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PREAMBLE

This Agreement is entered into by the Middlesex County Board

- of Social Services (hereinafter referred to as the Board)

and the Communications Workers of America, AFL-CIO, Local 1082

(hereinafter'reférred to as the Union).A




ARTICLE I - UNION RECOGNITION

T~

-A. The Board agrees to recognize the Communications Workers
of America, AFL-CIO, Local 1082 as the sole and exclusive
bargaining representative of employees in the following

job titles:

Account Clerk

Account élerk (Typing)

Assistant Payroll Supervisor

Building Maintenance Worker

Building Service Supervisor

Building Service Worker

Clerk

Clerk~-Bookkeeper

Clerk-Stenographer

Clerk-Transcriber

Clerk-Typist

Clerk-Typist, Bilingual in Spanish and English
Guard, Public Property

Health Aide

Home Service Aide

Homemaker Service Supervisor, CWA

fhcome Maintenance Aide

Income Maintenance Specialist

Income Maintenance Specialist, Bilingual/Spanish
Income Maintenance Supervisor

Income Maintenance Technician

Income Maintenance Technician, Bilingual/Spanish
Income Maintenance Worker

Inébme Maintenance Worker, Bilingual/Spanish
Interpreter, Bilingual ' '
Investigator, CWA

e



Key Punch Machine Operator

Key Punch Machine Supervisor
' Messenger '
Office Appliance Operator
Payroll Supervisor
Personnel Aide
Principal Account Clerk
Principal Account Clerk Typing
Principal Clerk
Principal Clerk—Bookkeéper
Principai Clerk-Stenographer
- Principal Clerk-Typist

Principal Home Service Aide
Principal Office Appliance Operator
Receptionist (Typing)
Receptionist and Interpreter/Spanish
Rent and Housing Coordinator, Welfare
Secretarial Assistant, Typing
Senior Account Clerk

Senior Account Clerk (Typing)
Senior Building Maintenance. Worker
Senior Building Service Worker
Senior Clerk \
Senior Clerk-Bookkeeper

Senior Clerk-Stenographer

Senior Clerk-Transcriber

- Senior Clerk-Typist

‘Senior Guard

Senior Home Service Aide

Senior Investigator, CWA

Senior Key Punch Machine Operator
Senior Office Appliance Opefator
Séﬁior Receptionist

Senior Stock Clerk

Senior Telephone Operator



Senior Terminal Operator

Social Service Aide

Social Service Technician

Social Worker

Social Worker, Bilingual in Spanish and English
Social Work Specialist

Social Work Supervisor

Stock Clerk

Supervising Clerk

Supervising Clerk-Bookkeeper

Supervising Receptionist

.Supervising Telephone Operator

Supervising Terminal Operator

Supervisor of Accounts '

Supervisor of Property and Resources -
Telephone Operator
'Telephone Operator/Rece?tionist

Terminal Operator

Training Technician

B. The following titles shall be excluded from the above

bargaining unit:

o

Accountant

Administrative Analyst, Welfare

'Administrative Secretary, CWA .
Administrative Supervisor of Income Maintenance
Administrative Supervisor of Social Work

Assistant Administrative Supervisor of Income
Maintenance

Aésistant Administrative Supervisor of Social Work
Assistant Chief Investigator, CWA '
Assistant Training Supervisor




Chief Clexrk, CWA

Chief Investigator, CWA

Consultant on Aging

Coordinator of Volunteers

Data Processing Cocordinator

Deputy Director, Welfare

Director of Welfare

Field Office Supervisor

Fiscal Officer

Managemént Specialist

Personnel QOfficer

Public Information Officer

Secretarial Assistant to the Director/Deputy Director
Senior Accountant

Supervising Administrative Analyst
Supervisor of Administrative Services
Training Supervisor, .CWA

Any new title authorized for use by the Board will be
negotiated for inclusion or exclusion from the bar-
gaining unit. ' If the parties are unable to agree on
the inciusion or exclusion of a title, the Union will
pursue statutory procedures under the New Jersey

Public Employment Relations Act.
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ARTICLE II - CONTRACT PERIOD

-

A. This Agreement shall be effective from July 1, 1981

through June 30, 1983.

B. ABy this Agreement, this Contract and all its provisions
(except for Salary Differentials which shall expire
June 30, 1983, as set forth in Article XVIII) shall be
extended to remain in full force and effect during any
period of negotiations on a succeeding contract which

continues beyond the expiration date of this Contract.



ARTICLE III - HOURS OF WORK L e o MmeT

A.

All full-time employees except Building Maintenance
staff covered by this contract shall adhere to a
flex-time schedule as delineated below. Each schedule
includes a 45-minute lunch and one (1) l5-minute break

during each half-day of work.

The flex-time schedules are:
1. 8:00 A.M. - 3:45 P.M.
2. 8:15 A.M. - 4:00 P.M.

3 8:30 A.M. - 4:15 P.M.

-~ -

- Building Maintenance staff will work from 12:00 P.M.

until 7:45 P.M. from September 15th through June l4th
and from 10:30 A.M. until 6:15 P.M. from June 15th
through September l4th, with 45 minutes for dinner

and one (1) 15-minute break during each half-day of

work.

A joint Management/Union Committee comprised of the
Director, Deputy Director, Personnel Officer and three .
(3) Union representatives shall work together to mutually

resolve any problems and explore alternative flex-time

programs.

.

All employees shall punch in and out on‘the time clocks

using the same standard practices and procedures.

.
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ARTICLE IV - HOLIDAYS AND LEAVES

Each emplovee. coversd by this Contract who was hired
prior to July 1, 1954 shall be allowed four (4) days

per annum for religious observances or for personal
businesg. _Each employee covered by this Contract who
was hired on or after July 1, 1974 shall be allowed
three (3) days per annum for religious observances

or for personal business. Personal days must be pro-—
rated for employees in the first year of service
accordihg to time earned, i.e. employee eérﬁslcne—halff.v
day,every‘two months, with a maximum of three (3) S
Eersoﬁal.dafs per calendar year. These days ara:not

to be deducted from vacation days or sick days allowed
to all,employeeg.‘ These days, if unused, shall not be

carried over into the following calendar year.

Should Ruling 11 allow for an increase in the number of
Personal days prior to the termination of this agreement,
the Board agrses to re—open negotiations on such an
increase within thirty (30) days of receipﬁ of a written
request for such negotiations from the Union. If both
parties agree to such an incresase it will be submitted fo2
review and be subject to approval by the Division o

Public Welfare.
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1. \Vécation leave-'shall be granted in accordance with
Ruling 11, effective July 1, 1977, Part II,

Section 5b.

2. Part-time employees will earn vacation leave on a

pro-rated basis in accordance with B. 1.

3. Seascnal employees may be granted vacation leave

on the basis stated in B. 1.

- -

4., Emplovees resigning or retiring shall be granted

vacation leave pro—rafed on the basis of current
annual allowance divided by 12, multiplied by the
months of service completed within the particular

year.

5. Acéumnlation of vacation - Where in any calendar year
the vacation-leave or any part thereof is not granted

. by reason of pressure of work, such leaves of absence
or parts thereof not granted shall accumulate and may
be carried over to the next succeeding calendar year
only.

R D
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' 6.~ Vacation for veterans - A returning veteran shall be

entitled to full vacation time for the year of return

and for the fear*preceding, provided that latter can

PO——

be taken during the year of return.

7. Deceased emplovees - Whenever any employee in the

classified service dies, payment shall be made to
the estate of such deceased employee for all earned
and unused vacation leave, within the limits set

forth in (5) above, based on the last approved

compensation rate for the deceased employee... .

Sick days shall be accrued at the rate of one (1) day

per month or major fraction thereof during the r?mainder
of the first calendar year of employment and 1% hays per N
month thereafter. Sick days may be accumulated‘indefi-

nitely. ' Sick leave shéll be granted in accordance with

Ruling 11, Part II, Section 5a.

All employees who retire from P.E.R.S. after January 1,
1977, shall be entitled to receive a lump sum payment

for unused accumulated sick leave earned during continuous,
unbroken service since the most recent date of hire. This
shall be computed at the rate of one-half (%) of the
eligible employee's daily rate of pay for each day of

earned and accumulated sick leave based upon the average

R
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~ annual compensation received during the last year of

~

eméloyment‘prior to the effective date of retirement,
provided that such payment shall not exceed $12,000.
An employee who elects a deferred retirement benefit

shall not be eligible for this lump sum payment.

Leaves of absence with or without pay may be granted
according to Ruling 11, Part II, and further clarified

by Agency procedure.

Every employee covered by this Contract shall receive
up to three (3) days Bereavement leave, once in-éééh
calendar year. This leave shall be granted in the
event of the death of that employee's spouse, child,
parent, grandchild, grandparent, brother or sister,
son-in-law, daughter-in-law, father-in-law, mother-in-
law, brother-in-law, sister-in-law, or blood related
aunt or uncle and any blood relative who resides in

the home_of the employee. The time during which this
Bereavement leave will be allowed shall be at the dis-
cretion of the employee within ten (10) days of the date
of death. If any Bereavement leave days are not used
during the calendar year, they will not be carried over

into the following calendar year.

R



- Should Ruling 11 change in regard to Bereavement leave

S~

pfior‘to the terminétion of this Agreement, the Board
agrees to re-open negotiations within thirty (30) days
of receipt of written request for such negotiations
from the Union. If both parties agree to such a change
in Bereavement leave, it will be submitted for review
and be subject to approval by the~Division of Public -

Welfare.

It is the policy of the Board that, with respect to

employees on vacation, sick leave or authorized leaves

- of absence of more than five (5) continuous days

duration, work assignments will be made with due con-
sideration for such absence and will be distributed as

equitably as possible.

The following holidays will be observed  pursuant to

Ruling 11, Part II, 5g(l):

New Year's Day

>Martin Luther King's Birthday
- Lincoln's Birthday
Washington's Birthday

Good Friday

Memorial Day

Independence Day

Labor Day

Columbus Day
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General Election Day
Veteran's Day
Thanksgiving Day

Christmas Day

Whenever any abo§e holiday falls on a Sunday, the
following day is granted. WﬁeneVer such holidays
fall on Saéﬁrday, it shall be granted on the pre-
ceding Friday. Additional holidays as established
from fime to time by gubernatorial proclamation,
by appropriate authority by rule, proclamation or

order in a given locality may be granted for employees.

The Board agrees to provide employees with semi-annual
statements indicating the balance of their unused sick,

vacation and personal days.

One (1) leave of absence without pay will be granted,
at the request of the Union, in each calendar year for

a Union member to work with the Communications Workers

' of America International. This leave would be approved

for a period of a minimum of cne (1) month and maximum
of six (6) months. Thirty (30) days written notice to
the Board is required of the Union prior to the granting
of such leave. Any employee granted this leave is

reéuired to pay the entire cost of continuing their

employee benefits while on said leave without pay.
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ARTICLE V - MEDICAL INSURANCE

The Board and the Union agree on the current practice
by which each individual employee is covered by

health insurance in the form of Blue Cross/Blue Shield,
Major Medical and Rider J, or by the Rutgers Community
Health é}an, if geographically appropriate. From

July 1, 1981 until the State Plan permits a change,

the health insuranée Blue Cross/Blue Shield Plan will
continue under Series 750. Effective whén the State
Health Benefits Plan permits, the health insurance
Blue Cross/Blue Shield Plan will change to the 1420

Series.

Effective July 1, 1980, employees' eligible dependents
who are enrolled in the above health insurance prodram
will be covered and the premiums will be paid by the
Board up to the cost of such coverage under Blue Cross/
BlueAShield, Major Medical and Rider J Option of the

New Jersey State Health Benefits Plan.

If the State of New Jersey adopts another health
insurance plan, the Board agrees to re—open

negotiations on such plan within thirty (30) days of

’receiptAof written request for such negotiations from

the Union. If and when both parties agree to the



»
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adoption of such an insurance plan, it will be
submitted for review and be subject to approval
by the Board of Chosen Freeholders and the

Division of Public Welfare.

The Middlesex County Board of Social Services will
extend to a maximum period of ninety (90) days the
health iﬁsurance coverage of eligible employees and
their covered dependents enrolled in the State Health
Benefits Program upon exhaustion of such employee's
accumulated sick and vacation leave and who are

granted approved sick leave without pay, with the

Board of Social Services éaying the cost.

In those instances where the leave of absence (or an
extension of such leéve) without pay is for a periocd
éf more than ninety (90) days, the employee may still
prepay health bénefits premiums for the next two
hundred and seventy (270) .days of the approved leave
of absence following the period of ninety (90) days
paid for by the Board of Social Services, as provided

in the paragraph above.
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- The Board and the Union agree on current practice by

which each individual employee is covered by dental
insurance through the plan known as Great West Life,

or a similar plan of equal benefit. Should the County
of Middlesex make a change in its Dental Plan prior to
the termination of this Contract, the Board agrees to
re-open negotiations on such plan within thirty (30)
days of‘recéipt of written request for such negotiations
from the Union. If and when both parties agree to the
adoption of such a plan, it will be submitted for review
and be subject to approval by the Division of Public

Welfare.

The Board and the Union agree on current practice by
which each individual employee and eligible dependents
are covered by a Drug Prescription Program, known as
Pharmaceutical Card System, Inc., insured by the Great

West Life Assurance Company, or a similar plan with a

- $1.25 deductible.

The Board and the Union agree on current practice by.
which employees who retire at age 55 or after, and

who have completed 235 years of service credit in the
Public Emplofees Retirement System; will have hospital-
ization insurance paid by the Board upon such retirement,

according to County policy.



~If‘phe County of Middlesex adopts another type of

insurance plan, the Board agrees to re-open
negotiations on such plan within thirty (30) days
of receipt of written request for such negotiations
from the Union. When both parties agree to the
adoption of such an insurance plan, it will be
submitted for.review and be subject to approval by

the Division of Public Welfare.

The Board and the Union agree on the implementation

of a Vision Care Program for all employees who haye_
completed at least two (2) months of continuous
service with the Board. Each covered employee shall
be eligible to receive one reimbursement for vision
care services during any two-year period commencing on
January 1, 1980. Such reimbursement is limited to
twenty-£five ($25) dollars for regular lenses or thirty
($30) dollars for:bifccal or tri-focal lenses as of
July 1, 1981l. Coverage will be in accordance with the
Vision Care Policy contained in the Agency Personnel

Manual.

If the County of Middlesex adopts another type of vision
care program which improves benefits, the Board agrees

to re-open negotiations on such plan within thirty (30)
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days of receipt of written request for such negotiations

~

from the Union. When both parties agree to the adoption
of such vision care plan, it will be submitted for review

and be subject to approval by the Division of Public

Welfare.

The Board agrees to provide Disability Insurance through
the New Jersey State Temporary Disability Benefits

Program effective January 1, 1981, in accordance with

P.L. 1980, Chapter'lS, approved March 26, 1980. It is
understood that said law requires contributions from the

employer and employee.

The Board and the Union agree to mutually solicit suffi-
cient brochures of all insurance benefits for all

emplovees.



.

ARTICLE VI - COMPENSATION

When there are major additions to workload which
have to be done within time limits, administration
will not expect to have this accomplished within

the normal work hours; therefore, it shall be acécmr

plished on overtime.

Overtime compensation, at the rate of time and a half,

shall be paid by the Board to all employees who work:

in excess of 35 hours per week. Overtime compensation

must be authorized by the Director, Deputy Director or

his/hexr designee- . o

If an employee works cutside his/her classification at.
the regquest 6f the administraﬁion for 3% or more hours

per‘week, he/she shall receive the rate:of pay for that
classificaﬁion or the rate of pay for his/her own

classification, whichever is higher, for the total

number of hours worked outside of his/her classification

during that week.

——_
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ARTICLE VII - HIRING, PROMOTIONAL, LAY-OFF AND REHIRE

The Bcocard agrees to hire employees until a;l necessary
positions are filled. All vacancies within the Agency

are to be filled by present employees meeting the
qualifications of the job vacated, prior to hiring from
other sources, insofar as permitted under the rules of.
Civil Serviée. All entry level vacanciés resulting from
terminations or promotions and ail promotional level
vacancieé must be pdsted for a minimum of five (5) work-
inéfdays, provided there is no Civil Service cgrtification

list which must be disposed of within two or less weeks of

the date when the position becomes vacant.

2

!
; _

Unless theré:is a loss of fﬁnding or elimination of a
proérim or disciplinary action, persons presently
employed by the Boérd~who ;ave permanent status in
any‘titlé shall be, during the term of this Agreement,
retained in sﬁch classification or in an equivalent

classification carrying an equal salary range.

Replacement of employees.shall be continuous; replacement
efforts shall begin immediately upon employee's notifica-

tion of intent to leave.
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'In all cases where vacancies occur on unfilled budget

~

lines in any department, and there is a need to £ill
the pdsition(s), the Director shall immediately regquest
of the proper authorities that an examination be held

for the purpose of filling the wvacancy.

If any employee previously employed by the Board is
rehired by tﬁe Board, returning to the same or related
position, the Board shall»request specific prior
approval from the Division of Public Welfare for special

salary consideration for this employee.

For determination of salary upon promotion and demotion

Ruling 11, Part II, Section 11 shall apply.

Seniority shall be the determining factor in all
promotions within the Agency if all other gqualifications
as outlined in Agency policy are substantially equal.

All promoﬁions are subject to rules and regulations of

the Department of Civil Service.

If a vacancy occurs which allows the Beocard to appoint a
provisional employee, the Board agrees that former
employees wiii be given priority for rehire providing
there has been satisfaétory performance before lay-off

and the employee continues to meet Agency employment

-
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standards and/or requirements. Those persons laid off
wili‘be notified of a potential job opening prior to

any general advertising. There is a nine-month limit

to this preferential consideration. It is the former
employee's obligation to notify the Board of any change
of address.

In the event“Management deferminés that a department-wide
layoff due to fiﬁandial exigencies or programmatic
changes must take place which will affect provisiocnal

employees, the following procédures shall be observed:

1. The Union shall be notified of the layoff as far

in advance as possible.

2. Affected employees shall be given a generalized
notice of layoff at least twelve (12) working

days prior to the reduction in force.

3. Employees serving in the same job classification
within a work unit affected who, in the judgement
of Management, have performed unsatisfactorily;
or are lacking with respect to having achieved

necessary and/or expected certifications, degrees,
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or like qualifications; or are lacking the abilities

and/or skills necessary to perform current or future
work assignments shall, at the opticon of Management,
be laid off first. Due consideration shall be given

to the concept of affirmative action.

Where, in.the judgement of Management, the elements

set fortﬁ in paragraph 3 above, do not distinguish
empioyees affected by the reduction in force, such
employees serving in the same job classification

within the work unit shall be laid off in inv?rse o

order of job classification seniority.

For purposes of this Article, an employee shall begin

to accrue job classificaﬁion senidrity as of six (6)
months subsequent to the effective date of the employee's
initial appointment to the particular job classification
to which he is assigned. Employees who are appointed to
a new job title (due to promotion, for example) subse-
quent to having served the initial six (6) ﬁonth period
shall begin to accrue job classification seniority three
(3) months subsequent to the effective date of the
employee'; appointment to such new job title, provided
that there has been né break in service. An employeé‘s

job classification seniority approved prior to layocff -



shall be continued and again begin to accrue

" immediately upon the employee's return to full

eﬁployment status in the same job title in which

he had been serving prior to the layoff. Job
classification seniqrity‘shall continue to accumu-
late until there is a break in service. Employees
on unpaid leave of absence or layoff shall not
accrue job classification seniority during the
leave or during the period of layoff. Employees
who are reinstated due to improper applications of
this Article shall not suffer any loss of seniority

accrued.

Nothing herein shall convey any bumping rights to
employees covered by this Article. Failure to
comply with any element of this Article shall not
result in delaying the effectuation of the layoff
and any errors identified with respect to the
appliéation of this procedure shall be corrected
on a prospective basis only. Back pay shall not

be awarded.

The appointing authority shall create and maintain
recall lists by title composed of those employees
who were laid off. The list shall continue in
existence for nine (9) months following the date

of layoff. Employees who are fully qualified;
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~ and possess the credentials determined necessary
for the positién, whose performance has béen
éatisfactory and who are capable of performing
the-a;;igned work shall be recalled in inverse
order of layoff. jThe appointing authority shall
not be reguired to recall employees who were laid
off pursﬁéht to paragraph 3 of this Article,
however, sﬁch employees may be recalléd at the
option of the appointing authority when the list
of eligible employees is exhausted.

Procedure:

The appointing authority shall simultaneously notify

bfhzggular mail or phone at least three (3) eligible
eﬁployees of:a vacancy in their particular title and
a copy of such n&tice shall be forwarded to the
Union. The most seniqz/eﬁﬁidyee affirmatively and
timely~res§onding to the notice shall £ill the
position. The employee must respond within five (5)
working days of thé receipt of the notice or within
ten (10) working days after £ﬁe mailing. Thé letter
of recall shall specify the latest date by which the
employee may timely contact the appointing authority.

| Employees who do not respond in a timely manner may

be permanently removed from the :list. Each employee

shall be responsible for keeping the appointing
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authority advised of their current address and
‘phone number. °‘The employee must report to work
within a reasonably prompt periocd of time which

in no case shall exceed 20 calendar days. Féilure
'~ to report within the time frame set forth above

may result in forfeiture of the position to which

the employee had been recalled and elimination from

the recail list.



ARTICLE VI.LI‘ - FACILITIES AND EQUIPMENT

I~

The Board agrees to mé.ke every reasonable effort to
provide employees ;:oirered by this Contract with the
supplies, equipment and telephone services adegquata .

to perform the.:.z: duties and responsibilities, a‘_ncluding‘

2’

manuals and field bocks.

The Board agrees to have on the premises a fully-stocked

first aid kit fxom wﬁich snppliés. may be dispensed by a
member of the bargaining unit upbﬁ notice to, and with

the approval of the Diréctc};"or Degﬁty‘ Directox. The'v

Union shall be entitled to review the contents. of this =
first aid kit at any reascnable t:_me.. -

' The Board agrees to hire 2 graduate nurse if funds for
same are available through CETA, and further agrees that
one function, in addition to sgecified’ nurs:;:#g duties,
shall be to provide emergency health services to employees.
The Board agrees to provide First Aid Emergency Tré;ining
to two (2) employees, chosen by the Union, ée:: office

per annum.



—
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ARTICLE IX - TRAINING

Both parties agree that in matters of t:aininq, Ruling 11,

Part III shall apply.

All training conferences pertaining specifically to the

Board shall be posted ‘on bulletin boards.
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ARTICLE X - PERSONNEL PRACTICES

~

Each emp;oyee covered by this Contract shall receive

a description of the benefits provided under the
Retirement System in the form of a booklet published

by the State of ﬁéw Jersey, as available.

Each employee shall be given the opportunity to review
the contents of his/her'personpel file upon request to
the Director or his/hgr'designee. A representative of
the Union may, with the employee's written authorization,
accompany said employee while he/she reviews his/ﬂér“

file.

The employee shall have the right to respond to any
document in his/her personnel file. Such response
shall be directed to the Director of the Board and

shall be included in the respondent's personnel file.

Each employee shall have the right to see and respond
to any and all documents before they are placed in
his/her personnel file, said documents to be initialed
by the emplayee. Should the employee oﬁject to any
documents, he/she shall have the right to the pfesence

of a Union representative.



Effective with the approval of this Agreement, all

warnings and reprimands over fifteen (15) months

0ld shall be deleted from the Agency's employee

personnel file provided there are no subsequent

reprimands, warnings, corrective and/or disciplinary

actions in the file.

-

The employee shall have a right to one copy of each

document in his/her personnel file. Two (2) days

advance notice must be given to request copies.

Some allowance will be made for emergent situations.

Employees requesting a second copy of any document

in his/her personnel file will be charged ten (10¢)

cents a page for each copy made.

1.

Union representatives (not to exceed three  (3)
individuals) shall have the right to speak at
public sessions of the Board. A request for an
allocation of time on the - -Agenda will be processed

in advance and consistent with the procedures of

the Board. The Union will be permitted to speak

on an issue raised by the Board but not on the
Agenda. The Union may raise an issue of an emergent

nature provided it occurs subsequent to the time

LR, ,_.-::: -



allowed for submission for placement on the Agenda.
In such an event, the Union shall be permitted to

identifyvthe issue, which the Board shall receive as
introduced and either accept as current business or

consider for future action.

2. The Union shall be permitted to have one (l) member
attend the public session of the monthly Beoard
meetings. Said member shall incur no loss of pay

for time so spent.

N
-

Every employee shall receive a stub with his paycheck

itemizing all deduc¢tions and year-to-date totals.

If an announcemeht is made on Radio Station W.C.T.C.-
between 7:00 A.M. and 8:30 A.M. that the Middlesex
County Administration Building and all its Departments
are closed due to inclement weather, it is to be
assumed that the Welfare Board is also closed unless

it is announced that the Welfare Board will be open.

Effective on or about January 1, 1981, the Board will
provide twenty (20) copies of the Personnel Manual to
the Union, as well as one to each unit and one to each

office.
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G. ' The Board agrees to provide to the Union an updated

seniority list of all employees covered by this

Agreement once in each calendar year.

N
E T
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ARTICLE XI - TRANSPORTATION AND REIMBURSEMENT

Expenses incurred by employees who attend special
conferences and seminars approved by the Board

shall be paid in accordance with Ruling 11, Part III.

Twenty (20) aggregate days with pay shall be granted

.. by the Board for employees to attend approved Welfare

‘Conferences. For Welfare Conference. attendance,

Ruling 11, Part III and past practice shall prevail.

Each employee ccve.ed by thls Contract shall be
reimbursed for mlncr'emergencv repairs on County

vehicles paid for by the employee. Auto repairs

. will be made at the Board's expense in areas

designated by the Board.

Employees who are authorized to use their own cars
will be compensated at the rate of 18¢/mile. Should
an inerease: in the rate of per mile reimbursement be
enactad as a result of enabling State legislation,
the Board agrees tc res—cpen negotiations on such an

increase within thirty (30) days of receipt of written

request for such negotiations Ircm e Ynion. When

both parties agree to such an increase it will be sub-
mitted for review and be subject to'épp:oval by the

Division of Public Welfare.



-3l -

"E. ~ Each emplcoyvee who is reguired to utilize his/hex

automobile on Welfare Board business shall raceive,
in addition to the above-menticoned expenses, an
allowance of $6.00 per month toward the cost of
his/her automobile insurance when such insurance

is in force. Each such employee shall present to
thé Boaré a proper certificate of insurance carried

»

by said employee.

All employees covered by this agresement shall be
eligible for parking benefits on the basis of

seniority. The Board shall provide space, within

budgetary and allocaticn limitations, in County-

authorized parking facilities.
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ARTICLE XIT - GRIZVANCES

A. DURPOSE —

L.

The purpose of this procedure is to secure, at
the lowest possible level, egquitable solutions
to the problems which may arise affecting the
ta::m; and conditions of employment. The
parties agree that this procedure will be kept

as informal as may be appropriate.

Nothing herein contained shall he ccnétr;ﬁed as
Ij.miting the ::ighﬁ of any employee to discuss

& matter infdrmally with any %{aﬁizropria_jte member
of the Adn_xinist:atioﬁ- - If sficix dis‘cussfi.on. in—

volves a matter caversd by the definition of a

grievance in Section B, the Union shall be —

’,a.‘dvised; of the adjustment of the issue.

This constitutes the sole and exclusive method
for resolving grievances between the parties

covered by this Agreement.
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B. DEFINITIONS

1. The term "grievance shall mean an allegation that

there has been:

a».’

A vioclation, misinterpretation or mis-’
application' of the terms of this Agreement
which is subject to the grievancs procedure
outlined herein and shall hereinafter be

referred to as a "contractual grievance": or

Inequitable, improper, unjust application

or misinterpretation of rules or regulations,
existing policy, or Orders applicable to the
Board of Social Services, which do not con-
stitute a vioclation of the terms of this
Agreement which.shall be processed up to and
including the Board of Sccial Services and
shall hereinafter be referred to as a

"non-contractual grievance".

2. The term "employee" or "grievant” as used in this

Article shall also mean a group of employees with

a grievance, or the Union.
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PRESENTATION CF A GRIZVANCE

The Board é.grees that in the presentaticn of a grievance
there shall be no lcss‘of pay for the time spent in
presenting the grievance by the grievant, a Union repre-
sentative and a Union recorder.

GRIZVANCE PRCCEDURE
Step 1

The grievant and his/her Union Shop Steward shall present
the eﬁplcyee's written grieva:ice_ cr.disputé within fifteen
(15) working days of its occurrsnce to the appropriata
Department Head. Failure to ackt within said fifteex (3.5}/\
days shall be deemed to constituts an abandonment of t.heg’
grievance. The Department Head shall schedulas a hear:';ng:
within} ten (l0) working days of. receipt of the grievance
and shall réndez: a decision in writing to the grievvant‘
within ten (10) working days of the hearing. |
Step 1 may be waived by mutual agreemént between the

parties.
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T

Stap 2

If the grievance is not settleé thropgh Step 1, the
same- shall be presentsed in writing by thggegp;cyee
and the employee's Union representative who is the
Shop Steward or Local Unioﬁ\Officer~to the Director
or Deputgwni:ecto: within ten (l0) working days of
the written response from §te9 L. The Director or
Deputy Director ghall hold a hearing within ten (10)
wcrking days éf the resgquest for'the‘hearing and
rendeﬁ a decision within five (S) working @afs-

Step 3

B
£
i —_

1. Non-Contractual Grievances
. H /

In the case of a non—-contractual giievance aé
défined.berein, should the grisvant disagree wit&.u
the decision of the Director, or his/he::designee,
the aggrieved may, within five (5) working days,
submit to the Board a statement in writing and
signed as to the -issues in dispute. 1In the»event
the grievant files his/her statement with the Boéid
at least ten (10) weorking days prior to a Board
A“meetinq, the matter shall be placed cﬁ the agenda
fo; thgt 3card meeting. Stataments filsd less than
ten (10) Qorking days befors a Board meeting may be

heard by the Board at the meeting or at the Board's
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discretion placed on the agenda for the fcilowinq :
meeting. Thé Board shall raviaw the decision of
the Director together with the disputed areas
submitted by the gfi;;;ﬁt; The grievant and/or
the Union fepresentative may request an aprearance
before the Board. The Board will render its
decisidﬁAwithin»eight (8). working days after the
Board meeting at which the ﬁéﬁter'has been reviewed.
The decision of the Board shall be fimal. The
grievant may be representad by the Local Union
Offlcer or the Internablonal Union Reorasentatlve,

or both. A miniority organization shall.not present

or process- & grievancs.. - -
;™
¥

i !
d i

Contractual Grievances

a. In the case of a Contractual grievance-as defined
“herein, if no settlement of the grig;ance.has
been reached between the parties, the grﬁevance
may be moved to arbitfation only by the Union
within thirty (30) days of recesipt of a decision

from Step 2.
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b. (1) Any gnresolved,contractual grievancea (as)
defined in B.l.a., Definitions, above)
except matters inveolving appointment,
promotion, or assignmenﬁ or matters
within the exélusive prcvinée of Ciwvil
Service may be appealed to arbitrzation
(only by the Unicn). The Union must.
file'the request for arbitration within
thirty (30) working days after the
receipt of the Step Z.decisiOg.

(2) Nothing in this Agreement shall be con-
strued as compelling the Uniﬁn.to submi
a‘grievance\to arbitration or to represent
an employee before Civil Service. The
Union's éecision to request theimovement
of a,grievgnce to arbitration or %o
terminate the grievance prior to submission,
0 arbitiation shall be final as to the

interests of the grievant and the Union.

(3) Where the grievance involved an alleged
violaticn of individual rights specified

in Civil Service Law and Rules for which
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a specific appeal to Civil Service is
available, the individual may present
his/her complaint to Civil Service
directly. The grievant may pursue the
Civil Service procedure or the grievance
procedure as herein provided. Once the

. grievant makes the selection of procedure,
such election shall be deemed final and |
binding and constitute an absclute waiver
of the procedure not seiected- The election
will be made in writing at the £§p£opriatef

time.

Should the Union wish to move a grievance to

‘arbitration, the Union shall notify the

American Arbitration Association of same and
request a list oi arbitrators to be furnished
to the Board and Union. Selection of an
arbitrator shall conform to the. procedures of
the American Arbitration Association. The |
parties shall meet at least ten (10) working
days prior to the date of the arbit:aﬁion
hearing to frame the issues to be submitted
to the arbitrator and to stipulats the facts
of the matter in an effort to expedite the

hearing.



-42-

d. The\arbit:atc:‘shall hear the matter on the

aviden;e and within the meaning of ﬁhis

‘m}greement and/or<such rules and regulations
aé‘may,be in effact by the Civil Service
Commission. The arbitrator shall have the
full power to heaxr ;he grievance and make a
éecisicn, which decision shall neither modify,
add to, nqr'subtract frem the terms of the
agreement and the referenced policies. The
decision shall be rendered within thirty (30)

4 days of the hearing. ‘

?

e, The arbitrator shall not have the power to

; add to,  subtract from, or modify the.provisioné
of thisiAgreement and shall confine his deéisicn

| solely to the interpretation and application oE
this Agreemeﬁt. -He shall canfine.himselffﬁo the.
precise issue submitted for arbitration and -
shall—haﬁe.no authority to determine any othez‘(
issues not so submitted to him, nor shall he
submit observations or declaration of opinions
which are not essential in reaching the determina

tion.
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The cost of the arbitrator and his expenses
shall be borne equally by both parties.

Any other expenses incurred in connection
with the arbitration shall be paid by the

party incurring same.

The cost of the transcript, if any, will be
borne by the party requesting it. If both
parties request a transcript, the cost will

be shared equally.

The arbitrator may‘prescribe an appropriété
back-pay remedy when He finds a violation of
this Agreement, provided such a remedy is
permitted by law and is consistent with the
terms of this Agreement, except that he may
not make an award which exceeds the Board of

Social Services' authority.

- The arbitrator shall have nc'authority
to prescribe a monetary award as a
penalty for a violation of this

Agreement.
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Thé decision or award of the arbitrator shall
be final and binding on the Board of Social
Services, the Union, and the grievant or
grievants to the extent permitted by and in
accordance with applicable law and this
Agreement. Disciplinary disputes shall be
subject to the Grievance Procedure herein set
fortﬂ except that arbitration, if selected,
shall be advisoryf Binding arbitration for
disciplinary'disputes shall be re-incorporated

into the Agreement when and if allowed by law.

Any arbitration decisions or awards
affecting matters covered by Ruling
11 shall be subject to review by the
Department of Human Services, Division
of Public Welfare. Where the Depart-
ment of Human Services, Division of
Public Welfare refuses to approve an.
arbitrator's decision or award as
being in contravention of Ruling 11,
this shall not be construed as pre-
venting the Union from thereafter
ﬁoving in an appropriate forum for the
enforcement of the arbitrator's decision

or award.

LA



j. Either party shall have the right to seek
judicial review of the matter as prescribed

by New Jersey statutes.

There shall be no loss of pay for employee for time spent
either as a grievant, witness, one Union Representative

or Union Recorder, in any step of the Grievance Procedure.

Employee grievances shall be presented on prepared forms.
The Grievance P:ocedﬁre as defined herein, shall be
strictly adhered to. Time limits may be waived only by
mutual consent of the parties. It is understood that

employees must sign their individual grievances.

Grievance resolutions or decisions at Step 1 through Step

3 shall not constitute a precedent in any arbitration or
other proceeding unless a specific agreement to that effect
is made by the authorized repreéentatives\of both parties.
This is not to be construed as limiting the right of eitﬁer
party to introduce relevant evidence, including such
grievance resolution, as to the prior conduét of the other

party.

One (1) Union member, designated by the Union, shall be
allowed a maximum of one (1) hour during working hours

to investigate each grievance.
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ARTICLE XIII - UNION DUES, REPRESENTATION FEES AND
SAVINGS DEDUCTIONS

A. The Board agrees to deduct from the pay of each employee
who furnishes a written authorization for such deduction
in a form acceptable to the Board, du&iqg each calendar
month, the amount of monthly‘Unicn Dues. Dues shall be
two (2) héurs'pay per mbnth based on a 40~hour‘wcrkjweek:
or such other amount as may ge certified to the Board by
the Union at least thirtf (30) days prior to the month in

-~

which the deduction of Union Dues is to be made.

B. The Board furthe:fagreeé to deduct, in accordance with
P.L. 1979, Chapter 477, as it relates to the Agency
Shop provisions, from the pay of each employee covered

by this Agreement who does. not furnish a written author-

e .

L "ization for deduction of Union Dues, a Representation
Fee eéual to 85% of the Union Dues, as may be certified
to the Board by the Union at least thirty (30) daYs
grior to the month in which the deduction of dues is té
be made, commencing ninety (30) days after the date of
hire of such employeé. However, in the evenﬁ of rehire,

such dues shall commence after thirty (3Q) days of date

of rehire.
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Deduction of Unicn Dues and Representation Fees made
pursuant heresto éhall be remitted by the Boéxd torthe
Unién, c/o Secretary-Treasurer, Communications Workers
of America, AFL-CIO, 1925 K Street, N.W.} Washington,
D.C. 20006, by the tenth (1l0th) day of the month
follcwingfthe calendar month in which such deductiéns
are made, fﬁgether-with a list of employees f£rom whose
pay such dgduc?ions #ere made. A copy of such list
shall also be delivered;to the local Union president.
The Bo;rd agrees to provide payroll deductidéns for the CWA
Savings and Retirement Trust,; the amount to be dedgctéd
as pe;;ggployee’s request on a written authorization
form %rcvided by the Union to the Board, effective om
or about January 1,.1981. Subseguent cancellation of
such deduction by the employee must be reflected on a
written form provided by the Union to the Board.

The Hgioh shall indemnify, defend and save the. Board
harmless aéainst any and all claims, demands, suits

or octher forms of liability that shall arise out of

any of the above deductions.
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ARTICLE XIV - FAIR PRACTICES

A. The Union agrees to continue to admit employees
covered by this Contract to membership withcut
discrimination on the basis of race, creed, color,
national;or;gin, sex, marital status, age, armed
forces obiigationé, sexual preference, political.
or‘religiégs ocpinicons or affiliations or physical

handicaps.

B. The Board agrees to continue its policy of not
discriminating agzinst any employee covered by
this Contract on the basis of race, creed, cclgr,
national-crigin, sex, marital status, age, armed
forces obligations, sexuai preference, political
or religious opinioné or affiliations or physical

handicaps or participation in Union activities.
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ARTICLE XV - EDUCATION

-The Educational Leave Policy of the Board shall be the
same as stipulated in Ruling 11, Part III, as promulgated
by the New Jersey Division of Public Welfare. The
Educational Lea&e Committee shall contain at least one
member of the Union who shall be selected by the Union.

This Article shail be effective thrbugh June 30, 1983.



-5Q0-

ARTICLE XVI - JURY PAY

When an employee covered by this Contract serves as a

 juror, said employee shall receive full pay less jury '

pay. When an employee is notified to serve as a juror,

he/she should present the official notice to his/her

 supervisor as soon as possible, but no later than four-

teen (14) days in advance of the scheduled date to appear
in court. If the employee fails to notify the Bocard as
indicated, the employee could only be entitled to jury
pay.
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ARTICLE XVII - LONGEVITY

During the term of this Contract, Longevity Pay will be
granted by the Board in accordance with the County Plan,
as promulgated by the Board of Chosen Frgeholders of

Middlesex County, which is as follows:

All eligible employees shall be entitled to
receive Longeviﬁy which will be based upon
their base salary (maximuﬁ base $20,000) of
) the immediately preceding December 31lst,
starting with the completion of the eighth

(8th) year of service, i.e.,

9 through 15 years of service = 2%
16 through 20 years of service = 4%

21 Years and over

63

. The raté of Longevity paid is to be based upon
the ReSolutidn authorizing Longevity payments
and setting up schedules of payﬁents of same
duly adopted by the Freeholders on March 18,

1971, as amended February 5, 1981.

B



ARTICLE XVIII - SALARIES

EmployeesAcovered by this Agreement shall be compensated in

accordance with the following: L

A, 1. Effective July 1, 1981, or subsequent date of
employment, all employvees shall have their
salaries.adjusted step-to-step in accordance
with Appendix II of Compensation Schedule I

contained in Ruling 11 in effect July 1, 1981.

2. Effective January 1, 1982, or subsequent date
of employment, all employees shall have their
salaries adjusted step-to-step in accordance

-with Appendix II of Compensation Schedule X
contained in Ruling 11 in effect January 1,

1982.

3. Effective July 1, 1982, or subsequent date of
employment, all employees shall have their |
salaries adjusted step-to-step in accordance
with Appendix II of the Compensation Schedule
which would reflect approximately é 7% increase
over‘Compehéation Schedule X referred to in
paragraph A.2. above.. The_appropriate Compegsa—
tion Schedule will be reflected in Ruling 1l to

be revised effective July 1, 1982.



Effective July 1, 1981, a Salary Differential of

' 5% based exclusively on the minimum step of the

applicable salary ranée; in accordance with
Appendix II, Compensation Schedule I reflected

in Ruling 1l revised effective July 1, 1981, will
be paid to employees whose most reéént hire was
before January 1, 1976, serving in the following

titles:

Building Service Supervisor

Homemaker Service Supervisor, CWA
Income Maintenance Supervisor o
Senior Investigator, CWA

Social Work Supervisor

Supervisor of Property and Resources
Supervisor of Accounts

These Salary Differentials shall terminate on

December 31, 1981.

a. Effective January 1, 1982, a Salary'Differential
of 5% based exclusively on the minimum step of
the applicable salary range, in accordance with
Appendix II, Compensation Schedule X reflected in
‘ Ruling 11 revised January 1, 1982, will be paid to

employees whose most recent hire was before



January 1, 1976, serving in the titles listed
in paragraph B. l. above. These Salary

Differentials shall terminate on June 30, 1982.

b. Effective July 1, 1982, a Salary Differential
of 5% based ekclusively on the minimum step
of the‘applicable salary range, in accordance
with Appendix II of the Compensation Schedule
reflected in paragraph A. 3. above, will be
paid to empléyees whose most recent hire was
before January 1, 1976, serving in the titles
listed in paragraph B. 1. above. These Salary

Differentials shall terminate on June 30, 1983.

Notwithstanding the above, effective July 1, 1981,
or subsequent date of hire, a Salary Differential
of 5% based exclusively on the ﬁinimum step of the
applicable salary range, in accordance with Appendix

II, Compensation Schedule I reflected in Ruling 11

revised effective July 1, 1981, will be paid to all

employees regardless of date of hire, serving in the

following titles:
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Account Clerk

Account, Clerk (Typing)

Assistant Payroll Supervisor
Building Maintenance Worker
Building Service Worker

Clerk

Clerk-Bookkeeper

Clerk-Stenographer
Clerk-Transcriber

Clerk-Typist _
Clerk-Typist, Bilingual in Spanish and English
Guard, Public Property '
Health Aide '

Home Service Aide

Income Maintenance Aide

Key Punch Machine Operator

Key Punch Machine Supervisor
Messenger

Office Appliance Operator

Payroll Supervisor

Personnel Aide

. Principal Account Clerk

Principal Account Clerk Typing
Principal Clerk

Principal Clerk-Boockkeeper
Principal Clerk-Stenographer
Principal Clerk-Typist

Principal Home Service Aide
Receptionist (Typing)

Receptionist and Interpreter/Spanish
Secretarial Assistant, Typing

Senior Account Clerk

Senior Account Clerk (Typing)

Senior Building Maintenance Worker
Senior Building Service Worker



Senior
Senior
Senior
Senior
Senior
Senior
Senior
Senior
Senior
Senior
Senior
Senior
Senior
Social
- Social

Clerk

Clerk-Bookkeeper
Clerk~-Stenographer
Clerk-Transcriber
Clerk-Typist

Guard _

Home Service Aide )
Key Punch Machine Operator
Office Appliance Operator
Receptionist

Stock Clerk

Telephone Operator
Terminal Operator

Service Aide

Service Technician

Stock Clerk
Supervising Clerk

Supervising Clerk-Bookkeeper

Supervising Telephone Operator

Telephone Operator

Telephone Operator/Receptionist

These Salary Differenfials shall terminate December 31,

1981.

a‘

Effective

January 1, 1982, a Salary Differential

of 5% based exclusively on the minimum stép of

the applicable salary range, in accordance with

Appendix II, Compensation Schedule X reflected

in Ruling

1]l revised January.l, 1982, will be

paid to all employees regardless of date of hire

in the job titles listed in paragraph B. 2. above.

These Salary Differentials shall terminate on

June 30,

1982.

.—



b. Effective July 1, 1982, a Salary Differential
of 5% based»exclusivelyion‘the minimum step of
the applicable salary range, iﬁ accordance with
Appendix II of the Compensation Schedule— .
reflected in paragraph A. 3. above, will be
paid to all employees regardless éf date of
hire in the job titles listed in paragraph
B. 2. above. These Salary Differentials shall

terminate on June 30, 1983.

l. Employees who are on Range 12 or below who have
completed one (lj year or more of service agvéf‘
January 1, 1982, shall receive, by February 1, 1982,
a one-time cash payment of $250 for the cog;g?ct
year. A § i,

2. Employees who are on Range 12 or below who héve
completed one (1) year or ﬁore of service as of
Januaﬁy 1, 1983 shall receive, Dby February 1, 1983,

a one-time cash payment of $250 for thé contract

year.

Employees not at the maximum of their salary range shall
be entitled to a merit increment on their anniversary
date provided they have satisfactorily completed at least

one (l) year of continuous service.
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1. Employees shall be entitled to a merit increment

on a guarterly basis as follows:

a. Employees hired on January 3 through
April 1 shall receive an increment on
April lst of the following year.

b. - Employees hired on April 2 through
July 1 will receive an increment on

July lst of the following year.

c. Employees hired on July 2 through
October 1 will receive an increment

on October lst of the following year.

d. Employees hired on October 2 through
December 31 will receive an increment
on January lst of the second year
fcllcwiné date.of hire. Those hired
on‘January 1 and January 2 will receive
their increment on January lst of the

following year.

[EE—



‘The Board agrees to provide uniforms to employees in

the titles Homes Service Aide, Senior Home Service
Aide, Guard, Public Property, Senior Guard, Public
Property, Building Maintenance Worker, Building

Service Worker, Senior Building Maintenance Worker
and Senior Building Service Worker in a manner and;

method to be determined by the Board.

Hiring rates for all titles covered by this Contract
shall be at Step 1 of the appropriate salary range,
with the exception of the following titles whose

hiring rates will be as indicated below:

Building Maintenance Worker - Step 3, Range 4
Building Service Worker - Step 3, Range 4

Clerk - Step 3, Range 3

l. The titles Income Maintenance Worker and Income

" Maintenance Worker, Bilingual shall be established

by the Board at salary range 15 effective January 1,

1982.

2. All employees in the titles of Income Maintenance
Technician and Income Maintenance Technician,

Bilingual who have one year of permanent status



by January 1, 1982 shall be provisionally promoted
to the position of Income. Maintenance Worker or
Income Maintenance Worker, Bilingual effective

January 1, 1982.

All employees ih the titles of Income Maintenance
Techpiéian and Income Maintenance Technician,
Bilingual who do not meet the criteria specifica-
tions in G. 2. above, shall be promoted to Income
Maintenance worker or Income Maintenance Worker,
Bilingual effective the beginning of the pay period
following the date the employee has attained one

year of permanent status in the title Income Main-

tenance Technician or Income Maintenance Technician,

Bilingual.



-61—-

ARTICLE XIX - EFFECTIVE LAWS

All provisions of this Agreement are subject to law.
In the event that any prcvisicn of this Agreement
shall be renderad illegal or invalid under any
applicable law, such illegality or invalidity shall
effect only that particular provision which shall be
deemed of no -force or effact,'but it shall not affecﬁ

the remaining provisions of this Agre=ement.
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ARTICLE XX — MANAGEMENT RIGHTS

A. The parties agree that they have ﬁully bargained
and agreed upon all terms and conditions of
employment.

B. The Bcaré-retains and reserves unto itself all
rights, gcwers, duﬁies, authority and responsi-
bilities conferred upon and vested in it by the
laws and Constitution of the State of New Jersey.

C-'_All.suchrights,_pcwers, authority and prerogatives

) cf.management possessed by the Board are retained,

subject to limitations imposed by law; except as
they are specifically abridged or meodified by this

Agreement.

. D. ‘Thé Board retains its respoﬁsibiliéy to promulgate
and enforce rules and regulations, subject to
‘limitations imposed by law, governing the conduct
and activities of employees not inconsistent with

the express provisions of this Agreement.

—
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Unless otherwise provided in this Agrsement or by

all applicable rsgulations, nothing contained
herein shall be interpreted and/or applied so as
to eliminate, reduce or otherwise detract from any
employee benefit existing prior to the effective
date of this Agresement. |

No employee .shall be disciplined by discharge,
reprimand, reduqtionvin rank or compensation,
deprivation of any professional advantage or any
adverse evaluation of his/her professional services
withcut:just cause. Any such action asserted by
the Board, or any agent or representative therect,
shall be subject to the grievance procedurs hersin

set forth.



ARTICLE XXI - HEALTH AND SAFETY COMMITTEE

—

The Board agrees to the formation of a permanent Health and
Safety Committee to be comprised of eight (8) persons. Of
 the eight, four (4) shall be selected by the Union and will
include one (1) Union person from each office, plus the

Union President to represent the employees and four (4)

shall be selected by the Board to repfesent the Board. The
Committee's responsibilities will include monitoring tempera-
ture levels within the physical plant, recommending improve-

ments in the physical plant, developing itself as a resource

£

body in relation to applicable laws and regulations, investi-
gating complaints relating to health and safety matters and
documénting same. The existence of the Committee and the
names of the Committee members will be posted conspicuously
and updated when necessary. The Committee will meet monthly

for no more than two hours.
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ARTICLE XXII - UNION CONFERENCE DAYS

.

Union members, to be designated by the Union, shall

be granted forty (40) days per calendar year with

full pay to attend any Union Conference or Convention
which must be attended by a Union member during work-
ing hours.' The Union shall request, in writing, these
days at leasf one week in advance of the conference

or convention. In emergent situations the Board shall
consider exceptions'to requesting these days one week

in advance.

Union Stewards and Officers will be granted an aggregate
of thirty (30) unpaid days per contract year to attend:
to Union business. The Union shall submit written
request for these days at least one week in advance. In
emergent sitﬁations, the Board shali consider exceptions

to the one-week advance request for use of this time.



ARTICLE XXIII - RESPONSIBLE RELATIONS

The Bocard and the Unicn reccgnize that it is in the
best interests of both parties, the emplovees and

the public, that all dealings between them continue

to be characterizasd by mutual responsibility and

respect.

To insure ﬁhat this relationship continues and improves

the Board and the Union and their respectiﬁe representa-—-
tives atﬁall levels will apply the tergé of thi$4dontiact
fairly in accord with its intent and meaning and consistent
with the Uniocn's 'status as excluéifa bargaining representa~—

tive of all employees in the unit.

Botk parties shall bring to the attention of all employees
in the unit, including new emplcyeeé, their purpose to ‘
conduct themselves in a spirit of responsibility and respect
and the measures they have agreed upon to insure adherence

to this purpose.

i —
PR



APPENDIX A

TITLE

Account Clerk

Account Clerk (Typingi

’Assistant Payroll Supervisor

Building Service Supervisor

Building Maintenance_ﬁbrker

Building Service~W6rker

Clerk

Clerk-Boakkeeper

Clerk-Stenographer

glerk—Transcriber
- Clerk-Typist

Clerk-Typist, Bilingual in Spanish aﬁd.English
Guard, Public Property

Health Aide

Home Service Aide *

Homemaker Service Supervisor, CWA

Income Mainténance Aide

Income Maintenance Specialist

Income Maintenance Spécialist, Bilingual/Spanish
Income Maintenance Supervisor

Income Maintenance Technician

Income Maintenancg Technician, Bilingual/Spanish
*Income»Maintenance Worker

*Tncome Maintenance Worker, Bilingual/Spanish

*To be implemented effective January 1, 1982.

Bl

SALARY
RANGE NUMBER

05
05
12
16
04
04
03
05
06
06
05
05
08
08
06
21
05
18
18
21
13
13
15
15



APPENDIX A

TITLE ~

Interpreter, Bilingual
‘Investigator, CWA

Key Punch Machine Operator

Key Punch Machine Supervisor
Messenger

Office Appliance Operator

Payroll Supervisor

Personnel Aide -

Principal Account Clerk

Principal Account Clerk Typiné
Principal Clerk .
Principal Clerk-Bookkeeper
Principal Clerk-Stenographer
Principal Clerk-Typist

Principal Home Service Aide
Principal Office Applianc? Operator
Receptionist (Typing)

Receptionist and Interpreter/Spanish
Rent and Housing Coordinator, Welfara
Secretarial Assistant, Typing
Senior Account Clerk

Senior Account Clerk (Typing)

Senior Builaing Maintenance Worker

Senior Building Service Worker

Page 2

SALARY
RANGE NUMBER

05
18
05
17
06
05
15
12
12
.12
11
12
13
12
11
11
- 05
05
18
15
08
08
07 :
07



APPENDIX A ‘ Page 3

~

SALARY

TITLE RANGE NUMBER
Senior Clerk 07
Senior Clerk-Bookkeeper 08
Senior Clerk-Stenographer 09
Senior Clerk-Transcriber 09
Senior Clerk-Typist 08
Senior Guard | : 10
Senior Home Service Aide | 08
Senior Investigator, CWA ‘ 21
Senior Key Punch Machine Operator . . .. 09
Senior Office Appliance Operator , 07
Senior Receptionist | “ 08
Senior Stock Clerk ) 10
Senior Telephone Operator ” 08
Senior Terminal Operator - 09
Social Service Aide . 05
Social‘Service'Technician 11
Social Worker _ 18
Social Worker, Bilingual in Spanish and English 18
Social Work Specialist 20
Social Work Supervisor 21
Stock Clerk ' 05
Supervising Clerk | 15
Supervising Clerk-Bookkeeper 15

: - -
L - LA,
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APPENDIX X : Page 4

- o SALARY
TITLE . _ ) RANGE NUMBER
,Supérvising Receptionist . 15
Supervising Telephone Operator T 12
Supervising Terminal Operator ‘ 15
Supervisor of’éccounts | ' 17 .
Supervisor of Property and Resources 21
Telephone Operatdr i o 06

‘Telephone Operator/Receptionist - 06
Terminal Operator ' 07
Training Technician 18
’ N )

7~

W S



— - — — - - —

APPENDIX II
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I

(This schedule represents approximatelv a 6% increase

over the compensation schedule L. reflected in Ruling 11

in effect July 1, 1980)

-

[ ~

Incre-~ Min.
Range ment ist
100 295.44 5954.36
101 311.20  6200.30
102 325.64  6511.50
103 341.40 6837.14
104 358.46  7178.54
105 376.84  7537.00
= ,
S 396.55  7913.84
107 416.25 8310.39
I08  437.25 8726.64
109 458.26 9163.89
110 480.59 9622.15
I11 504.21 10102.74
112 529.17 10606.95
113 556.73 11136.12
Il4 584.32 11692.85
115 613.19 12277.17
116 644,73 12590f36

.2nd
6200.30

6511.50

6837.14

7178.54
7537.00
7913.84
8310.39
8726.64

9163.89

- 9622.15

10102.74
10606.95
11136.12
11692.85
12277.17
12890. 36

13535.09

3rd

64395.
6822,
7162.
7519.
7895
8290.
8706.
9142,
9601.
10080.
10583.
11111,
11665.
12249
12861
13503.

14179.

74

70

78

94

.46

68

94

89

14

41

33

16.

29

.58

.49

82

4th

6791.

7133.

7488.

7861.

8233.

8667

10038.

10538.

11063.

11615.

12194,

128086.

134453,

14116,

14824,

18

90

42

34

92

.52

.49

.14

39

67

92

37

46

31

81

(V]
(W]}

Sth

7086.

7445,

7814,

8202.

8612.

9044,

9500.

987s5.

10475.

10996.

11544

12119

12723.

13383.

14030.

14729

15469

62

10

38

36

04

39

64

93

.51

.58

63

04

13

.93

.28

6th

7382.
7756.
8139.
8544
18970.
9421.
9896.
10391.
10912.
11455.
12025.
12623,
13252.
13919.
14614.
15343.

16114,

08

30

70

14,

84

20

59

64

89

19

10

79

80

77

45

12

01

7th
7677.50
8067.50
8463 .34
8885.54
9329.30
9798.04
10293. 14
10807.89
11350. 14
11913.45
12505.69
13128.00
13781.97
14476.50
15198.77
15956. 31

16758.74

Max.
7972.94

8378.70

- 8790.98

9226.94
9687.76
10174.88
10689.69
11224. 14
11787.39
12371.71
12986.28
13632.21
14311.14
15033.23
15783.09
16569 .50

17403 .47



-

r

»ruLiNG 11

npensation thednle I effective 7/1/81
Incre-~ Min. ‘
Range ment ist 2nd 3rd
117 677.54 13535.09 14212.63 14890.17
118 710.37 14212.63 14923.00 15633.37
119 745.81 14923.00 15668.81 16414.62
120 783.92 15668.81 16452.73 17236.65
I21  823.28 16452.73 17276.01 18099.29
122 864.00 17276.01 18140.01 19004.01
123 907.33 18140.01 19047.34 19954.67
126 951.97 19047.34 19999.31 20951.28
I25  1000.55 19999.31 20999.86 22000.41
I26 1050.46 20999.86 22050.32 23100.78
(27 1102.96 22050.32 23153.28 24256.24
128  1158.14 23153.28 24311.42 25469.56
129 1215.89 24311.42 25527.31 26743.20
I30 1276.30 25527.31 26803.61 28079.91
I31  1340.64 ' 26803.61 281464.25 29484.89
I32  1407.62 28144.25 29551.87 30955.49
133 1477.19 29551.87 31029.06 32506.25
I3¢ 1552.04 31029.06 _32581.10 34133.14
I35 1628.21 32581.10 34209.31 35837.52
I36 1709.62 34209.31 35918.93 37628.55
I37 1796.26 35918.93 37715.19 39511.45
I38  1885.57 37715.19 39600.76 41486.33

-~

APPENDIX II

4th

15567.

16343.

17160.

18020

18922.

19868.

20862.

21903.

23000.

24151.

25359

26627.

27959.

29356.

30825

32367.

33983.

35685.

37465.

39338.

41307.

43371.

71

74

43

.57

57

01

00

25

96

24

.20

70

09

21

.53

11

&b

18

73

17

71

30

17906.
18804.
19745
20732.
21769
22855
24001
25201.
26462,
27785
29174.
30632.
32166.
33774.
35460,
37237
39093
41047,
43103

45257

25

.11

24

49

.85

01

.33

.22

.51

70

16

.84

98

17

73

63

.22

.94

79

.97

47

16922

17764

18652.
19588,
20569.
21596.
22676.
23807.
25002.
26252.
27565.
28943,
30390.

31508.

33506

3s518z2.

36937

38789

40722.

42757

44900

47143.

.79

.48

05
41
13
01
66
19
Q&
16
12
98
87

81

.81

35

.82

.26

15

41

.23

04

i

7th
17600.
18474,
19397.
20372.
21392.
22460.
23583.
24759.
£26002.
27302.
28668.
30102.
31606.

3318s.

34847

36589.
38415.
4Q0341.
42350.
44467,
46696.

49028.

NPT

33

85

86

33

41

01

99

16

61

62

08

12

76

11

.45

g7

01

30

36

03

49

61

Max.

18277.

1918s5.

20143.

21156.
22215.
23324,
26491,
25711-
27003.
28353.
29771.
11260,
32822.
36461,
36188.
37997.
39892.
41893.
43978.
46176.
48492

50914,
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(This schedule represents approximately a 109%

APPENDIX II

1982

ANNUAL SALARIES

— - - —— —- - = -

— . - . — —

EFFECTIVE January 1,

increase.

over the compensation schedule L reflected in Ruling 11

14748.

el

-
in effect July 1, 1980)
Incre~- Min. :
Range ment ist . 2nd 3zd
X00  306.59 6127.68  6434.27  6740.86
X01 322.94  6434.27  6757.21  7080.13
X02  337.93  6757.21 7095.14  7433.07
X03  354.29 7095.14  7449.43  7803.72
X04 57;.99 7649.43  7821.42  8193.41
X05 391.06  7821.42 '8212.48  8603.54
5 411.51 8212.48  8623.99  9035.50
X07 ° 431.96 8623.99 9655.93 9487.91
X08  453.75 9055.95 9509.70  9963.45
X09  475.55 9509.70 9985.25 10460.80
X10  498.73  9985.25 10483.98 10982.71
X11 523{24 10483.98 11007.22 11530.46
X12  549.13 11007.22 11556.35 12105.48
X13  577.74 11556.35 12134.09 12711.83
X146  606.37 12134.09 12740.46 13346.83
X1S  636.33 12740.46 13376.79 14013.12
X16  669.06 13376.79 14045.85 14714.91
X17  703.10 14045.85 14748.95 15452.05
X18  737.18 95 15486.13 16223.31

4th

7047

7403.

7771,

8158.

8565

8994,

9447 .

9919

10417

10936.
11481.
12053.
12654,
13289.
13953.
14649,
15383.
16155,

16960.

.45

09

oo

01

.40

60

01

.87

.20

35

Sth

7354.04

7726.

8108.

03

93

.30

.39

.66

.52

51.83

13203.

13867

14359.

15285.

16053.

16858.

17697.

.90

.17

.94

74

.31

78

03

25

67.

10270.

10783.

11324.

11887

12478,

13100.

13752.

14445,

15165

15922.

16722.

17561.

18434,

6th
7660.63
8048.97
8446.86
8866°.59.
9309.38
9776.72
03
79
70
.45
90
18
87
0s
.94
11
09
35

85

-14302.

7th
7967.22
8371.91
8784.79
9220. 88
9681.37
10167.78
10681.54
11215.75
11778.45
12363.00
12977.63
13623.
00
15022.
15772.
16558.
17391.
18264

19172,

42

Max.
8273.81
8694 .85
9122.72
9575.17

10053.36

10538. 84

1109%.05

11647.71

12232.2C

12838.55

13476 .3€

14146 .6€

14851.13

15600.53

16378.68

17194.77

18060.21

18967.55

19%09.21
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RULING 11

APPENDIX II

{ “npensation Schedule X effective 1/1/82
| Incre- Min. ‘
Range _ ment ist 2nd 3rd
X19  773.96 15486.j3,k15260.09 17034.05
X20  813.49 16260.09 17073.58 17887.07
X21  854.35 17073.58 17927.93 18782.283
X22  896.61 17927.93 18824.54 19721.15
X23  941.57 18826.54 19766.11 2070758
X24  987.89 19766.11 20754.00 21741.89
X25  1038.31 20754.00 21792.31 22830.52
X26  1090.10 21792.31 22882.41 23972.51
X27  L144.58 22882.41 24026.99 25171.57
- X28  1201.84 24026.99 25228.83 26430.57
‘"49" 1261.78 25228.83 26490.61 27752.39
X30  1324.45 26490.81 27815.06 29139.51
X31  1391.26 27815.06 29206.30  30597.5
X32  1460.73 29206.30 30667.03 32127.76
X33 1532.94 ' 30667.03 32199.97 33732.31
X34  1610.61 32199.97 33810.58 35421.19
X35  1689.64 33810.58 35500.22 37189.36
X36 1774.14 35500.22 37274.36 39048.50
X37. 1864.05 37274.36 39138.41 41002.46
X38  1956.72 39138.41 41095.13 43051.35

4th
17808.01
18700.56
19636.63
20617.76
21649.25
22729.78
23868.93
23062.61
26316.15
27632.51
29014.17
30463.96
31988.78
33588.49
35265.85
37031.80
38879.50

40822.64

42866.51

45008.57

19514
20490.
21514,
22590
23717.
24907
26152.
27460.
28834
30275
31788
33380
35049
36798.
38642.
40569 .
42596,
44730,

46965,

05

98

37

.82

67

.24

71

73

35

.95

4l

.02

.22

79

41

14

78

56

29

6th
19355.93
20327.54
21345.33
22410.98
23532.39
24705.56
25945.55
27242.81
28605.31
30036.19
31537.73
33112.86
34771.26
36509.95
38331.73
40253.02
42258.78
44370.92
46594 .61

48922.01

129749

Ith

20129.

21141,

22199
23307
24473,
25693
26983.

28332.

31238.
32799.
34437,
36162
37970.
39864.
41863.
43948.
46145,
48458.

5087s8.

89

03

.68

.59

96

.45

86

91

.89

03

31

.50

68 -

67

63

42

06

66

73

Max .
20903. 8
21954.5
23054.0
24204.2
25415.5
26681.3
28022.1
29423.0
30894.4
32439.8
34061.2¢
35761.71
37553.74
39431.4
41397.61
43474.2¢
45638.0€
47919.2¢C
50322.71

52835.45
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IN WITNESS THEREOF, the parties have caused this Agreement

to be executed by its representative officers or agents on

this ozftb'aay of Q. It , 1981.

Q‘?&wﬁ/«ﬁ/ etk %’@Wa 7=

e B fruntlodis
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APPROVED BY: ;MM’ | /, %@I

Director = Division of Public Welfare Date



