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AGREEMENT

Between the

PENNSVILLE ASSOCIATION OF NON-CERTIFIED PERSONNEL

and

BOARD OF EDUCATION OF PENNSVILLE TOWNSHIP (E rump\ cij«f)

2%{\ July 1, 1984 -~ June 30, 1987




PREAMBLI

THIS AGREEMENT 18 MADI AND ENTERED INTO on this Jst day of June, 1984,
bv and between the Board of Education of Pennsville Township and the
Peansville Association ol Non-Certified Personnel (hereinafter reflerred

to as the "Association').



* ARTICLE 1

RECOGN ETION

The Board agrees Lo and hereby does recopnize the Association as the sole

and exclusive negotiating agent for Lhe purpose of collective negotiations
in matters relating to terms and conditions of employment on behalf of all
emplovees in the classifications sct forth in Appendix “A" attached hereto

and made a part thereof,



ARTICLE 2
CRUEVANCE PROCEDURE
Definition

1. A gricvance shall mean a complaint by a member of the negotiating unit
that there has been to him a personal loss, injury or inconvenience result-
ing from a violation, misinterprctation or inequitable application of the
provisions of this apreement, Board policies, or administrative decisions

affecting him,

2., A grievance to be considered under this procedure must be initiated in
writing within fifteen (15) calendar days from the date when the grievant

knew or should have known of its occurrence,
3. An "emplovee grievant' is the person or persons making the complaint.

4, A "party in interest"” is the person or persons making the complaint
and any person who might be required to take action or against whom action

might be taken in order to resolve the complaint.

Rights of Members to Representation
1. Any party in interest may be represented at all stages of the grievance
procedure by himself or at his option, by a representative of his own choos~

ing. Such representative may be selected or approved by the Association.

2. When an employee is not represented by the Associatjon in the process-
ing of a grievance, the Association shall at the time of submission of the
written grievance to the Superintendent or at any later level, be notified
by the Superintendent that the grievance is in existence and shall be

notified of the result,



L C.

1
Procedure

1. (n) Failuve at any step of this procedure Lo communicate the decision
on a grievance within the specificd time 1imits shall permit the employee
gricvant to proceed to the next step. Failure, at any step of this proce-

dure to appeal a grievance to Lthe next step within the specified time limits

shall be deemed to be waiver of further appeal of the decision.

(LY It is understood that any employee grievant shall, during and not-
withstanding the pendency of any grievance continue to observe all assignments
and applicable rules and regulations of the Board until such grievance and any

effect thercof shall have been duly determined.

2, (Level One) Any employee grievant who has a grievance shall discuss it
first withhis principal (or other immediate superior, if applicable) in an
attempt to resolve the matter informally at that level, who shall give his

decision within five (5) school days.

3. (Level Two) The employee grievant, no later than five (5) school days
after receipt of the decision of his principal or other immediate superior,
may appeal the decision to the Superintendent of Schools. The appeal to the
Superintendent must be made in writing specifying: (a) the nature of the
grievance; (b) the nature and extent of the injury, loss, or inconvenience;
(¢) the results of previous discussions; (d) his dissatisfaction with
decisions previously rendered. The Superintendent shall attempt to resolve
the matter as quickly as possible, but within a period not to exceed ten
{10) school days from the date of receipt of the appeal. The Superintendent
shall communicate his decision in writing to the employee grievant, to the

Association and to the principal or other immediate superior.



&, (Level Three) I the pgricvance i not resolved to the grievant's
satisfaction, he no later Lhan tive (9) school davs after receipt of the
Superintendent 's decision, way redquest a review by the Board of Education.
The request shall be submitted in writing through the Superintendent of
Schools who shall attach all related papers and forward the vequest to the
Board. The sBoard, or a committee thercot, shall review the grievance and
shall, at the option of the Board, or at the request of the employee grice-
vant, hold a heariuwg with the employuee gr}uvant and render a decision in
writing and forward copies thercof Lo the grievant and Lo the Association
within twenty (20) calendar days of receipt of the appeal by the Superin-
tendent, or if a heaving is held, within twenty (20) calendar days of the

date of the hearing. The referred to hearing shall be held within fifteen

(15) school days after receipt of the appeal notice.
p

5. If the decision of the Board does not resolve the grievance to satisfac-
tion of the employee grievant and if the grievance pertains to a matter of
previvus formal agreement hetween the Board of Education and the Association,
the employee grievant or the Association may request the appointment of an
arbitrator, such request to be made known to the Superintendent within twenty
(20) school days of receipt of the Board's decision. The Board's decision

shall be final and binding on any grievance concerning:

{a) Any matter for which a specific method of review is prescribed
and expressly set forth by law or any rule or regulation of the

State Board or State Commissioner of Education or

(b) A vomplaint of & nun-tenured employee which arises by reason
ol his not being re-employed; or
(+} A complaint hy any certiticated or other specially llcensed

personne! oveasioned by appointment te or lack of appointment to,



retention iu or lack of retention in, any position for which

tenure is not possible or not required,

(d) Ay omatter which accarding to Law is elther beyond the
scope o Board Authority or Timited to unilateral action by the

Board alone,

6. A request for arbitration will be honored onlv if the employce grievant,
his representative and the Association waive the right, if any, in writing
to submit the matter at issue to any other administrative or judicial tribunal

except for the purpose of enforcing the fact-finder's recommendation,

7. The following procedure shall be used to secure the services of an

avbitrator:

(a) FEither party may request the American Arbitration Association.
to submit a roster of pervsons qualified to function as an arbitra-

tor in the matter at issuc.

{b) If the parties are unable to determine a mutually satisfactory
arbitrator from the submitted roster, they may request the American

Arbitration Association to submit a second roster of names.

(c) 1f the parties ave unable to determine within ten (10) school
davs of the initial request for arbitration, a mutually satisfactory
arbitrator from the second submitred roster, the American Arbitra-
tion Association may be requested by either party to designate an

arbitrator.

8. The arbitrator shall Limit himself to the issues submitted te him and
shalt consider nothing e¢lse., le can add nothing to, or subtract anything
from the Aprecment between the parties, or any policy ol the Board of

lLducat iou,



The arbitrator shall have only the power Lo interpret what
the partics to the AGREFMENT intended by the gpecific elause
in the MREEMENT or Board policy which is at issuc. 7The recom-

mendations ol the arbitratoer shall be binding on both parties.

9., The costs tor the gervices of the arbitrator, including per diem expenses,
if any, and actual and necessary travel, subsistence expenses and the cost of
the heariong room shail be borne equally by the Board and the Assoclation. Any

other expenses incurred shall be paid by the party incurring same.

If anv part of the grievance procedure requires the presence of the grievant
and/or his clhiosen represcntative during any eor all of the working day, said
person(s) shall suffer ne loss of pay, Lf the grievance is adjudicated in his

favor.



ARTICLL 3

LTATSON COMMITTEES

In each scheol building a liaisen committee shall be established. The pur-
pose of the committee shall be to discuss and implement suggestions for
improving services of the departments staffed by members of the Association

and for eliminating possibic causes of employece grievance. Each committee
shall consist of three (3) members of the Association from that building,
designated by the members of the Assveiatlon in that building, and the prin-
cipal of that building. Committee meetings may be requested by representatives
of either party and shall be held on a date and at a time to be mutually

determined by thie members of the committee.




ARTICLE &4
REIGHTS OF THE ASSOCTATION

Mectings at work location. On three (3) days’ notice to the principal of the
schuol or to the person in charge of tiic work location, the Association repre-
sentative shall have the right (o sehedule meetings in the bullding at a place
designated by the Superintendent or his designee for such meetings before or

after regular duty hours of the employees involved.

In the event therce is no Assoclation representative in any work location, an
authorized representative from another work location may be designated the
authorized representative of the Association by a letter of authorization to
the Superintendent, signed by the President of the Association, to carry out
all duties and responsibilities of Association represcntatives as set forth
in this AGREEMENT, except that such representative shall not be entitled to
leave the premises of the work location in which he works during his working

hours.

Upun proper written applicatlion, the Board may grant leave of absence with-
out pay to members of the negotiating unit for the conduct of Association
husiness, to attend Association conferences or conventions, or to serve as
full-time officers or employees of the Asscciation, To the extent permitted
by law, any employee granted such full-time leave of absence shall retain
all insurance and other benefits and shall continue to accrue seniority for
salary ivncrements as though he were in regulav service., Upon return to
service, such employee shall be placed on the assignmeﬁt which he or she
left or on a similar assignment with all accrued benefits and increments

that he or she would have ecarancd had he or she been on regular service.



A.ny cmployee on such full-time leave of absence shall be permitted to pay
both his own and the School Districel's regular contribution to all plans
requiring such contributions, provided the same shall not be contrary Lo Taw,
Such leaves of abscoce wmav not exceed o period ol three (3) years, unless

extended by the Board upon written application.

There shall be no discrimination against employce on the basis of race, creed,
sex, color, ndational origin or membership activity in the Association. The

Association will represent all employees in the negotiating unit.



ARTICLE 5

REGHTS 0F THE BOARD

The Board reserves to itsell sole jurisdiction and authority over matters
of policy and retains the right, subject only to the limitations imposed
by the language of this AGREEMENT, in accordance with applicable laws and
regulations (a) to direct cmployeces of the school districe, (b)) to
hire, promote, transfer, assign, and retain employees in positions in the

school district, and for just cause, to suspend, to demote, discharge, or

take other disciplinary action against cmployees, (c¢) to relieve employees

from duty because of lack of work or lor other legitimate reasons, (d) to
maintain the efficiency of the school district operations entrusted to
them, (e) to determine the methods, means and personnel by which such
operations are to be conducted and  (f) to take whatever actions may be
necessary to carry out the mission ol the school district in situations of

emergency.,

- 10 -



ARTICLE 6

SALARLES AND IOURS OF WORK
(EXCEPT FOR INSTRUCTIONAL AIDES)

Salary Schedules
The salaries of all cemplovees coverced by This AGREEMENT are set forth in

Appendirxes "B", "CY", and "D,V

Twleve-month ecmployees, except [or bus drivers and instructional aides.
1. The regulay work weck shall be forty (40) hours. A regular work day shall
be eight (8) hours, and the employee shall have a one-half hour paid lunch

period dailv,

2. While their regular work week is forty (40) hours, chicef custodians shall
remain respensible for the care and proper operation of the building to which
they are assigned, unless specifically relieved thereof by written instructions
from the busincess manager. Additional hours of work in any work week required
of c¢hief custodians by emergencies or with the approval of the business mana-
cer shall be decmed overtime hours and shall be paid in accordance with the

applicable provisions of this ARTICLE.

3. On days when schools arc closed for instructional personnel and pupils
but remain open for office and other non-instructional perscnnel, all custo-

dial and maintcnance enployees will work their regular shifts.

Ten-menth emplovees, except for-bus drivers and instructional aides.,
1. The regular work week shatt be thirty-five (35) hours. The regular work
day shall be seven (7) hours and the cwployee shall have a one-half hour paid

lunch period daity.



Dt

[
Bus Drivers

1. The working dav for bus drivers for the Pennsville Public School Distriet
shall be sct yvearly by the Pennsville Board of EBducation, but shall nol excocd

eight (8) hours per dav.

2, Time and onc~half shall be paid to bus drivers who work in excess of

cight (8) hours in a given day.
3. Time and one-half will be paid to any bus driver who works in excess of
forty (40) hours in a given week.

4. Time and one-half will be paid to any bus driver who works any time on a

Sunday.
5. Double time will be paid to any bus driver who works on a legal holiday.

Overtime pay, except for bus drivers and Instructional aides.

1. Time and onc-half will Le pald to any twelve-month employece who works in

excess of eight (8) hours in a glven day or forty hours in a given week,

2. Time and one-half time will be pald to any ten-month employee who works
in excess of seven (7) hours In a given day or thirty-five (35) hours in a

given week.

3. Time and one-half will be paid to any employee covered by this AGREEMENT

who works any time on Sunday.

4, There shall be no pyramiding of overtime rates under any section of this

ARTICLE.



)

3. Any Tull-=time emplovee assigned to o vacant position for which he is

qual ified shall be paid at the pay rote, the next highest dollar level,
for that position alter working three (3) days in that position in any
quarter of the fiscal vear. (First guarter -- July, August, September;
sccond quarter - October, November, December; thivd guarter -- January,

February, March; fourth quarter -- April, May, June.)

Miscellaneous

1. The Board may grant ovne day with pay for three (3) members of the
Aésociation to attend the N.J.E,A. Convention. One week prior notice of
who will be attending must be submitted to the Superintendent. Proof of
attendance by some official document secured at the Convention must be
presented to the Superintendent within three (3) days of the close of the

Convention.

2. An employee is expected to work at regular pay on any other local or
religious holiday falling within his regular work schedule. 1In case of
an excused absence for personal observance of such a day, a deduction in

the employee's pay at regular rate will be made for such absence.

gngfor all personnel and: studestfs on’y

;. inBoard Poldgyiand in: ke AGREEMENT as a paid hgliday !

(no work), 'emplayees -coveredihy,

mWEEHENT [ 21 report:%%ﬁé?ﬁdork on séuch /

(5

day and-will receiue-a compensatiify: day .off-gt a later date during the J

period .of the AGREEMENT. !

When schools arce closed for instruction due to an emergency determined by
the Supervintendent of Schools, such days shall be deemed to be regular

work days for all non-certified twelve-month employees covered by this



AGREEMENT. All such cmplovees shall report lor their regular shifes at the

appropriate starting times and work a full shife.

Schoo!l Caloendar

1. The following days will be "no work days" for the Unit Members:

New Year's Day

Martin Luther King's Birthday (starting 1986)

Lincoln's Birthday

Washington's Birthday

Good Friday

Easter Monday

Memerial Day

Independence Day

Labor Day

Columbus Day

Veterans' Day

Thanksgiving Day

Day after Thanksgiving

Christmas Eve Day

Christmas Day

New Year's Eve day shall be a four (4) hour work day for all members
of the Unit.

2. If the adwinistration finds it necessary for a Unit member to work on
days listed above, the Unit member's time shall be computed at twice his
regular rate for the hours worked. If an above noted 'mo work day" falls

on a Saturday or Sunday, the employee will have the nearest contiguous work

day off.

3. All other days between July 1 and June 30, except Saturdays and Sundays

are considered work days.
4, Matrons will mnot work the week between Christmas and New Year's Day.

5. Ten-month employees will work 186 days, the work days to be determined

by the Board of Education.



ficensed Boiler « crators.

I. Any cuployee in the Uit who Is a licensed boiler operator, and whose
regular assignomenl requires him Lo hold such a ticense, shall receive $400.00

per year in addition Lo his regular salary.

2. A licensed boiler operator whose regular assignment does not require hin
to Lhold such a license shall receive 5150.00 in addition to his regular
salary. Tor each shift or major fraction thercof that he is required Lo per-
form the duties oif a regular boiler operator, said person shall be compensated

at the regular boiler operalor's amounlL, to be prorated.

Whenever a Unit member is promoted permanently fromone job classification to
another job classification, his new rate of pay will be determined as follows:
The member will move to the new salary scale at the next liigher dollar amount

on the new scale and then advance to the next step.



. ARTLCLYE 7

VACANCTES AND TRANSFERS

All vacancies caused by death, retirement, discharge, resignation or by the
creation of new positions, shall be publiciged within the school districe
by the Business Administrator as soon as possible.  All present employees

applying for these vacancies will be given first consideration,

All Association member requests lor transfer shall be in a written request
and if this request is pranted or denied, said member shall receive a

written notification of the decision.

The Board of Education shall have the authority to transfer employees,
whenever in the opinion of the Board, after careful study and consideration,
such transfer would insure a more workable, efficient school district

operation,



ARTICLLE 8

SHORT TERM LEAVE
(EXCEPT FOR INSTRUCTIONAL ATDES)

Personal Business leave

1. All employvees covered by this AGREEMENT shall be granted two days

business yearly, with pay, to take care of emerpencies which may arise.

2. Personal business leave may be granted for a work day immediately preced-

ing or following a hioliday or vacation period, with the express approval of

the Superintendent of Schools.

3. Request for personal business leave must be submitted seventy two (72)
hours before personal business leave is to be effective, but the Superlinten-

dent may approve ecmergency requests as they arise.,

4, Only ten (10) percent of the Unit members may be off on personal business:

leave on anyv one day.

5. The unused personal business days for each year shall be cumulative and

shall be added to the employee's sick leave.
Sick Leave

1. All twelve-month employees shall be entitled to fifteen (15) sick leave

days per year and all ten-month employees shall be entitled to twelve (12)

sick leave days per year.

2. Any unused sick lcave days shall accumulate without limit from year to

vear.



32 Sick leave days accumunlaled under the previous poliecy shall remain valid
under this new policy which is o accordance with Chapter 188, Laws of 1954,

of New Jerscy.

4. Iun case of sickness in the immediate family of any employee, and upon the
request of the employce to the school superintendent, sick leave may be granted

to cover employec's absence because of such illness.

Death in Family Allowance

All emplovees covered by this ACGREEMENT, in the event of death in the immedi-
ate family, shall be granted allowance with pay for attending the death bed

or funeral as hereinafter stated:

1. An allowance up to [ive calendar days shall be granted in case of death
of any of the following:
a. Employec's parents, spouse, children, son-in-law, daughter—~in-law,

and other persons residing as a member of the household of the employee.

b. Brothers and sisters of the employee and the parents of the

employee's spouse,

¢. Legally adopted members of the family and step-relationships as

outlined in (a) or (b).

2. An allowance of one day shall be granted to attend the funeral of any of
the following:
a, Uncles, aunts, grandparents and grandchildren of the emplovee.

L. Brothers-in-lav and sisters-in-law of the employece.



Jury Duty

AT cmployees covered by this AGREEMENT who are called on jury duty shall be
paid for the time thus lost from regular duties the difference between their

regular pay and their jury pay.

Leove of Absence

1. A request for a lcave of absence submitted by an employee after May | for

the succeeding school year will not be approved except in an cxtreme emergency.

2. leave of absence may be granted only Lo employees who have successfully
completed three consecutive calendar years of service in the district, and

upon recommendation of the Superintendent of Schools.

Official leave of absence without pay due to illness.

Whenever an employee covered by this AGREEMENT is absent due to illness beyond
his accrued sick leave, the employee will be automatically placed on official
leave of absence without pay untll further disposition of the case is taken

by the Board of Education.



, ARTICLE 9

TENURFE
(EXCEDPT FOR INSTRUCTIONAL ALDES)

Terms and conditions of ecaploynent regarding tenure of employees in the unit
covercd by this AGREEMENT shall be governed by the provisions of this Article

and applicable law,

Before being appeinted as a regular employee, any newly appointed custodian,
matron, or maintenance employece will be employed on a year to year basis for

the first three years,

All new employees will be evaluated at the end of each four (4) month period.

At the end of the three (3) year period, if the individual has proven satis-

factorv, he will then be employed permanently.

1. If the new employee is not performing satisfactorily during the first

six (6) months of employment, he may be dismissed at any time.

2. From six (6) months to one (1) year of employment, thirty (30) days
notice must be given to the employee, stating deficiencies; if at the end
of the thirty (30) day period no improvement is shown, employee may be dis-

missed ijmmediately.

3. From one (1) vear to three (3) vears of employment, sixty (60) days
notice must be given to the employee, stating deficiencies; if at the end
of the sixty (60) day period no improvement is shown, employee may be dis-

misscd immediatcely.



.

Employees shall receive written reports of all evaluations and may request
a conference to discuss such evaluation with their superior, and shall be
afforded the right to respond Lo any adverse cevaluation in writing., 8Said

written response shall be attached to and shall become part of said evaluation.

Each member of the Unit wiil receive a performance review by May 1 of each
year, covering areas other than set forth in their job description., Perfor-
mance reviews will be carried out by each building administrator. Performance
reviews on maintenance personnel, grounds keeper, and others not assigned a
specific building will be carried out by the Director of Maintenance and

Operations,

In the event of a reduction in force effecting matrons, custodians or mainte-
nance employees, such employees shall be terminated on the basis of seniority,
those with less seniority being terminated first, Such persons shall he
placed on a preferred eligibility list in the order of years of service for

re—employment whenever vacancies subsequently occur.



ARTLICLE 10

WORKING CONDITIONS

Insurance Protection

The Board shall provide health-care insurance protection for each employee
in the Unit covered by the AGREEMENT. The Board shall pay the full premium
for each employce and 100 percent of the premium for dependent coverage,
Provisions of the health-care insurance shall be detailed in master policies

and contracts as provided in the State Health Benefits Plan.

Prescription Plan

The Board shall provide a prescription drug insurance plan, without contra-
ceptives, $2.00 co-pay variety. The Board liability for such insurance shall
not exceed $175.00 per employee for the 1984-85 schliool year; $190.00 per
employee for the 1985-86 school year and $200.00 per employee for the 1986-
87 school year. The employee cost will be calculated on a district wide
basis, but if the total cost exceeds the Board's liability, the difference

will be prorated among those members enrolled in the family plan.

Dental Plan
Dental Insurance Plan (IIIA). The Board will provide full family coverage,

but the liability of the Board shall not exceed $500.00 per Unit member.

Optical Expense Reimbursement.

Commencing with the 1986-87 school year, the Board will reimburse each
empleyee for costs incurred for optical care for the employee only. In
order to obtain reimbursement, the employee shall submit receipted bills to
the Board no later than June 30, 1987. The Board will then reimburse the
employee no later than July 31, 1987, Board liability, however, shall not
cuceed $100.00 per cmployee for optical expoenses,

- 27 -
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E.

.
Retirement Allowance

Any Unit member who has been employed by the Pennsville Township Board of
Education for fifteen (15) or more continuous years in the District, shall

be eligible for a special retirement allowance.,

1. ©Notice of retirement, in writing, should be submitted to the Board of
Education by Novewber 1 of the school vear in which the member intends to
retire. Failure to notify the Board by November 1 shall be deemcd a waiver
of the special retirement allowance except in case of an emergency, which

the Board shall consider on an individual basis.

2. Effective in the schoel vear 1981-82, the Unit members shall receive one
day's salary for cach five (5) days of accumulated unused sick leave existing

on the final day of employment,

3. The daily salary should be computed as 1-260th of the final salary of

the Unit member retiring,

4., The retirement allowance shall be paid in one lump sum on July 15 of the

next budget year following retirement.



. ARTICLE 11

VACATLONS

The Board and the Association apree that vacation benefits for emplovees covered

by

this AGREEMENT shall include and shall be timited to the following:

Annual vacations based on senicrity shall be taken at a time approved by the
Superintendent ot Schools. Any vacation time earned during a contract vear
may be held over up to August 31 of the next succeeding year, however, up to
four weeks of said vacation time may be banked indefinitely for future use,

notwithstanding the August 31 termination date.

An employee whe dies before his contract period is completed shall receive
full recognition of his vacation rights. If an employee retires on or after
his anniversary date of employment during the contract period he will be
entitled to the repular vacation he would have received under Section "C"
below, had he worked the full contract period. Such vacation rights, unless
decided otherwise by the retiree, shall be an extension of employment beyond

the effective date of official retirement.

Vacation schedule for all regular twelve-month employees will be:

From & months to 1 year 1 week
After lst year to 5 years 2 weeks
Afrer 5th year to 10 years 3 weeks
After 10th year to 20 years 4 weeks
After 20th year to 30 years 5 weeks
After 30th year 6 weeks

Present employees will continue to receive the vacation rights they have
built up until they reach the number of years service needed to conform to

this poelicy.



E.  Whencver a foregoing legal holiday falls within the scheduled vacation

period, the emplovee will receive one extra day of paid vacation.



ARTICLE 12

MODIFICATION OF AGREEMENT AND NEGOTIATION OF

SUCCESSOR AGREEMENT

Not later than November 1 of the school year in which the contract expires,
the Board agrees to enter into negotiations with the Association over a suc-—
cessor agreement., By the same date, the Association agrees to present to
the Board its proposals for the successor agreement. Any agreement so
negotiated shall .apply to all members of the negotiating unity and shall be

reduced to writing and signed by all the parties.

Whenever members of the bargaining unit are mutually scheduled by the
parties hereto to participate during work hours in conferences, meetings or

in negotiations respecting the collective bargaining agreement, they will

suffer no loss in pay.

Fully Bargaining Clause

This AGREEMENT represents and incorporates a complete and final understand-
ing by the parties of all bargainable issues which were the subject of
negotiation during the term of the AGREEMENT. Either party will be required

to negotiate with respect to any such matter.
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ARTTICLE 13
MISCELLANEOUS PROVISIONS

1f any provision of this ACREEMENT is, or shall at any time be, contrary to
law, then such provisions shall not be applicable, performed or enforced. In

such event, all other provisions of this AGREEMENT shall continue in effect.

Use of Employee's Vehicle

Whenever any Unit member is required to transport school supplies or property
in his own vehicle, he shall be reimbursed at the same rate as paid by the
State of New Jersey employees. Such use of an employee's vehicle shall be on
a voluntary basis. Use of cmployee's vehicles must be authorized by the
School Business Administrator in order for the Unit member to receive reim-

bursement,

Examinations for Bus Drivers

Whenever the State or the Board of Education shall require that a Bus Driver
receive a physical examination, the cost of such examination shall be paild by
the Board if the examination is conducted by the Medical Inspector. If the
Bus Driver chooses to have the examination performed by his or her own
physician, the cost of such examination shall be paid by the Bus Driver,

This paragraph is applicable only to Bus Drivers and only for examinations

mandated by the State or Board of Education.

The parties agrec that the Maintenance and Operations Committee of the Board
of Education will mecet with representatives of the Non-Certified Unit in
order to develop a Board l'olicy regarding provision of uniforms for mainte-
nance emplovees and the groundskeeper at the expense of the Board of

Education,
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ARTICLE 14

PROVLISIONS APPLICABLE TO TINSTRUCTIONAL. AIDES ONLY

The provisions of this AGREEMENT shall extend to and benefit Instructional
Aides except where such a benefit is inconsistent with the following provi-
sions of this Article. Specifically, Articles 6, 8, 9, and 11 of this con-
tract shall not govern and be applicable to Instructional Aides. Similarly,
the provisions of this Article shall govern and be applicable only to

Instructional Aides.

EMPLOYEE RIGHTS AND PRIVILEGES

"No employee shall be disciplined or reprimanded without just cause. Any
such action taken by the Board or any agent or representative thereof, shall

be subject to the grievance procedure herein,"

Whenever any employee is required to appear before any administrator or
supervisor, Board, or any committee or member thereof concerning any matter
which could adversely affect the continuation of that employee in his
position, employment, or the salary or any increments pertaining thereto,
then he shall be given prior written notice of the reasons for such meeting
or interview and shall be entitled to have a representative of the Associa-

tion present to advise him and represent him during such meeting or 1lnterview.

No employee shall be prevented from wearing pins or other identification of

membership in the Association or its affiliates.



A,

SALARY

Amount

FEach Instructional Aide who is coverced by this AGREEMENT shall be paid as
follows:

1984-85 school year - 54,975.00

1985-86 school year - $5,385.00

1986-87 school year - $5,815.00

Method of Payment

1. Ten (10) Month - Each emplovee employed on a ten (10) month basis shall

have the option of being paid in twenty (20) equal semi-monthly installments.

2. Exceptions - When a pay day falls on or during a school holiday, vacation
or week-end, employees shall receive their pay checks on the last previous

working day.

3. Final Pay - Each employce shall receive his final pay on his last work-

ing day in June.

WORK YEAR AND WORK DAY

Emplovees covered under this AGREEMENT shall work 183 days per year.

Employees covered under this AGREEMENT shall work the same number of hours

and during the same time periods as teachers.

SHORT TERM LEAVE

Personal Business Leave

1. All employces covered by this AGREEMENT shall be granted one day of
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personal business leave per year with pay, to take care of ecmergencies

which may arise.

2. Personal business leave may be granted for a work day immediately pre-
ceding or following a holiday or vacation period, with the express approval

of the Superintendent of Schools.

3. Request for personal business leave must be submitted forty eight (48)
hours before personal business leave is to be effective, the Superintendent

may approve emergency requests as they arise.

Sick Leave

1. All employees covered by this AGREEMENT shall be &llowed personal sick

leave with pay for eleven (11) days each yearly contract period.

2, Any unused sick leave days shall accumulate without limit from year to

year.

3. In case of sickness in the immediate family of any employee, and upon
the request of the employee to the School Superintendent, sick leave may

be granted to cover employee's absence because of such illness.

Death in Family Allowance

All employees covered by this AGREEMENT, in the event of death in the immedi-
ate family, shall be granted allowance with pay for attending the death bed

or funeral as hereinafter stated.

1. An allowance up to five calendar days shall be granted in case of death

of any of the following:

-~ 30 -



D.

(a) Employee's parents, spouse, children, son-in-law, daughter-in-law,

and other persous residing as a member of the household of the employce.

(b) Brothers and sisters of the employee and the parents of the

employee's spouse.

(c) Legally adopted members of the family and step-relationships as

outlined in (a) or (b).

2. An allowance of one day shall be granted to attend the funeral of any of

the following:

{(a) Uncles, aunts, grandparents and grandchildren of the employee.

{b) Brothers-in-law and sisters-in-law of the employee.

Jury Duty - All employees covered by this AGREEMENT who are called on jury
duty shall be paid for the time thus lost from regular duties the difference
between their regular pay and their jury pay.

INCLEMENT WEATHER

"Employees covered under this AGREEMENT shall not be required to be in
attendance whenever school shall be closed to teachers due to inclement
weather,"

JOB SECURITY

In event of reduction in force affected employees will be reduced as per

years of service in District.

Those individuals affected by reduction in force shall have recall rights

as per years of service in District.
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PROFESSLONAL IMPROVEMENT

1f, during the term of this AGREEMENT, the Board of Education shall impose
any requirements as to certification or the professional improvement of any
employees covered by this AGREEMENT, any negotiable aspects of such require-

ments shall be negotiated by the parties.
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ARTICLE 15
DURATION

The provisions of this AGREEMENT shall become effective on July 1, 1984 and
shall remain in full force and effect until June 30, 1987. The Board and
the Association retain the right to negotiate for a wmodification of this

AGREEMENT as provided in Article 12 of said AGREEMENT.

IN WITNESS THEREOF, the parties accept the provisions of this AGREEMENT as
binding upon their relationship to the extent that those provisions affect
terms and conditions of employment of the employees in the unit and rights
and obligation of the employer for the duration hereof have caused this
AGREEMENT to be signed by their respective Presidents, and attested to by

their respective Secretaries, all on the day and year first above written.

This AGREEMENT will be typewritten and reproduced, with the cost thereof to

be shared according to the number of contracts required by the respective

parties.

PENNSVILLE ASSOCIATION OF PENNSVILLE PUBLIC SCHOOL DISTRICT
NON-CERTIFIED PERSONNEL BOARD OF EDUCATION

President President

Secretary Secretary

Date Date
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APPENDIX A

POSITIONS COVERED BY THIS AGREEMENT

A, Twelve-Month Employees
1. Chief Maintenance
2. Chief Custeodian
3. Maintenance Mechanic
4. Custodians
5. Matrons

6. Grounds Keeper

B. Ten-Month Employees

1. Bus Drivers

2. Instructional Aldes
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SALARY SCHEDULE FOR TEN- AND TWELVE-MONTH EMPLOYEES

1984-87

The salary schedules which follow are adopted by the Board of Education and
are applicable to full-time custodians, chief custodians, matrons, mainten-
ance mechanics, chief of maintenance, groundskeeper, bus drivers, and

instructional aides. Salaries are retroactive to July 1, 1984,

Each individual is to be placed on his or her proper place on the salary

schedule on the effective date of July 1, 1984,

All employees with an honorable discharge from the Unilted States Armed
Service will be given additional credit for full service to the nearest

calendar year up to a maximum of four (4) vears.

Effective July 1, 1982, members of this unit who move into a new category
of employment shall advance one step on the salary guide of thelr new
employment only 1f such person shall have been employed in his new cate~
gory for at least six (6) months. Advancement shall occur only on July 1
of the new contract year, Persons hired into this unit as new employees
shall advance one step on the salary guide at the beginning of the contract
year, which is July 1, only {1if such person shall have been employed by the

Board for at least six {6} consecutive months.
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