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PREAMBLE

THIS AGREEMENT made and entered inta this Ninth day of June 1899 by and between
the Board of Chosen Freeholders of the County of Sussex, a County Govermnment of the
State of New Jersey, {hereinafter referred to as the County) and the Communications
Workers of America, AFL-CIO (hereinafter referred to as the Union) is the understanding
between the County and the Union on all negotiable issues and as such, will serve to
promote and maintain a harmonious relationship between the County and those of its
employees represented by the Union and subject to this Agreement in order that more
efficient and progressive public service be renderad.

ARTICLE | - DEFINITIONS

"Appointing Authority” - the County Administrator for all County Departments, except for
any other appointee spacificaily designated by New Jersay Statutes or by Court Order and
recognized by the Board of Chosen Freeholders.

"Personne! Division” - the Central Personnei Division for the County of Sussex.

"Department Administrator” - the highest level of supervision or coordination within the
designated department recognized as the Administrator of that department by the Board
of Chosen Freeholders.

"Negotiating Unit"' - the organization recognized by the County as the labor representative
for that group of employees, i.e., the Communications Workers of America, AFL-CIO.

"Permanent Employee" - an employee who has been appointed by the appointing authority
from a State Department of Personne! certification list or who is appeinted permanently in
the non-competitive labor division or unclassified employees appointed in accordance with
laws, rules and regulations, whether full-time or part-time and compieted the Working Test
Pericd.

"Provisional Employee" - an employee in the career service (classified) who has acquired
the tenure and rights resulting from regular appointment and successful completion of the
Working Test Period in accordance with N.J.A.C. 4A:1-1.3.

“Division Head" — the highest level of supervision or coordination within the designated
division recognized as the Division Head of that division by the Board of Chosen
Freshoiders.



"Temporary Employee” - an employee appointed for a maximum of six () months in
accordance with N.J.A.C. 4A:4-1.7 or an emergency appointment not to exceed 30 days in
accordance with N.J.A.C. 4A:4-1.8 or an interim appeintment to replace a permanent
employee who is absent in accordance with N.J.A.C. 4A:4-1.6. In accordance with N.J.A.C.
4:4-1.7, a temporary appointee shall meet the minimum quaiifications for the title.

“Interim Employee® - an employee who serves in a position/titie where a permanent
employes is on a leave of absence or is on indefinite suspension or has been removed or
demoted for disciplinary reasons and is awaiting final administrative action by the N.J.
Department of Personnel (Civil Service} and in accordance with N.J.A.C. 4A:4-1.6.

- "Certification"” - the list issued by the State Department of Personnel setting forth the people
who are eligible for reguiar appointment effective the date of certification or any reasonable
date thereafter,

"Classified Service" - all employees classified by the New Jersey Department of Personnel.

"Unclassified Service" - employees elected or described by New Jersey Statutes. Exampie:
Surrogate, Prosecutor, Secretary to Department Head, etc. Unclassified employees serve
a fixed term set by Resolution or by elections of the people or serve in titles not classified
by the New Jersey Department of Personnel.

"Non-competitive Positions” - positions for which State Department of Personnel does not
require that an exam be taken for an employee to obtain permanent status. Permanent
status will be granted in accordance with State Department of Personne! Rules.

"Competitive Positions” - positions for which State Department of Personnel requires that
an exam be taken by an employee to obtain permanent status.

"Working Test Period” - The working test period shall not include any time served by an

employee under provisional, tfemporary, interim or emergency appointment. The working

test period shall begin on the date of permanent appointment and extend over a period of

three months for non-taw enforcement titles and a period of tweive months for law

enforcement positions (i.e Juvenile Detention Officers) in accordance with N.J.A.C. 4A:4-
5.2

ARTICLE Il - RECOGNITION AND SCOPE OF AGREEMENT

Section 1: The County recognizes the Union as the sole and exclusive representative for
the collective negotiations with respect to rates of pay, wages, hours of work, and other
conditions of employment of the employees in the negotiating unit.
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Section 2: The appropriate negotiations unit shall be:

Included:  All full-time and regularly employed part-time empioyees
employed by the Sussex County Board of Freeholders,

Excluded:  All unclassified employees, managerial executives, confidential
employees, police employees, division directors, and
emnployees included in other collective negotiations units.

Section 3: Certain provisions of this Agreement specifically deal with working conditions
affecting departments having a 24-hour, 7 day operational work week. lt is the intention of
the parties that wherever specific provisions affecting these departments are included in this
Agreement, said specific provision shall control over a general provision in the Agreement.

ARTICLE Ili - DUES CHECK-OFF

Section 1: The County agrees to deduct Union dues from each empioyee who has properly
authorized such deductions in writing, from the first two paychecks each month. The County
further agrees to forward said deductions aiong with a alphabetized list of employees for
whom a deduction has been made, showing the amount deducted, to the Union within
fifteen (15) days after. Dues deduction for any employee in this negotiating unit shall be
limited to the Union.

Section 2: If, during the life of this Agreement, there shall be any change in the rate of
membership dues, the Union shall notify the County in writing thirty (30) days prior to the
effective date of such change.

Section 3: A copy of the Board of Freeholders regular public meeting agenda will be
available to the Union so that the Union will be able to keep their records up-to-date.

Section 4: The County agrees to institute an Agency Shop Fee deduction from the pay
checks of each represented empioyee who does not join the Union.

ARTICLE IV - UNION RIGHTS AND PRIVILEGES

ection 1: The Union shall have the right to designate such members of the Union as it
deems reasonably necessary as Union Representatives, who shall not be discriminated
against due to their iegitimate Union activity.
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The Union agrees to fumnish the County with the names of Shop Stewards in writing. One
Shop Steward per grievance shali be permitted a maximum of 45 minutes, noncumulative
without loss of pay or benefits to investigate a grievance at the first level in the "Grievance
Procedure”. This time spent investigating such grievances shall be compensated for at
the employee's regular rate of pay. Shop Stewards must obtain permission from their
supervisor or foreman before leaving their work station in exercise of their duties. Such
permission shall not be unreasonably withheld.

The County recognizes that the Union may designate five (5) "Special" representatives to
replace the regular shop stewards from time to time. Of these five (5) “Special"
representatives shall be permitted a maximum of 60 minutes per individual representative,
per week, noncumulative, without loss of pay or benefits to investigate a grievance at the
first level in the "Grievance Procedure”,

Union Representatives, not to exceed seven (7) in number, may participate in mutually
scheduied coliective negotiations or monthly meetings during their scheduled hours of
work, shall suffer no loss in their reguiar pay for the time they are so engaged. In the
event that the Union President and/or Recording Secretary are County employees and
they attend negotiations, they shall be considered part of the designated seven (7).

Section 2: Authorized Union Representatives shail have the right to enter upon the
premises of the County during working hours after notice to the County for the purpose of
conducting normal duties relative to the enforcement and administration of this Agreement,
so fong as such visits do not interfere with the work being performed or with the proper
service to the pubtic.

Representatives of the Union shall be permitted to transact official Union business on the
premises at all reasonable times, provided that this shall not interfere with or interrupt
narmal operations. Prior permission shall be obtained by the Union from the appropriate
division/department head responsible for the building. Said permission shall not be
unreasconably withheld.

Section 3: The Union may use County buildings, designated facilities and equipment at
reasonable hours when not otherwise in use, when authorized and scheduled by the
proper authorities. Said authorization shall not be unreasonably withheid.

Section 4: An employee who is a duly authorized Union Representative may be granted
leave with pay for a period of up to five (5) days in any calendar year to attend the
following:
CWA Annual Convention
CWA District 1 Conference
CWA Public Woerker Conference
9o One {1) CWA Statewide Meeting
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No more than two (2) individuals per event per year will be permitted to attend these events. -

The Five (5) days shall include necessary travel time. Written notice from the Union
indicating that the employee is a duly authorized representative shall be submitted to the
supervisor at least four (4) days prior to the event. A certificate of attendance shall be
submitted to the supervisor after the event indicating the representative's attendance. Such
leave shall be granted provided that it will not interfere with the efficient operation of the
County.

Section 5: An empioyee may attend other Union activities and may request to use vacation
leave, personal leave or unpaid leave. Such leave shall be granted provided that it will not
interfere with the efficient operation of the County, is requested timely, and such leave shall
be granted solely at the discretion of the Division Head.

Section 8: The Union shall purchase builletin boards at 16" x 24" for each worksite for
the exciusive use of the Union. The County and the Union shall determine locations of
said bulletin boards which shall be installed at the County's expense. Materials on such
bulletin boards shall be posted and removed by representatives of the Union.
Management reserves the right to remove political, slanderous, discriminatory or
materials containing personaily inflammatory information.

ARTICLE V - MANAGEMENT

Section 1: The County hereby retains and reserves unto itself, without limitation except
those to which it has agreed all powers, rights, authority, duties and responsibilities
conferred upon and vested in it prior to the signing of this Agreement by the Laws and
Constitution of the State of New Jersey and of the forgoing, the following rights:

a) To exercise all management functions and responsibilities which the Employer
has not expressly medified or restricted by a specific provision of this or other
agreements with the Union;

b) To the executive management and administrative control of the County
Government and its properties and facilities and to determine the methods of
operation to be offered by its employees and to direct the activities of its
employees;

c) To establish and administer policies and procedures related to personnet
matters, departmental activities, employee training, departmental and work unit
operational functions, performance of services and maintenance of the facilities
and equipment of the County;
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d) To reprimand, suspend, demote, discharge or otherwise discipline employees for
just cause;

e) To determine the standards of selection of employment and to hire, promote,
transfer, assign, reassign, lay-off and recall employees to work and to determine
their qualifications and conditions for continued employment or assignment in
accordance with New Jersey Department of Personnel rules and regulations and
this agreement;

f) To dstermine the number of employees and the duties to be performed;

g) To maintain the efficiency of employees in the performance of their duties and
to maintain the efficiency of its operations;

h) To determine staffing patterns and areas worked, to control and regulate the use
of facllities, supplies, equipment, materials and other property of the County;,

i) To determine the total amount of overtime to be worked;

j) Todetermine the methods, means and personnel by which its operations are to
be conducted;

k) To determine the content of work assignments in accordance with New Jersey
Department of Personnei job descriptions;

Iy To exercise complete control and discretion over the organization and the
technology of performing its work;

m) To subcontract for any existing or future service as determined necessary by
the County as limited by this agreement;

n} To makse or change County rules, regulations, policies, and resolutions as the
County may from time-to-time deem best for the purposes of maintaining order,
safety and/ar the effective and efficient operation of the work of the County
subject to the limitations contained in this Agreement and in law; and,

o) To generally manage the affairs of the County, attain and maintain full operation
efficiency and productivity and to direct the work force.

Section 2: The exercise of the foregoing powers, rights, authority, duties and
responsibilities of the County, the adoption ¢f policies, rules, regulations, and practices in
furtherance thereof and the use of judgement and discretion in connection herewith shall
be limited only by law and by the specific and express terms of this agreement and then
only to the extent such specific and express terms hereof are in conformance with the
Constitution and Laws of New Jersay and of the United States.

7
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Section 3: Should the County contract or subcontract for work or services performed by
negotiating unit employees, the County shall notify the Union of the impact of such
contracting or subcontracting upon negotiating unit employees who may be laid off or
reassigned. Such notice shall be given prior to the award of the contract or subcontract,
except in extraordinary circumstances. The Union must request the opportunity to discuss
the impact of a decision to subcontract or contract out work within thirty (30) days after
written notification by the County by certified mail, retumn receipt. Failure of the Union to
make such a timely request shall act as a waiver and shall bar the Union from seeking to
discuss the impact of this action.

Section 4: The parties agree that the County has the right to make reasonable rules and
regufations. All rules and regulations promulgated by the County for the proper and efficient
operation of the public service shall be duly and conspicuously placed and shail be
observed. A copy of all ruies and regulations will be provided to the Union.

ARTICLE VI - NON-DISCRIMINATION AND DUE PRQCESS

Section 1: No employee shall be discharged or discriminated against because of age, race,
creed, sex, calor, ethnic background, poiitical affiliation, handicap, marital status, or Union
activity.

Section 2; The County reserves the right to discipline or discharge any employee for just
cause,

Section 3: All discipline shall be progressive in nature and corrective in intent. Discipline
for this purpose means any penalty greater than an oral reprimand.

ARTICLE V]I - ADHERENCE TO NEW JERSEY DEPARTMENT OF PERSONNEL
RULES

The County agrees to negotiate with the Union over the replacement of any right or benefit
provided under the New Jersey Administrative Code, Title 4A (Persconnel) which may be
eliminated or altered by statute or regulation.

The County and the Union understand and agree that all rules promuigated by the New
Jersey Department of Personnel or superseded by Public Employment Relations
Commission ruling concerning any matter whatever not specifically covered in this
Agreement shall be binding upon both parties.

99—05-25.“.70:26 3145



ARTICLE VIl - NO STRIKES

The Union assures and pledges to the County that its goals and purposes are such that it
does not condone strikes or threats thereof by public employees, or work stoppage,
slowdowns or any other such actions which would interfere with service to the public or
violate the Constitution and the laws of the State of New Jersey; and the Union and the
empioyees agree they will not initiate or participate in such activities nor advocate or
encourage members of the unit to initiate or participate in the same; and the Union will not
support anyone acting contrary to this provision. The County agrees that there shall be no
lockout of ernployees during the tem of this Agreement.

ARTICLE IX - ECONOMY LAYOFFS

Section 1: The County agrees that employee layoffs for purposes of efficiency or economy
or other valid reason requiring a reduction of the number of employees in a given ciass shall
be on the basis of seniority, beginning with temporary help, then provisional employees, and
last, permanent employees, according to procedures specified in State Department of
Personnei (formerly Civil Service) rules. In all cases, the County shall provide proper
written nofice to employees to be laid off, forty-five (45) days in advance, as required by
State Department of Personnel rules.

Section 2: An employee re-appointed from a Civil Service reemployment list shall receive
the same rate of pay received on the date of layoff (adjusted by intervening across the
board wage increases) if re-appointed ta the same title held at the time of layoff. If re-
appointed to another title, the empioyee's rate of pay shall be adjusted to that which the
empioyee would have received if the employee had been appointed to the new title on the
date of separation (adjusted by intervening across the board wage increases). Salary
adjustments in this circumstance are subject to the minimums and maximums of the salary
range of the job title to which an affected employee is re-appointed.

ARTICLE X - SAFETY

Section 1: The County agrees to provide safe and adequate working areas and equipment.

- The County will discharge its responsibility for the development and enforcement of
occupational safety and health standards to provide a safe and healthful environment. The
County will set up necessary job safety and health programs for all employees covered by
this Agreement.
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Section 2: The parties agree to cooperate in maintaining and improving safe working
conditions and health protection for the employees consistent with estabiished safety
standards in the promotion of safety, safe working habits, and good housekeeping
throughout the work environment Each employee shall comply with all reasonable safety
rules and regulations.

Section 3: Employee or Union complaints of unsafe or unheaithful conditions shall be
reported to the Division Head or Department Administrator and shali be promptly
investigated.

Section 4. Employees shall not be required to work under conditions of work which are
unsafe or unhealthful. The County retains the right to make a determination of the safety
or healthiness of the conditions of work. Should a dispute arise representatives of 0.8.HA.
or P.E.O.S.H.A. shall make a final determination. An employee whose work is temporarily
eliminated as a result of the foregoing, may be promptly assigned on an interim basis to
other comparable work or work location.

if other comparable work or work location is not available, employees shall be allowed to
use vacation or personal leave.

Section 5: A Joint Union-Management safety committee shall be established, consisting
of five (5) Union appointed representiatives and five (5) Management appointed
representatives. This committee shail meet at least four (4) times per year. Additional
meetings will take place at the request of sither the Union or the County.

ARTICLE Xi - LEGALITY

Any provisions of this Agreement found to be in viclation of any existing or future local,
state, or national legisiation shall be subject to renegotiation by the parties to the end of
insuring that such provisions are not in contradiction to any such aforementioned legislation.
Only these provisions in dispute shall be affected, all other terms and conditions of this
Agreement remaining unaffected.

ARTICLE Xii - MONTHLY LABOR/MANAGEMENT MEETINGS

On a date mutually agreed upon by the parties bi-monthly, there will be a meeting of a
committee representing the Board of Chosen Freeholders and a committee representing
the Union to discuss mutual problems. These bi-monthly meetings shall not be for the
purpose of hearing grievances or negotiation. These meetings shall be scheduled,
whenever possible, to start between 8 a.m. and 11:00 a.m.
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ARTICLE XIli - NEGOTIATION PROCEDURE

The. parties agree to begin barggining ninety (90) days prior to termination of this
Agreement, sooner if possible, or in accordance with the Public Employment Relations
Commission schedule.

ARTICLE XIV - HOURS OF WORK

Section 1: The normal work week for full-time employees shall consist of either thirty-five
(35) or forty (40) hours. The normal hours of work in existence at the time of execution of
this Agreemnent for all departments shall remain in full force and effect for the duration of this
Agreement unless changed by mutual consent. Either party reserves the right to request
a change in the normal working hours, but no change shall be implemented unless mutuaily
agreed to. -

Section 2: All employees authorized by their supervisor to work in the field or on the road

shall compute their hours of work on a portal-to-portal basis for such time spent in the field
or on the road.

ARTICLE XV - OVERTIME

Section 1: All employees shall be expected to compiete their work in the time aliotted for
. the normal working day.

Section 2: Any employee scheduled by the Department Administrator in accordance with
the County's policy to work in excess of histher requiar work week shall be paid at the rate
of time and one-half for all hours the employee works in .excess of hisfher regular work
week. An employee who is scheduled to work a regular Monday to Friday work week and
works on a Saturday, shall receive time and one-halif for all hours she/he works on said
Saturday, provided that any absence during the regular work week is justified.

An employee who is scheduled to work a regular Monday to Friday work week and works
on Sunday, shall receive doubie time for all hours she/he works on said Sunday, provided
that any absence during the regular work week is justified.

Section 3: The County reserves the right to offer compensatory time off in lieu of paid
overtime. The employee retains the right to refuse compensatory time off in lieu of paid
overtime. Compensatory time off in lisu of paid overtime shall be in accordance with the
Fair Labor Standards Act and the following procedure.
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. Prior approval must be secured from the Division Head or authorized
representative before any overtime is worked and compensatory time off is
accrued.

. Accurate records showing when the time is earned and when it is taken must be
kept by the Division Head or authorized representative in compliance with
Federal Law and County policy. Compensatory time in lieu of paid overtime
shall be eamed at the same rate as paid overtime. Compensatory time off must
be reported on leave requests.

Employees are responsible for submitting a leave request o use the
compengsatory time within 120 calendar days of earning it with first and second
choices. Employees in 24-hour facilities involved in direct patient/inmate cars
may not request to use compensatory time the day before a holiday or on a
holiday. Failure of the employee to request to use the compensatory time within
time limits shall result in forfeiture. The Division Head will approve either the
first or second choice at his/her discretion. The employee's first choice will not
be unreasonably denied.

. Employees shall provide advance notice to use compensatory time off in the
same manner as vacation time off and in accordance with Article XX -
VACATIONS, Section 4. i.e. requests of five (5) or more consecutive
compensatory days off must be submitted in writing to the Department
Administrator four (4) weeks in advance of the requested time off and requests
of less than five (5) consecutive compensatary days off shouid be made in
writing o the Department Administrator four (4) working:days, where possible,
in advance of the requested time off.

Under no circumstances will compensatory time off be granted befors it is
eamed.

Compensatory time taken off shall not exceed the employee's regular work week
of either 35 or 40 hours in any regular work week.

. An employee ieaving County employment will be paid for any unused
compensatory time remaining when separation takes place. The estates of
deceased employees shall be paid for the compensatory time earned.

Section 4: An employee "called ouf" on an emergency or standby basis, due to severe
weather conditions, i.e., snow, floods, hurricane, shall be paid an hour's wage for any part
of the hour worked (i.e., 15 minutes = 1 hour; 30 minutes = 1 hour; 1 hour and 15 minutes
= 2 hours; 1 hour and 30 minutes = 2 hours),
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Section 3. Annual salaries are divided by 261 work days to dstermine the daily rate of pay.
The parties recognize that the number of work days in a calendar year may exceed 261 or
be fewer than 261 days. In those years containing 260 work days, the amount paid to a full
time employee will be annual salary minus one day's pay. In those years containing 262
work days, the amount paid to an employee will be annual salary plus one day's pay.

ARTICLE XVII - MEDICAL BENEFITS

Section 1: Employees are eligible to receive health and medical benefits provided by the
New Jersey State Health Benefits Program. Such empioyees will have the option on the
open enroliments dates of selecting one of the following plans: Traditional Indemnity, Point
of Service (New Jersey Plus), or an HMO approved by the State Health Benefits
Commission. The program includes coverage for the employee and eligible immediate
family members and shall be fully paid for by the County.

The minimum number of hours warked for eligibility for health and medical benefits will
increase from 20 per week to 25 per week sffective March 1, 1996 and those eligible prior
to March 1, 1996 will continue to be eligible until or unless their hours decrease to less than
20 per week; current employees ineligible for participation in the New Jersey State Healih
Benefits Program (i.e., those who work less than 20 hours) will continue to bs ineligible for
coverage in the program uniless or until their hours are increased to at least 25 hours per
week.

Section 2: Employees are eligible for a prescription drug program which includes $5.00 co-
pay for name brand, $1,00 co-pay for generic and no co-pay for mail orders. The plans
include coverage for the employees and eligible immediate family members and shali be
fully paid for by the County.

The minimum number of hours warked for eligibility for the prescription drug program will
increase from 20 per week to 25 per week effective March 1, 1996 and those eligible prior
to March 1, 1996 will continue to be eligible until or unless their hours decrease'to less than
20 per week; current employees ineligible for participation in the prescription drug program
(i.e., those who work less than 20 hours) will continue {o be ineligible for coverage in the
program unless or until their hours are increased to at least 25 hours per week.

Section 3: Employees are eligible for a dental program, known as Deita Premier as outlined
by the Delta Dental Plan. The plan includes coverage for the employee and eligible
immediate family members and shall be fully paid for by the County.

The minimum number of hours worked for eligibility for the dental program will increase from
20 per week to 25 per week effective March 1, 1996 and those eligible prior to March 1,
1996 will continue to be ellgibie until or unless their hours decrease to less than 20 per
14
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week; current employees ineligible for participation in the dental program (i.e., those who
work less than 20 hours) will continue to be ineligible for coverage in the program unless
or until their hours ars increased to at least 25 hours per week.

Section 4: Coverage shall begin after two (2) months of employment for health and
prescription benefits and the first of the month after two (2) months of employment for
dental benefits, providing that the proper application is compieted and filed timely with the
Personnel Department.

Section 5: The County agrees to continue to pay the pramium charges for certain eligible
retirees and their eligible dependents (but not including survivors) for the health and medical
benefits described in Section 1 provided such persons retire from the County service after
twenty-five (25) years or more of service credit to the New Jersey State Pension System
or receive a disability retirement regardiess of the years of service. Ta be eligible for this
benefit, such retirees shall apply for full coverage under Part B of the Federal Medicare
Program, if the retiree meets the requirements. This health care program is administered
by the New Jersegy State Division of Pensions, Health Benefits Bureau.

For employees who retire effective January 1, 1988, or thereafter, the County agrees to pay
the premium charges for the prescription program described in Section 2, and for the dental
program described in Section 3, provided such persons retire from the County service after
twenty-five (25) years or more of service credit to the New Jersey State Pension System
or receive a disability retirement regardiess of the years of service. The prescription and
dental care programs are administered by the County in accordance with the contracts with
the respective insurance carriers.

Section 8: The County agrees to reimburse eligible employees for their premium charges
under Part B of the Federal Medicare Program for themselves and their eligible immediate
family members, provided the County voucher is submitted by the employee to the
Treasurer's Office during July and January for the previous six (6) months.

The County agrees to reimburse retirees with twenty-five (25) years or more of service
credit to the New Jersey State Pension System or who receive a disability retirement
regardless of the years of service for their premium charges under part B of the Federal
Medicare Program for themselves and their efigible immediate family members, provided
a County voucher is submitted to the Treasurer's Office during July and January for the
previous six (6} months.

Section 7. Employees who are granted a leave of absence without pay should refer to
9 Articte XX1IX, Section 5.

Section 8: Upon an empioyee's termination, all insurance coverages will be discontinued
the first of the maonth after one month, or as otherwise specified by the insurance carrier.
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Section 9: Al rights, benefits, eligibility requirements, etc. shall be governed by the
applicabie policy of insurance.

Section 10: Effective January 1, 2001, the County agrees to reimburse employees up to
$35.00 for his or her regular prescription corrective lenses or up to $45.00 for bifocal or
more complex prescription comrective lenses. Employees are eligible for one reimbursement
for each year. Receipts, indicating amount paid by heaith insurance, if any, shall be
submitted to the County to be efigible for reimbursement but the amount paid by health
insurance and the reimbursement shall not exceed 100 % of the cost. This reimbursement
is strictly limited to the employee and not applicable to family members. Eligibility for this
program shall begin after two manths of employment for new employees and shall cease
when the employee is no longer actively employed which inciudes, but not limited to, leaves
of absence, suspensions without pay, retirement/resignation, etc..

ARTICLE XVIil - STATE TEMPORARY DISABILITY INSURANCE

Section 1: The County agrees to provide to ail employees the New Jersey Temporary
Disability Insurance Program. The Union agrees that employees, through payroll
deductions, shall be regquired to contribute to this program as determined by the New Jersey
Temporary Disability Benefits Law.

Section 2: All rights, benefits, eligibility requirements, etc. shall be in accordance with the
New Jersey Disability Benefits Law.

ARTICLE XIX - HOLIDAYS

Section 1: Fourteen (14) legé! holidays shall be observed under this Agreement:

New Year's Day Labor Day
Martin Luther King, Jr's Birthday Columbus Day
Lincoin's Birthday Election Day
Washington Birthday Veteran's Day
Good Friday Thanksgiving Day
Memorial Day Day after Thanksgiving Day
Independence Day Christmas Day
16
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Also to be observed are any other holidays declared by the legally constituted authorities
of the County, Governor or President. Unless otherwise stated, the term “holiday” refers
to the observed holiday rather than the actual holiday,

When a holiday as above, falls on a Saturday, it shail be observed on the preceding Friday.
When a holiday falls on a Sunday, it shall be observed on the following day, Monday.

Section 2: A day's holiday pay shall be equal o the employee's pay for histher reguiarty
scheduled work day.

Section 3: Employees in a 24-hour facility may be required to work on an observed holiday.

If said employee is required to work on the observed holiday, or if said employee is
scheduled to have his/her reguiar day off on the observed holiday, she/he shail be granted
another day off in lieu of the holiday in accordance with the following procedure.

The compensatory holiday time off shall be requested no later than thirty (30) days after the
date of the holiday. An employee may request to use a holiday before it occurs if all of the
following conditions are met: (a) the employee is not terminating or planning to request a
leave of absence prior to the occurrence of the holiday; (b) the employee has been
employed at least one full calendar year; (c) the employee's prior attendance record has
bean satisfactory; and (d) the employee has not exhausted ail other earned benefit ileave
time.

The employee shall make the request ne later than ten (10) days before the requested day
off and said request shall be submitted to the employee's supervisor on the proper form.

In the event that no request for hofiday time off has been received within said thirty (30) day
period after the date of the holiday, the Department Head shall schedule the compensatory
holiday time off as the work load permits.

Upon submission of the proper form by the empioyee, the Department Head shall respond
to the leave request not later than five (5) working days from the date of submission. In the
event the date requested is not granted, the employee shall have five (5) working days to
submit a new request form and this procedure shall be repeated until a date has been
selected by the employee and approved by the Department Head.

The Department Head shall attempt to schedule work, in so far as possible, to honor the
requests of the employee for their selected compensatory holiday time off.

in the event there are multiple requests for the same day off which cannot be granted based
on the needs of the service, the request shall be honored first in order of their submission,
and if submissions have been made on the same day, by seniority of the affected employee.

All compensatory holiday time off, with the exception of Thanksgiving Day and Christmas
Day, shall be taken in the year in which the holiday occurs. Employees whose reguiarly
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scheduled day off falls on Thanksgiving Day and/or December 25 may be carried into the
next calendar year with the approval of the Depariment Head and the Personnel Director.

Section 4: Employees in a 24-hour facility may be required to work on an observed holiday.
If said employee is reguired to work on the observed holiday, except Thanksgiving Day,
December 25 or January 1, or if said employee is scheduled to have his/her regular day off
on the observed holiday, she/he shall be granted another day in lieu of the Holiday in
accordance with the procedure outlined in Section 3.

Employees who work in a 24-hour facility and who are required to work on Thanksgiving
Day, December 25 and/or January 1 shall be paid at the rate of time and cne-haif for all
hours worked plus their regular holiday pay. Employeas who work on Thanksgiving Day,
December 25, and/or January 1 and who are paid at the special rate fisted above shall not
receive another day off in lieu of these holidays.

Employees in a 24 hour faciity called to work with less than 48 hours notice on
Thanksgiving Day, December 25, or January 1 shall be paid their reguiar day's pay plus
double time for all hours worked. Employees in a 24 hour facility called to work with less
than 48 hours notice on any other holiday shall be paid straight time and granted another
day off in lieu of that holiday.

Section 5: The County Library is closed on the Saturday preceding Memorial Day and Labor
Day. The County Library is closed on Saturday when the actual holiday of New Year's Day,
_ Independence Day, Veterans' Day and Christmas Day fall on Saturday. When the County
Library is closed on Saturday, Library employees will be scheduled to work their regular
work week during the week prior.

ARTICLE XX - VACATIONS

Section 1: All employees shall be granted vacation leave based upon the following from
date of iast hire:

First year - 1 day per month to the end of the calendar year
Upon completion of 1 through 5 years = 12 days per year
Upon cornpietion of & through 7 years = 13 days per year
Upon completion of 8 through 11 years = 15 days per year
Upon compietion of 12 through 15 years = 17 days per year
Upon completion of 16 through 20 years = 21 days per year
Upon completion of 21 through 26 years = 24 days per year
Upon completion of 27 years or more = 26 days per year
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ANNIVERSARY DATE: Shouid an employee whese anniversary date falls
between January 1 and June 30 be eligible to receive increased vacation in
accordance with the aforementioned schedule, shefhe shall receive one-half

. of the increased allotment for said year and receive the full allotment January
1 of the following year. Should an employee whose anniversary date falls
between July 1 and December 31, shethe shall receive the increased
allctment January 1 of the forthcoming year.

Section 2: Employees on the payroll as of January 1 of any calendar year shall on that
January 1 be credited in advance with vacation entilement in accordance with the foregoing
schedule, provided however, that if the employee works less than twelve (12) months in the
calendar year, she/he is entitled {o pro rata share of such vacation entittement An
employes who has used more vacation time than she/he is entitied to at the time of
severance shall have an amount equal to his/her daily rate at the time of severance
deducted from his/her final pay for each day of vacation the employee has used in excess
of the number of days to which she/he is entitled.

Section 3: No vacation days shall be taken for less than one-half day and providing it is
mutually agreed by the employee and the Department Administrator.

Section 4: Employees shall submit requests for vacation times of five (5) consecutive work
days or more to the department/agency head in writing no later than four (4) weeks befora
his/her requested vacation, with first and second choices. The department agency/head
shall answer the request in writing within five (5) working days. The requested vacation
shall be scheduled where practical on the basis of seniority. Vacations of less than five (5)
consecutive work days should be requested in writing four (4) working days, where
possible, before the requested vacation leave. The department/agency head should
answer the request in writing no later than two (2) working days before the requested
vacation leave.

The Department Administrator shall attempt to schedule work, insofar as possible, to
preclude changes in the vacation scheduling.

Section 5: Vacation aliowance must be taken during the current calendar year at such time
as permitted or directed by the department/agency head unless the department/agency
head determines that it cannot be taken because of pressure of work. A maximum of one

e year's aliotment may be automatically carried forward into the new year.

Section 6: Any employee whose service with the County terminates shall have unused
vacation time paid to him/her or the employee's legal representative in the event of his/her
death.

19

9.‘3"06"5)2:"0:1-’:"15' 1145
ST 2



ARTICLE XXI - SICK LEAVE

Section 1: All employees shail be granted sick leave based upon the following from date
of last hire:

1-1/4 days per month in the first year of service, then
15 days per calendar year

Section 2; All unused sick leave may be accumulated from year to year.

Section 3: Employees are entitled to use sick leave in accordance with New Jersey
Department of Personnel (Civil Service) rules, N.J.A.C. 4A:6-1.3. The parties agree to
adhere to the following concerning sick leave usage.

{a.) Absenteeism: Absenteeism includes paid and unpaid sick leave, excused or
unexcused absences whether paid or unpaid, or leaves of absence without pay. Chronic
or excessive absenteeism may be cause for disciplinary action up to and including
termination of empioyment (see N.J.A.C. 4A:2-2.2 and 4A:2-2.3).

(b.) Verification of Sick Leave: An employee shall be required to submit acceptable
medical for the following:

1. absences for five or more consecutive working days.

2. absencss for periods totaling 10 work days in one calendar year consisting of periods
of less than five days.

3. an employee currently suffering from a catastrophic health condition or injury, which
necessitates the employee's recurring absences from work, may submit acceptable
medical evidence for a maximum of 9Q days. Extensions of a maximum of 30 days
will be considered on a case-by-case basis. The medical evidence required for
recurmring absences shall indicate the nature, severity, and anticipated duration of the
disability.

4. an employee who is needed to provide care to a member of the employee's
immediate family as defined by N.J.A.C. 4A:1-1.3, who is currently suffering from a
catastrophic health condition or injury which necessitates the employee's recurring
absences from work, may submit acceptable medical evidence for & maximum of 80
days. Extensions of a maximum of 30 days will be considered on a case-by-case
basis. The medical evidence required for recurring absences shail indicate the
severity, and anticipated duration of the disability.

5. Upon issuance of a disciplinary notice as described in {d.) of this article.

20
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6. The County and its representatives retain the right to require acceptable medical
gvidence and/or initiate progressive discipline whenever there is reasonable cause
to suspect abuse of sick leave. Supervisars may deny the use of sick leave for any
valid reason and must advise empioyee of the reason for such denial.

(¢.) New Employees and/or Working Test Period: A new employee who is absent or sick
more than three (3) times during his/her first ninety (90) days of employment may be

subject to termination if no legitimate reasons for the absences are found. A

regular employee serving a ninety (S0) day working test period who is sick or

absent more than three (3) times during the working test pericd may be subject to
failure of the working test period if no legitimate reasons for the absences are found.
Failure of the working test period may result in demotion, if an appropriate vacancy
exists, or termination of empioyment in accordance with N.J. Department of Personnel
(Civil Service) rules.

(d.) Disciplinary Notice: An employee who has been absent for periods totaling 10 or
more work days in one calendar year consisting of periods of less than five consecutive
days without prior acceptable medical evidence, may be given a disciplinary notica.

An employee who has exhibited a pattem of absences (such as single absences on
Manday or Friday, before and after "days off in 24 hours facilities, paydays, the day
after payday, or some other pattern that appears suspicious) without acceptable
medical evidence is subject to progressive discipline such as waming, suspension,
termination. After progressive discipline is initiated in these circumstances, employee
may be required to supply acceptable medical evidence justifying the absence for the
next calendar year. _

Section 4: Medical Evidencs: Employees required to supply medical evidence for sick
absences must supply a legible, in English, original note from a doctor's office that
"excuses the emplayee from work". Medical evidence merely stating that the employee
had an office visit or are "under my care” is not acceptable. The cost for this medicai
evidence shall be borne by the employee, except as noted below. The County does not
require the doctor to reveal the employee's medical condition nor does it relieve the
employee of a reasonable obligation to notify the County of a potential contagious
condition. The employee is not required to visit the doctor's office fo obtain the note if the
employee has made other arrangements with the doctor's office.

An empluoyee who is required to provide acceptable medical evidence and who fails to
supply the evidence shall be suspended, without pay, for each unexcused absence. Also,
an emplayee who has exhausted histher accumulated sick leave shall be suspended,
without pay, for each absence. If acceptable medical evidence is supplied, the employee
may be granted a leave of absence, without pay.
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The County and its representatives may require an employee to be examined by a physician
designated and compensated by the County as a condition of the employee's continuation
of sick leave. {f a physician should determine that the employee is able to retum to work
but is not able to perform his/her regular duties, the Department Administrator and the
County shall determine what other type of work duties, if any, shall be assigned to su

employee. .

In the event an employee returning to work from sick leave is examined and a dispute
ensues between the employee's physician and the County's physician, the County agrees
- that the employee shall be abie to submit the report to his/her physician and an agreed
upon third party neutral physician shaill make a final recommendation. The cost of the third
party neutral physician shall be shared equally by the employee and the County.

Section 5: An empioyee upon retiring shall be paid for one-haif of the unused sick leave
she/he has accumulated. The employee shall be compensated for this accumulated
time at his/her daily rate of pay at the date of retirement. The employee shall forfait this
payment if the resignation/retirement is not in good standing.

An empioyee whose empioyment within the County is terminated in good standing for
reasons other than retirement shall be paid for unused accumulated sick leave based upon

the following schedule:

Upon completion of 5 through 10 years of service = 1/8 up to $15,000.00
Upen completion of 11 through 20 years of service = 1/4 up to $15,000.00
Upon completion of 21 years or more - =1/2 up to $15,000.00

Section 6: Employees who have in excess of thirty (30) sick days on December 31% of
any year may convert any or all eamed sick days they have in excess of thirty (30) sick
days for vacation days at a ratio of two (2) sick days to one (1) vacation day. Those sick
days converted to vacation days shall not be reinstated at any future date. However, no
employee shalt be permitted to convert more than thirty (30) sick days to vacation days

_ in one calendar year.

' 'Segg'on 7. Employees who use five (5) days or less sick leave per year, will be allowed,
at their option, to sell back up to five {5} unused sick days, in full day increments, to the

County.

This payment will be made in March of the following year at the prior year's rate. To be
eligible the employee must be full time, be in a pay status the entire year and not have
any leaves of absence, suspensions, or workers' compensation leave, during the year.

S
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ARTICLE XXIl - PERSONAL LEAVE

Section 1: Full-time employees shall receive three (3) days leave per year for personal
Ieave, noncumuiative.

Section 2. No personal leave shall be taken for less than a quarter day and providing it
is mutually agreed by the employee and the Department Administrator. The Union
recognizes and agrees that personal leave shail not be used for unauthorized: late arrival,
feaving work early, or returning from lunch late,

Section 3: An employee must give his/her department/agency head twenty-four (24) hours
notice when possible before taking personal leave. Requests to use personal leave for
emergencies, with lass than 24 hours notice, shall not be unreasonably withheld. The
County shall approve the personat leave unless there is a shortage of staff or peak work
load periods.

ARTICLE XXl - BEREAVEMENT LEAVE

Section 1: All employees shall receive three (3) days leave in the event of the death of a
spouse, child, stepchild, foster child, son-in-law, daughter-in-law, parent, stepparents,
foster parent, father-in-law, mother-in-law, brother, brother-in-law, sister, sister-in-law,
grandparents, grandchild or person residing in an employee's household with whom the
employee has a spousal relationship; such leave being separate and distinct from any
other leave time. The employee shall be allowed three (3) days per incident.

ARTICLE XXIV - JURY DUTY

Section 1: Should an employee be obligated to serve as a juror she/he shall not lose any
pay for the time spent for jury duty.
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ARTICLE XXV- SNOW DAYS

Section_1: The County reserves the right to declare a snow day, early closing, or late
opening for all departments. The purpose of a declared snow day, early closing, or late
opening is to provide non-essential employees with the ability to stay off roads and
highways so that emergency personnel can clear snow and ice. Essential empioyees are
required to work their regular hours without additional compensation, overtime or
compensatory time off. Essential employees are defined as: public works employees
involved in snow and ice removal and employees in 24 hour facilities directly responsible
for patient/inmate care and custody, food preparation, mairtenance and security. Essential
empioyees who do not report for regular hours during a declared snow day, early closing,
or late opening may request to use a personal day or vacation day.

Section 2. Should a non-essential employee report for work and subsequently the County
decides to close County offices, such employees who report to work shall be credited for
the day's work. There shall be no charge against his/her benefit leave time. If the County
decides to close County offices after the start of the work day, all offices will remain open
until official notification is received.

Should the County close County offices before the start of a wark day or declare a delayed
opening, all non-essential employees scheduled to work that day will be credited with a
day's work without charge to benefit leave time (There shall be no charge against his/her
benefits leave time.) Non-essential employees who were scheduled for benefit leave time
or for an "off day” prior {o the declared snow day, early closing, or late opening, shall not
receive compensatory time off or overtime.

Notification of snow days or delayed opening will be made by radio announcements on locai
radio stations at 6:00 a.m. and/or 7:00 a.m. and periodically during the day.

Section 3; If the County does not declare a snow day or delayed opening, an empioyee
who does nat report to work will be charged with either a vacation day or personal leave
day.

Section 4: If an employee is reasonably late reporting to work due to traveling conditions

caused by snow and/or ice conditions, that empioyee shall be credited with a full working
day.
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ARTICLE XXVi - MEAL ALLOWANCE

Employees in the Roads & Bridges Division, Engineering Division, and the Facilities &
Services Division who work during severe weather condiitions, e.g. snow, floods, hurricane,
shail receive the sum of $7.00 as a meal allowance for each six (6) hour period worked
between the hours of 6:00 p.m. and 6:00 a.m. on weekdays and each six (6) hour period
worked on weekends and holidays.

ARTICLE XXVIii - MILEAGE

Section 1: Employees required to use personal vehicles in the pursuit of proper and
necessary County business will be reimbursed at the rate of $0.25 per mile.

Section 2: All such personal car mileage shall be submitted on the proper travel voucher
forms. Beginning and ending odometer readings are required on travel vouchers. All
payments will be made in accordance with the “Trave! Policy”. NOTE: Traffic violations
(fines) are the responsibility of the employees.

ARTICLE XXVIil - TUITION REIMBURSEMENT

Section 1 : The County agrees to appropriate monies totaling $5,000.00 annually

- (noncumulative under state regulations) to provide tuition reimbursement to employees

of Sussex County who intend to take a course which is clearly job related.
Reimbursement shall be based on the folfowing schedule:

Grade of A or better 75% tuition reimbursement

Grade of B, B+, B- or satisfactory completion: 50% tuition reimbursement

Grade of C, C+, C-; : 25% tuition reimbursement

Section 2: To be eligible for the program, said employees must be full time and
permanent. The courses must be taken at an accredited institution approved by the
Personne! Director.

The interested employee must submit a written request for approval and authorization prior
to registration for course work on the proper form. The request must be presen_ted to the
employee's Department Administrator for initial approval and the Personne! Director for

final approval and authorization. The employee will be notified as to the approval or
disapproval of his/her application within two (2) weeks.
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Section 3: Within four (4) weeks after completion of the course work, the employea shall
submit to the Personnel Director, via histher Department Administrator, certification for
successful completion of course work on the proper form. This certification for successful
completion contains a statement to be completed by the accredited institution as evidence
of successful completion and expenses. Payments will be made to the employee after
approval by the Personnel Director and after the employee has completed and signed the
proper voucher form,

Section 4: The tuition reimbursement program will be administered by the Personnel
Director and subject to any and all reguiations as set by the Personne! Director.

Section 5: The County shall provide a fifty percent (50%) reduction in tuition cost for
employess taking courses at the Sussex County Technical School who present a valid
photo identification to the School. This 50% discount shail be applied before the tuition
reimbursement described above is processed.

ARTICLE XXIX - LEAVES OF ABSENCE

Section 1: The types of Leaves of Absence are (a) those described by the State and
Federal Family and Medical Leave Act in accordance with N.J.A.C. 4A:6-1.21A and
N.J.A.C. 4A:6-1.21B or (b) personal leave which may inciude but is not iimited to leaves
for personal business or educational reasons, Any type of Leave of Absence may inciude
singular days. To be eligible for a leave of absence, the employee shall be employed by
the County at least twelve (12} months prior to the requested leave. The appointing
authority may grant the privilege of a leave of absence, without pay, to an employee for
a period not less than one working day and not to exceed one year which may be renewed
for an additional pericd only by formal action of the appointing authority. (N.J.A.C. 4A:6-
1.1)

- Employees granted a medical or family leave of absence are required to provide medical
evidence (See Article XXI-Sick Leave, Section 4). Employees granted a leave of absence
need not use all eamed benefit leave time prior to the leave of absence uniess they so
choose.

Section 2: Maternity Leave of Absence.
An employese shall notify the Department Administrator, appointing authority
and the Personnel Director of her pregnancy as soon as it medically

confirned, Said employee may request a maternity leave of absence without
pay as aforementioned in Section 1.
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A matemity leave of absence shall be for a period of not rhore than one year.
. The employee may elect to return at an earlier date, provided the employee
shall be deemed medically fit to resume the duties and responsibilities of her

position.

Section 3: Military and ail other leaves shall be granted in accordance with N.J.A.C. 4A:6-1
et seq., "Leaves of Absence".

Section 4: An employee on any type of leave of absence shall be responsibie for the
employee's share of pension and contributory insurance. Such premiums shall be deducted
from the employee's paycheck upon certification from the Division of Pensions provided the
employee has compieted and filed the appropriate purchase of service credit form.

Section 5: The County shall pay the medical insurance premiums, prescription program
premiums and/or dental premiums for an empioyee on family or medical leave of absence
for a maximum of the first three (3) months provided the employee supplies the County with
medical evidence justifying the leave request (See Article XXI-Sick Leave, Section 4).
Thereafter, the employee shall be entitled to continue their coverage in accordance with the
Federal C.O.B.R.A. laws.

An employee granted a personal leave of absence shall be entitled to continue their
coverage at their expense in accordance with the Federal C.0.B.R.A. laws provided the
leave of absence exceeds one (1) month. (See Article XVIl on Medical Benefits).

Within five (5) days of return from leave of absence, an employee shall be responsible for
completing re-enroliment forms. Eligibility for re-enroliment and the effective date of re-
enroliment shall be governed by the applicable policy of insurance. -

Section 8: Employees on any type of leave of absence shall not accumulate or be efigibie
for vacations, sick leave, personal leave or holidays.

ARTICLE XXX - WORKERS' COMPENSATION LEAVE

Section 1: Notwithstanding the nature or severity, injuries/accidents on the job shall be
reported on the appropriate “Accident Report” preferably within 24 hours. The “Accident
Report” acts as a workers' compensation claim for medical expenses, loss of work, and/or
loss or damage to personal appliances such as eye glasses. Exposure to serious disease,
for example Lyme, scabies, Hepatitis, HIV, or tuberculosis, are reportable on the same
“Accident Report™. If the injury or exposure requires medical attention, empioyees shall
report to their supervisor and seek medical attention from any of the panel physicians
approved by the claims administrator as posted on employee bulletin boards unless

circurmnstances reguire emergency attention.
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Section 2. Employees entitled to receive Warkers' Compensation Insurance shali be paid
their regular salary for the first five (5) days after injury on the job without charges against
their. sick leave, vacation time, or personal leave. The employee shall be responsible for
providing the County with a medical certificate verifying that she/he is unable to return to
iull duty for those five (5) days.

Should the employes be unable to return to full duty after those five (5) days, she/he shall
provide the County with a medicai certificate. Should the Workers' Compensation
Insurance carrier determine that she/he is eligible to receive Workers' Compensation
Insurance payments retroactively, the employee shall reimburse the County for the five (5)
days originally paid by the County.

Section 3; The time that the employee shall be paid Workers' Compensation Insurance
payments shall not be charged against his/her sick leave, vacation leave, or personaf leave,
but said employee shall be paid for any holiday which may occur during the time that she/he
is receiving Workers' Compensation.

Section 4: During the time that the employes is receiving Workers' Compensation
Insurance, the County shall assume both the County's share and the employee's share of
pension costs (but not contributory insurance) and the costs for all medical benefits,
excepting however, if the employee fails to reimburse the County for contributory insurance.

ARTICLE XXXI - BREAKS

Section 1: Each employee shall be entitled to one fifteen (15) minute break for each half
day period worked (morning and afternoon, and equivalent periods for shift work).
Established time for these breaks will be set by the Department Administrator and shall be
strictly observed.

Section 2: Unused break time shall not be credited or accumulated in any way by the
empioyee, Break time will not be combined with funch break.

ARTICLE XXXII - PART-TIME EMPLOYEES

Section 1: All part-time employees shall be paid wages based upon the rates of pay for the
appropriate classification as set forth in the approved salary ranges, pro rata.
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Section 2: Part-time employees hired prior to March 1, 1996 and who work a minirum of
twenty (20) hours per week are eligible for medical insurance coverage. Par-time
employees who currently work less than twenty (20) hours per week and part-time
employees hired on or after March 1, 1986 must work a minimum of twenty-five (25) hours
per week to be eligible for medical insurance coverage. Part-Time, on-call, employees shall
not be eligible for medical insurance coverage.

Section 3: Part-Time employees shall be credited with pro rata sick teave, longevity,
bereavement, personal leave, vacation time, holidays, and clothing allowance. Employees
considerad part-time, on call, shall not receive benefit leave time.

. Benefits described above for part-ime employess shall be computed by dividing the number

of hours worked per week by the regular department hours. This fraction will then be
muitiplied by the benefit number concemed to obtain a total.

ARTICLE XXXIIi - PROMOTIONS/OUT OF TITLE PAY

Section 1: Promotional positions shall be filled in accordance with Stateé Department of
Personnel Rules. Notice shall be posted at the earliest possible time that a promotional
vacancy is to be filled.

Section 2: An employee at the maximum pay range for his/her class of employment shall
be given the opportunity to advance to the next higher class, where available, provided
there is a vacancy and provided the empioyee has the required qualifications and ability.
Section 3: The following procedure shall bé used to determine the salary incréasé upon
promaotion:

(a) 5% increase to the base salary, or

(b)  shouid the 5% increase be fess than the minimum of the new
range, the employee shall be paid the minimum of the new
range, or

(¢}  should the 5% increase be more than the maximum of the new
range, the employee shall be paid the maximum of the new

range.

No empioyee shall receive a pay cut on promotion.
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Section 4: An employee serving provisionally under promotional procedures shall be paid
for the provisional title effective the date of provisional appointment. 1f the employee fails
the promotional exam or is not eligible for appointment, his/her title and salary shall revert
to the previous permanent title and previous salary until eligible for appointment in the
promotional title.

Section 5:

A

ARTICLE XXXIV - GRIEVANCES

A

Temporary Assignments.

The purpose and intent of this section is to ensure an employee is compensated
for performing duties in & higher position. It is not intended to provide additional
compensation for duties, which fail adequately within an employee's current title.

An employee required to perform the duties of a position in a higher range shall
be granted a salary increase as described in Section three (3) of this article after
more than fen (10) consecutive work days of such performancs, retroactive to
the first day. An employee may request written confirmation form histher
supervisor on the appropriate form of the title and salary before she/he performs
such duties or continues to perform such duties.

The County may conduct an internal audit of the duties to determine the
appropriate title for the temporary assignment. The Union agrees that such
temporary assignments are not considered a provisional or permanent
promotion.

In addition to the provisions of "A” above, any five (5) consecutive work days
worked in a higher Job Group will be accumulated and if and when the
employee accumulated twenty (20) such days in a calendar year, then a
salary increase shall be granted as described in Section three (3} of this
Article, retroactive to the first day.

Y9-06~09P0 12 0145
Definition.

A "grievance” shall mean a complaint by an employee, a group of employees
or the Union.

(1)}  that there has been a violation, misinterpretation or inequitable
application of any of the provisions of this agreement, or
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(2)  that employee(s) has/have been treated unfairly or inequitably
by reason of any act or condition which is contrary to
established County policy or administrative practice governing
or effecting employees. However, any matter for which:

(a) A precise method of review is prescribed by State statute
or rule having the force and effect of law; or

(b) The County is without authority to act
shall not be permitted to go to arbitration.
Procedures.

The importance of having a grievance processed as quickly as possible
suggests that the number of days indicated at each level should be
considered as a maximum and every effort made to expedite the process.
The time limits may, however, be extended by mutual written agreement. A
grievance may be filed within fifteen (15) work days of the event. The
employee shall have the right to be represented by the Union Representative.

Level 1: An employee with a grievance shall reduce it to writing
and may request a meeting with his/her Division Head,
or Department Administrator where no Division Head
exists, with the objective of resolving the matter
informally. If an impasse occurs, a written grievance
shall then be presented to the Personnel Director, and
said employee shall be entitled to a reply, in writing,
within fifteen (15) working days of said written complaint.

Level 2: If the aggrieved is not satisfied with the disposition of the
grievance at Level 1, within ten (10) working days from
receipt of the reply to the grievance from the Personnel
Director, said person will inform the Department

~ Administrator and County Administrator, in writing, that
the grievant wishes to have a non-public meeting with
the County Administrator and Department Administrator.
The County Administrator shall schedule and conduct a
meeting within ten (10) working days.

31 ?0:2



Level 3;

Level 4:

Arbitration:  If the Union wishes to move a grievance to arbitration, it shall notify the
Public Employment Relations Commission and the other party that they
are moving a grievance to arbitration and request that a list of arbitrators
be furnished to the employer and the Union. The arbitrator shall be
chosen in accordance with procedures set forth by the Public Employment

If the grievance or dispute has not besn satisfactorily
adjusted pursuant to Levels 1 and 2, the Union shall
present it to the Board of Chosen Freeholders or their
designated representative which shall not be the County
Administrator, within five (5) working days after receiving
the response from Level 2, or within five (5) working
days after the response was due. The Board shall settle
the matter and respond in writing within ten (10) days.

If the Board intends to convene a hearing into the
matter, the time for this step shail be extended to fifteen
(15) calendar days, provided the Union has been
notified, in writing, of this intent within five (5) working
days after the matter has been presented to the Board.
This notice shail specify the time and date of the
hearing.

If no settlement of the grievance or dispute has been
reached between the parties, the Union may move the
grievance or dispute to arbitration within thirty (30)
calendar days of receiving the Board's response, or
within thirty (30) calendar days of time the response was
due.

Reifations Commission.

The arbitrator shall hear the matter on the evidence and within the
meaning of the Agreement, and render his/her award, in writing, which
shall be final and binding. The cost of the arbitrator's fee shall be borme

equally by the parties.

C. Extensions and Modifications.

Time extensions may be mutually agreed to by the County and the Union, in

writing,

D. Group or Policy Grievance.

A group or policy grievance or dispute shail be presented, in writing, by the

Union, at the lowest step at which a settlement may be obtained.
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ARTICLE XXXV - LONGEVITY

Section 1: To be eligible for longevity, an employee must be full time and permanent.
Part-time, permanent empioyees who work at least twenty (20) hours per week or more,
shall be granted longevity pro rata based on the formula listed in the Article on Part-

Time.

Years of completed service shall be computed on a full calendar year from January 1% to
December 31™ in accordance with the following scheduies (schedules based on full time

employment):

Effective January 1, 1999

5 through 9 years = §300.00
10 through 14 years = $400.00
15 through 19 years = $550.00
20 through 24 years = $800.00
25 years of more = $1,100.00

Effective January 1, 2000

5 through 9 years = $450.00
10 through 14 years = $550.00
15 through 19 years = $700.00
20 through 24 years = $1,050.00
25 years of more =$1,250.00

Effective January 1, 2001

5 through 9 years = $500.00
10 through 14 years = $600.00
15 through 19 years "= $750.00
20 through 24 years = $1,100.00
25 years of more = $1,300.00

* " Section 2: Payment will be made in mid-December on a lump sum basis. The parties

recognize that under pension regulations, longevity paid on a Jump sum basis is not subject
to pension contributions and, therefore, not creditable for pension purposes.

Section 3: Any employee granted any leave of absence without pay, shall receive pro rata
longevity based upon the actual number of months worked.
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An employee who retirees in accordance with the New Jersey State Division of Pensions
Regulations shall receive pro rata longevity based upon the actual number of months
worked.

An employee who terminates for reasons other than retirement shall not be granted
longevity.

ARTICLE XXXVI - SHIFT DIFFERENTIAL/SPECIAL COMPENSATION

Section 1: The evening shift shall be defined as a regularly scheduled shift in which the
majority of the working hours fall between 4 p.m. and midnight.

The midnight shift shall be defined as a regularly scheduled shift in which the ma;onty of the
working hours fall between midnight and 8:00 a.m. -

Section 2; Employees who work the evening or midnight shift as defined above shall receive
a shift differential of 4% for the evening and 7% for the midnight shift.

Section 3: Employees who are required to be available by pager shall receive additional
compensation at the per diem rate of twenty ($20.00) dollars which compensation shall be
in addition to the employee's pay for worked time. Employees who are required to be
available by pager on a holiday shall receive additional compensation at the per diem rate
of forty ($40.00) dollars which compensation shall be in addition to holiday pay or pay for
time worked on a holiday. An employee required to be available by pager shall receive
such instruction in writing signed by his/her departmenta! administrator. Employees who
voluntarily make themseives available by pager without written instruction shall not be
eligible for additional compensation. When written instruction is not provided, wearing of
a pager is not mandatory.

ARTICLE XXXVII - SALARY RANGES

Section 1: The County agrees to establish new salary ranges in accordance with the
following and as per attached Schedule A.

a) Past calculations of the minimums and maximums have provided unequal

conversions from hourly, 35 hours, and 40 hours. Corrections to those
calculations are incorporated on Schedule A, effective January 1, 1999,
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' b) Past artificial increases in the maximums of Job Group 8, 13 and 17, distorted the -
relationship with contingent ranges. Corrections, decreases, to those maximums
of Job Group 8, 13 and 17, are incorporated on Schedule A, effective January
1, 1999.

Section 2:

a) Effective January 1, 1999, minimums of each corrected salary range shall be
increased by 4%; Maximums of each corrected salary range shall be increased
by 5%. There will be no increments.

b) The range for position of Administrative Clerk in Public Works Administration
office shall be established as $27 888 to $48,859, 40 hours, effective January 1,
1889, This "red circled” range shall continue until the current incumbent vacates
the pasition or the ranges are increased in accordance with Section three (3) of
this article effective January 1, 2000, whichever occurs first.

c) The range for Principal Payroll Clerk in the Division of the Treasury shall be
established as $21,303 to $37,984, 35 hours, effective January 1, 1999. This
“red circled” range shall continue until the current incumbent vacates the position
or the ranges are increased in accordance with Section three (3) of this article
effective January 1, 2000, whichever occurs first.

Section 3: Effective January 1, 2000, Minimums and Maximums of each salary range shall
be increased by 3.75%. An increment will be established which is equal to 2% of the
minimum.

Section 4. Effective January 1, 2001, Minimums and Maximums of each salary range shall
be increased by 3.5%. An increment will be established which is equal to 1.75% of the

minimum.

ARTICLE XXXViil - WAGES

_Section 1: Effective January 1, 1999, individual wages shall be increased by 5%.

Section 2: Effective January 1, 1998, individuals listed in Schedule B shail have their base
salary or base hourly rate increased by the amount shown therein:

This is a one-time increase and shall not apply to future employees at the Juvenile
Detention Center.
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Secticn 3: Effective January 1, 2000, individual wages shall be increased by 2% plus cne
increment.

Section 4: Effective January 1, 2001, individual wages shall be increased by 2% plus one
increment.

Section 5: To be eligible for the 1999 wage increase an employee must be in the empiloy
of the County on December 31, 1998 and in the employ of the County on the date of this
agreement. This provision shall apply to any employee who terminated for reason other
than retirement or death prior ta the date of this Agreement. Any employee who retired
prior to the date of this Agreement shall be granted pro rata salary increases for the time
worked. The estate of a deceased employee who died prior to the date of this agreement
shall recejve the employee's pro rata salary increase for the time worked.

Section 6: In no instance shall any employes be paid less than the minimum nor more the
maximum of the salary range for which his/her job titles is located.

ARTICLE XXXIX - PERSONNEL FILES

Section 1: Employess shall have the right, upon two {2) days advance notice, to review the
contents of his/her personnel file during normal office hours, and upon request, may have
a Union Representative present. An employee is entitled to a copy of any document in the
file except pre-employment documents.

Section 2. No material derogatory t0 an employse shall be placed in histher personnel file
unless the employee has been provided with a copy. The employee shall acknowledge that
she/he has had the opportunity to review such material by affixing his/her signature to the
copy to be filed with the express understanding that such signature in no way indicates
agreement with the contents thereof. The employee shall have the right to submit a written
response to material and his/her response shall be included in the file.

Section 3: The County's Division of Personnel is designated as the location of the “official”
personnel files. Should other files be maintained, the employee shall be advised of their
location and allowed an opportunity o review as outlined in Section 1and 2.

Section 4: The County agrees to protect the confidentiality of the information contained in

each personnel file. The Union agrees that certain job-related information is public
knowledge and may be released to the media upon request.
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ARTICLE XL - COMMITTEES

Section 1: Child Care Committee. The Union and the County agree to establish a joint
labor-management study committee to investigate child care needs among County
employees and possible solutions to identified problems. This shall in no way obligate the
County to implement any proposed solutions.

Section 2. A labor-management committee will be estabiished to investigate the allocation
of County vehicles to determine whether it might be feasible to assign some existing
County vehicles to public health nursing.

ARTICLE XL| - CLOTHING ALLOWANCE

Seaction 1: Employees serving in the areas listed below who are employed in a non-clerical
position and who would have a tendency to get histher clothes soiled and/or damaged in
the normal course of duty or who are required to wear special clothing and/or uniform shall
receive an annual clothing allowance of $200.00 for the year 1999, $250.00 for the year
2000 and $300.00 for the year 2001.

All Public Works Department non-clerical titles (including those in the roads
& bridges, fleet management, engineering and transit divisions),

All Facilities & Services non-clerical titles;

Health, Pubilic Safety and Senior Services Department non-clerical titles
(including those in the public health nursing, environmental and weights &
measures divisions);

All Homestead Department non-clerical titles;

All food service workers titles;

All custodial, maintenance and building service tities;

All investigators in the Medical Examiner's Division;

And any other employees ar group of employees which the parties hereto
may mutually agree are entitled to annual clothing allowances. The parties
agree to meet to draw up a specific list of job titles which shall be eligible for

the clothing allowance which shall include all job titles which have in the past
received the clothing allowance unless otherwise mutually agreed.
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Section 2: Eligibility for the annual clothing allowance shall be contingent on the following:

(a) Employees who worked tweive (12) months in the prior
calendar year shall be paid the fuil allowance within forty-five
(45) days after State approval of the County budget but no later
than June 1st of each year;

() Employees who worked less than twelve (12) months in the -
prior calendar year shall receive a pro rata share of the full
allowance within forty-five (45) days after State approval of the
County budget but no later than June 1st of each year.

ARTICLE XLII - LICENSES

The County recognizes that employees who post their individual license for operation of a
low pressure boiler have duties specified in N.J.A.C. 12:90-3.10.

ARTICLE XLI| - DURATION OF THE AGREEMENT

The term of this agreement shall be in full force and effect through December 31, 2001. The
benefits in this Agreement shall remain in full force and effect after termination of this
Agreement and until superseded by & successor Agreement.

No additional wage and/or increment increases shall be granted in 2002 until and unless
negotiated in a successor contract.
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hereto

e/2)74

FOR THE BOARD OF CHOSEN FREEHOLDERS,
COUNTY OF SUSSEX

39

:"'s:gned this Sth day of June, 1999 by the duly authorized representatives of the parties

FOR THE COMMUNICATIONS

WO:SRS OF AMERICA, AFL-CIO
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SCHEDULE A

Job.Group 1
04651 Agency Aide
00438 Assistant Coordinator of Volunteers
00993 Chauffeur
01245 Clerk
01266 Clerk Transcriber
01268 Clerk Typist
01864 Food Service Worker
02261 Laundry Worker
02289 Library Page
02684 Planner Trainee
02976 Receptionist
02931 Receptionist, typing
02983 Recreation Aide .
03126 Seamstress
04237 Vault Clerk
04713 Ward Clerk, typing

EFFECTIVE JANUARY 1, 1998

40

di=Can 0 3u dhas

Minimum Maximum Hours
$8.238 $15.275 Hourly
15,051 27,908 35 Hours
17,201 31,895 40 Hours
EFFECTIVE JANUARY 1, 2000
Increment Minimum Maximum Hours
$0.171 $8.547 $15.848 Hourly
312 15,615 28,954 35 Hours
357 17,848 33,091 40 Hours
EFFECTIVE JANUARY 1, 2001
Increment Minimum Maximum Hours
$0.155 $8.846 $16.403 Hourly
283 16,162 29,968 35 Hours
323 18,471 34,249 40 Hours



SCHEDULE A

Job-Group 2
00001 Account Clerk
00003 Account Clerk, typing
01260 Clerk Stenographer
01273 Clinic Attendant
07468 Library Assistant, typing
02499 Messenger
02640 Permit Clerk
06281 Radio Dispatcher/Security Guard
03338 Senior Food Service Worker
06124 Security Guard

EFFECTIVE JANUARY 1, 1999

Increment
$0.180
330

377

increment
$0.163
299

341

Minimum
$8.699
15,892
18,163

EFFECTIVE JANUARY 1, 2000

Minimum
$9.025
16,488
18,844

EFFECTIVE JANUARY 1, 2001

Minimum
$9.341
17,085
19,503

Maximum
$15.968
29,173
33,341

Maximum
$16.567
30,267
34,591

Maximum
$17.146
31,327
35,802

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours
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Job Group 3

00929
00939
01347
01245
01675
02092
02111
02219
02320
02504
02649
02571

05674
03247
03255
03258
04130

SCHEDULE A

Building Maintenance Worker
Building Service Worker

Chauffeur

Cook

Docket Clerk, typing

index Clerk, typing

Institutional Attendant

Laboratory Aide

Mail Clerk

Microfilm Operator

Personnel Clerk

Printing Machine Operator |

Radio Dispatcher/Senior Clerk Typist
Receptionist/Telephone Operator, typing
Senior Clerk

Senior Clerk Transcriber

Senior Clerk Typist

Telephone Operator, typing

EFFECTIVE JANUARY 1, 1999

Increment
$0.191
348

398

Increment
$0.173
315

360

EFFECTIVE JANUARY 1, 2000

EFFECTIVE JANUARY 1, 2001

Minimum Maximum Hours
$9.185 $16.705 Hourly
16,780 30,519 35 Hours
19,178 34,879 40 Hours
Minimum Maximum Hours
$9.529 $17.331 Hourly
17,410 31,664 35 Hours
19,897 36,187 40 Hours
Minimum Maximum Hours
$9.863 $17.938 Hourly
18,019 32,772 35 Hours
20,593 37,454 40 Hours
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Joh Group 4

00844
00313
07462
00976
00981
03171
04849
01733
01877
02248
02279
02281
05472
02328
02338
02363
(2369
024569
(02480
05594
02953
06136
03080
03165
03168
03227
03229
03253
03274
04730
03383
03424
03477
03496
04189
04222
05487

SCHEDULE A

Audio Visual Aids Clerk

Bridge Repairer

Bridge Repairer/Road Repairer

Cashier

Cashier, typing

Coordinator of Volunteers

Data Entry Machine Operator
Engineering Aide

Garage Aftendant

Laborer

L.egal Stenographer

Library Clerk Driver

Library Clerk Driver, typing

Maintenance Repairer -

Maintenance Repairer — Equipment Operator
Maintenance Repairer — Low Pressure License
Maintenance Repairer - Painter '
Medical Records Clerk

Medical Transcriber

Omnibus Operator

Purchasing Assistant, typing
Receptionist/Senior Telephone Operator
Road Repairer

Senior Account Clerk

Senior Account Clerk, typing

Senior Building Maintenance Worker
Senior Building Service Worker

Senior Clerk Stenographer

Senior Cook

Senior Employee Benefits Clerk

Senior Institutionat Attendant

Senior Mail Clerk

Senior Microfiim Operator

Senior Payrolt Clerk

Traffic Maintenance Worker

Truck Driver

Word Processing Operator

Iy .
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Job Group 4, continued

EFFECTIVE JANUARY 1, 1999

Minimum
$9.674
17,674
20,199

EFFECTIVE JANUARY 1, 2000

Increment Minimum
$0.201 $10.036
367 18,337
419 20,956

EFFECTIVE JANUARY 1, 2001

Increment Minimum
$0.182 $10.388
332 18,978
380 21,689

Maximum
$17.447
31,8786
36,430

Maximum
$18.101
33,071
37,796

Maximum
$18.735
34,229
39,119

Hours
Hourly
35 Hours
40 Hours

Hours
Hourtly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours



SCHEDULE A

Job Group 5

02701 Plumbers Helper
03195 Senior Audio Visual Aids Clerk
03222 Senior Bridge Repairer
05180 Senior Data Entry Machine Operator
03298 Senior Docket Clerk
00330 Senior Docket Clerk, typing
03376 Senior Index Clerk, typing
03405 Senior Legal Stencgrapher
03416 Senior Library Assistant
03417 Senior Library Assistant, typing
03418 Senior Library Clerk Driver
03425 Senior Maintenance Reépairer
03430 Senior Maintenance Repairer Electrician
03439 Senior Maintenance Repairer — Low Pressure License
03548 Senior Purchasing Assisting, typing
03567 Senior Road Repairer
Senior Traffic Maintenance Waerker/Sign Maker 2
05713 Senior Word -Processing Operator
03705 Sign Marker 2
03777 Stock Clerk
042286 Truck Driver, Heavy
04305 Welder

EFFECTIVE JANUARY 1, 1999

Increment
$0.212
387

442

Minimum
$10.201
18,638
21,300

EFFECTIVE JANUARY 1, 2000

Minimum
$10.584
19,337
22,089

Maximum
$18.234
33,314
38,074

Maximum
$18.918
34 564
39,501

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours
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Job Group 5, continued

EFFECTIVE JANUARY 1, 2001

Increment Minimum Maximum Hours
$0.192 - $10.954 $19.580 Hourly
350 20,014 35,773 35 Hours
400 22,873 40,884 40 Hours
99‘%9"5‘ -
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SCHEDULE A

Job Group 6
00970 Carpenter
01313 Community Service Aide
04866 Data Processing Technician
06559 Drafting Technician
01706 Electrician
01746 Equipment Operator
05008 Juvenile Detention Officer
02285 Library Exhibit Artist
02288 Library Intern
02693 Plumber
02781 Principal Clerk
02780 Principal Clerk Transcriber
02781 Principal Clerk Typist
02823 Principal Library Assistant, typing
03322 Senior Engineering Aide
Senior Engineering Aide/Traffic Enumerator
04220 Tree Trimmer

EFFECTIVE JANUARY 1, 1999

Increment
$0.225
411

470

Increment
$0.204
372

425

Mirimum
$10.837
19,800
22,628

EFFECTIVE JANUARY 1, 2000

Minimum
$11.244
20,542
23,477

EFFECTIVE JANUARY 1, 2001

Minimurm
$11.637
21,261
24,298

47

Maximum
$19.220
35,114
40,130

Maximum
$19.940

-36,431

41,635

Maxdmum
$20.638
37,706
43 083

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours



Joh.Group 7

06458
01297
06990
02182
02242
07675
02455
02494
02593
06197
02750
02755
02757
02777
05178
02791
02818
02831
04737
02910
01296

03040

06560
03588
03631
03779
03904
03906
04167
04322

SCHEDULE A

Assistant Food Service Manager
Communications Operator
Communications Operator/Timekeeper
Investigator — County Adjuster’s office
Laboratory Technician

Legal Secretary

Mechanical Store Clerk

Mental Health Aide

Paralegal Specialist

Patient Activity Coordinator

Practical Nurse

Principal Account Clerk

Principat Account Clerk, typing
Principal Clerk Stenographer
Principal Data Entry Machine Operator
Principal Docket Clerk

Principal Index Clerk, typing

Principal Payraoll Clerk

Principal Payroll Cierk, typing

Public Heaith Investigator

Public Safety Telecommunicator
Radio Dispatcher/Timekeeper
Recreation Therapist

Senior Drafting Technician

Senior Sign Designer, Letterer & Processor
Senior Tree Trimmer

Storekeeper

Supervising Library Assistant
Supervising Library Assistant, fyping
Timekeeper

Youth Aide

EFFECTIVE JANUARY 1, 1999

Minimum Maximurmn Hours

$11.660 $20.453 Hourly

21,303 37,367 35 Hours

24 347 42,706 40 Hours
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Job Group 7, Continued

Increment
$0.242
442

505

Increment
$0.219
400

458

EFFECTIVE JANUARY 1, 2000

Minimum
$12.098
22,102
25,260

EFFECTIVE JANUARY 1, 2001

Minimum
$12.521
22,876
26,144

49

Maximum
$21.220
38,768
44,307

Maximum
$21.963
40,126
45,858

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours



Job Group 8

07337
06593
03094
01387
01842
02001
02106
02434
02685
06561
06950
03101
04364
03128
03340
05109
03401
(3524
03622
03734
07913
04201

SCHEDULE A

Assistant Supervising Maintenance Repairer
Assistant Supervising Bridge Repairer
Coordinator of Safety Programs
Counselor (Penal Institution}

Fire Instructor

Heavy Equipment Operator

Inspector, Road Openings

Mechanic

Planning Aide

Principal Drafting Technician

Program Development Aide (Community Service)
Sanitary Inspector Trainee

Secretarial Assistant, typing
Secretarial Assistant, Stenography
Senior Garage Attendant

Senior Juvenile Detention Officer
Senior Laboratory Technician

Senior Practical Nurse

Senior Traffic Analyst

Saocial Worker

Social Worker Nursing Home
Trainee, Weights & Measurers

EFFECTIVE JANUARY 1, 1899

Minimum Maximum Hours

$12.544 $21.713 Hourly

22,918 39,669 35 Hours

26,193 45,336 40 Hours
'_"‘--Jéh )
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Job Group 8, continued

EFFECTIVE JANUARY 1, 2000

Increment Minimum
$0.260 $13.015
476 23,778
543 27,175

EFFECTIVE JANUARY 1, 2001

Increment Minimurn
$0.236 $13.470
431 24,610
492 28,126

51

Maximum
$22.527
41,157
47,036

Maximum
$23.315
42 597
48,682

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours



Job Group 9

00020
00112
00354
00445
00840
01177
07528
01952
02183
02105
07569
07571
02440
02704
02804

03097
03336
03512
03459
03737
03741
04201
06592
03859
06466
05110
07338
05600
06816
06482
04203

SCHEDULE A

Administrative Clerk

Administrative Secretary

Assistant Chief Clerk

Assistant Co. Supt. Of Weights & Measures
Building Superintendent

Chief of Survey Party

Environmental Health Specialist

Head Cock

Investigator, County Medical Examiner's Office
Inspector, Mosquito Extermination
Librarian

Librarian, Reference

Mechanic (Diesel)

Plumbing Inspector

Principal Engineering Aide

Principal Engineering Aide/ Traffic Enumerator
Public Works Inspector

Sanitary Inspector

Senior Fire Instructor

Senior Planning Aide

Senior Mechanic

Social Worker -~ Drug Abuse

Social Worker — Juvenile Rehabilitation
Trainee, Weights & Measurers
Supervising Bridge Repairer
Supervisor Clerk

Supervisor, Building Service
Supervising Juvenile Detention Officer
Supervising Maintenance Repairer
Supervising Omnibus Operator
Supervisor, Traffic Maintenance
Supervisor, Trees

Training Officer

EFFECTIVE JANUARY 1, 1999

Minimum Maximum Hours

$13.428 $23.114 Hourly

24 533 42,229 35 Hours

28,037 48,262 40 Hours
52
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Job Group 9, continued

EFFECTIVE JANUARY 1, 2000

Increment
$0.279

509
582

Minimum
$13.931
25,453
29,089

EFFECTIVE JANUARY 1, 2001

Increment
$0.252

461
227

Minimum
$14.419
26,343
30,107

53

Maximum
$23.981
43,812
50,071

Maximum
$74.820
45,3486
51,824

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours




Job Group 10

0004
0001Q
00519
00654
003860
01129
01338
07003
01474
04586
06556
01926
01930
01970
08407
06930

03848
06575
04019
06654
03963

SCHEDULE A

Accountant

Administrative Analyst

Assistant Engineer - Civil

Assistant Planner

Buyer

Chief Fire Instructor

Construction Inspector

Counselar, Victim Witness Program
Data Processing Programmer
Executive Assistant

Food Service Manager

Graduate Nurse

Graduate Nurse - Public Health
Head Teacher

Pragram Development Specialist (Aging}
Pragram Development Specialist (Community
Service)

Supervising Account Clerk
Supervisor, Asphait

Supervisor of Garage Services
Supervisor, Roads

Superviscr of Accournts

EFFECTIVE JANUARY 1, 1999

Minimum Maximum Hours
$14.378 $24.482 Hourly
26,268 44,729 35 Hours
30,021 51,118 40 Hours

EFFECTIVE JANUARY 1, 2000

Increment

$0.298
545
623

Minimum Maximum Hours
$14.917 $25.400 - Hourly
27,253 46,406 35 Hours
31,147 53,038 40 Hours

EFFECTIVE JANUARY 1, 2001

Increment

$0.270
494
564

Minimum Maxarmum Hours

$15.438 $26.289 Hourty

28,207 48,031 35 Hours

32,237 54,892 40 Hours
54
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Job Group 11

00562
01037
532486
02387
02390
05406
02192
02927
06382
03315
06931

Increment
$0.318
582

665

Increment
$0.288
527

602

SCHEDULE A

Assistant Head Nurse
Chief Clerk
Data Processing Analyst |
Maintenance Supervisor
Management Specialist
Program Coordinator, Drug & Alcohal Abuse

Public Health Nurse

Public Information Officer
Records Manager
Senior Engineer - Civil
Senior Program Devefopment Specialist (Community)

Service)

Minimum
$15.349
28,043
32,049

Minimum
$15.925
29,094
33,250

Minimum
$16.482
30,112
34,414

EFFECTIVE JANUARY 1, 1999

EFFECTIVE JANUARY 1, 2000

EFFECTIVE JANUARY 1, 2001

Maximum
$25.974
47,455
54,234

Maximum
$26.948
49 234
56,268

Maximum
$27.891
50,958
58,237

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours



SCHEDULE A

Job Group 12

01534 Dietician

06610 General Supervisor of Garage Services
01960 Head Nurse

07917 Head Nurse/lnstructor of In-Service Nursing
02753 instructor of In-Service Nursing

02255 Land Surveyor

03406 Senior Librarian

03410 Senior Librarian — Children's

03413 Senior Librarian - Reference

03536 Senior Public Health Nurse

03569 Senior Sanitary Inspector

EFFECTIVE JANUARY 1, 1999

56

Minimum Maximum Hours
$16.277 $27.407 Hourly
29,738 50,073 35 Hours
33,986 57,227 4Q Hours
EFFECTIVE JANUARY 1, 2000
ncrement Minimum Maximum Hours
$0.338 $16.887 $28.435 Hourly
617 30,853 51,951 35 Hours
705 35,260 59,373 40 Hours
EFFECTIVE JANUARY 1, 2001
Increment Minimum Maximum Hours
$0.306 $17.478 $29.430 Hourly
559 31,933 53,769 35 Hours
639 36,495 61,451 40 Hours



SCHEDULE A

Job Group 13

G

o

00667 Assistant Public Health Nurse Supervisor
00769 Assistant Supervisor of Nurses
00918 Budget Examiner
@ Network Administrator |
g6 Principal Engineer - Civil
02820 Principal Librarian
02821 Principal Librarian, Reference
02848 Principal Sanitary Inspector
05711 Program Specialist, Special Child Health Services
03510 Senior Planner
03819 Superintendent of Bridges & Structures

EFFECTIVE JANUARY 1, 1999

Minimum
$17.229
31,477
35,973

EFFECTIVE JANUARY 1, 2000

Increment Minimum
$0.357 $17.875
653 32,657
746 37,322

EFFECTIVE JANUARY 1, 2001

Increment Minimum
$0.324 $18.500
592 33,800
676 38,629

57

Maximum
$28.822
52,658
60,180

Maximum
$28.903
54,632
62,437

Maximum
$30.949
56,544
64 622

Hours
Hourtly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours
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SCHEDULE A

Job Group 14

06241 Nurse Practitioner - Pediatric

02837 Principal Planner

02916 Public Health Nutritionist

07483 Senior Program Specialist Speciai Child Health

04671 Supervising Engineer — Highway & Bridges

03902 Supervising Librarian
04585 Supervising Librarian, Reference
04184 Traffic Engineer

EFFECTIVE JANUARY 1, 1999
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Minimum Maximum Hours
$18.174 $30.268 Hourly
33,204 55,299 35 Hours .
37,948 63,199 40 Hours
EFFECTIVE JANUARY 1, 2000
Increment Minimum Maximum Hours
$0.377 $18.856 $31.403 Hourly
689 34,449 57,373 35 Hours
787 39,371 65,569 40 Hours
EFFECTIVE JANUARY 1, 2001
Increment Minimum Maximum Hours
$0.342 $19.516 $32.502 Hourly
624 35,655 58,381 35 Hours
713 40,749 67,864 40 Hours



SCHEDULE A

Job Group 15

01205
07494
028915
04041

EFFECTIVE JANUARY 1, 1999

Minimum
$19.1298
34,949
39,942

EFFECTIVE JANUARY 1, 2000

Increment Minimum
$0.397 $19.847
725 36,260
829 41,440

EFFECTIVE JANUARY 1, 2001

Increment Minimum
$0.359 $20.541
857 37,529

751 42,890

Chief Sanitary Inspector
Coordinator, Special Child Health Services Program
Public Health Nurse Supervisor

Supervisor of Nurses

Maximum
$31.694
57,904
66,176

Maximum
$32.882
60,076
68,658

Maximum
$34.033
62,178
71,081

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours



SCHEDULE A

Job Group 16

00212 Administrative Supervisor Nurses

EFFECTIVE JANUARY 1, 1999

Minimum Maximum Hours
$20.074 $33.124 Hourly
36,676 60,517 35 Hours
41,915 69,162 40 Hours

EFFECTIVE JANUARY 1, 2000

Increment Minimum Maximum Hours
$0.457 $20.827 $34.366 Hourly
838 38,051 62,786 : 35 Hours
870 43,487 71,756 40 Hours

EFFECTIVE JANUARY 1, 2001

Increment Minimum Maximum Hours
$0.377 $21.556 $35.568 Hourly
689 39,383 64,984 35 Hours
788 45,009 74,267 40 Hours
I B
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’ SCHEDULE A

Job Group 17

05137 Supervising Planner

EFFECTIVE JANUARY 1, 1999

Minimum Maximum
$21.024 _ $34.468
38,410 62,973
43,898 71,968

EFFECTIVE JANUARY 1, 2000

Increment Minimum Maximum
$0.436 $21.812 $35,760
797 39,851 65,334
911 45 544 74,668

EFFECTIVE JANUARY 1, 2001 .

Increment Minimum Maximum
$0.395 $22.576 $37.012
722 41,245 67,621

825 47,138 77,281

61

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours

Hours
Hourly
35 Hours
40 Hours



SCHEDULE A
Job Group 18

07378 Chief Librarian

EFFECTIVE JANUARY 1, 1999

Minimum Maximum Hours
$22.048 $36.138 Hourly
40,281 66,024 35 Hours
48,038 75,456 40 Hours
EFFECTIVE JANUARY 1, 2000
Increment Minimum Maximum Hours
$0.457 $22.875 $37.493 Hourly
836 41,792 68,500 35 Hours
955 47 782 78,288 40 Hours
EFFECTIVE JANUARY 1, 2001
Increment Minimum Maximum Hours
$0.757 $23.875 $38.805 Haurly
757 43,255 70,897 35 Hours
865 49 434 81,026 40 Hours



Robert Acker
Donna Braun
Judith Clark
Elizabeth Conway
Kathleen Dickson
Karen Dodsworth
Kurt Efler

Shaun Fitzgerald
James Gleason
Angelo Grieco
Dan Haber
Howard Johnson
Gregory Kapetanakis
Brian Killoy
Judith L.eonard
Joseph Limon
Barbara Masters
Jennifer McPhail
Elizabeth Muth
Sean Owen

John Pierce

Alex Powers
Gregory Schaffer
Arline Siversan
Bruce Territo
Carmine Volpone

SCHEDULE B

Juvenile Detention Officer
Graduate Nurse

Juvenile Detention Officer
Juvenile Detention Officer
Juvenile Detentian Officer
Juvenile Detention Officer

Sr. Juvenile Detention Officer

Juvenile Detention Officer
Juvenile Detention Officer
Juvenile Detention Officer

Sr. Juvenile Detention Officer

Juvenile Detention Officer
Juvenile Detention Officer
Juvenile Detention Officer
Head Nurse

Sr. Juvenile Detentions Officer

Graduate Nurse

Juvenile Detention Officer
Juvenile Detention Officer
Juvenile Detention Officer
Juvenile Detention Officer
Juvenile Detention Officer
Juveniie Detention Officer
Juvenile Detention Officer
Juvenile Detention Officer

Juvenile Detention Officer

63

$0.009 per hour
$0.010 per hour
$180.00 per annul
$180.00 per annul
$0.018 per hour
$0.019 per hour
$180.00 per annul
$180.00 per annul
$180.00 per annul
$06.002 per hour
$180.00 per annul
$180.00 per annul
$180.00 per annul
$0.048 per hour
$180.00 per annul
$180.00 per annul
$0.033 per hour
$180.00 per annul
$0.028 per hour
$180.0C per annul
$180.00 per annul
$0.018 per hour
$180.00 per annul
$180.00 per annul
$180.00 per annul
$180.00 per annul









