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PREAMELE

This Agreement entered into by the City of Millville,
Neﬁ Jersey, hereinafter referred to as ﬁhe "Employer", and the
City of Millville, Administrative Unit, hereinafter referred to
as the "Administrators®", has as its purpose the harmonious
relations between the Employer and the Administrators, the
establishment of an equitable and peaceful procedure for the
resolution of differences, and the establiéhment of. rates of

pay, hours of work and other conditions of employment.

ARTICLE I

Recognition

The Empldyer recognizes the Administrators as the
designated representative fdr the purpose of collgg;ivg
negotiafions, according to law for the City Employees-;%.the
attached list as Exhibit "aA". It is agreed that upona the

creation of any new titles which are appropriate to this unit of

employees, these new titles shall be covered by this Agreement.

ARTICLE II

Grievance Procedure

.A. Purpose
.1. The purpose of this procedure is to secure, at the

lowest possible level, equitable solutiocns to the problems which
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may arise affecting the terms and conditions of:employment. The

parties agree that this procedure will be-kéﬁﬁ-as informal as
maf be appropriate. o

2. Nothing herein contained-shaiijbe construed as
limiting the right of any employee having a griévance to discuss
the matter informally with any appropridfé member‘of the
.administration, and having the grievance adjﬁsted without the

intervention of the administrators.

B. Definition
A "grievance" is:

l. A breach, misinterpretation or improper application

of the terms of this Agfeement; or . . -

2. A claimed violation, misinterpretation, or

misapplication of rules or regulations, existing policy, or
fatet

orders applicable to the department which employs the gri‘evant

aifecting the terms and conditions of employzent.

C. Presentation of a Grievance

The employee shall have the right tb present his own
appeal, individually, or by coutsel, of to designate a
Administrators representative to appear with him. The Employer
agrees that there shall be no 1oss‘of pay for fhe time spent in
” presenting the grievance by the aggrieved person and the
Administrators representative, if he is an employee of the

Employer, throughout the grievance.procedure.




D. Steps of the Grievance Procedure
The following constitutes the sole and exclusive method
for resolving grievances between the parties covered by this

Agreement.

Step I.

a. An aggrieved employee shall institute action under
the provisions hereof in writing, signed and delivered to the
immediate supervisor within five (5) working days of the
occurrence complained of, or within five (5) working days after
he would reasonably be expected to know of its occurrence.

Failure to act within said five (5) days shall be deemed to

constitute the abandonment of the grievance.

b. The immediate supeévisor as above éhall rgﬁggr a
decision in writing within five (5) working days af;er_rébeipt
of the grievance.

c. In the event an employee has no immediate
supervisor, the grievance shall commence at Step II, within five
(5) working days of the occurrence complained of, or within five
{5) working days after he would reasonably be expected to know
of its occurrence. Failure to act within five (5)'daYS_$hall be
deemed to constitute abandonment of the grievance.

Step II. |

a. In the event satisfactory settlement has not been




reached, the employee shall, in writing aﬁa ?igned, £ile his

complaint with the Commissioner in charge'gf-his department

.within five (5) working days following the detétmination at Step

I.

b. The Commissioner shall render his decision within

five (5) working days after the receipt of the éomplaint.
Step III.

Should the employee disagrese with the decision of the
Commissioner the employee may, within five (5) working days,
submit to the Board of Commissioners a statement in writing and
signed as to the issues in dispute. The Board ofACommissioners
shall review theidecision of the Commissioner together with the
disputed areas submitted by the employee. The employee and/or
the Administrators representative or officer will hage_thé
right to appear before the Commissioners.r‘The Commisslgﬁeré

will veuder their decision within ten (10) working days after

receiving the grievance.

ARTICLE III

Bulletin Boards

Bulletin Board space will be made‘avaiiable by the
employer at permanent work locations for use of the

Administrators for the purpose of posting Administrators




announcements and other information of a non-controversial

nature.

ARTICLE IV

Personal Leave

l; Personal Leave - All full-time employees covered by
this Agreement upon completion of a ninety (90) day work period
will earn one—quarter (1) day per month for the balance of the
calendar year. As of January lst the following year the above
employee shall be entitled to three (3) personal days. The
employees must notify his/her supervisor at least twenty-four

(24) hours in advance except in an extreme emergency.

2, Personal Leave shail not be cumulative and aﬂxmsucq
leave cfedit remaining unused by an employee at the end of any
caleqdar year or uponh separation shall be cancelled. Unlike
other leaves, when an employee separates, there shall be no
reduction or repayment of funds for days already used in the
calendar Qear of separation.

3

3. Priority in granting such regquest shall be:

(a) Emergencies
(b) Observation of religious or other days of

celebration, but not public holidays
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(c) Personal business . "

(d) Other personal affairs

4. Personal Leave may be taken in conjunction with

other types of paid leaves.

5. All employees shall receive thréé (3) personal days
off each year in the event of a death in the employee's
immediate family. Immediate family is defined as: Spouse, son,
step-son, daughter, step-daughter, fathef, step-father,
father-in-law, mother, step-mother, mother-in-law, brother,
step-brother, sister, and stép-sister. In the event of the
death of an employee's grandparent, brother—ih-law or
sister-in-law, one (1) perséﬁél day shall be given. -Personal
days shall be non-cumulative and shall be in addition to other
days off ﬁﬁder this Article. : “?’

ARTICLE V

College Credits

A total of nine (9) collegg credits each year shall be
paid fbr by the Employer, provided the credits are job related.

The courses leading to said credits mﬁst be.taken other
tﬁan working hours and only after one (1) full year of
employment with the Employer. The course muét be passed by the

employee in order for the Employer to make reimbursement.




.The Employee will complete the appropriate section of
the college credit request form attached in duplicate, and
submit to his/her department head and retain one (1) copy.

The department head shall téke.action on the written

request within ten (10) days from receipt thereof.

ARTICLE VI

Insurance

1. Employer will provide At no cost to the Employee in
this unit a medical and hospitalization plan. The plan éhall be
New Jersey Blue Cross and Blue Shield Pace Coverage with Rider J
($400,9027Coverage for the Employee and his/her eligible
dependants.

2. The Employer will provide a preseriptioqﬁgrug,
benefit ﬁrogram for all employees cdvered in this unit and {%eir
eligible dependants at the rate of 100% of the cost of this
'prescription drug program,

E;ch prescription regquired by competent medical
rauthority for Federal legend drugs shall be subject to a
‘deductible provision which shall not exceed $1.00 per
prescription or renewal of such prescription and fufther.éubject
:to:specific procedural and administrétive rules and reéulations
which are part of the program. Each'emploiee shall be provided

with an authorization and identification card.




3.

3. The Employer shall prbvide deﬂiai?insurance under
the Pacific Mutual Insurance Company Dental Iﬁsurance Program

for all members of the bargaining unit and_ﬂheir depehdents,

_subject to the terms and conditions of Pacific Mutual Insurance

Company group pelicy No. GK-~19170.

The Pacific Mutual Insurance Company Déﬁtal Progrém will
be suppiemented be adding thereto, at ﬁhe‘expense of the
Employer, an Addendum to provide coverage for‘orthodcntial care
for employees and their eligible dependants. |

Employer shall continue a retired employee's
hospitalization coverage as subscribed to at the time of the
retirement, at the expense of the Employer, for a period of five

(5) years from the effective date of retiremeﬁt.

ARTICLE VII

Hours of work - Rest Period L

1. The normal work week for full-time employees shall
consist of thirty-five (35) hours per week for office personnel
and all other personnel forty (40) hours per week.

2. Each department head shall so schedule the work

shift as to provide a fifteen (15) minute rest period during the

| first half of each shift and a fifteen (15) minute'rest period

.‘during the second half of each shift. The department head shall

schedule said rest periods in a manner least likely to interfere

with the work of the department.




ARTICLE VIII

Overtime

Compensatory time allowed at time and one-half for all
employees represented by the Administrators for hours worked
over forty (40) hours per week; however, also included in the
computation of hours worked shall be hours which the employee
has off by reason of his properly taking a personal day, a sick
day, a holiday,-or a vacation day as same are'permiﬁted by this

Agreement.

ARTICLE IX

Compensation for Holiday Coverage

7.“ - ]
pa

‘Should any employee have to work a holiday, whether it
be duz -0 an emergency or his regularly scheduled s:zift, the

employee shall receive an additional day off.

ARTICLE X

Salary Job Guide

1. 2all employees covered by this Agreement and who have
?_been employed up to and including December 31, 1974, shall reach

[ their ﬁaximum salary level for their respective job titles

within three (3) years of their starting date with the City of

1)




Millville. Any employee who was emplo;55 by the City of
Millville prior to and including December 31,i974 and receives
a promotion or re-classification,'so as.tb SSsume additional
_responsibilities or duties, or in réddgpition of the
performance of duties beyond those required bthis/her old title
from one class or title to another having a higher éalary range
at any time in the future of their employment with the City of
Millville shall reach their maximum salary level for their new
class or title within three (3) years of such advancement as
noted above.

2, All employees who were employed on or after January
1, 1975 shall reach their maximum salary level for their job
title within six (6) years of their starting with the City of
Millville except in job prémotions or re;élassifications in
which case the maximum salary level shall be reached within six

tats®

(6) years of such advancement, until January 1, 1986. _Aftef

January 1, 1986, such employeeé shall reach said maximums in

five (5) years.

ARTICLE XI

Voting
The Employer agrees to permit any vétihg for the purpose
of ratification of this Agreement, and any successor Agreement
' hereto, during working hours at such times as may least

interfere with normal work operations.

; | | -10-




ARTICLE XII

Sick Leave

1. Effective January 1, 1984, upon retirement from
service to the City of Miliville (Employer), the employee shall
receive sixty per cent (60%) of his accumulated sick time, said
payment not to exceed $8,000,00.

2. In the event of an employee's death, the benefits
provided in this Article shall be payable to a previously
designated beneficiarf, provided the employee has a minimum of
five (5) years of service to the City of Millville.

3. BAccumulated sick leave as aforesaid shall be

i

computed at the rate in effect at the time of the retirement of
the eﬁ;l;;ee. "Retirement" shall be defined pursuant to the
laws of the New Jersey gchrning the Pubiic Emplﬁxge'g
Retiremént System of New Jersey and shall include se:?iée or
veteran retiremernt, disability retirement or early retiremeat
but shall not include deferred retirement. BAll benefits payable

| by this Article shall be paid within thirty (30) days from the

date of retirement/death.

ARTICLE XIII

Longevity
Longevity pay will be given to all employees in the unit

as indicated below:




-

1984-1985 ' ' ' 1986

5 years ~ 2% ‘ : 5 yééréfe 2%

10 years - 3% ‘ 10 years - 3%
15 years -~ 4% 15 vyears. - 4.5%
20 years - 5% 20 years - 5%

25 years - 6% _ 25 years’' - 6%

ARTICLE X1V

Vacation

The following vacation schedule for all employees in

this unit will commence January 1, 1984.

Annual vacation leave with pay shall be earned at the

rate of one working day of vacation for each month of service

during the remainder of each calendar yearffdllowing the date of

employment:

Beginning Year 1 to completion of year 6 = 12 days
Beginning Year 7 to completion of vear 13 = 15 dayvs
Beginning Year 14 to completion of year 19 = 20 days
Beginning Year 20 to completion of year 24 = 25 days
Beginning Year 25 to retirement . , = 30 days

ARTICLE XV

Holidays -

1. All paid holidays will be awarded to employees in

this unit including:

-12-




New Year's Day ' ' Labor Day

Lincoln's Birthday Columbus Day
Washington's Birthday Veterans Day
Good Friday Thanksgiving Day
Martin Luther King (1985, 1986) " Christmas Day
Memorial Day . Employee's Birthday.
Independence Day , Election Day
2. The Friday after Thanksgiving will be known as a

"day off" for all employees in the unit. Any employee in the
unit who has to work during the day off will be awarded another
day off agreeable to the employee and his supgrvisor in lieu of
the Friday in question during the same year earned.

If an employee's birthday falls on a Saturday, Sunday,
holiday or other period of absence, the employee will be awarded

another day off agreeable to the employee and his supervisor.

ARTICLE XVI vdegt T

“.

Worker's Compensation

In the event an employee is incapacitated and unable to
work as a result of any compensable occupational injury or
disease occurring after Januarg l, 1984 as evidenced by
competent written medical opinion, said employee shall be
granted a leave of absence with full pay for a period.bf thirty
(50) days, or so muéh thereof as may be required, but not longer

‘than,the period of which Worker's Compensation payments are

-13-




allowed. This leave of absence is in ad&ition to any other

annual or accumulated sick leave.

ARTICLE XVII

Promotion Pay Raise

An employee who receives a certification of permanent
civil service promotion shall receive a minimum annual pay raise
of $300.00, provided there had not been a pay raise of at least

$300.00 upon provisional appointment.

ARTICLE XVIII

'~ Salary

1. Effective January 1, 1984, each employee‘will
receive a wage increase equal to 5% of his base wage. !f:f

2, FEffective January 1, 1985, each emplovee will
receive a-wage increase equal to 5% of his basé wage.

3. .Effective January 1, 1986, each employee will
— receive a wage increase equal to 5.5% of his base wage.

ARTICLE XIX

Retention of Existing Benefits.

1., Except as otherwise provided herein, all rights,

. privileges, and benefits which the employees have heretofore

-] 4~




enjoyed and are presently enjoying shall be maintained and
continued by the Employer during the term of this Agreement.
i 2. Upon regquest, Employer will supply a copy of this

Agreement to each employee covered by this Agreement.

ARTICLE XX

Saving Clause

In the event that any Federal or State Legislation,

governmental regqulation or couvrt decisions cause invalidation of

any Article of this Agreement, all other Articles not so

invalidated shall

remain in full force and effect.

ARTICLE XXI

Equal Treatment; Reprisals

taegr’

The Employer agrees that there shall be no

discrimination or favoritism for reasons of sex, age,

nationality, race, religion, marital status, political

affiliation, Administratorh membership or Administrators
|

§

activities.

No reprisals of any &ind shall be taken by Employer or
any agent of Employer agéinst ény party in interest

.representative, or member of Administrators, or participant in

[ the grievance procedure by reason of said participation.

~15-




ARTICLE XXII

Duration

This Agreement shall be effectlve as of the first day of
January 1, 1984 and shall remain in full force and effect until
the 3lst day of December, 1986. -

fhis Agreement shall remain in fuli.force and effective
during any future period of negotiations.

It is agreed by both parties that collective negotiation
for a new Agreement shall start no later than October 1, 1986.

IN WITNESS WHEREOF, the parties hereto have set their

hands and seals this Einn day ofAPnd,»1984.

CITY OF MILLVILLE CITY OF MIL

Qﬂ \rnﬂjﬂﬂfa»ﬂv\ﬁfl N 'S

Chester M. Goodwin, III,

‘ﬂayor , Of\’\t

[ N Thompson, c1erk C

MINISTRATIVE

-l6-




GRIEVANCE PROCEDURE FORM ~ - -

e _'

This form will be used for presentlng a grlevance in accordance.
with the Department Procedures. Items must be completed in ink

or typed.

|l Institution, Agency, or other component of'Dgﬁhrtment:

Name: : ] Title: . Date:

Date of Incident:

My grievance is:

To?cofrgct_my'grienva;e, the following sho&ld"bé &one:'

Check One: ( ) I will represcnt myself
' () My employee representative, w111 be

Name: - ; ' ' . Tltle' 

Organizatipﬁ (if any)

Signature of Employee

-17-




I ‘ : - - STEP 1
E._J " Immediate Supervisor
- . /Action Taken: ' - B
Date:
- Has grievance been satisfactorily resolved?erS No
Signature of Employee .Signature of Immediate
' : Supervisor '
STEP Il
- Commissioner in Charge of Department
Action Taken: |
. "_“
e Date:.
- ) Hés,griévance.beep Satisfqétqrily resélved!_fesfi " No

- . -

' :“ Signature ot Employce BN Signaturé,of Commissioner
o ©“- = .. " " in charge of Department




"Name (s):

'STEP III L
This Section to be Completed by Emp%Syee
Check One: ( ) I will not have non-emplqyge representation

( ) My non-employee represen@agive(s] will be:

Organization:

Action Taken:

- Date:

‘Hasgrievance beén satisfactorily resolved? .Yes 5 No

 BOARD OF COMMISSIONERS

kS

Signa:ure'of Employec

—
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COLLEGE CREDIT REQUEST FORM o

e

Name R ' ' . %'.ﬁéte:'
Departm;nt' | E
School - '_ : | .' :
cOﬁrse'fit;e
Creditsﬁ.A '

I Price Pér Credit | | Total_ -

For Department Head:

|

Granted

'Denied - ' ' ' | ' 1 -

fatst

.Reason for Denial:

Signatures . " Dated:
' -

1




ADMINISTRATIVE PERSONNEL .

Lewis N. Thoﬁbson, City Clerk, Tax Collector,
Registrar of Vital Statistics:

William HcCafferty, City Engineer

Meihale S. Lascarides, Director of Economic & Industrial Development

John W. Krause, City Treasurer
Ralph H. Lane, ‘Tax Assessor

Lewis Finch ‘Airport Manager
William Crowe,:Street Superintendent
Jack Hafris,ﬂater Superintendent
Robert Ingleé, Sewer Superiﬁtendent
William Reese, Superintendent Parks & Public Property
Kirk Nylund, Assistant City Clerk

Adolph Tarasevich, Assistant City Engineer :

Girard Chavlesworth, Assistant Sewer Superintendent
Milton Truxtoﬁ,_Building Inspector & Construction Official
Donald Ayres,.ﬁésistant Program Inspector

Clarence Kershaw, Housing Inspector.
‘Thomas Ayres, Housing Inspector

Edna Ferguson, Municipal Court Clerk .
Geraldine Zellers, Director of Welfare

EXHIBIT "A"

=21~
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