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ENRT made the 1lth day of February , 1969,
between the BOAS

D OF EBUCATION OF THE

ROROUGH OF cm; herein-
after veferred to as “Board”, end the CARTERET EDUCATION ASSOCI-
ATION, hereinafter referred to as “Association”.

The Board of Education of the Borough of Carteret and
its employees, x&gﬁgﬁixiagvthaz education is & publie trust, are
dedicated to providing the best possible educational eppertuni
for the children of this community. This objective may best be
sttsined if there is a climste of mutual trust, understending and

operation on the part of the Board of Education, administrationm,
and all other employees, This Agreement was drafted and enteved
into encompassing that spirit,
1. RECOCNITION., The Board hereby recognizes the Assoeistiom
as the exclusive and sole bargaining representative for the follow-

ing persomnel: full time certified teachers, psycholegist, social
worker, learning disability specialist, school nurses, full time
teacher's aid, custodisns, part time janitresses, secretaries,
elerks, but excluding sll supervisory personnel, éﬁgﬁtﬁnnat heads,
exployees of the ; .;'ﬂg‘s office, ary to the super-
fﬁyi,'axerﬁtsry to the elenentary supazvitbr. the bééeﬁuﬁkfk
for the Board of Education.
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I1. SALARIES, The salaries of the persons within the
bargaining unit are ss set forth in the appendices which are
mede part of this Agreement as Appendix A, Teachers and Other
Professional Employees; Appendix -1, Secretaries and Clerks;
Appendix A-2, Nurses; Appendix A-3, Custodians-Janitresses.

II1. SICK LEAVE, LEAVES OF ABSENCE AND SABBATICAL LEAVES.
The provisions concerning sick leave and other types of lesves
are contained in the following appendices which are made part
of this &a*uamuét as Appendix B, Teachers and Other Professional
Employees; Appendix B-1, ﬁlﬁ!ﬁh&xiﬁt and Clerks; Appendix B-2,
Nurses; Appendix B-3, Custodians and Janitresses.

1v.

RANCE, The Board shall procure and provide wed-
teal-hospitalization and surgicsl insurance, The scope of such
health-care insurance shall be ss presently provided by the Board
of Education as of Pebruary 1, 1969. The Bosrd shall contribute
towards the cost af such taaarf'fw 1a accovdance with the fallaw#
ing ﬁgpaaﬂ&aas which are made part of this Agreement as Appendix C,

fieaith~Care Insurance for Teachers aaﬁ Other Froifessional Employess,

Eﬁafttgrima end Clerks and Rurses; Appendix C-1, Health-Care Insur-
ance for Custodians snd Janitresses.
v.

PROFESSIONAL DEVELOPMENT IN THE G

ADUATE ASSISTANCE PROGRAM,
The provisions concerning the graduate assistance program are as
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contained in Appendix D which is made a part of this Agreement
It {s expressly understood and agreed, however, that the wonsys
to be paid by way of reisbursement for graduate study shall be
at the discretion of the Board and subject to availability of

a. The Board agrees to deduct from the salsries of its
teschers dues for the Carteret Education Associstion, the Middle-
sex County Education Association, the Hew Jerssy Education
Association or the Hational Eﬁuéaziaa Agsociation, or any one or
any combination of such Associstions as sald teachers individually
and voluntarily authorize the Board to deduct. Such deductions
shall be nade ia compliansce with Chapter 310, Public Laws of 1967
(s 32:14-15.%e) saﬁ under ruias tst&biishnﬂ by the State De-
Said aaaias togethar with zauexé; of any
corrections shall be transmitted to the treasurer of the Carteret
Education Associstion by the 15th of each month following the

wmonthly pay period in which deduetions were mﬁé&f The Association
treasurer shall disburse such ﬂﬁ@iﬁs to the sppropriate assocl~

etion or associations. Teachey augharixatianﬁ shall be in

writing in the form set forth 5%2awz
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AUTHORIZATIOR

70 DEDUCT ASSOCIATION MEMBERSY

Hame foe. See, Heo.
School Building . Distriet
To: Disbursing Officer _ Carteret Board of Educatien

1 hersby request and authorize the above named disbursing
officer to deduct from my earnings an amount sufficlent to
provide for the payment of those yearly mesbership dues as
certified by the organizations indiceted in equal monthly
payments for all or part of the curreant school year and for
succeeding school years. 1 understand that the disbursing
officer will discontinue such deductions only if I file such
notice of withdrawal as of the January 1 next succeeding the
date on which potice of withdrawal is filed, I also agres
that upon termination of szployment, the disbursing officer
shall deduct any remaining amount due for that eurrent school
year. 1 hereby wsive all right and clain for sald monies so
deducted snd tranemitted in accordance with this authorization
and relieve the governing board and zll of its officers from
any lisbility therefor. :

1 designate the Carteret Education jAssociation to
receive dues and distribute according to the organization(s)
iaﬁigateéz

Carteret Education ___ ; Agsocistion [ J

Middlesex County Education Asscciation [ 7

New Jersey Fducatiom Assoclation [j?
National Educetion Association 7

b. Fach of the associations named above shall certify to

the Board, in writing, the current rate of its wembership dues.
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Any association which shall change the rate of its membership
dues shall give the Board written notice prior to the effective
date of such change.

¢. Additional suthorizations for dues deduction may be
received after August 1 under rulez established by the State
Department of Education.

d. The filing of notice of a teacher's withdrawal shall
be prior to December 1 and become aff&ctivﬁ to halt deductions
as of January 1 next succeeding the date on which notice of with-
drawal is filed.

VII. PROFESEIONAL mﬁensmw. The Board may not, by
agreement or through arbitration, delegate powers and responsibili-
ties which by law are tmpe&ed’upcn and lodged with the Board. Any
contract must include and thgrefare be subject to the New Jersey
school lawe and all other aﬁylicable laws xné~ragulatiaas.

The Board, on its aﬁn behalf and on behalf of the electors
of the district, heteby retaing and reserves unto itself, without
limitation, s&ll gauurs. righte, authority, duties and responsi-
bilities conferred u§an and vested in it by the laws snd the Con~
stitution of the State of lNew Jersey, and of the United States,
including, but without limiting the generality of the foregoing,
the right:
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'(1) Te thg executive maaagemant and aﬁm&niatratiuo aaatral
ai the school syatem zmﬂ ite yrayartits aad ﬁaeilitias;
and the aettvitiss of its ewployees;

(2) To ‘hire 211 employees and subiect to the previsian: aﬁ
law, to aetaraina zhtix qnalifiea&ianz, and the eamdiw
'tiaat for thﬁir continued eaylgymeaz, or their éisaiasal

" or demotion; and to pxamcﬁe, and transfar all such
*”Plﬁ?“" | -

{3) To establish grades anﬂ aanzaaa«ﬁt £nszranti¢n. 2ne1né~
ing special programs, and to pravid& for azhletiﬁ, recs
restional and soclal svents fﬁr stuéaatz, 311 a8 éenmmd
necessary or aﬂv&sahln by the Bearék.:

{h).?@ decide upon the neans and msﬁbaés of instrugtiaa,ﬁghe
salanziea of textbooks and other tsaghiag waterials, and
the use of teaching aide of :v@;y'kiaﬁ end agza:a;l-

{5 fa”ﬁétﬁraiﬁéA#iass‘kéhn&alai,itﬁiJﬁoﬁrs uf iastru#kiaa;}“n

_;:aad the duties, tesguaxibiiitics, aaﬁ axsignmenzs of
| taacbars aaé athar amplageas with resgeet :hax&ta, and
aam~tn;ahiag aﬁttvities, and the terms and cﬁnéitiaaa af
emplgyment. ‘
The exercise of the foregoing powers, righﬁ; suthority, du-
ties and :e:pansibilitics by the Board, the aéeptinaL9£ pnliaiuu,
rules, regulations and praegieet in farthxraaga thnraef aaé zhc
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uge of judgment and discretion in connection therewith shall be
limited only by the specific and express terms of this igreement
and then only te the extent such specific and express terms
hereof are in conformence with the Constitution and laws of the
State of New Jersey, and the Constitution and laws of the United
States.
| Y¥othing eantaigsd herein shall be considered to dany or
restrict the Board of ite rights, tesnaﬁsi%ilitiss. aﬁﬁ authority
under the Kew Jersey school laws or sny other national, state,
county, éiatrint, or 1&&&1 laws or regalatieas am tﬁcy pﬁrzain
to education.

The parties further acknowledge that this Agreement has
been negotliated and emscuted wifh’thﬁ objective éf setting
forth mutual rights, obligetions and responsivilities. The
parties further agree that in all aspects of their‘teiazian*
shipe they shall comply with all appropriste law and recognized
standards of professional conduct and professional relationships.
There thall be no discrimination by the Beard against any offi-
cer of the Associstion for any legal activity in carrying out
hkis office, nor shall the Association or say of its mewbers

encourage or conduct s strike, impose sanctions or undertszke
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any concerted activity which shall cause a slow~dowm or
disruption of any of the operations snd activities of the
school system., Any grilevaoce arising under end out of thise
Agreement shall be prosecu

d within the framework of the
Grievance Procedure. The Board acknowledges that it shall
fully

omply with all of the obligationsg and responsibilities

{=posed upon it by this ‘greevwent mmd shall take no action
~ mox eonduct any activities which shall impair the operation
of this Agreement.

Viii.

This Azreement incorpor-
ates the entire understending of the parties on ail issues which
were or could have been the subject of negotlation. During the
ters of this Agreement neither party will be required to negoti-
ate with respect to any such matter, whether or naﬁ covered by
this Agreement, eand whether or not within the knowledge or contem=
plation of either or both of the perties at the time thay‘naggv ‘
tiated or signed this Agreement, 1
Begioning not later than Hovember 15 of the calendar year im
which this égreaﬁﬁnﬁ'exyifﬁs, the Association and the Board agree
to negotiate in zood faith over & successor spreewent in‘xaeeré*
ance with éha procedures set forth herein. &53 agreenents 80

negotiated shall spply to all covered empioyees and shall be
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reduced to writing and signed by the Board and the Assoctation.

IX, GCRIEVANCE PROGCEDURE. The provisions concerning the

grievanga pzaeuéﬁx@ ghall be as set forth in A??ﬂaﬁix ¥ ghich
‘ia made a par: of this Agreement,

| 'égf Tﬁgﬁ a% éﬁﬁﬁﬁﬁ?ﬁ? This Agreement ahall be effective
as of Jﬁiy 1, 19%@, and Shail continue in effect until June 30,
1970, ?&s’gﬁztiag‘éa a«kaaﬁlﬁﬂ ge, however, that the provisions
eaaearaing the grievance yraeeéur& ghall b@aame effective lmmed-
diately asﬁ that the further provisions of this Agreement with

resgaat t@ a@ strﬁkea, &aaetians, disruptions, ete. shall be

effective immediately.
XI. ENTIRE AGREEMENT. This Acreement shall comstitute the
enti:a &grtem&nt between the parties hereto and shall supersede

exiating searé policies in the specific areas contained hevein.
Iﬁl%lﬁ%ﬁﬁﬁ WHER

ECF the gaxtias hereto have hﬂrﬂnnz@ set
_ thﬁi: haaﬁs and saaig the &ay and ?nar first abowe written,
‘ | BOARD OF EDUCATION OF THE

. BORBUGH QW CARTERET, ¥iddlesex County,
Kew Jersey

| o | jﬁﬁm’i‘lﬁﬁ ASSOCIA

. .

f Presence of

?ﬁ&s&dant



APPENDIX A

TEACHERS® SALARY GUIDE 1969-1970

(Subj.Area) (Subj.Area)
Step N D, Bach, Bach., + 30 M, A, M, A, + 30 M,A, + 30
1 $6,200 $6,850 $7,150 $7,450 $7,750 $8,050
2 6,450 7,100 7,400 7,700 8,000 8,300
3 6,700 7,350 7,650 7,950 8,250 8,550
4 7,000 7,650 7,950 8,250 8,550 8,850
5 7,300 7,950 8,250 8,550 8,850 9,150
6 7,600 8,250 8,550 8,850 9,150 9,450
7 7,900 8,550 8,850 9,150 9,450 9,750
8 8,200 8,850 9,150 9,450 9,750 10,050
9 8,500 9,150 9,450 9,750 10,050 10,350
10 8,800 9,450 9,750 10,050 10,350 10,650
11 9,100 9,800 10,100 10,400 10,700 11,000
12 9,400 10,250 10,550 10,850 11,150 11,450
13 9,700 10,750 11,050 11,350 11,650 11,950
14 10,100 11,300 11,600 11,900 12,200 12,500
15 10,550
16 11,100

SPECIAL EDUCATION GUIDE

(Subj.Area) (Subj.Area)

Step  Bach, Bach, + 30 M. A, M.A. + %0 M.A, + 30
1 $7,250 $7,550 $7,850 $8,150 $8,450
2 7,500 7,800 8,100 8,400 8,700
3 7,750 8,050 8,350 8,650 8,950
4 8,050 8,350 8,650 8,950 9,250
5 8,350 8,650 8,950 9,250 9,550
6 8,650 8,950 9,250 9,550 9,850
7 8,950 9,250 9,550 9,850 10,150
8 9,250 9,550 9,850 10,150 10,450
9 9,550 9,850 10,150 10,450 10,750
10 9,850 10,150 10,450 10,750 11,050
11 10,200 10,500 10,800 11,100 11,400
12 10,650 10,950 11,250 11,550 11,850
13 11,150 11,450 11,750 12,050 12,350
14 11,700 12,000 12,300 12,600 12,900

Teacher-Coordinator C,I.E. (11 months) - 1.15 ratio



APPENDIX A-1

SECRETARIAL AND CLERICAL SALARY GUIDE 1969-1970

Ten (10) Month Clerk Eleven (11) Month Clerk
Step Salary Step Salary
1 $3,450 1 $3,875
2 3,650 2 4,075
3 3,850 3 4,275
4 4,050 4 4,475
5 4,250 5 4,675
6 4,450 6 4,875
I.,B.M. Clerk (11 months) Secretary (Spec.Services)
Step Salary : Step Salary
1 $4,175 1 $3,800
2 4,375 2 4,000
3 4,575 3 4,200
4 4,775 4 4,400
5 4,975 5 4,600
6 5,175 6 4,800

Business Office Clerk

(12 months) Senior Clerk (12 months)
Step Salary Step Salary
1 $4,400 1 $4,900
2 4,600 2 5,100
3 4,800 3 5,300
& 5,000 4 5,500
5 5,200 5 5,700
6 5,400 6 5,950 .



APPENDIX A-2

NURSES' SALARY GUIDE 1969-1970

($5450-$8150) ($5750-$8700) ($6050-$9250)
Step N.D, B. A, M, A,
1 $5,450 $5,750 $6,050
2 5,750 6,050 6,350
3 6,050 6,350 6,650
4 6,350 6,650 6,950
5 6,650 6,950 7,250
6 6,950 7,250 7,550
7 7,250 ' 7,550 7,850
8 7,550 7,850 8,150
9 7,850 8,150 8,450
10 8,150 8,450 8,750
11 8,700 9,050
12 9,250



APPENDIX A-3

CUSTODIAL AND JANITRESS SALARY GUIDE 1969-1970

I. Salaries - Custodial

Step 1969-1970

$ 4,900
5,275
5,650
6,025
6,400
6,700

AR W o W -

Salaries - Janitress: §2,260

I1. Snow Days

When a custodian is called by the chief
custodian for snow removal on days after his
normal working hours, he shall be paid time
and one-half for a minimum of four hows after
reporting for work, Such monies are to be paid
only when called on such days by the chief
custodian,

ITI. Extra Service

A. $§12/night for school activities

B. $10/night for P,T.A. activities



) SR ‘ ‘ ' Office of the Superintendent
Carteret Public Schools
Carteret, New Jersey

V-EXTRA SERVICE
970 School Year




APPENDIX B

LEAVE OF ABSENCE OF PULL TIME TEACHERS

A. The following prescribe the treatment to be accorded employees of the
Carteret Board of Education. The following situations involving absence
of regular, full time employees are dealt with:

1. Personal Illness

2. Personal Injuries

3. Personal Business

4. TIllness in the Employee's Immediate Family

5. Death in the Employee's Immediate Family

6. Marriage of the Employee or Member of Ismediate Family
7. Compliance with a Court Order

8. Maternity

9. Absence from Classes on Other School Business
10. Military
11.  Sabbatical

B. Daily Rate of Pay

A day's pay, for purposes of these regulations is 1/200 of the em-
ployee's annual salary.

C. Length of Service

Length of service, for purpose of these regulations, i{s the amount of
continuous service since date of last engagement by the Board of
Education of Carteret,

D. Part-time or Temporary Employees

The provisions herein apply to regular full-time employees only.
Absences of part-time or temporary employees are dealt with at the
discretion of the Board of Education, taking into account the terms
and conditions of employment {n each case. Where applicable, propor-
tionate benefits not to exceed those stipulated for regular full time
employees may be granted.

1. Personal Illness

Personal illness is defined as absence from poot of duty be-
cause of personal disability due to illness or {njury, or
because of exclusion from school by the medical authorities
on account of a contagious disease, or being quarantined for
such disease in the fmmediate household,

2. Each employee of the Board shall be entitled to 10 days
absence each year for personal illness. Sick days not
taken while within the Carteret School System may be
accumulated without limit, beginning September 1, 1954,



Personal Illness (Continued)

b.

Extended Personal Illness

The following additional leaves will be granted-minus
substitute salary.

3 to 5 years service - 20 school days
6 to 10 years service - 60 school days
11 or more years service- 100 school days

Statement of Physician

When absence for personal illness exceeds three(3) consec-
utive days, a physician's statement shall be filed with the
Secretary of the School Board, through the Principal and
the Superintendent. In case of frequent or intermittent
{llness the Board of Education or the Superintendent may
require the employee to submit to an examination by a
school physician, as well as require the employee to submit
a statement from the attending physician.

2. Personal Injuries

Personal injury - absence resulting from injury during vaca-
tion period or while not engaged in the performance of
school duty shall follow regular personal illness procedures.

Personal injury on the job

Any employee injured in the performance of his duties shall,
within 24 hours, report such injury to his immediate supervi-
sor, in accordance with the Organizational Chart of the
districe,

The report shall be in writing on form as prepared by the
Board of Education for any compensable injury.

Immediate supervisor shall follow through proper channels to
the office of the Secretary of the Board of Education.

Salary shall be paid to employee for absence due to injury
and shall be charged to his sick leave.

If employee receives compensation for such iajury, the com-
pensation paid to the employee shall revert to the Board of

Education, Absence charged against sick leave will then be
credited to said employeel sick leave.

3. Personal Business

Personal business is defined as any activity which requires the
personal attention and physical presence of the individual at a
time and place that necessitates absence from school.



Personal Business (Continued)

a, Three (3) days will be allowed for Personal Business. Permis-
sion must be received from the Principal, through the Superin-

tendent, at least forty-eight (48) hours prior to leave. Such
requests must be in writing.

4. Illness in Immediate Family

In case of illness of parent, brother, sister, husband, wife,
child or any other relative living at home within the immediate
family no deduction will be made, provided the abgence does not

exceed 5 days in any one year. This time will be charged
against personal illness,.

5. Death in Immediate Family

a. Absence of five (5) consecutive calendar days without loss
of salary shall be allowed an employee in case of death in

" his or her immediate family or household and {n case of
death of his mother-in-law or father-in-law or grandparent,

b. In case of death of nephew, niece, uncle, aunt, or brother-
in-law, sister-in-law not living with the immediate family,

no deduction of pay shall be made for absence on the day of
the funeral,

¢. In cases not covered in (a) or (b), where attendance at a
funeral is expected of or imcumbent upon an employee,

deduction of the pay of a substitute shall be made during
his absence.

6. Marriage

Ordinarily employees are not expected to request time off
during the school year for purposes of marriage or wedding
trips, in view of the possibility of scheduling these in
conformity with vacation and holiday periods. However, {f
unugual circumstances require special consideration, a leave

of sbsence without pay may be granted by the Board of Educatien.

7. Compliance with Court Order

Personal business will be granted for appearanc? in ery legal
proceeding connected with the teacher's employment or with the -
school system or in other legal proceeding if the teacher is

required by law to attend and {f the teacher is not a party
to the case,

8. DMaternity

a, Any female employee of the Board of Education who {s not
under tenure shall, as soon as she i{s three months preg-
nant, submit her resignation to the Board of Education,
same to be effective in accordance with the terms of her
existing contract. However, her services may be continued

with the approval of the Superintendent until a suitable
substitute {s found,



Maternity (Continued)

b. Any female tenure employee of the Board of Education shall,
as soon as she is three months pregnant, apply to the Board
for leave of absence without pay to begin as soon as a
suitable substitute is found. The leave of absence shall
extend for two (2) years following the birth of the child
and as much longer as may be required, to terminate on the
next succeeding September First. The Board of Education
will grant such a leave without pay. In the event that
normsl conditions upon pregnancy and birth do not prevail,
the employee may apply to the said Board for permission to
return to her position prior to the termination of the
period for which the leave was granted. Failure to apply
for leave of absence when three months pregnant shall be

considered as neglect of duty and shall constitute grounds
for dismissal from service.

¢. Any female tenure teacher adopting an infant child may re-
ceive similar leave, which shall cosmence upon her receiv-
ing de facto custody of said infant, or earlier 1f neces-
sary to fulfill the requirements for the adoption.

9. Abgence from Classes on Other School Business

a., Teachers may request two days absence in each school year
for the purpose of visiting other schools for observation,
discussion, and related professional interests.

10. ﬁilitary

No leave of absence shall be counted as a year of experience

on the salary schedule, except for military leave for teachers
already in the employ of the Board of Education. Teachers who
are drafted for military service are subject to placement, upon

discharge, according to State and Federal laws for hiring new
teachers.

11. Sabbatical Leave

a., On the recommendation of the Superintendent, the Board of
Education may permit members of the professional staff to
take a sabbatical leave for the purpose of self-improvement

and benefit to the school system through stuly or research,
and travel-study programs,

b. Members of the professional staff shall become eligible
when they have completed not less than seven years of
service in the Carteret Public Schools.

c. Sabbatical leave shall be granted for a period of up to

one school year at one-half (%) salary for the time
involved. ’




Sabbatical Leave (Continued)

E,

F.

G.

d. A condition to the acceptance of a sabbatical leave shall
be the agreement on the part of the applicant to returnm
to the Carteret School System for at least one year of
service after the conclusion of the leave.

e. An individual shall be entitled to salary increase during
such sabbatical leave,

Return From Leaves of Absence

1, All l1caves of absence are made from the Carteret Public Schools,
and not from a specific position therein, except by permission
of the School Board. Upon return to duty at the expiration of
the leave of abgence, the person shall resume the contract status
held prior to such leaves. No salary increments are earned on
leave, other than military or sabbatical.

2. No leave of absence shall be granted for employment in another
business or occupation,

Absence for Professional Reasons

Absence of teachers for purposes of attending professional educationmal
meetings or conveuntion shall be subject to recommendation of the
Principal and approved by the Superintendent. These shall be without
loss of pay, unless specifically agreed otherwise in advance,

Regularity of Attendance

Optimum conditions for learning and development of pupils include
the regular attendance of the teacher im charge. Effective and
efficient performance of all the functions involved in school opera-
tion likewise depend upon regular attendance on the job of all
employees, The foregoing provisions are to be considered as safe-
guards against certain of the vicissitudes of life, and hence a

weasure of security contributing to the peace of mind of all
concerned.,
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B.

C.

APPENDIX B-1

LEAVE POLICY - SECRETARIAL AND CLERICAL STAFF

The following prescribe the treatment to be accorded employees of the Carteret
Board of Education. The following situations involving absence of regular,
full-time employees are dealt with:

Personal Illness

Personal Injuries

Personal Business

Illness in the Employee's Immediate Family

Death in the Employee's Immediate Family

Marriage of the Fwployee or Member of Immediate Family
Compliance With a Court Order

Maternity

OO AW E WN
e o o o

» * * *

Length of Service

Length of eervice, for purpose of these regulations, i{s the amount of
continuous service since date of last engagement by the Board of Education
of Carteret,

Part-time or Temporary Employees

The provisions herein apply to regular full-time employees only. Absences
of part-time or temporary employees are dealt with at the discretion of
the Board of Education, taking into account the terms and conditions of
employment in each case., Where applicable, proportionate benefits not to
exceed those stipulated for regular full-time employees may be granted,

1. Personal Illness

Personal Illness is defined as absence from post of duty be-
cause of personal disability due to i{llness or injury, or because
of exclusion from school by the medical authorities on account of
a contagious disease, or being quarantined for such disease in
the immediate hows ehold.

a4, Each employee of the Board shall be entitled to 10 days
absence each year for personal {llness. Sick days not
taken while within the Carteret School System may be
accunulated without limit, beginning September 1, 1954,

b. Extended Personal Illnecss

The following additional leaves will be granted-minus
substitute salary, '

3 to 5 years service - 20 school days
6 to 10 years service - 60 school days
11 or more years service - 100 school days



Leave Policy - Secretarial & Clerical Staff (Continued)

2,

3.

Ce

Statement of Physician

When absence for personal illness exceeds three (3) con-
secutive days, a physician's statement shall be filed with
the Secretary of the School Board, through the Principal
and the Superintendent. In case of frequent or intermit-
tent illness the Board of Education or the Superintendent
may require the employee to submit to an examination by a
school physician, as well as require the employee to sub-
mit a statement from the attending physician.

Personal Injuries

Personal Injury

Absence resulting from injury during vacation period or
vhile not engaged in the performance of school duty shall
follow regular personal illness procedures.

Personal Injury on the Job

Any employee injured in the performance of his duties shall,
within 24 hours, report such injury to his immediate super-
vigor, in accordance with the Organizational Chart of the
district.

The report shall be in writing on form as prepared by the
Board of Education for any compensable injury.

Immediate supervisor shall follow through proper channels
to the office of the Secretary of the Board of Education,

Salary shall be paid to employees for absence due to injury
and shall be charged to his sick leave,

If employee receives compensation for such injury, the com
pensation paid to the employee shall revert to the Board of
Education, Absence charged ageinst sick leave will then be
credited to said employvee's sick leave.

Personal Business

Personal business 18 defined as any activity which requires
the personal attention and physical presence of the individual at
a time and place that necessitates absence from school.

a,

Three (3) days will be allowed for Personal Business. Per-
mission must be received from the Principal, through the
Superintendent, at least forty-eight (48) hours prior to
leave. Such requests must be in writing,

Illness in Immediate Family

In case of illness of parent, brother, sister, husband, wife,
child or any other relative living at home within the i{mmediate
family no deduction will be made, provided the absence does not
exceed 5 days in any one year. This time will be charged against
personal illness.



Leave 'Policy - Secretarial & Clerical Staff (Continued)

5. Death in Immediate Family

a, Absence of five (5) consecutive calendar days without
loss of salary shall be allowed an employee in case of
death in his or her immediate family or household and in

case of death of this mother-in-law or father-in-law or
grandparent,

b. In case of death of nephew, nfiece, uncle, aunt, or brother-
in-law, sister-in-law not living with the immediate family,

no deduction of pay shall be made for absence on the day of
the funeral,

c. In cases not covered in (a) or (b), where attendance at a
funeral is expected of or incumbent upon an employee,

deduction of the pay of a substitute shall be made during
his absence.

6. Marriage

Ordinarily employees are not expected to request time off
during the school year for purposes of marriage or wedding trips,
in view of the possibility of scheduling these in conformity
with vacation and holiday periods. However, {f unusual circum-
stances require special consideration, a leave of absence without
pay may be granted by the Board of Education,

7. Compliance with Court Order

Personal business will be granted for appearance in any legal
proceeding connected with the teacher's employment.or with the
school system or in other legal proceeding if the tescher is re-
quired by law to attend and if the teacher i{s not a party to the
case,

8. Maternity

a. Any female employee of the Board of Education who is not
under tenure shall, as soon as she is three wonths preg-
nant, submit her resignation to the Board of Education,
same to be effective in accordance with the terms of her
existing contract. However, her services may be continued
with the approval of the Superintendent until a suitable
substitute is found.

b. Any female tenure employee of the Board of Educatim shall,
as soon as she is three months pregnant, apply to the
Board for leave of absence without pay to begin as soon as
a suitable substitute is found. The leave of absgence
shall extend for two (2) years following the birth of the
child and as much longer as may be required, to terminate
on the next succeeding September First. The Board of
Education will grant such a leave without pay. In the



Leave Policy - Secretarial & Clerical Staff (Continued)

8. Maternity (continued)

event that normal conditions upon pregnancy and birth do
not prevail, the employee may apply to the said Board for
permission to return to her position prior to the termin-
ation of the period for which the leave was granted.
Failure to apply for leave of absence when three months
pregnant shall be considered as neglect of duty and shall
constitute grounds for dismissal from service.

c. Any female tenure teacher adopting an infant child may
receive similar leave, which shall commence upon her
receiving de facto custody of said infant, or earlier
1f necessary to fulfill the requirements for the adoption,

D. Return

1. All leaves of absence are made from the Carteret Public Schools,
and not from a specific position therein, except by permission
of the School Board. Upon return to duty at the expiration of
the leave of absence, the person shall resume the contract status

held prior to such leaves. No salary increments are earned on
leave, other than military,

2, No leave of absence shall be granted for employment in another
business or occupation.

E. Regularity of Attendance

Effective and efficient performance of all the functions involved in
school operation depends upon regular attendance on the job of all
employees. The foregoing provisions are to be considered as safe-
guards against certain of the vicissitudes of l1ife, and hence a
measure of security comtributing to the peace of mind of all concerned.

F. Vacation Schedule - 12-month Secretarial and Clerical Employees Only

Service Vacation
6 months to one (1) year 1 week
1 year or more to 10 years 2 weeks
10 years or more to 20 years 3 weeks
20 years and over 4 vweeks

All vacations must be taken during July and August., Vacations are not
accumulative and must be approved by the respective supervisor,



Ireave Policy - Secretarial & Clerical Staff (Continued)

G. Approved paid holidays for all ten-eleven-twelve month clerical and secretarial
employees:

Independence Day - July 4

Labor Day

Columbus Day - October 12

General Election Day

Veteran's Day - November 11

Thanksgiving Day

Day after Thanksgiving - if there is no school on that day
Christmas Eve - December 24

Christmas Day - December 25

New Years Eve - one-half day; 12 noon - December 31
11. New Years Day - January 1

Lincoln's Birthday - February 12

13. Washington's Birthday - Febrmry 22

14. Good Friday

15. Memorial Day - May 30
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In the event a holiday shall fall on a Saturday or Sunday, no additional time
off shall be granted. However in the event school is conducted for all or
portion of the day on which the holiday falls, corresponding time off shall
be given on another day. The time off shall be approved by the principal or
other supervisor.

Al]l secretariel employees shall be given permission to attend the N,J.E.A,
Convention, Those not attending must report for work.



APPENDIX B-2

LEAVE POLICY - NURSES

A. The following prescribe the treatment to be accorded employees of the
Carteret Board of Education. The following situations involving absence
of regular, full time employees are dealt with:

Personal Illness

Personal Injuries

Personal Business

Iliness in the Employee's Immediate Family

Death in the Employee's Ismediate Family

Marriage of the Employee or Member of Immediate Family
Compliance with a Court Order

Maternity

Military

-
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B. Daily Rate of Pay

A day's pay, for purposes of these regulations is 1/200 of the
employee's annual salary. '

C. Length of Service

Length of service, for purpose of these regulations, {s the amount of
continuous service since date of last engagement by the Board of
Education of Carteret,

D. Part-time or Temporary Employees

The provisions herein apply to regular full-time employees only.
Absences of part time temporary employees are dealt with at the dis-
cretion of the Board of Education, taking into account the terms and
conditions of employment in each case., Where applicable, propor-
tionate benefits not to exceed those stipulated for regular full-
time employees may be granted.

1. Personal Illneass

Personal illness is defined as absence from post of duty
because of personal disability due to illness o>r infvry, or
because of exclusion from school by the medical authorities
on account of a contagious disease, or being quarantined for
such disease in the immediate household.

a. Each employee of the Board shall be entitled to 10 days
absence each year for personal illness. Sick days not
taken vhile within the Carteret School System may be
accumulated without limit, beginning September 1, 1954,



Personal Illness (Continued)

b.

Extended Personal Illuness

The following additional leaves will be granted-minus
substitute salary,

3 to 5 years service - 20 school days
6 to 10 years service - 60 school days
11 or more years service- 100 school days

Statement of Physician

When absence for personal illness exceeds three(3) consec-
utive days, a physician's statement shall be filed with the
Secretary of the School Board, through the Principal and
the Superintendent., In case of frequent or intermittent
{11ness the Board of Education or the Superintendent may
require the employee to submit to an examination by a
school physician, as well as require the employee to suwbmit
a statement from the attending physician,

2. Personal Injuries

a.

Personal injury - absence resulting from injury during vaca-
tion period or while not engaged in the performance of
school duty shall follow regular personal illness procedures.

Personal injury on the job

Any employee injured in the performance of his duties shall,
within 24 hours, report such fnjury to his {immediate supervi-
sor, in accordance with the Organizational Chart of the
districe,

The report shall be in writing on form as prepared by the
Board of Education for any compensable injury.

Immediate supervisor shall follow through proper channels to
the office of the Secretary of the Board of Education.

Salary shall be paid to employee for absence due to injury
ard shall be charged to bis sick leave,

1f employee receives compensation for such injury. the com-
pensation paid to the employee shall revert to the Board of
Education., Absence charged against sick leave will then be
credited to said employeed sick leave.

3. Personal Business

Personal business is defined as any activity which requires the
personal attention and physical presence of the individual at 2
time and place that necessitates absence from school.



Maternity (Continued)

10,

E. Return

2.

b. Any female tenure employee of the Board of Education shall,

2s soon as she is three months pregnant, apply to the Board
for leave of absence without pay to begin as soon as a
suitable substitute 1s found. The leave of abgence shall
extend for two (2) years following the birth of the child
and as much longer as may be required, to terminate on the
next succeeding September First, The Board of Education
will grant such a leave without pay. In the event that
normal conditions upon pregnancy and birth do not prevail,
the employee may apply to the said Board for peruission to
return to her position pricr to the termination of the
period for which the leave was granted. Failure to apply
for leave of absence when three months pregnant shall be
considered as neglect of duty and shall constitute grounds
for dismissal from service.

c. Any female tenure teacher adopting an infant child may re-

ceive gimilar leave, which shall commence upon her receiv-
ing de facto custody of said infant, or earlier if neces-
sary to fulfill the requirements for the adoption,

Military

No leave of absence shall be counted as a year of experience
on the salary schedule, except for military leave for teachers
already in the employ of the Board of Education. Teachers who
are drafted for military service are subject to plcement, upon
discharge, according to State and Federal laws for hiring new
teachers,

from Leaves of Abgence

All leaves of absence are wade from the Carteret Public Schools,
and not from a specific position therein, except by permission of
the School Board. Upon return to duty at the expiration of the
leave of absence, the person shall resume the contract status held
prior to such leaves. No salary increments are earned on leave,
other than military or sabbatical.

No leave of absence shall be granted for exployment in another
business or occupation

F. Regularity of Attendance

Effective and efficient performance of all the functions involved in
school operation depends upon regular attendance on the job of all

exployees,

The foregoing provisions are to be considered as safe-

gusrds against certain of the vicissitudes of life, and hence a
measure of security coantributing to the peace of mind of all concerned,
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Petsonal Business (Continued)

a, Three (3) days will be allowed for Personal Business. Permis-
sion must be received from the Principal, through the Superin-
tendent, at least forty-eight (48) hours prior to leave. Such
requests must be in writing,

4. Illness in Immediate Family

In case of {llness of parent, brother, sister, husband, wife,
child or any other relative living at home within the immediate
family no deduction will be made, provided the abgence does not

exceed 5 days in any one year. This time will be charged
against personal illness.

5. Death in Ismediate Family

a, Abgence of five (5) consecutive calendar days without loss
of salary shall be allowed an employee in case of death in
his or her immediate family or household and in case of
death of his mother-in-law or father-in-law or grandparent,

b. In case of death of nephew, niece, uncle, aunt, or brother-
in-law, sister-in-law not living with the immediate fanily,

no deduction of pay shall be made for absence on the day of
the funeral.

c¢. In cases not covered in (a) or (b), where attendance at a
funeral is expected of or imcumbent upon an employee, '

deduction of the pay of a substitute shall be made during
his absence.

6. Marriage

Ordinarily employees are not expected to request time off
during the school year for purposes of marriage or wedding
trips, in view of the possibility of scheduling these in
conformity with vacation and holiday periods. However, {f
unusual circumstances require special consideration, a leave

of sbsence without pay may be granted by the Board of Fducatienm.

7. Cowmpliance with Court Order

Personal business will be granted for appearance in any legal
proceeding connected with the teacher's employment or with the . -
school system or in other legal proceeding if the teacher is
required by law to attend and if the teacher 1is not a party

to the case.

8. Maternity

4. Any female employee of the Board of Education who is not
under tenure shall, as soon as she is three months preg-
nant, submit her resignatica to the Board of Educationm,
same to be effective in accordance with the terms of her
existing contract. However, her services may be continued

with the approval of the Superintendent until a suitable
substitute i{s found.



B.

c.

APPENDIX B-3

CUSTODIAL LEAVE POLICY

The following prescribe the treatment to be accorded employees of the Carteret
Board of REducation. The following situations involving absence of regular,
full-time employees are dealt with:

Personal Illness

Personal Injuries

Personal Buginess

Illness in the employee's immediate family

Death in the employee's immediate family

Marriage of the employee or member of immediate family
Complisnce with 2 court order

Military

O~V P WA
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Length of Service

Length of service, for purpose of these regulations, is the amount of con-
tinuous service since date of last engagement by the Board of Education of
Carteret.

Part-time or Tewporary Employees

The provisions herein apply to regular full-time employees only. Absences
of part-time or temporary employees are dealt with at the discretion of
the Board of Education, taking into account the terms and conditions of
employment in each case, Where applicable, proportionate benefits not to
exceed those stipulated for regular full-time employees may be granted.

1. Personal Illness
Personal illness ies defined as absence from post of duty be-
cause of personal disability Jue to illness or injury, or because
of exclusion from school by the medical authorities on account of
a contagious disease, or being quarantined for such disease in
the {mmediate household.

a. Each employee of the Board shall be entitled to 10 days
absence each year for personal fllness. Sick days not
taken while within the Carteret School System may be
accumulated without limit, beginning September 1, 1954.

b, Extended Personsl Illness
The following additional leaves will be granted-minus’
substitute salary.

3 to 5 years service = 20 school days
6 to 10 years service - 60 school days
11 or more years service- 100 school days



Custodial Leave Policy (Continued)
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c. Statement of Physician
When absence for personal {llness exceeds three (3) consec-
utive days, a physician's statement shall be filed with the
Secretary of the School Board, through the Principal and
the Superintendent., 1In case of frequent or intermittent
illness the Board of Education or the Superintendent may
require the employee to submit to an examination by a schoal
physician, as well as require the employee to submit a
statement from the attending physician.

Personal Injuries

a. Personal Injuries
Absence resulting from injury during vacation pertfod or
while not engaged in the performance of school duty shall
follow regular personal illness procedures.

b. Personal Injury on the Job
Any employee injured in the performance of his duties shall,
within 24 hours, report such injury to his immediate super-
vigor, in accordance with the Organizational Chart of the
district,

The report shall be in writing on form as prepared by the
Board of Education for any compensable injury.

Immediate supervisor shall follow through proper channels
to the office of the Secretary of the Board of Education.

Salary shall be paid to employee for sbsence due to injury
and shall be charged to his sick leave.

If employee receives compensation for such injury, the com-
pengsation paid to the employee shall revert to the Board of
Education. Absence charged against sick leave will then be
credited to said employee's sick leave.

Personal Business

Pergonal business is defined as any activity which requires
the personal attention and physical presence of the individual at
a time and place that necessitates absence from school.

a. Three (3) days will be allowed for Personal Business. Per-
mission must be received from the Principal, through the
Superintendent, at least forty-eight (48) hours prior to
leave. Such requests must be in writing,

Illness in Immediate Family

In case of illness of parent, brother, sister, husband, wife,
child or any other relative living at home within the immediate
family no deduction will be made, provided the abgence does nat
exceed 5 days in any one year. This time will be charged against
personal illness.
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Policy (Continued)

Death in Immediate Family

a. Absence of five (5) consecutive calendar days without loss
of salary shall be allowed an employee in case of death in
his or her immediate family or household and in case of
death of his mother-in-law or father-in-law or grandparent,

b, In case of death of nephew, niece, uncle, aunt, or brother-
fn-law, sister-in-law not living with the immediate family,
no deduction of pay shall be made for absence on the day of
the funeral,

¢. In cases not covered in (a) or (b), where attendance at a
funeral is expected of or incumbent upon an employee,
deduction of the pay of a substitute shall be made during
his sbsence.

Marriage

Ordinsrily employees are not expected to request time off
during the school year for purposes of marriage or wedding trips,
ir view of the possibility of scheduling these in conformity with
vacation and holiday periods. However, if unusual circumstances
require special consideration, a leave of sbsence without pay may
be granted by the Board of Education.

Compliance with Court Order

Personal business will be granted for appearance in any legal
proceeding connected with the teacher's employment or with the
school system or in other legal proceeding {f the teacher is re-
quired by law to attend and if the teacher is not a party to the
case,

Military

No leave of absence shall be counted as 2 year of experience
ou the salary schedule, except for military leave for teachers
already in the employ of the Board of Fducation. Teachers who
are drafted for military service are subject to placement, upon
discharge, according to State and Federal laws for hiring new
teachers. ‘

D. Regularity of Attendance

Effective and efficient performance of all the functions involved in
school operation depends upon regular attendance on the job of all
employees. The foregoing provisions are to be considered as safeguards
against certain of the vicissitudes of life, and hence 2 measure of secu-
rity contributing to the peace of mind of all concerned,



Custodial Leave Policy (Continued)

E.. Vacation Schedule

Service Vacation
6 months to one (1) year 1 week
1 year or more to 10 years 2 weeks
10 years or more to 20 years 3 weeks
20 years or more 4 weeks

All vacations must be taken during July and August. Vacations are not
accumulative and must be approved by the respective supervisor.

Any employee working on a legal holiday is entitled to a day off at the
discretion of his immediate supervisor,

F. 1In addition to the regular swmer vacation, the following days shall be con-
sidered paid holidays:
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Independance Day - July 4

Labor Day

Columbus Day - October 12

General Election Day

Veteran's Day - November 11

Thanksgiving Day

Day after Thanksgiving - 1f there 1s no school on that day
Christmas Eve - December 24

Christmas Day - December 25

New Years Eve - one-half day; 12 noon - December 31
New Years Day - January 1

Lincoln's Birthday - February 12

Washington's Birthday - February 22

Good Friday

Memorial Day - May 30

In the event a holiday shall fall on a Saturday or a Sunday, no additicmn al
time off shall be granted. However in the event school is conducted for all
or a portion of the day on which the holiday falls, corresponding time off
shall be given on another day. The time off shall be approved by the
principal or other supervisor.



SPPENRIX

i ALTH-CARE TMSURANCE FOR TEACRERE AND
oTHER TROFESSIONAL EMPLOYEES, SECe
QETARTES AND CLERZS AND NURSES

The Zonrd ehall contribute towards the cost of hesalth-

care insurance in agcordance with the following formula:

A. Individuals enrolled in the health-care insurance
}gian for the first vear -~
Board to pay 50% of the cost
5. Individumls enrolled im the heslth-care insurimce
slan for the second year -
YFoard Lo pay 50% of the cost
C. TIndividusls enroiled in the health~care insurance
plan for the third year -
Board to pay 75% of the cost
D. Individuals earplled in the heaith-care insurance
plan for the fourth yeer -

Board to pay 100% of the coest
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1. FUNDING

APPENDIX D

GRADUATE ASSISTANCE PROGRAM

There {s presently available for the Graduate Assigtance Program, Fiscal
Year 1969-70, the sum of $7,000, .

1I. REGULATIONS

A, Personnel Eligible:

1. All full time professional staff members who have been employed

2.

by the Carteret Public Schools for more than one year,

Non-tenure teachers--
a, When they have been reappointed for the following school
year by the Board of Education
and

b, When they have signed a contract signifying their return
to the Carteret Public Schools the next year.

Nurses shall also be eligible for graduate assistance but such
courses must be a course taken towards a Master's Degree and
beyond the Bachelor of Science Degree. Nurses shall also com-
ply with all of the foregoing regulations concerning applica-
tion for and approval of the program.

B. Application Procedure:

1.

The teacher wust complete two copies of the application form
and submit them to the designated office for review and
approval.

This office will {nform the teacher whether the request is
approved or disapproved,

Applications must be made by October 15 for the fall semesgter,

by March 1 for the spring semester, and June 30 for the summer
semester,

C. Approval Regulations:

1.

Course eligibility: to be approved, the course must benefit
both the teacher and the Carteret School System, It must be
related to the staff member's performance in his present

position or in an area designated and approved by the Board
of Education,

A course which in {tself is not directly related to the
teacher's present position may be approved 1f this course 1is
part of an advanced degree program and s necessary to complete



Graduate Assistance Program (Continued)

2,

3.

6.

the requirements for the degree. Such a degree program must
have prior approval of the Superintendent of Schools and must
be field related to the teacher's present position or in an
area designated and approved by the Board of Education. Such
areas are guidance and school administration., Other degree
programs will be evaluated on an individual basis.

Courses taken to certify the teacher for his present position
are not reimbursgable,

Courses that will be approved are:

a. Courses taken toward a Master's Degree in general educa-
tion (elementary or secondary) or in a specific sudbject
in which the staff member teaches (history, science,
English, etc.) s

b, Courses taken for a Master's Degree in guidance and
school administration or for certification in guidance
or school administration.

c. Approved courses for professional iwprovement beyond
Master's level. The same restrictions previously cited
apply.

d. Courses taken for professional self-improvement in sub-
Ject areas in which the applicant teaches: i.e,,

biology, chemistry, English, social studies, languages,
reading, arithmetic, etc,

A grade of '"C" or better must be achieved for reimbursement
purposes.

Courses must be taken in an accredited college or university.

Courses cannot be repeated at the expense of the Carteret
Board of Education,

D. Course Verification:

The teacher will submit to the appropriate office evidence of
successful completion of the course and the grade received within
one month after completion of the course.

E. Reimburgement:

Reimbursement will depend upon the number of credits approved
for the semester,

The maximum amount per credit will be $20.00.

Checks will be distributed after a record of the grades has
been received.



DEFINITIONS |

The term **griwmec*‘ !.a defined as & complaint hy
any of the covered mlm&t based upon an all&geﬂ vﬂai&tim
of or violation from the .praviaiaas of this Agreemsct, or the
mtﬁggretatm or ayg?.isﬁkm therecf, and further ky way of

{1lustration mﬂ not by way ef limitation, the t::m gﬂm&‘*
shall m%: be de leene:

e &p@lﬁc&hl& in the fanwiag immmam

(g) The failure or mﬁmai of the Board to renew a con=
tr&;;t of a non-tenure mmymi | _

(b} In matters We a wethod of review &k gmmihaé by
law, or by amy ruls, regulation, or by law of the <tate Commis-
d of Pducation;

{¢) In matters vhere the Board is without mtherity to act:

(d) In matters involving the sole and umlimited discretion
of the Board; - o

sioner of Education or the State Boar

{(#) In matters where the discretion aﬁ the Board may not be
mliﬁitgd but mm, after the exerciss of such discretion, a
further review of the Board's action is svailable to enployees
under provisgions of “ma Law.

The term "employee' shzll mean any regularly mlayad indie-



v

vidual receiving aumpaﬁsatiga from the Board but shali not ine
¢lude the uug&riataaéant.
The term “raprﬁtaagativu ahall include sny organization,

agency or person authorized or designated by any employee or
person suthorized or d$’ ﬁ ﬁ“

d by any employee or any group of
employees, or by a public employees’ essociation, or by the Board
‘to act on its or their behalf and to represent it or them.

The term "{mmediaste” superior shall mean the person to whom
the aggrieved employee is directly responsible under the Tsble
of Orgenization prevailing in this School District.

The term “party” aﬁaag an aggrieved employee, his icmediste
»5u§x£iar, the school pxiaﬁigai‘ar any staff member below the
superintendent who may be affected by the determination of the
superintendent in comnection with the procedure herein established.

1. 4n aggrieved ewployee shall institute action under the

provigions hereof within thirty (30) calendar days of the oecur-
rence complained of, or within thirty (30) calendar daye after he
would reasonably be aapeag&d to know of its occurrence. Failure
to sct within said thirty (30) day period, shall be deemed to com~

stitute an sbandove

ent of the grievance.
2. An employee processing a grievance, shall be assured
freedom from restraint, interference, coercion, discrimination,

or veprisal,
T L



3. Eince it is impartaat that grievances be pwacttsi& a8
rapidly as poseible, the nuxber of days iadicazaé at each 1avv1
should be considered ss 2 maximum, and every effort should

made to expedite the process. The time limit &yegifiéﬂ mey, hows
ever, be extended by mutual agreement, 4 , )

4., It is understood that esployees shall during and ﬁatw
witﬁszandiﬁg':ha pendency of any gti&vaaée, continue to observe
all assizoments anévaggliagble rules and fegﬁigtiégs of the Bear#i
until such grie#aaaa and any effect thereof shall have been |
fully determined. | | .
level 1

An employee with a grievance ghall first discuss it with
his principal or immediate superior uith the objective of rssalvuu ”
ing tha matter informally,
level 2

1f as a result of the informal discussion the aggrigvmé is

1ed with th éiééﬁiasxﬁﬁ of his griev uﬂﬂt,<ng -
famany file the grievance in writing with the ;armipas. amd
ehairmaa of the Association's Grievsne& ﬁammittee within ten school
days after the decision at Level 1. Should the Association's
ommittee deem the grievance to §e'aiv§1ié and meri~

Grievance
toriocus one, the chairman of the sssociation's CGrievance Com~
mittee shall within five echool days after receliving the

0‘3&



written g:isvasgt, aﬁhmia zﬁ# gxiavanap in writing to the prin-
cipal specifying () the mature of the grievance, (b) the nature
and aztaat of the tnjury, 1@33 or incaawan&ea&;, {e) the rt&nlt
‘ef tha yrav&aas éincusniaan, and (d) tkt aggriavcé’t dissatisfac-
tion with the decision previously rendered. The principal shall
thgrnuaan hnlﬁ a hearing with the asgziavud and zha r&g:&santat&vu
of the Agsaeiatien, The written declsion of the priagipil shall
be delivered within five school days after the hearing. |

level 3 | |
 If the agsrieved person is not satisfied with the disposi-

tion of hie grievance at level 2, 9t-i£‘ﬁ$ éa#i;ian has been
rendered within five school days after zh#,gziaﬁaﬁﬁa was de-

livered to the principal, he may request the Aaaaeiatiaa?i ﬁri&v*

lommmittee to refer the grievence to t@z auaerinteaﬁenz
his éezignae. |
level 4 4

¥ithin ten scheal daye after raceipt ai thﬁ grinvamas, the
| sap@rintend&at or his designee may confer 3n£nt1y or gevcrally
with the parties involved and shall within ten school ﬁays
after such conference or conferences snkmit"hia?writtan d#ei#iaa
to the agzrieved and the éssaﬂiaﬁien'ﬁ Grievance Committee,
level 5 | |

In the event the aggrieved iz not satisfiled with the detar~

lhm



mination of the grisvkace by the superintendent, he may request
the Association's Grievance Committee to submit the grievance

to the Board or to » cosmittee designated by the Board. The
grievance shall set forth the elements contained in level 2
together with all other prior decislons. If the ggggievtﬁ does not
request & hearing, the Ee#ré may consider the appesal on the writ-
ten record submitted to it, or the Board msy on its own conduct
a kearing, or it may request #h@ submission of additional ma-
terial. i%harﬁ the aggrieved requests a ﬁ%&ftﬁg ia writing, &
hearing shall be held before the Board. ‘tuch hearing shall not
e held in a public zegsion.

The Boerd shall make & determination within thirty daye from
ﬁhﬁbfécﬁiﬁﬁ of the grievance and shall in writing notify the
sggrieved and the Aesociation’'s Grievance Committee snd the prin-
eipal and superintendent of ite determimation, This tisme period
may be extended by rutual sgreement of the parties,

5. In the event an employee iz dissatisfied with the deter-
minetion of the Board, he may request the Associstion's Griev-
ance Comaittes to submit 2 formsl demand for sdvisory arbitration
pursuant to the rules anﬁ'r&guigtians established by the Publie
Employment Relations Commission under the provisions of Chapter
383, Lews of 1968. £ request for such advisory arbitration shall

be made no later then fifteen daye following the determination of




the Board, ?ailnxu file ﬁdthin the saild tine shali aeaati&ute
a bar to such arbitration mhn the parties have extended the
time by sutual memt, |

Eithin,tan days after recaiyt of tht sritzxa nattgc ei

'damnaﬁ far aévitﬁry &:bitraziani tha 3eard eha aggtiavné aaé
thg &saaciatian 8 ﬁriavaaee @ammittsa shall agrn& upon & mutually

&a&nptabiu ax%iﬁxat@t

ﬂwmyitﬁﬂt in ghﬁgagﬁa of the gziaﬁanee, and
will obtain a commitment from the said‘arbitzaséx-ta a¢zv%. £ |
the parties sre unable to agree upaa,aé aébitta£a£ ¢x to obtain
8 commitment within the specified ?eriaé, a request for a xisz

of arbitrators shall be made to the Aﬂgrieaﬁ Arbitration Associ-
ation by either perty. Thereafter the parties will be bound

by
the rules and procedures of the émarie#n Arbitration Associatien
in the selection of an arbitrator. |

6. The arbitrator so selected shall confer with representa-
tives of the Board and the Association's Grievance Committee and
hold hearings promptly. He shall issue his decision not later
than twenty days from the date of the aiéaiﬁg.ef the kaaxing un«
less the tiwme shall %ﬂ»ﬁxtaaéaé by mutual consent. His decision
shall be in writing. The arbitrator shall be without power or
authority to make any decision which requires the commission of an

act which is prohibited by the New Jersey Constitution or S5tate

.



Law or which is violative of the terms of this Agreement, The
decision of the srbitrator shall be submitted to the Board, the
aggrieved and the Association, and shall be‘xﬁviuary'anly and
no judgment may be entered thereon. The cost for the éervieas
of the arbitrator, iaeiuﬂing per diem expenses if any, shall be
bﬂraa.tqually by the Board and the Agsaciatién;

7. Forme for filing grievances, serving notices, making

reports and recommendations and other necessary documents shall
be prepared jointly by the superintendent and the Asgociation
and given appropriate distribution so as to facilitate operation
nf'tﬁe grievance procedure.

8. 1If in the judgment of the Associstion's Grievence Com-
mittee a grievance is system-wide, and xhﬁ’anparintaaéeat agrees
that it is system-wide, the Association’s Grievance éammittee
may submit such grievance in writing to the superintendent directly,

and the processing of such griﬁ#&nna shall be commenced at Level 3,







