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SECTION A - APPLICABLE TO BOTH TEACHERS AND SECRETARIES

ARTICLE |
RECOGNITION

The Board of Education of Chester School Distriot herelnafter "the Board,” heraby recognizes the
Chester Education Association s the reprosentative mejority employee group and the
negotiating body for all teachers, tibrariens and nurses, guidance, secrefary, and child study leam
pevsonnel, and all other persons certified by the State of New Jerasy not included in supervisory
activities whether under contract or on leave, but exciuding custodial, cafeteria, and all
confidential  secretarialiclerical personnel, the Superintendents secretary, Busihesa
Administrator's secretary, Payroll and Accounta Payable personnel, and all other personnel not
specifically included above,

Unless otherwise indicated, the term "smployses” when used hereinafier in this Agreement, shall
rafer to al professionel certificated employees and secretarios represented by the Assoclation in
the negofiating unit as above defined, and raferences to male teachers shall include female

teachers.

Recognition shall be for the duration of this Agreement and renewal shall be automatic yearly
axcapt upon request for reconalderation by sfther the Board, or the representative majority of the

teachers/secretarios,

ARTICLE It
NEGOTIATION PROCEDURE

The parties agres to enter into collective negotiations over a successor agreement in accordance
with NJSA 34:13A+1 et seq. in & good-faith effort to reach agreement on all matiers ooncerning
the terms and oconditions of employees' employment. Negotiations will follow the timetabls
eatablished by the Pubile Empioyment Reletions Commission. Any Agreement 50 hegotiated
ghall apply to all employees, be reduced to wriing, be signed by the Presidants of the Board and

the Association.

During negotiation, the Board and the Asecclation shall present relevant data, exchange points of
view and make proposals and counter proposals. The Board shall make avallable to the
Association for inspection ail pertinent records and dsta In accordance with the "Right to Know

law."

The parties mutually pledge that thelr representatives shall ba clothed with &ll necessary power
and authority fo meke proposals, consider proposals and maks counter proposala in the course of
negotiafions. Agresments so reached shall not become effective untll they are ratified by a

majorlty of the wholé Board and a majority of the Assaciation.

Elther party may request a moeting, whioh must be mutually agread to, for the purpose of
raviswing the administration of the Agreenent and to resolve problems that may arise. These
mestings ara not intended to bypass the grievance procedure. Al meetings betwean the parties
shall be regularly schaduled whenever possible,

The Board agreas not to negotiate concerning sald employees In the negatiating unit as defined
in Arficla One of this Agresment with any organization other than the Asgoclation for the duration
of this Agreement, providing this Association repressnts ine majority of the employess of the unit.

This Agresment shall not be amended or modified in whole o In part except by an Insfrument in
writing, duly exscuted by both parties.



ARTICLE It
GRIEVANCE PROCEDURE

Definitions

1!

Purposa

1.

The term “grievance” means a complaint by an employse or group of employees
regarding the interpretafion, application or viciation of policies, agreements or
atiminlstrative declslons affecting tarms or conditions of employment.

‘Thye term employee shall mean all classifications included In the Recognition Clauss,

‘The term “representative® ghall mean any rapressntative of the Assoclation, or anyone
designated by the Assoclation.

The term “grievance” shall not bs deemed applicable in the following instances:

(@) The termination of services of or a failure to renew the contract of a non-tenured
smployse, prior to complstion of three (3) full years of employment.

()] n matters where a method of review Is prescribed by law,

(© Any matier which, by law or by reason of a decision or decisions of the
Commissioner of Education or any court of competent jurisdistion In New Jersey,
has been detarmined 1o be under the jurisdiction and control of the Board,

(D Premotions of employeas.

The tarm “Inwmediate supstior* shall mean the parson to whom the aggreved empioyee ls
directly responsible undar the Table of Organization prevalling in this school district.

Tha tarm “party’ means an aggtieved employes, hisher immediate superior, the school
principal, of any staff member below the Superintendent who may be affectad by the
detarmination of the Superintendsnt In connection with the procedure herein established.

The purpose of the grisvance procedure s fo secure, at the lowest level possible, rapid
solutions fo the grievance as defined ahove.

Procedure

1.

All Interested psople shall endsavor to sacure a rapld determinalion to employee
grievances at tha lowsst possible level without Interfering with the nommal school
operations. Proceedings shall be kept informal and confidentlal.

Nothing hersin contained shall be construed as fimiting the right of eny employes having
a grisvance to process it through all prescribed lavale with or without representation by
the majority representative, and having it adjusted provided the adjusiment is not
Inconsistent with the ferms of this contract. The majortty representstive shall bs given a
wriften capy of the final adjustment of the grievance.

Fallure of the aggrieved to communioate at any step of this procadure within the specified

time limits shall be deemed acceptance by the employee or his representatives of the
decislon rendered at that level. Falure of the employer at any step of this grievance

procedure to communicate the decision on a grisvance within the specified time limis
shall allow the aggrieved to proceed to the next level

In the presentation of a written grievance, the employee ehall have the right to present his
own appeal or fo designate reprassntatives of his own choosing an approved by the
majorlly representative to appear with him &t any step of the appeal. Whenaver the
employee appears with a representative, the Board shall have tha right to designate a
representative of its own to participate at any step of the grievance procedure.
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5. A grisvanca must be initiated within thirty (30) calender days of lta oscurrence in order to
be consiiered under the foflowing procedure.

8. In the evenl a grievance Is filed at such time that it cannot be processed through sll the
staps in this grievance procedure by the end of the school year, time limits eet herein
ghall be reducad so that the grievance procedure may be exhausted prior to the end of
the school year or as soon thereafter as practicable. During the last two weeks of the
school yoar the amployes shall have 24 hours to cany & grievance that has not been
resolved to the next level. A griavance may be suspended by mutual agreement for the
summer. Such grisvance shall resume at the ime and level at which it was suspended
on the first day of required employee attendance.

7. During the summer months the term “school days” when used In this Articls shall mean
days on which the business offloe Is open.

8. If the grievance affects a group or class of employees In more than one (1) school, the
Assoclation may submit the grievanoce (n writing to the Superintandent directly, with
coples to the principals of the schools Involved. The procassing of the grievance shall
commence at the Superintendent's level. The Assoclalion may process the gilevance
through all subsequent levels of the procedure.

9. Griavances will ba processed an the form attached to this Contract as Schedule C.

Lavel One - In the first Instance, any empioyes's complaint shall be submitted orally to his Immediata
superior. If the grievance is not resoived orally, It shall be submitted In writing to ihe Immediate superior
specifying the exact nature of the grevance, the date of the violation, and the rellef sought, The
immediate superior shall communicate his decislon on the grisvance o the employee in writing within fen
{10) echool days of recelpt of the written grievance.

Level Two - If the grievance is not resolved, I shall bo forwerded to the Superintendant within tan {10)
achool days by the employse. WIiin ton (10) school days of receipt of the grievance, the Supertntendsnt
shal hold a hearing. The Superintondent shall respond in writing notifying the employsa of hisfher
deoision with specific reasons within ten (10) schoo! days of the hearing.

Level Thres - If the grievance is not resolved at Level Two, the employes, within teh (10) school days,
shall submit the grievance to the Board of Education. All partinent correspondence ghall ba rubmitfad to
the Board. Upon recsipt of the griavance the Board shalf hold a hearing and alt partles Involved shall be
presant at the hearing. The Board shall respond within ten (10) school days following the next regularly
scheduled mesting,

Upon written request of the aggrieved, the reasons for such decislon shall be included in the written
decision. After the Board renders a decislon, no further eppeal ls poselbie under this procedure ¥ it
invoives the transfer of an employee within the school district Any complaint of a non-tenured teacher In
faillng fo renew his third and fourth contract shall and with a hearing before the Board. Arbltration, asitis
refetred to In this Agreement, is not avellable to the non-tenured teacher. Any doolsion of the Board as fo

non-snured employees shall be coneldared privileged.

Level Four - In the event an employee [s dissatisfied with the determination of the Board, the Assoctation
shall have the right within tan (10) school days to request arbitration. The procedure for securing the
sarvioes of an arblirator shall bs that of the Amerlcan Arbitration Assoclation and the parties ehall be
bhound by the niles of the American Arbitration Assoclation during the proceadings.
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1. The decision of the arbitrator shall be binding on the parties If the dispute Is tha result of a
grievance conceming the interpretation, application or clalmed violation of a specific
term(g) or provision(s) of this Agreement.

2 The declsion of tha arbitrator shall be advisory when the dispute Is the result of any
grievanca permitied under the terms of this Agreement but not included in section one (1)

gbove.

3. The arbitrator shall limit himeelf to the issues submitted to him and shall acnsider nothing
sise. He can add nothing o nor subiract anything from this Agreament.

Miscelaneous:
1, Costs ~ The costs of smploying the arbitrator shall be shared equally by the Board and

the majorfty reprasentative, or the Board and the Individual(s).

2, Since & Is Important that grisvances be processed as rapldly as possible, the number of
days Indicated at each lavel shall be considered as a maximum, and every sffort shali be

made to expedtite the process.

3. it Is undarstood that employees and the employer shall, duing and notwithstanding the
pendency of any grievance, continue i observe all assignments and applicable riles and
regulations of the Board unfil such grievance and any effect thereon shell have been fully

daterminad.

4, It shall be the general practice to process grievances during times that do not intarfers
with aseigned duties of employses. In the event thet the Board of Education agress to
hold the procsedings during regular working hours, an employea and Assoclation
representative parficipeting In eny level of the grlevance procedure with any
represantafive of the Board shall be.relsased from thelr assigned dufies for that purpose
without Ioes of salary.

6. Forms for filng grievances, serving notices, teking appeals, making repors and
recommendations and other necessary dooumsnts, shell be prepared by the
Superintendent or histher designes and given appropriate distribution 8o as to facllitate
operation of the grievance prosadure.

6. All dotuments, communications and records dealing with the processing of a grievanue
shall bs filed in a separate.grievance folder and shall not bs kept in the psrsonnel folder

of any of the participants.

ARTICLE IV
ASSOCIATION RIGHTS AND PRIVILEGES

The Asscciation shalt have the right to use school bulkiings at reaschable times outskie of scheol

hours for the purpose of holding meetings subject to prior approval of the Board of Education or
its designes. Special mestings may be held provided prior approval Is obtained through the

Board of Eckication or its designea,

The Association may supply for thelr exclusive use In each school bufiding a bullstin board In
each faculty lounge, The Association shalil also be assigned up to twenty-five (28%) percant of
the space on the bulletin board in the central office for Association notices.
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c. The Association shall have the privilege to uss the interschool mall facliities and schaol mallboxes
at reasonable times provided no cost is incurred by the Board.

ARTICLE V
HEALTH INSURANCE PROTECTION

NOTE: Seo aitached vorrespondence in the Appendices thet affects the open enrcliment date and
subsaquent prorated compensation for this artiole,

A Premium expenss wiii be limited to 100% of the POS plan for employaes and their ellgible
dependents, in accordance with applicable State law. Employees shell contribute to thelr health benefits
in accordance with State law. ]

B. All employees who are presently enrofled in the Tradltional Coverage and/or Preferred Provider
Coverags ("PPO") shall be transferred to the Horizon Diract Access Plan (10.00 co-pay) that will provide
the same leve! of benefits as set forth in the LOP Comparison Chart previously submited to the CEA.

C. All employees who are cumently snrolied In the Point of Service ("POS”) Plan shall remain In the
POS Pilan, and aif new hiras shall bs required to enroll In the POS Pian.

D. Al employeas referenced In “C" above shall have the right to enroll In the Horizon Dirgct Aocass
Plan, but must pay the difference between the cost of the POS and the Horlzon Direct Access premium,

E. If the Board chooses to change healthcare providers, the benchmark for provkiing bensfite shall
be the level of coverage set forth in the Horlzon Direct Access Plan, and the POS Plan, as referenced

above.

1. Staff meatings will be held at each school with the support and endorsement of the
CEA for the purpose of givig all employees information on the differences batween the medical

insurance optiona.

2. In the absence of the Board designating a specific doclor to perform the annual
physical axaminations, each employee who chooses to have a physical examination may have
hisfher own dootor perform this examination and be relmburesd by the Board for no more than
thirty-seven dollars and ten cents ($37.10) upon the submission of a voucher.

F. Dental. The Board shall pay 100% of the Premier Dental insurance premium for teachers and thelr
dependents, in accordance with applicable State law. Effective July 1, 2001, there ehall be a deductible
of fifty dollars ($60.00) for a single coverage and one hundred dollars ($100.00) for family coverags.
Employees In the Enhanced Dantal Plan as of July 1, 2016 can remain In sald plan. No other employees
shall be eligible to enroll n the aforsmantionad plan and should a currently enrofled member ohoose to
leave sald plan, he/she may not be permitted to re-enroft In the Enhanced Dental Plan.

G. Employess who voluntarlly walve the Instrance banafits set forth above, witl be pald tha amounts
listed for the programs waived for the years specified In the chart set forlh below. Payment to the
ernployee will be made in July following twelve (12) consecutive months out of the insurance plan. Once
an employes voluntarily walves insurance covsrage, the employes may re-enrcll In the insurence
program only at the insurance carrier's open enroliment period or upon proof of any of the life event
deslgnated by the NJ Department of Insurence. Employees hired after July 18t of any year who elect not
to take insurance coverage or empioyess who terminated employment prior to June 30th shali have the
payment prorated based on the number of months the smployes was employed.
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PAYMENTS FOR WAIVER OF HEALTH BENEFITS

July 1, 2016 to June 30, 2019

Madlcal insurance
Family $4,322
HusbandMWife ' $3,604
Parent/Child $2,766

Dental Ineurance
Family $472
Husband/Wife
Parent/Child $363

ARTICLE VI

PROTECTION OF EMPLOYEES AND PROPERTY

Employees shall not be allowed or required to work under unsafe or hazardous conditions or fo perform
tasks which endanger thelr heslth, safaty or well-being. Conditions or tasks considered hazardous are fo
ba determinad by thelr principal or Immediate supervisor, The employee shail be consuliad prior to the

determination.

Employees shall immediately report cases of assault suffered by them in connecBon with their
employment to thelr principal ot immediate supervisot.

The Board shall relmburss employees for the reasonable cost of clothing or other personal property
damaged or destroyed as a result of an assault sufferad by an employee in connection with his
amployment providing the loss was not the fault of the employee.

ARTICLE VI
BOARD’S RIGHTS

A The Board on its own behalf and on behalf of the electors of the district, hereby retaine and
reserves unto ltself, the powers, rights, authority, dutlee, and responetbiiities conferred upon and
vested In It by the faws and the Constitttion of the State of New Jersey and of the United States.

B. All rights of management which are not spacifically and expressly Iimited by the provisians of
other Articies of this Agreament are retained by the Board, These rights include, but are not
fimitad to: The complete management of the school aystem and the direction of the working
forces; the right to plan, direct and control all of the operations or servicas to be performed by
employasas of the Board; the right to echedule work or work to be performed; the right to maintain
efficlancy; the right to extend, malntaln, curtall or terminate, In whole or In part, all educational
operations regardiess of the reasons therefore; the right fo hire, determina initial salary, promots,
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dermote, assign work, Irensfer employees between and emong schools; suspand, disclpline or
discharge in accordancs with the terms of inis Agreement and applicable law; the right to maks,
amend and enforoe rules and regulations; the right to introduce new and improved methods,
procedures and equipment or efiminate existing methods, procedures or equipment; and the right
fo detemnine the number of parsons o be activaly employed at any one time are among the
exclusiva rights of the Board,

Nothing contained herein shall be considersd fo deny or restrict the Board of lis rights,
responsibliities, and authority under Tite 18A of the New Jeraey statutes annotated or any other
national, stats, county, district, or local laws of regulations s they pertain to education except as
ls hereln apecifically and expressly provided.

ARTIGLE Vit
REPRESENTATION FEE

Purpose of Fee
if any employee included in the Recognition Clausas does not become a member of the

Assoclation during any membership year (l.e, from Septamber 1 to the following August 31} which
Is oovered In whole or In part by this Agroemant, said employee will be required to pay @
representstion fae to the Assoclation for that membarship ysar. The purpose of this fes will be to
offsst the employas’s per cepita cost of services rendered by the Association as majority

representative,

Amount of Fee
1. Notification - Prior fo the beginning of each membership year, the Assoclation will notify

the Board In writing of the amount of the regular membership duss, Initlalion fees and
assessments charged by the Aseociation to s own membars for that membserehip year.
The representation fee to ba pald by nonmambers will be determined by the Association

in accordance with the law.

2, Lagal Maximum - In order to adequately offset the per capita cost of servioes rendered by
the Assoclation as majority representative, the representation fee shouki be egqual In
amatnt to the regular membership dues, inltiation fees and ascessmenta charged by the
Asgociafion to its own members, and the representation fee may be set up to 85% of that
amount as tha mexdmum presently allowed by law.

Deduction and Tranemiesion of Fea

1. Notification - Once during each membership year coverad In whole or In part by this
Agresment, the Assoclation will submit to the Board & llet of those smployaes who have
not become membars of the Association for the then current membership year. The
Board will daduct from the salaries of such employses, in accordance with paragraph 2
below, the full amount of the reprasentation fee and promptly will transmit the amount so
deducted to the Assoclation.

2, Payroll Deduction Schedule - The Board will deduct the reprosentation fee in equal
installments, as nearly as possible, from the paychecks pald to each employee on the
aforesald list during the remalnder of the membership year in question, The deductions
will bagin with the first paycheck paid:

(a) ten days after recelpt of the afcresaid fist by the Board; or
{b) thirty (30) days after the employee begine hie or her employment in a bargalning
unit position, uniess the employes previously sarved in a bargaining unit position

and continued In the amploy of the Board In a non-bargaining unit position or was
on layoff, In which event the deductions will begin with the firet paycheck paid tan

10



(10) days affer the resumption of the employee's employment [n a bargaining unit
posttion, whichever Is later.

Tamination of Employment - If an employes who I8 required to pay a reprasentation fea
terminates his or her employment with the Boand before the Aesoclation has received the
full amount of the represeniation fee to which it ls entfiled under this Article, the Board will
deduct the unpald portion of the fea from the last paycheck pald to sald empioyee during
the membarship year in question.

Mechanlcs - Excapt as ctherwise provided in this Artics, the mechanics for the deduction
of rapresentation fees and the transmiaslon of such fees to the Assoclation wil, as nearly
88 poasible, be the same es those used for the deduction and transmission of ragular
membership dues to the Assoclation.

Changes - The Assoclation will notiy the Board in wriing of any changes In tha lat
provided for In peragraph 1 above end/or the amount of the representation fee, and such
changes wiil be reflected In any deductions made more than ten (10) days after the Board

received sald list

New Employees - On or about the iast day of sach month-beginning with the month this
Agreoment becomes effective, the Board will submit to the Assoclation, a list of all
smployess who began thelr empioyment in a bargalning unit position during the
preceding thirty (30) day period. The [fist will Inciude names, job Hities and dates of

employment for all auch employees.

Indemnification and Save Harmless Provision

1.

Liabllity - The Aseoclation agrees to indemnify and hold the Board hanmless against any
labllty which may arise by reason of any action taken by the Board Inh complying with the
pravigion of this Article, pravided that:

(a) The Board gives the Assoclation imely notice in writing of any clalm, demand,
suit or other form of Habllity in regard to which It will seek to Implemsnt this

paragraph; and

)] If the Association so requesis In wiiting, the Board will cooperate fully with the
A:“soglaﬁon in gathering evidencs, securing-wimesses, and in all other aspects of
8 efense.

Exception - It is expressly understood that paragraph 1 above will not apply to any claim,
demand, sult or other form of Jlablfity which may arlse as a result of any lype of williul
misconduct by the Board or the Board's Imperfect execution of the obligations Imposad

upon [t by this Article.

Exemption - All parsonnel covered by the Recogniion Clause smployed by the Board and not
duss paying mambers of the Association prior to July 1, 1888, shall ba exempt from the
pravisions of thig Article.

11
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ARTICLE IX
MISCELLANEOUS PROVISIONS

The parties agree to follow a policy of nondiserimination against any employee I accordance with
the New Jersey Law Against Discrimination ("NJLAD"), N.J.S.A, 10:5-1 et seq.

Jf any provisions of this Agraement or any application of this Agresment to any employee or group
of employees cr the Board Is held to be contrary fo law, then such provision or application shal
not be deemsd valid and subsisting, except 10 the extent permitied by law, but all other provisions
or applications shall continue In full force and effact.

Coples of this Agresmant shell be printed at the equal expense of the Aesoclation and the Board
after agreement with the Asscciation within thirly (30) days after the Agresment Is signed. The
Board shall provide each employes now etnployed with & copy of the Agreement. Fiva coples of
the Agreament will be provided for the Assaclation.

Neither tha Board nor the Association shall take reprisal against any person or group of parsons
for any lawful action performed or participated In by that person or group of persons.

Employees who participate In any 4038 Plan will have the right to withdraw funde at their
discrefion based on IRS regulations,

ARTICLE X
DURATION OF AGREEMENT

This Agreement shall be effective as of July 1, 2016, and shafi confinue in effect untll June 30, 2016,



SECTION B - APPLICABLE TC TEACHERS ONLY

13

e T

SITIAVRSE

s 1 T

ki
L

ks
i
oy
o



SECTION B - APPLICABLE TO TEACHERS ONLY

ARTICLE 1
TEACHERS' SALARIES AND OTHER PAYMENTS

The salary gulde for teachers covered by this Agreement s set forth in Schedule A, which is
attached hereto and made a part hareof,

Teachers smployad an a tan (10) month basis shall ba paid in twenty (20} equal seml-manthly
instaliments.

When & payday falls an or during a school hollday, vacation or weskend, taachers shall receive
their paychecks on the [ast previouis working day.

Teachers shall receive their final pay no later than the 30th day of June.

Payments for work in connection with extra curricular activities will be made according fo the table
In Schedule B.

Bedside tutoring shall be pald at the rate Indlcatad on Schedule "B". Bedside tutors shall also ba
peid the OMB per mile rate for transportation involved in such instruction, Instruction ime shall
include trave! ime when the siudent Is located beyond the boundaries of the schoot distriot in
which case travel time will begin [n the school district.

Teachers accompanylng students on ovemight trips sponsored by the Board shail be paid at the
rate indicated on Schedule "B".

Teachers atianding the annual NJEA Convention shall be relmbursed up to a maximum of $16.00
for any classroom matertal purchased, If approved by the bullding Principel. Teachers must
submit & valld recelpt io bs eligible for reimbursemant.

Teachers retiring and recelving pension checks In accordance with the provisions of the New
Jersey Teachars Penslon and Annuity Fund and the estates of teachers who die while emiplayed
by the Board shall receive severance pay at the rate of shy-five {$86.00) doltars per day for each
unused sick leave day accumulsted to @ maximum of ons hundred fifty (150) days of
accurulated sick leave with a maximum payment of nine thousand seven hundred and fifty

doflara ($9,760.00).

1. The teacher(s) hall notify the Board of hismer intention to retire no lator than January 1 of
any given school year. If an employee pravides notice of retirement after January 1, his or
her accumulated sick lsave payment may not be pald until July 15 of the following calendar
yenr,

2. The severance pay to which a teacher Is entitied under the pravisions of this gection shall be
paid In & lump sum payment within thirfy (30) calendsr days of retirament.

Teachers who are assigned to playground duty during the short terrn absence of playground
aldes at the Dickerson and Bragg Schools shall be paid at the rate indicated on Schedule *B."

1. When a teacher Is dented a scheduled preparation perlod, the teacher shall be paid &t the rate
Indicated on Schedule "B."
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2, When = teacher covers an additional class or group of students, in addition to his/her own
class, that teacher wiil bs compensated at the rate indicated on Sohedule B called “Double Class

inatruction.”

ARTICLE N

TEACHER ASSIGNMENT - TEACHING HOURS AND LOAD

Teacher Assignment
1. All teachers shall be glven writtan notice of their salary schedules, tenistive claases

andfor subject assignments, tentative buliding assignments and tentative room
::eslgnmams for the forthcoming year not iater than June 1st or as soon as possible

2 In the event that changes In such schedules, class and/or subjeot assignments, bullding
assignments or room assighments are proposed after June 1st, any teacher affected
shail be notified promptly In writing.

Teaching Hours ang Load
1. The in-school workday for teachers ehall be:

(a)
(b)
{0)

(@

Grades K through 5 - saven (7) hours and fiftesn (15) minutee.
Gradss & through 8 - seven {7) hours and fifteen (15) minutes.

A rotation roster for recass duly on inclement weather days at the Bragg and
Dickerson Schools shall be established. The roster shall include all teaching
staff members assigned to these schools exospt nurses and child study team
membars, Other exclusions from the rotational roster may be made by mutual
agreement between the Principal and the Assoclation.

The amount of tims teachers will be required to spend during the workday will be
divided In the following categories:

Pianning Time

Planning tims for teachers In grades K-6 will total two hundred fifty (260) minutes
per-week. For grades 8-8, Individual planning time will fotal two hundred (200)
minutes per week and team planning time will total ninety-five (06) minutes per

wesk.

Lunch Time

This n-schoot workday shall include a duly free lunch period of thirty (30)
minutes or If the student lunch Is less than thirty {30) minutes, the teacher lunch
ehall be at least equal to the student lunch. Changes in the length of the teacher
funch period shall be subject to negotlation. Teacher lunch time will equal the
student lunchtime of their own building. Teacher lunch fime does notf include

student recess time.

Instruction/Supervision Time - '
All other tima will be considered Instructional/supervisory time,
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C. Work Year

i

2.

-

(e) The length of each planning period will be defermined bythe schedullng In effect.

{b) Teachets shall recsive a minimum of thirty (30) conseautive minutes preparation
time per day.

(] For purposes of assigning prepatation time to all teachars (both K-5 and 8-8), the
start of the day and the and of the day shall be based upon the teachers' work
day and not the studenis’ day, Further, the teachers’ lunch time shall be the
game length as the student’s lunch period. The Tlilem arbitration award In, In Re
&l;llgster Association, AAA Case No, 1830 0620 85N (1986} Is hereby null and

All meatings Wil be pre-announced, an agenda distributed whenever possible and ems
may be suggested to be included. Meetings shall not be called on any day precading a
day a teacher Is not required to be In school.

It is understood that cocasional emergency meetinge may have to be.called to consider
the health, walfare or safety of youngsters, In the event of an emergency sltuation, the

previous paragraph s null and vold.

Teachers may be required to remain after the end of the ragular workday, without
addiional compensation, for the purpose of attending faculty or other professional
meetings normally not more than three hundred (300) minutes per month. The total time
par school year shall hot excead three thousand (8,000) minutes. Such meetings shall
begin no later then ten (10) minutss efter the student diamissal ime.

Teachers will be required fo atiand four (4) evening mestings that will be gchool related.
When parent conferences are held, the teachers who are required to attend will be
idantified by the bullding Principal and the conferances will be part of the four (4) meeting
re%ulrament. All teachers In a bullding may not be required fo be present on the same
night. When Individual teachers are scheduled for evening meetings, the needs of the
individual teacher will be considered when the achedule is established.

The Superintandent may sohedule after school diatrict wide meetings. The affer school
district wide meetings shall begin no later than ten {10) minutes after the iast schoofs
closing. The time during which feachers are required to be present at these after school
diatrict wide mestings shall count as part of the monthly and yearly after school mesting
tima defined In Seation & above,

The In-schoo! work year for teachers may begln as early as September 1st. Teachers
shall not be required to work on the Friday before Labor Day. At loast ane day free of
assigned mectings shall be provided prior fo the first student day for teachers'

preparation.
The In-schocl work year for teachers will be one hundred eighty-six {186) days.

D. In-Service Program Days

1,

The n-achool work year may be extended by up to ten {10) days for teachers o one
hundred ninety-six (196) days. These ten (10) days must be scheduled between
September 1 and June 30. The days ehall be scheduled at least three (3) montha in
advance, 'The enflre faculty does not have to be scheduled for the same day. The
additional ten (10) days shall be designated as in-gervice daye and puplls will not be
presant Teachers will be pald af the rate indicated on Schedule *B" for each of thees in-
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salrvlno; days. Teacher attendance on the ten (10) days specified In this section shall be
voluntary.

2. The category(les) of teachers eligible to participate In the in-senios program will be
gpacified in the anpouncement

ARTICLE HI
TEACHERS' VOLUNTARY AND INVOLUNTARY TRANSFERS
AND REASSIGNMENTS

Voluntary Transfers and Reasslgnmenis
1. No later than May 16th of each school year, the Superintendent shall have posted In afl

school bulidings a list of the known vacancles that will cocur during the following year.

2. Teachers who deslre a change In grade and/or eubject assignments or who desire fo
transfer to another buliding, may fila a written statement of such deslkre with the
Superintendent not more than fifteen (15) days after posting of the notice.  Such
statement shall Include the grade and/or subjeot to which the teacher desires to be
assigned and the echool or schools to which he desires fo be fransferred In order of

preference.

3. As scon ss practicable, the Superintendent shall post In each echool a system-wide
scheduls showing the names of all tsachers who have been reaesigned or transferred
and the grads, subject and buliding of such reassignment or transfer. Teachers being
reassigned or transferred after June st of any school year and prior fo the cpsning of the
next schoof year shall recelve prompt written notification of the reassignment or transfer.

ARTICLE IV
TEACHER EVALUATION

1 All classroom observafion, formal or informal, of the work performance of a teacher shall
be conducted openly and with full knowisdge of the teacher.

2. Teachers shali be evaluated only by persons cartified by the New Jarssy Stale Board of
Examiners to supervise instruction.

3. A teacher shall be given & copy of any evaluation report prepared by an evaluator &t least
twenty-four {24) hours prior to any conference set to disouss the report. The cenbal
office copy of the report shall not be filed until after the conference.

4, The report shall inciude the strengths as well as the weaknesses of the teacher, and’

specific suggestions for improvement will be included where weaknesses are mentiohed,

5. Prior to the annual evaluation and recommendation by the Principal to the
Suparintandent, every feacher shall be evaiusted as provided in Cods B (NJAC.).

8. For non-tenured teachers, thare will be thrae (3) olassroom evaluatione performed by the
bulkiing princlpal each yesr, one of which will be unannounced,

1, Each evatuation shall be pressnisd to the teacher by the evaluator.
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2. The teacher shall ba given the opportunity to comment, in writing, upon the completed
evaluation form prior to the form being filed in the central office.

1, The personne! flla shall contaln obssrvations and evaluations. Al determinations s to
the continuanoe of employment shaft be based on the parsonnel fils,

2. No matsrial derogatory to a leacher's congduct, service, character or peraonality shall be
placad In his personnel file uniess the teacher has had an opportunity to review the
matarial and recelves a copy of the same. The teacher shall sign to Indicate recaipt.

3. The teacher shall have the right to submit a written answer to material contained in his
pereonnel file and his answer to such material shall be reviswed by the Superintendent or

his designee and attached o the flle copy.

4, A teacher shall have the right upon request, to review the contents of his personne! fllo
and recelve a copy of the contents thersof.

. ARTICLEV
TEAGHER SICK LEAVE AND LEAVES OF ABSENCE

Sick Leave - All teachers employed as of September 1t of the year of the current contract shall
be entitiad to ten (10) sick leave days each school yesr as of the first officla) day of sald school
year whether or not they report for duty on that day. Unused sick leeve days ehall be
accumulsted from year to year with no mexdmum limit.

Temporary Leaves of Absence
1. All teachers shall be entitied to the following temporary leaves of absence with full pay
each school vear: these lsavea to be non-cumulative and are to be granted In a

conslstent and Impartial manner fo alt:

(8) One (1) parsanal day will be granted without reason or approval plus an unfimited
numbar of personal days may be granted with approval for the following reasong:

religlous absarvancs

employees’ wedding

attendanca of wedding for immediate famlly member

}llneﬁs; of the employees’ famly or somecne residing with the immediate
m

death of a mambers Immediate famlly

lagal business matters
daytime appointments of a hon-recreational nature that cannot be handled

during hours other than the school day, up to & limit of three (3) days.

{b) A reasonable number of professional days for the purposa of visiting other
schoole or ettending rnestings or confarences of an educational nature when

requestad or approved by the Suparintendent.

2, A written notification to be aignad by the teacher !s to be made at least two (2) school
days in advance, of when request is of an emergency nature, as soon as possible afler
the need for the leave Is known by the teacher. Temporary leaves of abeence on the day
preceding or the day following a school holiday or vacation will not be grantsd unless of
an emergency nature made known 1o the employee’s immediate supsrior. Temporary
lsave may be granted on a Monday or Friday for a specific reason.

NS rwmnoa
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A commlittee consisting of an equal number of Associstion and Superintendent
appointees Will be established to review the use of temporary leave dafu. The
committae’s objeotive will be to recommiand ways o achieve the highest possibie lave! of
teacher altandance.

Matemity and Adoption Leave - Requests for matemity and adoption leave will be govemed by
applicabls statutes, '

Other Leaves of Absenos - Other laaves of absenoe without pay may be granted at the discretion
of the Board of Education.

Sabbatical Leave

1.

8.

A sabbatical leave Is an axiended absance from & teaching position for education or
research purposes which ls educationally beneficial to both the school sysiem and fo the

taacher.

A sabbaticel fsave is available only fo a teacher who has completed at least seven (7)
years of employment by the Chester Board of Education,

The amount o be paid for a full years sabbetical leave ls ane-half () of the teacher's
salary in the school year Immediately preceding the sabbatical leave if the sabbatical
lsave Is for a full school yesr or the teacher's full salary In the school year Immediately
preceding the sabbatical leave If the sabbatical leave Is for cne-half (%) of @ school year.

Salary while on sabbatioal leave shall be pald oh regular paydays

In order to qualify for payment as specified In subsection four (4) above the appllcant
must submit & proposal prior to Fabruary 1st preceding the school year of the Intendsd
sabbatical lsave, which I8 acesptable to the Superintandent and approved by the Board.
'The Board will notify the individual of its action by March 1st preceding the school yeat of
the Intended sabbatical year. Perlodic reports concariing the teachar's progress while
on sabbatical leave wili be fumished as requested by the Board.

Upon the teacher’s return a full report may be requestad by the Board.

The teacher’s salary upon return from sabbatical leave shall b based on one stap higher
on the salary gulde then the stsp he was an prior to the [eave if the teave was for one-half
(%) of a school year or longer; otherwise, it hall be based on the same step as the ona

he was oh prior {0 the [eave.

Teachers remaining In the employ of the Board for less than two (2) full years after

refumning from = sabbstical leave ehall repay ell or B pro-rata portion of the salary
recelved while on sabbatical based on the months of seivioe to the Boad after the

sabbetical leave.
The Board may grant a maximum of one sabbatical leave per school year,

The Board shall grant two (2) days of absence each year, with pay, for use by the Pragident of
the Assoclation.

Jury duty leave shall be granted to any teacher who s required to serve. The teacher shall be
pald the difference batween the jury duty stipend and the teacher's dally {1/200) rate.
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ARTICLE Vi
PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT

Teachers elacting to pursue a Masters Dagree shall recelve approval from the Superintendent for their
program.

For tenured teachers and nan-tenured teachers the following will apply:

1, The Board will give assistancs in the payment of tuition fess for up to 34 crediis par teacher
for courses sucoessfully completed with a grade of “B” or the equivalant and epproved by the
Superintendent prior to enrolimsnt. Teachers must be enroliad at a duly authorized Institution
of higher education as defined by N.J.S,A, 18A:3-15.3 in a course or degree related fo the
teachor’s curent or future job responsibliies. Al fution reimburssment must be In
acoordance with State law.

2. The Superintendent may also authorize tultion relmbursement and horizontal advancement
for undergraduate courses In sccordanoe with State law. Denial of tultion reimbursement and
horizontal advancement for undergraduate courses shall hot be grievable.

3. The.Board of Education shall pay the reglstration fee, and any tuition, tranaportation and
basik textbook coats for any workehops, asminars, conferances, in-service training sesslons
or other such seesions which a teacher Is required or requastad o taks by the administration.
The basic textbook will be placad In the teacher refersnce library after the sesslons are

ocomplated.

4, Tultion reimbursemant shall ba at the Ruigers University per credit rate, and sach teacher
ghall be Umied to reimbursement for NO more than nina (9) credits per year, The Board's
tohalhexpendlture shall not excesd forly thousand ($40,000) dollars per school year for all
teschers,

5. Cradits which may be appfled to horizontal advancement will also be offered for Board
ggpmlvw local ih-earvice courses. Enrolimant in locally sponsored in-service courses shall
voluntary.

8. Requests for horizontal shifts on the ealary guide may be submitied twice per year, February
15% and September 15%, Requests are subject to Board approval at the next Board mesting

and effective on the first day of the following month.

ARTICLE VII
TEACHER-ADNINISTRATION LIAISON

A oommittes composed of the President of the Assoclation or his designee and four (4) members
designated by the Assoclation together with the Superintendent or his/her designee and any number of
principals shall meet together at least once a month during the school year to review and discuss current
school activities and practices.

An additional purpoee of this lialson team shall be to recommend, do research, implement and evaluate
varlous aspecis of the educational program. Parficulsr emphesis shall be placed upon curriculum
improvements, teaching techniques and inservice tralning, as well as staff devslopment Rules and
regulations designed to implemant the above will be developed by the team at its Inftial meetings.
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ARTICLE VIH
TEACHER RIGHTS

The Board hereby agress that every teecher of the Board shall have the right freely to organize,
Join and support the organization and its effiliates for the purpose of engaging In collective
negotiations and other legal activities for mutual aid end protection. The Board finther agrees thal
It shall not discriminate agsinst any teacher with respect to hours, wages, or any terms and
conditions of employment by reason of thelr membership In the Assoclation and its affiliates,
collactive negotiations with Board, or thelr institution of any grievance, complaint or proceeding
under this Agreement, or otherwise with respect to any terms or conditions of employment.

No teacher shell be discipiined or reprimanded without just cause. Any such action asserted by
Hmerel?oard,f or't‘h any agent or representative thereof, shall be subject to the grievance procadure
erein set forth,

No teacher shall be prevented from wearing Assoclation pis or other Identifiation of
membership In the Assoclation or its affiliates.
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SCHEDULE A - TEACHERS

Yaars of 2016-2017
| Sarvice | 2 BA BAy1S | BAs30 _MA MA+1g | MAL30
1 49,172 50,622 54,022 54,822 65,622 58,722
2-3 49,430 50,880 4,260 65,080 55,780 58,880
4 49 B55 51,305 54,706 65,505 56,205 59,405
68 60,536 51,885 66,385 66,185 56,886 60,085
7-8 50,910 52,380 55,760 56,560 67,260 60,460
] 51,285 52,736 56,135 56,935 67,635 60,836
10 51,660 53,110 56,610 57,310 58,010 61,210
T 62,139 53,680 56,589 67,782 58,489 1,680
12 54,106 66,665 58,955 68,755 80,455 63,666
13 56,786 58,235 | 61,636 62,435 63,135 86,335
14 59,536 60,986 64,380 65,188 85,586 69,088
15 62,445 63,806 67,205 68,005 €8,765 71,986
1%a 66,406 67,865 71,265 72,055 72,756 76,006
16 70,116 71,565 74,065 75,765 78,465 78,665
16a 74,174 76,634 79,034 79,834 80,534 83,734
7 76,918 78,366 B1,765 82,565 83,266 86,466
17a 79,085 80,615 83,916 84,715 85,416 88,616
16 80,933 82,383 86,764 86,583 a7,263 90,483
*Tanyra; $300.00
|__Laongevity
1820 us. $300.00
| 2126ws | $300.00
263015, $300.00
213 Vs, $300.00

*Teachers hired on or after July 1, 2013 are not eliglble for a tenure stipend.



Yeamaf [2017-2018

Service EA BA+16 BAx30 _MA MA+15 MA30

1 49,172 50,622 54,022 54,822 56,622 88,722

2z 49,430 50,880 54,280 56,080 55,760 58,980

34 40,855 51,306 54,705 56,606 56,205 50,406

8 51,240 52,600 56,000 68,800 67,580 60,790

67 51,815 63,065 56,485 67,286 57,965 81,166

89 51,980 59,440 56,640 57,840 58,340 61,640

10 52,365 83,816 67,216 88,015 66,715 61,815

] 62,844 54,204 57,604 58,494 68,194 62,304

12 54,108 £8,566 58,955 59,755 60,465 83,865

13 58,786 58,235 61,685 62,4865 83185 | 68,335

14 58,530 00,966 54,366 65,168 66,868 79,088

16 62,445 63,805 67,265 68,085 68,765 71,005

18a 86,405 67,855 71,256 72,065 73,755 75,955

16 70,115 71,565 74,966 75,765 76,465 70,666

168 74,174 76,634 70,034 70,834 80,534 83,734

17 76,915 76,365 81,765 82,665 83,266 86,465

17a 79,085 80,515 83,816 84,716 85,446 88,615

T 81,633 52,683 88,383 87,183 87,863 ~ 91,083
Hanure: $300,00

Longevify

16-20 vi5, $300.00
21=26 8. $300.00
A6-30 yr5. $300.00
31-3% vis, $300.00

*Teachers hired on or after July 1, 2013 are not eligible for a tenure stipend.




Yoars of 2018-2018
| Sarvice B4 BAaxE | BAa30 MA fMAVIS Mas30 |

1 50,609 52,049 55,449 56,249 58,049 80,148

F 50,090 52,448 56,849 56,848 57,348 80,548

3 51,300 52,849 56,249 57,049 57,749 60,949

45 51,799 63,249 56,649 57,449 58,140 61,349

8 52,189 53,649 567,040 57,849 58,548 81,748

78 52,606 54,140 57,649 68,349 50,048 62,242

810 53,100 54,849 58,048 58,849 50,549 62,749

1 53,780 56,240 58,849 50,448 80,140 63,348

12 54,380 55,649 59.249 60,048 80,749 83,849

'T) 58,785 58,235 61,635 62,436 63,136 66,336

14 59,536 60,088 64,386 66,180 65,888 69,086

15 62,445 63,895 87,205 68,006 68,795 71,985

16a 88,405 67,855 71,265 72,065 72,765 75,855

16 70,118 71,565 74,965 75,766 76,485 79,665

16a 74,174 75,634 79,034 79,834 80,534 83,734

17 78,016 78,385 81,766 82,566 83,265 66,466

17a 79,085 80,515 83,815, 84,715 85,415 88,615

18 82,133 83,583 88,983 87,783 88,483 91,683
JTenus: $300.00

Longavity

16-20 yrs. $300.00
21-26 yrs. $300.00
26-30 yrs. $300,00
81.35 yrs, $300,00

*Teachers hired on or after July 1, 2013 are not eliglble for a tenure stipend.




Schedule “B” Teachers
July 1, 2016- June 30, 2019

Actlvity 16-17 1718 18-19
Athletic Director (per year) $3426 $3496 $3,566
Head Coach (season) $3,050 $3,111 $3,174
Assigtant Coach (season) $2,850 $2,703 $2,768
Club Advisor (per year) $1,734 $1,769 $1,805
Sid Advisor $2,350 $2,397 82,445
Drama Advisor $2,360 $2,307 $2,445
Asgistant Brama Advisor $1,734 $1,769 $1.808
Chaparones/Supervisor Sporting (svent) $79 $81 $83
Double Class [nstruction 375 $77 §76
Eighth Grade Trip Chaperone {per night) $278 $281 $287
Elghth Grade Trip Coordinator $600 $812 $626
Eighth Grade Dance Coordinator $425 $434 $443
Home Instruction (hourly) §36 $37 $38
In-Service Pawne:; lggfeer 195 days/ per $26 $27 828
Playground Duty $26 $26 $27
Missed Prep $28 $29 $30
Professional Work (hourly) ™ $56 $58 $30
Science Felr Coordinator $1,040 $1,081 $1,083
Team Leader $1,061 $1,083 $1,106
Technology Team Leader $1.081 $1,083 $1,105
Head Coach Longevily
4-6 Yrs. $600.00
7-9 Yrs, $1,000.00
10+ Yrs. $1,500.00

In September of each school year, the Supetintendsnt will provide the President of tha Assosiation with a
Fist of all clubs. If new clubs are established during the school year, the ilat shall be updated and the
Association President shall be provided with a copy.

= Includas, but le not limited to:
Cusriculum writing, Intramurals, Klasses for Kids instructor, summer school teeching
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SECTION C - APPLICABLE TO SECRETARIES ONLY



SECTION C -~ APPLICABLE TO SECRETARIES ONLY

ARTICLE |
SECRETARIAL WORK YEAR

The twelve-month school secretarles' work year will be July 1 to June 30.

Ten-month school sacretaries will work from Septembar 1 to June 30. The work daye during this
period will be the same as the wark days for twelve-manth school secreterfes.

[

ARTIGLE I
BECRETARIAL WORKING HOURS

All full-ime school secretaries shall work a seven and one-haif (7-1/2) hour day excluding lunch,
hours to ba determined by Board Polloy and sohool schedules.

Sumimer hours shall be In effect from July 1st until on/abaut August 23rd. Alt secretaries will work
ful hours in the last week In August. Summer hours wiil be determined by the Superintendent

and will be no more than a maximum of seven (7} hours per day.

Unused lunch time caused by business emergencies or other needs shall be accumuiatsd and
compensatory time off shall be awarded at any time within the next week by amangemant with the

supervisor. Ascumulated time shall not exceed one (1) hour.

All secretariss shall recsive a 15-minute break to be scheduled by the Principal and the break
shall not ebut the sign-in, sign-out, or lunchiime,

ARTICLE NI
SECRETARIAL JOB PERFORMANCE REVIEW

The Board of Education requires that an annual performance review for each full-ime secrelarial
amployes be conducted on or about March 1eaoh year.

The purposs of the review s to provide full-opportunity for the employes and supsrvisor to
discuss the Job, recommendations for improvement, and recognition of achievement In the last
12-month patlod. The review will also serve to assist the Superintendent In making salary

racommandetions to the Board of Education,

ARTICLE IV
SECRETARIAL HOLIDAYS AND YACATIONS

School Holidays & Scheol Closings
1. Whan schools are closed for ons-day holidays, such as President's Day, secretaries will

algo have a holiday that day. Secretaries will have a total of fitesn (15} paid holidays per
year (12 months),

2, When schools are clsed for more than one day (such as Christmas or Easter), the

Superintendent will determine the allocation of work assignment and personnel needs
among the total staff,

3. Inclement weather: If school Is cloaed, the Superintandent will advise the staff whether to
come o work based on:
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{8) Safety of the employee and individual conditions.
{b) Existing workioad and need (such days whan amployae does not work wiil not be
countsed against sick or personal leave).

Vacations
1. School secretaries shall have vacations according to the following schedule, normally
during the summar months and with the approval of tha administrator.

12 months of employment or less: % day per full month of amployment with a

maxmum of fve (5) days.
1.5 full year(s) of employment: 10 days
8- 10 fulf years of employment. 16 days
11 or more ysare: 20 days

2, Vacation eligibility shall occur on July 1 of each school year end shell be earned in the
preceding school year In acoordance with the above schadule. The full yeer shall be
interpretad as having been employed for at lsast nine (9) full continuous months during
the pariod July 1 - June 30 of given year.

3. With the approval of the Superintendent, a mexdmum of five (5) vacation days may be
carmied over to the next school year. {Though vacations are normally taken during the
summer months, they may be taken at other times with the approval of the Immediate
supervisor and the Superintendsnt.)

ARTICLE YV
SEGRETARIAL LEAVES OF ABSENCES

Sick Lsave - Fultime twelve-month secretaries shall be entitled to twelve (12) days ekk leave
p:lr cﬁlendar year. Teh (10) month sacretaries shall be entilled to ten {10) days siok lsave per
calendar year.

Sacretaries retiing and eligible for a pension In accordance with the provisions of the Pubiic
Employeee Retirement System and the estates of employees who die while employed by the
Board shall recelve severance pay &t the rate of forty-five dollars ($45) per day for each unused
giok leave day accumulaied to 8 maximum of one hundred fifty (150) days of accumulatad slck
days.

1 The secretary shall notify the Board of her intention to ratire no later then January 1 of
any glven school yaar. If an employee providas notice of retirement after Januaty 1, his
or her accumulatad siok Isave payment may not be pald untll July 16 of the following
calendsr year.

2 The severance pay fo which a secretary s entitied under the provisions of this section
shall be paid in a ump sum payment within thirty (30) calendar deys of retirement

‘Temporary Leaves of Absence
1. All secretaries shall be entitled to the following temporary leaves of absence with full pay
each schoo! year; these leaves to be non-cumulative and are to be granted In a

consistent and impartfial manner to all:

(@) One (1) personal day will be grented without reason or approval plus an
unfimited number of personal days shall ba granted with approval for & given
reaeon.
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2. A written nofifloation to be signed by the employee s to be made at least iwo (2) school
days in advancs, or whan request Is of an emergency nature, as soon as possible after
the need for the [eave Is known by the employee.

3 Temparary leavee of absence on the day precading or the day following & schoo! holiday
or vacafion will not be granted unless of an emergency nature made known fo the
amployea's immediata superor. Temporasy leave may be granied on a Monhday or
Fricay for a specific reason,

Unpald Personal Leave

The smployee has the option to take unpsald personel leave, but the salary for that time will be
deducted from the paycheck. In any requeat for parsonal leave, whether pald or unpald, at least
twenty-four (24) hours notice shell ba given tha administretor by the employse whenever

possible,

ARTICLE Vi
SECRETARIAL TENURE AND LAYOFF

Sacretaries In school districts attain tenure under provisions of State Law Title 18A: 17-2.

Tenured secretarles shall be [ald off in senfority order on a last In first out basls. Tenured
gacretaries who havi been lald off shall bs on a recsll list. H recslled, the recall will be in the

reverse order of the layoff,

ARTICLE VIl
DISCIPLINE

The Board shall have the right to take disclpiinary action; howaver, no secretary shall be
disciplined without juet cauge.

Whenever disciplinary actions are Imposad, the discipline shall be progressive in nature, It shall
not be disoriminatory for two of more employeas on the same or separate oocaslons to be given
different penalties based upon prior record and length of servies.

ARTICLE VIl
SECRETARIAL SALARIES & OTHER PAYMENTS

Board-pald Ineurance benefits for secrelarles shell be provided under the same fterms and
conditions as those bansfiis are provided to the district's teachers.

Secretaries employed on a ten (10} month basis shall be paid in twenty (20) equal seml-maonthly
instaliments; those employed on a twelve (12) month basis shall be pald In twenty-four (24) equal
semi-monthly instalimenta,

Part-time secretaries will bs pro-ratad on the salery gulde effective July 1, 2018.




Secretary _

Step 2016-2017 | 2017-2018 | 2018-2019
1 44,367 42,583 43,830
2 42,667 43,783 45,039
3 43,7687 | 44,883 46,238
4 44,967 46,183 47430
& 48,167 47,383 48,639
[ 47,318 48,632 49,788
7 48,556 49772 61,028
8 40,834 61,050 52,308
9 82,696 63,811 85,087

A-0G 84,427 86,843 66,888

There shall be a $200.00 annual non-pensionable stipend for secretaries who have eftalned a bacheior's
degree.

i
2

4

| 4 | 560000 | $3.10000
B | 3102500 | 3412600

Step 6 shall be tha maximum amount payable for longevity with the exception of those sscretaries who
were paid & highar amount on or before June 30, 1896. Advancement on the jongevity steps will ooour
on July 1% following completion of the required numbsr of years of servica. Secrataries empioysd on or
after July 1, 1895 will be pald on the following longevity scale.
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SCHEDULE C - GRIEVANCE FORM

Grievant and/or name of grisvants:
Building Position
Date Flled Time Filed

STEP |- LEVEL TWO
A. Date cause of grisvance occurred:

1. Specific statement and descripfion of grisvance including sections of Contract violated:

2. Relief sought

SIGNATURE DATE
B. Disposition by Superintendent:

C. Pasltlon of Grievant and/or Association:

SIGNATURE DATE
STEP li- LEVEL 3

A. Date submitted to Board of Education:
B. Disposition of Board of Education;

SIGNATURE DATE

STEP IV
A Dete submitied to Arbitrator:

B. Disposition and award of Arbitrator:

SIGNATURE DATE
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