RESOLUTION OF THE TOWNSHIP OF JACKSON
JACKSON, NEW JERSEY

e .
RESOLUTION NUMBER éﬂ?/ﬁww PATE OF ADOPTION j{/& 63

TITLE: RATIFY AND APPROVE 2003-2005 CONTRACT BETWEEN

TOWNSHIP OF JACKSON AND LOCAL 3384-A DISTRICT COUNCIL 71,
AFSCME, AFL-CIO CLERICAL UNION

COMMITTEEPERSON (7 0l iy PRESENTS THE FOLLOWING RESOLUTION
SECONDED BY TRl

Pagelofl Ib

WHEREAS, negotiations were entered into pursuant to Public Law 168, Chapter 303
between the Township of Jackson in the County of Ocean and Local 3304-A, District Council 7,
AFSCME, AFL-CIO relative to rates of pay, hours of werk, and other conditions of employment,
within the Township of Jackson; and

WHEREAS, as a resulf of these negotiations, agreement was reached regarding these
matters;

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND TOWNSHIP COMMITTEE
OF THE TOWNSHIP OF JACKSON, COUNTY OF OCEAN, STATE OF NEW JERSEY that:

L. The Agreement between the Township of Jackson and Local 3304-A, District Couneil 7,
AFSCME, AFL~CIO for the years 2003-2005 a copy of which is annexed hereto, and is made a part
thereof is hereby accepted by the Township of Jacksen, and the Mayor is hereby authorized to
execule same, and the execution of said Contract is hereby ratified by the Township Committee.

2. This Contract is approved by the Township of Yackson subject to ratification by Local
3304-A Diistrict Council 71, AFE~CTO,

3. Copies of this resolution to Local 3304-A, District Couneil 7E, AFSCME, AFL-CH),
Municipal Administrator, Personnel Manager, Chief Finance Officer and any other interested
parties.

4. A certified copy of this reselution and the Agreement are to be forwarded to the Public
Employment Relations Commission, Labor and Industry Building, John Fitch Plaza, P.O. Bex 2209,
Frenton, N.J. 08625 as per N.JS.A, 34:13A-8.2.

Lot

ANN MARIE EDEN, RMC
patED: ) /ad /o 3 TOWNSHI? CLERK

RECORD OF VOTE
EXE;PUTY
YOR MAYOR

COMMITTEEPERSON: | M. BRODERICK J.GRISANTI J.RETLLY |§. GIBLIN| M. KAFTON

YES / / ' o

NG

BABSTAIN
ABSENT . / /

I, ANN MARIE EDEN, Clerk of the Township of Jackson in the County of
Ocean, hereby certify that the above is a true copy of a Resolution
adopted by the Township Committee on the Y day of NOWrmbe 2003,




AGREEMENT

BETWEEN

TOWNSHIP OF JACKSON
COUNTY OF OCEAN

AMERICAN FEDERATION OF STATE, COUNTY AND
MUNICIPAL EMPLOYEES, AFL-CIO
LOCAL 3304-A
{CLERICAL CONTRACT)

JANUARY 1, 2003 THROUGH DECEMBER 31, 2005

RUDERMAN & GLICKMAN, P.C.
675 Morris Avenue, Suite 100
Springfield, NJ 07081
973-467-5111
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PREAMBLE

THIS AGREEMENT entered inte by and between the
Townghip of Jackson in the County of Ocean, a municipal
corporation of the State of New Jersey, hereinafter
referred to asg the “Townéhip” and Local 23304-A, affiliated
with Council 71, American Federation of State, County and
Municipal Employees, AFL-CIO, hereinafter referred to as
the “Union” has as its purpose the promoticn of harmoniocus
relationsg Dbetween the “Township” and the *“Union”, the
establishment of an equitable and peaceful procedure for
the resolution of differences; and the establishment of
rates of pay, hours of work and other conditions of
employment .

The effective date of this contract shall be the date
a final agreement is reached except the initial wage
increase shall be retroactive to January 1, 2003 and shall
cover all presently existing eﬁployees employed durxing the

calendar vear 2003.



ARTICLE I

RECOGNITION
Section 1. The Township recognizes Local 3304-A4,
American Federation of State, County and Municipal
Emplovees, AFL-CIC, as the aole and exclusive

representative for the purpcose of establishing salaries,
wagesg, hours and other conditions of employment for all
personnel under contract listed din the clasgsification
herein, and for such additional c¢lagsifications as the
parties may later agree to include.

Section 2. The bargaining unit shall consist of all

white collar employees as delineated by the PERC Unit

Determination.
Section 3. Excluded from the bargaining unit are:
a. S8upervisors and confidential employees within the

meaning of the Act;
b. Managerial Executives;
c. Temporary employees;
d. Senior Citizens part-time employees;
e. Craft workers;
f. Police;
g. Professicnals;
h. Public Safety Telecommunicators; and

i. Animal Control Officers.



ARTICLE IT
DUERS CHECK OFF

Section 1. The Township agrees to deduct monthly
union dues from the pay of those employees who individually
request in writing that such deductions be made. The
amounts to be deducted shall be certified to the Township
by the Treasurer of the Union and th@ aggregate deducticns
from all employees sghall be remitted to the Office of
Council 71 together with a list of the names of all
employees for whom the deductions were made by the tenth
{loth) day of the wmonth succeeding month after such
deductions were made.

Section 2. Employees covered by this Agreement may
only request deduction for the payment of dues to the duly
certified majority representative named herein.

Section 3. The effective date of a termination of
dues deduction to the majority representative shall be as
cf July 1 next succeeding the date on which the notice of
withdrawal is filed with the Township.

Section 4. It is understood and agreed that upon the
signing of this Agreement that provisions of the “Agency
Shop” concept established by the passage and signing of the

amendments and supplements to the “New Jersey Township-



Employee Relations Act P.L. 1941,c.1900 c¢.34:23A 1, et seq.
shall take effect.

Section 5. Those employees of the Township of
Jackson that are in the bargaining unit on the effective
date of this Agreement whce do not join the Union within
thirty {(30) days thereafter, any new employee who does not
join within thirty (3¢} daye of initial employment within
the unit, and any employee previcusly employed within the
unit who does not Jjoin within ten (10) days of re-entry
into employment within the unit, shall, as a condition of
employment, pay a repregentation fee to the Union by
automatic payrcll deduction.

Section 6. The representation fee shall be in the
amount equal to eighty-five percent (85%) of the regular
union membership dues, fees, and assessments as certified
to the Township by the Union. The Union may revise its
certification of the amocunt of the representation fee at
any time to reflect changes in the regular union membership
dues, fees and assessments. The Union’s entitlement to the
representation fee shall continue beyond the termination
date of this Agreement sc long as the union remains the
majority representative of the employees in the unit.

Section 7. The Union ghall indemnify and hold the

Townghip harmless against any and all c¢laims, demands,



suits and other forms of liabkility that wmway arise out of,
or by reason of any action taken or not taken by the
Township in conformance with this provision. The unit
shall intervene in, and defend any administration of court
litigation concerning this provision.

Section 8,  In any such litigation, the Township
shall have noc obligation to defend this provision.

ARTICLE IIX
BILL OF RIGHTS

To ensure that the individual rights of the employees
in the bargaining unit are not wviolated, the following
shall represent the Employee’s Bill of Rights:

Section 1 . An employee ghall be entitled to Union
representation at each and every step of the grievance
procedure set forth in this Agreement.

Section 2. Any employee ghall be entitled to Union
representation at each and every step of disciplinary
hearing procedures.

Section 3. No employee shall be reguired by the
Township and/or its agents to submit to an interrogation
unless the employee is afforded the opportunity of Union
repregentation.

Section 4. No recording device or stencgrapher of any

kind shall be used during any meetings unless both the



Union and Township agrees to their use prior to such
meeting in writing. A recording device may be used in
disciplinary hearings and/or_Police Invegstigative Meetings
provided a copy of the tape is provided to the defendant.

Section 5. In all disciplinary hearings the employee
gshall be presumed innccent until proven guilty and the
burden of proof shall be on the Township.

Section 6. An employee shall not be c¢oerced or
intimated or suffer any zreprisals either directly or
indirectly that may adversely effect his/her hours, wages
or working conditions ag the result of the exercigse of
rights under this Agreement.

Section 7. No disciplinary action =shall be taken
without just cause.

ARTICLE IV
MANAGEMENT RIGHTS

Section 1. The Union recognizes that there are
certain functions, regponsibilities, and management rights
exclusively regerved to the Township. All of the rights,
power and authority possessed by the'Township prior tfto the
signing of this Agreement are retained exclusively Dby the
Township subject only to such limitations as are
specifically provided in this Agreement, or by appropriate

laws.



Section 2. It shall be mutually agreed that the
Township, asgs the employer, and Union, as the employee, will

abide by N.J.A.C. Title 4A, Department of Persconnel, of the

Revised Statutes of New Jersey, and the Rules and
Regulations of the Department of Personnel. No provision
of this Agreement, will, in any way, contravene the

Authority and Responsibility of the Department of
Perscnnel .

Section 3. The Township =shall have the right to
determine all matters concerning the Management or
Administration of the various Departments of the
Municipality, the right to direct the various Departmentsg,
to hire and transfer employees, to combine and eliminate
jobs, and to determine the number of employees needed for
specific Job  Assignments, subject to Department of
Personnel Rules and applicable laws.

Section 4. Nothing in this Agreement shall
interfere with the right of the Township in accordance with
the applicable laws, ruleg and regulations to:

a. Carry out the statutory mandate and goals
assigned to a municipality uvtilizing personnel, methods and
means in  the most appropriate and efficient wmwanner

pogsible;



. Manage emplovees of the Township, to schedule
vacétions of employees, to hire, promote, transfer, assign
or %etain employees in positions within the Township and in
that regard to establish reasonable work rules in written
form, with copies and amendments thereto to be prdvided to
empioyees;

c. Pursuant to Department of Personnel Rules, to
suséend, demote, reduce, discharge or take other
appfopriate disciplinary actiocn against an employee for
jusﬁ cause; or to layoff employees in the event of lack of
work or funds or under conditions whére continuation of
SHCE work wcould be inefficient and non-productive; provided
tha& reduction in force level of certified personnel shall
noté be effected until non-certified persconnel performing
office functions are laid off.

Section 5. The provisions of this Agreement shall be
subject to and subordinate to and sghall not annul or modify
any existing or amended applicable provisions of Federal or
State Laws.

Section 6. The Union reccgnizes management’s right to
record employees time in a manner deemed appropriate by

management .



ARTICLE V
HOURS OF WORK

Section 1, The regular work week shall consist of
thirty-£five (35} hours, on a schedule of seven (7) hours
per day, exclusive of the lunch period, between Monday and
Friday.

Section 2. Employees are to receive a two week notice
of any change in working hours.

ARTICLE VI
OVERTIME

Section 1. All work performed in excess of thirty-

five (35) hours in one (1} week, or geven (7) hours in one

(1) day, shall be considered overtime and shall be
compensated at the rate of time and one-half. Said
compensation shall be in pay. Compensatory time may only

be given with the consent of both the employee, the
Department Head and/or Municipal Administrator and in
accordance with Section 10 of this Article.
Section 2. The Township shall make reascnable efforts
to notify the emplcoyee involved about overtime assignments.
Section 3. Overtime work shall be voluntary except in
cases of emergencies, as declared by the Mayor, Municipal

Administrator or Director of Public Safety.



Section 4. Overtime work shall be performed by all
employees of the bargaining unit and shall be distributed
as egually as possible among the members.

Section 5. When the need for additional clerical help
in other departments arises {(overtime), employees from
other departments may be utilized on a rotating basis
according to seniority, provided that the employee utilized
has the ability to perform those duties required and that
approval from the Municipal Administrator has been granted.

Section 6.  The Township shall provide a ligt of
employees with overtime worked upon reasonable request by
the Union.

Section 7. Overtime shall be paid currently or at
least mno later than the second pay period after the
overtime was performed.

Secticn 8. There shall be a minimum call-in time of
two (2) hours paid at the rate of one and one half times
the employee’s regular rate of pay, sc long as said call-in
is not contiguous with the employee’s regular work shift.

Section 9. The employee shall have the option of
requesting payment of compensateory time accrued in  a
calendar vear at the vrate of time and one half or
accumulating 1t into the next vyear. Netification for

payment shall be submitted to the Municipal Administrator

10



no later than November lst of each vyear. Any compensatory
time accumulated after November lst of that calendar year
must be carried over intco the next calendar year and taken
as time off.

Section 10. The maximum amount of compensatory time
an employee ig permitted to accrue in one year shall be 240
hours {(not more than 160 hours of actual overtime hours
worked) . An employee who has accrued the maximum number of
compensatory hours shall be paid in overtime compensation
in cash for any additicnal overtime hours worked.

Section 11. For the vyear 20032 and thereafter, all
Court Personnel ordered to be on ‘T“standby” shall be
compensated an additional one hundred dollars per week.
For this section, it is mutually agreed that standby 1is
defined as an employee being “required toc wear a pager
and/cr leave a telephone number where he/she may be
reached. The employee must be capable of responding in an
appropriate fashion within one and one-half (1 1/2) hour of
neotification. For this section only, an employee who is
called upon to perfeorm an authorized function during the
work week shall receive compensation at the rate of time

and one half as follows:

il



Monday thrcough Friday

From the end of the work day until 11:59 P.M.-one (1) hour.
12:00 Midnight until 6:00 A.M. - two {2} hours.
6:01 A.M. to start of work day - one (1} hour.

Saturday and Sunday

12:00 Midnight until 8:00 A.M. - two (2} hours.
8:01 A.M. until 11:59 P.M. - one (1) hour.
Section 12, When possible, standby assignment shalil

be on a rotating basis.

Section 13. Should the required transaction not be
completed during the one or two hour periods stated above,
then the employee shall receive overtime pay at the

appropriate overtime rate until said transaction is

completed.
ARTICLE VII
HOLIDAYS
Secticn 1. The following holidays or the day

celebrated as such shall be observed with full pay: New
Year’s Day, Martin Luther Xing’'s Day, Linceln’s Birthday,
President’s Day, Good Friday, Memorial Day, Independence
Day, Labor Day, Columbus Day, Veterans Day, Election Day,
Thanksgiving Day, Day after Thanksgiving, and Christmas

Day.

12



Section 2. Holidays falling on Sunday shall be
celebrated on the following Monday. Holidays falling on
Saturday shall be celebrated on the preceding Friday.

Section 3. An employee required to work on any
holiday specified in this Agreement shall be guaranteed a
full work day or a full day’'s pay in lieu thereof, at the
applicable rate.

Section 4. All work performed on a holiday shall be
compensated at the rate of time and one half (1 1/2) plus
pay for the holiday.

Section 5. For the positions of Court Administrator
and Deputy Court Administrator only, these positions are to
be compensated at the rate of time and one half (1 1/2)
plus holiday pay 1if called in on Easter Sunday, Fourth of
July and Christmas.

ARTICLE VIII

VACATIONS
Section 1. Employees shall be entitled to the
following paid vacation:
a. One (1) working 'day vacation for each wmonth

of service from date of hire up to and including December
31 next following such date of hire,
b. For one (1) but less than five (5) Years of

gservice, 13 working days of each vear.

13



c. For five (5) vyears but less than ten (10)
years of service, 17 working days of vacation during each
year.

d. For ten (10) vyearg but less than fifteen (15)
years of service, 21 working days during each year.

e. For fifteen (15) or more vyears of service, 25
working days during each vyear. Vacation leave is to be
automatically credited to employees who have completed one
(1) year of full-time service on January lst of each vear.
Vacation leave credited on January lst is to be prorated in
the event the 5th, 10th, or 15th anniversary of service
falls during the calendar year.

f. All permanent part-time employees are to
receive the above on a pro-rated basis based on the average
number of hours worked per week,

Section 2. In the event that any employee is
permanently  separated from  his employment with  the
Township, he shall be required to pay back any vacation
time taken and not earned.

Section 3. Where 1in any calendar vyear an employee
fails to take all or part of his wvacation leave, such leave
shall accumulate for use in the gubsequent vyear only.

N.J.A.C. 4A:6-1.2 shall also apply.

14



Section 4. Subject to the needs of the Township,
vacation request shall be granted provided two weeks notice
has been given in the case of a vacation periocd of five (5)
continuous days o©or more, employees requesting vacation
periods of less than five (5) days shall provide at least
forty eight (48) hours written notice on the prescribed
form and receive approval £from his or her supervisor and
the Municipal Administrator or hisg designee.

Section 5. Provided three (3) weeks notice was given,
employees leaving on vacation for five (5} or more days
shall receive vacaticn pay not later than the last work day
prior to Dbeginning the wvacation, 1f the employee so
desgires. The Township shall have wvacation paychecks for
the employee dated on the last day of work, if appropriate
procedures have been followed.

Section 6. All accumulated (earned} vacation time
shall be paid to employees upon separation of employment.

Section 7. All permanent employees hired prior to
January 1, 1996 shall at his/her retirement in good
standing, cause to be paid to him/her the full amount of
accrued vacation leave. In addition, the employee shall

receive a bonus of 5% of the total payment of vacation pay.

15



Section 8. All permanent employees hired after
January 1, 1996 shall receive the above with a cap of
$12,000 inclusive of sick leave pay upon retirement.

Section 9. An employee who terminates his or her
empioyment with the Township, or whose employment is
terminated by the Township, shall be entitled to vacation
time and/or vacation pay on a pro-rated basis for their
lagt vear of employment.

ARTICLE IX
SICK LEAVE

Section 1. All full time employees covered by this
Agreement shall be granted sick leave with 1 1/4 days for
each month of gervice during the remainder of the first
calendar year of employment and fifteen (15) working days
in every calendar vyear thereafter. The amount of guch
leave not taken shall accumulate from vear to vear. Sick
time 1s to be posted automatically to each employee on
January lst of each vyear.

a. All permanent part time employees shall
receive the above on a prorated basis, based on the average
number of hours worked per week.

Section 2. Sick leave is defined as temporary
inability to perform one’s duties by reason of illness or

injury.

16



Section 3. Each employee shall be granted five (5)
days of perscnal leave per year to be deducted from sick
leave. Thege days can be used at the rate of less than a
full day at a time. Except in the case of an emergency
situation, the use of said personal days shall be subject
to the approval by the employee’s Department Head and the
Municipal Administrator which approval 1is not to be
unreasonably withheld.

Section 4. Each employee shall be granted two (2)
personal days in each calendar year which is non-deductible
from sick leave. Said personal days are to be taken within
the calendar year and are not accruable from yéar to year.
Personal days are to be pro-rated for all new full time
employees.

Section 5. An employee shall have the option each year
of either accumulating, or taking any unused portion of the
sick leave granted for that year in straight pay, provided
that notificaticen of the desire to use this option is
submitted in writing to the Municipal Administrator and the
employee’s Department Head no later than November lgt of
each year. S8Sick days used in this option shall be deducted
from the accumulated sick leave total of the employee and

shall not be applicable to the bonus pay program outlined

17



- under Jackson Code Section 20-34H. Payment shall be made
by December lst of that calendar year.

Section 6. The Township agrees that the bonus pay
program shall remain in force and effect. The employee
shall receive cne (1) day’s pay for every five (5) days of
gsick leave which 1is earned, but not used during the
calendar vyear.

Section 7. All permanent employees hired prior to
January 1, 1996 shall at his/her retirement in good
standing, cause to be paid to him/her the full amount of
gick leave accrued up to a maximum of 13C days. In
addition, the employee shall receive a bonus of 5% of the
total payment of sick leave. All permanent employees hired
after January 1, 19%6 shall receive the above with a cap of
$12,000 inclusive of vacation pay upon retirement.

Section 8. The Municipal Administrator or his designee
may require proof of illness of an employee on sick leave
whenever it 1is suspected that there 1s misuse or abuse of
sick days. Abuse of sick leave shall be cause for
disciplinary action. Procf of illness is to be obtained at

the employee’s expense.

18



ARTICLE X
SENIORITY

Section 1. Seniority is defined as an enmployee’'s
total length of service with the Township, beginning with
hig original date of employment.

Section 2. An employee having broken service with the
Township (including any authcrized leave of absence without
pay) shall not accrue seniority credits for the time he was
not employed by the Township in accord with Title 4A.

Section 3. If a dguestion arises concerning two or
more full time employees who were hired on the same day,
the following shall apply: Seniority preference shall be
given in alphabetical order (of the employee’s name) .

Section 4. a. The Township shall maintain an
accurate, up-to-date seniority roster showing the date of
hire, classification, and pay rate of each emplovee covered
by this Agreement and the Township shall furnish copies of
same to the Union upon request.

b. The Union will be notified immediately of any
new or additional positions covered by the AFSCME Unit
within the Township.

Section 5. Seniority is one factor to be considered
when a substantial advantage or disadvantage is concerned

and shall prevail for vacations.

12



ARTICLE XI
GRIEVANCE PROCEDURE

Section 1. General Policy. It is the policy of the
Township of Jackson that every employee at all times be
treated fairly, courtecusly, and with respect. Conversely,
each employee is expected bto accord the same treatment to
his associates, supervisors and to the public.

Section 2. Definition. A grievance within the meaning
of this Agreement shall be a controversy cor dispute arising
between the parties hereto involving the interpretation or
application of any provisions of this Agreement.

Section 3. Verbal Grievance. Step 1.

a. Wnenever an emplcyee has a grievance, he or
she and/or a Union Local Representative shall first present
it wverbally to his or her supervisor. It is the
regponsibility of the supervisor to arrange a mutually
satisfactory settlement of the grievance within five (5)
working days of the time when it was first presented to
him, or failing in that, the supervisor must, within that
time, advise the employee of the inability to do so.

b. When an employee is informed by his or her
supervisor that the supervisor is unable, within the
discretion permitted to arrange a mutually satisfactory

solution to the grievance, it shall be submitted to a

20



higher authority, in writing in accordance with Section 4
herein.
Section 4. Formal Written Grievance. Step 2.

a. If an emplovee’s complaint is not
satisfactorily settled by his o©or her supervisor in
accordance with Section 3, the employee and/or the Union
Local representative will prepare the grievance, in
writing, in duplicate. The grievance should be stated as
completely and as clearly as possible in order to permit
prompt handling. One (1} copy of the grievance shall be
immediately placed in the hands of the  Municipal
Administrator.

b. The other copy of the .grievance shall be
presented by the employvee and the Union Representative to
his or her immediate supervisor, to whom the grievance was
made verbally. The supervisor will report the facts and
events which led up to the presentation in writing,
including in his written report any verbal answer he may
have previously given toc the employee and the Union Steward
concerning this grievance, Within five (%) working days
after receipt of the written grievance, the supervisor must
present it with the infeormation reguired from him to the

Municipal Administrator.

21



c. The Municipal Administrator, Union
Representative and employee will attempt to find a mutually
gatisfactory solution to the grievance within five (&)
working davys. Failing a solution, the complaint,
accompanied by a written report on the matter by the
Administrator must be forwarded to the Township Committee.
The Committee will then consider and formally act on the
complaint within fourteen (l4) working days.

4. Since it is intended that most, if not zall,
grievances can and should be settled without the necessity
of reference to the Committee, no grievance will be heard
or considered by the Committee which has not first passed
through the above described steps.

e. Township agrees that where a grievance arises
involving the interpretation or application of any
provision of this Agreement, and the Township Committee and
the employee are unable to reach a mutually satisfactory
settlement within fourteen (14) working davys, saild
grievance may be gubmitted to arbitration upen written
demand of either the Union or the Township, provided such
request is made within twenty (20) working days after the
final decision of the Township Committee.

£. The Township and the Union shall attempt to

agree upon a mutually acceptable arbitrator and shall

22



obtain a commitment from said arbitrator to serve. If the
parties are unable to agree upon an arbitrator or tc cbtain
such a commitment within the specified period, a reguest
for a 1list of arbitrators shall be made to the Public
Employment Relations Commission by either party. The
parties shall then be bound by the rules and procedures of
P.E.R.C. in the selection of an arbitrator.

g. The arbitrator so selected shall confer with
the representatives of the Township and the Unicon and hold
hearings promptly and shall issue his/her recommendation
not later than thirty (30) days from the date of the close
of the hearings, or if oral hearings have been waived, then
from the date o©f the final settlement and proofs on the
issgues are submitted to him/her. The arbitrator’s decisgion
shall be in writing and shall set forth his/her findings of
fact, reasoning and conclusions of the issues submitted.
The arbitrator shall be without power or authority tc make
any recommendation which reguires the commission of an act
prehibited by law or which ig viclative of the terms of
this Agreement.

h. The arbitrator shall limit himself/herself to
the interpretation and application of the terms of this
Agreement and to the issues submitted to him/her and

congider no others.
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i. He/sghe shall have no authority to add to,
detract from, alter, amend or modify any provision of this
Agreement or impose on any party hereto a limitation or
obligation not provided in this Agreement.

7. Emplover agrees that where a grievance ariseg
involving the interpretation or application of any
provigions of this agreement, and the Township Committee
and the employee are unable to reach a mutually
satisfactory settlement within fourteen (14) working days,
then said grievance may be submitted to arbitration to the
Public Employment Relations Commission (PERC) within twenty
(20} working days after the final decision tco the Township
Committee. Said arbitration shall be governed by the Rules
and Regulations of the Public Employment Relations
Commission.

k. Any award by the arbitrator shall be binding
upon the parties. The arbitrator’s fee and expenses, if
any, shall be borne jointly by the Township and the Union.
Preparation and presentation expenseg ghall be Dborne
separately by each party.

1. All relevant papers and documents relating to
a grievance and i1ts disposition will be placed in the

emplovee’s personnel history file.
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Section 5. The Municipal Administrator or his
designee shall serve as Hearing Officer on all disciplinary
actions. A report on same shall be provided to the
Township Committee.

ARTICLE XII
LEAVES OF ABSENCE

Section 1. Employees shall be granted extended leaves
of absence without pay not to exceed six (6) months beyond
the accumulation of paid sick leave referred to during
periods of lengthy illness or disability so certified by a
medical doctor. This may be extended six {(6) months at the
Township’s option.

ARTICLE XIIT
BEREAVEMENT LEAVE

Section 1. In the event of the death in the
employee’s immediate family, the employee shall be entitled
to four (4) days bereavement leave, which must be taken on
consecutive work days, and which must commence between the
day ©of death and the day of the funeral. This leave shall
not be deducted from any other leave and shall be granted
as many times as may be necessary during any given year.

Section 2. The term “immediate family” shall be
defined as the spouse, c¢hildren, step-children, father,
mother, step-parent, brother, sigter, gister-in-law,

brother-in-law, grandparents, grandchildren, great -
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grandparents and great-grandchildren of the employee or
employee’s spouse.

Section 3. Cne {1) day of bereavement leave shall
be granted to the employee in the event of the death of an
aunt, uncle, niece or nephew of the employee or the
employee’s sgpouse.

Section 4. if travel time is reguired, the
Municipal Administrator or his designee may grant up to one
{1) additional day of bereavement leave.

ARTICLE XIV
MILITARY LEAVE

Section 1. All bargaining unit employees shall be

entitled to Military Leave 1in accordance with State

Statutes.
ARTICLE XV
JURY DUTY LEAVE
Section 1. Any employee who loses time from hig or

her job because of Jjury duty as certified by the Clerk of
the Court shall be paid by the Township the dJdifference
between his or her daily base rate of pay (up to a maximum
of the normal number of hours per day) and the daily juxry
fee subject to the following conditions:

a. The employee must neotify the Municipal
Administrator immediately upon receipt of a summons for

Jjury service;
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b. The employee has not voliuntarily sought Fjury
service;

c. No employee 1s attending Jjury duty during
vacation and/or other time off from Township employment,
and;

d. The employee submits adequate proof of the
time served on the jury and the amount received for such
service.

Section 2. If, on any given day an employee ig
attending jury duty, he or she is released by the Court
prior to 11:00 a.m., that employee sghall be required to
return to work by 12:00 noon that day in order to receive
vay for that day.

ARTICLE XVI
EQUAL TREATMENT

Section 1. All employees shall be treated equally
regarding term and conditions of employment and there shall
be no discrimination on account of race, religion, color,
gex, age, nationality, marital status, pelitical
affiliation, union membership or union activities. All
provisionsg of this contract and other rules and regulations

shall be equitably applied and enforced.
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ARTICLE XVII
UNION RIGHTS

Section 1. The Township agrees to furnish and
maintain a suitable bulletin board in a convenient place at
the principal place of work for wuse by the Union.
Additional small bulletin boards shall also be located in
the Senior Center, Public Works Building, Inspections
Department Building and Justice Complex. All Dbulletin
boards shall be placed in an appropriate area and congist
of union material only.

Section 2. The Ibwnshi? agreegs that during working
hours on the Township’s premises, and without loss of pay,
union officials shall be allowed to:

a. Post union notices;

b. Distribute Union literature during non-working
hours;

¢. Solicit Union Membership during the employee’s
non~working time;

d. Attend negotiating meetings 1f sgcheduled

during working hours;

e. Transmit communications, authorized by the
local TUnion or iteg officers, to the Townghip or his
representatives;
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f. Consult with the Township, his representative,
local Union officers, or other Union representatives
concerning the enforcement of any provisions of this
Agreement; and

g. Attend bi-monthly AFSCME meetings not to
exceed four (4) meetings per year.

Section 3. These activities shall not interfere with
the Employvee’s duties and shall be limited to a reasonable
amount of time. A reasconable amount shall be deemed not to
exceed a total of four (4) hours per month for all Union
officials. All meetings at which the Township or its
dezsignee is present shall be excluded for purpcses of this
computation.

Secticn 4. The Union Negotiating Team/Committee shall
not exceed four (4) people in total and shall be granted
time off with full pay for all meetings between the
Township and the Union for purposes of negotiating the
terms of an Agreement when such meetings take place during
regular working hours.

Section 5. Prior to conducting Union business, the
Union member shall submit a leave request on the prescribed
form to theilr Department Head or immediate supervisor.

Permigsion shall not be unreascnably denied nor shall said
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under this Agreement. Said prescription plan shall be the
New Jersey State Health Benefits Plan or its eguivalent.

Séction 5. The Township shall provide a short term
disability plan for each employee covered under this
Agreement for non-job zrelated injuries at the current
contribution rates for each period <covered by this
contract. Said disability plan shall be the Met Life
Disability Plan or its equivalent. The Township will pay
1% of the total salary of the employee and the employee
will pay 1/2 of 1% of his/her total salary per annum as
premium costs.

Section 6. The Township shall provide a long term
disability plan for each employee covered under this
Agreement for non-job related injuries. Said disability
plan shall be the Met Life Digability Plan or its
equivalent.,

Section 7. Employees on Workmen's Compensation
{Injury on Duty) will follow the Workmen’'s Compensation
Policy covered under Chapter 20 of the Jackson Code. No
accumulated sick leave is to be deducted while IOD Leave is

being processed.
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union member be required to divulge the nature of the Union

business.
ARTICLE XVIITI
HOSPITALIZATION AND MEDICAL BENEFI'TS
Section 1. The Township shall continue the present

New Jersey State Health Benefits Fund or its equivalent at
no premium cost to the employee. The Unicn recognizes the
Township’s insurance plan known as the New Jersey State
Health Benefits Fund. The Township retains its exclusive
right to change health insurance carriers, provided equal
or greater coverage 1s maintained.

Section 2. The Township shall continue to provide
dental service insurance coverage (100%) preventative and
diagnostic) to all employees at no premium cost to them.
Said plan shall be the New Jersey Delta Dental Plan or its
equivalent. In addition, the wmaximum payment per patient
per calendar vyear shall be $1500 and the lifetime maximum
payment per patient for Orthodontic Services is $2,000.

Section 3. The Township shall provide optical plan
coverage for each employee at no premium cost to them.
Said optical plan shall be the Cole Vision Expense Benefit
Plan or its equivalent.

Section 4. The Township shall provide prescription

plan coverage {family coverage) for each employee covered
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ARTICLE XIX
GENERAIL PROVISIONS

Section 1. The Township agrees to continue to abide
by all applicable laws regarding safety of its employees
and furnish general comforts and sanitary conditions for
its employees.

Section 2. Any written statement or verbal agreement
between an employee and the Township which may be contrary
to or in conflict with the terms and conditions of this
Agreement shall be null and void.

Secticn 3. No clause in this Agreement 1s to be
understood to imply a lowering of health and safety
conditions heretofore existing in this office.

Section 4. Employee agrees to give Township two {(2)
weeks notice of intent to resign.

Section 5. Employees shall have access to their
personnel files upon reasonable notice to the Township.
Employee shall be permitted to place any relevant documents
or rebuttal desired into said file.

Section 6. All  accumulated wvacation time and
compensatory time shall be paid to the employee upon
separation of employment or to hig beneficiary in the event

of death.
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Section 7. In the event of death of a permanent
employee hired prior to January 1, 1996, up to a maximum of
130 days of accumulated/pro-rated sick time shall be paid
to the employee’s beneficiary. In the event of death of a
permanent employee hired January 1, 1996 or thereafter, the
current year’'s pro-rated sick time shall be paid to the
beneficiary.

Section §. When an employee is assigned by the
Municipal Administrator to perform the duties of a higher
New Jersey Department of Personnel ©position in the
classified service on a temporary basis because of the
absence of an employee holding such a higher position in
the classified service, such temporary assigned employee
shall be entitled to be compensated at a salary of one hour
additional pay per day for each day of temporary
assignment . The employee must perform a majority of Jjob
duties in the higher classification to qualify for payment.
Only permanent employees are eligible and qualified for
promction to such higher New Jersey Department of Personnel
clagsified positions may be temporarily assigned, when such
employees are available. The provisions of this Section
shall not take effect until the employee which is assigned
to temporarily perform the duties of a higher New Jersey

Department of Personnel classgified position performs such
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duties for a period of one full working day. For the
purpose of this section, 1f an employee is assigned to a
higher ypaid ©position, by the = Department Head, the
assignment shall be effective 1f not contravened by the
Municipal Administrator within 24 hours after his being
informed by the emplovee.

Section 9. The Township agrees to make promotions
pursuant to the Department of Personnel Rules. In the
event an employee receives a promotion, either through the
Township cr the Department of Personnel, an employee whose
positions 1s reclassified shall be entitled to a salary
increage per this Agreement. The Salary Guide =shall
establiish minimum wage and salary increases for positions
governed by this Agreement.

Section 10. Aggesgging Aides shall be provided with
rain gear and safety work boots. The items shall be
replaced as needed.

Section 11. Any employee criminally charged due to a
job-related incident shall be provided with complete legal
representation at Township expense, except in matters
instituted by or on behalf of the Township. If any such
matter instituted by or on behalf of the Township is
dismissed or finally determined in favor of the emplovee,

he shall be reimbursed for the expense of his defense.
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Section 12, a. En  the case of inclement weather
whereby employees covered under this agreement are sgent
home, only those employees whe are considered to be non-
emergency personnel by the Township are to be sent home.

b. Any employee required to stay shall receive
a meal allowance of eight dollars ($8.00) after working at
least four (4) hours overtime after their regular seven (7)

hours of scheduled assignment.

ARTICLE XX
SALARIES

Secrion 1. All present employees who are employed as
of January 1, 2003 shall vreceive a salary increase of
51,200 over their 2002 base salary for 2003 in accordance
with the attached Salary Guide for 2003. Employees who are
over the guide shall receive $1500 in 2003.

Section 2, All present employees who are emploved as
of January 1, 2004 shall receive a salary increase of
$1,225 over their 2003 base salary for 2004 in accordance
with the attached Salary Guide for 2004. Employees who are
over the guide shall receive $1500 in 2004.

Section 3. All present employees who are employed as
of January 1, 2005 shall receive a salary increase of

$1,250 over their 2004 base salary for 2005 in accordance
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with the attached Salary Guide for 2005. Employees who are
over the guide shall receive $1500¢ in 2005.

Section 4. In addition to the annual basic wage there
shall be paid to each gqualified full time employee employed
prior to September 1, 1993, as additional salary, a
longevity increment of two (2.0%) percent of base pay upon
completion of the first five vears of continuous
employment, five (5.0%) percent of base pay upon completion
cf ten years of continuous service, eight {8.0%) percent of
base pay upcon completion of fifteen vyears of continuous
service, and ten {(10.0%) percent of base pay upon the
completion of twenty vyears of continuous service, the
maximum longevity being ten (10%) percent.

Section 5. Beginning September 1, 1993 and
thereafter, all employees hired by the Township of Jackson
shall be paid only their base rate of pay. No employee
hired after September 1, 1993 ghall be entitled to or
receive longevity pay. All employees hired pricor to
September 1, 1993 shall continue to receive all leongevity

benefits as outlined in Section 4 of this Article.
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ARTICLE ZXXT
TERMINATION AND EXTENSTON

Section 1. This Agreement shall be in effect from
date of Agreement through December 31, 2005.

| Section 2. Negotiations for a successor Agreement
shall commence in accordance with N.J.A.C. 19:12-2.1. This
Agreement shall remain in full force and effect during the

period of negotiations for a successor Agreement.

TOWNSHIP OF JACKSCN LOCAL 3304-A,AFPSCME,AFL-CIO
'
Y
(N et /2
MAYOR ’

ATTEST:

o Moy

/Zé/)dc:? ) 5y
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GRADE GUIDE

2003/2004/2005
Grade I Titles
Clerk

Account Clerk
Clerk Typist
Assessing Clerk

Tax Clerk
Grade II Titles

Senior Clerk Typist

Senior Account Clerk

Senior Assessing Clerk
Senior Tax Clerk

Senior Clerk

Senior Account Clerk/Tel.Op.

Grade 111 Titles
Principal Clerk
Principal Clerk Typist
Principal Account Clerk
Assessing Ailde
Principal Clerk Typist/Telephone Operator
Viclations Clerk
Principal Assessing Clerk
Principal Tax Clerk
Recreation Aide

Grade IV Titles

Supervising Clerk Typist
Supervising Assessing Clerk
Bupervising TFax Clerk
Senior Assessing Aide
Secretarial Assistant
Supervising Clerk
Supervising Account (Clerk
Technical Assistant

Grade V Titles
Administrative Clerk

Grade VI Titles
Deputy Court Administrator
Assistant Assessor

Grade VII Titles
Municipal Court Administrator
Assistant Tax Collector

Deputy Tax ASsessor
Agsistant Purchasing Agent



