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This agreement entered into this 1st day of July 1994, by and h’étween the Board of
Education of Burlington Township, Burlington, New Jersey, hereingffer called the "Board", and
the Burlington Township Education Association, hereinafter callegthe "Association"”.

WITNESSETH:

WHEREAS: The Board has an obligation, pursuant to Chapter 123, Public Laws
1974 to negotiate with the Association as the representative of
employees hereinafter designated with respect to the terms and
conditions of employment, and

WHEREAS: the parties have reached certain understandings which they desire to
confirm in this Agreement, be it

RESOLVED: in consideration of the following mutual covenants, it is hereby
agreed as follows: '

ARTICLE I - RECOGNITION

A.

It is recognized that the professional preparation of wéchers qualifies them to make
significant contributions in (1) the discussion of educational policy and academic
programs and (2) the general conduct of the educational affairs of the school
district.

The Board, upon receipt of a certified membership list, hereby recognizes the
Association as the exclusive representative for collective negotiations concerning

.grievances and terms and conditions of employment for all certified and non-

certified staff including: any members of the teaching staff, guidance counselors,
coaches, chaperones, advisors of extra-curricular activities, librarians, nurses, and
all other certified full-time 10 month employees who belong to the bargaining unit;
also, all 10 & 12 month administrative secretaries, secretaries, elementary
secretaries, clerks, paraprofessionals, instructional assistants, basic skills aides,
special education aides, and community liaison; but excluding principals,
supervisors, guidance and child study tearmn directors, and all others wha do not
bemm the bargaining unit. :

The term “employees”, when used hereinafter in this Agreement, shall refer to all
certified and non-certified employees represented by the Association in the
negotiating unit as above defined, and references to employee shall include both
male and female employees.

1. The term "teachers”, when used hereinafter in this Agreement, shall refer 1o
all professional employees represented by the Association in the negotating
unit as above defined, and references to male teachers shall include female
teachers.
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2. The term “paraprofessionals”, when used hereinafter in this Agreement,
shall refer to all paraprofessional and instructional assistant personnel
represented by the Association in the negotiating unit as above defined, and
references to male paraprofessionals shall include female paraprofessionals.

3. The term "secretaries”, when used hereinafter in this Agreement, shall refer
to all secretarial personnel listed above except when different positions are
specifically mentioned.

4, The term “aides”, when used hereinafter in this Agreement, shall refer to all
basic skills aides, special education aides, community liaison listed above
except when different positions are specifically mentioned.

The Board and the Association recognize their responsibilities towards each other
and the community for negotiating in good faith and seeking agreement on matters
of mutual concern.

Nothing in this agreement shall be interpreted as hindering or preventing any
individual or gro%oof individuals from meeting publicly with the Board under the
provisions of the Constitution of the State of New Jersey as outlined in Article I,
Section 19, and as set forth in Chapter 123, New Jersey Public Laws of 1974,

ARTICLE II - NEGOTIATIONS PROCEDURES

A.

The parties agree to enter into collective negotiations in accordance with Chapter
123, Public Laws of 1974, in good faith effort to reach agreement on all matters
conceming the terms and conditions of employees' employment. Such negotiations
shall commence and continue as prescribed by PERC nules. Any Agreement so
negotiated shall apply 1o all employees, be reduced to writing, and approved by the
Board and the Association.

Requests for Meetings

1, Parties will agree to a mutually convenient meeting date within seven days
of the date of request.

2. Should the topic under discussion require more than one meeting, said new

meeting date will be mutually determined before the adjournment of the
meeting in session.

The Meetings

1. It shall be the obligation and the duty of the Board and Association
representatives to evaluate the problems presented to the committee, to
gather facts to provide for a complete understanding of these problems, to
discuss and attempt to arrive at a solution in keeping with the philosophies
of each organization, and to present conclusions and recommendations to
the full Board of Education and the full membership of the Association.



2. The parties may call upon competent professional and lay representatives
including members of the administrative and supervisory staff to consider
matters under discussion and to make suggestions. Educational consultants
may be used in the deliberations.

3. Facts, opinions, proposals and counter-proposals will be exchanged freely
in an effort to reach mumal agreement.

D. Modification

This Agreement shall not be modified in whole or in part by the parties except by an
instrument in writing duly executed by both parties.

ARTICLE I - GRIEVANCE PROCEDURE

Any member of the Association shall have the right to appeal the application of this
Agreement, policies, and adminisirative decisions affecting him through recognized
administrative channels. '

The purpose of the procedure set forth in this article is to secure at the lowest level
possible, and as quickly as possible, equitable solutions to the problems of the parties.

Any employee shall have the right to begin grievance procedurcs and shall be assured
freedom from restraint, intexference, intinidation, coercion, discrimination or reprisal in presenting
his claim.

A.  Definitions
1. The term "employee” may include an employee or a group of employees
covered by this contract (See Recognition Clause) who are similarly affected
by a grievance. :

2. The termy “days" when used in this Article shall mean calendar days.

T T

3. The term "grievance” means any dispute or difference arising between any
member of the Association and the Board as 1o the interpretation, application
or operation of any provision of this Agreement. The term "grievance” and
the procedure relative thereto shall not be deemed applicable in the case of
the failure or refusal of the Board to renew the contract of a certified
employee, except in cases of discipline; a problem for which a specific
remedy is provided by law or contract; a situation upon which the
Commissioner of Education has ruled or has the power to rute; the filling of
a non-tenure position by a certified employee.

4, Neither shall the grievance procedure be invoked by any individual claiming
tenure under the provisions of the N.1.S. 18A: 28-5 where charges have
been brought against such individual pursuant to the provisions of the
Tenure Employee's Hearing Act, N.J.S. 18A:6-10 et seq. In such cases the
procedure to be followed shall be that set forth in N.J.S. 18A: 6-20 et seq.



B. Procedure

o/

An erﬁﬂoyee shalt hot havc the ﬂghi to‘rc‘fﬁSc to follow an administrative
directive or a Board policy on the grounds that he has instituted a grievance.
In cases where the employee perceives or can prove that his/her safety is at
stake, the employee shall make an appointment with the Superintendent,
who will decide the issue.

General

a. Any employee shall have the right to present his own appeal or
designate representatives of the Association or another person of his
own choosing to appear with him or for him at any step in his

appeal. When the situation arises, the Immediate Supervisor/
Principal and the Superintendent shail have the same privilege of
requesting the presence of another person.

b. The number of days indicated-at each level is considered as a
maximum and every effort should be made to expedite the process.
However, when mutually agreed upon, the time limits specified
may be extended.

c. All grievances must be initiated at Level One within 30 calendar
days after the employee knows or should have known of the alleged
violation of this contract.

d. The employee with a complaint shall discuss the grievance with
his immediate supervisor or an:npal in an attempt 1o resolve the
grievance informally.

e. Failure at any step to communicate the decision on a
grievance within the specified time limits means the
grievance shall proceed to the next level of the grievance
procedure.

f. A grievance may be withdrawn at any point during the
grievance procedure. The withdrawal of the grievance
must be in writing to the Superintendent and shall be
withdrawn without prejudice.

g.  Grievances shall be submitted on the agreed upon
grievance form, a ¢opy of which is attached as
Addendum 1.

Level One

If, as a result of the discussion, the grievance is not resolved to the
satisfaction of the employee within four (4) calendar days, he shall set
forth his grievance in writing to the Immediate Supervisor/Principal. The
Immediate Supervisor/and/or Principal shall communicate his decision 1o the
employee in writing within seven (7) calendar days of receipt of the
written grievance,
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Level One Alternate (Aides Ouly) ’

If the grievance is not resolved at Level One to the satisfaction of the aide,
the grievance may be appealed to the Director of Curriculum/Basic
Skills within seven (7) calendar days. The appeal at Level One
Alternate must be made in writing and must set forth the ground(s) upon
which the grievance is based.

Level Two

a. If the grievance is not resolved at Level One to the satisfaction of
the employee, he may appeal the decision to the Superintendent of
Schools within seven (7) calendar days. The appeal to the
Superintendent must be made in writing and must set forth the
grounds upon which the grievance is based.

b. The Superintendent shall request a report on the grievance from
the previous level and shall confer with the concered parties,
and, upon request, with the employee or administrator separately.
He shall attempt to resolve the grievance within a period not to
exceed seven (7) calendar days from the receipt of the appeal.
The Superintendent shall communicate his decision in writing, along
with supporting reasons to the employee and the appropriate
administrator.

Level Three

a. If after the Superintendent has communicated his written
decision, the grievance is not resolved to the satisfaction
of the employee, he may appeal the Superintendent’s
gecision to the Board within fourteen (14) calendar

ays.

b.  The appeal to the Board must be submitted in writing
' through the Superintendent who shall attach all related - —
papers and forward the appeal to the Board.

appeal by the Superintendent, the Board shall review the

c. Within fourteen (14) calendar days from receipt of the \
grievance and schedule a hearing, if requested by the \\,.p\

d. If a hearing is not requested, the Board shall render a
decision within seven (7) calendar days. If a hearing
is requested, the Board shall render a decision within
seven (7) calendar days of the date of the hearing.



5. Level Four

a. A grievance which remains unresolved to the satisfaction of the
employee, after a decision has been rendered by the Board of
Education may be submitted to arbitration within eight (8)
calendar days following the Board's decision.

b. The request for an arbitrator shall he submitted to the
Public Employment Relations Commission. PERC rules
shall be followed in the selection of an arbitrator.

¢. The arbitrator so selected shall confer with the representatives of the
Board and the BTEA and hold hearings promptly and shall issue his
decision not later then twenty (20) calendar days from the date
of the close of the hearings or, if oral hearings have been waived,
then from the date the final statements and proofs on the issues are
submitted to him. The arbitrator's decision shall be in writing, and
shall set forth his findings of fact, reasoning and conclusions on the
issue submitted. The arbitrator shall be without power or authority
to make any decision which requires the commission of an act
prohibited by law or which is a violation of the terms of this
Agreement. The decision of the arbitrator shall be submitted to the
Board and the Association. -

d. The cost for the services of the arbitrator, including per diem
expenses, if any, and actual and necessary travel, subsistence
expenses and the cost of the hearing room shall be bome equally by
the Board of Education and the Association.

Right to Representation

Employee and Association - Any aggrieved person may be represented at all stages
of the grievance procedure by himself, or, at his option, by a representative selected
or approved by the Association. When an employee is not represented by the
Association, the Association shiall have the right to be present as an observer.

Miscelianeous

i, Group Grievance - If, in the judgment of the Association, a grievance
affects a group or class of employees working in separate buildings, the
employees must advise their individual principais of the grievance, but may
submit the grievance, in writing, directly to the Superintendent. If the
group of employees work in one building, they will start the grievance
procedure at Level One.

Group Grievance Alternate (Aides Only)

If in the judgment of the Association a grievance affects a group of aides
working in separate buildings, the aides must advise their immediate
supervisor, but may submit the grievance, in writing, directly to the
Director of Curriculum/Basic Skills.
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2. Forms - Forms for filing grievanceés, serving notices, making appeals,
making reports and recommendations and other necessary documents shall
be prepared jointly by the Superintendent and the Association and given
appropriate distribution so as to Tacilitate operation of the grievance
procedure.

3. All meetings and hearings under this procedure shall not be conducted in
public and shall include only such parties in interest and their designated or
selected representatives, heretofore referred to in this Article.

4.  In the event a grievance for a ten month employee is filed at
such time that it cannot be processed through all the steps in
this grievance procedure by the end of the school year, said
grievance may be held in abeyance until the start of the next
school year through mutual agreement between the parties
unless it results in irreparable harm to the party filing the
grievance. Within fifteen (15) days of the first day of the next
sgl;ool year, the grievance procedure time lines shall take
effect.

ARTICLE IV - ASSOCIATION RIGHTS AND PRIVILEGES

A.  The Association may distribute official information conceming Association
business through the use of the employees’ mailboxes, inter-school mail
distributions, and a faculty bulletin board where such facilities exist.

B. The Association and its representatives shall have the right to use school buildings
the auditorium and meeting rooms at all reasonable hours for meetings when such
facilities are not otherwise in use. Such use shall require approval by the
Superintendent. ‘

C. The Association may have reasonable use of office equiprnent, excluding the FAX
and administrative computers. The Association shall reimburse the Board of
-Education fifty dollars ($50.00) per year for costs related to the use of the copy and
office equipment.

D. One BTEA officer may be granted one (1) day per year, if the officer is needed to
appear with a representative of the Board of Education at a PERC hearing or any
hearing before the administrative law judge, and is subject to the approval of the
Superintendent. This day will only be granted to assist in the adjudication of
"in-district problems" and there will be no penalty in using this day if there is a
judicial delay.

ARTICLE V - EMPLOYEE RIGHTS

A. BTEA Association rights shall be accordance with Chapter 123 Public Laws of
1974. ,
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‘Evaluation of students - the teacher shall maintain the primary right and
responsibility to determine grades and other evaluations of students within the
grading policies of the Burlington Township School District, based upon his
professional judgment of availabie criteria pertinent 1o any given subject area or
activity to which he is responsible. The teacher shall have the right to appeal any
proposed change in grade or evaluation to the principal.

Criticism of Employees - any question or criticism by a supervisor, administrator,
or Board member of an employee, shall be made in confidence and not in the
presence of students, parents, or other public gatherings.

Association Identification - no employee shall be prevented from wearing pins or
other identification of membership in the Association or its affiliate if such
identification is in good taste.

Whenever any employee is required to appear before the Superintendent or his
designee, the Board or any committee member, representative or agent thereof
concerning any matter which could adversely affect the continuation of that
employee in his office, position or employment or the salary or any increments
pertaining thereto, he shall be entitled to have a representative of the Association
present to advise him during such meeting or interview. Any suspension of

an employee shall be with pay until the Board acts and without pay for up to
ninety (90) days when pay shall once again resume.

Personnel Records

1. The permanent personnel file maintained in the Office of the Superintendent
is available for employee inspection during the normal working hours.
More than three reviews cannot be handled on a given work day unless the
workload of administrative staff permits. An appointment with the
Superintendent's secretary is expected. At the inspection, a representative
of the central administrative office will be present; the employee may also
bring a representative if he 50 desires.

2. A copy of materials directed to employees with a copy directed 1o the
permanent file must be noted with "Permanent File" at the bottom.
Employees may write and forward a disclaimer to the Office of the
Superintendent within 10 work days. The disclaimer will be attached to the
corresponding letter.

Evaluation: (Certified Staff Only)

1. The supervisory staff shall complete all formal classroom observations by
May 31st.

2. The year-end summary evaluation conferences shall be held on or before the
sixth day prior to the last teacher work day.

3. The final copy of the summary evaluaton shall be placed in the
teacher’s mailbox on or before the second day prior to the final day of
the regular school year.
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ARTICLE VI - EMPLOYEE WORK YEAR
Teacher In-school Work Year
1.

A,

Y

0N
v

Ten month personnel - the in-school work year for teachers employed on a
ten month basis (other than new personnel, who may be required to attend
an additional one day of orientation) shall not exceed 183
& half days to include: a2 minimum of one and a half days designated
for teacher in-service with a four hour half day in-service attached
prior to an_extended weekend and a three hour teacher half day

following the students’ last day. These days cannot be used for

student contact or emergency closings. The hours for.a full in-service
day shall be 8:00 a.m. - 3:00 p.m. with one hour for lunch.

Definition of in-school work year - The in-school work year shall inciude
days when pupils are in attendance, in-service days, orientation days and
any other days on which teacher attendance is required.

Paraprofessionals shall work a teacher work year, work day, and lunch schedule.

Secretary Work Year

1.

All secretaries shall work the school calendar while school is in session.
Twelve month secretaries shall have the following additional holidays
during the summer: July 4th and Labor Day with a half day before
July 4th. Whenever the school caiendar is amended to reduce
Spring Recess to only Good Friday and Easter Monday, all
secretaries shall receive two (2) compensatory days to be
mutually scheduled with the individual's supervisor and to be
used before the end of the. current school year.

Each twelve month secretary will work one day during the Winter and
Spring vacation periods on a schedule which permits the building to be
covered on days designated to be open.

Twelve month secretaries may, with their principal’s approval, prearrange
with the other 12 month secretaries to work two (2) days during either the
Winter or Spring vacation and be free the aliernate vacation period.

Ten month secretaries shall work five (5) full days preceding the opening of
school in September, and three (3) full days immediately following the last
day for students in June.

The 10 month secretary work year shall not exceed 189 days.
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Aides Work Yééx‘?

The work year for ten month personnel (basic skills and special education aides)
should not exceed one-hundred and eighty-one(181) days, except with respect to
new personnel who may be required to attend one additional day of orientation.
This calendar shall only include days when students are present and one additional
day for orientation. The community liaison officer’s work year shall not exceed
184 days per year. '

Basic skills aides are hired on an annual basis with funds received from Chapter [
and At Risk Aid. In the event that (1) funding is insufficient or (2) the program
design is modified, the number of basic skills aides positions in the district will be
adjusted accordingly. The minimum number of days in the work year shall be 155
days for the basic skills aides and the community liaison officer.

The method/procedure for selecting the “off-days” for the basic skills aides and
community Liaison officer’s work year from 180 student days shall be developed by
a building administrator/teacher/aide committee in each building, discussed with the
faculty and aides of each building and a final written baliot of the principal, vice
principal, and all certified teachers in that grade level or subject area that utilize the
services of an aide. The record keeping process for the “off-days” will be
developed and maintained in e¢ach school. The “off-day” procedure does not allow
for compensatory time or overtime therefore, accurate record keeping is important
and should be maintained by both the school secretary and each aide.

Emergency Closing - teacher/secretary/aide attendance shall not be required
whenever sudent attendance is not required.

Perfect Attendance - any employee with perfect attendance or near perfect
attendance during a complete work year shall receive a bonus by July 31st
"Perfect attendance” is defined as performance at work for the entire work day and
the entire work year as defined in Articles VI and VII. Attendance at approved in-
service workshops and/or chaperoned field trips is counted as a regular work day.

1. Teachers completing the time requirements of their contract shall be eligible
for one of the following bonuses per year:

a. Perfect Anendance $250
b. More than zero days up to and including one day ~ $200
c. More than one day up t0 and including two days  $150

2. Twelve month secretaries compieting the time requirements of their conmact
shall be eligible for one of the following bonuses per year:

a. Perfect Arntendance $240

b. More than zero days up to and including oneday  $180
c. More than one day up to an including two days $120

10
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Ten month secretaries completing Zhe time reqquirements of their contract
shall be eligible for one of the following bonuses per year:

a.  Perfect Attendance $200
b. More than zero days up to and including one day  $150
c. More than one day up to and including twodays  $100

Ten month aides completing the time requirements of their contract shall be
eligible for one of the following bonuses per year:

Aa. Perfect Attendance $150

b. More than zero days up to and includingoneday  $125
c. More than one day up to an including two days -~ $75

G.  School Calendar - Prior to presentation of the school calendar to the Board of
Education, the Superintendent shall consult with the BTEA Representative Council
concerning the configuration of the calendar.

ARTICLE VII WORK HOURS AND WORK LOAD

A. Teachers'/Secretaries’ Day

1.

Teachers'/Paraprofessionals’ day on all levels shall consist of 7 1/4 hours.
Palx":grclsfessionals shall work & teacher work day, work year, and lunch
schedule.

For all 12 month secretaries and 10 month elementary secretaries, the work
day shall be 7 hours excluding lunch when school is in session; and 6 hours
excluding lanch when school is not in session.-

For all other 10 month secretaries the work day shall be 6 1/4 hours
excluding lnnch when school is in session.

a. Teachers/Paraprofessionals shall report for duty no later than 15
minutes before the student's day begins and shall be permitted to
leave no sooner than 15 minutes afier the student's day ends.

b. The time Secretaries report for work and leave work is determined
between the building principal and the secretary, conforming to the
length and conditions of the above stated work day, as negotiated.

c. On Fridays and also days preceding holidays, the teachers'/
paraprofessionals’ day shall be 7 hours.

d. On Fridays and days preceding holidays the 12 month secretary's
day and 10 month ¢lementary secretary’s day will be 6 3/4 hours,
excluding lunch. The 10 month secretary's day will be 6 hours,
excluding lunch.

€. The final two student days of the year will be four-hour days for
students. Teacher/secretary work day is a regular schedule.

11



N

X 'F‘ . < ‘._\a*'i, . , - ._._' . . :":“.\. % .
The Board will attempt to maintain class size which averages 25 in all
grades K-12 except specified classes as defined by law.

High school teachers involved in the Intensive (Half Year
Course) Block Schedule (IBS) will be assigned no more than
three (3) eighty (80) minute class blocks (a maximum of 240
teaching minutes) per day, one (I) eighty (80) minute
preparation period, one (1) forty (40) minute advisory period,
and one (1) thirty (30) minute duty-free Junch period. No IBS
teacher will be assigned more than two (2) consecutive eighty -
(80) class blocks. Preparations shali be limited to three (3) in--
semester and two (2) in the other..c: g w¢

Middle and High School teachers in a regular eight (8) period day will
normally be assigned five (5) classes, one (1) supervisory duty period, one
(1) student lunch supervisory period of thirty (30) minutes or less, one (1)
lunch period of thirty (30) minutes and one (1) preparation period. When
necessary, teachers will be assigned to a 6th period in licu of a supervisory
period. - :

a. Middle and High School teachers shall not be assigned to teach more
than three (3) consecutive periods except where scheduling
difficulties prohibit.

b. Elementary teachers shall have a 35 minute Junch period for lunch.
In addition, elementary teachers will have 200 minutes of
preparation per week as provided by the existing art, music, and
physical education teachers.

Department Heads shall be assigned one period less per day than the
regular teacher assignments noted in #2. above.

Teachers may leave the building without requesting permission during their
scheduled duty-free lunch period, but must sign out in the main office.

12
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11.

s
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Building-based teachers may be required to remain after the end of the
regular workday, without additional compensation for the purpose of
attending building, facuity, or other professional meetings. There may be
up 1o two forty-five (45) minute meetings per month, or one ninety
minute meeting per month with @itwo (2)weeks prior notice for
the purpose of staff development,if needed. Such meetings shall
begin no later than ten (10) minutes after the student dismissal time.

Meetings which take place after the regular in-school workday and which -
require attendance, shall not be called on Fridays or any day immediately

.preceding any holiday, or other day upon which teacher attendance is not

required at school unless the principal or superintendent declares the
meeting to be necessary for immediate resolution. :

Faculty meetings held on days of late openings due to inclémcnt weather
shall not exceed 30 minutes,

It is desirable for each teacher to have an uninterrupted preparation period
cach day. The practice of using a regular teacher as a substitute, thereby
may be instituted only in those cases where regular substitutes are not
available. On occasions when teachers must substitute, they shall be paid at
the rate found in Schedule F. Such coverage shall be arranged by the
principal of the school in question and shall be distributed as equitably as
possible among the teachers in said school.

L ]
H eachers in the hish school sh: not he assiened coverae
. [ . ]
t ISSES WHEN 3 LEeFINAr SNnst B IS I _AYRIIADIE, eXCel 1
cases of emergency ( AR gmergency shall be defined as: when
. LY -
i {e=aL{ e ITILLS| [RE R IDENUINE RS, e e 1 I 4 ¥nen 3
-
4sacher unexpectedly grrivas Jafe )On_occasions when an IBS
L - L]
. . N . 5 . : } - P S H 1 ] -l H
» - -

In those cases where regular substitutes are not available and two classes are
to be combined for the day or 2 major part thereof, the teacher, in charge
shall be paid an amount equal to that of a substitute's pay; if the class is
divided between two or more other teachers, each teacher shall be paid an
amount equal to 1/2 the rate of substitute’s pay in addition to his regular
salary.

Teachers who are not meeting with their normally assigned students for
whatever reason, (¢.g. practice teachers, class trips) shall be available in
cases of emergency to substitute or supervise other students within their
building at the discretion of the principal. There shall be no extra pay
except when the substituting/supervision occurs during teachers'
preparation or lunch periods.

13
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Check-in procedure - Employees are expected to devote 1o their
assignments, the time necessary to meet their responsibilities. Employees
shall indicate their presence for duty by placing an initial in the appropriate
“sign-in" roster. )

The Board and Association agree that the athletic activities are listed
in Schedule E and co-curricular activities are listed in
Schedule F. : '

a. Definition
(1) Co-Curricular activities include those activities or assignments
not specified as part of the teaching and duty assignments scheduled
in the regular work day, work week, work year.
(2) Said activities and compensation are set forth in Schedule ?.

b.  Compensation for Newly Established Activities
Compensation for newly established co-curricular activities shall be
negotiated at the Superintendent/Association Liaison meetings and
are subject to Board approval.

<. Procedures for filling positions

(1) All school based activities shall be posted in writing within the
affected building by the principal.

(2) All athletic and district-wide positions shall be posted throughout
the district from the Superintendent’s Office.

(3) Each notice shall contain a “cut-off” application date of not iess
thén one work week and the person to whorn the application letter is
to be submitted. '

{4) The Board of Education agrees 1o develop and publish a list of
specific qualifications. These quatification bulletins shall be
prepared and published in each school by Janunary 31, 1993,

(5) Teachers interested in positions during the summer months
should contact their principals for availability of positions.

d. Selection Process

(1) All qualified teachers shall be given adequate opportunity to
make application. No position shall be filled until all properly
submitted applications have been considered. The Board agrees to
give due consideration to the professional background, skills, and
attainments of all applicants.

14
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1s.

(2) Unsuccessful capdidatc's, who are not selected for a position,
may request in writing to the Principal, written reasons why
they were not selected.

(3) If the above procedures fail to produce a qualified candidate from
within the school district, the Board shall make an effort to employ a
qualified candidate from outside the district.

{4) If, in the principal’s judgment, an outside candidate could not
successfully direct the activity, the principal shall recommend that a
teaching staff member from within the district be assigned the
activity. The method or procedure for assignment shall be
developed by a building administrator/teacher committee in each -
building, discussed with the faculty of each building, and a

final written ballot of all certified employees in the building shall
determine the method to be used for the life of this contract.

e. It is understood that the compensation will include the chaperoning
of all activities sponsored by the co-curricular activity. In the event
the co-curricular activity requires overnight travel, the sponsor/
chaperone will be compensated at the rate established in
Schedule F. ,

After School Detention will be staffed by volunteers working one hour
beyond the regular teacher workday. The Principal shall seek a

volunteer(s) from. the teaching staff, to s:ﬁerviscthe detention. In the event
that there are noyolunteers, Bwgtion shall be staffed using the same
procedure as foaqid imediately above.

a.  High School detention will take place four days per week with
compensation designated in Schedule F.

b. Mitddle School detention shall continue to be handled by adjusting
the starting and ending time of a staff member’s workday. If this
arrangerment becomes unworkable during the duration of this ™~
contract, then the Principal shall seek volunteers as stated above and =
detention will take place two days per week with compensation R\ Reg
designated in Schedule F. *\

L) - - | [} u? N
c. Springside School detention will take place 'two (2) days
per week with compensation designated in Schedule F.

Student field trips shall be scheduled in consultation with the teachers
participating in them. Written permission of the Superintendent
must be obtained prior to a staff member arranging a field trip.
For student overnight or weekend trips, teachers shall be compensated at the
rate printed in Schedule F.
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B. Aides' Day
1.

Full Time Special Education Aides: Six and one-quarter (6 & 1/4) hours of
work, exclusive of at least a thirty (30) minute duty-free lunch period, shall
constitute a work day for all Special Education Aides. This provides time
for before and after school supervision.

Full Time Basic Skills Aides: Four and three-quarter (4 & 3/4} hours shall
be the minimum work day for full time aides with a maximum of five and
three-quarter 5 & 3/4) hours, exclusive of at least a thirty (30} minute duty-

_ free lunch period.

Part Time Basic Skills Aides: Three (3) hours of work shall be the
minimum work day for pan-time aides with a maximum of three and three
quarter (3 & 3/4) hours, excluding lunch.

Part Time Community Liaison Officer: Three (3) hours of work shall
constitute the minimum work day for the part-time Community Liaison
Officer with a maximum of three and three quarters (3 & 3/4) hours,
excluding lunch.

Piayground/Cafeteria Duty: Aides who are assigned playground and
cafeteria duty will be compensated at a rate of mine doilars and fifty cents
($9.50) per hour in 94-95 and ten dollars ($10.00) per hour
in 95-96 & 96-97.

Early Student Dismissal: In cases where students are dismissed early, the
Director of Curriculum/Basic Skills shall provide advanced notice if
individual aides will be needed to work that aftemoon. If so, they will be
paid their normal rate. Jf not needed, aides shall be dismissed. There shall
be no pay when aides are not working.

“ARTICLE Vil - EMPLOYMENT

A.  Placementon Salary Schedule

1.

Adjustment to salary schedule - Credit for previous educational experience/
industrial experience shall be jointly determined by the Superintendent and

prospective employee.

Any ten month employee employed prior to February 1 of any school year

shall be given full credit for one (1) year of service. Any twelve month

employee employed prior to January 1 of any school year shall be given full
credit for one }}(\( 1) year of service.

ZEN
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The Superintendent shail have the discretion to pIachw employees on
any step he/she selects provi