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AGREEMENT

THIS AGREEMENT, made this 3rd day of December , 1991,

between the ©Ocean County Board of Chosen Freeholders, hereinafter
referred to as the "County", the Prosecuter, hereinafter referred to
as the "Employer", and the Ocean County Prosecutor's Clerical
Association, hereinafter referred to as the "Association."

NOW, THEREFORE, the County, the Prosecutor, and Association
mutually agree as follows;

ARTICLE I

PURPOSE
The purpose of this Agreement is to set forth herein
negotiable terms and conditions of employment to be observed between

the County and the Association.

ARTICLE IT

RECOGNITION OF ASSOCTIATION

The employer recognizes the Ocean County Prosecutor's
Clerical Association as the exclusive representative of the white
collar emplovees within the Prosecutor’'s Office including the
following titles: Clerk Typist, Senior Clerk Typist, Principal Clerk
Typist, Clerk Stenc, Senior Clerk Steno, Principal Clerk Steno,
Telephone Operator, Principal Operator Automated Typewriter, Senior
Account Clerk, Principal Account Clerk and Extradition and Indictment
Clerk Typing as set forth in the certification of the elections held
by the Public Employment Relations Commission. Sald Association is
permitted to negotiate with the Employer for the purposes provided for
under Chapter 303, Public Laws of 1968, and Chapter 123, Public Laws
of 1974, with respect to salary, hours and those terms and conditions
of employment permitted by said statutes.

ARTICLE TII

MANAGEMENT RIGHTS

A. The employer hereby retains and reserves unto itself,
without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it prior to the signing
of this Agreement by the laws and constitution of the State of New
Jersey and of the United States. Included, but without limiting the
generality of the foregoing, the following rights:

1. All management functions and responsibilities
which the employer has not expressly modified or
restricted by a specific provision of this agreement.
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2. The right to establish and administer peolicies
and procedures related to personnel matters, employer
control activities, training, operational functions,
performance of services and maintenance of the
facilities and equipment of the employer.

3. To reprimand, suspend, discharge or otherwise
discipline employees.

4, To hire, promote, transfer, assign, reassign,
layoff, and recall employees to work.

5. To determine the number of employees and the
duties to be performed.

6. To maintain the efficiency of employvees, to .
establish, expand, reduce, alter, combine,
consolidate or abolish any job or job classification,
department or operation of services.

7. To determine staffing patterns and areas worked,

to control and regulate the use of facilities, supplies,
equipment, materials and any other property of the
employer.

8. To determine the number, location and operation

of divisions, departments, work sections, and all other
work units of the Prosecutor's Office, the

assignment of work, the qualifications required, the
performance standards and the size and composition

of the work force.

9. To subcontract for any existing or future services
as determined necessary by the Employer.

10. To make or change Employer rules, regulations,
policies and practices consistent with the specific
terms and provisions of this Agreement.

11. And otherwise to generally manage the affairg of
the Prosecutor's office, attain and maintain full
operating efficiency and productivity and to direct
the work force.

B. The exercise of the foregoing powers, rights, authority,
duties and responsibilities of the County Prosecutor shall only be
limited by the language of this clause.

C. In recognition of the rulings of the Courts of New
Jersey, the parties recognize that the exercise of managerial rights
is a responsibility of the County Prosecutor on bkehalf of the
taxpayers and that the County Prosecutor cannot bargain away or
eliminate any of its managerial rights. Therefore, no grievance may
be filed under this Agreement which in any way interferes with,



undermines or restricts the exerxcise of any managerial right by the
County Prosecutor or any of its authorized managerial executives or:
supervisory personnel. ;

ARTICLE IV (

NO STRIKE CLAUSE

During the period of time of this Agreement and
notwithstanding any change in existing law, the Asscciation and its
employees shall not have the right to engage in any slowdown, work
stoppage, strike or similar type of concerted action activities. The
scle method for resolving any disagreement c¢oncerning this Agreement
or any other elements of employment relationship shall be covered by
the procedure contained in this Agreement or legal remedies available
to the parties that do not constitute strikes or work stoppages.

The Association agrees that if any type of concerted
activity occurs as ncted above, the Assoclation will immediately take
all necessary steps to terminate such activities and will condemn such
activities. If any employee engages in any of the prohibited
activities enumerated above, the employee will be subject to any
disciplinary measures deemed appropriate by the County Prosecutor.

ARTICLE V

GRIEVANCE PROCEDURE

A. Definitions (:

1. 2 ‘'grievance" is an allegation by an employee or the
Association that a specific provision of this Agreement has been
violated. These grievances may only be submitted to binding
arbitration as a £final step in the procedure. The term '"grievance"
does not include anv claim or allegation involving a disciplinary
action or discharge of any employee who is not a permanent employee as
defined by N.J.A.C. 4A:1-1.3.

2. All other allegations that there has been a vioclation, a
misinterpretation or rnisapplication of policies, rules andzudusa
administrative decisions may be submitted to all steps of the
grievance procedure up to the County Prosecutor level, and the County
Prosecutor's decision on these matters will be final and binding.,

These non-contract grievances may not be submitted to  binding
arbitration.

3. Nothing in this procedure shall preclude an emplovee
from exercising his/hor legal or civil scrvice right.

4., A "grievant" is an employee who files a grievance.

5. "Representative" is a person or agent designated to
represent either party in this procedure.

6. "Day" means a work day. (EF
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7. "Party in interest™ 1is a person, agent, or agency with
‘an interest in the grievance.

8., "Class grievance" 1is a formal grievance by two (2) or
more smplovees.

9. "Group grievance" is the same or similar formal
grievance by two (2) or more employees each in the same department.

B. Procedure

1. Grievances shall be processed promptly and
expeditiously.

2. Grievances shall be adjudicated according to the terms
of this procedure, time of filing notwithstanding.

3. Formal grievances and appeals shall be filed in writing.

4. Communications and decisions concerning formal
grievances shall be in writing.

5. A grievant shall be permitted a representative at all
levels of the procedure and witnesses as determined by the hearing
officer, provided requests for such are filed two (2) days prior to
the hearing.

6., There shall bDe no additiconal evidence submitted during
the grievance process once a grievance has been submitted te the
County Prosecutor.

7. Fallure by a grievant to process a grievance within the
specified time limit shall render the grievance as settled in favor of
the erployer.

. 8. Failure by the ' employer to issue a decision within the
specified time limit shall render the grievance advanced to the next
level.

9. Class grievances shall be filed at Level 2 within <ten
{10) cays of the occurrence of a class grievance.

C. Processing

1. Time Limit - The number of days indicated at each level
shoulc be considered as a maximum and every effort should be made to
expedite the process. The time limit specified may, however, be
extenced by mutual consent of the parties.

2. Step 1 - The grievant and/or his/her representative
shall present a written statement of the alleged grievance to the shep
steward of the grievant who will submit the written grievance to the
Chief Clerk. The grievant must file the written grievance within
fifteen (15) working days of the occurrence of the grievance. The



Chief Clerk will review the grievance and investigate the facts and

submit a written answer to the grievant within seven (7) working days’

of the submission date of the grievance form.

3. 8tep 2 - If the grievant is dissatisfied with the answer
submitted by the Chief Clerk during the Step 1 stage of the process,
then the grievant and/or his/her representative may appeal the Chief
Clerk's written answer within seven (7) working days after receipt of
the answer at the first step by the grievant. The County Prosecutor
or his/her designee shall review the grievance appeal, investigate the
facts and submit a written answer to the grievant within seven (7)
working days of the submission of the grievance to Step 2. The
Contract Administrator under Step 2 shall be the County Prosecutor.

4., Step 3 - If the grievant is still dissatisfied with the
answer received from the County Prosecutor and the grievance is a
matter of a contract violation, then the grievance may be submitted to
arbitration.

a. Within twenty (20) calendar days of the decision of the
Prosecutor, a grievant may request arbitration of the
grievance by filing a notice of the grievant's continued
disagreement with the Employer.

b. Within five (5) working days of such notice, the
grievant shall request a list of arbitrators from
P.E.R.C.

c. The arbitrator must first rule on the arbitrability
of the grievance if so requested by either party.

d. The arbitrator shall have no power to add to,
subtract from, or alter the language of this Agreement.
He/she shall have no power to make an award inconsistent
with law and he/she shall have no power to entertain
grievances that constitute violations of this

agreement. The arbitrator shall rule only on the
interpretation of the clause of the Agreement involved.

e, The arbitrator shall not have the power to make

an award on any matter which is not in the Prosecutor's
power to implement, including monetary awards which
require appropriation from the other governmental
agencies and the Board of Chosen Freeholders.

f. The arbitrator's decision shall be binding on all
parties on matters regarding violations of the contract,
except that if his/her decision requires legislative
actions, such decisions shall be effective only if
legislation is enacted.

g. The cost of the services of the arbitrator shall be
shared equally by the parties in interest.

~5-
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. D. General Provisions

1. No prejudice will attend any party in interest by reason
of the utilization or participation in the grievance procedure.

2. The filing, pendency or hearing of any grievance shall
not impede the normal management of the work force or operation of any
of the Employver's agencies.

3. All records of grievance processing shall be filed
separately.

4. Forms for grievance processing shall be mutually agreed
upon by the parties to the agreement. The Association and Employer
will distribute the forms as they are required.

5. Parties in interest will cooperate in investigating and
providing pertinent information concerning a grievance being
processed.

6. Notice of hearing shall be made to the grievant at least
forty-eight {(48) hours in advance and such hearings shall be held on
the Emplover's premises.

7. The Employver agrees that in the presentation of a
grievance there shall be no 1loss of pay for the time spent by the
grievant and one (1) Associaticon representative who is an employee of
the Employer throughout the grievance procedure. Howevelr, no employee
or official will be permitted to investigate or process grievances
during working hours without the approval of the Ocean County
Prosecutor or his/her designee.

ARTICLE VI

NON-DISCRIMINATION

No employee will be discriminated against because of race,
color, creed, religion, sex, Association affiliation, handicap or age.

ARTICLE VII

RIGHTS AND PRIVILEGES OF THE ASSOCIATICN

A. The Employer agrees to make available to the Associatiod
all public information needed to process any grievances or complaint
between the County and the Association.

B. Whenever any representative of the Association or an
employee is mutually scheduled by the parties to participate during
working hours 1in negotiations, grievance procedures, conferences or
meetings, he/she shall suffer no loss in pay.

C. The Association shall have the use of the bulletin
boards and County mail system to contact their members.



D. Each member of the Association shall be provided with
one (1) copy of the Agreement.

E. The Employer agrees that upon request with reasonable
notice an employee shall have the opportunity to examine and review
pertinent documents, including those related to performance evaluation
and conduct in their personnel history file or in any permanent
supplementary file maintained by the employee's supervisor.

The Emplover shall honor the request of the employee for
copies of documents in the file, The employee may file a written
response of reascnable length teo any memoranda or documents which are
derogatory or adverse to them. Such response will be included in the
relevant permanent persconnel file or supplementary personnel file and
will be attached to and retained with the documents in question. If
any material, derogateory or adverse to an employee is placed in the
employee personnel file, a copy of such material shall be sent to the
employee. No document of anonymous origin shall be wused against an
employee.

ARTICLE VIII

PROMOTIONAL REMUNERATION

Any employee who receives a promotion within the bargaining
unit shall receive an increase of $1,100.00 effective on the date of
promotion. This provision shall become effective on the date of
formal execution of this contract.

ARTICLE IX

JOB CLASSIFICATION

A. An employee will work within his/her own applicable job
classification in accordance with the specifications set forth in
his/her applicable classification under Civil Service job description,

B. An employvee's permanent applicable Jjob c¢lassification
shall neot include a combination of Civil Service job descriptions.

C. Definitions of transfer and reassignments shall be in
accordance with those contained in the new Civil Service Rules
promulgated on June 21, 1982.

D. In the event an employee 1is assigned to perform work in
a job classification higher than his/her regular title for two (2) or
more complete work days, he/she shall be compensated at a daily rate
which is ten percent (10%) higher than his/her regular base salary,
retroactive to the first day of such service.
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E. In the event a member of this unit 1is assigned to
"perform work in a supervisory title, the daily out-of-title rate shall
be based upon that employee's regular base salary plus $2,000.00.
This rate is payable for all days members of the bargaining unit are
assigned to a supervisory title, retroactive to the first day of such
service, once the two day requirement has been satisfied.

F. If an employee is required to work in a lower Jjob
classification than his/her regular jok classification, he/she shall
receive his/her regular rate of pay.

G. Every attempt will be made to provide clear instructions
and adequate training when Prosecutor's Clerical employees are
requested to perform outside their job classification.

ARTICLE X

CALL-TN PAY

Aany employee who leaves his/her work station and is required
to return to work from his/her home shall be compensated with a
guarantee of four (4) hours work upon the employvee's return to his/her
work location for the call-in work assignment. No employee will be
paid less than four (4) hours wages for the four (4) hour period at
the applicable rate at the time of call-in.

ARTICLE XT

HOLIDAYS

Each full-time employee covered by this Agreement shall
receive the following holidays with pay:

New Years Day Labor Day

Martin Luther King Day Columbus Day
Lincoln's Birthday Veteran's Day
Washington's Birthday Election Day

Good Friday Thanksgiving Day
Memorial Day Thanksgiving Friday
Independence Day Christmas Day

The Prosecutor will comply in granting a holiday whenever
the Governor of the State of New Jersey and the Board of Chosen
Freeholders issue official proclamations granting an additional
holiday.



ARTICLE XTI

LONGEVITY

Longevity pay will be as set forth below for all classified
permanent Ocean County Prosecutor's c¢lerical employees with more than
ten (10) vyears continuous and unbroken service. This constitutes
uninterrupted full-time service on that date based upon date of
appointment:

10 years 3.5% of base gsalary
15 years 4.6% of base salary
20 years 5.7% of base salary
25 years 6.0% of base salary
30 years 7.0% of base salary

Effective January 1, 1992, longevity pay for all classified
permanent emplovees covered by this Agreement will be based upon the
schedlule set forth bhelow:

7 years 3.0% of base salary
12 years 4.6% of base salary
17 years 5.7% of base salary
22 years 6.5% of base salary
27 years 7.3% of base salary
32 years 8.0% of base salary

ARTICLE XIII

BEREAVEMENT LEAVE

All employees shall receive up to three (3) days leave in
the event of a death of a spouse, child, son-in-law, daughter-in-law,
parent, father-in-law, mother-in-law, brother, brother-in-law, sister,
sister-in-law, grandparent, grandchild, aunt or uncle of the employee;
and any other member of the immediate household. One (1) day leave
will be given to attend the funeral services of a spouse's aunt,
uncle, or grandparent. '

Such leave will not be taken until the immediate supervisor
is notified of the instance of bereavement. The employing authority
may require proof of loss of a decedent whenever such requirement
appears reasonable. Bereavement Jleave is specifically provided to
allow eligible employees time to make necessary arrangements and
attend funeral services. Therefore, Dbereavement leave must include
one of the following days:

Date of death

Any day of viewing

Date of internment

Day of religious or memorial service

-0
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. In no event shall any part of bereavement leave occur more
‘than fifteen days from the date of death. Abuse of the Bereavement
"Provision shall be cause for disciplinary action.

ARTICLE XIV

HOSPITAL, SURGICAL, AND MAJOR MEDICAL

All employees covered by this Agreement shall be permitted
to enroll in a County paid health plan after the first month following
three (3) full months of employment.

The eligible employee may select conventional Blue
Cross/Blue Shield with Major Medical insurance. There shall not be a
change in either of the existing plans except in the case of a new
plan that is eguivalent or better.

In the alternative, employees may opt for coverage under the
Medigroup Shoreline HMO with supplemental coverage or other such HMO
plans as may be made available by the County subject to all rules,
regulations, limitations or restrictions which apply to those plans.

The eligible employee may change his or her coverage from
Blue Cross/Blue Shield to an HMO, or vice versa, only during an
announced cpen enrcllment each vyear after having enrolled in the
former plan for a minimum of one (1) full vear.

Regardless of their selection, employees are specifically
ineligible for any deductive reimbursement.

When a member of this bargaining wunit i1s granted the
privilege of a leave of absence without pay for either illness or
family leave, health coverage under articles providing for hospital,
surgical, major medical, family dental plan and family prescription
plan, will ceontinue at County expense for the balance of the month in
which the leave is granted plus up to an additional three (3) months.
After that time has elapsed, 1if necessary, coverage for an additional
period of eighteen (18) months may be purchased by the employee wunder
the COBRA plan.

In the case of consecutive leaves of absence without pay, it/

is understood and agreed that the responsibility of the County to pay
for henefits remains limited to the original pericd of up to four (4)
months.

ARTICLE XV

EXTENDED HEALTH BENEFITS

The Board agrees to continue Blue Cross/Blue Shield, and
Major Medical coverage, or Medigroup Shoreline HMO, or such other
medical plan as may hereafter be substituted in accordance with the
terms of this Agreement, plus Family Prescription Plan, for members of
this bargaining unit who take a P.E.R.S. retirement after twenty~five
(25) or more years of service to Ocean County. Coverage will continue
through the balance of the g¢alendar yvear during which the P.E.R.S.

-10-
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retirement becomes effective and for two (2) full calendar vyears

thereafter. For example, 1if an eligible employee retires in April,
1991, extended coverage will continue through December 31, 1993.

The type of coverage in place at the time of retirement may
not be upgraded. For example, an eligible employee who enjoys "Parent
and Child(ren)" type coverage at the time of retirement may not
subsequently have that coverage changed to "Family" coverage.
Further, the Union agrees that the Department of Employee Relations
will be notified of any changes in individual circumstances which may
permit a reduced level of coverage.

All other employee benefits with the exception of those
specifically described above -shall terminate upon retirement in
accordance with the customary practices.

ARTICLE XVI

FAMILY PRESCRIPTION PLAN

Members of this bargaining unit after the first of the month
following three (3) full months of employment, shall also be eligible
for a family prescription plan contracted for with Blue Cross/Blue
Shield or other suitable provider. <Coverage will be for the employee,
spouse, and children to age 23 and will include oral contraceptives.
Employees will be responsible for a $2.00 co-pay per prescription.

ARTICLE XVIT

FAMILY DENTAL PLAN

Members of this bargaining unit after the first of the month
following three (3) full months of employment, shall be eligible for a
Family Dental Plan contracted for with Blue Cross/Blue Shield or other
suitable dental care provider.

The Family Dental Plan will be made available to eligible
employees, spouses, and children to age 19 and will be

experience-rated. The maximum total cost for services per patient per’

benefit year is limited to $1,000. There will be a $25.00 deductible
per patient per benefit vyear, to be paid by the employee, for up to
the first three members of each family. However, this deductible is
not applicable to preventive and diagnostic services as described
below.

The County of Ocean will be financially responsible for the

percentages of cost indicated next to each c¢lass of dental care
service:

-11~



Preventive and diagnostic
(X-rays, Cleaning, ChECk-up, etc.)..----............---100%

Treatment and therapy
(fillings)“ﬁ...--‘-....II...l.ll.l.....ﬂ....-....'.....ao%

Prosthodontics and pericdontics
inlays, caps and crowns,

oral surgery (ambulatory)..ecenvevenenscncsccssncnsseosnra00%
Oorthodontics

(limited to $800. per patient

over a S5 vear period).ceeeiciiiiiicactrancccianaana cerse00%

ARTICLE XVITII

PERSONAL LEAVE

Each employee may be eligible for three (3) days Personal
Leave, which may be used for personal business which cannot be
conducted after the work day. Use of Personal Days shall reguire
forty-eight (48) hours notice, except in the case of any em&rgency.
The employee must have the permission of his or her imnediate
supervisor before Personal Leave can be taken. Personal Leave shall
not be unreasonably denied. For new employees in their first calendar
year of service, Personal Leave shall be granted as follows:

Date of Initial Hire Amount of Personal Leave

January 1 thru April 30 3 days
May 1 thru August 31 2 days
September 1 thru Octcber 31 1 day
November 1 thru December 31 0 days

Employees hired on or after October 1 through October 31 of
their first calendar year in service may use the one Personal Day to
be awarded to them after two months of service, Dbut must use the day
prior to the end of the calendar year. Except for employees hired on
or after October 1 through October 31 of their initial calendar vyear
of service, no employee shall be entitled to use Personal Leave until
he or she has worked three months for the County.

Personal Days shall not be carried over £from one calendar
year to the next and must be used in increments of one full day.

ARTICLE XIX

DUES CHECKOFF

The Emplover agrees to deduct from the earnings of each
employee Association member dues when said employee has properly
authorized such deduction in writing. The Association will indemnify,
defend, and save harmless the County against any and all claims,

-12~



demands, suits or other forms of 1liability that shall arise out of or

by reason of action taken by the County in reliance upon salary

deduction authorization cards submitted by the AaAssociation to the
County. The County will forward all dues deduction monies collected
on a monthly basis to the Treasurer of Ocean County Prosecutor's
Clerical Association. A list of the names of deductees will be
forwarded annually.

The parties agree that for the term of this Agreement, in
accordance with New Jersey statutes, any emplovee who is a member of
this bargaining unit on the effective date of ™is who is not a member
of the bargaining unit shall pay an agency fee equal to 85%% of

the dues, initiation £fees and special ass ~+ ™= of the bargaining
agent. Such fees shall be deducted from t .=~ ?‘vf< Tlovees affected
on the basis of authorization provided r -2 -~ W ~ agent. The
bargaining agent agrees to save the emp’ . if? 0 ny and all
actions it takes under this article. T?f\x' Lol

"‘{jg"-‘ LT\\\ i i ‘\7“ -
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ARTICLE XX RS .

VACATION LEAVE S

Vacation Leave will be granted te each fuls zime employee on
the following basis:

1. For an employee with no more than twelve months of
service... one (1) day for each calendar month employed.

2. For an employee who has served cne (L) year and one (1)
day up to a total of four (4) years...twelve (12) working days per
year.

3. For an employee who has served four (4) vyears and one
{1) day up to eleven (1ll) years...fifteen (15) working days per year.

4, For an employee who has served eleven (1ll) years and one
(1) day up to nineteen (19) years...twenty (20} working days per vear.

5. For an employee who has served nineteen (19) years and
one (1) day...twenty-five (25) working days per year.

New full-time employees, both provisional and permaneut,
shall earn, but are not permitted to use, vacation 1leave during the
first three months of employment. Employees who are not retained at
the conclusion of the three month peried shall not be entitled te any
leave accumulated during that time.

Each employee shall be informed of his/her vacation time
through utilization of the County's computer system. Any employee
leaving the service of the County shall have unused vacation time paid
to him/her on a pro-rated basis. If separation of service occurs,
unearned vacation time used will be deducted from the employee's last
pay along with any other unearned time that the employee has utilized.

-13-
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ARTICLE XXI

SICK LEAVE

Sick 1leave shall accumulate at the rate of one and
one-quarter (1 1/4) days per month in the first year of service,
commencing on the first month or major portion +thereof from the date
of hire. It is assumed that employee shall remain in the service of
the County for the remainder of the calendar vyear, and the total
number of sick days, pro rated shall be credited to the employee. 1f
separation occurs, before the end of the year and more sick leave has
been taken than appropriated, on a pro-rated basis, the per diem rate
of pay for the excess days shall be deducted from the final pay. Sick
leave shall accumulate from year to year with an additional fifteen
(15) days credited to the employee at the beginning of each successive
calendar year. Days lost due to injury or 1illness arising out of or
caused by County employment for which the employee has a claim for
Worker's Compensation, shall not be charged to sick leave. Paid
holidays occurring during a period of sick leave shall not be charged
to sick leave.

Employees in the bargaining unit are also eligible for
coverage under the County's reimbursement for unused sick days at
retirement policy. This policy provides for reimbursement for unused
sick days at retirement on the basis of one-half (1/2) pay for each
earned and unused sick day to a maximum of $12,000. Employees are
responsible for following all of the conditions and controls of this
policy and all pertinent forms must be submitted to the Department of
Employee Relations at least sixty (60) days prior to the date
retirement commences. Employees have a choice of selecting either a
lump sum payment or payments spread over a three-year pericd.

All other proper and authorized 1leaves as provided in the
rules of the Department of Civil Service shall be recognized and
constitute a part of this agreement.

ARTICLE XXII

QVERTIME

All employees shall be expected to complete their work in
the time allotted during the normal working day. Any employee,
scheduled to work bevond his/her regularly scheduled work day shall be
paid at the rate of one and one-half (1 1/2x) times their base pay
after the completion of eight (8) hours work in any scheduled work day
or forty (40) hours in any scheduled work week.

If an employee is required to work on a Saturday or Sunday,
unless those days are part of the employee's normal work week, he/she
shall receive overtime compensation for hours worked at the rate of
one and cne-half times (1 1/2x) the base hourly wage. This provision
shall also apply te permanent part-time emplovees who are members of
this hargaining unit.

-14-~



If an employee is required to work on a designated holiday,

he/she shall receive time and one~half (1 1/2x) for hours worked plus -

one (1) day straight time wages. If an employese is required to work
hours in excess of a normal shift, he/she shall receive double time
and one-half (2 1/2x) for those additienal hours.

Employees who work a thirty-five (35) hour work week shall
receive compensatory time on a straight time basis or straight time
compensation at the discretion of the Department Head for hours worked
between thirty-five (35) and forty (40), inclusive, during a week.

ARTICLE XXIII

NIGHT DIFFERENTIAL

Night differential of six percent (6%) will be paid to any
employee whose permanent shift begins after 2:00 p.m.

ARTICLE XXTV

ASSOCIATION BUSINESS

An employee who 1s duly authorized in writing to be
representative of the Prosecutor's Clerical Association, shall be
granted a leave of absence with pay for the time necessary to conduct
Association business or attend conventions. The unit shall be
authorized an aggregate of no more than fifteen (15) days in a
calendar year for the above purposes. Request for such leave is to be
made in writing from the employee and authcrization granted by the
Prosecutor.

ARTICLE XXV

ASSOCIATION LIATSON

One liaison officer of the Association to meet periodically
with the County Prosecutor or his designee to discuss the contract
and/or mutual concerns.

ARTICLE XXVTI

SEVERABILITY CLAUSE

If any part, clause, portion or article of this Agreement is
subsequently deemed by a court of competent Jjurisdiction +to be
illegal, such clause, portion or article may be deleted and the
remainder of the Agreement not so affected shall continue in full
force and effect absent the affected clause.
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ARTICLE XXVII

PRODUCTIVITY

The Assoclation agrees that it will cooperate with the
Prosecutor and the Ocean County Board of Chosen Freeholders in any
productivity problems adopted by the Board of Chosen Freeholders
concerning members of this _bargaining Prosecutor unit. The
Association agrees that it supports and will cooperate with all
efforts of the Board of Chosen Freeholders to increase and improve
productivity among members of this bargaining unit.

ARTICLE XXVITT

WORK HOURS

The thirty-five (35) hour work week for Prosecutor’'s
personnel shall be as individually designated by the Board of Chosen
Freeholders and the managerial executives to whom the Prosecutor's
employees report. Prosecutor employees shall continue to enjoy the
one-half (1/2) hour daily lunch period that they currently receive,
Either party has the right to request a change, and such request is to
be the subject of negotiations. The hours of work on a daily basis
shall be such as designated by the Prosecutor. There shall be a
fifteen (15) minute rest period (coffee and tea break) in the morning
and afternoon which may be taken away from the employee work area.

ARTTICLE XXIX

MILEAGE

Costs for mileage shall be reimbursed in accordance with the
prevailing County policy.

ARTICLE XXX

SENIORITY

A. All employees are to be notified of a job opening or
vacancy prior to filling a position.

B. Seniority, which is defined as continuous, unbroken
service with the employer, will be given consideration by the
employer. With respect to promotions, however, service will be
considered broken, for the purpose of this clause, if an employee who
has served continucously with the Employer for at least one (1) year:

1. sShould resign his/her position and not be rehired
by said employer within three (3) months of said
resignation.

2. Should an employee retire.
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3. Should an employee suffer a validated dismissal.

4. Should an employee request and receive a
voluntary transfer out of the bargaining unit or
out of the work force of the Board.

5. Should an employee be absent without leave for
more than five (5) days.

C. The Employer shall fill permanent job openings by
promoting employees from the next lower rated job titles, provided
these employees possess the requirements enunciated by Civil Service
Law, and who are subsegquently certified by Civil Service. In all
instances, employees promoted must possess the skill, ability and
knowledge to perform the duties required of the higher rated job as
determined by the Prosecutor.

D. If there are two (2} or more employees with the equal
skill and ability to perform the work at the discretion of the County
Prosecutor, the employee with the greatest seniority shall be  given
preference. If the employee with the greatest seniority cannot
perform the higher rated job, once promoted to the higher rated job,
then the County Prosecutor shall promote the employee which it deemed
to be next eligible, as determined by the Prosecutor.

E. Vacations - Whenever more than one (1) emplovee requests
vacation at a job location at any particular time, the Prosecutor
shall endeaver to honor all vacations as requested. However, when
vacation cannot be granted to all emplovees requesting vacations for a
particular period, the employees with the greatest senicrity shall be
granted their vacation during a peak period of work for his/her
department. Peak periods will be designated by the administration
each year.

ARTICLE XXXIT

VISION CARE

Vision care benefits will be afforded tc all members of the
bargaining unit 1in accordance with the provisions set forth in the
"Guidelines for Ocean County Vision Service Plan", as administered by
the Department of Insurance and Risk Management.

ARTICLE XXXTT

TUITION REIMBURSEMENT

Members of this bargaining unit are eligible to be
reimbursed for college tuition, subject to the Ocean County Tuition
Reimbursement Policy (ER 701-86).
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ARTICLE XXXIII

SALARY

A. Effective April 1, 1991, the minimum salaries for titles
covered by this Agreement shall be as set forth in Appendix A, which
is attached hereto and made a part hereof.

B. With respect to salaries effective April 1, 1991 and
retroactive to that date, each employee in this unit on the payroll
prior to April 1, 1991 shall have his/her March 31, 1991 base salary
increased by fiwve and three-gquarters percent (5 3/4%). Further this
retroactivity will be submitted in the form of one single check.

C. Effective February 1, 1992 each employee in this unit
on the payroll prior to April 1, 1991 shall have his/her January 31,
1992 base salary increased by Four Hundred Fifty ($450.00).

D. Effective April 1, 1992 each employee in this wunit
shall have his/her March 31, 1992 base salary increased by six percent
(6%).

E. Effective April 1, 1992, the minimum salaries for
titles covered by this Agreement shall be increased by $250.

F. Effective April 1, 1993, the minimum salaries for titles
covered by this Agreement shall be increased by $250.

G. Effective April 1, 1993 each employee in this unit
shall have his/her March 31, 1993 whose base salary is less than
$14,500.00 shall have his/her March 31, 1993 base salary increased by
One Thousand Twenty Five Dollars ($1,025.00). Effective April 1, 1993
each employee in this unit whose March 31, 1993 base salary is between
$14,500.00 and $22,000.00 shall have his/her March 31, 1993 hase
salary incgeased by One Thousand One Hundred Twenty Five Dollars
($1,125.00).

H. Effective April 1, 1993 each employee in this unit whose
March 31, 1993 base salary is more than Twenty Two Thousand Dollars
{$22,000.00) shall have his/her March 31, 1993 base salary 1increased
by five percent (5%).

ARTICLE XXXIV

FULLY BARGAINED CLAUSE

The parties agree that they have fully bargained and agreed
upon all terms and conditions of employment that were or could have
been the subject of negotiations. This agreement represents and
incorporates the complete and £final understanding and settlement by
the parties of all bargainable issues which were or could have been

....18_.
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the subject of negotiations.

There shall be no new negotiations on .

any such matters during the term of this agreement.

( ARTICLE XXXV

DURATION

The terms and conditions set forth in this Agreement shall

become effective on April 1, 1991,
contain specific dates to the contrary,
force and effect until March

successor agreement.,

IN WITNESS WHEREQF, the

except for those articles which
and shall continue in full

31, 1993, or until execution of a

parties have hereto c¢aused these

presents to be signed and attested to this 3rd day of December,

1991,
ATTEST: L
¢ / [
/ ; }DANN CREGG
mmv PURLIC % miow roaspy

bk, CC-‘iﬁ*{ipSlon El{p. e _' [ ‘ 1 13
At .

il

( DANIEL HEHNN (
Clerk of th oard

Q;I o & Wl pon, S5

JAMES W. 'HOLZA E@L
Ocedan County Pro tor

, AR Y]

(c 7

A
'\’: e g
-t "rt,\“/ (4’_,( )/J",(_,/L...

.For the Association

b G P

‘For the Assodciation
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APPENDIX A

!
Lf

TITLE ~ 2} MINTMUM MAXTMUM
SECTION A
Clerk Typist $12,288. £18,2009.
Receptionist/Telephone Operator
SECTION B
Account Clerk $12,825. $19,496.
Clerk Stenographer
Operator Automated Typewriter
Senior Clerk Typist
Senior Receptionist/Sr. Telephone Cperator
SECTION C
Senior Account Clerk $13,363. $16,919.
Senior Clerk Stenographer
Senior QOperator Automated Typewriter
SECTION D
I'ringipal Account Clerk $14,169. $25,207.
Principal Clerk Stenographer
Principal Clerk Typist
SECTION E
Principal Operator Automated Typewriter $14,975. $22,535.
SECTICN F
Extradition & Indictment Clerk Typist $19,086. $24,873.
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RESOCLUTTION

December 3, 1991

BEE IT RESOLVED by the BOARD OF CHOSEN FREEHOLDERS
of the COUNTY OCEAN, STATE OF NEW JERSEY, that the Director
and Clerk of the Board are hereby authorized to execute a
contract between the County of Ocean and the Ocean County
Prosecutor's Clerical Association for the period April 1, 1991
through March 31, 1993.

BE IT FURTHER RESOLVED that certified copies of this
Resolution shall be sent to the County Administrator, County
Comptroller, County Prosecutor, Director of Employee Relations,

County Treasurer and the appropriate union officials.

| cerufy the foregoing to be a
true copy of & Resolution, ’£
y the Board of Chesen Fresholders

e, £°
! P

Ddnidy J. Hennessy
lerk f the Board

(.;f itZIf;ealrl no: g_(hj J,z--é‘l

et
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AGREEMENT

THIS AGREEMENT, made this day of ., logg,
between the Ocean county Board o¢f Chosen Freeholders, hereinafter
referred to as the "County", the Prosecutor, hereinafter referred to
ags the "Emplover", and the Ocean CcCounty Prosecutor's Clerical

Association, hereinafter referred to as the "Association."

NOW, THEREFORE, the County, the Prosecutor, and Association
mutually agree as follows:

ARTICLE I
PURPOSE
The purpose o©f this Agreement is to ser forth herein
negctiable terms and conditions of employment to be observed between
the County and the Association.

ARTICLE II

RECOGNITION OF ASSOCTIATION

The employer recognizes the Ocean County Prosecutor’'s
Clerical Association as the exclusive representative cocf the white
collar emplovees within the Prosecutor's ©ffice including the
following titles: Clerk Typist, Senior Clerk Typist. Clerk Steno,
Senior Clerk Steno, Principal <¢lerk Stenc, Telephone Operator.
Principal Operator Autcmated Typewriter, Senior Account Clerk, as set
forth zn the certification of the elections held by the Public
Employment Relations Commission. Said Association is permitted to
neqgqotiate with the Employer for the purposes provided £for under
Chapter 303, Publi¢c Laws of 1968, and <Chapter 123, Public Laws of
1874, with respect to salary, hours and those terms and conditions of
enployment permitted by said statutes.

ARTICLE IITI

MANAGEMENT RIGHTS

A. The employer hereby retains and reserves unto itself,
Wwithout limitation, all powers, rights, autnority, duties and
responsibilities conferred upon and vested in it prior to the signing
cf this Agreement by the laws and constitution of the State of New
Jersey and of the United States. Included, but without limiting the
generality of the foregoing, the following rights:

1. All management functions and responsibilities
which the empliover has_not expressly modified or
restricted by a specific Provision of this aqreement.



2. The rvight to establish and administer policies : {: '

and procedures related to personnel matters, emplover
control activities, training, operational functions,
rerformance of services and maintenance of the
facilities and equipment of the emplover.

3. To reprimand, suspend, discharge or otherwise
discipline employees.

4. To hire, promote, transfer, assign, reassiagn,
layoff, and recall employvees to work.

5. To determine the number of emplovees and the
duties to be performed.

6. Tc¢ maintain the efficiency of employees, to
establish, expand, reduce, alter, combine,
consolidate or abolish any job or job classificarion,
department or operation of services.

7. To determine staffing patterns and areas worked,

to control and requlate the use of facilities. supplies,
equipment, materials and any other property of the
employer.

8. To determine the numberxr, location and operation

of divisions, departments, work sections, and all other
work units of the Prosecutor's 0Office, the

assignment of work, the gqualifications required, the
performance standards and the size and composition

of the work force.

9., To subcontract for any existing or future services
as determined necaessary by the Employer.

10. Te make or change Emplover rules, regulations,
policies and practices consistent with the specific
terms and provisions of this Agreement.

11. And otherwise to generally manage the affairs of
the Prosecutor's office, attain and maintain full
operating efficiency and productivity and to direct
the work force.

B. The exercise of the foregoing powers, rignts, autherity,
duties and responsibilities of the County Prosecutor shall only be
limited by the language of this clause.

€C. In recognition of the rulings of the Courts of New
Jersey, the parties recognize that the exercise of manageraal rights
1s a responsibility of the County Prosecutor on behalf of the
taxpavers and that the <County Prosecutor cannot bargain away or
eliminate any of its managerial raights. Theretfore. no grievance may
be filed under this Agqreement which in any way interferes waith,
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undermines or restricts the exXercise of any managerial right by the
county Prosecutor or any of its authorized managerial executives or
supervisory personnel.

ARTICLE IV

NO STRIKE CLAUSE

buring the period of time of this Agreement and
notwithstanding any change in existing law, the Asscociation and its
employees shall not have the right o engage in any slowdown, work
stoppage, strike or similar type of concerted action activities, The
sole method for resclving any disagreement concerning this Agreement
or any other elements of employment relationship shall be covered by
the procedure contained in this Agreement or legal remedies available
to the parties that do not constitute strikes or work stoppages.

The Association agrees that i1if any type of c¢oncerted
activity occurs as noted above, the Association will immediata2ly tTake
all necessary steps to terminate such activities and will condemn such
activities. If any employee engages in any of the uwrchisited
activities enumerated above, the emplovee will ke subject t©2 any
disciplinary measures deemed appropriate by the County Prosecutcr.

ARTICLE V

GRIEVANCE PROCEDURE

A. Definitiocns

1. A "grievance" is an allegation by an employvee 57 <he
Association that a specific provision of this Agreement jas =-eean
violated. These grievances may be submitted to binding arbitration as
a final step in the procedure.

2. All other allegatieons that there has been a violation, a.--—=
misinterpretation or misapplication or pelicies. rules and
administrative decisions may Dbe submitted. to all steps of -=he
grievance procedure up to the County Prosecutor level, and the <County
Prozecutor's decisisn on these matters will be final and Pkinding.
These non-contract grievances may not be submitted to zZinding
arbartration.

3. Nothing 1n this procedure sphall preclude an employee
from exercising higs/her legal or civil service right.

4. A-"grievant" 1i1s an employee who files a graievance.

5. “Pewnresentative' 1s a person or agent designated o
represent either party in this procedure.

B, 'Day" means a work dav,



7. "Party in interest"” is a person, SV

. . LB ]
an interest in the grievanhce. :

Nty Wit x

L J

8. "Class grievance" is a formal grievan,

more employees. by twe 2y,
9. "Group grievance” 18 the same . op SERY [
grievance by two (2) or more employees each in tho 4. ”'U:lt Eorma)
Mt men
B. Procedure
1. Grievances shall = be procesyag B
expeditiously. Mhtly ang
2. Grievances shall be adjudicated accord [y _
of this procedure, time of filing notwithstanding. O the  taypg

3., Formal grievances and appeals shall ho Lo,
Fowr i ng.

4, Communications and decisions
grievances shall be in writing.

rnnvvrnlml formal
. . L

5. A grievant shall be permitted a L STTTSUPPTE R
levels of the procedure and witnesses as determiieg h”'{lvn at Aty
officer, provided requests ror such are filed two (. &\“““ hWoat g
the hearing. AR T I ISR

6. There shall be no additional eviadencii .y, . "
the grievance Dprocess once a Jrievance has bewn Pl T
County Prosecutor.

:.llilmt!lml t
LN

the
7. Failure by a grievant to Process a qriov.,,.,
specified time limit shall render the grievance agy UL ey Wt g, [ e
the emplover. LTI ERTOAS nE
8. Fallure by the emplover to issue a Ao oy
specified time limit shall rencer the grievance Advaneeg iw||h|n e
levej.- ' ltt‘; “.t‘:{t
.___7_—-1'
9, (lass grievances shall be filed at Level o f
{10} days of the occurrence of a ¢lass grievance, - Withyy o
C. Processing ]
1. Time Limit - The number of days indic.tgy '
should he considered as a maxaimum and every effort Cotwh Y ayag

. i R Ul
expedite the process. The time 1imit specified may Yobe waie 1)

extended by mutual consent of the parties. WiWove
2. Step 1 - The grievant and/or his/hoy .

shall present a written statement of the alleged quov”n‘.lluﬁnntnt1Vu

steward cf the arievant who will submit the wWritten qgr tn LEAR IR shoy,

Chief Clerk. The grievant must file the writtep PiVanen t s

RN TVaORe»

fifteen (15) working days of the occurrence of .
levanea,

the Wwithip \

The
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Chief Clerk will review the grievance and investigate the facts and
submit a written answer to the grievant within seven (7) working days
of the submission date of the grievance form.

3. Step 2 - If the grievant is dissatisfied with the answer
submitted by the Chief Clerk during the Step 1 stage of the process.
then the grievant and/or his/her representative may appeal the Chief
Clerk's written answer within seven (7) working davs after receipt of
the answer at the first step by the grievant. The County Prosecutor
or his/her designee shall review the grievance appeal, investigate the
facts and submit a written answer €£o the grievant within seven (7)
working days of the submissisn of the grievance to Step 2. The
Contract Administrator under Step 2 shall be the County Prosecutor.

4. Step 3 - If the grievant is stil] dissatisfied with the
answer received from the County Prosecutor and the grievance is a
matter ¢f a contract violation, then the grisesvance may bs submitted to
arbitration.

a. Within twenty (20) calendar days of the decision of the
Prosecutor, a grievant may reguest arbitration of the
grievance by filing a notice of the grievant's continued
disagreement with the Emplover.

b, Within five (3) working davs of such neotice, the
grievant shall request a list of arbitratocres from
P.E.R.C.

¢. The arbitratseér must first rule on the aroitrasi_-cty
of the grievance i so requested by erther partyv.

d. The arbitrator shall have no power to add to,
gsubtract from, or altey the language of this Agreement.
He/she shall have no power to make an award 1nconsistent
with law and he/she shall have no power to entertain
grievances that constitute violaticons of this

agreement. The arbitrator shall rule only on tne
interpretation of the clause of the Agreement involived,

. The arbitrator shall not have the power to make

an award on any matter which 1s not in the Prosecurtoar's
power to implement, including monetary awards which
require appropriation from the other governmental
agencies and the Board of Chosen Freeholders.

£. The arbitrator's decision shall be binding en all
parties on matters regqgarding violations of the contrace,
excent that if his/her declsion requires leagislative
actions, such decisions shall be =ifective only 2f
legislarion 15 enacted.

J. The cost of the services of the arpirrator shall ke
snarad egually by the parties 10 1nterest.

LY



D. Geheral Provisions

1. No prejudice will attend any party in interest »y reason
of the utilization or participation in the grievance procedure.

2. The filing, pendency or hearing of any grievance shall
not impede the normal management of the work force or operation of any
of the Enplover's agencies. B

3. All records of grievance processing shall be filed
separately.

4, TForms for grievance processing shall be mutually agreed
upon by the parties to the agreement. The Asgociation and Emplover
will distribute the forms as they are required,

5. Parties in interest will cooperate in investigating and
providing pertinent information concerning a grievance being
processed.

6. Notice of hearing shall be made to the grievant at least
forty-eight (48} hours in advance and such hearings shall be held on
the Emplover's premises.

7. The Employer agrees that in the presentaticon of a
grievance there shall be no loss of pay for the time spent by the
grievant and one (1} Assoclation representative who is an employvee of
the Emplovyer throughout the grievance procedure. However, ho employee
or official will Dbe permitted to investigate or process grievances
during working hours without the approval of the Ocean County
Prosecutor or his/her designee.

ARTICLE VI

NON-DISCRIMINATION

No emplovee will be discriminated against because of race,
color, creed, religion, sex, Association affiliation, handicap or age.

ARTICLE VII

RIGHTS AND PRIVILEGES OF THE ASSOCIATION

A. The Emplover adrees to make availlable to the Association
all public information needed to ©process any grievances or complaint
between the County and the Association.

B. Whenever any representative of the Association or an
employee is mutually sc¢heduled by the parties to participate during
working hours in negotiations, grievance procedures, conferences or
meetings, he/she shall suffer no less in pay.

€. The Association shall have the use of the bulletin
boards and county mail system to contact their members.

Famas
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ARTICLE XIIT

BEREAVEMENT LEAVE

All emplovees shall receive up to three (3) days leave 1in
the event of a death of a spouse, child, son-in-law, daughter-in-law,
parent, father-in-law, mother~in-law, brother, brother-in~law, sister,
sister-in-law, grandparent, grandchild, aunt or uncle of the emplovee;
and any other member of the immediate household. One {1) day leave
will be given tQ attend the funeral services o¢f a spouse's aunt,
uncle, or grandparent. -

Such leave will not be taken until the immediate supervisor
is notifizd of the instance of bereavement. The employer may redquire
proof of loss of a decedent whenever such requirement appears
reascnable. Abuse of the Bereavement Provaision shall be cause for
disciplinary action.

ARTICLE {IV-

HOSPITAL, SURGICAL, AND MAJCR MEDICAL

All employees covered by this Agreement shall be opermitted
to enrcll in a County paid heal:th plan after the lst o¢f the month
following three (3} £full months of empioyment.

The eligible employee shall have the opticen ©f <choesaing
between the following exXisting plans:

1. - Conventiconal Blue Cross/Blue Shield and Mabor
Medical insurance.

rJ

Medigroup sShoreline HMO {Health Maintenance
Organization) with supplemental coverage.

The eligible employee may change plans only during an _
announced open enrollment each year after having been enrolled in tH&™
other plan for a minimum cf one {1} full year. '

There shall ke no change in either of the existing vplans
except in the case of & new plan that 1s equivalent or better,

Effective August 15, 1989, when a member of this bargaining
unit 1s granted the priviiege of a leave o©of absence without pay for
either 1llness ~r maternity, health coverage under Articles XIV., XV,
and ZVI will continue at County expense for the balance of the nonth
1n which the leave 1s grancec plus up to three {3) additicnal months.
Aafter that time nas elapsed, if necessary, coverage for an additional
reriod of exchteen (18) months may be purchased by the emplovee under
the C.2.2.R.A. plan.

in the case of consecutive leaves of absence without pavy, 1t
15 undarstood and agreed that the responsibility of the County to pay

ICr Deneflts remains limitad to the ariginal period of up to four (4)
nentas.
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ARTICLE XV

EXTENDED HEALTH BENETFITS

The Board agrees to continue Blue Cross/Blue Shield, and
Major Medical coverage, or Medigroup Shoreline HMO, or such other
medical plan as may hereafter be substituted in accordance with the
terms of this Agreement, plus Family Prescription Plan, for members of
this bargaining unit who take a P.E.R.S. retirement after twenty-five
{25) or more years of service to Ocean County. Coverage will continue
through the balance of the calendar year during which the P.E.R.S.
retirement becomes effective and for two {(2) full calendar vyears
thereafter. For example, if an eligible emplovee retires in April’
1989, extended coverage will continue through December 1, 1951.

The type of coverage in prlace at the time of retirement may
not be upgraded. rfor example, an eligible employee who enjoys “"Parent
and ¢hild(ren}" ©tType coverage at the time ¢f retirement may not
subsegquently have that coverage changed to "Family" coversge.
Further, the Union agqrees that the Department of Emplovee Relations
will be notified of any changes in individual circumstances which may
permit a reduced level cf coveraue,

All other emplovee benefits with the sxceptien of those
specifically described above shall terminate upon retirement 1n *\.
accordance with the customary pvractices.

ARTICLE ZVT

FAMILY PRESCRIPTION PLAN

Effective January 1, 1988, members of this bargaining unit,
after the first of the month fcllowing three (3) full months of ™
employment, shall also be eligible for a family prescription plan
contracted for with Blue Cross/Blue Shield or other suitable provider.
coverage will be for the emplovee, spouse, and children to age 23 and
will include c¢ral contraceptives, Emplovees will be responsible for a
£2.00 co-pay per prescriptichn.

~10- .
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D. Each member of the Association shall be provided with
one {1) copy of the Agreement.

E. The Employer agrees that upon request with reasonable
notice an emplovee shall have the opportunity to examine and review
pertinent documents, including those related to performance evaluation
and conduct 1in their personnel history £file or in any Ppermanent
supplementary file maintained by the emplovee's supervisor.

The Employer shall honor the request of the employee for
copies of documents in the file. The employee may file a written
response of reascnable length to any memoranda or documents which are
derogatory or adverse to them. Such response will be included in the
relevant permanent personnel file or supplementary personnel file and
will be attached to and retained with the documents in guestion. If
any material, dercgatory or adverse to an emplovee 1is placed in the
emplovee personnel file, a copy of such material shall be sent to the
emplovee. No document of anonvmous origin shall be used against an
emplovee.

ARTICLE VIII

PROMOCTICNAL REMUNERATION

Any employee who receives a promotion within the bargazning
unit shall receive an increase of 51,100.00 effective on the date of
promotion. This prowvision shall become effective on the date of
formal execution of this contract.

ARTICLE IX

JOB CLASSIFICATION

A. An employee assigned to perform work in a higher 3job
classification for a period of two (2) or more consecutive work gdays,

shall be c¢ompensated at a daily rate which is ten percent (10%) highey™ ™

than his/her reqular base salary, retroactive to the first day of such
service.
|

B. In the event a member of this unit is assigned to
perform work zn a supervisory title, the dairly out~of-title rate shall
be based upon that emplovee's regular base salary plus $2,000. This
rate is pavable f£or all days mempers of the unit are assigned ts a
supervisory title, retrcactive to the first day of such service, once
the two consecutive day requirement has been satisfied.



ARTICLE X (

CALL-IN PAY

Any employee who leaves his/her work station and is required
to return to work from his/her home shall be compensated with a
guarantee of four (4) hours worx upon the employee’s return teo his/her
work location for the c¢all-in work assignment. No employvee will be
paid less than four {4) hours wadges for the four (4} hour periocd at
the applicable rate at the time of call-in.

ARTICLE XTI

HOLIDAYS

Each full-time emplovee covered by this Agreement shall
receive the following holidays with pav:

New Years Day Labor Davy

Martin Luther King Day Columbus Day
Lincoln's Birthday Veteran's Day
washington's Birthday Election Day

Good Friday Thanksgiving Day
Memorial Dav Thanksgiving rriday
Independence Day Christmas Dav

The Prosecutor will comply in granting a holiday whenever ‘L
+ha Governor of the State of Hew Jersey and the Board of Chosen
Freeholders issue official proclamations 4granting an additional
nolidavy.

ARTICLE XII
LONGEVITY

Lonagevity pay will be as set forth below for all classified
permanent Ocean County Prosecutor's clerical employees with more thane—-"=
ten (10) vyears continuous and unbroken service. This <constitutes
uninterrupted full-time service on that date based upon date of
appointment:

10 'years 3.5% of base salary
15 years 4.8% of base salary
20 vyears 5.7% o0f base salary
25 years &.0% of base salary
30 vears 7.0% of base salary

A



ARTICLE XVII

FAMILY DENTAL PLAN

Effective January 1., 1987, members of this bargaining unit,
after the first of the month following three (3) full months of
employment, shall be =ligihle for a Family Dental Plan contracted for
with Blue Cross/Blue Shield or octher suitable dental care provider.

The Family Dental Plan will bhe made available to eligible
employees, spouses, and children to age 19 and will be
experience-rated. The maximum total cost for services per patient per
benefit yvear is limited to $1,000. There will be a $25.00 deductible
per patient per benefit year, to be paid by the emplovee, for up to
the first three members of each family. However, this deductible is
not applicable to preventive and diagnostic services as described

below.

The County of Ccean will he financially responsible for the
percentages of c¢ost indicated next to each class of dental care

service:

Preventive and diagnostic
(k=rays, cleaning, check=-up, etC. ). i ittt is it neannn 100%
Treatment and therapy

(A TS o« £=1 T, .

Prosthodontics and periodontics
inlays, caps and crowns,
oral surdgery (amPulatory)...ceevcunen e e e e e 50%

Orthodontics
{limited to 5800. per patient
OVer a 5 vedr Perlod) ci.ices tastnoaannsona v v h e wa s e e .. 508

ARTICLE XVIIT )

PERSONAL LEAVE

All employees covered by this contract are to receive three
{2) Perscnal Days in each of the contract vears. Personal days shall

not accumulate. Use of Personal Days shall require 48 hour notice,
24cart 1n the cacse Of emergency.
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ARTICLE XIX

DUES CHECKOFF

The Emplover agrees to deduct from the earnings of each
employee "Assocliation member dues when said employee has properly
authorized such deduction.in writing. . The Associarion will indemnify,
defend, and save harmless <the County against any and all claims,
demands, suits-or other forms af liability that shall -arise out of or
by reason of-.action taken by the County in reliance .upon salary
deduction authorization cards submitted by the Association "to the
County. The County will forward all-dues deduction monies collected
on a monthly basis t¢ the Treasurer of Ocean County Prosecutor's
Clerical ‘Association.. . A 1list of -the names of deductees- will be
forwarded annually.

The parties agree that for the term of this Agreement, in
accordance .with New Jersev statutes, any emplayee who is a member of
this bargaining unit on the effective date ©f this who is not a member
of the bargaining unit shall’ pay an agency shop fee equal to 85% of
the dues, initiaticn fees and special assessments of the bargaining
agent. Such fees shall be deducted from the pay of employees affected
on the basis of authorization provided by the bargaining agent. The
bargaining agent agrees to save the employer harmless frem any and all
actions it takes under this article.

ARTICLE X¥

VACATION LEAVE

The County's vacation program is set forth as follows:

A, For an employee with no meore than twelve {(12) menths of
service, one {1} day for each calendar moenth employed.

B. For an emplovee wheo has served twelve (12) months and
one (1) day, up to a total of forty-eight (48) calendar months, twelve,-~""
{12) working days. |

¢, For an employvee who has worked forty-eight (48) calendar
aonths plus one (1) day up to one hundred thirty~two (1321 calendar
months, fifteen (13} working davs.

D. For an employee who has worked one hundred and

thirty-twe (132} calendar months plus one (1) day up to two hundred
and twentvy-eight (228) calendar months, twenty (20} working davs.

-12—




£. TFor an employee who has worked two hundred and twenty
eight (228) calendar months plus one (1) day, twenty-five (253) working
days.

Vacation time must be earned before it 1is used. Each
employee will be informed of his/her vacation time through utilization
of the County's computer system. Any employee leaving the service of
the County shall have unused vacation time paid to him/her; this shall
be on a pro rated basis of one (1) day for each month of service.
Unearned vacation time used will be deducted from the employee's last
pay along with any other unearned time that the employee has utilized,
if separation of service occurs. Permission may be granted with
notice to the Chief Clerk for an employee to use vacation days
individually.

ARTICLE XXI

SICK LEAVE

Sick leave shall accumulate at the rate of one and
one~quarter (1 1/4) days per month 1in the first year of service,
commencing on the first month or major portion therecf from the date
of haire. It 1s assumed that employee shall remain in the service of
the County for the remainder of the calendar vear, and the total
number of =zick days, pro rated shall be credited to the emplovee. If
separation occurs, before the end of the yvear and more sick leave has
been taken than appropriated, on a pro-rated bhasis, the ver diem rate
of pay for the excess days zhall be deducted from the final pay. Sick
leave shall accumulate from vyear to yvear with an additisnal fifteen
(15} days credited to the employvee at the beginning of each successive
calendar ye2ar. Davs lost due to injury or illness arising out of or
caused by County emplcyment for which the employee has a c¢laim for
Worker's Compensation, shall net be charged to sick leave. Paid
holidays occurring during a pericd of sick leave shall not be charged
to sick leave,

Employees in the bargaining unit are alse eligible for™

coverage under the County's reimbursement for unused sick days at
retirement policv. This peolicy provides for reimbursement for unused
sick days at retirement on the basis of one-half {1/2) pay for each
earned and unused sick day to a maximum of $12,000. Emplovees are
responsible for following all of the conditions and controls of this
policy and all pertinent forms must be submitted t¢ the Department of
Emplcyee Relations at least sixty (60} days o©prior to the date
retirement commences. Employees have a choice of selecting either =2z
lump sum payment »r payments spread over a three-year period,

All sther proper and autherized leaves as provided in  the

rules of <the Department of Civil Service shall be recognized and
Constiture 3 mart of this agrzement.

-13-



ARTICLE XXII

OVERTIME

All employees shall be expected to complete their work in
the time allotted during the normal working davy. Any emplovee
scheduled to work beyond his/her regularly scheduled work day shall be
raid at the rate of one and one~half (1 1/2x%) times their base pay
after the completion ©of eight {(8) hours work in any scheduled work day
or forty (40) hours in any scheduled work week.

Tf an emplovee is reguired feo work on a Saturday or Sunday,
unless those days are part of the emplovee's normal work week, he/she
shall receive overtime compensation £or hours worked at the rate of
one and one-half times (1 1/2x) the base hourly wage. This provision
shall also apply to permanent part-time emplovees who are members of
this kargaining unit.

If an employee is required to work on a designated holidav,
hes/she shall receive time and ocone-half {1 1/2x} for hours worked plus
one (1} day straight time wages. If an employee 15 required to work
hours in excess of a normal shift, he/she shall receive double time
and one-half (2 1/2x) for those additional hours.

Piﬁl'fﬁ?r ' Employees who work a thirty-five (35} hour work week shall
receive compensatory time on a strzaidght time -‘hasis or straight time
compensation at the discretion of the Department Head for hours workad

ketween thirtvy-five {3%) angd fortv (40), inclusive, during a wesk,

ARTICLE XXTIII

NIGHT DIFFERENTIAL

Night differential of six percent (6%) will be paid to any
employee whose permanent shift begins after 2:00 p.m.

ARTICLE XXIV

ASSQCTATION BUSINESS

An emplioyee who is duly authorized in writing to be
representative of the Prosecutor's Clerical Association, shall be
granted a leave of absence with pay for the time necessary to conduct
Association business or attend conventions. The wunit shall be
authorized an agygregate of no more than fifteen {15) davs in a
calendar vear for the above purposes. Request for such leave 1s to be
made in writing from the employee and authorication granted by the
Prosecutor.

...14.._
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ARTICLE XXV

ASSOCIATION LIAISON

One liaison officer of the Association to meet periodically
with the County Prosecutor or his de31qnee to discuss the contract
and/or mutual concerns. '

ARTICLE XVI

SEVERABILITY CLAUSE

If any part, c¢lause, portion or article of this Agreement is
subsequently deemed by a court of competent Jjurisdiction *to be
illegal, such clause, portion or article may be deleted and the
remainder of the Agreement not so affected shall continue in full
force and effect absent the affected clause,

ARTICLE XYVII

PRODUCTIVITY

The Association agrees that 1t will <cooperate with the
Prosecutor and wthe Ocean County Board of Chosen Freenolders in any
. productivity problems adopted by the Beoard of Chosen Freehelders
concerning members cof this bargaining Prosecutor unt. The
hssccilation agrees that 1t supports and will cooperate with all
efforts ¢f the Bcard of Chosen Freeholders to :inerease and i1improve
vrcductivity among members of this bargaining unit.

ARTICLE ¥XVIII

WORK HQURS

The thirty-five ({35) hour work week for Prosecutosr's
personnel shall pe as individually designated by the Board of Chosen

creeholders and <the managerial executives to whom the Frosecutor‘s

smployees report. Prosecutor emplovees shall ceontinue to enijoy the
one-half {1/2) hour daily lunch peried that they currently receive.
Either party has the right to request a change, and such request is to
De the subject ¢f negotiations. The hours of work on a daily basis
snall be sucn as designated by the Prosecutor. There shall be a
fifteen (15) minute rest pericd (coffee and tea break) in the morning
and afternoon which may be taken away from the emplovee work area.

ARTICLE ¥IX

MILEAGE

Ccsts fer mileage shall be reimbursed :n accordance with the
rrevalling County poliicy.



ARTICLE XXX ’}.
SENIORITY

A. BAll emplovees are to be notified of a icb cpening or
vacancv prior to £filling a position.

B. Seniority, which is defined as c¢ontinuous, unbroken
gservice with the emplover, will be given consideration by the
employer. With respect to premotions, however, service will be
considered broken, for the purpese of this clause, if an employee wha
has served continuously with the Employer for at least one {1} year:

1. Should resign his/her position and not be rehired
by said empiover within three {3) months of said
resignation.

2. Should an employee retire.

3. Should an employee suffer a validated dismissal.
4. Should an employee request and receive &
voluntary transier out of the bargaining unrt or

out of the work force of the Board.

5., S8Shcould an emplovee be absent without leave for
more than five {5} days. O

C. The Emplover shall fill permanent Job ogeninas by
promoting employees from the next lower rated Job titles, oprovided
these emplovees possess the requirements enunciated by Civil Service
Law, and who are subsequently certified by Civil Service. In all
instances, employees promoted must possess the skill, ability and
knowledge to perform the duties required of the higher rated job as
determined by the Prosecutor.

e

D. If there are two (2} or more employees with the equal/™
skill and ability to perform the work at the discretion of the County
Prosecutor, the employvee with the greatest seniority shall be given
preference. If the employee with the greatest seniority cannot
perform the higher rated job, once promoted to the higher rated job,
then the County Prosecutor -shall promote the emplovee which it deemed
to _he next eligible, as determined by the Prosecutor.

E. Vacations ~ Whenever more than one {1} emplovee reguests
vacation at a 3job location at any particular time, the 2rosecutor
shall endeavor te honor all vacations as requested. However, when
vacation cannot he granted to all emplovees requesting vacations feor a
particular veriod, the emplovees with the greatest seniority shall be
qranted their wvacation during a peak period of work for his/her
department. Peak periods will be designated by the administration
each year,
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ARTICLE XXXI

VISION CARE

Vision care benefits will be afforded to all members of the
bargaining unit in accordance with the provisions set forth in the
"Guidelines for Ocean County Vision Service pPlan", as administered by
the Department of Insurance and Risk Management.

ARTICLE XXXIT

TUITION REIMBURSEMENT

gffective April 1, 1989, members of this bargaining unit are
eligible to be reimbursed for college tuition, subject to the Ocean
County Tuiticn Reimbursement Policy (ER 701-86).

ARTICLE XXXTIT

SALARY

A. Effective April 1, 1989, the minimum salaries for titles
covered by this agreement shall be as set forth in Appendix A which :s
attached her=to and made a part hereof.

2, Effective April 1, 1989, the salaries of all emplovees
coveraed by this agreement shall be as set forth in Apvendix B wihich is
attached hereto and made a part hereof.

C. Effective January 4, 1990, the salaries of all emplovees
cover=d by this agreement shall pbe as set rorth in Appendix B which is
attached hereto and made a part hersot.

D. Effective Aapril 1, 19950, employvees 1in the bargaining
unit shall receive a 7.25% increase in base salary.

-

E. Effective April 1, 19380, the minimum salaries covered by-— "
this agreement shall be increased by 5500.00. ‘

ARTICLE XXXIV

FULLY 3ARGAINED CLAUSE

The parties agree that they have fully bargained and agreed
upcen all terms and conditions of emplevment that were or could have
been the =subject o¢f negotiations. Thlse agreement represents and
incorporates the complete and rfinal understanding and settlement bLv
the parties of all bargainable 1ssues wnich wele or could have bhkeen
the sukject cf neqortiations. There shall be no new negotiaticns on
any such matters during the term of this agreement,
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ARTICLE XXXV

.4“\

DURATION

This agreement shall he effective on April 1, 198% and shall
continue in full force and effect until March 31 19%1, eor until
negotiation of a successor agreement,

IN WITNESS WHEREOF, the pafties have hereto caused these
presents to be signed and attested to this day of Septehmber 1589.

ATTEST:

S
‘County Prosecutsr

A C;"
A Mi w{ﬁ iivm&’/ %
Risl Helfidss 'ADAMIAN G. MURRAY (
Clerk o & Boa d\ Freeholder Directcr
W1lTness

Fhr the Assoclation “
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