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TOWNSHIP OF ROXBURY

Interoffice Memo

November 12, 1982

TO: Captain Gary Griffin
Lt. Gary Sweeney

FROM - James Zouvelekisgp//
Township Manager
SUBJECT: S50A Contract - 1837 and 1583

This will confirm the terms of the above S0A contract foe the
vears noted as follows:

{

1. 199z - 4 =}
1993 - 5% increass in salar

2. TIdentical longevity package as availsable to FRA

3. Co-pay ~ prescription program from
$1.00 to $5.00 perscription effective January 1. 18235.

foi 4A£?;ug;',<£gi~azf§z~

Lt. Gary qugﬂey

JZ:bam
cc:  Chief Mark Noll
Ellie Holdsworth, Fayrocll/FPersonnel Coordinator
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PREAMBLE

’

This Agreement entered into this [ day of ~der,

1992, by and between the TOWNSHIP OF ROXBURY, a municipal corporation
in‘the County of Morris and the State of New Jersey (hereinafter
referred to as the "Township”) and the PBA Local 311 (hereinafter
referred to as the "Association”), represents the complete and final
understanding on all bargainable issues between the Township and the
Association.

WHEREAS, pursuant to the New Jersey Employer-Employee Relations
Act (Chapter 303 of the Public Laws of 1968, as amended and
supplemented) the Township and the Association have negotiated terms
and conditions of employment for the police officers représented by
the Association for the years 1992 and 1993.

NOW, THEREFORE, 1in consideration of the mutual promises and
covenants herein contained, it is mutually agreed by and between the

parties as follows:



I.  RECOGNITION

The Township hereby recognizes the Association as the sole and
exclusive collective negotiating agent for all police officers

employed by the Township, with the exception of the Police Chief,

Captains and Lieutenants.



1. EMPLOYEE RIGHTS

A. Employees in the employee unit will have all rights granted
under this contract.

B. 1. Promotions within the Police Department will be handled
in accordance with the existing Township policy as contained in
Revised General Ordinances of the Township. The Association shall be
given written notification of proposed changes 1in the ordinances
governing promotional procedure.

2. Upon the request of the Association, a meeting to review
the proposed changes will be held between the Association
representatives and the Township Manager prior to final action by the

Township Council.



III. SALARIES

During the term of this Agreement members will be paid according
to Schedule A annexed.

A. Effective September 1, 1992, Patrolmen who are promoted to
Sefgeant shall advance to Sergeant pay and will be considered on
probation for six (6) months.

B. 1. Patrolmen who were paid on Step 1 through Step 5 in any
year will advance to the next Step on January 1 of each year
automatically. Years of Service do not correspond to Step number.

2. Probationary Patrolmen will be advanced to the next Step
upon completion of one full year’s service, and shall have their
salary prorated accordingly.

Employees hired in the first half of a calendar year
(January 1 through June 30) shall spend one full calendar year in the
: probationary Step and at the end of that first full calendar year
shall advance to the next Step. On all January 1sts thereafter, said
employee shall advance one Step until reaching maximum.

EXAMPLE: Employees hired April 1, 1992 shall be at the

probationary Step until March 31, 1993, at which time
said employee shall move to Step 2. On January 1,
1994 said employee shall advance to Step 3.

Employees hired on July 1 on through in a calendar year
shall remain in the probationary Step for a twelve (12) month period
and thereafter advance to the next Step. Six (6) months following
said move (18 months of employment) said employee shall advance to the
next Step. On each January 1 thereafter said employee shall advance

one step until reaching maximum.



EXAMPLE:

Employees hired August 1, 1992 stay at the
probationary Step until July 31, 1993, at which time
sald employee advances to Step 2. On February 1, 1994
said employee advances to Step 3. On January 1, 1995
and each January 1st thereafter, salid employee shall
advance one Step until reaching maximum.

C. Former members not employed on the date this contract is

executed shall not be eligible for improved benefits, salaries

provided herein.

D. During the term of this Contract, Police Officer salaries

will increase as follows:

1992 - 4.75%

1993 -~ 5%



1V. HOURS AND OVERTIME

A. All Patrolmen and Sergeants covered by this Agreement shall
work forty (40) hours per week within the shift cycle. The Chief of
Police shall set the schedule for the shift cycle, which will consist
of one hundred sixty (160) hours during a four (4) week period.

B. 1. All work in excess of forty (40) hours per week will be
compensated at time and one-half (1%) after the first quarter (%) hour
and retroactive to the normal quitting time for Patrolmen and
Sergeants. All overtime starting on the gquarter-hour has to have the

approval of the chief of Police or, in his absence, the officer in

charge and shall be paid to the nearest quarter-hour. (4 ”7#'/’
gN-CAl| Personnel_ S DL G,
2. All -Detectives shall receive Five Hundred ($500.00)

Dollars per year which shall be considered an on-call stipend in
addition to any overtime worked, payable in the first pay period of
each calendar year. t\o\& ﬂmﬂi

3. Each J.nd.lv.lduaISDej;eﬂﬁm-és overtlme rate (time and one-
half) shall be calculated by adding said employee’s base salary
together with applicable longevity and educational incentive, dividing

by 2,080 and then multiplying the sum by 1.5.

Base + Longevity + Educational incentive X 1.5 = Overtime
2,080 Rate

Detectives shall submit overtime vouchers in the same form and fashion
as is done in the Patrol Division.

4. Overtime for regqularly scheduled shifts and details will
be offered to members first in an order of preference based upon a

rotating seniority roster with off-duty personnel being given



,preference. There may be certain situations in which the Department,
because of special skills or other attributes of a particular officer,
determines that it is in the best interest of the Township to bypass
an employee or employees on the seniority list. While this Agreement
contemplates such possibilities, it is agreed and understood that such
bypassed employee or employees must become next on the list for the
purposes of the overtime roster.

The purpose of this clause 1is to equalize overtime among
employees. Non-availability or refusal of overtime shall count as a
turn on the rotating overtime roster. The shift commander shall be
responsible for the overtime roster and shall furnish a copy to the
Chief.

5. Employees may choose to take compensatory time off in
lieu of overtime payment. The scheduling of compensatory time off
shall be subject to the approval of the Chief or his designee.

6. All County, Gfand Jury, Juvenile, Criminal Court, Motor
Vehicle Hearing, Civil Court and Municipal Court appearances shall be
compensated as paid overtime on a portal to portal basis, unless on
duty, with "portal" defined as the Roxbury Police Headquarters.

C. Whenever a member 1is called to duty for any purpose where
his or her response or presence is mandatory, the member shall be paid
a minimum of two (2) hours pay at time and one~half (1%), for the call
out time. The purposes for which such a member may be called shall
be at the discretion of the superior officer in charge.

D. Members who are the subject of a disciplinary hearing shall

be eligible for overtime only if the charges are dismissed.



E. On-call personnel will be provided with an automobile, if

available, in order to respond to emergencies.



V. HOLIDAYS

A. All members shall be granted twelve (12) paid holidays per
year, six (6) between January and June and six (6) between July and
December.

B. The off-duty time for holidays and personal days in Article
VvV (A) and V (C) shall be taken in accordance with a schedule
established by the Chief of Police.

cC. The Township agrees to give each member two (2) personal
holidays a year for the performance of personal obligations.

EXAMPLE: Funeral of a friend, wife has a baby, etc.

The personal holidays shall be selected on a regularly scheduled
workday, subject to the approval of the Chief of Police. Selection
will be on a Department seniority basis and by squad. If the personal
holidays are not taken before the end of the year, the holidays will
not be rescheduled the following year.

D. Members shall be permitted to have off-duty time in lieu of
all paid holidays in accordance with Section B of this article and
must be scheduled for a minimum of three (3) off-duty days per six (6)
month period (January - June and July - December). Off-duty days in
lieu of holidays may be requested and scheduled on a consecutive basis
in accordance with the manpower needs of the Department. Members
shall be paid for all holidays in excess of the three (3) required off
duty days not taken per six (6) month period. Each member may elect
to have either one (1) or two (2) lump sum payments annually for
holidays earned but not taken. The member may elect to receive

payment for actual days not taken in June and December or to receive

9



his full annual payment in a single check in either June or December.
If the member elects to receive a single lump sum payment for holidays
not scheduled on off~duty days, he shall indicate the month in which
he is to be paid (June or December) prior to May 15 of each year in

writing to the Township Manager.

10



ViI. EDUCATIONAL BENEFITS

A. The Township agrees to loan to a member one hundred (100%)
percent of the cost of all tuition and books for a member enrolled in
courses required for and taken in conjunction with an Associate or
Baccalaureate Degree program in Police Science at a recognized State-
sponsored institution of higher education, provided evidence of
successful completion of said course or courses is submitted to the
Township. The member must receive prior approval of the Chief of
Police for the scheduling of the member’s classes and shift rotation
assignments. NO MORE THAN SIX (6) CREDIT HOURS MAY BE TAKEN AT ONE
TIME, SUBJECT TO MANPOWER SHIFT SCHEDULING. If a member chooses to
attend a non State-sponsored school for this degree program, the
Township will loan the member an amount equivalent to the cost for
tuition and books at a State-sponsored school.

B. Any member receiving a tuition and materials loan from the
Township shall enter into an Agreement with the Township, providing
that they will continue their employment with the Township and
performing their existing or new duties in a proficient manner for a
period of time sufficient to retire the loan provided by the Township.
The Township will cancel an amount of the loan equivalent to the cost
of the tuition and books for thirty (30) credit hours or any fraction
thereof each year that the member satisfactorily performs their duties
after completion of or discontinuation in the degree program. Failure
to complete these years of service may cause the Township to seek
collection of the outstanding loan from pay owed to the employee, or

in a manner provided by law.

11



C. Any payment received from any tuition grant directly to the
member or from any other source shall be credited against the loan and
the amount loaned by the Township shall be decreased accordingly. To
qualify for the loan provided herein, a voucher must be submitted to
the Township on the form and in the manner prescribed for payment of
all vouchers to which there must be attached the following:

1. A certificate from the institution giving the title of

the required course, indicating successful compliance
and completion of the required course; and/or

2. A receipted voucher for tuition cost indicating it is

payment for the specifically required course at the
institution in question, with a certification by the
employee 1indicating that no reimbursement of the
tuition costs has been received, or indicating the
extent of any reimbursement and the amount due after
reimbursement; and/or

3. A receipted voucher for the cost of books purchased

and required in connection with the approved course,
and an affidavit that the books were required by the
institution.

D. The Townsh.p agrees to pay the cost of outside seminars that.
a member may attend to advance his professional capabilities, provided
that the seminar relates to police work, both administrative and
functional, and provided the seminar is approved in advance by the
Chief.

Transportation allowance or reimbursement for meals will be
provided in accordance with Article VII.

E. The Township agrees to 1increase a member’s base pay,
prorated on an annual basis, Six Hundred ($600.00) Dollars for
successful completion of a two (2) year Associate or Baccalaureate
Degree in Police Science. The Township agrees to increase a member’s

annual base pay, prorated on an annual basis, One Thousand Two Hundred

12



($1,200.00) Dollars for successful completion of a four (4) year
Bachelor of Science degree with a major in Criminal Justice. The
Township is not bound by this Agreement to increase any member’s
salary for degrees held previous to joining the Roxbury Township
Police Department.

F. The Chief of Police may grant time off, without pay, to any
member to voluntarily attend a workshop or seminar within the law
enforcement field, provided two (2) weeks’ written notice of intent
to attend a seminar is forwarded to the Chief of Police and approval
for the day 1s obtained. The member may also use his personal
holidays or other accumulated time for payment of the day, subject to
approval of the Chief of Police.

G. All job-assigned schools will substitute for a shift ;forked,
at the discretion of the Chief of Police. All members will report for
duty at the designated place and time.

H. Police Officers are required to attend a maximum of four -
eight hour, in-service training programs annually. The schedule will
include eight hours per gquarter on a "use or lose* basis.

I. Convention Attendance - One delegate and one alternate will

be permitted to participate.

i3



VII. EXPENSES

A. The Township shall reimburse all policemen for reasonable
expenses incurred during the performance of their duties, subject to
the approval of the Chief of Police.

| B. Any member of the police force attending any out-of-town
court, school or seminar at the request of the Chief of Police will
be provided with a Township vehicle, 1if available. If no car is
available, the member will be compensated at twenty and bne—half (20%)
cents per mile for the use of his or her own car. The personal car
used by the member must be covered by public liability and property
damage Iinsurance.

C. Should a member of the Police Department be called upon to
be farther than three (3) miles from the Township for an excess of
four (4) hours, he or she will be allowed up to Eight ($8.00) Dollars
for a meal, which shall be paid upon evidence of receipt.

D. If a member is involved in training programs involving one
or more entire work days, the Township will reimburse the member for
those meals that cannot be taken in Roxbury, subject to the prior
approval of the Chief of Police, in an amount not to exceed Ten

(810.00) Dollars per day.
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VIII. MEDICAL AND DEATH BENEFITS

A. Health Benefits:

The employer agrees to provide and cover all em@doyees
within the bargaining unit, including their dependents, with the
fqllowing health benefits, offered to other Township employees, upon
coﬁpletion of the necessary application forms by the member:

1. Blue Cross/Shield, Rider J, 1420 Plan

2. Major Medical

3. Prescription Drug Plan (effective September 1, 1992,
$5 employee contribution per prescription)

4. Dental

5. Vision Care

The items shown above are for full family coverage. The
Township will pay any additional premium for an employee and
dependents for the above cited benefits during the term of this
contract. The Township reserves the right to change carriers as long
és equivalent benefits are provided. The monthlf cost for single and
spouse-only coverage will be paid at the rate established by the
health benerfit provider.

B. Death Benefits:

The widow/widower or Estate of any deceased employee shall
receive benefits as follows:

1. All salary earned but unpaid at the time of death.

2. Any accumulated sick leave reimbursement that may be
provided in this contract.

3. Any unused earned vacation pay.
4. Any unused holiday pay.

5. Any unused earned compensatory time.

i5



C. Temporary Disablility Insurance:
The Employer shall provide Disability Insurance as
provided by the State of New Jersey, Department of
Labor and Industry, Division of Unemployment and
Disability, or an alternate plan providing equal
benefits.

D. The Employer may initiate an employee voluntary selection

program with respect to health benefits.

16



IX. SICK LEAVE AND LEAVES OF ABSENCE

A. All members shall be entitled to sick leave of twelve (12}
days per year. These days may be accumulated without limitation as
per section 2-22.10 a.3 of the Codified General Ordinances of the
Téwnship.

B. Accumulated Sick Leave Payment:

All members covered by the Agreement as of January 1, 1987
shall be entitled to convert unused sick leave benefits accrued during
the period extending from commencement of their employment to the
close of their employment at the rate of Fifteen ($§15.00) Dollars per
day to be paid at the time of retirement or at the time of death,
whichever may first occur. Retirement shall be defined as receiving
pension benefits pursuant to the New Jersey Police and Fire Pension
Statutes at the time of termination from the Township’s employment.

c. In the case of death in a member’s immediate family-wife,
child, mother, father, sister or brother, stepmother or stepfather,
or a relative residing at the employee’s residence, the Chief of
Police may approve a leave of absence for a period not to exceed three
(3) days starting on the day of death, providing the member makes
application to the Chief of Police stating specifically the
relationship between the deceased and himself and the dates upon which
he will be absent. An additional one day travel time will be provided
if the member must travel in excess of two hundred and fifty (250)
miles from Roxbury.

D. In case of death of a relative not in the immediate family

nor residing at the employee’s home, the Chief of Police may approve

17



é leave of absence not to exceed one (1) day, provided the member
makes application to the Chief of Police stating specifically the
relationship between the deceased and the member.

E. Members shall be supplied with a written certification from
the Township, during the month of January of each year, which shall
state the number of carryover vacation days, sick days and any other
time which 1s available to the member.

F. In the event of a long-term illness or disability, members
may be granted medical leave of absence with full or partial pay after
all accumulated sick leave and other leaves and holidays have been
exhausted. In reviewing requests for extended sick Ileave, the
Township will consider the employee’s prior attendance record and
service record, medical ability to return to work and fully perform
the job assignments. The granting of extended leaves with full or
partial pay shall be at the sole discretion of the Township Manager.

G. Members may be allowed one (1) month’s leave of absence,
without pay, upon written request to the chief of Police, for personal
reasons which must be stated.

H. When the Chief of Police has reason to believe that sick
leave is being abused, after due notice to the member stating his
reasons and the history of abuses, the Chief may require a physician’s

certification for every absence due to illness.
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X. WORK INCURRED INJURY

A. Where a member covered under this Agreement suffers a work
connected injury or disability, the Township shall continue such
member at full pay during the continuance of such a member’s inability
to:work, for a period of up to one (1) year. During this period of
time all temporary disability benefits accruing under the provisions
of the Worker’s Compensation Act shall be paid over to the Township.

B. The member shall be required to present evidence by a
certificate of a responsible physician that he is unable to work and
the Township Manager may reasonably require the member to present such
certificates from time to time.

c. In the event that the member contends that he is entitled
to a period of disability beyond the period established by the
treating physician, or a physician employed by the Township, or by the
Township’s insurance carrier, then and in that event, the burden shall
be upon the member to establish such additional period of disability
by obtaining a judgement in the Division of Worker’s Compensation,
establishing such further period of disability and such findings by
the Division of Worker’s Compensation, or by the final decision of the
last reviewing Court, shall be binding upon the parties.

D. In the event that a dispute arises as to whether an absence
shall be computed or designated as sick leave or as an injury on duty,
the parties agree to be bound by the decision of an appropriate
Worker‘s Compensation judgment, or, if there is an appeal therefrom,

the final decision of the last reviewing Court.
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XI. VACATIONS

A. Vacations are granted on a calendar year basis and shall be
earned and taken from January 1 to December 31; however, vacation time
may be carried over until January 31 of the following year. Members
shall be entitled to vacation as follows:

New Employees:

10/12 of a vacation day per full month worked, not to
exceed ten (10) days during the first calendar year.

1 year but less than 6
full years of service .............. 10 days
6 years of service ............ ceeeersene 11 days
7 years Of S€rvice ...c.ieciesesess eeeren 12 days
8 years Of SErvicCe ....ceieeeeannesccannns 15 days
9 years of service ......... creevseeess..16 days
10 years Of S€IrviCe ....ivvvavevresaesas. 17 days
11 years Of S€Irvice ..eceiiiieierianancns 18 days
12 years of service ............ cereeee.. 19 days
13 years of Service ............ cecesonas 20 days
14 years of service ............ Creeeanen 21 days
15 years of service .......... Ceenmaceaa 22 days
16 years Of S€rvICEe ..ueeeseensscsnannnns 23 days
17 years Of SEIrviICe ...uveeeensosnncesnnns 24 days
18 years Of SErvice ....ceeeavsoes ceeeeas 25 days

B. A member may not accrue nor take vacation leave until they

have worked for the Township for at least six (6) months.

C. Vacation days for all employees who have been with the
Township for at least one (1) year shall be made available to the
employee on January 1 of the calendar year. Members shall notify the
Chief of Police of their requested vacation schedule by March 15,
although vacations may be taken at any time during the year. If a
member should terminate employment during the year, the amount of
actual vacation to which he is entitled shall be based upon the ratio
of the number of weeks actually worked to the entire year. The member

shall then be compensated for his accrued but unused vacation or he

20



shall reimburse the Township for unaccrued but used vacation.

D. The Township reserves the right to schedule vacations in
accordance with the manpower needs and job assignments of the
Department. If there is a conflict in the scheduling of vacations,
seniority will prevail. [Eligible employees may take all of their
Vaéation in consecutive weeks 1f permitted by the work schedule as
determined by the Chief of Police.

E. Once a member’s vacation schedule has been established and
approved, it will be continued and maintained even If he 1is

transferred to another squad, except in emergency conditions.
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XI1. LONGEVITY

A. Increments of additional pay because of continuous time in

service with the Roxbury Police Department shall be as follows:

Years of Service Percentage ILongevity

Commencing the 6th year of service 2% of base annual wage
Commencing the 11th year of service 3% of base annual wage
Commencing the 16th year of service 4% of base annual wage
Commencing the 21st year of service 5% of base annual wage
B. In calculating the time period for longevity, the following

example demonstrates the methodology:

Beginning employment with the Township - July 1, 1987;
eligible for longevity - July 1, 1992.

Longevity payments for the first year and éll ‘changes
thereafter shall be prorated on an annual basis and added to the base
salary of the employee.

C. For the purpose of «calculating Ilongevity, the term
*continuous time in service" shall include time spent on disability
leave, sick leave, leave of absence authorized by the Township, or
military service pursuant to the law which military service occurs

after the initial date of employment.
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XIll. CLOTHING ALLOWANCE AND EQUIPMENT

A. Clothing Allowance -

1. The clothing allowance for all Police Officers
(employed more than two years) shall be Five Hundred Twenty-Five
($525.00) Dollars. First and second year Patrolmen shall receive a
Six Hundred ($600.00) Dollar. clothing allowance per year.

2. Members shall be permitted to purchase uniforms from
suppliers who meet the Township’s uniform specifications. Members
shall be provided the amount of money stipulated in Section A(l) above
for these uniform purchases. By November 1st, each member must
present to the Chief of Police, receipts for all purchases made from
this uniform allowance. These receipts must indicate the supplier,
date and a detailed description of the item purchased; a notation that
purchase was paid and the member’s name. The only purchase that can
be made from this uniform allowance are those items of clothing and
equipment approved for use in the Roxbury Police Department by the
Chief of Police. If a member cannot supply approved, properly
executed receipts for appropriate uniform purchases, the Township
shall deduct from the member’s salary in November and/or December, a
sum of money sufficient to make up the difference between the approved
receipts and the allowance stipulated in Section A(1l) above.

3. If a member shall leave employment with the Roxbury Police
Department during a calendar year, he must return to the Chief of
Police, all unexpended uniform allowance funds and all purchases made
with the uniform allowance for the current year, as well as all

uniforms purchased in the past year with the Township’s uniform funds.

23



The final paycheck of the member and any leave reimbursements will be
withheld until this provision is complied with.

B. Members shall receive a clothing maintenance allowance of
Four Hundred ($400.00) Deollars per year. The clothing maintenance
allowance is payable in equal installments on June 30 and December 31.
Meﬁbers shall not be entitled to the clothing maintenance allowance
during periods of sick leave, disability leave, or unpaid leave of
absence 1In excess of two (2) consecutive weeks.

C. All other equipment shall be replaced by the Township that
may wear out. These items are not considered to be part of the
clothing allowance, such as holsters, weapons, and other material that
is in this category. Items to be replaced must have the approval of
the Chief of Police. ‘

D. The Township will replace articles of clothing, prescription
glasses and watches, at replacement cost, that are damaged and/or lost
while actively in pursuit in the performance of duty. The Chief of '
Police shall have sole discretion 1in determining when such
reimbursements shall be made and the appropriate amount.

E. The Township will supply 9mm. ammunition for department

weapons.
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X1v. RETIREMENT BENEFITS

The existing State of New Jersey, Division of Pension, Police and
Firemen’s Retirement Pension Plan will be continued in accordance with

State Statutes.

25



XV. GRIEVANCE PROCEDURE

A. PURPOSE:

1. The pizrpose of this procedure is to secure at the
loﬁest possible level, equitable solutions to the problems which may
arise affecting the terms and conditions of this Agreement and to
resolve grievances as soon as possible, so as to secure efficiency and
promote members’ morale. The parties agree that this procedure will
be kept as informal as may be appropriate.

2. Nothing contained herein shall be construed as limiting
the right of any member having a grievance to discuss the matter
informally with the Chief of Police or Township Manager, and having
the grievance adjusted without the intervention of the Association.

B. DEFINITION:

The term "grievance" as used herein means any controversy
arising over the interpretation or application of the terms and
conditions of this Agreement, and may be raised by a member or the
Association.

C. STEPS OF THE GRIEVANCE PROCEDURE:

The following constitutes the sole and exclusive method for
resolving grievances between the parties covered by this Agreement and
shall be followed in its entirety unless any step is waived by mutual
consent of the parties.

STEP ONE: Within ten (10) days after the occurrence of the
events or conditions on which the grievance is based, a grievance may

be submitted in writing to the Lieutenant in charge, stating the
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nature of the grievance, the specific section of the contract
vicolated, and the remedy sought. Within three (3) work days
thereafter, a writfen reply shall be given by the Lieutenant to the
grievant.

STEP TWO: Within two (2) work days from receipt of the STEP
ONE reply, the aggrieved may submit the grievance in writing to the
Police Chief. The chief shall meet with the aggrieved to discuss the
grievance and shall submit a décision in writing to the aggrieved
within three (3) work days after receipt of the grievance.

STEP THREE: If the grievance 1s still unresolved within
five (5) days after the receipt of the Chief’s decision the aggrieved,
with the consent of the Assoclation, may submit the matter to the
Township Manager for review. The Manager or his designeeé shall
review the grievance within five (5) work days and shall, if
requested, hold a hearing within five (5) work days with the aggrieved
and one or more Police Department officers, and shall render a
decision in writing within three (3) work days after the hearing or
five (5) work days after receipt of the grievance if no hearing is
requested.

STEP FOUR: Within fifteen (15) days after the receipt of
the decision of the Township Manager, any grievance processed through
STEPS ONE, TWO AND THREE and not satisfactorily resclved may be
submitted by the Association, in writing, to the Public Employment
Relations Ccommission.

1. The Arbitrator shall limit himself to the issue submitted to
him as well as the definition of grievance contained herein and shall

consider nothing else. He can add nothing to nor subtract anything
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from the Agreement between the parties. The Arbitrator’s decision in
connection with the grievance as defined herein shall be final and
binding on both parties. |

2. The Arbitrator’s action shall be accomplished within thirty
(30) days of the completion of the Arbitrator’s hearing. The
Arbitrator’s decision shall be in writing and shall set forth his
findings of fact, reasoning, and conclusions on the Issue submitted.

D. The parties shall egqually share the Arbitrator’s fee and
reasonable expenses. All other costs shall be borne by the party
incurring such costs.

E. Failure at any step of this procedure to communicate the
decision on a grievance within the specified time limits shall permit
the aggrieved to proceed to the next step. Failure at any step of
this procedure to appeal a grievance to the next step within the
specified time limits shall be deemed to be acceptance of the decision
rendered at that step. The time limits set forth herein may be
extended by mutual agreement in writing.

F. It 1is wunderstood that employees shall, during and
notwithstanding the pendency of any grievance, continue to observe all
assignments and applicable rules and regulations until such grievance
and any effect thereof shall have been fully determined.

G. A group grievance of more than one (1) employee shall be
signed by each aggrieved employee or the Police Department identifying
the aggrieved.

H. The Township shall permit one (1) representative of the
Association and the grievant, or a representative of the grievant, to

attend grievance conferences and hearings at no loss of regular
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straight-time pay. Meetings and hearings will be scheduled at

mutually agreeable times.
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XVL MANAGEMENT RIGHTS

A. The Township of Roxbury hereby retains and reserves unto
itself, without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it prior to the signing
of this Agreement by the Laws and Constitution of the State of New
Jersey and of the United States, including, but without limiting the
generality of the foregoing, the following rights:

1. The executive management and administrative control of.
the Township Government and its properties and
facilities, the activities of its employees;

2. To hire all employees, and subject to the provision of
law, to determine their qualifications and conditions
for continued employment or assignment, and to promote
on a fair basis and transfer employees;

3. To suspend, demote, discharge or take any other
disciplinary action for good and just cause according
to law.

B. The exercise of the foregoing powers, rights, authority,
duties or responsibilities of the Township, the adoption of policies,
rules, regulations and practices and the furtherance thereof, and the
use of judgment and discretion in connection therewith, shall be
limited only by the specific and express terms of this Agreement and
the laws of the State of New Jersey and of the United States.

C. Nothing contained herein shall be construed to deny or

restrict the Township of its rights, responsibilities and authority

under R.S. 40A or R.S. 11 or other national or state laws.
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XvIl. PERSONNEL FILES

A. A personnel file shall be established and maintained for
each member covered by this Agreement. Such files are confidential
records and shall be maintained in the office of the Chief of Police.

B. Upon advance notice and at reasonable times, any member may
reﬁiew his personnel file. However, this appointment for review must
be made through the Chief of Police or his designated representative.

C. Whenever a written complaint/reprimand concerning a member
or his actions is to be placed in his personnel file, a copy shall be
made available to him and he shall sign the file copy to acknowledge
that it has been made available to him. The Officer shall be given
the opportunity to rebut it if he so desires, and he shall be
permitted to place said rebuttal in his file. When the employee is
given a copy of the complaint, then the employee shall be furnished
with all details of the complaint, including the identity of the
complainant.

D. Written reprimands resulting from disciplinary action that
does not involve suspension or loss of pay may specify a time period,
not to be less than six (6) months nor more than twenty-four (24)
months, after which the reprimand shall be removed from the file,
provided there are no other situations requiring reprimand or
disciplinary action during the specified time period.

E. All personnel files will be carefully maintained and safe-
guarded permanently, and nothing placed in any file shall be removed
therefrom. Removal of any material from a personnel file by any
member of the force except as provided herein shall subject that

member to appropriate disciplinary action.
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XVIIL ASSOCIATION DUES & REPRESENTATION FEE

A. The Township shall deduct dues for the Roxbury PBA Local 311
from the salaries of those Police Officers who have submitted dues
authorization cards to the Township. Such deductions shall be made
in compliance with Chapter 233, New Jersey Public Laws of 1969.

B. Any permanent Police Officer covered by the provisions of
this Agreement who does not join the Roxbury Policemen’s Negotiation
Association shall, in accordance with the provisions of N.J.S.A.
34:13A-5.5, pay a representation fee to the Roxbury PBA Local 311 by
automatic payroll deduction. The representation fee shall be in an
amount equal to eighty-five (85%) percent of the regular dues, fees
and assessments as certified to the Township by the Association. The
Assoclation may revise 1its certification of the amount of the
representation fee at any time to reflect changes in the regular
Association membership dues, fees and assessments.

C. The Roxbury PBA Local 311 agrees that it will indemnify,
defend and save harmless the Township against any and all actions,
claims, demands, suits, losses or expenses (including reasonable
attorney fees) in any matter resulting from action taken by the
Township at the request of the Union under the provisions of this

Article.
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XIX. MISCELIANEOUS

A, The Township shall institute and maintain a program whereby
employees covered by this Agreement may subscribe to purchase United
States Savings Bonds.

B. The Chief of Police at his discretion shall fairly rotate
schools and job training among the policemen of Roxbury Township, to
the benefit of the Department’s operation.

C. Each member of the Police Department shall be given a
complete physical examination at Township expense, annually. The
annual physical examination shall be performed by a New Jersey doctor
selected by the Township and agreed to by the PBA.

D. The Township shall provide false arrest coverage for all
members of the Police Department.

E. All negotiable terms and conditions of employment and past
practices of the Department in existence on the effective date of this
Agreement shall continue in effect during the term of this Agreement,
unless specifically changed by the terms of this Agreement. A past
practice 1s defined as the consistently generally accepted course of
conduct affecting more than half of the members of the bargaining
units, repeated by management on numerous occasions in response to a
given set of underlying circumstances prior to the effective date of
this Agreement.

F. If any provision of this Agreement or any application of
this Agreement to any Police Officer is held to be contrary to law,
then such provision or application shall not be deemed valid and

subsisting, except to the extent permitted by law, but all other
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',§r5§isions or applications shall continue in full force and effect.

G. Whenever the term "Chief of Police® is used it shall mean

the Chief Executive Officer of the Department, or in his absence, his
duly designated representative.

H. PBA Local 311 shall have the right to have a member serve
asla delegate to the State Convention and one alternate from an on-
duty status and to have those members placed on an approved
administrative leave basis and to be paid accordingly.

TI. Members failing to maintain proper driver’s licenses or
State-required weapons certificates shall be demoted or terminated.

J. This Agreement incorporates the entire understanding of the
parties on all matters which were or could have been subject to
negotiations. During the term of this Agreement, neither party shall
be required to negotiate with respect to any such matter whether or
not covered by the Agreement, and whether or not within the knowledge
or contemplétion of either or both of the parties at the time they
negotiated or executed this Agreement.

K. All members have the responsibility to maintain themselves
in proper physical condition with a reasonable level of endurance and
physical dexterity given their age. The Township may require
compliance with physician’s recommended conditioning programs for
weight control, stamina, exercises, etc. Members will participate in
and successfully complete an annual physical in order to ascertain if
they have met these requirements. This annual physical fitness
program shall conform to the program outlined in Article IV of the

Police duty Manual.
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' XXI. DURATION

This Agreement shall become effective January 1, 1992 and shall
contihue in effect through December 31, 1993.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement
to be signed by the Township Manager and the President of the
Association, attested by thelir respective secretaries and their

corporate seals to be placed hereon.

FOR THE TOWNSHIP OF ROXBURY: FOR THE ASSCCTIATION:

ﬁoymsfmp\u‘ "cﬁz//

p 77 - ' .
SECRETARY . VR
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STEP 1
STEpP 2
STEP 3
STEP 4
STEP 5

SERGEANT

SCHEDULE A

1992 1993
26,551 27,879
28,494 29,919
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