or
substitute, this assistance will allow compensatory time and
assistance for the teacher to mzke the necessary
preparations and changes to his/her new assignment.

In the event that a teacher objects to involuntary transfer
and reassignment, he/she shall be entitled to meet with
his/her building principal and/or the Superintendent and
shall be entitled to have a representative of the
Association present at that meeting.

ERTICL
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XXI

TEACHER FACTLITIES

Every reasgonable attempt shall be made to provide adeguate
eguipment and supplies to every teacher in the school
system.

Each school shall have a clean, private restroom for
teachers, maintained by the custodial staff. All faculty
restrooms shall) be equipped with functioning exhaust fans.

Teachers shall have a c¢lean, private dining room which is
separate from the student cafeteria in which to eat lunch.

The Board zgrees to work toward the goal of establishing the
following facilities fcr each school wherever feasible:




" ARTICLE XXI-Continued

1. A teacher work area containing adeguate egquipment and
to aid in the preparation of instruction materials;

2. A faculty lounge area;

3. Desk, book storage, and filing cabinet space for the

use of each teacher.

ARTICL

L

AX

f-a

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT

A. In our rapidly changing societv, teachers must constantly
review curricular content, tezching methods and material,
educaticnal philesophy and goals, social change and cther
topics related to education. The Beoard recognizes that it
shares with its professional staff, responsibility for the
upgrading and updating of teacher performance and attitudes.

The Board, the Administration and the Association support
this principle of continuing trzining of teachers and the
improvement of instruction.

B. The Board agrees to pay the full cost of tuition, fees,
mileage expenses at the current rate per mile approved by
the IRS for cdeduction of husiness travel expenses, and
lodging ¢n work incurred in connection with any workshops,
seminars, conferences, in-service training sessions, or
other such sessions which a teacher is regquired and/cr
requested by the administration to tzke outside the
district, subject to the initiazl approval of the
Superintendent.

a
n

C. The Board may budcet monies for curriculum improvement based
upon need.

ARTICLE XXTIT
SABBATICAL LEAVES

Effective 1990-91, there shall be a freeze on applications for
school-year sabraticals for the duration of this Agreement.



ARTICLE XXIII-Continued

Sabbatical leaves shall be granted to professicnal staff members
of the Mahwah Public Schcols under the following conditions:

1.

Sabbatical leaves shall be granted to professional staff
members who have served in the Manwah Public Schools at
least seven (7) full academic vezrs and who successfully
meet the application reguirements.

Additional sabbatical leaves for a proiessional stafif member
will be cecnsidered by the RBeoard after at least saven
additionai full academic vears' service irom the end of the
last sabkatical leave have lkeen ccmpleted. Tor the purposes
of this Article. years of service shall egual actual years
of service in the Mahwah Schools minus seven (7) times *the
number of sabbaticals taken.

Sakbatical leaves may be granted to a professional staff
member for formzal study; and for travel and research and
writing if the travel and/or research and writing can be
demonstrated as strengthening the professional expertise of
the staff member for his/her given position.

Before the Superintendent recommends final approval of a
sabbatical leave to the Board, the applicant is reguired to
file with the Superintendent a detailed sabbatical leave
plan. This plan will include a complete statement of aims
and objectives demonstrating how this leave will improve the
performance of the applicant and the procedures, courses,
travel plans, etc., whereby these objectives are to be
achieved. A statement of graduate level candidacy
acceptance into the course of academic study to be pursued
by the applicant, from the academic institution where the
sabbatical leave will be taken, shall be included where the
sabbatical is for formal study. Undergraduate work mayvy be
accepted a2s part of this plan. Wnhere a major in
undergraduate course work occurs, the applicant must take
this work in nis/her current teaching field of
specialization and/or a field in which he/she holds a New
Jersey teaching certificate. Travel plans should be
appropriate to the candidate's position.

Sabbatical leave shall be cgranted for a full vear at three
quarters (3/4) of the applicant’'s scheduled rate of pay for
the sabbatical year.

Preliminary reguests, filed no later than December first,
shall include cnly the applicant's statrement of serious
intention to take a sabbatical leave the following year.

The Super:ntendent will confer with the apprlicant on his/her
tentative plans for the satbatical leave.
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ARTICLE XXIII-Cecntinued

7.

10.

11.

Finalized sabbatical leave plans should be submitted to the
Superintendent before April first, with final Board action
coming at the April meeting a2t the recommendation of the
Superintendent.

Included in the finalized sabbatical leave plans recommended
to the Board by the Superintendent shall be two ccpies of an
agreement between the grantee and the Mahwah Public Schools
for the grantes to serve the school district at l2z2st one
academic year upch completion of the sabbatical lezve. The
two agreesmsnt copies, signed by the grantee, will ke signed
by the Board's President and Secretary upcn Board spproval,
with each part getting a copy of the agreement. The grantee
shall further promise 1n this writien agreement that should
he/she not return to the Mahwah Public Schools the year
following his/her sabbatical leave except in the case of
death, pregnancy or serious illness, he/she shall repay the
Mahwah Public Schools the entire amount of the monies paid
to him/her from the Mahwah Public Schools during his/her
sabbatical leave. This amount shall be repaid within three
(3) vyears from the date o0f his/her expected return to the
Mahwah Public Schools. The teacher may be released from
this obligation at the discretion of the Board.

The teacher shall be granted credit of any experience year
or the sablbatical year on the salary guide in effect upon
the staff member's return to active work. He/she shall be
assigned to the same position which he/she held at the time
his/her =zabbaticzl leave commenced, if available, or if not,
to a substantially egquivalent position.

Commencing with the 1288-89 school year, one {1) certified
staff member shall be on sabkatical leave Zuring any school
year.

All Sabbatical lezve proposals shall be submitted to the
Superintendent Ior approval. To assist in this function., a
Sabbatical Advisory Committee shall be established. This
committees shall consist of egual numbers of teachers
appointed by the Association and administrators appeinted by
the Superintendent. The teacher members shall be selected
for one vyear at a time and shall consist of teachers who
have been on a sarbbatical or who have seven (7) or mcre
years in the system. Teachers currently interested in
sabbatical ieaves shall be ineligible.

The Sabbaticzl Adviscry Committee shall make recommendations
to the Surerintendent using the fellowing criteria:



ARTICLE XXIII-Continued

a.

The anticipated benefit to the teacher to the extent
that such leave will strengthen his/her expertise in
his/her given position.

The anticipated benefits to the students to whom this
teacher relates,

If the Committes determines that the proposals are
equal, seniority will prevail.

In the event that an aprlicant's proposal does not meet
the requirements as set fcrth in the c¢criteria numbered
1 and 2 of this paragraph, he/she shall be given the
opportunity to revise his/her proposal with the
recommendation of the Advisory Committee in order to
fulfill the above mentioned criteria.

In all cases, the Superintendent shall make final
recommendations to the Board.

ARTICLE XXIV

SUPERVISION AND EVALUATION PROCEDURES

General Provisions

Applicaticn of this Article. The procedures for Supervision
and Evaluation herein set forth shall apply to the members
of the professional staff of the Mahwah School district
(hereinafter called Teachers).

A.

B.
1.
2.
3.

The Pre-observation Conferences

Prior to any observation reguired by this Article, the
teacher and/or the supervisor may request a Pre-
observation Conference, the purpose of which is for
both parties to become aware of the nature of the
teaching-learning situation to be observed and
evaluated.

The teacher shall be responsible for making the
supervisor aware of what the teacher is planning to
teach. The teacher shall not be required to provide
written lesson plans at the Pre-observation Conference.

The Pre-ckbservation Conference shall be scheduled
during the regular school day.

29
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/ ARTICLE XXIV-Continued

yd cC. Observations

1. Each teacher is to be observed in the performance of
his/her regularly assigned duties by a supervisor at
least twice each school year.

2. The teacher shall have his/her lesson plans available
for the supervisor.

3. A teacher may reguest a third observation, and upon
written submission cf his/her reasons for such reguest,

-

may be granied one i the following circumstances

prevail:

a. A teacher's increment may be in jeopardy;
b. A written concern has been noted;

c. Dismissal may be recommended.

4. The supervisor shall not interfere, unless invited by
the teacher, with the teacher's instruction during the
observaticn.

D. The Post-observation Conference

1. A Post-observation Conference is to allow for the
clarification and exchange cf information regarding the
instruction observed. It is also a time for the
supervisor to give the teacher a general idea of what
the observatien report will contain.

2. The Post-observation Conference is to be held pricr to
the writing of the finalized classroom observation
report by -the supervisocr.

3. The Post-observation Conference shall be held within
four (4) school davs, or, if the teacher or supervisor
is absent, at the earliest possible time after the
observatiocn.

E. The Classrcom-Cbservation Report

1. Two copies of the Observation Report, signed by the
supervisor making the observation, shall be given to
the teacher as soon as possible after the Post-
observation Conference, but in any case, within seven
(7) school days after the Post-observation Conference
(unless tne supervisor 1is absent during the 7-day
period}.

(s)
>




éw,““*m .

2. The Observation Report shall be in the format annexed
heretoc as Appendix I; provided, however, that the
observational criteria contained therein shall at all
times be at the discretion of the Board.

3. The teacher shall acknowledge receipt of the
Observation Report by signing one copy and returning it
to the supervisor who wrote the report within five (5}
school days of receipt thereof. Signature of the
Observation Report shall not be construed as agreement
by the teacher with the ccntents.

4. At the time the Cbservatilion Report is returned, the
teacher may include or append any comments thereon.
Such comments shall be signed and dated by the teacher.

5. If the teacher refuses to sign a copy of the Report
within the time period specified, a copy of the Report
shall be inserted into the teacher's personnel file
with a dated notation that the teacher failed to sign
and return the Report within the time period specified.

6. Failure of a teacher to make comments or to return an
Observation Report within the time specified shall
constitute a waiver of the teacher's right thereafter
to add comments on the face of the report,

7. The completed Observaticn Report shall be seen first by
the teacher before a copy is sent to the
Superintendent's office for filing.

The Annual Written Performance Report

i The Annuzl Written Performance Report shall be in the
format annexed hereto as Appendix II;

2. The Annual Written Performance Report shall be prepared
by a certified supervisor who has participated in the
evaluaticn of the teaching staff member and shall
include but nct be limited to:

a. Performance areas ©f strength;

b. Perfcrmance areas needing improvement developed by
the supervisor and the teaching staff member;
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ARTICLE XXIVv-Continued

c. An individual Professioconal Improvement Plan
developed by the superviscr and the teaching staff
member. The Professional Improvement Plan, as
required by law, shall be written on a separate
sheet and attached to the Annual Written
Performance Report.

d. A summary of available indicateors of pupil
progress and growth and a statement of how these
indicators relate 1o the effectiveness of the
overzll program and the perfcrmance oi the
individual teaching staff member.

e. Provision for performance data which has not been
included in the report prepared by the supervisor
to be antered into record by the evaluatee within
ten (10) weorking days after the signing of the
report.

3. If, having been given a ceopy ¢of such material, the
teacher fails to acknowledge receipt thereof or to
comment thereon within five (5) school days, a copy of
such written material shall be placed in teacher's
personnel file with a notation that the teacher failed
te sign and return such material and the date of such
netatien.

4. Failure of a teacher to make comments on the face of
the report within ten (10) school days shall censtitute
a waiver ¢f the teacher's right thereafter to add
comments cn the face of such material.

G. Notification of Concern

If a concern abcut any aspect of z teacher's professioconal
responsibilities arises outside of the formal classroom
observation, the follewing procedure is to be used:

Level IA

The supervisor and teacher shall discuss the concern and
develop a definite plan for improvement. The only written
record of the conference to be placed in the perscnnel file
is a note dated and signed by both persons that a
conference was held at Level I, The supervisor may keep a
written record which shall not beccme part of the personnel
file at Level I. 1In most cases the procedure of Level IA
will be followzd.




ARTICLE XXIV-Continted

Level I3

Level IR may be waived if the concern is sufficiently
serious as to require the creation of a record in the
personnel file in the first instance. 1In that event, the
supervisor will be obligated to advise the teacher that a
memorandum is being placed in his/her file, give the teacher
a copy and inform him/her of his/her right to submit a
response which will be attached to the memorandum in the
file.

Level 11

In the event that the concern continues to exist, or, having
been corrected, again exists, this shall be communicated to
the teacher by a follow-up memo. Another conference is to
occur in which the plan for improvement is to he re-
evaluated and iurther recommendations made. At that time,
reference may -e made in the memorandum to any prior
conference and the supervisor's records from Level I shall
be given to the teacher and then become part of the
personnel file of the teacher.

Level III

If the concern still continues to exist, a final notice to
improve shall be written by the principal to the teacher in
a letter of concern. Copiles will be forwarded to the
Superintendent of Schools and Assistant Superintendent.

H. The _Annual Summary Conference

1. An 2Znnual Summary Conference shall he held between the
teacher and the supervisor or supervisors responsible
for preparing the Annual Performance Report. The
topics discussed at said Annual Summary Conference
shall incliude those topics required by law and
specificaily those topics required by N.J.A.C. 6:3-1.21
as most recently amended.

L 2. The teacher shall be given an initial draft of his/her
Annual Performance Report five (5) school days prior to
the Annual Summary Conference. The final Report shall
be signed by the responsible supervisor(s) and two
copies of such signed report be given to the teacher
within five {(5) school days after the Annual Summary
Conference, unless the teacher c¢or supervisor is absent
or otherwise unavailable during such pericd.

33

e AR 1 5w e




ARTICLE XXIV-Continued

3. The teacher shall acknowledge receipt of the Annual
Performance Report by signing one copy thereof and
returning it to the responsible superviser within ten
(10) school days of having received it. Signature of
the Annual Performance Report shall not be construed as
agreement with the comments thereof.

4. At the time the Annuazl Performance Report is returned,
the teacher may include any comments thereon.

5. If the teacher refuses tTo return a signed copy ¢i the
Annual Perfecrmance Report within ten {(10) days ci its
receipt, a2 copy of said report shall be placed in the
teacher's personnel file with the notation that the
teacher failed to sign and return said report (and the
date ©f such notation).

6. Refusal ¢f a teacher to make comments or to return an
Annual Performance Report within the time specified
shall constitute a waiver of the teacher's right
thereafter to make comments on the face of the Report
included in the personnel file.

PART 111
ARTICLE XXV

GENERAL CONDITIONS OF EMPLOYMENT - SECRETARIES

The Work Year

Secretarial personnel shall be on a ten-menth contract from
September firsi to June 30 ¢n a basis of forty-three weeks
employment, or a twelve-menth contract from July first rto
June 30 on the basis of fifty-two weeks emplovment, in
accordance with the fiscal year of the school district.
Determination of the length of the contract year and duties,
as determined by immediats supervisors and agreed to by the
Superintendent, is subject to the aprroval of the Board.



B.

ARTICLE XXV-Ceontinued

The Work WeeX and Davy

The work week shall consist o0f 40 hours from Monday through
Friday, 8 hours per day. &n hour's time per day may be
taken for lunch. A secretary may ask, at the option of
his/her immediate supervisor, for a half (1/2) hour lunch
and one 15 minute coffee break in the morning with another
15 minute coffee break in the afterncon. Any secretary
working over 40 hours in any week shall be paid at the rate
of one ard one half times per hourly rate.

Whenever it is pessible, rno secretary shall be assigned or
scheduled to work in any position cutside his/her hired
competency eXcept in an emergency. If, in an emergency, a
secretary is assigned to a higher classification level, he/
she will receive the salary commensurate to that level, but
a reduction in szlary will occur when that secretary resumes
his/her responsikilities at the original classificaticn
level.

Any change on the part of the employer or supervisor to
transfer a secretary to a higher classification level shall

result in the employee receiving the higher salary following
Board Action.

Vacation and Holiday Allowance

Every secretarial emplovee shazll be entitled to one dav's
paid vacation for each month of employment under his/her
agreement term (10 work days icr 10-month employees, 12 work
days for l1Z-month employees) in addéition to 10 paid holidays
recognized by the Beard of Education within the contract
period. These helidays would remain constant: Labor Day,
Thanksgiving and the day after, Christmas Day and the day
before, New Year's Day, Good Friday, Memorial Day, and
Independencs Day.

Any Legal holidsy falling on a weekend shall bhe granted on
the Friday before the holiday or the Monday aiter the
holiday. The precise dates are to be established when the
school calendar is approved. Vacation time is noncumulative
and must be taken within the contract period. Reimbursement
will be made for unused vacation time during the fiscal
year.

During the fifth year of continuous, unbroken service to the
district, znd therezfter, persons with 10-month contracts
shall be entitled to fourteen {14) work days' vacation per
yYyear, and perscns with 12-month ccecniitracts snhall be entitled
to sixteen (1l¢) work days' vacation per vyear.
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ARTICLE XXV-Continued

During the eighth yvear cof continuous, unbroken service to
the district, and thereafter, persons with 10 month
contracts shall be entitled to seventeen (17) work davys'
vacation per year, and persons with 1Z-month contracts shall
be entitled to twenty (20) work days' vacation per vear.

Vacation schedules are to be established in advance and
approved by the immediate supervisor and the Superintendent.
Emplovees who leave the school district prior to completion
of their znnuzl cecntract and who have expended more of their
vacatiocn z2llicwance than they have =zarned through employment
within tneilr contractsd vear shall have the unearnsd
expended wvacaticon days cdsducied Ifrom their last salary
payment.

Inclement Weather

If the schcols azre clossd due to unsafe weather conditions,
building secretaries are excused from duty, and they shall
suffer no loss of salary. However, the district telephone
switchboard operator is expected to come to work for which
she is reimbursed at a time and a half rate for the hours
served. Ctherwiss, any other excuse for school closing and
secretaries not reporting to work will be at the discretion
of the Superintendent.

Emplovment, Voluntary Transfer and Reassignment

The President of the Mahwah Education Association shall be
notified of any secretarial vacancy or the creation of a new
secretariel position within the school system before other
applicants are considered. This notificaticon shall be given
one week fcllowing the Board's acceptance of a resignaticn
or the creztion cf a2 new pecsiiion. No position shall be
filled or sliminated prior to notifying the President of the
M.E.A.

When an involuntary trznsfer or reassignment is necessary, a
secretary's personzl preference, length cf service in the
Mahwah School system, length of service in a particular
school building, including among other things, State and/or
Federal laws, may be considered.

A secretary shall have the opportunity to meet with his/her
immediate supervisor to discuss the transfer cor reassignment
prior to the official dazte cof transfer by Becard action.

Final approval £
reassignment i
recommendcaiion an

mployment, veoluntary transfier and
¢T t¢ the Superintendenzt's
ard szction.

(8 2]
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ARTICLE XXV-Continued

F.

Association Meetings

The designee of the secretaries' unit of the M.E.A. shall be
excused from his/her assigned duties to attend meetings of
the M.E.A. during the school year. The secretary shall be
permitted to leave his/her cffice at 3:30 p.m. in order to
be present at the meeting. The secretary shall give nhis/her
immediate supervisor 72 hours' advanced notice in order to
be excused under this provision.

Voluntarv Termination of Zmployment

Any secretary wishing to terminazte nis/her =mploymernt
volunitarily must give the Board at least two weeks' prior
notice. Notice shall be in writing with reasons stated. 1In
an emergency, the Board may shorten this notification
period.

ARTICLE XXVI

PROFESSICONAL GROWTH--SECRETARIES

The Board agrees to pay up to $2Z50 tuition for six credits,
in any budget year, for courses related to a secretary's
performance and taken at a state accredited institution of
higher education, an accredited secretarial school, or an
approved county or state secretarial workshop. Such courses
require prior approval of the immediate supervisor and the
Superintendent and may only be attended outside of the
applicant's regularly scheduled working day. A bursar's
receipt fer tuition payment and the registrar's report of no
less than a "3" or equivalent grade, or final certification

plus receipt for payment will be required before
reimbpursement is made.

Coursesf workshops, in-service programs and other
professional improvement programs taken by the

secretaries and apfroved in advance bg the
Superintendent shall enable the secretary to advance on

the salary guide after a reguired number of credited
points has been accumulated. The courses and related
activities shall be clearly related to and give
evidence of improving the secretary's competence in
his/her present assighment in the opinion of the
Superintendent. When a secretary has accunulated a
total of twelve (12) points and has satisfactorily
passed all programs, he/she will advance one (1} step

37




ARTICLE XXVI-Continued

on the guide. Advancement on the guide regquires requests
and supporting decumentation to be submitted to central
office within ninety (90) days following completion of
course work. Requests or waivers not received within the
specified timeframe will result in movement delay until the
next regular salary adjustment. Points shall be accumulated
as follows:

College credit courses:
(15 sessions)

2 hours each - 2 pts.
3 hcurs each - 3 pts.
1/4 point per full day
1/4 point per full day

Workshops (full day)
Other zpproved programs

The salaries for all secretarial personnel covered by this
Agreement are set forth in schedule C which is attached hereto
and made a part hereof.

Secretaries beginning their twenty-first year of service in
Mahwah will receive an $800 longevity payment.

This will not become a part of the base salary, but will be
included each year thereafter as an annual bonus.

ARTICLE XXVIII

LEVEL PTACEMENT - SECRETARIES

The Superintendent is to evaluate the level assigrment of all
secretarial personnel and make the decision as to the proper
placement of each. The level assignment is to be based upon the
following criteria:

1. The responsibility of the secretary's immedizte supervisor.

2. The priority assigned to certain general responsibilities of
a skilled nature.

3. The relative significance of positions having district-wide
responsibility.
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ARTICLE XXVIII-Continued

LEVEL I Switchboard Operatcr-Receptionist
LEVEL I1I Clerk/typist
Library Clerk
LEVEL III Student Services/Data Processing Secretary
Secretary to the Coordinator of Student
Services

Secretary to Child Study Supervisor

Secretary to Vice-Principal at High Scheool

Secretary to Vice-Principal at Middle School

Secretary to Frimary Principal

Secretary to Intermediate School Principal*

Secretary to Coordinartor of Library Services
and Coordinater of Enrichment-For-All
and Gifted/Talented Programsx

Secretary to Computer Coordinator

LEVEL IV Secretary to Middle School Principal
Secretary to High School Principal#*
Secretary to Supervisor of Curriculum*
Payroll Clerk/Bookkeeper
Bookkeeper

* Incumbents in these positions will remain at their previous
level. New emplovees will be placed according to this
outline. Therefore, a Level V column shall continue to
appear in our salary guide.

ARTICLE XXIX

CUSTODIANS' AND MRINTEINANCE WORKERS' RIGHTS

Pursuant to Chapter 303, Public Laws 1968, the Board hereby
agrees that every unit member shall have the right freely to
organize, join and support the Association and its affiliates for
the purpose of engaging in collective bargaining and other
concerted activities for mutual aid and protection.

Nothing contained herein shall be construed to deny or restrict
to any employee such rights as he/she may have under New Jersey
School Laws or other applicable laws and regulations. The rights
granted to employees hereunder shall be deemed to be in addition
to those provided elsewhere.

Each school building shall heve a se&t of tools and tool box
supplied by the Board. The Supervisor of Buildings and Grounds
shall be responsible for the selecticn cf these tools.
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ARTICLE XXX

SALARY, COMPENSATION AND HOURS OF WORK
CUSTODIANS AND MAINTENANCE WORKERS

The salaries of all employees covered by this Agreement are
set forth in D and E.

The regular work week for full-time employees shall be forty
(40) hours. Any employee contracted for less than forty
(40) hours per week shall be considered a part-time
employee. All hours over forty {(40) hours in any week or
eight (8) in ons day shall be paid at the following rate:

wWeekdays - 1 1/2 x basic hourly rate
Saturdays - 1 1/2 %X basic hourly rate
Sundays ~ 2 X basic hourly rate
Helidavs - 2 x basic hourly rate

Ten-month emplcyses shall be paid in twenty (20} egual semi-
monthly installments.

Twelve-month employees shall be paid in twenty-four (24}
equal semi-monthly installments.

Employees will be entitled to a pay differential as noted
below if their assigned work schedule requires that they
serve over one-half of their time on a differential shift.

Differential shift #1 3 p.m. - 11 p.m. §500
(second shift-nominally)

Differential shift #2 11 p.m. - 7 a.m. §625

Where there is a sliortage of manpower due to an emergency
(snowstorm, boiler breakdewn, flooding, etc.), employees
shall be required to work overtime in order to complete the
necessary work.

Where there is a shortacge of manpower due to unfilled
vacancies, the employees may volunteer for such overtime.
The Supervisor c¢f Buildings and Grounds will prepare a list
0f employees who wish tc work overtime. No employee shall
work a double shift without a break unless the employee so©
wishes.

It shall be clearly understood by both parties that the
salary schedules (e.g., designated as Appendix A and
included in this Agreement} do not guarantee an automatic
salary increase. The Board reserves the right to withhold
for inefficiency or other good cause any and all employment,
adjustment and merit increments.
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ARTICLE XXX-Continued

I. Emergency €all Back Time

When an employee is required to return after his regular
shift has ended and before his next shift has begun, he
shall be guaranteed payment for three and one-half (3-1/2)
hours as a minimum at the proper rate of pay, snow days not
included:

J. The Board shall provide up to $80 per year for one pair of
work shoes. A receipt shall be reguired for payment.

ARTICLE XXXI

TRANSFER_AND RE

Employees desiring a change in employment shall make their
request in writing to the Supervisor of Buildings and Grounds.

The unit member considered for involuntary transfer shall be
given an opportunity to discuss the transfer with his/her
immediate supervisor prior to the decision to transfer and, if
he/she requests, with the Superintendent.

ARTICLE XXXII

VACANCIES AND NEW POSITIONS
CUSTODIANS AND MAINTZINANCE WORKERS

Notice of vacancies in the unit positions shzll be posted in all
schools, in the maintenance garage and the custodial office of
the high school cafeteria within ten (10) days of official Board
action vacating a position or creating a new position within the
school system.

Employees wishing to apply for a posted vacancy must do so within
five {5) working days of such notice. Seniority will be
considered when equal qualifications are presented. Final
decision as determined by the Supervisor of Buildings and Grounds
and agreed to by the Superintendent of Schools is subject to the
approval of the Board of Education.
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ARTICLE XXXITI

FAIR _DISMISSAL PROCEDURE
CUSTODIANS AND MAINTENANCE WORKERS

Unit members who are terminated shall be notified of the reason
for the termination in accordance with the law.

After twelve (12) months of continuous service, no employee shall
be .discharged (excluding reduction in force)} without just and
sufficient cause. Such discharges are subject to the grievance
procedure; however, the final step shall be advisory arbitration.

ARTICLE X¥XIV

CUSTODIAL AND MAINTENANCE WORKER EZMPLOYEE IMPROVEMENT

Those émployees who hold legitimate and certified boiler licenses
shall receive an annual stipend if $350.

Employees must show proof of certification to the Superintendent
before the stipend is granted.

ARTICLE XXXV

HOLIDAY SCHEDULE
CUSTODIAL AND MAINTENANCE WORKERS

All twelve-month employees shall have eleven (11) regular paid
holidays. Ten-month unit members shall have ten (10} regular
caid holidays. All regular holidays are to be determined by the
Board of Education. The holiday schedule for the second year of
this agreement will be established by June 1st preceding each
school vyear.

ARTICLE XXXVI

VACATION SCHEDULE
CUSTODIAL AND MAINTENANCE WORKERS

a. The Supervisor of Buildings and Grounds shall ask all
employees to submit their vacation regquests no later than
March 15. A vacation schedule will be prepared and

42



ARTICLE XXXVI-Continued

distributed by the Supervisor of Buildings and Grounds by
April first.

Employvees with seniority shall be given preference regarding
the vacation schedule. Those employees having four (4)
weeks of vacation will only be permitted to use three (3) of
them during July and August. However, the Supervisor of
Buildings and Grounds, under unusual circumstances, may
grant an employee a four (4) week vacation during July and
August. Vacation days are noncumulative.

The following shall be the vacation schedule for 12-month
emplovees:

After 6 months, one day for each month's service for
months 6,7,8,9,10.11,12. '

1 - 4 years - 2 weeks
5 - 9 vears - 3 weeks
o+ vears - 4 weeks

Employees are obligated to request vacation approval and to
attempt to take vacation during the current vear.

1. Unused vacation time will be compensated by sither:

a. monetary reimbursement based on the emplovee's
calculated daily rate, or

b, extended vacation time to be applied up to
December 31st of that calendar yvear.

2. The administration shall choose the option applicable

and so notify the employee within thirty (30) days
following the end of the current school vear.
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SCHEDULE A-1

TERCHERS SALARY GUIDE
1988 - 1931

MA
EA/BS Ba+1l5 BA+3B EA+45 MA+15 MA+38 MA+45 Fa+60
STEP A B C D E F G B

1 26468 27184 27878 28957 29316 38146 3122 32185
2 26968 27684 28378 29857 28816 38646 31522 22685
3 27168 27884 28578 29257 30816 38846 31722 32885
4 28112 28876 29618 28346 31153 32831 32968 34191
5 29363 3BlEC 32€968 31733 32615 23545 34549 25837
6 36724 315398 22442 Z32E8 34224 35192 36267 327628
7 32885 33816 23918 34821 35785 36845 37586 39418
3 33446 24434 33394 36353 37384 38488 397024 41208
8 34387 33851 36869 37886 38974 40135 41424 438060
16 36167 37278 28344 29418 48565 41782 43143 44796
1l 37528 38688 39819 47951 42154 434289 44861 46588
12 38888 401B5 41295 42484 43744 45876 46588 48371
13 48249 41324 42770 44816 45334 46724 4829% 50161
14 41689 42942 44246 435548 46924 48371 56018 3518351
15 42970 44359 45728 47081 48514 58818 51736 53742
16 44331 45778 47196 48614 5ple4 51665 53455 55532

Note: Teachers who were paid off-guide in 1989-98 but not vet

nid
reached the twenty year service in Mzhwah level will receive
salary increzses of 6.5% in 18952-91.

20 years' service in Mahwah

52327 53642 36760 57657 58555 62231 65568 68059




/ SCEHEDULE A-2

TEACHERS SALARY GUIDE

1991 - 1882
MA
BA/BS BA+15 BA+30 BA+45 MA+15 MA+30 MA+45 MA+60
STEP A B C D E F G H
2 28482 29266 20018 31208 31601 32310 33469 34743
2 25035 29821 30573 31766 32160 33070 24031 35307
3 29584 30369 21122 31876 32708 33619 34580 35855
4 29303 30588 31341 22085 32928 32838 3479¢ 36075
3 30839 31677 32483 33290 34174 35139 36166 37508
) 32212 33107 33972 34835 35779 36799 37900 39314
7 33704 34662 35589 36517 37522 38606 39785 41277
8 35197 36219 37208 38198 39267 40413 41671 43241
9 36690 37774 38827 39879 41010 42221 43556 45205
i0 38183 39329 40445 41560 42755 44028 45442 47171
11 39676 40885 42063 43241 44499 45835 47328 49135
12 41168 42441 43682 44924 46243 47642 49213 51099
13 42660 43996 45300 46605 47987 49449 51099 53063
14 44153 45552 46919 48286 49732 51256 52984 55027
13 45646 47107 48538 46067 51475 53063 54870 56991
16 47138 48662 50155 51648 5322¢C 54870 56754 58955
17 48631 50219 51774 53330 54964 56677 58641 60919
Note: - Teachers who were paid off-guide in 1990-91, but have not vet

reached the 20 vear's service in Mahwah level, will receive
salary increasss of 7.0% in 19¢1-92. After June, 1992, no
teacher shall-¢o on off-guide status. They will remain on Step
17 until they have completed twenty yvears' service in Mahwah, at
which time they will move to the appropriate level.

20 years' service in Mahwah

55980 57397 60733 61693 62654 66587 70158 72823
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SCHEDULE B

TEACHERS' SALARY SCHEDULE LEGEND

Col. A: BA, BS, degree.

Col. B: 15 credits beyond the requirements of Column A, all of
which must be in addition to point and course
requirements of permanent certification in Mahwah.

Col. C: 15 credits beyond the recuirements of Column B.

(BA/BS + 15 + 15 = BA/BS5 + 30).

Col. D: Masters degree or 195 credits beyond the reguirements of
Column C (BA/BS + 45).

Col. E: 15 graduate credits in addition to the Masters degree.

Ccol. F: 30 graduate credits in addition to the Masters degree.

Col. G: 45 graduate credits in addition to the Masters degree.

Col. H: 60 graduate credits, all of which are earned after the
award of the Master's degree.

CONDITIONS:

1. The present status of personnel in terms of credit years

will be maintained.

2. Upcon the recommendation of the Superintendent of Schools, an
increment may be withheld, resulting in a permanent loss of
one step on the guide.

3. The coriginal s=salary of a teacher coming into the Mahwah
School system is negotiated between the teacher and the
Superintendent. Credit vears of experience thus granted
fixes the status cf that teacher for this and future guides.

4. All graduate courses (exXcept those regquired for permanent

certification) for which transcripts have been received,
will be credited for column placement. All future courses
must be directed to an educational or professional goal and
must be approved by the Superintendent of Schools on or
before the first meeting of the class.
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SCHEDULE B-Continued

5.

In-Service Courses for Credit:

Credit on the salary guide shall be allowed to any teacher
who completes the requirements outlined below for in-service
courses:

a.

The Superintendent will recommend to the Board of
Education the approval of certain courses of study on
school crounds or place other than at a ccllege for
teachers. Those who successfully complete the study
shall receive credit on the salary guide as if they had
attended the course at a college.

The Board, through its representatives, shall determine
the need and interest for such curriculum in-service
effort throucgh the Curriculum Council and makes
arrangements for their realization.

The cost of these courses shall be borne by the Board
of Education.

Approximately twenty (20) teachers must be committed to
each course offered by the Board to support it.
Selection shall be made on a first-come, first-served
basis if more teachers apply than the number desired by
the instructor.

Each course shall run for a time comparable to that
required to earn two (2) or three (3) semester hours in
an .accredited college.

Specific reguirements for the courses shzall be
determired by the instructor. The needs and goals of
the course shall be the concern of the Superintendent,
the Assistant Superintendent, and the Curriculum
Council.

Credit shall ke given on the salary guide to those teachers
who travel and complete the following reguirements:

a.

The travel and related activities shall be clearly
related to and given evidence of improving the
teacher's competence in his/her present assignment in
the opinion of the Superintendent.

Any teacher wishing to receive credit for travel must
submit an initial request to his/her supervisor and/or
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SCHEDULE B-Continued

departmental chairman. Such reguest must briefly state
an intent to travel, a destination and its
applicability toward improving the teacher's
competence.

c. The teacher, with the assistance of his/her supervisor,
shall prepare a detailed proposal to be submitted to
the Assistant Superintendent.

d. 211l proposals must be approved by the Superintendent.

e. All teachers are eligible tc apply feor travel credirt
except the following:

(1) Non-tenured teachers.
{2) Teachers on a sabbatical leave during the
current calendar vear.

f. Up to 3 credits may be earned for travel in one summer.
Fifteen (15) days of concentration in a given area
shall fulfill the time requirements for travel for
three (3) credit hours.

g. Plans for travel must be submitted to the Assistant
Superintendent three (3) months pricr to the beginning
date of the travel. All plans are subject to the
approval of the Superintendent. The Superintendent
shall notify each applicant of his/her decision within
thirty (30) days of the date of the application.

h. A written presentation shall be submitted to the
Assistant Superintendent upon completion of the travel
as a reguirement for credit. It may be in the form of
a written report, a unit of study or some other
manifestation of accomplishment as agreed upon
initially.

Note: As regards credit for the programs referred to above,
no more than fifty (50) -percent of the credits toward
the next higher column on the pay scale may be earned
"in town" or by travel.

7. An allowance of up te $550 will be paid by the Board toward
the cost of tuition for each schocl year.




SCHEDULE B-Continued

8.

10.

No more than six (6) credits will be allowed in one year.
Courses must be approved by the Superintendent and be toward
the attainment of an educational or professional goal.

a. Reimbursement for courses taken will be made when a
bursar's receipt is presented to the Superintendent
after six (6) weeks from the first meeting of the
course. Any teacher who fails to receive a "B" or a
"Pass'" grade where a "Pass or Fail" grading system
prevails shall have the amount of reimbursement
deducted from his/her pay.

b. Tuition rzimbursement, on recommendation of the
teacher's principal, a2nd in the sole discretion of the
Superintendent, will be zllowed for non-graduate or
non-credit courses (sometimes labelled C.E.U.'s), whan
the professional meets the following regquirements:

{1) The course or seminar content is directly related
to the teacher's current instructional assignment.

(2) The teacher does not request credit towards salary
guide lateral column changes.

{3) The teacher has funds available within the
negotiated annual reimbursement limits.

(4) The teacher has been 2 member of the Mahwzh
professional staff for at least 3 years.

{5) The teacher has completed and been credited, in
Mahwah, for a least 2 Master's, plus fifteen hours
of graduate level advanced study, Column E,
Schedule A.

The teacher salary guide shall he designed as follows:
MA
BA BA+15 BA+30 BA+45 MA+15 MA+30 MA+45 MR+60
A B C D E F G B

A Mahwah service step will be added to the basic salary
schedule as follows:

Twenty years service in Mahwzah.

Up to five yeazrs cof U.8. military service may he granted in
computing Mahwah service.
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/SCHEDULE B-Continued

11.

Beginning on 1991-92, teachers onh guide who are beginning
their 11th through 20th year of service in Mahwah and who
were hired prior teo July 1, 1985, shall receive a
compression adjustment payment of $500. This payment is not
applicable to teachers cff-guide or on the twenty vyears'
service in Mahwah level. This adjustment shall apply conly
to those eligible, and payment shall end upen reaching
eligibility for twenty years' service in Mahwah.
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11
12

LEVEL I

13,233

14,203
14,991
15,858
16,8084
17,838
18,891
19,945
29,996 -
22,048
23,899
24,151

SCHEDULE C

SECRETARIES SALARY GUIDE

52 WEEKS
19981991

LEVEL II
14,412
15,396
16,212
17,892
18,657
19,110
26,162
21,214
22,265
23,317
24,370
25,421

51

LEVEL III

14,480
15,671
16,553
17,523
18,584
19,741
28,899
22,873
23,263
24,4082
25,561
26,719

LEVEL IV

14,9980
16,192
17,138
18,158
19,285
206,512
21,744
22,976
24,215
25,462
26,689

27,917
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12

SCHEDULE C

SECRETARIES SALARY GUIDE

43 WEEKS
1999-1591
LEVEL I LEVEL 11 LEVEL III LEVEL IV
16,942 11,917 11,974 12,395
11,744 12,731 12,958 13,389
12,396 13,484 13,688 14,164
13,113 14,134 14,490 15,815
13,895 14,931 15,367 15,946
14,758 15,802 16,324 16,962
15,621 16,672 17,281 17,988
16,492 17,542 18,252 18,999
17,361 18,411 19,236 28,824
18,231 19,281 20,178 21,855
19,100 20,151 21,137 22,869
19,978 21,020 22,894 23,885
52
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. SCHEDULE C
/ SECRETARIES SALARY GUIDE
52 WEEKS
1991-1992
STEP LEVEL I LEVEL IT LEVEL III LEVEL IV

1 13,776 15,878 15,158 15,728
2 14,768 16,819 16,0895 16,661
3 15,787 17,113 17,418 17,998
3 16,663 18,818 18,398 19,0490
5 | 17,626 18,998 19,476 20,183
6 18,678 20,870 28,656 21,435
7 19,827 21,241 21,942 22,808
8 20,998 22,410 23,229 24,168
9 22,169 23,580 24,534 25,538
10 23,337 24,748 25,857 26,915
11 | 24,506 25,917 27,123 28,381
12 25,674 27,887 28,412 29,665
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18
11
12

LEVEL I

11,386
12,162
13,054
13,779
14,575
15,445
16,385
17,363
18,331
19,297
20,264
21,238

SCHEDULE C

SECRETARIES SALARY GUIDE

43 WEEKS

1991-1992

LEVEL II

12,461
13,246
14,158
14,899
15,718
16,596
17,564
18,531
19,498
206,464
21,431
22,398

54

LEVEL ITI

12,528
13,389
14,483
15,214
16,185
17,088
18,144
19,268
28,287
21,381
22,427
23,493

LEVEL 1V

12,955
13,777
14,882
15,744
16,689
17,724
18,853
19,985
21,117
22,256
23,462

24,530



YU W W

10
11

13
14

SCHEDULE P

CUSTODIAL SALARY GUIDE

1989-159¢

16,698
17,875
17,492
17,9680
18,486
19,863
End of 85-98

19,688
19,984
20,961
22,295
22,858
23,893

Guide

55

169@-1991

18,117
18,535
18,954
19,417
19,937
20,520

21,161
21,953
22,283
23,373
24,868
25,479
26,642

1991-1992

19,657
28,019
28,481
28,945
21,457
22,0831

22,676
23,384
24,435
24,802
26,015
27,679
28,358
29,653




lnds N

10
11
12
13
14

SCHEDULE D

HAINTENANCE SALARY GUIDE

1989-199¢

17,199
17,579
17,997
18,467
18,997
19,571
End of B89-90

28,513
21,542
22,500
23,500
24,560
25,088

Guide

19908-1991

18,661
19,177
19,681
20,867
20,591
21,182

21,822
22,872
24,819
25,888
26,203
27,318
27,875

1991-1992

26,247
20,770
21,344
21,816
22,335
22,918

23,576
24,288
25,458
26,735
27,923
29,164
30,485
31,826




1.

2.

SCHEDULE

ADDITIONAL STIPENDS FOR CUSTODIANS AND FOREMEN

All schools shall have a head custodian.

Head custodians and foremen shall receive the following

stipends:

1690-1992
Betsy Ross $800
Commodore Perry 800
George Washington 800
Joyce Kilmer 965
Ramapo Ridge 1,131
High School 1,296
Night Sshift
Custodial Coordinator 700
Maintenance Foreman 1,375

57

{for 1/2
time
position)




o
.u'/
/ SCHEDULE E-1
1990-91 1991-92
Bus/Van Drivers $15 per hr. $16.27 per hr.

58



Coach
Athletic Director

Varsity Coach
Asst. Coach
Asst. Coach’
Asst. Coach
Asst. Coach*

* shared position

Fall Cheerleader Coach
Winter Cheerleader Coach

Varsity Coach
JV Coach
Freshman Coach

Varsity Coach
JV Coach

Coach

Varsity Coach
JV Coach

Varsity Coach
JV Coach

Varsity Coach
JV Coach
Freshman Cozach

Varsity Coach
JV Coach

Varsity Coach
JV Coach

Coach

Varsity Coach
Asst. Coach

JV Coach
Freshman Coach

SCHEDULE F

COACHING CONTRACTS

Sport

Football
L}

Boys' Soccer
1

Girls' Soccer

Cross-country

Volleyball
L1}
Girls' Tennis

Boys' Basketball

Girls' Basketball
Wrestling

Winter Track

Baseball

"

59

1990-91

$ 5,569

4,717
3,041
3,041
3,041
3,041

1,500
1,500

3,658
2,468
2,468

3,658
2,468

3,260
3,260
2,817
1,617
4,128
2,730
2,730

4,128
2,730

3,991
2,599

2,725

3,822
2,566
2,566
2,566

1991-92

$ 6,043

5,118
3,300
3,300
3,300
3,300




-

el

SCHEDULE F-Continued

Varsity Coach Softball 3,822 4,147
ksst. Coach " 2,566 2,784
JV Coach " 2,566 2,784
vVarsity Coach Boys' Track 3,767 4,088
Asst. Coach " 2,402 2,607
Asst. Coach " 2,402 2,607
Coach Girls' Track 3,767 4,088
Varsity Ccach Boys' Tennis 2,817 3,057
Esst. Girls' Track or 2,606
Fresh. Girlis' Soccer * 2,677

* Based on registration - select one

60




o

Mahwah High School

Band Director*

Class Advisor: Senior
Senior
Senior
Junior
Sophomore
Freshman

Debate Club

H.S. Musical Director

H.S8. Musical Set Design

Jazz Ensemble

Junior Classical League

Literary Magazine

Math League

National Honer Society

Newspaper

Peer Listeners

Student Council

Student Referral Service

(2 positions)

Ticket Coordinator

V.I.C.A.

Yearbook

Young Politicians Club

SCHEDULE G

EXTRA-SERVICE POSITIONS

1990-91

$ 3,418
786
786
786
786
786
786

1,425
1,977
819
683
579
1,163
1,026
579
1,463
579
1,528
579
579
1,762
579
2,350
579

* Includes Marching Band, Pep Band, Wind Ensemble
*xFunded by Drug Free Scheeol & Community Act Grant)

Conflict Management
Drama Club

French Honor Society
Omni Club

Psychology Club
fpanish Honor Society

SCHEDULE G-1
UNPAID POSITICNS

61

1991-92

$ 3,708
853
853
853
853
853
853

1,546
2,138
889
741
628
1,262
1,114
628
1,588
622*x*
1,658
622
622
1,912
622
2,550
622



Ramapo Ridge

Director, R. R. Play

Music Director, R.R. or H.S. Play
Student Council

Creative Problem Se¢lving
Intramurals

Mathcounts

Jovce Kilmer

Creative Problem Solving
Intramurals

SCHEDULE H

62

$

1,365
1,092
99%
726
1,299
57¢9

726
863

$ 1,481
1,185
1,084

788
1,410
622

788
936




/////// APPENDIX I

MAHWAH PUBLIC SCHOOLS
MAHWAH, N. J.

CLASSROOM OBSERVATION REPORT

Teacher Date
Superviscr
Subject/Grade Time

Lesson Topic

Observation Criteria

]
(D
Li/]

1. Evidence of planning

2. Evidence of use of appropriate instructional resources

3. Evidence of high standards of student behavior

Evidence of objectives

Instruction in keeping with local policy

4
5. Evidence of student understanding of objectives
)
7

Appropriate instruction content

Description of:

1. Teacher/student communication and rapport

- - - -

A r ———— . ——

2. Teaching/learning environment

63
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cﬁsmou OBSERVATION REPORT

PAGE 2

Evidence ¢of student understanding

Comments and suggestions

m e e R R AR e - o = e e kA AR e A e e e

Date

Teacher

Date

Principal/Supervisor

64




